AIMUHUCTPALMA
MypOMCKOT0 CelIbCKOT0 MOCEIEHUS
benoropckoro paitona
Pecny6nuku Kpbim

INOCTAHOBJIEHHUE
08 anpens 2025 . c. Mypomckoe Ne 44

O06  yTBepXKACHHMM  AJMHMHUCTPATUBHOIO  perjiaMeHTa
NPEIOCTABIIEHUs ~ MyHUIMNAIbHOM  ycioyru — «Belnada
ApPXUBHBIX CIPABOK, APXMBHBIX BBIIMCOK U aPXUBHBIX KOIHH
[0 COLMAJIbHO-NIPABOBBIM 3ampocam» Ha TEPPUTOPHUH
Mypomckoro cenbckoro mnoceneHus: benoropckoro paiiona
Pecniy6nuku Kpeim

PyxoBozctBysice @enepanbabiM 3akoHOM 0T 27.07.2010 r. Ne210-D3 «O06 opranuzanuu
IPEOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHUIUNAJIbHBIX YCIYI», B COOTBETCTBHUH C
O®enepanbubiM 3ak0HOM 0T 06.10.2003 Nel31-d3 «O06 o0mux NpUHIMIIAX OpTaHU3alUU
MeCTHOro camoynpasienuss B Poccuiickoit @Penepaunn», YCTaBOM MYHULHIAIBHOTO
oOpa3zoBanusi MypoMckoe cenbckoe moceneHue bemoropckoro paiiona Pecrmy6muku Kpbim,
angmuHucTparus Mypomckoro cenbckoro nocenenus [IOCTAHOBIIAET:

1.  VYTBepautrh mnpwiaraeMelii AJIMHUHHUCTPATUBHBIA pETJIaMEHT TMPEAOCTABICHUS
MYHHIIMIAIbHON YCIyTH «Bpllada apXUBHBIX CIIPABOK, apPXHUBHBIX BBIMUCOK U apXUBHBIX KOMUN
[0 COLIMAJIBHO-IIPABOBBIM 3ampocam» Ha TEPpUTOpUU MypOMCKOIO CEIbCKOTO IOCEJIECHUs
benoropckoro paiiona Pecry6nuku Kpbim.

2. OOnapomoBath Hacrosimiee IloctaHoBienue Ha  odpunmanbHoM  Iloprane
[TpaButenscTBa PecnyOnuku KpbeiM Ha cTpaHuiie MyHHLIMNaIbHOro obpazoBaHusi beroropckuit
paiton (http:belogorskiy.rk.gov.ru) B pazmene «MyHumnaibHble O0Opa3oBaHU paiioHaY,
nojapasien «MypoMcKoe CelbCcKOoe TocelieHHe, B ceTeBoM m3AaHuu «OQuiuanbHbI CauT
MypoMckoro  cenbckoro — moceneHus — bemoropckoro  paiiona  PecnyOmukum  Kpbim»
https://mypomckoe.pd/, a Takke Ha WHOOPMAITMOHHOM CTEHJE aJIMUHHUCTpAIMd MypPOMCKOTO
CEJIbCKOTO TMOCEJIeHHUs], pacloyiokeHHoro o ajapecy Pecny6muka Kpsim, benoropekuii paiios,
c.Mypowmckoe, ya.llenrpanbhas, 1

3. Hacrosiiee nocranoBiieHHe BCTYINAET B CHIY CO JHSA €ro O(QHIHMAIBHOTO
oIy 0siMKoBaHUs (0OHAPOJOBAHMUS).
4. KoHTpoJb 32 HCMIOJTHEHNEM TTOCTAHOBIIEHUS OCTABIISIO 32 COOOH.

[Ipencenarens MypoMCKOTO CEITCKOIO COBETA —
riaBa aJMUHUCTpaUU MypOMCKOTO
CEIIbCKOTO MOCETICHUS A.X.XaMuTOB



[Ipunoxenne Ne 1

K [IOCTAHOBJICHNIO AJIMUHUCTpALUU
MypOMCKOTO CETbCKOTO MOCETICHUS
Pecriy6muku Kpeim

ot 08.04.2025 Ne 44

AJIMUHUCTPATHBHBIN perjiaMeHT
NpeaoCcTaBJIeHUs] MYHUIIUNAJIbHOM yeayru « Boliaua apXuBHBIX CIPABOK, APXUBHBIX
BBINMCOK U APXUBHBIX KOMHUIA 110 CONMAJTBbHO-TIPABOBBIM 3alPOCAM) HA TEPPUTOPHUHU
Mypomckoro cejibckoro nocesnenusi besoropckoro paiiona Pecny6anku Kpbsim

l. O01mme mo10KEeHUs
1. IIpeameT peryinpoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJIMUHUCTPAaTUBHBIM pErJaMeHT MPEIOCTABICHUS MYHULUNATBHOW YCIYTH
«Bp11aua apXuBHBIX CIIPABOK, aPXUBHBIX BBHIITUCOK U APXUBHBIX KOMHH MO COIMATbHO-TIPABOBBIM
3ampocam» (7jajiee COOTBETCTBEHHO - AJIMUHUCTPATUBHBIN PETIaMEHT, MyHUIIUNIAIbHASL YCIyTa)
pa3paboTaH B LEJIAX MOBBIIICHUS KAa4eCTBA M JOCTYIMHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBLHON
YCIIYTH, ONpENeNsieT CTaHAapT, CPOKU U IOCIEI0BATEIbHOCTh ACHCTBUN (aAMUHUCTPATUBHBIX
MpoIeyp) TPU OCYIISCTBICHUU IOTHOMOYHUN 10 BBIJAYe APXHBHBIX CIPABOK, APXHUBHBIX
BBIIIMCOK M apXUBHBIX KOMUW MO COLMATbHO-IIPABOBBIM 3allpocaM Ha TEPPUTOPUU MypoMCKOro
cesbekoro nocenenus: benoropckoro paiiona Pecriyonuku Kpbim.

Hacrosimuii ATMUHUCTPAaTUBHBIN pPEeTIaMeHT pa3paboTaH B IENIAX MOBBIIICHUS KauecTBa
MIPEIOCTABICHUS U UCIIOTHEHUSI MyHHUITUTIATBHOW YCIYTH, B TOM YHCIIE:

- YHOPSAJIOUEHUS aIMUHUCTPATUBHBIX IpoLenyp (AeHCTBUA);

- COKpAIICHHUs] KOJIMYECTBAa JOKYMEHTOB, MPEAOCTABISIEMBIX Tpa)KaaHAMHU st
MPEeI0CTaBICHUS MYHULIUNIAILHON YCITyTH;

- YCTaHOBJICHUS! OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI[ OpPraHa, MpeaoCTaBISIONINX
MYHHIIMIIATIBHYIO YCIYTY, 32 HECOOII0ICHHE UM TpeOOBaHU A IMUHUCTPATUBHOTO periiaMeHTa
MIPU BBITIOJTHEHNUH aIMUHUCTPATUBHBIX MPOIEAYP (IEUCTBUIN).

1.2. B coorBerctBumM ¢ 4dacTthio 3 cratbu 26 denepanpHoro 3akona ot 22.10.2004
Nel25-®3 «O6 apxuBHOM nene B Poccuiickoit ®@enepanun» (naee - denepanbHbIA 3aKOH
Nel25-®3) opranbl MECTHOTO CaMOYIPaBICHUS/MYyHHUIIUIIATbHbBIE apXUBBI MPU HATUYUHU Y HHUX
COOTBETCTBYIOIIUX APXUBHBIX JOKYMEHTOB 00s3aHBI OECIUIATHO TPEOCTABISAThH MOJE30BATEITIO
ApPXUBHBIMH JOKYMEHTaMH O(QOpPMIICHHbIE B YCTAaHOBJIEHHOM TOPSAKE apXHUBHBIE CIIPABKU WU
KOMHUU  apXMBHBIX  JOKYMEHTOB, CBSI3aHHBIE C  COLMAJBHOW  3alllUTOM  TpaxaaH,
pelycMaTpUBAIOLIE UX MEHCUOHHOE 0OecreueHne, a TaKkKe MOoJdydeHHe JIbIoT U KOMIIEHCalui
B COOTBETCTBUH C 3aKOHOIaTelIbcTBOM Poccuiickoit deneparum.

3anpochl COIHMATbHO-TIPABOBOTO XapaKTepa - ATO 3alpoChl, CBSI3aHHBIE C COLMAIBHOU
3alIUTON Tpak/iaH, UX TMEHCHUOHHBIM O0O0ECTICUeHHEM, TOJYyUYeHHEM JIbIOT W KOMIICHCAIlui B
COOTBETCTBUU C 3aKOHOJATENLCTBOM U MEXAYHapOJIHBIMU 00s3aTenbcTBaMu  Poccuiickoit
denepanuu.

K conmanbHo-paBOBBIM 3ampocaM OTHOCSTCS:

- O TOATBEPXJACHUH TPYIOBOTO CTa)ka M 3apabOTHOHN TUIATHI (ISl HA3HAYCHUS H
nepepacuéra IeHCHH);

- 0 IOATBEPKIAEHUH (haKTa HArpaxACHUS (7151 MPUCBOCHUS 3BaHUS, TIOJYUYCHHS JIBTOT);

- 0 MOJTYy4YeHUH 00pa30BaHus;

- 00 orTayMBaeMoM MPOU3BOACTBEHHOM MPAKTUKE;

- o merorax Kpaiinero Cesepa;

-0 TIPUMEHEHUU pernpeccuil (TOJBKO B TOM Cjydae, €CJIHM 3alpalliBaeMble CBEIICHUS
HEOOXOIUMBI IS MOJTyYEHHUs JbTOT U KOMIIEHCAIMI B COOTBETCTBUHU C 3aKOHOIaTENbCTBOM PD);

- 00 ONECKYHCTBE, IIOTICUYUTEIBCTBE, TMPEOBIBAHUU B JETCKUX YUPEIKICHHSIX
UHTEpHATHOTO THUMa (A7 AapXWBHBIX OTAEIOB, CEKTOPOB (MYHHIIMIIAJIbHBIX apXHUBOB),



ABJIAIOIUXCS CTPYKTYPHBIMU TOJIpa3AeIEHUSIMU OPTaHOB MECTHOT'O CaMOYIIPABIICHUS;

- 00  UMYyLIECTBEHHBIX  MpaBax (A1  apXUBHBIX  OTAEJOB,  CEKTOPOB
(MyHUIMOAJIBHBIX ApXWBOB), SIBISIFOIIMXCS CTPYKTYPHBIMHM  TOAPA3JEICHUSIMH OpPraHOB
MECTHOT'O CaMOYIIPaBJICHUS.

Nudopmanms mo 3ampocaM CONMATBHO-TIPABOBOTO XapaKTepa NpPEeAOoCTaBIISETCS Ha
OCHOBE JJOKYMEHTOB, [IEPEIaHHbIX HAa XPAHEHUE B MyHMIIUIIAJIbHbIE APXUBBI.

1.3.  Hudopmarus mo 3ampocaM COIHATBHO-TIPABOBOTO XapaKTepa MPeI0oCTaBISIeTCs B
dopmMe apXUBHON CIIPaBKH, ApXUBHOW BBITUCKH, APXUBHOW KOMUHU JUOO HMH(OPMAIIMOHHOTIO
nUCchMa.

ApxuBHas clpaBKa - JOKYMEHT, COAEp)KaIMHA apXUBHYI0 HH()OPMALMIO O HpeaMeTe
3ampoca, C YyKa3aHMEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, Ha OCHOBaHMHM KOTOpBIX OHa
COCTaBJICHA.

ApXUBHas BBIIHUCKA - JOKYMEHT, JIOCJIOBHO BOCHPOU3BOSIINN YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K OIPEIeJIEHHOMY BONpoCy, (akTy HIM JUIy, C yKa3aHUEeM
MOMCKOBBIX JJAHHBIX JIOKYMEHTA.

ApxuBHasi KONMs - JOKYMEHT, BOCHPOM3BOJSIIMNA TEKCT WU H300pakeHUE apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 TOMCKOBBIX JTAHHBIX.

NndpopmanmoHHOe MUCHMO - MUCbMO, COCTaBJICHHOE Ha OJlaHKe YIIOJHOMOYEHHOI'O
oprasa, cojJieprkaliee OTBET O HaJIMYUU (OTCYTCTBUH) B apXUBE aApXUBHBIX JOKYMEHTOB I10 TEME
3armpoca WIM CBeleHHs 00 MX MECTOHAXOXKIACHWH, WJIM [0 BOINPOCaM IPEIO0CTaBICHUS
MYHHUIMIAIBHOW YCIYTH COTJacHO AJMUHUCTPATUBHOMY pErJIaMEHTy, WM O IEepPEeCchUIKe
3ampoca Mo NpUHaAJIEKHOCTH B COOTBETCTBYIOLYIO OPTaHU3aLIUIO.

2. Kpyr 3asBuTeseii npu npeaocTaBjieHUH MyHUIUNIAIbHOU YCIyTH

2.1. 3agBuTeNsMH Ha TOPEJOCTaBIEHHE MYHMIMOAIBHOW  YCIYTM  SIBJISIOTCA
¢u3uueckue M IOpUAMYECKHE JUIA (32 HMCKIIOUEHHEM TOCYJIapCTBEHHBIX OpPraHOB M HX
TEPPUTOPUANIBHBIX OpPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIO/KETHBIX (POHIOB U UX
TEPPUTOPUANIBHBIX OPraHOB, OpPraHOB MECTHOIO CaMOYIIpaBJIeHMs), oOpalamomuecs Ha
3aKOHHBIX OCHOBAHMSIX JUIsl NOJTydeHHs HH(pOpMalMH (J1anee - 3asiBUTENHN).

2.2.  OT WUMEHHU 3asBHUTENEW MOTYT BBICTYINATh MX IMPEICTAaBUTENH, JEHCTBYIOIINE B
COOTBETCTBUH C ITOJIHOMOUYUSMH, TIOATBEPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM IMOPSJIKE.

3. TpebGoBanus k nopsaaKy HH(GpOPMUPOBAHUS O NPEAOCTABJICHUH
MYHHIMNIATBHOH YCIyTH

3.1. Tlopsmok  momydeHHss  WHPOpPMAIMKM  TIO  BOMpOCaM  MPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMHU IS
NPEOCTaBICHHUS] MyHUIIUTIAIHONW YCITYTH:

1) HETMOCPEJCTBEHHO TMpH JIMYHOM HpUeMe 3asiBUTENs B  aIMUHHUCTPALUU
MypoMCKOTo celbckoro rmocenieHus bemoropckoro paitona Pecryonmuku Kpeim (nmanee -
YrnonHoMo4YeHHBIH opran, OpraH);

2) 0  CIOPaBOYHBIM  TelNe(OHHBIM HOMEpaM  YIIOJIHOMOYEHHOTO  OpraHa,
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHS FOCY1apCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT
Pecny6nmuku Kpeim (manee - MOLY);

3) MUCbMEHHO, B TOM YHCJ€ IOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (PaKCUMUIbHOMN
CBSI3U;

4) MIOCPENICTBOM Pa3MELIEHUs B OTKPBITON U TOCTYNHOM popme nHpopmaruu:

- B (henepanbHOI rocynapcTBeHHOW MHPOPMAMOHHON cuctemMe «EnnHbIii mopTan
TOCYJIapCTBEHHBIX W MYHUIMMAIbHBIX ycuyr (ynkmmit)» (https://www.gosuslugi.ru) (manee -
EINI'Y, Enunelii noprain);

- B IOCyJapCTBEHHOM MHpoOpManuoHHOW cucteme «llopTran rocyaapcTBeHHBIX U



https://www.gosuslugi.ru/

MyHUIMNATBHBIX  youyr PecmyOmmku  Kpeim»  (https://gosuslugi82.ru) (manee - PIITY,
pPErHOHANIBHEIN MopTan);

- Ha O(QUIHMATIHLHOM caiTe Y MOJIHOMOYEHHOTO oprana (MypoMckoe.pd);

- Ha oduIIHaTLHOM caiite YmoaHomouenHoro oprana (http:belogorskiy.rk.gov.ru);

5) MOCPEICTBOM ~ pa3MelieHus uHpopManud Ha HH(GOPMAIMOHHBIX CTEHAAX
YII0JIHOMOYEHHOI'O OpraHa.

3.2.  HudopmupoBaHne OCyIIECTBISETCS IO BOIPOCAM, KACAFOIIIUMCS:

- CIOCOOOB IM0J1a4U 3asIBJICHUS;

- agpeca YTOJHOMOYEHHOTO OpraHa, oOpalieHHe B KOTOPBIA HEOOXOIUMO st
HPEe0CTaBICHUS] MyHULIUNIAIBHON yCIYyTH;

- crpaBoYHON HMH(poOpManmu o padbore YMOJIHOMOYEHHOIO OpraHa (CTPYKTYpPHBIX
NoJIpa3AciIeHui Y IOJTHOMOYEHHOTO OpPraHa);

- JOKYMEHTOB, HEOOXOUMBIX JUUISI TPEIOCTABICHUSI MYHUIIUIIATBHOMN yCITyTH;

- MOpsi/IKa U CPOKOB MPEIOCTABICHUS MyHUIMIIATBHOM yCIIyTH;

- MOpsAJIKA MOIYYEHUsI CBEICHUN O XOJI€ PaCCMOTPEHUS 3asiBICHUS U O pe3yJibTaTax
IpEe0CTaBICHUS] MyHUIIMNIAIBHON yCIYyTH;

- nopsiika 1ocyaeOHoro (BHeCyaeOHOro) oOXajoBaHHS NEWCTBHM (Oe31eHCTBUS)
JOJDKHOCTHBIX JIMI, U NPUHUMAEMbIX WMHU PEIICHUI MpH MPEeJOCTaBICHUH MYHHIIMIAIbHOM
YCIIYTH.

[Honyuyenue wuHpoOpMaIMMU O BOIPOCAM NPEAOCTABICHHUS MYHHUIMIAIBHOM YCIyru U
yCIIyT, KOTOpbIE SBJSIOTCS HEOOXOIUMBIMM M 00s3aTE€IbHBIMU IS  MPEIOCTABIICHUS
MYHUIUNATIBHON YCIIyTH OCYILECTBIsETCS OeCIIaTHO.

3.3.  Ilpm yctHOM oOpameHuu 3asBUTENS (JUYHO WIM 1O TeledOoHy) TOHKHOCTHOE
MO YTOJIHOMOYEHHOTO OpraHa, OCYLIECTBISIOIIMN KOHCYJIbTUPOBAaHHE, IMOAPOOHO U B
BEXJINBOH (KOPPEKTHOMI) popMe MHPOPMUPYET OOPATUBIINXCS [10 HHTEPECYIOIIUM BOIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JIOJDKEH HauMHAThCA ¢ MH(OpPMAlUM O HaUMEHOBAaHUH
opraHa, B KOTOpbI MO3BOHWI 3asBHUTENb, (aMHUINHM, UMEHH, OTYeCTBa (TOCIEAHEE - TpHU
HAJIMYUU) U JOJDKHOCTH CTIeLIUaINCTa, IPUHSABILIETO Tese(OHHBINH 3BOHOK.

Ecnu nomkHOCTHOE MO YIIOJIHOMOUYEHHOTO OpraHa HE MOYET CaMOCTOSATENbHO AaTh
OTBET, TeJIe(QOHHBIN 3BOHOK JIOJKEH OBITh MepeapecoBaH (MepeBeieH) Ha APYTroe JOKHOCTHOE
JIMIIO WIIK K€ 00paTHUBILIEMYCS JIMILY JOJDKEH OBITh COOOIIEH Telae(OoHHBII HOMEp, IO KOTOPOMY
MOKHO OyJIET MOJYyYUTh HEOOX0IUMYI0 HH(POPMAIIHIO.

Ecnu mnoaroroBka oTBeTa TpeOyeT NPOJOIDKUTENIBHOIO BPEMEHM, OH IpeAJiaract
3asBUTENIO OJIMH W3 CICAYIONIMX BAPUAHTOB JAJIbHEHIITUX JACHCTBUIA:

U3JI0KHUTH OOpaIleHre B MUCbMEHHOH popme;

HA3HAYUTh PYroe Bpems sl KOHCYIbTalUH.

JlomkHOCTHOE  JIMIO  YIOJHOMOYEHHOIO  OpraHa He  BIpaBe  OCYLIECTBIISITH
nH(GOPMHUPOBAHUE, BBIXOAIIEE 32 PaMKH CTaHJAPTHBIX MPOLEAYpP U YCIOBUN MPEIOCTaBICHUS
MYHUITUTATIBHON YCIIYTH, U BIHSIOIIEE MPSMO WM KOCBEHHO HA MPUHUMAEMOE PELICHHUE.

[IpopomxutensHOCTh HHGOPMHUPOBaHHUS 110 TenedOoHY He AOKHA IpeBbIaTh 10 MUHYT.

WNudopmupoBaHre oCcymecTBIsSETCS B COOTBETCTBUH € TpapUKOM IprUeMa rpax/iaH.

3.4. Ilo nmuceMeHHOMY OOpAIIECHUIO JOJDKHOCTHOE JUIO0 YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTABICHHE MYHUIUITAIBLHON YCIIyTH, MOJAPOOHO B MUCBMEHHOH (hopme
pa3bsACHSET TpaKIAaHUHY CBEIEHUS IO BOMpPOCaM, YKa3aHHbIM B MyHKTE 3.2. HACTOSILIErO
AJMUHUCTPAaTUBHOIO pErJIaMEHTa B MOPSAKE, YCTaHOBJIEHHOM @enepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHMs oOpaiieHuil rpaxaaH Poccuiickoi
Oenepanuny» (nanee - eaepanbublii 3akoH Ne 59-073).

3.5,  Ha ENI'Y, PIII'Y u opunmansHoM caiite YnonHomoueHHoro oprada u ['bY PK
«M®@I» pasmemnaeTcs cieayromas HHPOopMaIus:

1) MCYEPIBIBAIOIINI TEePEUYeHb JTOKYMEHTOB, HEOOXOMUMBIX IJI TMPEAOCTaBICHUS
MYHUITUTIATIBHON yCITyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe
nepeyeHb JOKYMEHTOB, KOTOpbI€ 3asBHTENb BIpPaBe MPEJOCTABUTH 1O COOCTBEHHOMN



https://gosuslugi82.ru/
https://aromatnovskoe.rk.gov.ru/

HWHUIINATUBEC,

2) KPYT 3asiBUTEJICH;

3) CPOK IIPEIOCTABIICHUS MYHHIIUITATLHONW yCITyTH;

4) pe3yJIbTaThl MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIIyTH, TIOPSIIOK TPECTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTATOM MPEAOCTABICHHUS MyHUITUTIAIEHON YCITyTH;

5) pa3Mep TOCYyJapCTBEHHOW TMOUUIMHBI, B3MMaeMON 3a  TPEJOCTaBICHUE
MYHHIIHITAILHON YCITyTH;

6) MCYEPIBIBAIOIINI TIepeYeHb OCHOBAHUHW [UIsi TMPUOCTAHOBIEHUS WM OTKa3a B
MIPEIOCTABIICHUU MYHUIIUTIABHON YCIYTH;

7) 0 TpaBe 3asBHUTENS Ha JocylaeOHOe (BHecyaeOHOe) o0KaloBaHHE ACUCTBUN

(Oe3nmeicTBUSl) M pelIEHUM, MNPUHATHIX (OCYIIECTBISEMBbIX) B XOJleé IMPEJOCTaBICHUS
MYHUIUNAIBHON YCITyTH;

8) dbopmbl  3asBrneHUd  (YBEJOMJIGHHMH, COOOIIEHWI), HCIHOJIb3yeMble IpHU
NPEOCTaBICHUH MyHULIIMIAIBHON YCIYTH.

Nudopmanusa na EIT'Y, PIIT'Y o nopsake u cpokax MpenoCTaBICHUsS MYHUIMIAIbHOM
yCIYyrd Ha OCHOBaHMM CBEICHUH, coAep)KalMxcsi B (QenepaJbHOH TOCyAapCTBEHHOM
UHPOPMAMOHHOM cucTeme «DeepabHbI peecTp rocy1apCTBEHHBIX U MYyHUITUTIAIBHBIX YCITyT
(pyHKIHIT)», IPETOCTABISICTCS 3asIBUTEIO OECIIaTHO.

Hoctyn x nHpopManuy 0 Cpokax U MOPSAKE MPEIOCTABICHUS YCIYTU OCYLIECTBISIETCS
0e3 BBIIIOJHEHUS 3asBUTENIEM Kakux - JuOO0 TpeboBaHUil, B T.4. 0€3 HCHOJIB30BAHUSA
IPOrpaMMHOT0 OOECIEYEHHUs, YCTAHOBKA KOTOPOrO Ha TEXHUYECKHE CPEJCTBA 3asBUTENS
TpeOyeT 3aKiIIOueHHs JHMIEH3MOHHOTO MM MHOIO COIVIAllleHHs C IpaBooOiagaTenem
IPOTPAMMHOTO OOECTICYCHHSI, TPEIyCMaTPUBAIONIETO B3WMAaHHE IUIATHI, PETUCTPAIMIO WIN
aBTOPH3ALIMIO 3aIBUTEIISI WIIM IPEJOCTABIEHUE UM MIEPCOHANIBHBIX TaHHBIX.

3.6. Ha wHpOpMaNMOHHBIX CTeHIAX YIOJHOMOYEHHOTO OpraHa, B MeCTax
Npe0CTaBICHUS] MyHUIIUTIAIBHONW YCIYTH, pa3MelaeTcs ClieAyomas nHpopMalus:

- ucueprnpIBaromas uHGOpMAIHs O TMOPSAAKE NPEIOCTABICHUS MYHUIUITAIBLHON
yCIIyTH;

- HOMEpa KaOWMHETOB, B KOTOPBIX MPENOCTaBISETCS MYyHHIMIIANbHAS YCIyTa;
damuuK, MMeHa, OTYecTBa (MOCIEeNHEee - NPU HAJIWYMU) U JIOJDKHOCTH COOTBETCTBYIOLIMX
JOJDKHOCTHBIX JIMI, PEXHM TpUeMa WMH 3asBHTENEH, CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX
nojpasjiesieHuil  YIIOJTHOMOYEHHOrO  OpraHa,  OTBETCTBEHHBIX  3a  IPelOCTaBJIECHUE
MYHHUITUTATBLHON YCIIyTH, B TOM YHCIie HOMep TenedoHa-aBTonH(popmaTopa (Ipy HaJIM4YUK);

- azpec o(uUMaAIBHOrO caifTa, a TakKe 3JIEKTPOHHOW MouThl U (Win) (HOpMBI
00paTHOM CBsI3U YTIOJIHOMOYEHHOTO OpraHa B ceTu «MHTepHeTY;

- HCUEPIbIBAIOIINN TepevyeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMATHUBHBIMHU TIPABOBBIMHU aKTaMU JIJIS IPEIOCTABIICHUSI MYHUITUIIAIBHON YCIIyTH;

- (bopMBbl 3as1BIECHUN;

- NepevYeHb OCHOBAHMH /ISl OTKAa3a B MPEJIOCTABICHUN MYHHUIIUITAIBHON YCITyTH;

- HOPSI0K 00’KaJloBaHMsl pELICHUH, ASUCTBUM WM Oe31efcTBUS JOIKHOCTHBIX
JIMILL, TIPEAOCTABISIONINX MYyHHUIIUIIAIBHYO YCIIYTY.

B 3amax oxunaHus YNOJTHOMOYEHHOTO OpraHa pa3MellaloTcs HOPMAaTHBHbBIE IPAaBOBBIE
aKTBl, PETYJUPYIOUINE TOPSIAOK NPEAOCTABICHUS MYHHIMNAIBHOW YCIyrH, B TOM 4YHCIIE
AJMMHUCTPAaTUBHBIN periaMeHT, KOTOpble M0 TPeOOBAHUIO 3asBUTENS IMPEIOCTABISIIOTCA €My
JUISL 03HAKOMJICHHUS.

3.6.1. Cekrop unpopmuposanus u oxuganus MOL] Bkatouaer B cedst:

1) WHPOPMAIIMOHHBIE  CTEHJbl WM WHBIE HCTOYHHKH  WH(POPMHPOBAHUS,
coJiepXKallie akTyaJbHYI0 M HCUEPIBIBAIOLIYI0 MHPOPMALNIO, HEOOXOIUMYIO IJISl MOIy4EHUs
rOCyTapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT, B TOM YHCIIE:

- NepeYeHb TOCYJAapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYr, IpeIoCTaBIeHUE
KOTOPBIX OpraHn3oBaHo B MOII;

- CPOKH NPE0CTaBICHUS TOCYJAPCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT;



- “HpOpMAIIMIO O JOMOJTHUTEIBHBIX (COMyTCTBYIONIMX) yCiIyrax, a Takxke o0
yClIyrax, HEOOXOAMMBIX U 00s3aTeNbHBIX [UIsl MPEIOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT, pa3Mepax U MOPSIKE UX OTUIATHI;

- MOPSAIOK OOXKanmoBaHMs JIeWCTBU (Oe3lelCTBUS), a Tak)Ke PEUICHH OpraHoB,
IPEIOCTABIISAIONINX [OCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABISIONIMX MYHUIIUIIAIbHbIC
YCIIyTH, FOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX ciykamux, M®LI, pabotaukos M®II;

- nH(pOpMaIKIO 0 MPETyCMOTPEHHOHN 3aKOHOAaTeIbeTBOM Poccuiickoit Deaepanuu
OTBETCTBEHHOCTU JOJKHOCTHBIX JIHMI[ OPraHOB, IMPEIOCTABISIOIMIMX TOCYJApPCTBEHHBIE YCIYTH,
JOJIKHOCTHBIX JIMI] OPTaHOB, IIPEJOCTABISAIONIMX MYHULUIAIbHbBIE yCIyru, paboTHukoB M®LI,
pabOTHUKOB TMPUBJICKAEMBIX OpraHU3alldidi 3a HapyIIEHUWE TMOpsJKa MPeIOoCTaBICHUS
TOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT;

- uH(pOpMALIMI0O O TOPSAIKEe BO3MEIICHUS Bpelna, MPUYMHEHHOTO 3asSBUTENI0 B
pe3yiibTaTe HEeHAISKAIEro UCIIOTHEHUs 1100 HeucnonHeHuss MOL] unm ero paboTHukamu, a
TakKe  MPUBICKAEMBIMH  OpraHU3alusMA  WIA  UX  paboOTHHUKaMu  OOS3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

- pexxum  pabotel U agpeca uHBIX MOI[ M npuBIeKaeMbIX OpraHU3alMid,
HaxoAsmuxcs Ha Tepputopun PecnyOinku Kpbim;

- UHYI0 HHQOpPMAIMIO, HEOOXOAMMYIO JJisi TONY4YeHUs TOCYIJapCTBEHHOH W
MYHUIUTIATBHOW YCIYTH;

2) HE MEHEe OJHOTO OKHa (MHOTO CIEIHalbHO 000PYJIOBaHHOTO pabo4yero Mecra),
IOpeIHAa3HaYeHHOro Uil MHQOPMUPOBAaHUS 3asBUTENIEH O TOPSAKE MPEIOCTABIICHUS
FOCYJapCTBEHHbIX Y MYHULMIAIBHBIX YCIYr, O XOJ€ pAacCMOTPEHHUs 3asBJICHUN O
IPEIOCTABIIEHUU TOCYJIaPCTBEHHBIX U MYHHUIMMNAJIBHBIX YCIYyT, a TaKXe IS MpPelOCTaBIICHUS
WHOI nH(pOpMAaIIUY, B TOM YHCIIE YKa3aHHOU B MOJAMYHKTE | HACTOSAMIETO MyHKTA;

3) MPOrpaMMHO-aNMNapaTHbIi KOMIUIEKC, 00ECIIeUYMBAIOIINI JOCTYI 3asBUTEICH K
EIIT'Y, PIII'Y, a Takxke K MHPOPMALUU O TOCYAAPCTBEHHBIX M MYHHUIMNAJIBHBIX YCIIyTrax,
npenocrasiieMbix B MOLI;

4) CTYyJIbsS, KpECENbHbIE CEKIIMHU, CKaMbH (OAHKETKHM) W CTOJNBI (CTOWKH) ISt
o opMIICHHS TOKYMEHTOB C pa3MelIeHneM Ha HUX GopM (OJIaHKOB) TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIOJTyYEHHMSI TOCYTapCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT;

5) AJEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEIBIO.

3.7. CpeneHus o0 xoJie¢ MPEIOCTABICHUS MYHHIIMIIAJLHOW YCIYTH 3asBUTENb BIIpaBe
NOJIy4YUTh TPU  JIMYHOM, TNHCBMEHHOM  oOOpamieHUd B  YIIOJIHOMOYEHHBIM  OpraH,
MPEIOCTABISIONINHN YCIIYTY, a TaKkKe MocpeAcTBOM TeneoHHoi cBsizu. Kpome Toro, cBeneHus o
X0Jle MPEeJOCTaBICHHUS] MYHUIMNAIBHOM YCIyTW 3asBUTENIb BIPABE IOJYYUTHh HOCPEACTBOM
PIITY  (nms  3asBneHwil, momaHHBIX mocpenctBoM  PIIIY)  anmekTpoHHON — MOYTHI
YII0JIHOMOYEHHOT 0 Oprasa.

3.8. CnpaBounas uHpopManus TMOMISKHUT 00s3aTelbHOMY pasmerieHuto Ha EHITY,
PUT'Y, opurnmaibHOM caiite YTIOJTHOMOYEHHOTO OpTaHa, MPe0CTaBISIONIer0 MyHUITUTIATBHYIO
YCIIYTY, U SIBISIETCS JNOCTYIHOM JUIsl 3asiBUTENS. Y TIOJHOMOYEHHBIN OpraH, IperoCTaBIsIOMINNA
MYHHULMNAJIbHYIO YCIYry, OO€cleuMBaeT pa3MeIleHue U aKTyaJld3alMi0  CIPAaBOYHOMN
uHdopmanuu B 2JIEKTpOoHHOM Buae mnocpenactsom EINTY, PIITY, odwunmanbHOro caiita
YII0ITHOMOYEHHOT O OpraHa.

3.9. Hndopmarmuss o0 TMpemOCTaBICHUHM MYHHIIMNAIBLHOW YyCIyTd JOJDKHA OBITh
JIOCTyIIHA JUIsl UHBAJIUIOB.

1. Cra”aapT npeaocTaBjaeHUs] MyHUIMNAJIBHON YCJIYIH
4. HauMeHoBaHUe MyYHUIIMIIAJIBHON YCJIYTH

4.1. Bpliaua apXuBHBIX CIPABOK, ApPXUBHBIX BBINUCOK W AapXMBHBIX KOMNHMM IO
COLIMAJIbHO-IIPABOBBIM 3aIIpOCaM.



5. HaumeHoBaHue oprana, npeaocTaB/Isg0OIIEero MyHHIUNIAIbHYIO YCIYTY

5.1. MyHUIMNANBHYIO YCIYyTy TMpPENOCTaBIsIeT agMHUHHCTpanusi MypoMCKOro
CEJICKOTO MOCEICHHUS.

5.1.1. MyHuuunanbHas yciyra Mo>ker npeaoctasisatbess B MOL] B yacTu:

- npuemMa, perucTpaldyd U Iepelaud B YIOJIHOMOYEHHBIM OpraH 3asiBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUSI MYHUIUITATBHOMN YCITyTH;

- MHGOPMHUPOBAHUS O HOPSJIKE MPEIOCTABICHNUS MYyHHLUNAIBHOW YCIIyTH, O XOJe
BBITTOJTHEHHMSI 3asIBJICHHSI O TIPEIOCTABICHUN MYHUIIMITATBHOMN yCITyTH;

- BbIJIa4M pe3yjbTaTa Mpel0CTaBICHNUs MyHUITUIAIbHON YCIyTH.

5.2. 3ampemeHo TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHUS NEHCTBUN, B TOM YHCIE
COIJIACOBAHUHM, HEOOXOMUMBIX ISl TOJY4YEHUS MYHMLUUOAIBHOW YCIYTM W CBA3aHHBIX C
oOpamieHreM B WHBIE TOCYJapCTBEHHBIC OpPraHbl U OPTaHU3AIMH, 32 UCKIIOYCHUEM TTOITYYCHUS
yCIYyr M TOJY4YeHHS JOKYMEHTOB M HUH(POpPMALMM, MPEJOCTaBISIEMbIX B pe3yJibTaTe
NPEJOCTABIICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHH, YKa3aHHBIC B YaCTH NEPBOM cTaThbu 9
®enepanbHoro 3akoHa Ne 210-D3.

6. Onucanue pe3yJibTaTa MpeocTABJICHUS MYHHIIUNIAJIBHOM YCJIYyrH

6.1.  PesynpTaToMm npenocTaBieHHUs MyHUIIUNAIbHON YCIyTH SBISETCS:

- apxuBHble crnpaBku ([Ipunoxxenune Ne§ k HacTosimeMy AIMHHUCTPATUBHOMY
periiaMeHTy);

- apxuBHble BbImHckU ([Ipunoxenne Ne9 k HacrosimeMy AJIMUHUCTPATUBHOMY
peryiaMeHTy);

- apXUBHBIE KOIUU;

- MH(POPMALIMOHHOE IIUCBMO (ITpunoxenue NelO K HAaCTOSALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

6.2. B caydae oOpamieHust 3asBHUTENs 3a MOJyYeHHEM YCIyrd mocpeactsom PUTY
pe3yibTaT yCIyTH B BUE CKaH-00pa3a Hanpasiisercs B JInunblil kabunet 3asButens Ha PIITY.

Jlns monmyueHusi pesyibTaTra MPeJOCTaBICHUS MYHUIMNAIBHOM yCIyTH Ha OyMa)KHOM
HocuTene 3asBUTENh MMEET MPaBO OOPATUTHCS HEMOCPEICTBEHHO B YTIOJTHOMOYEHHBIH OpraH
nmm M®II,.

7. Cpok npegocTaBjieHUs1 MyHUIMNAJILHONH YCIYTH

7.1.  OOmmii Cpok MpeaoCTaBICHUS MYyHHUITUIAIBHOW yCiayru - 30 KaJeHIapHBIX JTHEH
CO JHS TpeACTaBiI€HHs B YTOJHOMOYEHHBI oOpraH JOKYMEHTOB, OOSI3aHHOCTb IIO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B cinywae npencraBineHus 3asBUTENEM JOKYMEHTOB uepe3 MOI[ mnm HanpasieHUs
3asiBJICHHA B DJIEKTPOHHOM Buze, nocpeacrsoM PIIIY, cpok npenocraBieHus MyHHMIANIAIbHON
YCIIYTU HCUHUCISIETCSl CO JHSI MOCTYIUIEHUs (perucTpainyu) JOKyMEHTOB B YIIOJIHOMOYEHHBIN
Opras.

M®I] obecnieunBaer nepenayy 3asBICHUSI U JTOKyMEHTOB B YTIOJTHOMOUYEHHBIH OpraH B
CpPOK, HE IIPEBBIIIAIOIINX 2 pabounX JHEH, CIeAYIOUIMX 3a JHEM IpreMa J0KyMeHToB B MOII.

7.2.  Cpok Bbyaun (HampaBJICHHUS) pe3ysbTaTa MPEJOCTABICHUS MYHHUIUITATIbHON
YCIIYyTH 3asBUTEIII0 COCTABISET He Oosiee 2 paboumx JHEW cO AHS MPUHIATHUS COOTBETCTBYIOIIETO
pemreHust Y oJTHOMOYEHHBIM OpTraHoM (B OO CPOK MPETOCTABICHHUS YCIYTH HE BKIIFOUACTCS).

7.3. llepemaua B M®IL| pesynpTaTa MpenOCTABICHUS MYHUIUIMATHHOW YCIYTH IO
3asBIEHUSAM, TMOCTynuBImUM uepe3 MODII, ocymectBusiercss He mo3nHee 2 pabouyux AHEH,
CIIEYIOIMX 3a AHEM OKOHYAHUsS, YCTAHOBJICHHOTO JIEHCTBYIOIIMM 3aKOHOZATEIBCTBOM CpOKa
MPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIYTH.

M®OI] ocymiecTBIsAET BblIa4y 3asiBUTEIO PE3yJIbTaTa MPEIOCTABICHUS MyHHUIMIIAIBHON



YCIYyTH B TEUEHUE CPOKA XPAHEHHUs TOTOBOTO PE3yJIbTaTa, MPEAYyCMOTPEHHOTO COTJIAIEHUEM O
B3aumoencTBuu Mexay MO®L[ 1 Y1o1HOMOYEHHBIM OPTaHOM.
7.4. IlpuocTaHOBJICHHE MPEIOCTABICHUS MyHUIIUTIATHLHOM YCIYTH HE TIPETYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIUX OTHOLICHMS,
BO3HHUKAIOLIME B CBSI3M € NIPeAOCTaABJIeHNEeM MYHUIIUNIAJLHOH YCIyrH

8.1. IlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYJUPYIOLIMX IPEIOCTABICHUE
MyHULIMNaAbHOW  yciyrun  pasMeuieH Ha EII'Y, PIITY wu oduumansHOoM  caiite
YII0JIHOMOYEHHOTr0 Oprasa.

9. HcuepnbiBalonuii nepedyeHb J0KYMEHTOB, HE00X0IUMbIX B COOTBETCTBUH C
HOPMATHBHBIMHU NPABOBBIMH AKTAMM /LISl IPEIOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH U
YCJIYT, KOTOpbIE SIBJISAIOTCS HEOOX0TUMBbIMU U 00513aTeIbHBIMH JIJIS1 TPEA0CTABJIEHUS
MYHUIUNAJTbHOM YCJIYTH, MOJJIEKANIUX MPeI0CTABICHUIO 3asiBUTEIeM, B TOM YHUCJIe B
3JIEKTPOHHOI opme

9.1. IlepeyeHb JOKYMEHTOB, OOf3aTeNbHBIX K HPEAOCTABICHHUIO 3asBUTENIEM
CaMOCTOSITENIbHO, JUISI TOJTYYEHUSI YCIIyTH:

1) 3asBieHHEe O NPEAOCTaBICHUM MYHUIUNAIBHONH YCIyTH 1o (opMe CcoriacHo
[TpunoxxenussMm Ne 1 - 6 k HacToslIeMy aJIMUHUCTPATUBHOMY PEIrJIaMEHTY (B 3aBUCUMOCTU OT
Henu oOpalleHus, MPEeJOCTaBIAeTCsS B CiIy4ae JIMYHOTO OOpalleHus B YIOJIHOMOYEHHBIN
opran/M®L));

B 3asBneHnu AOKHBI OBITh YKa3aHbl CBEICHUS, HEOOXOAUMBIE ISl €r0 UCIIOTHEHHUS:

- (bamuus, UMsi, OTYECTBO (IIOCTEAHEE - PU HAIMYUU) 3asgBUTENS (TIPEACTaBUTENS
3asBUTEIS), HAUMEHOBAHUE IOPUINYECKOTO JINIIA;

- azpec 3asBUTENS (JUIs1 FOPUINYECKUX JIUI] - FOPUANYECKUI U TOYTOBBIN ajpec, s
(GU3NUeCKUX JMIl - aapec PerucTpaluu), KOHTAKTHBIA TenegoH, a Takke GamMuius, UM,
0TUeCTBO (TIOCIIEIHEE - PU HATTUYUH ) UCTIOTHUTEINS (JJ1s1 FOPUANYECKUX JIUIT);

- CYTb 3ampoca, 0OpalleHus;

- XPOHOJIOTUYECKHE PaMKH 3alpalinBaeMoi HHPOpMaInu;

- IUI TIOATBEP)KACHUS cTaka paboThl M pa3Mepa 3apabOTHOM IuIaThl - jara
pOXIEHUs, Ha3BaHME, BEIOMCTBEHHAs IIOJYMHEHHOCTb OpraHW3alid, BpeMms padoThI,
JOJKHOCTB, TOJ1 YBOJIbHEHMUS;

- WHBIE CBEJICHHS, TTO3BOJISIOINE OCYIIECTBUTH MOUCK JOKYMEHTOB, HEOOXOAUMBIX
JUIsl UCTIOJIHEHUS 3a1poca, 0OpalleHus;

- coryacue 3asBUTENs (TPeICTaBUTENS 3asBUTENs) Ha 0OpabOTKYy MepCcOHATBHBIX
JAaHHBIX;

- JiaTa 1o/ia4yy 3asBJICHUS, TOANNUCH 3asiBUTENS (IPEACTABUTENS 3aBUTENS).

B cnywae wnampaBnenus 3asBieHus mocpeactBom PIITY dopmupoBanue 3asBieHus
OCYILECTBIISIETCSI  TIOCPEACTBOM  3allOJIHEHUS HMHTEpakTHBHOM Qopmbr Ha PIITY  Ge3
HEOOXOMMOCTH JOINOJHUTENBHOM MOAauM 3asBi€HUs B KakoW-mubo wuHOM Qopme. Ilpu
aBTOPU3allMA TIOCPEACTBOM IIOATBEPKACHHOW Yy4YeTHOM 3amucu B EauHOM cucreme
uaeHTUGUKaMu 1 ayrteHTHUukanuu (nanee - ECHUA) 3asBieHue cuumTaeTcs MOJIMMCAHHBIM
IPOCTON 3JIEKTPOHHOM MOJMUCKHIO 3asBUTENS, IPEACTABUTENS 3asiBUTENS, YIIOTHOMOUYEHHOTO Ha
MOJITMCAHUE 3asIBIICHMUS.

B cnyuae HEoOXOAMMOCTHM TOJY4Y€HUS pE3YyJbTaTOB IMPENOCTABICHUS YCIYTH B
OTHOILLICHUM HECOBEPILICHHOJNETHET0, O(GOpPMIIEHHBIX B (OpMe AOKyMEHTa Ha OyMa)KHOM
HOCUTEJIE, 3aKOHHBIM NPEJCTABUTENIEM HECOBEPIICHHOJIETHErO, HE SIBIISIOILIErOCs 3asiBUTEIIEM,
3asIBUTEIIb, SBIIAIOLIUICS 3aKOHHBIM MPEACTABUTEIEM HECOBEPIIEHHOJIETHETO, B MOMEHT MOJA4U
3asBIICHHSI O MIPEJOCTABICHUH YCIYTH yKa3blBaeT (haMUIIMIO, UM, OTUYECTBO (TIOCIETHEE - MPH
HAJIM4MK), CBEACHUS O JIOKYMEHTE, YJIOCTOBEpSIONIEM JHUYHOCTh JPYroro 3aKOHHOTO



IIPEACTABUTEIS, YIIOJITHOMOYEHHOTO HA MMOJIYyYEHUE PE3YIIBTATOB MPEJOCTABICHUS YCIyTH.

B cnywae nampaBnenus 3asBiaeHus nocpenctsoM PIIIY ¢dopmupoBanue 3asBieHUs
OCYILECTBIISIETCSI  TIOCPEACTBOM  3allOJHEHUS HMHTEpakTHBHOW Qopmbl Ha PIITY  6e3
HEOOXOIMMOCTH JOMNOJHUTENIBHOM MOAayM 3asBiCHUS B KakoW-mubo wuHOM Qopme. Ilpu
aBTOPU3allMHA TIOCPEACTBOM IOATBEPKACHHOW Yy4YeTHOM 3amucu B EauHOW cucreme
UICHTU(QUKAIMY U ayTeHTUDUKALMK (1aee

- ECHA) 3asBreHue cuurtaercsi MOJIUCAHHBIM IPOCTON AJIEKTPOHHOW MOJIHUCHIO
3asiBUTENA, IPEACTABUTENS 3asiBUTENS, YIIOJHOMOUEHHOT'O HA NIOIIMCAHUE 3asIBICHHUS.

2) JIOKYMEHT, YJIOCTOBEpSIIOIIMA JMYHOCTh 3asBUTENS WM IPEJCTAaBUTEIS
3agButens (IPeJOCTaBIAETCS B CIydae JUYHOro OOpalleHus B yHOJIHOMOYeHHbIH opran/M®LI).
B cinywae HampaBieHus 3asBieHus nocpeactBom PIII'Y  cBenmeHuss w3 JAOKyMEHTa,
YIOCTOBEPSIOLIET0 JTUYHOCTh 3asBUTENs, MPEACTABUTENS (POPMHUPYIOTCA HPU MOATBEPIKICHUU
yuetHoil 3anucu ECHUA u3 coctaBa cOOTBETCTBYIOUIMX JaHHBIX YKa3aHHOW Y4YETHOH 3alucu U
MOTYT OBbITh IPOBEPEHBI ITyTEM HAIIPaBIEHHS 3arpoca ¢ ucnoiab3oBanueM CMOB.

3) JIOKYMEHT, MOATBEPKAAIOIIMIA  IOJIHOMOYHUS  IPEJACTaBUTEN  3asBUTEI
NeicTBOBaTh OT HMMEHHM 3asBUTENs (B ciydae oOpalieHHs 3a IpelOCTaBICHUEM YCIYTH
MpeACTaBUTENS 3asiBUTENS1) COCTABICHHBIM B COOTBETCTBUHU C 3aKOHOAATEIILCTBOM Poccuiickoi
®enepanun. 3asBICHU, KacalOUIMeECs APYTUX JIUL, IPUHUMAIOTCS HA UCIIOJHEHUE TIPU HAJIUYNU
HOTapUAJIbHO 3aBEPEHHON JIOBEPEHHOCTH OT CyOBbeKkTa MHPOpMAIUH (B Clly4ae €ro CMEpTH - OT
HacJie/IHUKa CyObeKTa HH(popMaIum).

B cnyuae, ecnu 3asBieHHME NOJAETCA 4Yepe3 MPEICTABUTENS 3asBUTEN MOCPEICTBOM
PIII'Y, u 10BepeHHOCTH MPEACTaBUTENS 3asBUTENS M3TOTOBJIEHA B JIEKTPOHHOU (opme, Takas
JIOBEPEHHOCTh JOJDKHA OBbITh MOAMKMCAHA AJIEKTPOHHOM MOAMNKUCHIO, TpeOOBaHUS K KOTOPOMU
YCTaHaBIIMBAIOTCS 3aKOHOAATENbLCTBOM Poccuiickon denepanuu, peryaupyromyM OTHOLICHUS B
0o0JacTM UCHOJB30BaHUSl DJIEKTPOHHBIX TNOANUCEH. YJO0CTOBepeHHas, COBEpILIEHHAs WU
BBIJIJaHHAs. HOTAPUYCOM JIOBEPEHHOCTh MPEICTAaBUTENS 3asIBUTENS B 2JIEKTPOHHOM (hopMe T0TIKHA
COOTBETCTBOBATh TpeOoBaHMsIM cTaThu 44.2 OcHOB 3akoHOAATeNbcTBA Poccuiickoit Menepanuu
o Hotapuate oT 11.02.1993 Ne 4462-1.

VKa3zaHHBIM JTOKYMEHT, BBIJAHHBIM OpraHM3alueid, yAOCTOBEPSETCS YCHUIICHHOMN
KBaJM(UIHUPOBAHHON  AJIEKTPOHHOW  MOJAMHUCHIO  IPAaBOMOYHOIO  JOJDKHOCTHOTO  JIMIIA
OpraHu3aliy, a JOKYMEHT, BBIaHHBIA (PH3UUECKUM JIUIIOM, - YCHJICHHON KBaTU(PHUIIMPOBAHHON
JIEKTPOHHOW TOJMMCBIO HOTapuyca € NPUWIOKEHHEM (aiiga OTKPEIUIEHHOW YCHUIIEHHOU
KBaIM(UIIMPOBAHHOM AJIEKTPOHHOM moanucu B popmare Sig3.

4) KOMUSL TPYIOBOM KHIKKU (ISl 3asiBICHUN, KacarolIMXCS TMOATBEPKIACHUS
TPYJIOBOTO CTa)xka M pa3mepa 3apaboTHOM MIIaThl);
5) KOIUU JIOKyMEHTOB, MOATBEPKAAIOIINUX MPaBO (PU3UUECKOTO JIMIIAa Ha MOIyYeHHE

UHPOpPMALIMU O TpeTheM JHIe (IMpU HEOOXOTUMOCTH): JOTOBOpa (KYIUIM-TIPOAAXH, JApEHHS);
pelIeHHs Cy/a; CBUAETENBCTB: O POXKAECHUU (CMEpTH), O 3aKIIOYEHUH (pacTopxeHuu) Opaka,
nepeMeHe (paMuiIMM, MMEHHM, OTYECTBA, O IPaBE HACJIEJOBAHMS;, IPaBOYCTAHABIUBAIOLIETO
JIOKYMEHTa Ha OOBEKT HEJBM)KMMOCTH, MPABO HAa KOTOPBIA HE 3aperucTpupoBaHo B EnnHoMm
roCyapCTBEHHOM PEECTPE HEIBUKUMOCTH (Ha 3€MEJIbHBIN y4acTOK, )KWIbE U IPYTO€) U IPYTHE;

6) MIOATBEPKJICHUE OpraHa, yCTaHABIWBAIOLIETO MPABO I'PakJaHWHA HAa IMOIYy4YCHHE
TOCYJIapCTBEHHBIX COIMAIBHBIX JBIrOT (IPU HEOOXOAWMOCTH, B Clydae OOpaIIeHHUs] TpakIaH,
HYKIAIOLUXCS B MOATBEPKICHUN UMYIIECTBEHHBIX MIPaB).

9.2. 3asBHTENs WM €TO MPEICTABUTENb IPEICTABIISCT B YIOJHOMOYEHHBIH OpraH
JIOKYMEHTBI, YKa3aHHbIE B IIyHKTe 9.1. HacTosAniero AIMUHACTPATUBHOIO PETJIAMEHTA, OJTHUM U3
CJIEIyIOIIMX CIIOCOOOB MO BHIOOPY 3asIBUTEIIS:

a) B AJIEKTPOHHOH (opme nocpenctsom PIITY.

B cnywyae HampaBiieHusi 3asBJICHHUS U NpUJIaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
crocoOOM 3asiBUTENb (MIPEICTaBUTENb 3asgBUTENS), MPOLICAIINNA MPOLEAYpbl PErUCTpPaLUH,
uAcHTH()HUKAIIMY U ayTeHTUPUKAIMU ¢ ucnoib3oBanueM ECUA, 3amonaseT GopMy yKa3aHHOTO
3asBJICHUSI C UCIIOJIb30BAHUEM MHTEPAKTUBHOM (POPMBI B 3JIEKTPOHHOM BHUJIE.



TpeboBanus K JOKyMEeHTaM, HarpaBisieMbiM rtocpenctBoM PIITY - daiin (ckaH-kKomHs) ¢
pacmmmpennem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MaxkcumanabHO
JOITYCTUMBIN pa3mep (aiina - 5 M6.

0) Ha OyMa)XHOM HOCHUTEJIE IOCPEICTBOM JIMYHOTO 0OpalleHust B Y IOJTHOMOYEHHBIH
opra, M®I] 1160 nocpeacTBOM OYTOBOTO OTHPABICHUS.

IIpu oOpamieHMH HOCPEACTBOM MOYTOBOIO OTIIPABICHHS 3asBUTENb (IPEACTAaBUTENb
3asiBUTEJIs1) HANPABJISET 3asiBJICHUE M KOIUU YKa3aHHBIX JOKYMEHTOB MOYTOBBIM OTIIPABIIEHUEM
C YBEIOMJICHUEM O BPYUEHUH.

9.3. ®opMmBbl TOKYMEHTOB JUIsi 3allOJHEHHUS MOTYT OBITh IOJyYEHBI 3asBUTEIIEM TIPU
JUYHOM oOOpameHuH B YIHOJHOMOYEHHbIH opraH, MO®L] B »s1nexkTpoHHOH ¢opme Ha
odunmaasHOM BeO-caiite Ynoanomouennoro oprana, [ bBY PK «M®ILy», PIIT'Y.

10.  HMcuepnbiBaouiuii nepevyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJIsl IPEIOCTABJICHUSA MYHUIIUNIAJIBHOM YCIyIH,
KOTOpPbIe HAXOASATCH B PACHOPSAKEHUH IOCYAaPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'0

caMOyINpaBJIeHUS] U HHBIX OPraHOB, YYaCTBYIOUIUX B MPe0CTABJICHHH MYHHIMIAIbHOM
YCJIYT'H, M KOTOPBIE 3asiBUTE/Ib BIIPABE NMPEACTABUTH, B TOM YHCJI¢ B JJICKTPOHHOI (popMme

10.1. TIlpemocTaBieHWE OKYMEHTOB, KOTOpbIE HAaxOISITCI B  PaCHOPSDKEHUH
rOCyJapCTBEHHBIX OPraHoB, OPraHoOB MECTHOIO CaMOYIpAaBIEHUS M HHBIX OpraHOB,
Y4acTBYIOUIMX B MPEJOCTAaBIEHUM MYHUIUNAIbHON YCIyrM, U KOTOpbIE 3asBUTEIb BIPABE
IpEeCTaBUTh, B TOM YHCJIE B 2JIEKTPOHHOHU opme, He TpeOyeTcs.

11. Yka3zanue Ha 3anper TpeﬁonaTL OT 3asIBUTEJIA

11.1. Opran, npeaocTaBISIONIMN MYHUIIUTIATHHYIO YCIIYTY HE BIIPaBe:

- OTKa3pIBaTh B TIpHEME 3alpoca M HWHBIX JIOKyMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS] MyHUIIUIIAIILHON yCIIyTH, B CIIy4ae, €clid 3alpoc U TIOKyMEHTHI, HE0OOXOJUMbIe
JUTSL TIPEOCTABJICHUS MYHUIUIAIBHON YCIYTH, MOJAaHBI B COOTBETCTBHHM C WH(OpMAIUEH o
CpOKax W TOPSAKE MPEIOCTaBICHUS MYHHIIMNAIBHOW YCIyrH, omyonukoBaHHoW Ha EIIY,
PIIT'Y, H©Ha odumuaibHOM caiiTe  YNOJHOMOYEHHOTO  OpraHa, IpeIO0CTABJISIOIICTO
MYHHIIMNAJIBHYIO YCIYTy, OpraHu3aliii, y4acTBYIOIIMX B MPEAOCTaBICHUM MYHHUIIUIAIbHON
YCIyTH;

- OTKa3bIBaTh B MPEIOCTABICHUU MYHHIIUIIAIBLHON YCIYTH B CIIy4ae, eCiu 3ampoc U
JIOKyMEHTBI, HEOOXOAMMbIe [Jisi TMPEJOCTaBICHUS MYHUIMIIAIILHOW YCIyTd, TOJaHbl B
COOTBETCTBUM ¢ MH(pOpMaILMEl O CPOKaxX M MOPSIKE MPETOCTABICHUS MYHHUIIMITAILHONW YCIyTH,
omybonukoBanHoii Ha EIIIY, PIII'Y, Ha oduumanbHOM caiiTe YTOJIHOMOYEHHOTO Oprasa,
MPEIOCTABIISAIONIET0 MYHHUIIUIIATBHYIO YCIYTY, OpraHUu3alui, y4acTBYIOIIUX B MPEIOCTaBICHUN
MYHUIUTIATBHON YCIYTH;

- TpeOoOBaTh OT 3asBUTENsl COBEPIICHUS HHBIX ACHCTBUIA, KpOME MPOXOXKICHUS
uACHTU(DHUKAIIMY U ayTEHTH(PHUKAIUA B COOTBETCTBUU C HOPMATHBHBIMU TPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, ykazaHus Iedd NpUEMa, a TakKe IMPEJOCTABICHHUS CBEICHHUI,
HEOOXOJUMBIX ISl pacyeTa UIMTEILHOCTH BPEMEHHOTO HWHTEpPBalia, KOTOPBIA HEOOXOAMMO
3a0pOHUPOBATH ISl IPUEMA;

- TpeOoBaTh MPEJCTABICHUS TOKYMEHTOB W WH(OPMAIMU WIH OCYIIECTBICHUS
NEHCTBUI, MpeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMHU aKTaMU, PETYJIUPYIONIMMHU OTHOIICHUSI, BOSHUKAIOIINE B CBSI3HM C MPEIOCTABICHUEM
MYHHIIUIIATBHBIX YCIYT;

- TpeOoBaTh NPEACTABJICHHUS JOKYMEHTOB M  HMH(POpMAalHUH, KOTOpPhHIE B
COOTBETCTBUU C HOPMAaTHUBHBIMH MpaBOBbIMU akTamMu Poccuiickoii @enepanuu u PecrmyOmuku
KpbiM, MyHUIIUTIAIBHBIMUA TTPABOBBIMHU aKTaMU HaXOJSATCS B PACTIOPSKEHUU Y TIOTHOMOYEHHOTO
OopraHa, MPEAOCTABJISAIONIET0 MYHHIIMIAIBHYIO YCIOYTy, HHBIX TOCYJAapCTBEHHBIX OPTaHOB,



OpraHOB MECTHOTO CaMOYIIpaBJieHUs U (WJIM) MOJABEAOMCTBEHHBIX OpraHU3alMi, y4acTBYIOIINX
B TPEIOCTAaBICHUU TOCYJAapCTBEHHBIX WM MYHUIUNAIbHBIX YCIyI, 3a HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHbIX B yacTH 6 ctatbu 7 denepanbHoro 3akoHa Ne 210-03;

- TpeOoBaTh OT 3asBUTENS NPEJOCTABIECHUS JOKYMEHTOB, IOATBEPKAAIOLINX
BHECEHUE 3asBUTEJIEM IIJIaThl 32 IPEJOCTABIEHUE MYHUIIUIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ACUCTBHI, B TOM YHCIIE COTIacOBaHMIA,
HEOOXOJUMBIX JUIsl MOJIyYeHHUsS MYHULIMINAIBHONW YCIYTHM U CBSI3aHHBIX C OOpallleHHEM B HHbIE
rOCyAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAMOYIPABIEHHS, OPraHNU3ALUH, 3a UCKIIFOUEHUEM
MOJIyYEHHUSI YCIIYT U MOJXYYEHHs JOKYMEHTOB M MH(QOpPMAIMH, MPEAOCTaBISIEMbIX B PE3yJIbTaTe
IPEJOCTaBICHUS] TAaKUX YCIYT, BKJIIOYEHHBIX B TEpEYHH, yKa3aHHble B 4YacTH | crtatbu 9
®enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENSl MPEJCTABICHHUS JOKYMEHTOB U  HH(pOpMAaIHH,
OTCYTCTBHE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IPU NEPBOHAYAIEHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyr, J1ubo B
IPEIOCTABIIEHUN MYHMIMIAIBHOW YCIYyIH, 3a MCKJIIOUEHHEM CIIy4aeB, MPeayCMOTPEHHBIX
HOJITYHKTaMH «a» - «» IyHKTa 4 yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTEIISI IPEJOCTABICHUS HA OyMa)XKHOM HOCHUTEJNE JOKYMEHTOB U
UH(POPMALINH, STEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUHU C ITyHKTOM
7.2. yactu 1 crateu 16 @enepanbHoro 3axkona Ne 210-®3 3a HCKIIOYEHHEM CIIy4yaeB, €CIU
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JTM0O0 UX U3bATHE ABISAETCS HEOOXOIUMBIM yCIOBHEM
IPEIOCTABIICHUS YCIYTH, U UHBIX CIIy4aeB, yCTAHOBJICHHBIX (pelepaibHbIMHU 3aKOHAMH.

12. HcuyepnbiBaomuii nepevyeHb OCHOBAHUH U1 0TKA3a B IpHeMe 10KYMEHTOB,
He00XOAUMBIX /Il IPeJ0CTABJICHUSI MyYHUIMIIAIbHON YCIyTH

12.1. OcHoBaHus Ais OTKa3a B pHUEMeE 3asiBICHUS U JOKYMEHTOB 3aKOHOJATEIbCTBOM
Poccuiickoit ®eaepanuu He MPETyCMOTPEHBI.

12.2. OcHoBaHueM sl OTKa3a B MpUEME JOKYMEHTOB 3asBHUTeNss paboTHHUkoM MOI]
ABJIACTCA OTCYTCTBUC JMO0O0 OTKa3 B NpeaAOCTAaBJICHUH 3asdBUTCIICM OpUIrMHalla OOKYMCHTA,
YAOCTOBEPSIOLIETO JTUYHOCTh 3asBUTEINS, MPEJACTABUTENS 3asSBUTEINS, a TAK)Ke MPEAOCTaBICHHE
HeI[ef/'ICTBI/ITeJH)HOI‘O AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTL 3asABUTCIIA, MTPCACTABUTCIIA
3asiBUTENSI, HEACHCTBUTEIHHOTO JTOKYMEHTa, yIOCTOBEPSIOUIETO MOJHOMOYHS MpPEACTaBUTENS
3asIBUTETISI.

13. HcuyepnbIBawUIUii mepeyeHb OCHOBAHMI /1JIsl IPUOCTAHOBJIEHUSI WM 0TKAa3a

B MpPeJA0CTABIEHUH MYHUIIMNIAIBHOM YCIyTH

13.1. OcHoBaHus I MPHUOCTAHOBIICHUS TPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH
OTCYTCTBYIOT.

13.2.  OcHoBaHHSIMHU JJIS1 OTKa3a B PEAOCTABICHHH MYHUITUTIAILHON YCITYTH SBIISIFOTCS:

13.2.1. 3asBneHne HE TOAIAETCS MTPOUTEHHUIO;

13.2.2. OTBeT 1O CymIECTBY YKa3aHHOM B 3ampoce TeMbl (BOMpPOca) HE MOKET OBITh JaH
0e3 pasrialieHus CBEACHUH, COCTABIAIOUIMX TOCYJApCTBEHHYIO WIM HHYIO OXpaHIeMYIO
denepanbHBIM 3aKOHOM TaiiHy (yKa3aHHas WH(OpMAIUs MOXKET OBITh MPEJOCTaBJICHA TOJIBKO
IpY HAJIMYKHU Y TIOJIB30BaTENsl JOKYMEHTAIbHO NOATBEPKICHHBIX [TPAaB Ha MOJIY4YEHUE CBEICHUH,
CoOJIeprKaliX IrOCyIapCTBEHHYIO TaliHy U (WJIM) KOHPHUAESHIUAIbHYIO HH(OPMALINIO);

13.2.3. 3asBieHue KacaeTcsi TeMbl (BOIpPOCa), B OTHOIIEHUM KOTOPOM IMOJIb30BATEIIO
paHee MHOTOKpATHO JIaBaJIHCh MUCHMEHHBIC OTBETHI MO CYIIECTBY, M MPH 3TOM HE TMPUBOIATCS
HOBBIE JIOBOJIbI WJIM OOCTOSTENILCTBA (YHOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO BIPaBE MPUHATH
pemeHre 0 0O€30CHOBATENLHOCTH OYEPETHOTO 3asiBICHUS W TPEKPAIICHUH TMEPErUCKU 10
JTAHHOMY BOIIPOCY IIPU YCJIOBUH, YTO YKAa3aHHOE 3asBJICHHE U paHee HalpaBiisieMble 3asBICHUS
HAINpPaBJUIICH B OIMH U TOT )K€ OpPTaH);

13.2.4. B 3asBieHHH cojaepKarcsid HELEH3YpHbIE MO0 OCKOPOUTENHHBIE BHIPAKEHUS,



yTPO3bI JKW3HHU, 3I0POBBI0 W UMYLIECTBY JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, a
TaKXe YWICHOB UX ceMeii;

13.2.5. Y monp30BaTenss OTCYTCTBYIOT JOKYMEHTBI, ITOJTBEPKAAIONINE €T0 TTOJTHOMOYHS
BBICTYNaTh OT UMEHH TPEThHUX JIUL], B OTHOLIEHUU KOTOPBIX MOJIAHO 3asiBJIECHUE (B Cllyyae, ecliu
HE HUCTEK CPOK OTPAaHUYEHMS, YCTAHOBJIEHHBIN 4yacThio 3 crarhu 25 PenepanbHOro 3akoHa Ne
125-®3);

13.2.6. OtcyTcTBHE TOKYMEHTOB IO 3aITPALTMBACMbIM CBEICHUSM;

13.2.7. OtcyTcTBHE B 3asBIEHUM, OOpaIIeHUH HEOOXOAUMBIX CBEICHUM IS TPOBEICHUS
MOMCKOBOM pabOThI;

13.2.8. JlokyMeHTBl, HEOOXOIMMBbIE [UIl MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIyTH,
NPEICTAaBICHBl C HEOTOBOPCHHBIMH HWCIPABICHUSMH, CEPHE3HBIMH TOBPEKIACHUSMHU, HE
HO3BOJISIIOIIMMH OJIHO3HAYHO HCTOJIKOBATh MX COJEp:KAaHUE, MOJYUCTKAMHU JHOO0 NPUIUCKAMH,
3a4epKHYTHIMH CIIOBAMH, & TAaK)K€ NPU HAIMYHMU B 3asBICHUH W IMPHIAraeMbIX K 3asBJICHHUIO
JIOKYMEHTaXx 3aluceil 1 IOMETOK, BBINOJIHEHHBIX OT PYKH;

13.2.9. 3asiBieHne O MPEJOCTABICHUH YCIIyTH TIOAAHO B OPTaH, B TIOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEJIOCTABJICHUE YCIIyTH;

13.2.10. [IpencraBieHHble JOKYMEHTbHI YTpaTHIM CUIYy Ha MOMEHT OOpalleHHs 3a
yCIyroi (IOKYMEHT, yIOCTOBEPSIOUINIA JTUYHOCTh, JOKYMEHT, YOCTOBEPSIOIINN MOJTHOMOYHS
NPEJCTaBUTEINsl 3asBUTENS, B ClIy4ae OOpaIleHUs 3a TPEIOCTABICHHEM YCIYyTH yKa3aHHBIM
JUIIOM);

13.2.11. HenonHoe/HeKOppeKTHOE 3aloIHEHHE MoJeil B popme 3asiBiIeHUs, B TOM
YuCJIe B MHTEPAKTUBHON (opMe 3asBICHHUS;

13.2.12. [IpencraBieHyre HEMOJIHOTO KOMILIEKTa 00s3aTeIbHBIX T0KYMEHTOB;

13.2.13. HecoGmonenne ycraHoBineHHbIX cTaTbeid 11 DenepanbHOro 3akoHa OT

06.04.2011 Ne 63-®3 «OO0 51eKTPOHHOW MOJANUCH YCIOBUI NpHU3HAHUS JEHCTBUTEIHLHOCTU
YCUJICHHOM KBaTU(UIIMPOBAHHON AJIEKTPOHHOM MOATIHCHY;

13.2.14. JIMYHOCTh 3asBUTENI HE YCTAHOBJICHA/WIECHTH(HKAINSA JUYHOCTH HE
OCYIIECTBIICHA;

13.2.15. CeieHUS BO BJIOXKEHUAX HE TOJIAI0TCS MPOUYTEHUIO;

13.2.16. 3agBUTET, HE COOTBETCTBYET TpeOOBaHUSAM, YyKa3aHHbIM B 1. 2.
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

13.2.17. Ecnu 3asBneHue HamucaHO HAa WHOCTPAHHOM SI3bIKE, YITOJTHOMOYEHHBIN

OpraH BO3BpAIIA€T €r0 3asiBUTEIIO0 C YBEJOMJIEHUEM, YTO K MCIIOJIHEHUIO IPUHUMAIOTCS TOJIBKO
3asIBJICHUS, HAITCAHHBIE Ha PYCCKOM SI3BIKE.

13.3. O mpuumHAaxX OCTaBICHUS 3asBICHUS 0€3 PACCMOTPEHHUS COOOIIACTCS 3asIBUTEIIO B
CIIydJasiX, €Clid ero (aMuIns U TOYTOBBIN (3JIEKTPOHHBIN apec) MOJAAI0TCs MPOUYTEHHIO.

3asBUTENb  (NMpEACTaBUTENb  3asBUTENs) BIpaBE  OTKa3aTbCcd OT  IOJYYEHUs
MYHHIIMIIAIFHOW YCIYTM Ha OCHOBAaHUM JIMYHOTO MHCHbMEHHOTO 3asBJICHHS, HAIHUCAHHOTO B
cBOOOTHOM (hopMe HampaBUB MMOYTOBBIM OTIIPABICHHEM (C YBEIOMJICHHEM) WIH OOpAaTHBIINCH B
YNoJIHOMOYEHHBINA OpTaH.

OTka3 B NpeNOCTABIEHWH MYHULMINAIbHON YCIYTM HE NPENATCTBYET IOBTOPHOMY
oOpallleHHIo 3a MPEeI0CTaBICHUEM MYHHIIUIIAILHON YCITyTH.

14.  TlepeueHb yciyr, KOTOpbIe ABJISIOTCH HEOOXOAUMBIMHU H 00513aTeIbHBIMH
AJIS IPeI0CTABJIEHNS MyHHIHNAJbHON yCJIyru

141, Vcayru, KoTopble SBISIOTCS HEOOXOJUMBIMU M 0O0SA3aTEIbHBIMU  JUIS
NpeOCTaBICHUS] MyHULIUIAIBHONW YCIYT'H OTCYTCTBYIOT.

15. Iopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYJapPCTBEHHOH MOILIMHBI HJIH
HHOM I1aThl, B3MMAaEMOii 32 Npe0cTaBJIeHne MYHUIUNIAJIbHON YCIYTH
15.1. TIlIpemocraBieHue yCIyTy OCYIIECTBIsETCS O€3 B3UMaHUS TUIATHI.



16. Iopsaaok, pa3Mep U OCHOBAHMSI B3MMAHUS IJIATHI 32 NPe0CTABIEHUE YCIYT,
KOTOpbIe SIBJISAIOTCH He00X0IMMBbIMU U 00513aTeIbHBIMH ISl IIPe10CTABJICHUS
MYHHIMIIATBHOMH YCIyTH

16.1. Ilmata 3a TpeAOCTABICHHE YCIYT, KOTOpBIC SIBISIOTCS HEOOXOJUMBIMH H
00s13aTeJIbHBIMU /17151 IPEI0CTABICHNUS MYHUIIUIAIBHON YCIIyTH OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KUAAHUS 3asiBUTE/IsI B o4epelH NPH Mojave 3a1poca o
NpeAoCTABICHUH MYHHIIUNIAIbHOM YCIyTH M IIPH NOJIyYeHHH pe3yJibTaTa
NpeAoCTaABJIEHUS] MyHUIMIIAJIbHON yCJIYTH

17.1. Bpems oxugaHus 3asgBUTENS B O4YepeAM IMpU [ojade 3asBICHUS O
[PEIOCTABIIEHUN MYHMIMIAIbHOW YCIyrM M INpU MOJYYEHHUU pe3yJibTaTa IpeloCTaBICHUS
MYHUIUNAIBHON YCIIyTH HE JJOJDKHO MPEBBILATh 15 MUHYT.

18.  Cpok M nopsi/I0K perucTpanuM 3anpoca 3assBUTEJIs 0 MPeA0CTABIEHUH
MYHHIMTIIAJTBHOM YCJIYTH, B TOM 4HcJie B 3J1eKTPOHHOI (hopme

18.1. Perucrpaumusi 3asBIEHHs, TMPEICTABICHHOIO B YIOJHOMOYEHHBI OpraH
crocobamu, yKa3zaHHBIMU B MyHKTe 9.2. HacTosmero AJIMUHHCTPATUBHOTO perjaMeHTa,
OCYIIIECTBIIICTCS B CPOK HE Ooiiee 2 pabounx JHEH.

Perucrpanusi mocTynuBILIEro 3asBICHHS O MPEJOCTABICHUM MYHULUIAIBHON YyCIyru
BelleTCs B ABTOMATHU3MPOBAHHOW MH(GOPMAIIMOHHONW CHUCTEME 3aIllPOCOB COIHMAIBHO-TIPABOBOTO
XapakTepa, MOCTYNMUBIIMX OT moopuaudeckux u ¢usnueckux nun (AHC), a Takke B
peruCTpallMOHHO-yUYeTHON (opMe Ha OymMakHOM Hocutene - B JKypHane peructparuu
3asBJICHUH C IPUCBOCHUEM HOMEPA U 1aThl PETUCTPALIUH.

B crmydae HampaBiieHUs 3asiBICHUS B JJEKTPOHHOW (opme crocoboMm, yKazaHHBIM B
MOJIMYHKTE «a» MyHKTa 9.2. HacTosmero AJIMHUHUCTPATHBHOIO periaMeHTa, BHE paboyero
BpEeMEHH YTIOJTHOMOYEHHOTO OpraHa Ju00 B BBIXOJHOW, HEPAOOUYHMI Npa3THUYHBIA JIEHb THEM
MOCTYIUICHHUS 3asBJICHUSI CUUTAETCS MEPBBI pabounii eHb, CICAYIOMNN 32 THEM HampaBlIeHUSI
YKa3aHHOTO 3asiBJICHUS.

19. TpeGoBaHusi K MOMeIEeHUAM, B KOTOPBIX MPEI0CTABISIETCS MYHHIUTIAJIbHAS
yeJIyra, K 3aj1y 0:KUaHusl, MeCTaM JIJisl 3all0JTHEHUsI 3alIPOCOB O NMPeI0CTABJICHUH
MYHUIIUNIAJTBHOH YCJIYTd, HH()OPMAIMOHHBIM CTEH/IaM ¢ 00pa3laMM UX 3aNO0JHEeHHs U
nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX /IJIfl MPEeI0CTABJIEHU MYHMUMNIAJIbHOM YCJIyTrd, B
TOM 4HcJie K 00ecredeHHI0 JOCTYINHOCTH /IJIsi HHBAJINJI0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoil @enepauyu 0 COMUAILHOM 3aLIUTE
HHBAJINI0B

19.1. TpeGoBanusi k 0OeCHEUEHHUIO JOCTYIHOCTH JUIS MHBAJIUIOB B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickoi denepalivivi 0 CONMAIbHOM 3alIUTe MHBAJINJIOB:

- yCaoBHS 711 OECTIPENATCTBEHHOTO JOCTyIa K O0OBEKTaM, K MECTaM OTIbIXa M K
MPEIOCTAaBISIEMbIM B HUX YCIyTram;

- BO3MOKHOCTh CaMOCTOSITEJIbHOTO TEPEIBUIKEHUS 0 TEPPUTOPHH, HA KOTOPOM
pacmojoKEHO IOMEIIeHHWEe, BXOJa B TaKWe IMOMEIIEHUS W BBIXOJAa W3 HHX, MOCAaIKU B
TPAHCIIOPTHOE CPEICTBO U BHICAIKU U3 HETO, B TOM YHUCJIE C UCTIOIB30BAaHUEM Kpecia- KOJISACKH;

- COTIPOBOXKJACHUE WHBAIH/IOB, UMEIOIUX CTOWKHE paccTpoiicTBa (YyHKIIUH 3pEHUS
U CaMOCTOSITEJIbHOTO TEPEBMIKEHHUS, W OKa3aHHE MM TIOMOIIM Ha OOBEKTaX COIUMAILHOM,
WH)XCHEPHOW U TPAHCIIOPTHOU HHDPACTPYKTYP;

- HaJJIeXKaIIee pa3MelIeHne OOOpyJOBaHUS ¥ HOCHTENEH  HWH(OpMAaIH,
HEOOXOUMBIX UIsi oOecrieueHuss OeCTpensITCTBEHHOTO JIOCTyIa MHBAIUAOB K OOBEKTaM U K



yCIIyraM ¢ y4€TOM OTpaHMUYEHUN UX )KU3HEAEITEIbHOCTH;

- OyOnupoBaHHEe HEOOXOJUMOM Ui HHBAIMJOB 3BYKOBOM U 3pUTEIBHOM
UHPOpPMALIMK, a TaKXKe HAANUCEH, 3HAKOB W MHOM TEKCTOBOW M rpaduveckoil mHpopmanun
3HAaKaMH, BBIIIOJHEHHBIMU penbe(HO-ToueuHbIM MpUQTOM bpaiinsd, nomyck cypaonepeBounka
U TU(DIOCYpAOTICPEBOTIHKA;

- JOMYyCK Ha OOBEKTHl COOAKU-POBOJHMKA HpPU  HAJIMYUU  JOKYMEHTa,
HOJTBEPKIAIOIIErO €€ ClleUalbHOE 00YUYEHHE U BBIAABAEMOrO 10 (hopMe U B MOPsAIKE, KOTOPbIE
ompenensioTcs GpeepaabHbIM OpraHoM, UCTIOJIHUTENIBHON BIIACTH, OCYIECTBISIONIMM (QYHKIIUN
o BbIpaOOTKE U peaau3aluu TOCYJAapCTBEHHONW NOJUTUKA W HOPMATUBHO-IIPAaBOBOMY
pEryJupoBaHUIO B cepe COLUAIbHON 3allUThl HACeJICHMUS;

- OKa3zaHue pabOTHUKAaMH, MPEIOCTABIAIOIIMMU YCIYTH HACEJICHHI0, [OMOILU
MHBAJIUAAM B [IPEOI0JIEHUN OaphepOB, MEIIAIOIIMX MOJYYCHUIO UMH YCIYyT HapaBHE C IpyTMMHU
JHULIAMU.

Brienenue Ha Bcex MapKoBKax OOIIEro MoJib30BaHMsA, OKOJIO ITOMelIeHuH, He MeHee 10
IPOLEHTOB MECT (HO HE MEHEe OJHOrO0 MecTa) Uil OecIUIaTHOM MapKOBKH TPaHCIOPTHBIX
CpPEZCTB, ynpaBiisieMbIX HHBaIHAaMH |, || rpymm, 1 TpaHCIIOPTHBIX CPENICTB, MEPEBO3ALINX TAKUX
UHBaIUIOB U (win) nered-uHBanuaoB. Ha rpaxnan u3 uucna muaBamuaoB |l rpynmer nanHoe
IpaBo pacrnpocTpaHseTcs B nmopsake, onpeaensiemoM [IpasurenscrBom Poccuiickoit deneparyu.
Ha yka3aHHBIX TpaHCHOPTHBIX CPEJICTBAX JOJDKEH OBITh YCTAaHOBJIEH OINO3HABATENbHBIM 3HAK
«MuBamuay u uHOpManus 00 3TUX TPAHCHOPTHBIX CPEACTBAaX JOJDKHA OBbITh BHECEHa B
rocyapCcTBEHHYI0 HHpopManuoHHyl0 cuctemy «EnunHas 1neHTpanu3oBaHHas UHUQpoBas
wiatdopma B colManbHOM cheper.

B cnyyasix, eciu CyliecTBYIOIIUE ITOMEIIEHUS] HEBO3MOKHO IOJIHOCTBIO IIPUCIIOCOOUTD €
y4eToM HOTpPeOHOCTeH MHBAIMIOB, 10 HX PEKOHCTPYKIMM WIM KalUTaJIbHOTO PEMOHTA,
NPUHUMAIOTCS COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHWN WHBAJIHJIOB,
OCYILECTBIISIOLINX CBOIO JIESITEIBHOCTh Ha TEPPUTOPHH TOCENIEHUS, MyHUIMIIAIBHOTO paiioHa,
TOpPOJICKOTO OKpyTa, MMHHMMAJbHBIE MEpHI JUIsl 0O€cleYeHHs] JOCTyla WHBAJIUAOB K MECTY
OpPEJOCTaBIEHUs] yCIOyrd JubO, KOrja 3TO BO3MOXKHO, OOECNe4YuTh MpeloCTaBICHUE
HEOOXOUMBIX YCIYT 110 MECTY KMTEIbCTBA MHBAJIN/JA WM B JUCTAHLIUOHHOM PEKUME.

Crnenuanuctel, paloTalolle ¢ WHBAIMAAMM, MPOXOAIT WHCTPYKTHUPOBAHUE WU
oOydeHrne 1O BOIIPOCaM, CBS3aHHBIM C OOECHEUEHUEM JAOCTYNHOCTH JUIsI HUX OOBEKTOB
COLMAJIbHOM, MH)KEHEPHOU M TPAHCIIOPTHON MH(PACTPYKTYp U yCIIYT.

PaboTHMKHM, OPEJOCTABIAIOIIME  YCIYyTM  HACEIEHUIO, HECYT  IEPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHE MOMOIIM MHBAJIMJAM B IPEOJOJIEHUH O0aphepoB, MEIIAIOLINX
MOJIyYEHUIO UMU YCIYTH HapaBHE C IPYTUMHU JIMLAMHU.

IlomemieHus, B KOTOPBIX NPEJOCTABIAETCS YCIyra MpPEIbsBISAIOTCS —CIEAyIOIINe
TpeOOBaHUS:

- NPEINOYTUTENIBHO Pa3MEINAlOTCsl Ha HU)KHUX 3TaXkax 3/aHul, UM B OTAEIBHO
CTOSIIMX 3[JAHHUAX, M JOJDKHBI OBITH 000pYIOBaHBI OTACIBHBIM BXOJOM. PacrmosoxeHue BbIIe
IIEPBOr0 3Ta)ka JOMyCKaeTCs IPU HAJIMYMU B 3[AaHUU CIIEHUATIbHO 000pYI0BAHHOTO JU(Ta WIN
NOJJbEMHUKA JUIS MHBAJIHMJIOB M MHBIX MaJOMOOWIBHBIX TPYIIIT HAaceleHus. BXoabl B moMenieHus
o0opyayloTcss MaHAycaMM, paCIIMPEHHBIMH IPOXOAAMH, IO3BOJISIOUIMMU  00ECIeYUTh
OecnpensATCTBEHHBI JOCTYI WHBAJIMIOB, BKIIOYas WHBAJIUAOB, HCIIOJIB3YIOIUX Kpecia-
KOJISICKH;

- JOJDKHBI  COOTBETCTBOBATh  CAaHHTAPHO-TUTUEHUYECKUM, MPOTHUBOIOKAPHBIM
TpeOOBaHUSAM U TpPeOOBaHMAM TEXHMKH O€30MaCHOCTH, a TaKkke 00ecredynBaTh CBOOOIHBIN
JOCTYTI K HUIM WHBAJIMOB U MaJJOMOOMIIBHBIX TPYII HACEICHUS;

- 000pyIyIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSI HEOOXOJMMBIM 000pYAOBAaHHEM B IEIISAX CO3MaHUS KOM(OPTHBIX
YCIIOBHHM JJIs TIOJTy4aTesel yCIyru;

- JOJDKHBI  OBITH OOOPYJOBaHBI YCTPOMCTBAMHU JUIsI O3BYYMBAHHS BU3YaJbHOH,
TEKCTOBOM MH(pOpMalUHU, a TakXke HaJNUCSIMM, 3HAKAMH M MHOM TEKCTOBOM M Ipaduueckoit



uH(pOpMaIeH, BBIMOJHCHHBIMH PelbeHO-TOUCYHBIM MPUGTOM bpaiiis U Ha KOHTPACTHOM
(GOHE, B COOTBETCTBHM C JICHCTBYIOUIMMH CTaHIAPTAMH BBITIOJHECHUS M pa3MEIICHUS TaKUX
3HAKOB, @ TaK)Ke BU3YAIbHBIMU HMHIUKATOPAMHU, MPEoOpa3yroIIMMH 3BYKOBBIC CHUTHAIBI B
CBETOBBIC, PEUYCBBIC CUTHAJIBI B TEKCTOBYIO OCTYIIYIO CTPOKY.

19.2 TpeGoBaHuUs K 3aITy OXKHIAHHS.

MecTta oXupaHusi JOJDKHBI OBITh OOOpPYAOBaHBI CTYJbSIMH, KPECETbHBIMU CEKIIHSIMH,
CKaMBSIMH.

KonnuectBo MecT oOXumaHus OMpenensercs HUCXOoAs u3 (PaKTHUEeCKOH HArpy3Kud H
BO3MOXKHOCTEH ISl HX pa3MEIICHUSI.

19.3 TpeOoBaHus K MecTaM IS 3aMIOTHEHUS 3asIBJICHUN O MPEAOCTABICHUH YCIyTH.

MecTa Ji1s 3aTI0JTHEHUS JIOKYMEHTOB JIOJDKHBI OBITh 000PY/I0BaHbBI CTYJIBSIMH, CTOJIAMA

(croiikamu) u obecriedeHbl 00pa3aMu 3aMoJIHEHUsI JOKYMEHTOB, OJTaHKaMU 3asiBICHUN U
KaHICIAPCKUMHE MPUHAICKHOCTIMHU.

19.4 Mecta ans unGopMHUpOBaHUS, IPEIHAZHAYCHHBIE JIJIsI O3HAKOMIICHHUS 3asBUTEICH
¢ MH(POPMAITMOHHBIMHI MaTepHaIaMy, 000PYIyIOTCS HHPOPMAITHOHHBIMH CTCHIAMH.

Ha wundopmannoHHBIX CTeHIaXx WM HHDOPMAIMOHHBIX TEPMUHAJIAX pa3MelaeTcs
BH3yaJIbHAsI, TEKCTOBAs M MYJbTUMEIAHIHAS HHPOPMAIHS O MOPSJIKE MPEIOCTABICHUS YCITYTH.
NudopmannonHbie CTeHIbI yCTaHABIMBAIOTCA B YIOOHOM [IJsl TpaKJaH MECTE€ M JOJKHBI
COOTBETCTBOBATh ONTHMAJILHOMY 3PHTEIHLHOMY M CIYXOBOMY BOCIIPHSITHIO 3TOW WH(MOpMAIUU
rpaKIaHAMH.

20. IToxa3zarenn AOCTYITHOCTH H KaYeCTBa MyHP[lIl/IHaJIBHOﬁ ycayru

20.1. TIlokazarenssMu  JOCTYNHOCTH  IPEJOCTABICHUS  MYHMLUIAIBHOW  YCIyTH
SBIISIOTCS:

- IpU MPEJOCTaBICHUN MYHHUIMINAIBHON yCIyru (B Cllyyae JIMUHOTO OOpalieHus
3asBUTENIE B  YIOJHOMOYEHHBI OpraH) KOJMYECTBO B3aUMOJEHCTBUI 3asBUTENSA C
JOJDKHOCTHBIMH JIMIJaMH Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 3a IPEIOCTAaBJICHUE
MYHMIMIAJIBHOW YCIyru, He Oozee 2-X pa3, NPOAOKUTENBHOCTh KaKJOro oOpalleHus He
MpeBbIlIaeT 15 MUHYT.

OO0s13aTeNbHBIX OYHBIX BU3UTOB JJI NPEJOCTABICHUS yCIyTH He mpexycMmorpeHo. He
UCKJIIOYAeTCs BO3MOXKHOCTBH IIOCEIICHHs YINOJIHOMOYEHHOro opraHa, M®IL[ nma nomydenus
YCIIyTH.

B cnydae oOparmieHust 3asBUTeNs B YTIOJHOMOYEHHBIH opraH mocpeactsom PIITY mpu
peanu3anyy BO3MOXKHOCTHU IOJIy4€HHUsl pe3yJibTaTa MpPeJOCTaBICHUs] MyHULIUIIAIbHON yCIyTH B
2NEKTPOHHOM Buze nocpeactsoM PIII'Y BzaumoneicTBue 3asBUTENSA C JOJKHOCTHBIMHU JINLAMU
Y10JITHOMOYEHHOT'O OpraHa He TpeOyeTcs.

- IUI TIPEAOCTABICHHS YCIYTH MO SKCTEPPUTOPUATBHOMY HPUHIMITY obecredeHa
BO3MOXXHOCTh TOJIauM 3asiBIICHUS B 3JIEKTPOHHOM BHAE (Ha Bcel Tepputopuu PecryOmuku
Kpemm) mocpencrBom PIITY, momyuyenue pesyapTaTa B JIMYHBIA KAaOWHET 3asBHUTEIS,
MOJIMCAHHOTO YCUJIEHHOM 3JIEKTPOHHON MOJNUCHIO B MAIIMHOYUTAEMOM (popme (IIpH HaTU4UU
BO3MOXHOCTH) JIMOO CKaH-00pa3 pe3ysbTaTa IMpEJOCTaBICHUS YCIYT'M, a TakXke 10 BBIOOPY
3asiBUTENII NpPU HEOOXOIUMOCTH IIOJNyYE€HUE pe3yjbTaTa Ha MaTepUaJIbHOM HOCUTENE B
YnonaomoyeHHOM oprane wi MOILI;

- BO3MOXHOCTh MOJdy4YeHus: yciayru B M®@L[. Bo3MOXHOCTh MOTydYeHUs: yCIyTrH B
M®I] nocpencTBOM KOMIUIEKCHOTO 3alIpoca OTCYTCTBYET;

B coorBerctBum ¢ mnocraHoBieHueM IlpaBurensctBa Poccuiickoir ®Penepanyu  OT
22.12.2012 Ne 1376 «O6  ytBepxxkaeHuu IlpaBun  opraHuzanuu  JA€ATENbHOCTH
MHOTO(QYHKIIMOHAIbHBIX ILIEHTPOB MPEAOCTaBICHHUS] TOCYJAapCTBEHHBIX W MYHHMIMIAIBHBIX
yCIyr», B LEISAX IMPEeJOCTaBICHUS YCIYrd B 3JIEKTpoHHOM Bujae, B M®IL] oOecrneuuBaercs
noctyn k PIII'Y s 3asBuTenss WM €ro MpeACTaBUTENs TMocpeacTBoM okoH Cekropa
I10JIb30BaTENBCKOTO COIPOBOKICHUS.



- BO3MOKHOCTh TTOJTy4eHUSI HHPOPMALIUHU O XOJ€ MPEIOCTABICHUS MYHHUIUITAIHLHON
YCIIyTH, B TOM YHCIIE C UCIIOJIb30BaHUEM WH(OPMALIMOHHO - KOMMYHUKALIMOHHBIX TEXHOJIOTH;

CBeneHusi 0 XOJl€ pacCCMOTPEHMsI 3asIBICHHUS, HAMPaBIECHHOIO CIOCOOOM, YKa3aHHBIM B
MOJMYHKTE «a» MyHKTa 9.2. HacTosmero AIMUHUCTPATUBHOTO pErjaMeHTa, IOBOAATCA M0
3asgBHUTENS IYyTEM YBEJAOMIICHUS 00 W3MEHEHHWH CTaTyca 3asBIICHUS B JIMYHOM KaOWHETe
3asBuTens Ha PIITY.

CBeneHusi 0 XOJle pacCCMOTPEHMsI 3asIBICHUS, HAPaBICHHOIO CIOCOOOM, YKa3aHHBIM B
HOJIMYHKTE «0» MyHKTa 9.2. HacTOALIEro AIMUHHMCTPATUBHOIO PErJIaMEHTa, MPEJOCTaBIAIOTCS
3asiBUTENII0 Ha OCHOBAHMM €ro YCTHOro (IpH JIMYHOM oOpamieHuu aubo mno TtenedoHy B
YHOIHOMOYEHHBIM OpraH) MO0 NHCBMEHHOTO 3ampoca, COCTABISEMOIO B IPOU3BOJILHOM
dbopme, 6e3 B3uManus miathl. [[MCEMEHHBIH 3aIIPOC MOXKET OBITH MO/IAH:

a) Ha OyMa)>XHOM HOCHUTEJIE IOCPEICTBOM JIMUYHOTO OOpallieHus B Y IOJHOMOYEHHBIN
Opras, B TOM YHCJI€ IOCPEACTBOM IIOUYTOBOTO OTIPABJICHUSI C OOBSABICHHON LIEHHOCTHIO MIPU €0
IIEPECHUIKE, OMMCHIO BIOXKEHHS U YBEIOMIIEHUEM O BPYUYEHHUU;

0) B 3JICKTPOHHOU (pOpME MOCPEICTBOM AJIEKTPOHHON TTOUTHI.

Ha ocHoBanum 3ampoca cBeIEHHS O XOAE PAcCMOTPEHMs 3asiBICHUS JOBOASATCS [0
3asBUTENSL B YCTHOU (hopme (Mpu JIMIHOM oOpamieHuu Jubo 1o TesneoHy B YTIOJIHOMOYCHHBIN
opras) B JIcHb OOpallleHus 3asiBUTENS JINOO B MMCbMEHHON (hopMe, B TOM YHUCIIE B JIEKTPOHHOM
BUJIE, €CJIM 3TO IMPEAYCMOTPEHO YKa3aHHBIM 3allpoCOM, B TeueHue 2 pabodyux JHEH co JHs
IOCTYIUIEHUSI COOTBETCTBYIOILETO 3aIpoca.

- HaJMyue TOJHOM M TMOHATHOM HMHQOpPMAIMM O TMOpSJKEe, CPOKax U XOje
IPEOCTaBICHUS] MyHUIIUNIAILHON YCIIyTH B MH(POPMALIMOHHO - TEJIEKOMMYHHKAIIMOHHBIX CETAX
o01u1ero noiabp30BaHus (B TOM uucie B cetu «MIHTepHET»), cpeicTBax MaccoBOil MH(pOpMaIuy;

- BO3MOXXHOCTb TIOJYYEHHMS 3asBUTEJIEM YBEAOMJIEHMM O IpPEAOCTaBICHUU
MYHHUIMINAIbHON yciyru ¢ noMoinbio PIITY (B cinyuae nonauu 3asBienus nocpeactsoM PIITTY).

20.2. OCHOBHBIMH IOKa3aTeNSIMU KauecTBa MPEJOCTaBICHUS MYHHIUNAIBHOW YCIyTH
ABIISIOTCS:

- CBOEBPEMEHHOCTh MPEIOCTABICHUS MYyHUIUNAIBHON YCIYyTH B COOTBETCTBHH CO
CTaH/IapTOM €€ TNPEJOCTaBICHHUS, YCTAaHOBJIEHHBIM HACTOSIIUM  AJIMHHHCTPATHUBHBIM
peraamMeHToM;

- MUHUMaJIbHO BO3MOXXHO€ KOJMYECTBO B3aUMOACWCTBUH TIpaKJaHUHA C
JOJKHOCTHBIMHU JIMIIAMH, YYACTBYIOMIMMHU B MPEIOCTABICHUN MYHHIIMIIATBLHON YCITYTH.

KauecTBo npegocraBieHuss MyHULIMNIATBHON YCIYyTH XapaKTepU3yeTcsl IPEA0CTaBICHUEM
MYHHIIMIIAJIBHOW YCIYTM B COOTBETCTBHHM CO CTaHAAPTOM MPEAOCTaBICHHUS MYHHUIIUIAIBHON
YCIIyTH, @ TAK)KE€ OTCYTCTBUEM:

- 000CHOBaHHBIX JKajno0 Ha jgelcTBus (Oe3AeiCTBHE) COTPYJAHHKOB U HX
HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIICHUE K 3asBUTEIISIM;

- HapyUIeHH  YCTAHOBJIIEHHBIX  CpPOKOB B  TMpollecce  MPEAOCTaBICHUS
MYHMIIMIIAIbHON yCIIyTH;

- 3aMBJCHUH 00  OCmapuBaHWUW  pEIICHWM,  JelcTBUi  (Oe3mercTBHSA)
YI0JIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, NPUHUMAEMbIX (COBEPILEHHBIX) NpHU
MPEIOCTABIIEHUU MYHHIIMIIATBHOW YCIYTH, MO HMTOTaM PAaCCMOTPEHHUS KOTOPBIX BBIHECEHBI
perieHus 00 y10BIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TpeOOBaHUH 3asBUTEIIEH;

- 0E30CHOBATENbHBIX OTKa30B B TMpUEME 3asiBICHUA O MPEeIOCTaBICHUU
MYHMIMIAJIBHON YCIIyTH OT 3asiBUTENIEH U B IPEAOCTAaBICHUN MyHHUIUIAIBHON yCIIyTH;

- ouepeielt MpH MprueMe 3asiBICHUN O MPEIOCTABICHUN MYyHHUIMITATLHOW YCIYTH OT
3asiBUTEJICH U BbIJaU€ PE3YyJIbTATOB MIPEIOCTABICHNS MyHHUIIMITAILHON yCIIyTH;

- HEKOMIIETEHTHOCTH CIIELUATHCTOB.

21.  Huble TpeOOBaHMs, B TOM YHCJI€ YYUTHIBAIOIINE 0COOEHHOCTH
NpeA0CTABICHUS MYHUIMNIAJIBHON YCJIYTH N0 3KCTEePPUTOPHATIBLHOMY NPUHHIUITY (B
ciay4ae, ecJId MYHHIIMIIATbHAS yCJIYyra NpeAoCTABIAEeTCS 110 IKCTEPPUTOPHATBHOMY



NPUHLMILY) ¥ 0COOCHHOCTH NMPEeJ0CTABJICHUS MYHMIMIIAJBHON YCIYIH B 3JIEKTPOHHOM
dopme

21.1. TlpuHUMII SKCTEPPUTOPUAIBHOCTH pEATM30BaH IOCPEICTBOM oOOecreyeHHs
BO3MOXXHOCTH MOJauu 3asBICHHUS B 3JIEKTPOHHOM BHJe (Ha Bceil Teppuropun PecryOmuku
Kpsim) mocpeactsom PIIIY. Jlns aBropuzanuu 3asiBUTEII0 HEOOXOJUMO HPOMTH HpOLETYpHI
uAeHTU(PUKAIMK U ayTeHTU(UKauu ¢ ucnoiaszoBanuem ECHA.

21.2. OcobeHHOCTH MPEeIOCTaBICHNUS MyHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

OOparnienye 3a MOJMYYEHHMEM MYHHUIMIIAJBHOM YCIYIM MOXET OCYLIECTBIATHCA C
UCIIOJIB30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, IIOJIMCAHHBIX JJEKTPOHHOM IOANMCHIO B
COOTBETCTBUU ¢ TpeOoBanusamu DenepanbHoro 3akoHa «OO0 SJIEKTPOHHOW MOAMKMCH» OT
06.04.2011 Ne 63-®3 u TpedboBanusMu PenepanbHoro 3akona Ne210-d3.

21.3. B cootBerctBuu ¢ myHktoMm 2(1) IlpaBun ompeneneHusi BHIOB 3JEKTPOHHOM
NOJMNKMCH, HCIOJIIb30BaHUE KOTOPBIX JIONMyCKaeTcs Mpu OOpallleHMH 3a MOJyYyeHHEM
roCy/IapCTBEHHBIX U MYHMIIMIIAJIbHBIX YCIYT, YTBEPKACHHBIX ITOcTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®epepaunn ot 25.06.2012 Ne 634 «O Bugax »3IEKTPOHHOW MOJAINMUCH,
HCIIOJIb30BaHUE KOTOPBIX JOIMYCKAaeTcsl Mpu OOpalleHHUU 3a MOITyYEHHEM TOCyIapCTBEHHBIX U
MYHULUNAIBHBIX YCIyD» 3asBUTENb - (PU3MYECKOe JIMIO BIIPaBe HCIOJIb30BaTh IPOCTYIO
AIIEKTPOHHYIO MOANKCH B Cllyyae, €ClIM HIACHTU(PUKAIUS U ayTeHTU(UKaLWs 3asBUTENS -
(U3MYECKOro JIMLA OCYIIECTBISAIOTCA C MCIIOJIb30BaHUEM €JUHON CHUCTEMBbl MIEHTH(UKALUU U
ayTeHTU(UKALKU, MPU YCIOBUHM, YTO NP BblJa4ye KIOYa MPOCTONW 3JIEKTPOHHOM MNOIIUCH
JMYHOCTH (PM3UUECKOTO JIMIIAa YCTAaHOBJIEHA IIPHU JINYHOM IIPHEME.

21.4. B cootBerctBun ¢ «lIpaBuinamu ompeneneHusi BHIOB AJIEKTPOHHOW TOIIHCH,
UCIIOJIb30BaHUE KOTOPBIX JOIYCKAaeTCs MpH OOpaIleHUH 3a MOJYYEHHEM T'OCYJapCTBEHHBIX U
MYHULHUIAJIBHBIX YCIyr», yTBepkIAeHHbIMU [locTtanoBnenuem IIpaBurensctBa Poccuiickoi
®enepanun ot 25.06.2012 Ne634 «O Buaax 371€KTPOHHOW MOJIHUCH, UCIOIb30BAHUE KOTOPBIX
JIOTIYCKaeTCsl IpU OOpaIlleHUH 3a MOJTY4YEHHEM TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI»,
npu oOpallleHUH 3a IMOJyYeHHEM MYHMLMNAIBHOW YCIYTd B 3JEKTPOHHOM BUJE 3asBUTENb -
IOPUAMYECKOE JIUIO UCIIOJIb3YET YCUIIEHHYIO KBAIU(DPUIIMPOBAHHYIO AIEKTPOHHYIO MTOAIHUCH.

I11.  Cocras, moc;ie10BaTeIbHOCTh H CPOKH BBINMOJHEHHS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUs K MOPSIAKY UX BBINOJHEHUS, 0COOEHHOCTH BHINOJIHEHHS
AIMMHHMCTPATUBHBIX MPOLEAYP B JIeKTPOHHOM opMe U B MHOTOPYHKIIHOHATIBLHOM
HeHTpe
V.
22.  HcuepnbIBaWOUIUil NepeYeHb AIMUHUCTPATUBHBIX MPOLEAYP NPHU
NpeaoCTABJIEHUN MYHHIIUNIIAJIBLHOMI YCJIYTH

22.1. TlpenocraBieHne MYHHIUNATHHOW YCIYTH BKJIIOYaeT B CeOS CIEIyIONIHe
aJIMUHUCTPATUBHBIC TIPOIICTYPHI:

1) IIPUEM U PETUCTPALUs 3asIBICHUS HA MPEAOCTABICHUE MyHULIMIIAIbHON YCIYTU U
IIPUJIaraeMbIX JOKYMEHTOB;

2) pacCMOTPEHME 3asBICHUS M IPUWIATaeMbIX JOKYMEHTOB, PEIICHHE BOIPOCA O
HaJIMYUU (OTCYTCTBMM) OCHOBAHUH Ul OTKa3a B IPEJOCTaBICHUN MyHULIUIIAIBHON yCIIyTH;

3) IIOATOTOBKA pe3ysbTaTa MPeOCTaBICHUS MyHULUIIATbHON YCIYTH;

4) HampaBjieHue (BblJaya) pe3yjbTaTa MPEeJOCTaBICHHUS MYHUIMNAIbHON YCIyru
3asIBUTEIIIO.

IIpuem u perucrpanus 3asiBJIeHUs HA MPEIOCTABJICHAE MYHUIIUNIAJIbHOH YCJIYTH U
NpuJjaraeMbixX J0KYyMEeHTOB
23.1. OcHoBaHMEM ISl Ha4ajIa aIMHHUCTPATUBHON MPOIEIYPHI SABISETCS MOCTYTUICHHE
B QJMHUHUCTPALMI0O MypOMCKOrO CEJIbCKOrO0 IIOCEIEHHS] COOTBETCTBYIOIIETO 3asiBJICHUS.



3asiBIeHUE MpEACTaBIsAeTCS 3asBUTENIEM (IIPEICTaBUTENEM 3asBUTENS) IPU JJUYHOM OOpallleHnn
B YnonHoMoueHHbI opran/M®LI, B snexTpoHHO#l (opme uepe3 PIII'Y mmbo mocpenctoMm
MIOYTOBOT'O OTHPABIICHUS.

OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOW IIPOLEAYPBI
ABIIETCS BEAYLIMH CHEUMaIMCT 1O 3EMEIbHBIM W  HMMYLIECTBEHHBIM  OTHOILEHUSIM
aMUHHUCTPALUH.

23.2. Tlpu nmu4HOM OOpaIlleHUH 3asiBUTENS 32 MONyYeHHEM WH(OPMAIMH MO MPOQHUITIO
YIOJHOMOYEHHOI'O OpraHa COTPYIHUK, PETUCTPUPYIOIINN 3asBJICHUE, NPOBEPSET JOKYMEHTHI,
YAOCTOBEPSAIOLIME JIMYHOCTh 3asBUTENS], BBIACHAET LEJAb €ro IpPHUX0Jld, 3HAKOMUT €ro ¢
MHCTPYKIIMEH 10 3all0JTHEHUIO OJIaHKa 3asBICHHS, OOBSICHIET IpaBUia 3al0JIHEHNs, HalpaByseT
K oOpa3uaM 3amnojiHeHus OjaHKa 3asBJICHUS, pPa3MEUICHHbIM Ha WH(OPMALMOHHOM CTEHJIE
VYIOIHOMOYEHHOr0 OpraHa, Wiud (OpMyJIupyeT 3asBI€HHE BMECTE€ C 3asBUTENEM, JejaeT
COOTBETCTBYIOIIYIO PETUCTPALIMOHHYIO 3aKCh B 0a3e JaHHbIX.

Crnennanuct, OTBETCTBEHHBIH 3a IPUEM JTOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTb 3asBUTENS/IPEACTaBUTENS 3asBUTENs (IPOBEPSET
JOKYMEHT, yJIOCTOBEPSIOUIMA €ro JUYHOCTH/MOATBEPKIAIOIIMNA [MOJTHOMOYUS IPEICTABUTEINS
3asiBUTENS);

JIuno, nMeroliee MpaBo AEHCTBOBATH O€3 JOBEPEHHOCTU OT UMEHHU IOPUANYECKOrO JIUIIA,
OPEIbSABISET JIOKYMEHT, YJOCTOBEPSIOUIMII €ro JIMYHOCTh, M COOOLIaeT PEKBU3UTHI
CBUJIETEJIBCTBA O FOCY/IAPCTBEHHON PEruCTpalliy IOPUINYECKOro Juna (Jiucta 3anucu EnuHoro
rOoCyAapCTBEHHOTO PEecTpa OPUINYECKUX JIML), a MPEICTAaBUTENIb IOPUINYECKOTO JIMLA TAKKe
IPEIBABIAET JOKYMEHT, NOATBEP)KIAIOLIUI €ro IOJIHOMOYMS ACHCTBOBAaTH OT MMEHHU 3TOTO
IOPUIMYECKOTO JIMIA, JUOO KOMMIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO II€YaThbi0 U IMOINHCHIO
PYKOBOIMTEIS 3TOrO IOPUAUYECKOTO JIULA.

- MPUHUMAET JOKYMEHTBI, MpPOBEPSIeT MPaBWIBHOCTh HAIMCAHUS 3asBICHUS U
COOTBETCTBUE CBEJICHUN, YKa3aHHBIX B 3asBJICHUH, TACIIOPTHBIM JaHHBIM.

- MIPUHUMAET PELIEHUE O PETUCTPALUU 3asIBJICHUS.

Kaxnomy 3asBI€HHIO NMPUCBAUBACTCS HOBBIN PErnCTPAallMOHHBIA HOMEp (B MPOTUBHOM
Cllydae HEBO3MOXXHO HCIOJb30BAaHUE 3JIEKTPOHHOM MporpamMMmbl PETUCTPALMU 3asBIEHUS, NMPU
KOTOPOIl TMOCTYNUBIIEMY 3asBICHUI0 HOBBIM HOMep NpucBauBaeTcs aBToMarudecku). Ha
NOCTYIIUBIIEE 3asBICHUE B IPABOM HWKHEM YIJy CTABUTCS PETUCTPALMOHHBINA IITAaMII, B
KOTOPOM YKa3bIBa€TCsl PETUCTPALIMOHHBIN HOMED U J]aTa IIOCTYIUICHUS 3asIBICHHUS.

23.3. Peructpauus 3asBiIeHUS W KOMIUIEKTa BXOJSIIMX JOKYMEHTOB HMPOHU3BOIUTCS B
COOTBETCTBUM C MyHKTOM 18.1 HacTosimero AJMUHUCTpAaTUBHOTO persamenTa. [lpu oOpamennn
nocpencteoM PIIT'Y HanpaBieHue 3asBUTEIIO 3JIEKTPOHHOTO COOOIIEHUSI O TIPUEME 3asIBICHUS K
PacCMOTPEHHUIO.

23.4. Kpurtepuem NpHUHATHS pelICHHs IJIsi MpHEMa 3asBJICHUS SIBISETCS oOpaleHune
3asBUTENA 32 NOJyYEHUEM MYHULMIIAIBHON YCIyTH.

23.5. Pe3ynpraroM  OCYIIECTBICHHMS aJIMUHHCTPATUBHOW TPOLEAYPHI  SIBISETCS
IIPUHATOE 3a5BJICHUE C KOMIUIEKTOM IIPUJIAraeMbIX JOKYMEHTOB.

PesynbTar ocyuiecTBieHNs aAMUHUCTPATUBHON MPOLEAYPB NEPEIAETCS TOJKHOCTHOMY
JIMILY JIMYHO, JTUOO B AJIEKTPOHHOM BHJIE B IEHb PETUCTPALIUH.

23.7. Cnoco0 ¢ukcanuu pe3ynbraTa aAMHHUCTPATHBHOMN MPOLIEAYPHI:

B cCllydae NoCTymuleHus 3asBieHuss mnocpenctsom PIIIY  sBngercs peructpanus
3asBJICHUA U JOKYMEHTOB IIOCPEJCTBOM PETUCTPALlMU B XKypHayie (MPUCBOCHUE HOMEpa U
natupoBanue). B «munblii kabuner» 3asButens Ha PIII'Y HampaBnsercs yBenomiieHHE O
pueMe JOKYMEHTOB K paCCMOTPEHHUIO;

B ClTy4ae MOCTYIUIEHUs 3asBIeHUs JINYHO 100 uepe3 MPI] B YOJIHOMOUYEHHBIH OpraH -
peructpanus B AVC, a Takke B perucTpalliOHHO-YYETHON (popMe Ha OyMa)kHOM HOCHUTEIE - B
KypHane perucrpanyu 3asiBJI€HUN ¢ IPUCBOEHUEM HOMEpPA U JaThl PETUCTPALIUH.

23.8. CpoK BBITIOIHEHHS MPOLEAYPHI - 2 pabouux THS (B 00U CPOK MPEIOCTABICHUS
YCIYyTH HE BKIIKOYAETCS).



24.  PaccmoTpeHMe 3asiBJIeHHUS U IPHJIaraeMbIX J0OKYMEHTOB, pellieHHe BOIpoca 0
HAJIMYHUHU (OTCYTCTBMHM) OCHOBAHUI [JIs1 0TKAa3a B MPeJ0CTABJICHUM MYHUIIUNIAJIBHOM
yCJIyru

24.1. OcHoBanWeM [UIsl Hayajda JAHHOW aTIMUHUCTPATUBHOW IPOIEIYPHI SBISICTCS
3apErUCTPUPOBAHHOE 3asIBJIICHNE C KOMIUIEKTOM IPUJIAraéMbIX JOKYMEHTOB.

24.2. OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM SIBIISIETCS] 3aMECTUTEIh TI1aBbl 3 IMUHUCTPALINH.

24.3. Cneumanuct, OTBETCTBEHHbIH 3a peructpauuto B AVC 3asBieHuil ocyIiecTBiser
AKCIEPTU3Y 3asBICHUS U MpPHJIaraéMblX JOKYMEHTOB Ha IpEeIMET HAJIW4YUS OCHOBAHUM s
OTKa3a B IIPEJOCTABIEHUM MYHULMNAIBHOM YCIyrd, IpelyCMOTPEHHbIX IIyHKTOM 13.2
AJIMUHUCTPATUBHOIO pETJaMEeHTa.

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO OCYIIECTBIISET:

- IIPOBEPKY MPABOMOYHOCTH MOJTyUEHHUs 3asiBUTEJIEM 3allpalliiBaeMoil uHpopmanuu
C Y4YeTOM OIpaHMYEHHUH Ha IMPEIOCTABICHUE CBEIACHHUH, COAEPXKALIUX OXPaHAEMYIO
3aKoHoarenbcTBOM Poccuiickoit denepanuu TaiiHy;

- IIPOBEPKY 3asBJICHUS HA IOBTOPSEMOCTb;

- ONpe/Ie/IEHUE CTENEHU IIOJIHOTHl CBEACHUN, COAEpXkAIIUXCS B 3asBICHUU;
ONPECIICHNE MECTOHAXOXKJIEHUS AapXUBHBIX JIOKYMEHTOB U1 HCIIOJHEHUS 3asBICHUS;
BbISIBJICHHME KOHKPETHBIX OpPraHOB W OpraHM3aluii, KyJa MO MPUHAIIEKHOCTH CIEayeT
HaIpaBUTh HA MWCIIOJIHEHUE 3asBJIICHHE B Clly4ae OTCYTCTBUS B YIIOJIJHOMOUEHHOM OpraHe
3anpanmBaeMoil ”HGOpMAIUHU U JIp.

24.4. Tlpu moctymieHMH HEeNpO(pUILHOIO MUCHbMEHHOTO 3asBJICHHS, B TOM YHCIIE U 10
AIIEKTPOHHOMN MOYTE, PyKOBOJAUTENb MPO(GUIBLHOTO CTPYKTYPHOIO MOApA3/eiICHUs MepechliacT
3asBJICHUE C CONPOBOJUTENIBHBIM IHCbMOM, MOANNCAHHBIM YIOJHOMOYEHHBIM JOKHOCTHBIM
JUIIOM, B COOTBETCTBYIOLIYIO OpraHU3alUIo (JIpyroi apxuB, rOCyAapCTBEHHBI OpraH WIH
OpraHu3alfIo), €CJIM OHA U3BECTHA, U MMCbMEHHO HHPOPMHPYET 00 3TOM 3asBUTENsL. Bo3MOKHO
IpU TEPEChUIKEe HEMPOQHMIBLHOTO 3asBICHHS YKa3aTh Ha MUChME IIOCIE aJpeca OpraHu3aluu
dbamMunnio, UMs, OTYECTBO U aJpeC 3asBUTENS C IMOMETKOM «IJii CBEIEHUS». 3asBUTEIIO
OTChUIAETCS KOS MHUChMA.

B ToM cnyuae, ecniv Henb3s ONpPENENUTh, B KaKyH OPraHU3aLHUI0 CIEAYET OTHPABIATH
3asBIICHHE, 3asBUTEIIO MOChUTAETCS MH()OPMAIMOHHOE MUCHMO 00 OTCYTCTBUHU B JIOKyMEHTOB,
COJIeprKaliX 3ampalInBaeMy0 WH(OPMAIIKIO, 1 BO3MOXKHBIN alrOpUTM JANbHEHUIIEro MOMCKa:
KaKylo HH(pOpMaIio cienyeT YTOUHUTh 3asBUTEINIO U, B CIIy4ae €€ yTOUYHEHHs, B KaKOi apXuB
WM OPTaHU3aLUI0 €My CIIEyET HAllPaBUTh CBOE 3asiBJICHUE.

B cnyuae oTcyTCTBUS TOKYMEHTOB B YTMOJIHOMOYEHHOM OpraHe IO 3alpalliBacMbIM
CBEJICHUSIM, TIpU oOnamaHuu WHPopMaluell 0 MecTe UX HaXOXIEHHUS, YIOTHOMOYEHHBIM
OpraHOM HAIPaBISETCSI THCBMO TI0 TPHHAUICKHOCTH C OO0S3aTEIBHBIM  yBEIOMIICHHEM
3asIBUTEIIS.

[Ipn Hamuuuu OCHOBaHMM [JIs OTKa3a B IPENOCTABIECHUM MYHMIMIIAJIBHOW YCIyTH
cneruanuct Otaena TOTOBUT HMH(POPMAIIMOHHOE MUCHMO 00 OTKase B MPEIOCTAaBICHUU
MYyHHULIMNAIbHOU yciyru (mpuioxenue Ne 10k  AJIMHMHHUCTpPaTHBHOMY  perjamMeHTy) ¢
00s13aTeNbHBIM YKa3aHUEM IOJIHOTO MEePEYHsI MPUYKH, TOCTYKUBIINX OCHOBAHUEM JIJISl OTKAa3a.

[MonroroBnenHoe  WMHPOPMALMOHHOE  THCHMO  HANpaBIsIETCS  HA  TOIIHCH
YIOJIHOMOYEHHOMY JOJIKHOCTHOMY JIMILY.

Cpok oCylIecTBIICHUS JEHWCTBUM, yKa3aHHBIX B HACTOSIIEM IYHKTE - B TE€UEHHE 5

KaJICHJAPHBIX AHEH CO JHS PErUCTpalliU 3asiBJICHUSI.
24.5. PesynbraTOM OCYIIECTBICHHUS aMHUHUCTPATHBHON MPOIETYPHI SBISETCS PAaCCMOTPEHHOE
3aperuCTPUPOBAHHOE  3asBIEHHE C  KOMIUIEKTOM MPWJIAraéMblX JOKYMEHTOB  JHOO
MOJTOTOBJICHHOE WH(POPMAIMOHHOE TMHCHMO 00 OTKa3e B TPEAOCTABICHHHA MYHUIIUNAIBLHON
YCIIyTH.

PesynbTar ocyiecTBieHns aAMUHUCTPATUBHON MPOLEAYPhl NEPENACTCS TOJKHOCTHOMY
JUILY JUYHO, TU0O0 B 2IEKTPOHHOM BHJIE B ICHb PETHCTPAIIHH.



24.6. CnocoboM ¢uKkcanuu pe3ysbTaTa BBHITIOJIHEHUS aJIMUHHCTPATUBHOW TPOIETYPHI
aBisieTcst otMeTka B JKypHane perucrpauuu 3assieHuii 1 B AUC.

24.7. MakCUMaIIbHBIM CPOK BBITIOJHEHUS aIMUHUCTPATUBHOM MPOIEIYPHI COCTABIISET
He OoJsiee 5 KaJleHJapHBIX JHEH.

25. IloaroroBka pe3y/ibTaTa NpeaoCcTABIEHUS] MYHHIIUNIATbHON YCIyIrH

25.1. OcHoBaHuem JUISL Hayaja aMMHHUCTPaTUBHOU IIPOLEYPBI SBJIETCS
3apErucTPUPOBAHHOE 3asBJICHUE C KOMILJIEKTOM MpUJIaraéMbIX JJOKyMEHTOB, [P PACCMOTPEHUN
KOTOpBIX HE BBISBICHO OCHOBAaHUM JUIS OTKa3a B IIPEJOCTABIECHUU YCIYI'M, MOCTYIUBLIMX
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEJOCTAaBICHIUE MyHUIIUIIAIIBHOMN YCITYTH.

25.2. OTBeTCTBEHHBI 3a BBINOJHEHUE AJMHHUCTPATUBHOIO JEHCTBUSA: BEXYILIUHA
CHEIHAJIMCT M0 3€MEJIbHBIM U UMYILIECTBEHHBIM OTHOIIECHUSAM aIMUHUCTPALIH.

25.2.1.B cnyuae oOpaiueHusi 3asBUTENs (IIPEJICTABUTENS 3asBUTENs) C 3asBICHHEM O
BbIIay€ AapXUBHOM CIpPaBKU [0 AapXUBHBIM JOKYMEHTaM, HaXOJSIIMMCS Ha XpaHEHUH B
YIOJJHOMOYEHHOM OPIaHe - apXMBHAsI CIIPaBKa.

ApXUBHbBIE CIPaBKM OQOPMIISIFOTCSI Ha OJIaHKE apXUBHOM CIpPaBKU YIOJIHOMOYEHHOIO
oprasa ¢ obo3zHaueHueM Ha3BaHus Bujaa qokymenta: «APXVMBHAS CITPABKA» (mpunoxeHnue
Ne 8 Kk AIMUHHCTPAaTUBHOMY PETIAMEHTY ).

ApxuBHasg cIpaBKa IIOANMCHIBAETCS YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM H
3aBepsieTcs Ne4aThi0 Y IOJIHOMOYEHHOIO OpraHa.

OtMeTka 00 ucronHuTeNe (MCIOIHUTEINAX ) OPOPMIISETCS Ha JTULEBOM CTOPOHE apXUBHOM
CIpaBKU (IIOCIEAHEM JMCTE€ apXUBHOW CHpPaBKH) U BKIIOYAaET (aMHIUIO, UM U OTYECTBO
(mocnenHee - MpU HAIWYMM) MCIOJHUTENS (MCHOJHUTENEH), NOHKHOCTh M HAaUMEHOBAaHUE
CTPYKTYPHOTO NOJIpa3ieiIeHUs, HOMEpP ero Tenedona.

B apxuBHOIi cripaBke, 00beM KOTOPOH MpEBBIIAET OAWH JIHCT, JIUCTHI JOJKHBI OBITH
IIPOHYMEPOBaHbI, IPOIINUTHI U CKPEIUICHBI IEYaThI0 Y IOJHOMOYEHHOI'O OpPraHa.

B Tekcre apxuBHOM CHpaBKM B XPOHOJOIMUYECKOW IOCIEI0BATEIbHOCTH M3JIaratoTcs
COOBITHSI C YKa3aHHEM BHJIOB HCIOJIb30BAaHHBIX apXMBHBIX TOKYMEHTOB U UX JaT. B apXxuBHOI
CIpaBKe JO0IYCKAETCs] LUTUPOBAHNUE apXUBHBIX JOKYMEHTOB.

HecoBnaneHue OTAENBHBIX CBEJEHUN U3 apXUBHBIX JOKYMEHTOB CO CBEICHMSIMH,
U3JI0)KCHHBIMU B 3asIBIICHUM, HE SBJISIETCS HPEMATCTBMEM Ui BKIIOYEHHS HUX B apXHMBHYIO
CIpPaBKy, €CJIM COBIAJECHHE BCEX OCTAJIBHBIX CBEACHUH HE BBI3BIBAET COMHEHUH B
TOK€CTBEHHOCTH JIMLIAa WIN (AKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX JOKYMEHTaX.

B apxuBHOI cnpaBke JaHHBIE BOCIIPOM3BOJAATCA TaK, KaK OHM H3JIOKEHBI B apXHMBHBIX
JIOKYMEHTaX, a HETOYHble Ha3BaHWs, PACXOXAEHUS M HECOBMAJEHHUS B JaTe pPOXICHHS,
(damMunuy, UIMEHH, OTYECTBE, MHUIMANIAX OO OTCYTCTBHE WMEHH, OTYECTBA, WHHUIIMAIOB MU
HaJIM4Me TOJBKO OJHOI0 U3 HHMX OrOBapHMBaIOTCA B TEKCTE CIpPaBKU B CKOOKax: «(Tak B
JIOKYMEHTE), (TaK B TEKCTE OpUrHMHaNIa)». B nmpumedaHusax K apXuBHOM CIIpaBKE OrOBapUBAIOTCS
UMEIOIMECS B ApXUBHBIX JOKYMEHTAX PACXOXIECHUS B CBEICHUAX O JlaTe POXKICHMS, (paMUINH,
MMEHH, OTUECTBE, NHULIMANAX JINOO OTCYTCTBHE JaThl POKJIEHUS; IMEHH, OTYECTBA, MHUIMAIOB
WIN HaJIM4Ke TOJIBKO OJTHOTO U3 HUX.

Ecim B 3asBiICHMM W B apXUBHBIX JOKyMEHTaX INpPU HANHCaHUU (HaMWINK, UMEHH,
OTYECTBa JIMLA BCTPEUAETCS] PAaCXOXKJICHHE Ha OJHY OYKBY, MPOBEPSETCS HECKOJBbKO 3amucei B
pasHBIX apXMBHBIX JIOKYMEHTaX, B KOTOPBIX JOIOJHUTEIbHAs HWH(POPMALUS IO3BOJSET
YCTaHOBMTh, YTO pe4b MJAET 00 OJHOM M TOM K€ YEJIOBEKE; B ATOM cilydae (aMHIus, UM,
OTYECTBO JIMIAa B apXUBHOM CIIpaBKE yKa3bIBAIOTCSA B COOTBETCTBUU C 3asBJICHUEM, IPU 3TOM B
INPUMEYaHUSIX OrOBApHUBAIOTCS HMMEIOLIMECS PACXOXKICHHS B pa3HbIX apXUBHBIX JOKYMEHTaX.
Ecnu yka3aHHOE pacxXoXJI€HHE YCTAaHOBUTh HEBO3MOJXKHO, B CIIpaBKE AaeTcss MHQpOpMarus u3
TEKCTa apXMBHOTO JOKYMEHTa C OTOBOPKOW B CKOOKax: «(Tak B JokyMeHTe)». Eciu B apxuBHOM
JOKYMEHTE yKa3aHa TOJNBKO (amMuius 0e3 WHUIMAJIOB WM WHUIMAIBl 0e3 pacmu(poBKH, B
crpaBke Tak MH(popMarus 1 gaercs. B ckobkax MoxeT ObITh 100aBIEHO: «(TaK B JOKYMEHTE)».



B Tom cnyuae, ecnu B apXMBHBIX JOKYMEHTax IO 3apaOOTHOM IUIaTe NPUBOAMUTCA
(damMuIUs ¥ TOJIBKO MHMIIMANbI 3alpalliBaeMoOro JHIa WIM JaTa POXkKAECHUS OTCYTCTBYET, JaHa
HE IIOJIHOCTBIO, PACXOJUTCSI C JaToM pOXKACHMS, KOTOpas YKa3blBaeTcsd B 3asBIICHUH,
HEOO0XOMMO TPOBEPUTHh IO 3TUM JOKYMEHTaM HaJM4yue APYruX paOOTHUKOB C TaKOW ke
damunuel u uHUIMAIaMu. B ciiydae UX OTCyTCTBHSI 3TO OTMEYAETCS B apXUBHOM CIPaBKE MOCHE
Tabmuupl: «/lpyrue paboTHUKM B (yKa3aTh BUJBI JTOKYMEHTOB) PaOOTHUKOB (yKa3aTh Ha3BaHHE
CTPYKTYPHOTO TIOJpa3/eliCHUsI MPH HaIW4YuM) 3a (yKa3aTb rojibl) ¢ haMminei U WHUIMAJIaMu
(®.1.0) He 3nauarcs» uiM «/lpyrue paGOTHUKY B BbIIIEYKa3aHHBIX TOKYMEHTax ¢ (hamuineil u
uHumanamu (®.M1.0) He 3Hauarcsa». Ecnum pamMunuu M MHULMANBI COBHAAAIOT, HEOOXOAUMO
IPOBEPUTH TaOeNbHbIE HOMEPA U CBEPUTHCSA C JINYHOM KapToukoi (¢. Ne T-2) unu npukazamu no
JUYHOMY COCTaBYy BO M30€KaHHE BO3MOXKHBIX OIINOOK.

B ciiyuae oTcyTCTBHS B BEJOMOCTSAX Ha 3apabOTHYIO IJIaTy (JIMLEBBIX CYETax, APYTHX
NEPBUYHBIX OyXrajaTepcKux JOKYMEHTax) ApYyrux paOOTHMKOB C TakoW ke ¢daMuwined u
MHHIIMATAaMU, CBEIEHUSI 00 UMEHH, OTUECTBE MOJHOCTBIO, JaT€ POXKACHUS MOTYT OBITh B3SITHI U3
IPUKA30B MO JIMYHOMY COCTaBy (O MpueMe, YBOJIbHEHHHM), JIUYHOU kapTouku ¢. Ne T-2, yto
OroBapHBaeTCs B IPUMEYAHUU K apXUBHOH crpaBke. [Ipu 3TOM ciieyer yaoCcTOBEPUTHCS, YTO B
yKa3aHHbIX MpUKa3ax, JUYHbIX KapToukax ¢. Ne T-2 Takxe He 3HayaTcs Apyrue pabOTHUKHU C
Takou xe haMunnelt 1 HHUIMAIaMy (MMEHEM, OTYECTBOM IOJIHOCTHIO).

Hepa36opunBo HamucaHHblE, HCIPABICHHbIE aBTOPOM, HE MMOJAJAIOLIMECS MPOYTECHUIO
BCJIE/ICTBUE TIOBPEXKJIECHUS TEKCTa OpPUIMHAJIa MECTa OrOBapHUBAIOTCS B apXUBHOM CIIpaBKE B
KayecTBe npuMeuyaHuil: «B CBA3M C TOBpeXJEHHWEM TeKCTa OpUrMHajia (OMMCHIBAIOTCS
HNOBPEXJCHNUSA) HE IMOJJAETCS MPOYTEHUIO (OMHUCHIBACTCS, YTO HE MOAJACTCS IMPOYTEHUIO:
HaIpUMep, YacTh TEKCTa, 4acTh KO/, BUJA HAYMCIIEHUH, KOJI, BUJ HAUMCIEHUS 1O 3apaboTHOM
I1aTe U T.1.)», «B TexcTe Hepa30opunBo».

Ecnu HEBO3MOXXHO OmNpeNeiauTh MPaBOMEPHOCTh BKIIOYEHHUS TONH WM HMHON CyMMBI
HAUUCJICHUIl B apXUBHYIO CIPaBKy O 3apabOTHOH mulaTe MO MPUYMHE OTCYTCTBHSI MOJHBIX
CBEJICHUM O BHJIE, XapaKTepe BBIILJIAT B JOKYMEHTaX apXMBHOIO (JOHJA U3-3a HEpa30OpUMBOCTU
HanucaHus Uup, yracaHus TEKCTa U MPOYUX MOBPEXKAECHUH TOKYMEHTa, HEOOXOIUMO C/eaTh
KCEPOKOIIHNI0 JTOKYMEHTa, C INPHIOKEHUEM CONPOBOJIUTEIBHOIO MHCbMa WU NPUIOKEHUS K
apXMBHOM CIIpaBKe.

B tekcTe apxMBHOI CIIPaBKU HE JAOMYCKAIOTCS U3MEHEHUs, UCIIPABIIEHUS,, CYMMHUPOBAaHHE
JTAHHBIX, KOMMEHTAapHH, COOCTBEHHBIE BBIBOJBI HCIOJHHUTENS IO COJEPKAHHMIO apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX COCTaBJ€HAa apXMBHas cipaBka. [loguucTku u nmomapku B
apXMBHBIX CIPABKaxX HE JOIYCKAIOTCH.

B ocHoBaHMM apXMBHOW CIIpaBKH IPHUBOJATCS apXUBHbIE MIU(PBI U HOMEpaA JHCTOB
€IMHUI] XpaHEHUs apXUBHBIX JOKYMEHTOB, IE€4YaTHbIE W3/1aHUs, HMCIIOJIb30BaBIIMECS Ul €€
COCTaBJICHUS.

Ecnu apxuBHas crpaBka COIEP’KUT HE BCE CBEIEHUS IO 3asBJICHUIO, TO, KaK MPaBUIIO,
UHpOpPMALKA O TOM, KaKhe CBEIEHHS M 332 KaKHe TOABl OTCYTCTBYIOT M IOYEMY, TJle MOXHO
HOJY4YUTh HEJOCTAIOIME CBEACHUS, U3J1araercs B CONPOBOJUTEIBHOM IMCbME K apXUBHOU
CIpaBKe, KOTOpPOE IeyaTaeTcss Ha OJlaHKe YTIOJHOMOUYEHHOIO OpraHa M IHOJIHCBIBAETCS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JUIIOM. MH(popmanus o ToMm, Kakue CBEJECHUS U 3a KaKHe
roJpl OTCYTCTBYIOT M IOYEMY, MOTYT OBbITh BKJIIOUEHBl B apXUBHYIO CIIPaBKy B KauecTBE
MIPUMEYAHUM.

Ceenenus, uMeronrecs B YOJTHOMOUYEHHOM OpraHe MO 3asBJICHUIO O paboTe U (Win)
yuebe B HECKOJIBKMX OpraHU3alMsIX, Kacaroluecsl OHOI0 JIMLA, BKIIOYAIOTCS B OJJHY apXUBHYIO
copaBky. B ciydasx TeppuTOopuanbHON yAAJEHHOCTH apXUBOXPAHWIML] APYyTr OT Apyra,
TPYAOEMKOCTH HWCIHOJHEHUs 3asBJICHUS AapXUBHBIE CIPaBKU COCTABISIOTCS Ha KaXIylo
OpraHMU3aI1I0 OTJENIBHO.

Ceenenuss o paboTe BKJIIOYAIOTCS B AapXMBHYIO CIIPaBKYy B COOTBETCTBUH C HX
yHoTpeOJEeHUEM B TEKCTE€ apXMBHBIX JOKYMEHTOB. Eciiu B apXMBHBIX JOKYMEHTaX CBEACHHUS O
npodeccun, 3aHUMaeMoOll JOJDKHOCTH, OTIYCKax, OTIYyCKax 0e3 colepkaHus, OTryJax,



OOJIBHUYHBIX JIUCTAX, U T. II. IPUBEICHBI HE TOJHOCTHIO, & C COKpAIICHUSIMU (HAapuMmep: «0/1»,
«O/TUCT», «OTr.», «O/c» U Ap.), TaKHe CBEJCHHS BKIIIOYAIOTCA B apXHUBHYIO CIPaBKy O padbore
TaKk, KaK OHM yKa3aHbl B JIOKyMEHTaX, MpPH O5TOM B apXHBHOH CHpPaBKE YKa3bIBACTCS:
«CokpallleH!sl B apXUBHOM CIIpaBKe MPHUBEJIEHB B COOTBETCTBUH C UX YNOTPEOJIEHUEM B TEKCTE
JOKYMEHTa.

CBenieHHs O HAYMCICHUAX 3apabOTHOM IUIAaThl, UMEIOIIKUECS B YIOJIHOMOYEHHOM OpraHe
0 3asIBJIICHUIO O 3apa0OTHOM TuTaTe, BKIIFOYAIOTCS B apXMBHYIO CIIPaBKY B COOTBETCTBHH C MX
yHoTpeOJieHHEM B apXMBHBIX JOKYMEHTaX (B JIMIEBBIX CUETAX, PACUETHBIX BEJIOMOCTSX JHUOO B
JIPYyTUX HWMEIOIIUXCS Ha XPAaHCHWU TIEPBUYHBIX OYyXTaJITePCKUX JOKYMEHTax), MpHU 3TOM B
apXMBHOM crpaBKe yka3biBaeTcs: «CBeeHHs 0 3apabOTHOM I1aTe MPUBEAECHBI B COOTBETCTBUU C
UX yHoTpeOJIeHHeM B TEKCTe JOKyMeHTa». Eciu apXuBHBIE JOKYMEHTBI COCTaBICHBI C
yKa3aHHEM HayuCJIeHUH 3apa0OTHOM IjaThl HO BHJAM OIUIATHl TPYyAd, U B aAPXHUBHBIX
JOKYMEHTaX HaUMEHOBAHHsI BHJIOB OIUIATHI TPyJa YKa3aHbl HE IOJHOCTBIO, & C COKpAIICHUSIMHU
(Hampumep: «0/m», «O/MUCT», «IMOBpeM.» U JAp.), TAKUE CBEJCHMS BKJIIOYAIOTCS B apXHUBHYIO
CIpaBKy TaK, KaKk OHM YKa3aHbl B apXUBHBIX JOKYMEHTaX, IPW 3TOM B apXHBHON CIIpaBKe
yka3biBaeTcsi: «CoKpallleHusl B apXUBHOM CIIpaBKe, CBEIEHUS O 3apa0OTHOM IjIaTe NMpHUBE/ICHBI B
COOTBETCTBHUH C UX YIOTPEOJICHUEM B TEKCTE JIOKYMEHTAY.

Ecnu 1oKyMeHTBI 110 HA4YMCJICHUIO 3apa0OTHON IIaThl COCTABJIEHbI C MCIIOJIb30BaHHEM
KOJIOB, U B YTIOJJHOMOYCHHOM OpraHe MMEETCs KiIacCHPUKATOp Mo ux pacmudpoBke (1udO
Ipyrol  JOKyMEHT, COJAEp)KallMi  CBeJeHUs O  paclIMppoBKE  KOJOB, HMEIOLIHI
COOTBETCTBYIOIINE PEKBU3HUTHI M TIO3BOJIIONINNA €0 HACHTU(HUIIMPOBATH KaK BUJ JOKYMEHTa), B
apXMBHYIO CIPABKy CBEIEHHUS MEPEHOCATCS TaK, KaKk OHM 00O3HAYECHBI B JOKYMEHTaX, T.€. MOJ
kozmoM. [Tocie Tabmumbl qaroTcs moscHeHus: «B TaOiuIly BKITIOYECHBI CBEIACHUS O HAYMCIICHUSIX
(yaepxkaHusIX) MO KOJaM TaK, Kak OHM 0003HaueHbl B (yKa3blBaeTcsi BUJ JIOKyMEHTa)». B
NpUMEYaHusIX K apXHUBHOH CIIPaBKe aeTcs pacuirndpoBKa KOJOB.

Ecnu xnaccuduxarop no pacmudpoBke KoaoB (JIMOO Ipyroil JOKyMEHT, COAEpKaIiui
CBEJIEHUS! O pacmr(poBKE KOJOB, UMEIOMIMNA COOTBETCTBYIOLIHE PEKBU3UTHI M MO3BOJISIOMINI
€ro WACHTU(PHUUIHUPOBATh KaK BUJ JOKYMEHTa) B YIOJIHOMOYEHHOM OpraHe OTCYTCTBYET, B
ApXHMBHYIO CIPaBKy CBEJICHUS MEPEHOCATCS TaK, KaK OHM 00O3HA4YEHBI B JOKYMEHTaX, T.€. MOJ
kozoM. ITocne Tabmauubl faroTcs nmoscHeHus: «B TabuuIly BKIIIOYEHBI CBEACHUS O HAYUCIECHUIX
(ynepxaHusX) MO KoJaM TakK, Kak OHM 0OO3HaueHbl B (yKa3blBaeTCsi BHJl JOKYMEHTa)». B
pUMEYaHusIX K apXMBHOM cHpaBke JIMOO B CONPOBOAUTENILHOM IHCbME K apXHMBHOW CIIpaBKe
ykaspiBaercsi: «PacmmppoBaTe KoApl OMIaTel TpyJda HE TPEACTABIAETCS BO3MOXKHBIM, T.K.
KiaccuukaTop Koa0B (BUIAOB) HAUMCICHUH (yAep>KaHM) 1O oruiaTe Tpyaa (KiaccudukaTop mo
pacmudpoBKke KOAOB OIIATHl TpyJda) Kak BHJ JOKYMEHTa, HMEIOIIETO COOTBETCTBYIOIIUE
PEKBU3UTHl U IMO3BOJISIONIME €r0 HUACHTU(UIMPOBATH, JTUOO JIPYrod AOKYMEHT, COJEepIKalluii
CBEJICHUSI O pacU(ppOBKE 3aKOAMPOBAHHON 3apabOTHON IIIATHI, MIMEIOLINA COOTBETCTBYIOIINE
PEKBU3UTHI U NTO3BOJISAIONINE €r0 UACHTU(DUIIUPOBATh, HA XpAaHEHHUE B apXMB HE MOCTYyHaI».

Ecim B nmOKyMeHTax MO HAYHCICHHIO 3apa0OTHOW IIaThl OTCYTCTBYIOT CBEICHHUS O
JICHEeXKHBIX €IMHMIIAX, B KOTOPbIX HAyMCislach 3apa0oTHas IulaTa, B apXMBHOH CIpaBKe
yKa3bIBaeTcs: «JleHexxHble eMHUIBI B (YKa3aTh BUJ JOKYMEHTA) HE YKa3aHbD».

CropaBka o pa3mepe 3apaOOTHOM miaThl JJI1 HAUMCJIECHUS WIM IepepacueTa MEHCUHU
BbIZIaeTCs 3a 5 neT (3a ao0sie 60 Mecs1eB MOApsIT B TEUEHHUE BCEH TPYIOBOM ACSTEIHLHOCTH).

ITo enuHOBpEeMEHHOMY 3asIBJICHMIO OJHOTO JIMLA (HAa OJHO JIMLO) O 3apabOTHOM Mjare Ha
HECKOJIBKUX TPEANPHUATHAX (YUPEKICHUSAX, OpraHM3alMsAX) NPEAOCTABISIOTCS apXWUBHBIC
COpaBKM O 3apa0OTHOM IuIaTe pa3feabHO MO KaKIOMY MNPEANPUATHIO (YUPEKICHHUIO,
OpTaHU3AIINH).

ApXUBHBIE BBINMUCKA OGOPMIIIOTCS HA OJIaHKE apXUBHOM BBIMUCKU YIIOJHOMOUYEHHOI'O
opraHa ¢ o6o3HaueHreM Ha3BaHus Buaa nokymeHTa: «KAPXNBHAS BBIITMCKA» (mpunoxxenue
Ne 8 Kk ATIMUHHMCTPATUBHOMY PETIAMEHTY).

B apxuBHOIi BBHINMHMCKE Ha3BaHUE JOKYMEHTa, €r0 HOMEp M Jara BOCIPOU3BOISTCS
HOJHOCTBIO.



Brimucka mpou3BOAMTCS TOJNBKO M3 JOKYMEHTa, B KOTOPOM COJIEPIKHTCS HECKOJIBKO
OTIENBHBIX, HE CBS3aHHBIX MEXIy co000il BompocoB. Beimucka g0MKHA —IOCIOBHO
BOCTIPOM3BOJNTH YaCTh TEKCTa apXMUBHOTO JTOKYMEHTA, OTHOCSAIIMIACS K ONpeesieHHOMY (akTy,
COOBITHIO, JTUILY.

W3Bnedennem M3 TEKCTa JTOKYMEHTA JOJDKHBI OBITh MCUEPIIAHBI BCE MMEIOIUECS JTaHHbIC
1o 3asiBiieHHI0. Hayano u KoHel KaJI0ro U3BJICUECHHUS, a TAK)KE MPOIYCKU OTIENIBHBIX CIIOB B
TEKCTE JOKYMEHTa 0003HAYAIOTCSI MHOTOTOYHEM.

B apxuBHOH BBIMHMCKE AOIKHBI OBITH CHEJIaHbl COOTBETCTBYIOLIME NpPUMEYAHUS U
OTOBOPEHBI YaCTH TEKCTa OpPUTHMHAJIA, HePa300pUYMBO HANMCAHHBIEC, UCTIPABICHHBIC aBTOPOM, HE
HOJ/IA0IIMECs TPOYTEHUIO BCIICACTBUE MOBPEXKICHUS TEKCTa U ApyTruM npuuuHaMm. OTaenbHble
CIOBa ¥ BBIPAKEHHUS JIOKYMEHTA, BBI3BIBAIONINE COMHEHHS B HX TOYHOCTH, a TaKXKe
UCTIPaBIJICHUS, TIOAYUCTKH, BHI3bIBAIOIME COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuBarorcs: «Tak
B JIOKyMEHTe», Wi «B Tekcre HepazdoopuuBoy, wim «Tak B Tekcte opuruHana». [locie Tekcra
apXMBHOM BBIIMUCKM YKa3bIBAIOTCS apXMBHBIM IMUGpP U HOMEpa JIUMCTOB E€AMHUIBI XpaHEHHUS
ApPXMBHOTO JIOKYMEHTA.

ApxuBHas BBIUCKA IOJAIMUCHIBACTCS YIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIOM U
3aBepsieTcs NMevaThio Y MOJIHOMOYEHHOTO OpTaHa.

Otmerka 00 wucronHuTene OQOpMIIETCS Ha JIMLEBOH CTOPOHE ApXUBHOM BBITUCKH
(mocnenHeM JNMCTE apXUBHOM BBINUCKH) U BKJIIOYAET (PaMUIIMIO, UMSI M OTYECTBO (IIOCTIEIHEE -
Opy HaJUYWU) WCHOJHUTENSA (MCIONHUTENEH), NOKHOCTh M HAaWMEHOBAaHUE CTPYKTYPHOIO
NOJpa3 IeNIeH s, HOMep ero TenedoHa.

25.2.2. ApxuBHbIe KOmMHM OG(OPMIISIIOTCA Ha 4YMCTBIX JucTtax Oymaru. Ha obGopote
Ka)X/IOTO JINCTa apXUBHOW KOIMHU MPOCTABIIIOTCS ApXUBHBIC MU(QPHI 1 HOMEPA JIUCTOB €MHHUIL
XpaHEeHUs1 apXUBHOTO JIOKYMEHTa. Bce JUCTBl apXMBHOM KOMMM CKPEIUIIOTCS W Ha MeECTe
CKPETIJICHHS 3aBEPSIOTCS MeYaThio Y TOJTHOMOUYEHHOTO OpTraHa M TOAIMUCKHIO YIIOJHOMOYEHHOTO
JOJDKHOCTHOTO JIMLA.

[Ipn HeoOxoauMMoOCTH MpOBeAEHUS OOBEMHOM pabOThl MO TMOUCKY M KOIMPOBAHHUIO
apXMBHBIX JOKYMEHTOB YTIOJIHOMOYEHHBI OpraH NHCbMEHHO W3BELIaeT IMOJb30BaTEIsl O
POMEKYTOUHBIX pe3yJIbTaTax paboThl.

25.3. HudopmarmonHoe (COMPOBOIUTEIBHOE) IMHMCHMO 3asSBHTEIIO COCTaBIIACTCS B
Cllydasix, €ClIM apXWBHas CIpaBKa, apXWBHAs BBIMHCKA COJCPKHUT HE BCE CBEACHUS IIO
3asBJICHUIO, KaKHe CBEJEHHMs M 3a KaKhe rojibl B YIOJIHOMOYEHHOM OpraHe OTCYTCTBYIOT U
1o4YeMy, Ii€ MOYKHO TOJTYYHTh HEIOCTAIOIINE CBEICHUSI.

Kpome TOro, B COnpoBOANUTENIEHOE MUCbMO BKIIOUAETCS MHPOpPMALUsS O HAJIMYUU WU
OTCYTCTBUH CBEJICHHI MO KOJIaM BUIOB OIUIATHI TPYAA U yAepKaHUH U3 3apaO0THOH MmiaThl (1 UX
pacmppOBKM) 3a yKa3aHHBIM B apXMBHOH clpaBke MEpUOJ U O pacmu(poBKe KOJOB, €CIU
BUJIBI OTUIATHI TPY/Ia JAaHBI TIO KOJIaM.

ConpoBoauTenbHOE MHUCBMO Ie4yaTaeTcsl Ha OlaHKe YIOJHOMOYEHHOIO oOpraHa u
MOJIIHICHIBACTCS YITOJTHOMOUYEHHBIM JIOJKHOCTHBIM JIHIIOM.

25.4. Kpurepuem NpUHATHUS PELICHMs SBISETCS OTCYTCTBHE OCHOBAaHHMM AJI OTKas3a B
NPEOCTaBICHUN MyHUIIMTIAIIEHON YCITYTH.

25.5. Pe3ynpTaToM  OCYIIECTBIEHUS aJMHHHUCTPATUBHONM MpPOLEAYpHl  SBISETCS:
MOJTOTOBJICHHAS! apXWBHAs CIPaBKa, apXWBHAs BBIUCKA, apXWBHAs KOMHUS JTOKYMEHTa JIHOO
MH(POPMALIMOHHOE MTUCHMO.

PesynbraT ocymiecTBICHUS! aIMUHUCTPATUBHON MPOLEAYPHI IepenaeTcs (HarpaBIseTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a BblJauy/HampaBlieHHE pe3yJibTara
NPEJOCTABIICHUS YCIIyTH JIMIHO.

25.6. Cpok ocyIlecTBIEHUs] aAMMHUCTPATHBHON MNpOIEIyphl COCTAaBIsAET 25 KaleHIApHBIX
ITHEH.
25.7. Cnoco0 ¢uxcauuu: sBisercs ormerka B XKypnane peructpanuu u 8 AUC.

26. HampasJjeHnue (Bbl1a4a) pe3yJibTaTa NPeA0CTABIEHUSI MyYHHIMNATbHOM



YCJIYTH 3asiBUTEJII0

26.1. OcHoBaHMEM /sl Hayaja aJMHHUCTPATHBHOW NPOIEIYpHI SBISETCS HAIH4YHE
c(OPMHUPOBAHHBIX JTOKYMEHTOB, SBIISIOLIMXCS PE3YJIbTATOM MPEJOCTaBIECHUS MYHHLUIAIBHON
YCIIyTH.

OTBeTCTBEHHBIN 3a BBINOJIHEHUE aJIMUHUCTPATUBHOIO NEHCTBUSA: BEIYIIUH CIIELUAIUCT
10 36MEeJIbHBIM U UMYILIECTBEHHBIM OTHOLIEHUSIM aIMUHUCTPALIUH.

26.2. Jlns mosydeHUs pe3ysIbTaTOB MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru B
OyMa)XHOM BUJIE 3asIBUTEIb MIPEABSABISET CIEAYIONINE JOKYMEHTHI:

1) JOKYMEHT, YIOCTOBEPSIIOIUI JIMYHOCTD 3asBUTENS/IPEICTABUTEIIS 3asIBUTEIIS;

2) JNOKYMEHT, MOJATBEPKAAONIMN TOJHOMOYHS IPEACTAaBUTENS Ha IOJYyYECHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTENIs ICUCTBYET NPEICTABUTED);

3) pacnucka B MOJYyYEHUH TOKyMEHTOB (IpU €€ HATMUUU Y 3asIBUTEIIS).

Cnenuanuct, OTBETCTBEHHBIH 3a MPUEM U BbIJady JOKYMEHTOB, IIPU BblJaue pe3yibTaTa
IPEIOCTABIICHUS YCIYTH Ha OyMa)kKHOM HOCHUTEJIE:

1) yCTaHABIMBAET JINYHOCTh 3aABUTENS JINOO €ro MPeICTaBUTENS,

2) MPOBEPAECT MNPABOMOYMS MPEACTABUTENS 3asBUTENS JCHCTBOBaTH OT HWMEHH
3asIBUTENS IPU MOJTYUYEHUU JOKYMEHTOB;

Pesynprar  mpemoctaBiieHMst  yCIYTM B OTHOLWIEHHM  HECOBEPUIEHHOJETHETO,
oopmIiIeHHBII B popMme MOKyMeHTa Ha OyMa>KHOM HOCHUTENE, HE MOXET OBbITh MPEeIOCTaBIICH
JpYyromMy 3aKOHHOMY IIPEJICTABUTENI0 HECOBEPIICHHOJIETHETO B Clydae, €CIU 3asBUTENb B
MOMEHT IIOJa4M 3asBJICHUS O IPEAOCTABIEHUH YCIIYTH BbIPA3UJI IMCBMEHHO KEJIAHUE TIOJIYUYUTh
3alpaliuBaeMble PE3yJbTaThl MPEJOCTABICHUS YCIYTH B OTHOIIEHWH HECOBEPLICHHOJETHETO
JIMYHO.

3) BBIJIACT JIOKYMCHTBI;

4) peructpupyer  (akT BbAAYM  JOKYMEHTOB B  CHCTEME  OJIEKTPOHHOTO
JOKYMEHT0000pOoTa YIOIHOMOYEHHOTO OPTraHa 1 B )KypHaJIe PEerUCTPALiH;

5) OTKa3bIBa€T B BbIJa4e Pe3ysibTaTa MPEJOCTABICHHS MYHHIIUIAIBHONW YCIYTH B
CIy4asx:

- 3a BbIJa4Yeil JOKYMEHTOB OOpaTHIIOCH JIMIIO, HE SBIIAIOIIEECS 3asBUTENEM (ero
MIPEICTABUTENIEM);

- oOpartuBILIeecs JIMIIO OTKA3aJIOCh MPEAbSIBUTH TOKYMEHT, YJIOCTOBEPSIONINI ero
JMYHOCTb.

PesynpTar  mpenmoctaBieHHsT  yCIyTM B OTHOIIGHWH  HECOBEPIICHHOJETHETO,
0 OPMIICHHBIH B

¢dbopMe noKkymMeHTa Ha OyMa)KHOM HOCHTENE, HE MOET OBbITh NMPEJAOCTABICH JIPYTrOMY
3aKOHHOMY TPEJICTABUTEIIO HECOBEPIIEHHOJIETHETO B ClIy4yae, €ClId 3asBUTENIb B MOMEHT I0JIa4n
3asIBJICHUS O MPEJOCTABICHUH YCIYTH BhIPa3ni MUCbMEHHO JKeJIaHUe MOTY4YUTh 3alpalinBacMbie
pe3yJIbTaThl IPEIOCTABICHUS YCIYTH B OTHOIICHUH HECOBEPIICHHOJIETHETO JIMYHO.

26.2.1. HanpaBieHue 3asBUTENIO pe3yIbTaTa MPeA0CTaBICHUS MyHUIIUTIAIBHON YCIYTH B
anuHbIi kadbunet Ha PIII'Y (B cimyuae nogauu 3asBienus nocpeacrsoM PUTY).

26.2.2.1lpn >xemaHuu 3asBUTENs (TPEACTABUTENS 3asBUTENSA), OOpaTHUBIIETOCS 3a
NPEOCTaBICHUEM MYHHIMNAIBGHOW YCIYTH TOCPEICTBOM IIOYTOBOTO OOpameHus Juoo
HEMOCPEACTBEHHO B  YIIOJHOMOYEHHBIH OpraH, MONYYUTh pe3yJlbTaT MpPEIOCTaBICHUS
MYHUIIUTIAIBHOH ~ YCIYTM TOYTOBOM  CBS3BIO, CIEIHAIUCT YTIOJHOMOYEHHOTO OpraHa
HaANpaBIseT Pe3yJbTaT MPEJOCTaBICHHUS MYHULMIATBHOW YCIyTH TMOYTOBOW CBSI3bIO, O UeM
nenaercs orMetka B XKypnane peructpanuu u AUC.

26.2.3. Ilpy Hanuuuu B 3adBIICHUU YyKa3aHUS O BbIJaue pe3ylibTaTa MpPeJOCTaBICHUS
MYHUITUTATBHON YCIyrn Ha OyMa)KHOM HOCHTENE, JOKYMEHT CKaHHPYETCs, ero SJIEKTPOHHAs
konus Bkimodaercss B AVIC u npucoeauHsoTes Bo BKIaAKy «VcnomHnenue 3ampoca». JIokyMeHT
Ha OyMa)XHOM HOCHTEJIEC BBIIACTCS 3asiBUTEIIO.

26.3. Kpurepuil npuHATHS peUIeHUs: MPUHATHE PEUICHHS O MPEIOCTABICHUU YCIYTH



1100 00 0TKa3e B MPEJOCTAaBICHUN MyHULIUIIAIIBHOMN YCITyTH.

26.4. Pe3ynpTaToM aJIMUHHMCTPATUBHOW MpOLEIyphl SBISETCA BblJaya, HalpaBlIeHUE
yepe3 PIII'Y, mocpencTBOM IOYTOBOWM CBSI3M 3aABUTENIO JOKYMEHTA, IOITBEPKIAOLIETO
HPUHATHE PEILCHHUSL.

26.5. MakcuMasnbHBII CPOK BBIMIOJIHEHHS JaHHOW aIMHUHHUCTPATUBHOW IPOIEIypHI, B
cllydae BbLIa4M pe3ysibTaTa MpPEOCTaBIICHHUs YCIYrd Ha OyMaKHOM HOCHUTEIE, COCTaBIIIET HE
6omee 2 pabounx aAHEH (B OOIIMI CPOK MPEAOCTABIICHUS YCIYTH HE BKIIFOYACTCS).

27. Cnoco0 ¢puKcanuu: B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa Y IOJTHOMOUYEHHOTO
oprana, AVIC u B )KypHaJie perucTpaluu.

217. [Hopsigok ocyuiecTB/IeHHS] AAMUHUCTPATUBHBIX POLEAYP B 3JIEKTPOHHOM
¢opme, B ToM unciie ¢ ucnoian3zoBanuem EIITY, PIIT'Y, a takxe opuuuanbHOro caiira
Oprana

27.1. Tloaydenue nHpopManu 0 NOPAIKe H CPOKAX NMPeIOCTABICHHS YCIYTH
IMocpencteom EIII'Y u PIII'Y obecnieunBaeTcst BO3MOXHOCTh HH(GOPMHPOBAHUS
3asiBUTEJIS B YACTH:

1)  nocryna 3asBUTENEH K CBEACHUSAM 00 yCIyre;

2)  KONMpOBaHHWsS B DJICKTPOHHOH (Qopme 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIs [TOJyYeHHS YCIYTH;

3) mnomaum 3asiBUTENIEM c HCII0JIb30BaHUEM MH(pOPMaLMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTUH 3a1Ipoca O IPEIOCTABIEHUH YCIYTH;

4)  monyueHHWs 3asBUTEJIEM CBEICHMH O XOJA€ BBINOJHEHUS 3ampoca O
IIPEIOCTABIIEHUH YCIIyTH, B ClIydae [10/1auy 3a1poca B JIEKTPOHHOM BHJE, nocpeactsoM EINIY,
PITY;

5)  momyyeHus pe3yibTaTa MPEAOCTABICHUS YCIYTH B JIEKTPOHHOM (hopme;

6)  OCyIIECTBICHHUS OICHKH KauecTBa MPEIOCTaBICHHS YCIIyTH;

7)  nmocynebnoro (BHeCyaeOHOr0) 00Kaa0BaHUE pEIICHUH U aeiicTBuil (0e3aeicTBIS)
YI0IHOMOYEHHOTO0 OpraHa (OpraHu3aluu), JOJKHOCTHOIO JIMIA YTOJIHOMOYEHHOTO OpraHa
(opranuzanuu) 1160 rocyAapCTBEHHOTO WM MYHUIIUIAIBHOTO CITY>KaIlEeTo.

Ha odunnansHOM caiite VYTOJIHOMOYEHHOIO OpraHa, IpeaoCTaBIISIIOIIET0 YCIyry,
o0ecreunBaeTcss BO3MOKHOCTE:

1)  noctyna 3asBUTENEH K CBEACHUSIM 00 yCIyre,

2)  KONHMPOBaHHWS B DJICKTPOHHOH (QopMe 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IOJyUEHUS YCIYyTH;

3)  OCyIIecTBICHHS OLCHKH Ka4eCTBa MPEAOCTABICHUS YCIYTH;

4)  mocynebHOro (BHeCY1eOHOTO0) 00XKaTOBaHUE PEIICHUI U IeHCTBHIA (0e31eHCTBHS)
YHOTHOMOYEHHOTO OpraHa (OpraHH3aluH), JOJKHOCTHOTO JUIAa YTOJIHOMOYEHHOTO OpraHa
(opranuszanun) 1100 TOCYAAPCTBEHHOTO WJIM MYHUIIUIIAIEHOTO CITY>KaIIETo.

27.2. 3anuch Ha npueM B opraH (opranu3aunuio), M®I nJst nogaum 3anpoca o
NMPeI0CTABJICHUH YCJIYTH

[IpensapurenpHas 3anuck Ha pueM B MO®I] ocymecTBisieTcss Ha opUIIHATBPHOM CalTe
I'bY PK «M®L». M®II He BmpaBe TpeOoBaTh OT 3asBUTENSI COBEPIICHUS] WHBIX JEHCTBUIA,
KpOME MPOXOXKICHHS UACHTU(PUKAMU U ayTeHTHU(PHUKAIMN B COOTBETCTBUM C HOPMATHBHBIMU
IpaBOBBIMH akTamu Poccuiickoi Penepanny, yKkazaHus LEJN IPUEMA, a TAK)Ke MPEJIOCTaBICHUS
CBEJICHHUM, HEOOXOAMMBIX MJIs pacyeTra ATUTENIbHOCTH BPEMEHHOTO HMHTEpBala, KOTOPBIN
HE00X0AMMO 3a0pOHUPOBATH JIs IPUEMA.

27.3. @opMHpOBaHUe 3aMpoca

dopmMupoBaHuE 3asBICHHSI OCYLIECTBIIIETCS MOCPEACTBOM 3alOJHEHMS AJIEKTPOHHON
dopmel 3asBneHus Ha PIII'Y 6e3 He0OX0IMMOCTH TOTIOTHUTENHHOM MOAaur 3asiBICHUS B KaKOM-
160 uHOU opme.

[Ipu 3amonHeHun 3asBUTEIEM WHTEPAKTUBHON (OPMBI 0OECIIEUNBAETCS aBTO3AMOTHEHNE



dopmbl u3 mpoduns rpaxknanuHa ECUA, mudpoBoro mpoduins mocpeactsom CMOB wmmm
BUTPUH JIaHHBIX. B cilyuae HEBO3MOXKHOCTH IOJIy4Y€HHUs] YKa3aHHBIX CBEJCHMH U3 IM(pPOBOro
npoduist mocpenctsoM CMDB wim BUTPUH JaHHBIX 3aSBUTENIb BHOCUT HEOOXOIUMBIE CBEIACHUS
B MHTEPAKTUBHYIO (OPMY BPYUHYIO.

[Ipn sTOM uHTEpakTHBHAs (OpMa COAEPKUT OMPOCHYIO CUCTEMY JJsl ONpPEIEICHUS
UH/IMBUAYaIbHOTO Habopa TOKYMEHTOB M CBEIEHHH, O0s3aTeNbHBIX IJIs IPelOCTaBICHUS
3asiBUTENIEM B LEJIAX MOIYYEHUS! MyHULUIIAIbHON YCIYTH.

dopmaTHO-JI0THYecKas MpoBepKa CHOPMUPOBAHHOTO 3aBICHHS OCYILECTBIIETCS MOCIIEe
3aI0JIHEHUS 3asiBUTENIEM KaXKIOro W3 IMOJIeH AIeKTpOoHHOU (opmbl 3asiBieHus. [Ipu BbisBIeHUU
HEKOPPEKTHO 3alO0JIHEHHOT'O IOJIs 3JIEKTPOHHON (OPMBI 3asIBJICHUS 3asBUTEIb YBEIOMIIAETCS O
XapaKTepe BBIABICHHOW OIIMOKU U MOPSIKE €€ YCTpaHEHMs MOCPECTBOM HH(OPMALKOHHOIO
COOOLIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (pOpMe 3asBICHMUS.

[Ipu popmupoBanuy 3asBICHUS 3aBUTEII0 O0ECIICUNBACTCS:

a) BO3MOXXHOCTb KOIMPOBAHUS M COXPAHEHWUS 3asBJICHUS M HHBIX JOKYMEHTOB,
yYKa3aHHbIX B AJIMUHUCTPAaTHBHOM pEIJIaMEHTE, HEOOXOIUMBIX JJsi MpPEeIOCTaBIICHUS
MYHMIMIIAIBHON yCIIyTH;

0) BO3MOXXHOCTh II€4aTh Ha OyMa)XHOM HOCHUTENE KONHUHM 3JIEKTPOHHON (QopMbI
3as1BIICHUS;
B) COXpAaHEHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMy 3asBIICHUS 3HAUCHUH B

10001 MOMEHT MO JKEJIaHHIO MOJIb30BaTeNsl, B TOM YHCJIE IPU BOSHUKHOBEHHH OIIMOOK BBOJA U
BO3BpATE JJIs1 TOBTOPHOTO BBOJIa 3HAYCHU B SJICKTPOHHYIO (OPMY 3asIBICHUS;

T) 3aM0JIHEHUE TI0JIeH AMEeKTPOHHON (HOPMBI 3asBIIEHUS O Hayalla BBOJA CBEICHHIA
3asBUTEJIEM C HCIOJb30BaHUEM CBeACHHH, pasmenieHHbix B ECHUA, wu cBenenwid,
omyOnukoBaHHbIX Ha PIIT'Y B wactu, kacaromieiicst cenenuit, orcyrerBytonmnx B ECUA;

1) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM M3 ATAINOB 3aIOJIHEHHS YJIEKTPOHHOU (HOPMBI
3asiBJICHUs 0€3 IOTepH paHee BBEACHHON MHPOpMAIUH;
e) BO3MOXHOCTb JtocTyra 3asaButens Ha PIIIY k paHee nmoJgaHHBIM UM 3asIBJICHUSIM B

TE€YCHHE HE MEHee OJHOIO0 roja, a TakkKe K 4acTMYHO C(HOpPMHpPOBAHHBIM yBEJAOMIICHHUSM - B
TE€YEHHE HE MEHEE 3 MECSIIEB.

3anonHeHHOe 3asBICHHE OTHpPAaBIsETCS 3asgBUTENEM BMECTe C MPUKPETTICHHBIMU
AIIEKTPOHHBIMH 00pa3aMH JTIOKYMEHTOB, HEOOXOJIUMBIX UISl MPEIOCTABICHUS MYHHUIUIAIBLHON
YCIAyTH B YTIOJTHOMOYEHHBIN OpraH.

3asiBUTENb YBEIOMIISIETCS O IIOJIyYEHHH YTIOJHOMOYEHHBIM OPraHoOM 3asiBICHHUS U
JIOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTaBICHUS MYHUIIMIMAIBHOW YCIyrd, B J€Hb MOAAuu
3asBJICHHS IIOCPEACTBOM HM3MEHEHMs cTaTyca 3asBiieHus B JIuuHoM kaOuHere 3asBUTENS Ha
PIIT'Y.

27.4. IlpuemM 1 perucTpaimusi OpranoM (OpraHusaiueii) 3anpoca U HHbIX
JAOKYMEHTOB, HeO0XOAUMBIX /ISl IPEOCTABJICHUS YCJIYTH

YTOIHOMOYEHHBIH OpraH o0ecreynBaeT B CPOK He mo3aHee 1 pabodero JHS ¢ MOMEHTa
nogaun 3asBiaeHus Ha PIITY, a B ciiydae ero moctyruieHuss B HepaOOUYWH WM Tpa3THHUYHBIN
JIeHb, - B CIIEAYIONIUI 32 HUM TIEPBBIN pabounii IeHb MPUEM JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEIOCTABICHUS] MyHHIIUIIATLHON YCITYTH.

DONEKTPOHHOE  3asBJIEHUE CTAHOBUTCS  JOCTYHHBIM JUISL  JOJDKHOCTHOTO — JIMIIA
YoMTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a TMPHEM U PETUCTPALMIO 3asBieHue (manee -
OTBETCTBEHHOE JIOJPKHOCTHOE JIUIIO), IOCPEICTBOM aBTOMAaTU3UPOBAHHOI'O paboOYero Mecra.

OTBETCTBEHHOE JIOJKHOCTHOE JIULIO:

MIPOBEPSIET HAIIMYME DIIEKTPOHHBIX 3asBieHuM, nocrynusmux ¢ PIII'Y ¢ nepuonom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT NOCTYNHMBIIME 3asBICHHUS M TNPUIOKEHHbIE 00pa3bl JOKyMEHTOB
(TOKyMEHTHI);

MPOM3BOIUT JEUCTBUS B COOTBETCTBUMM C ab3ameM | Hacrosiuero mnojapasziena
AJIMUHUCTPATUBHOTO periiaMeHTa.



27.5. B3aumojeiicTBHE OPraHOB, NPEeIOCTABISIONINX IOCy1apCTBEHHbIE YCIYT'H, OPraHOB,
NPeAoCTABIAIIINX MyHUINNIAIbHBIE YCJIYTH, HHbIX FOCY/IapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYINPAaBJICHUs, OPraHN3aANMH, y4aCTBYIOIIUX B IPE10CTABJICHUH,
NnpeaycMOTpeHHbIX YacThio 1 ctaThbu 1 @enepanbHoro 3akona Ne 210-d3,
rOCyAapCTBEHHBIX H MYHHIUNIAJIBHBIX yCJIYyT

B3aumoneiictBue OpraHoB, IPENOCTABIAIOIIMX YCIYI'M, B YacTH OCYIIECTBICHHUS
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEMCTBUSI OCYILECTBISETCS COIVIACHO ITyHKTa 2
yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpelOCTaBICHUE JOKYMEHTOB U
uHbOpMalluyu B ciIyyae, IpeIyCMOTPEHHOM 4acThio 4 ctathu 19 ®@enepanbHoro 3akoHa Ne 210-
@3, ocyliecTBIIETCS B TOM YHUCJIE B 3JIEKTPOHHOM (hopMe ¢ MCIIOJIb30BAaHUEM €IMHONW CHCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEUCTBUS M MOJKIIOYAEMbIX K HEHl pernoHabHBIX
CHUCTEM MEXXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOAEUCTBUS 110 MEXBEIOMCTBEHHOMY 3aIpocy
Y10JIHOMOYEHHOT O oprasa, IIPEIOCTABIISAIOLIETO yCIIyTY, 10/IBEIOMCTBEHHOM
rOCyJapCTBEHHOMY OpraHy WM Oprasy MECTHOIO  CaMOYIIPABJIEHUS  OpraHU3alMH,
y4acTBYIOLIEH B MPEIOCTABIEHUH MIPETyCMOTPEHHBIX YacThio 1 craTthu 1 denepalibHOTO 3aKOHA
Ne 210- @3 rocy1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT.

27.6. IloaydeHue pe3yJbTaTa NPeI0CTABJIEHUS YCIYTH

3asBUTENI0 B KAueCTBE pe3yjbTara IIPEJOCTABICHUS MYHMIMIAIBHOW YyCIyTU
o0ecrieurBaeTcss BO3MOKHOCTh MOJTYUYEHUS TOKyMEHTA:

B (OpMe BJIEKTPOHHOIO JIOKYMEHTa, HMOJMMCAHHOIO YCHJIEHHOW KBanu(UIUpPOBAaHHOMN
JJIEKTPOHHOW MOJANUCHIO YIIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMLA YTOJHOMOYEHHOI'O OpraHa,
HANpaBJICHHOIO 3asBUTENI0 B JMYHBIA KabuHer Ha PIII'Y (mpu Haauuum TeXHUYECKOU
BO3MO>KHOCTH).

27.7. TloaydeHue cBeJdeHUI 0 X0/1e BHINMOJIHEHHUSI 3aMpoca

[lonyuenne wuHbOpMaUU O XOJE PpACCMOTPEHHUsS 3asBICHUS M O pe3yjbTare
NPEOCTaBICHUS] MyHHUIMIIATBHON YCIyTd MPOM3BOIUTCS B JMYHOM kabunere Ha PIII'Y mpum
YCIIOBUU aBTOPH3AIMU. 3asgBUTEIb UMEET BO3MOXKHOCTb IPOCMATPUBATH CTATYC AJIEKTPOHHOIO
3adBJICHUS, a TaKke HHGPOpMALMI0O O JaJbHEHIIMX JAEHCTBUSAX B JIMYHOM KaOMHETE IO
cOoOCTBEHHOM MHUIIMATUBE, B JII000E BpeMs.

IIpu mnpenocTaBneHMM MYHHULIMIIAIBHOM YCIyrM B 3JIEKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) YBEJOMJICHME O IIPUEME M PErUCTpalud 3asBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TIPEAOCTABICHHSI MyHUIMIIATBHON YCIIyTH, coaepxaliee cBeleHus o (akre
npruemMa 3asBJIEHUS M JOKYMEHTOB, HEOOXOAMMBIX MJs TNPEAOCTABICHUS MYHHUIUNAIbHOU
YCIIyTH, U Hayayle MpoLEeIypbl IPEeIOCTaBIECHUS MyHULIMIIAJBLHON YCIYTH, a TaKXkKe CBEACHUS O
JlaTe ¥ BPEMEHM OKOHYAaHMS MPEJOCTaBIECHUS MyHHUIMIIAIBHON yCIyrd TUO0 MOTHBHUPOBAHHBIN
OTKa3 B IpUEME JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIIyTH;

0) YBEIOMIIEHHE O pe3ysbTaTaX PpacCMOTPEHHs IOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS ~ MYHHUIMIIAJBHOM  YCIYrHM, COJEpJKallee CBEIEHUS O  IPUHATUHU
MIOJIOKUTENBHOIO PEIICHUS O NPEJOCTABICHUH MYHHUIHMINAIBHONW YCIYTH M BO3MOXHOCTHU
MOJIyYUTh PE3YJIbTAT MPENOCTABICHNUS MYHULUNAIBHON yCIyrn JuOO0 MOTHBUPOBATH OTKa3 B
IIPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH.

27.8. OcyuecTB/eHHE OLIEHKH KAaYeCTBA NMPeJ0CTABICHHS YCJIYI 1

Onenka kadyecTBa IpPENOCTABICHHUS MYHHMIMIAJIBHOW YCIYyTH B D3JIEKTPOHHOM BHJE
JIOCTYIIHA JUIs 3asgBUTenen nocpeacrsom PIITY.

27.9. [docynedHnoe (BHecyneOHOe) 00kaT0BaHNe pelleHuii u AeiicTBuii (6e31eiicTBUsI)
opraHa (OpraHu3amnum), 10J5KHOCTHOI'0 JIMIA OPraHa (OpraHu3anum) Juodo
rocy/1apCcTBEHHOr0 MJIM MYHUIMIIAIBHOIO CJIYKAIIero

3asiBUTEIO0 00€CTIeYNBAETCSI BO3SMOXKHOCTD HaIlpaBJICHUS JKalo0bl HA PELICHUs, 1EUCTBUS
win 6e3aelcTBIEe YIIOJHOMOUYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa
I1M00 MyHUIMIAIBHOIO CIIY>KaIllEr0 B COOTBETCTBUU CcO cTaTheil 11.2 ®denepanbHOro 3akoHa Ne
210-®3 u B mOpsaKe, YCTAaHOBICHHOM THocTaHoBieHueM IlpaButensctBa Poccuiickoit



@eneparun ot 20 HOsOpss 2012 roma Ne 1198 «O denepanpHOi rocynapcTBEHHON
nHPOPMAIIMOHHON cUCTeMe, oOOecleuMBaroIIeld mpoiecc JA0ocyaeOHoro, (BHECYIeOHOro)
00KaJloBaHUsl pelIeHuil W nedcTBuid (0e37eicTBUS), COBEPIIECHHBIX NPU TPEIOCTABICHUN
TOCYAapCTBEHHBIX M MyHUIIUTAIBHBIX YCIYT.

28. IlopsiaoK BHINOJIHEHUS aAMUHUCTPATHBHBIX npouenyp (aeicreuii) MPOIL

28.1. HudopmupoBaHue 3asiBUTe€eli 0 MOPSAIKE NPEAOCTABICHUSI MYHHIIUTIATbHOI
yeayru B M®LI, o xoae BBINOJIHEHH 3a1POCA 0 IPEJOCTABJICHUN MYHUIUNIAJIBHOM YCJIYIH,
110 HHBIM BOIIPOCaM, CBA3AHHBIM C NIPEAOCTABJICHUEM MYHUIIUNIAJTBHOM YCJIYI'H, a TAKKe
KOHCYJIbTHPOBAaHHE 3asiBUTE/ICH 0 OPSAIKe NIPeI0CTaBJIeHU MYHUIUNIAJIBHOM YCJIYIH B
Mo

[Ipu obpamenun 3asButenss B M®PIL] 3a momydyeHweM KOHCYJBTAIIMM IO BOIPOCAM
IIPENOCTABICHNUs MYyHULMIIAIBHON yCiayrd, coTpyaHUK MOII, OTBETCTBEHHBIN 3a BBINOJHEHUE
aJMHUHHMCTPATUBHON Ipoueaypsl (najiee - corpyaauk M®LI), undopmupyer 3asBUTeNS:

- 0 CpOKax IIPEIOCTaBICHUS MyHULIUIIAIbHON YCIIYTH;

- 0 HEOOXOJIMMBIX JOKYMEHTaX JJis MOJy4YeHUs MyHUIIUIIaJIbHON yCIIyTH;

- 0 cnoco0ax MOJy4YeHHUs pe3ysbTaTa MpelOoCTaBICHNs MYHUIUIAIBHON YCIyTHu (B
M®II, YriomHOMOYEHHOM OpraHe);

- O BO3MOJKHOM OTKa3€ B IIPEJOCTABICHUHM MYHULUIIAIBHOM YCIYId B Cllydasx,
yKa3aHHbIX B MyHKTE 13.2. HACTOSAIIET0 aIMUHUCTPATUBHOTO pErjlaMeHTa.

[Tpu HE06X0AUMOCTH MOTYUYEHUSI KOHCYJIBTAIlUM B TUCbMEHHOU (hopme coTpyiHUK M DI
pEeKOMEHAyeT 3asBUTENI0 JIMYHO HAIPaBUTh MHCbMEHHOE OOpalleHHe B YTOJIHOMOYEHHBIH
OpraH, pa3bsCHUB IPU 3TOM MOPAAOK PACCMOTPEHHsI MUCBMEHHOIrO OOpalleHHs 3asBUTENS B
cootBeTcTBUM ¢ PenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nmopsiake paccMOTpeHus
oOpartenuit rpaxknan Poccuiickoii @eneparumy.

28.2. Ilpmem 3ampocoB 3asiBHTe el 0 MPeA0CTABJICHUH MYHHIIUNIAIbHOM YCJIyTH M MHBIX
AOKYMEHTOB, HE00XOAUMBIX /ISl IPEAOCTABJICHUSI MYHMIMIAJIbHON yCJIYTH

B M®I[ ocyuiecTBisitoTCS NpHUEM 3asBICHUM M JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABICHUS MYHHULMIIAJBHOM YCIYrM, a TakKe BblJadya JOKYMEHTOB, SBIISIOIIMXCS
pe3yIbTaTOM NPEAOCTABICHHUS MYHUIMIIAIBHON YCIYTH, TOJBKO NpPU JHUYHOM OOpalieHuu
3asgBUTENS JUOO €ro MpeACTaBUTENs, NPU HAJIWYMU JOKYMEHTA, YIAOCTOBEPSIOIIEro JIMYHOCTD
IIPEACTABUTENS  3asBUTENSA, JOKYMEHTA, YJIOCTOBEPSIOLIErO ITOJIHOMOYMS IPEICTAaBUTEIS
3asIBUTEIIS.

[IpueM JOKyMEHTOB, TMOJYYEHHBIX TOYTOBBIM OTIPABIEHUEM JMOO B AIIEKTPOHHOU
dopme, He JoITycKaeTcs.

[Ipu oOpamenun B M®IL] 3asBuTENs NPENOCTABISAET JOKYMEHTHI, MPETyCMOTPEHHBIE
nyHKTOM 9.1 Hacrosimero agMHUHHCTPAaTUBHOTO pETJaMEHTa. 3asBUTENb TAaKXKE BIIPaBe
IIPEIOCTaBUTh UHBIEC JJOKYMEHTHI.

B xome mpuema JOKyMEHTOB, HEOOXOAMMBIX Ul HPEAOCTABICHHS MYHULUNATIbHON
yciyry, paboTHuk MOIL;

- IIPOBEPSET JOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTh 3asBUTENSA, JIMYHOCTH H
IIOJIHOMOYHMS IPEICTABUTENIS 3asIBUTENS, CPOK IEUCTBUS TaKUX JOKYMEHTOB;

- OTKa3bIBaeT B MPUEME JOKYMEHTOB 3asBUTEJIA B ClIydae OTCYTCTBUS JHOO OTKa3a
B [IPEJJOCTABJICHUM 3asBUTEIIEM OPUTMHAIA JOKYMEHTA, YIOCTOBEPSIIOLIETO JUYHOCTD 3asBUTEIIS,
IPEICTAaBUTEN 3asBUTENA, a TAaKXKe MPENOCTaBICHUE HEACUCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIIOIIETO JINYHOCTh 3asBUTEINA, MPEACTABUTENS 3asABUTENs], HEICHCTBUTEIBHOIO
JOKYMEHTA, YJOCTOBEPSIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asIBUTEIS;

- NpoBepseT  BEpHOCTh  O(QOpMIICHHS  3asBICHHA O  IPEJOCTABICHUHU
MYHULUNAJIBHON YCIYyTH, B Cly4ae €cld 3asBUTENIb CaMOCTOSTEIbHO HE 3amoiHUI (opMmy
3asBIICHHS, TIO €T0 MpockOe paboTHuk M®DL] 3anonHseT 3asBICHNUE B JICKTPOHHOM BH/IE;

- B CIy4yae €CJIM B 3asBJICHUM HE yKa3aH aJgpec JJIEKTPOHHOW IOYTHI 3asBUTEIS,



IpejlaraeT ykKasaTb €ro B LeJIX BO3MOXHOCTM YTOYHEHHsS B XOJ€ IPEIOCTaBICHUS
MYHUIUNAIBHOM YCIYrM HEOOXOAMMBIX CBEACHUM IIyTE€M HalpaBlIEeHUs 3JIEKTPOHHBIX
COOOIICHNH, a TaKXKe B IENSIX HHOOPMHUPOBAHUS O XOJE OKa3aHHs MyHHIINTAIEHOW yCIYTH;

-CBEpsICT MPEACTABICHHBIE 3asBUTEIEM KOIMU JOKYMEHTOB C OPHUIMHAJIAMM TaKHUX
JIOKYMEHTOB, Ha KOIUSAX MPOCTABIISAET OTMETKY 00 UX COOTBETCTBUU OPUTHMHAJIAM, 3aBEPsisl CBOEH
HOJKCHIO C YKa3aHUEM JIOJKHOCTH, (aMUIIMM U MHULIMAJIOB,;

- BO3BPAILAET OPUTHHAJIBI TOKYMEHTOB 3asIBUTEIIO;

- BHOCHUT CBEJIEHHUS B aBTOMAaTH3MPOBAHHYIO HMH(OpManMOHHYI0 cuctemy MOIL]
(manee - AUC M®DLI);

- dopmupyeT J1Ba SK3eMIUISIpa PACHMCKH, COJAEpKalleld MepeueHb NPUHATBHIX Y
3asBUTENS JOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHHU IIPUEMA;

- BBIJIACT 3aABUTCIIO OJIMH DK3EMIULIP PACIHMCKUA B IOATBEPKICHUE IPUHATUS
M®I] koMmIuIeKTa JOKYMEHTOB, MPEJAOCTABICHHBIX 3asBUTEIIEM, BTOPOM AK3EMILISIP PACITUCKH
[IEePEAACTCS B YIIOJTHOMOYEHHBIN OpraH ¢ KOMIUIEKTOM JOKYMEHTOB;

- COOOIIaeT 3asBUTENIO O JaTe IMOJIy4EHUs pe3yJibTaTa MYHHUIMIIAIBHOW yCIyru
COIIACHO MOJPA3/eiy 7. HaCTOSIEro AJMUHUCTPATUBHOTO PETJIaMEHTA.

M®OI] obecnieunBaeT nepenayy 3asBICHUS U JTOKyMEHTOB B YTIOJIHOMOYEHHBIH OpraH B
NOPSIKE U CPOKH, KOTOpPbIE YCTAHOBJICHBI COIVIALIEHHEM O B3aUMOJIEUCTBUM, 3aKIIOUYECHHBIM
mexay I'bBY PK «MO®L» u YnonHOMOYEHHBIM OpraHOM, HO He Mo3aHee 2 pabouux JHEH,
CIEAYIOIIMX 3a JHEM IIpUeMa 3asBJICHUS U JOKYMEHTOB O IPEJOCTaBICHUU YCIIYTH.

[Ipuem noxymeHToB OT 3KcneauTopa M®L] wnm nHOro ynoasomouenHoro auna MOLI,
OCYILECTBIAETCA COTPYAHUKAMH YIIOJTHOMOYEHHOI'O OpraHa BHE O4epeu.

B xozne npuema JOKyMEHTOB OTBETCTBEHHOE JIMIO Y IIOJTHOMOYEHHOTO OpraHa IPOBEPSIET
KOMILJIEKTHOCTb JIOKYMEHTOB B IIPUCYTCTBUHU 3Kcrieauropa M®L] uinu MHOro yrnoaiHOMOYEHHOIO
muna M®I] n noamuceiBaeT 2 3K3EMIUISIpA COMPOBOAUTENIBHOIO PEECTPa, OJUH M3 KOTOPBIX
BO3BPAILAET YKCIIEAUTOPY WU UHOMY YIIOJHOMOYEHHOMY Jiniy MOLI.

B cinydae pacxoxiaeHuss Mexay (PaKTMUECKMM KOJMYECTBOM IIE€PENaBaeMbIX el U
3allpOCOB € ME€pPEYHEM, YKa3aHHbIM B  CONPOBOAMTEIBHOM  pEECTpe, COTPYIHUK
YIOJHOMOYEHHOTO OpraHa JejlaeT 00 3TOM OTMETKY B JIBYX IK3EMIUIsIpax peecTpa, yKas3blBasd,
KaKue Jiela OTCYTCTBYIOT, HE3aMEIUIMTENIBbHO, B MPUCYTCTBUU DJKCIEAUTOpPA WIM HHOTO
yIOJIHOMO4EHHOr0 juia MOILI.

OnvH 3K3eMIIISAP CONPOBOJUTENIBHOIO PEECTpa MEPENaBAEMbIX KOMIUIEKTOB JOKYMEHTOB
C OTMETKOW 00 MX TOJY4YEeHHH, YKa3aHHEM JaThl, BPDEMEHHU U MOJIMUCHIO JIUIA, MPUHSIBIIETO
JIOKYMEHTHI, octaercs B MDII,

B cnyudae orkasa B npueme JOKYMEHTOB OT 3kcrneauropa M®I[ win ynoJHOMOYEHHOTO
muna M®IL, 1o/KHOCTHOE JINLO YIOJIHOMOYEHHOTO OpraHa HE3aMENJIUTENIBHO, B IPUCYTCTBUU
skcnieautopa M®L[ unu mHOro ynomHomoueHHoro ynua MOILI, 3anonHseT yBegoMieHHE 00
oTkase B npueme oT M®I] 3asBneHUs U JOKYMEHTOB, IPUHATHIX OT 3asBUTENA, C yKa3aHUEM
IIPUYMHBI TAKOI'O OTKA3a.

28.3. Bblnaua 3agBUTEJIIO pe3yJIbTATA NPeI0CTABIEHH MYHHIHMNAJLHOMN yCJIYTd, B TOM
4yHcie BbIIa4a JOKYMEHTOB Ha OyMaKHOM HOCHTeJIe, OATBEPKIAAIOIINX COACPKAHUE
3JICKTPOHHBIX IOKYMEHTOB, HanpasJjeHHbIX B M®PII, no pe3yabraram npeaocraBjieHus
MYHHIHIAJIBHON YCJIYTH OPraHoM, NPeA0CTABIAIIINM MYHHIMNIAIBHYIO YCIYTY, a TAKKe
BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHune
BBINIHCOK U3 HHPOPMANMOHHBIX CHCTEM OPraHOB, NPEJOCTABIAIOIINX IOCYy 1APCTBEHHbIE
YCJIYIH, H OPraHOB, IPEAOCTABJIAIINX MYHHIMNIAJIbHbIE YCIYTH

JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a INPEIOCTaBICHHUE
yCIyTH, TMOCPeACTBOM TenepoHHON cBs3u yBeaomisieT M®PL[ o roTroBHOCTH pe3yibTaTa
MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH. YTIOJIHOMOYEHHBIH OpraH oOecredyuBaeT rnepenady
pe3yJsibTaTa IMpeNOCTAaBICHUS MyHULUNAIbHOM yciayrn B MLl ans BblgauM 3asBUTENIO HE
no3nHee 2 paboumx AHEH, CICNYIOIUX 3a JHEM OKOHYAHHS YCTAHOBJICHHOTO HACTOSIIMM
aJMUHHUCTPATUBHBIM PETJIAMEHTOM CPOKa MPEJOCTaBICHUS MyHULUIIAIBHON YCIYTH.



B cinydae nmpunsaTHs pemieHuss o0 OTKa3e B MPEIOCTAaBICHUM MYHMIMIAIBHOW YCIyTH
YIIOJTHOMOYEHHBIM Opras, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa B IMCbMEHHOM BHIE
YBEIOMJISIET 3asBUTENS O TaKOM PEIIEHUH, C yKAa3aHWEM INPHUYMH OTKa3a B IPEIOCTaBICHUU
MYHHLMIIAIBHON YCIIyTH.

[Ipuem pesynpraToB MyHULUMIAIBHOM yciyru MOIL] ocymecTBiusercs Ha OCHOBAHUM
COIPOBOJUTENILHOIO PEECTPA, ¢ YKa3aHUEM JaThl, BpEMEHU U noAnucu skcneauropa MOIL] ninu
WHOTO YIOJHOMOYEHHOTrO jguna M®L, npuHBIIETO JOKYMEHTBHI.

ITpu oOpamiennn 3asBUTENS WK MPEACTABUTENS 3asIBUTEIS

3a pe3yJIbTaTOM OKa3aHWs MyHULMNaIbHOU ycinyru B MOLI, pabotHuk MOILI;

- [IPOBEPSIET JOKYMEHT, YIOCTOBEPSIOIUN JIMYHOCTb 3asBUTENS, JIMYHOCTb H
IIOJITHOMOYHMS IIPEJICTABUTENIS 3asIBUTENS, CPOK JIEUCTBUS TAKUX JJOKYMEHTOB;

B ciydae ecnu yka3aHHbIE JOKYMEHTBI HE MPeJICTaBIIeHbI, THOO CPOK

UX JEUCTBUSA UCTEK, PE3yIbTaT MyHUIIMIIAIBHON YCIIYTH HE BBIIACTCA.

- IIPY OTCYTCTBUM OCHOBAHMMU I OTKA3a B BbLAAYE PE3yJIbTaTa, BbIIAET 3asIBUTEIIIO
pe3yabTaT MyHULUMIIAIbHOW YCIYTH;

- [IPUHUMAET PACHUCKy C IOANMCBIO 3asBUTENS O IIOJIYYEHUU pPE3ysbTara
MYHULMIIAIBHOU YCIYTH;

- npocrasiseT otMeTKy B AIC M®I] o Bbigaue pesyibrata.

B cnywae ecnu 3asgBUTENs WM INPEACTABUTEND 3asBUTENS OTKA3bIBAECTCS IOJIy4aTh
pe3yabTaT MYHHULMIIAIBHOM YCIyrn M (WJIM) MPOCTABISATH CBOKO IMOJINHUCH B MOATBEPXKICHHE
MOJIyueHHus, pe3yJbpTaT yCiayrd He Bblgaercs. PaborHuk MOIL] mpocraBisier Ha pacnucke
OTMETKY 00 OTKa3e IMOJIyueHHs pe3yjbTaTa MYyHMLIUNAIbHOW YyCIyrn Jmbo o0 oTkase B
IIPOCTABJICHUHU 3asIBUTENIEM CBOEH MOIKCH, YKa3bIBasi CBOO JOJKHOCT, ©.M.O. u noanuce.

B citygae eciu npu nosty4eHuu pesyJibTara MyHULIUNIanbHOHU yeiyru B ML 3aaButenem
WIM TIpeACTaBUTEIEM 3asBUTENS BBISIBICHBI ONeyaTKu W (Win) owmuoOku, padotHuk MOIL]
npeularaeT 3asBUTENI0 OOpaTUThCS 3a HCIpaBIEHHEM OINe4YaToK W (WiIM) OIMOOK
HEIOCPEICTBEHHO B OPraH, PEeA0CTaBUBIINM YCIYTy.

M®II obecnieunBaeT XpaHEHUE MOJYUYEHHBIX OT YHOJIHOMOYEHHOIO OpraHa pe3yJbTaToB
IIPENIOCTABICHNs YCIyTH, NPEIHAa3HAYCHHBIX [UIsI BBIAAYM 3aBUTEIIO WM IPEACTABUTEIIO
3asBUTEINS, a TaK)KE HANpaBISIET 110 PEECTPy HEBOCTPEOOBAaHHBIE PE3YJIbTATHI NMPEIOCTABICHUS
YCIIYTY B YIIOJJHOMOYEHHBIN OpraH, B CPOKH, OIIPEIEIICHHBIE COIIAIIEHUEM O B3aUMOJICHCTBUHU.
28.4. Huble neiicTBUs, HeOOXOAUMBIE [JIsl NMPEAOCTABICHUS] MYHHIIUNIAIbHON YCIyru, B
TOM 4HCJIe CBSI3aHHbIE C MPOBEPKOI 1eHCTBUTEILHOCTH YCHIEHHOH KBAJIN(UIMPOBAHHOMN
3JIEKTPOHHOH NOANUCH 3asiBUTEJIsl, MCNOJb30BAHHOW NpH oOpalleHHW 32 MOJy4YeHHeM
MYHHIHMIAJIBHON YCIYI'H, a2 TAK/Ke C YCTAHOBJCHHEM IEPEeYHs CPEACTB YAOCTOBEPSIOLINX
LIEHTPOB, KOTOpPbIe JOMYCKAITCH 1JIs1 MCIOJIb30BaHUS B IeJsIX o0ecneyeHUsl YKa3aHHOM
NPOBEPKH

[IpueM 10KyMEHTOB, OJTYUYEHHBIX B 3JIEKTPOHHOM (popMe, He HomycKaeTcs.

29. Tlopsiaiok ucmpaBJieHHs TONMYIIEHHBIX 0MEeYATOK U OIIUOOK B BBITAHHBIX B
pe3yJibTaTe NpeAoCTABJIEHUS MYHMIMNAJIbHON YCJIYIrH JOKYyMeHTaxX

29.1. 3asButens BHpaBe OOpPaTUTHCS B YIIOJHOMOYEHHBIH OpPraH C 3asBICHHEM 00
UCTIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OMIMOOK B PEeLIEHUH YIOJHOMOYEHHOI'O Oprasa (jnasee
- 3asiBJIEHHE 00 MCIPABJICHUU JIOMYILIIEHHBIX ONEYAaTOK U OLINOO0K).

B cnyuyae moaTBep)kIeHMS HAIMUYUS JOMYLIEHHBIX OINEYaTOK, OIIMOOK B pELICHUU
YTIOIHOMOYEHHOTO OpraHa, YTIOJHOMOYEHHBIA OpTaH BHOCUT WMCIPABJICHUS B paHEE BBIAAHHOE
pewmenue. /lata 1 HOMEp BBIAAHHOTO PEIICHUS HE M3MEHSIOTCS, @ B COOTBETCTBYIOLIECH rpade
pemeHusi YTOJHOMOYEHHOTO OpraHa yKa3bIBaeTCsl OCHOBAHHWE JIJISi BHECEHUS WCIIPABICHUH H
JlaTa BHECEHHUs UCTIPABJICHUI.

Pemenne YTONMHOMOYEHHOTO OpraHa C BHECEHHBIMH HCIPABICHHUSIMH JOIYIIEHHBIX
OMEYaTOK M OIIMOOK JMOO pemeHne 00 OTKa3e BO BHECEHMM MWCIPABICHUH B pelIeHUE



YIIOJTHOMOYEHHOTO OpraHa HalpaBIIsIeTCs 3asBUTEIIO B TIOPSIKE, YCTAHOBIEHHOM ITyHKTOM 18.1
HACTOSANIETO AJIMUHUCTPATHBHOTO pEriaMeHTa, CIOCOOOM, YyKa3aHHBIM B 3asBICHHH 00
UCTIPABJICHUHU JIOMYIIEHHBIX ONEYaTOK M OINMOOK, B TeYeHHWE 3 paboumx IHEH ¢ JaThl
NOCTYIUICHHS 3asBIICHHSI 00 MCIPABICHUH JOIYIICHHBIX OTIEYaTOK U OMINOOK.

29.2. HcyepnbIBaronuii nepeyeHb OCHOBAHUH JUIsl OTKa3a B UCIIPABICHUH JOMYIICHHBIX
OI1E€YaTOK M OIMOOK B YBEJOMJIEHUU O COOTBETCTBUH, YBEIOMJICHUN O HECOOTBETCTBHH:

a) HECOOTBETCTBUE 3asBUTENSI KPYTy JIMII, yKa3aHHOMY B TMyHKTe 2.1 HacTosiero
AJIMUHHUCTPAaTUBHOIO PEIJIAMEHTA;
0) OoTCyTCTBHE (pakTa JOMyIICHUS ONEYaTOK M OMMOOK B YBEIOMJIICHHUH O

COOTBCTCTBUH, YBECAOMJICHUN O HCCOOTBCTCTBUMU.
V. (I)Ole)l KOHTPOJIsA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOI'O PErijiaMeHTa

30. HOpﬂ}]OK OCYHIECTBJICHUA TCKYIIECI'0 KOHTPOJIA 3a COﬁJ’lIO}IeHI/IeM H
HMCIIOJTHEHHEM JT0JLKHOCTHBIMH JIMIAMH I0JI0KEHUH AAMUHUCTPATHBHOI'O periiaMeHTa U
HHBIX HOPMATHUBHBIX NMIPABOBLIX AKTO0B, YCTAHABJIUBAKOIIUX TpeﬁoBaHI/lﬂ K
npeaocTaBJICHUIO MYHHHHHaHLHOﬁ YCIyru, a Takke NpuHATHEM UMHA peme}mﬁ

30.1. Tekymuii KOHTPOJIHL 32 COOJIOACHWEM W  HUCIIOJIHEHHEM  HACTOSIIErO
AJIMMHHCTPAaTUBHOTO PErJIAaMEHTa, UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOILUX
Tp€6OBaHI/I$[ K MMpEaoCTaBJICHUIO MYHI/IIII/IHaJ'IBHOI\ﬁ YCIIyTH, OCYHICCTBJIACTCA Ha MMOCTOSTHHOM
OCHOBE  JIOJDKHOCTHBIMM  JIuaMu  AamMuHucTpauud  (YIIOJTHOMOUYEHHOTO  Oprasa),
YIOOJIHOMOYCHHBIMHU Ha OCYHICCTBJICHHUC KOHTPOJA 3a MNpCeaOoCTaBICHUCM MYHHHHHaHBHOﬁ
YCIIyTH.

Jlis TeKymero KOHTPOJS HCIOJB3YIOTCS CBEACHUS CITY)KEOHOW KOpPECTIOHICHITHH,
yCTHasT U TNHUCbMEHHAas HMHGOpMAIMs CHEUUAIUCTOB M JOJDKHOCTHBIX JIUMI AJIMHMHUCTpAIMH
(YOTHOMOYEHHOTO OpraHa).

31. Ilopsiiok ¥ MEPHOAUYHOCTDH OCYIIECTBJIEHUS MVIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAa4eCTBA NMPeI0CTABJIEHUS MYHHIUNIAJIbHON YCJIYTH, B TOM YHCJIe
NOpsiA0OK M (POPMBI KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM NPe10CTaABIeHHS
MYHUIIUNIATBHOH YCJIYIH

31.1. Tekymuii KOHTPOJIb OCYIIECTBISETCS IyTEM IIPOBEAECHUS POBEPOK:

pelieHnii o npeaocTaBieHny (00 0TKa3e B MPEAOCTaBICHUH ) MyHUIIMIIAIbHON YCIIyTH;

BBISIBJICHUS U yCTPAHEHMs HAPYILIEHUH MPaB IPaXaaH;

paccMOTpeHHsI, TIPUHITHS PEHICHUI W TOATOTOBKM OTBETOB Ha OOpaleHHs TpakIaH,
coJiepxariue »*ajoObl Ha pelieHus, neiicTus (0e3aeiicTBre) JOMKHOCTHBIX JIUL.

31.2. KoHTposb 32 MOJHOTOW M KAa4EeCTBOM IPENOCTABICHHUS MYHHUIIMIIATBHON YCIyTH
BKJIIOYAET B ce0s1 MPOBEICHHUE TUIAHOBBIX U BHETIJIAHOBBIX IPOBEPOK.

31.3. IlnaHOBBIE MPOBEPKU OCYIIECTBIIAIOTCS HA OCHOBAHHMU T'OJIOBBIX IUIAHOB PaOOTHI
VYIOJTHOMOYEHHOTO OpraHa, yTBEPXKAAEMbIX PYKOBOAMTENEM YIOJIHOMOYEHHOro oprasa. Ilpn
IJIAHOBOM ITPOBEPKE MOJHOTHI M Ka4eCTBa MPEJOCTABICHNS] MyHULIUITAIIBHON YCIYyTH KOHTPOJIIO
MOJJIEKAT:

COOJIIOJICHHE CPOKOB NPEIOCTABICHUS MyHULMIIAIbHOHN yCIIyTH;

co0JII0/ICHHE MOJIOKEHUH HACTOSIIEro A IMUHUCTPATUBHOIO PETJIAMEHTA;

MPAaBUIBLHOCTh M OOOCHOBAHHOCTh MPUHSTOTO PEIICHHs 00 OTKa3e B INPEIOCTABICHUU
MYHHLMIIAIBbHON YCIIyTH.

OcHoBaHMEM ISl TPOBE/ICHUS BHEIUIAHOBBIX IPOBEPOK SIBIISIOTCS:

NIOJlyY€HUE OT TOCYIAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYIIPABJICHUS
UHPOPMALIMK O TPEIIOIaraéMbIX WM BBISIBICHHBIX HApYIMICHHSIX HOPMATHBHBIX IPABOBBIX
akToB Poccuiickoii ®Denepanuy, HOPMATUBHBIX MPaBOBBIX akToB PecnyOmuku KpsiMm u



HOPMAaTUBHBIX IPAaBOBbIX aKTOB OPraHOB MECTHOI'O CaMOYIIpaBieHHS MypOMCKOro CEIbCKOIo
nocenenus benoropckoro paitona Pecriy6nuku Kpbim;

oOpallleHusl TpakJaH U IOPUAMYECKUX JIUI] Ha HapylIeHHs 3aKOHOJATelbCTBAa, B TOM
YHCJIe HAa Ka4E€CTBO NPEJOCTABICHUS MYHULUIIAIBHON YCIYTH.

Cpok npoBeieHHs TIPOBEPOK HE JTOJIKEH MpeBbIaTh 20 KaJeHAapHbIX THEH.

32. OTBeTCTBEHHOCTH /I0JKHOCTHBIX JIMI Y IOJIHOMOYEHHOT0 OPraHa 3a
pelieHus U aeiictBus (0e3neiicTBUE), IPMHUMAaeMble (OCylIeCTBIsAeMble) UMM B X0/
NPeA0CTABJICHUS MYHUIUIIAJIBHOM YCJIYTH

32.1. Tlo pesymnbraTaMm MPOBEJCHHBIX IPOBEPOK B CIydyae BBISBICHUS HapyIICHHUHA
IIOJIO)KEHUN HACTOALIEro AJMUHHCTPATUBHOIO pErjlaMEHTa, HOPMATUBHBIX IPAaBOBBIX AKTOB
PecniyOnmuku KpbIM M HOpMaTHBHBIX IPAaBOBBIX aKTOB OPraHOB MECTHOT'O CaMOYIIPaBIICHUS
Mypomckoro cenbckoro nocenenus bemoropckoro paiiona Pecriy6nuku Kpbim ocymectBisiercs
MMPUBJICYCHUC BHWHOBHBIX JIMI[ K OTBETCTBCHHOCTH B COOTBCTCTBHMH C 3aKOHOAATCIHCTBOM
Poccuiickoi denepanuu.

HepCOHaIII)HaSI OTBE€TCTBEHHOCTDH JOJIDKHOCTHBIX JINI 3a IMPAaBUJIBHOCTDb n
CBOEBPEMEHHOCTh NPUHATHS peIleHUs O MNpeaocTaBieHHH (00 OTKaze B NPEAOCTABICHHUM)
MYHI/IIII/IHaHBHOﬁ YCIYyru 3aKpCIiIsi€TCd B HUX AOJDKHOCTHBIX PETJIaMCHTAaX B COOTBCTCTBHU C
TpeOOBaHUSAMH 3aKOHO/IATEIILCTBA.

33.  IoJgoxenusi, xapakrepusyouiue Tpe6oBaHus K MOPSAKY U popmam
KOHTPOJIA 32 NIPeJ0CTaBJIeHHeM MYHUIMIIAIbHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI
rpaxaaH, uX 00beIMHEHUI U OPpraHu3auui

33.1. I'paxnane, ux OOBEIUHEHHS W OPraHU3AIMM HMMEIOT NPaBO OCYLIECTBIAThH
KOHTPOJIb 3a MPEJOCTaBICHUEM MYHHIMIAIBHOW YCIYTH IMyTEM IMOJyueHHs WHPOpMAIHU O
XOZ€ TMpPENOCTaBICHUS MYHUIUNAIBHOM YCIyr'M, B TOM 4YHCIE O CpOKax 3aBepLICHHUs
aJIMMHHUCTPAaTUBHBIX NpoLERYyp (AEHCTBUI).

I'paxxnane, uxX 00beIUHEHNS U OpPraHU3AlMU TAK)KE UMEIOT IIPaBo:

HAMpaBJIATh 3aMEYaHUs M MPEUIOKEHUS 10 YIY4YIIEHHIO JOCTYIHOCTH W KadyecTBa
IPEeOCTaBIEHUS] MyHUIIMIIAIBHON yCIIyTH;

BHOCUTh TMPEIUIOKEHUST O Mepax [0 YCTPAaHEHHIO HapyIIeHWH HACTOSIIETO
AJMMHUCTPAaTUBHOI'O periaMeHTa.

33.2. JIomKHOCTHBIE JMIA YTOJHOMOYEHHOTO OpraHa MPHHAMAIOT MeEphl K
NPEKpaIleHNI0 JOMYLIEHHbIX HapyLIICHUH, YCTPaHAIOT MPUYUHBI U YCJIOBUS, CIIOCOOCTBYIOLINE
COBEPILECHHUIO HAPYILIEHUHN.

Nudopmanus o pesyiapTatax pacCMOTPEHMs 3aMEUYaHUN M NPEJUIOKEHUH TpakaaH, MX
00BbETMHEHUH M OpraHM3alui JTOBOJUTCSA IO CBEIEHUS JIUIl, HANPABUBIIUX STH 3aMEUYaHHUS U
IPEJIOKEHHS.

VI. JocyneOHblii (BHecy1e0HBII) MOPSA0K 00:KAJ0BAHNS PellleHUid U 1eiicTBUI
(Oe3aeiicTBHs) YIOJTHOMOYECHHOI'0 OPraHa, MPeJ0CTABIAIIIEI0 MYHHIHMIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJILHOTO LIEHTPA, a TAK/Ke UX JO0JKHOCTHBIX JIUI, FTOCYAaAPCTBEHHbIX

CJIYKAIMX, PA00OTHUKOB

34.  Hudopmanus 11 3asiBUTEJIA 0 €ro MpaBe NoATh KaJI00y

34.1. 3asBuTEeNnb MMEET MpaBO Ha OOXKalloBaHWE ACHCTBHH (Oe3neiCTBUS), pPEIICHHS
VYIOJHOMOYEHHOTO OpraHa M €ro JOJDKHOCTHBIX JIMI, PYKOBOAMTENS YIIOJHOMOYEHHOIO
oprana, a Ttake MOILl, cnemmamucroB MOILl, pykoBogurenss MO®PI[ B mocyneOHOM
(BHECYIeOHOM) TTOPSIZIKE.



34.2. T'paxnmane WMEIOT TNpaBO oOpamaTbCs JHYHO, a TaKXKe HaNpPaBIATh
WH/IMBU/yaJIbHBIC U KOJUICKTUBHBIC 00paIlleHHsI, BKIIOUast oOpaieHus 00beIMHECHUN TPaK/IaH, B
TOM YUCJIC IOPUIAUYCCKHUX JIUI], B TOCYAAPCTBCHHLBIC OPraHbl, OpraHbl MCCTHOI'O CaMOYIIPAaBJICHUA
U HMX JOJDKHOCTHBIM JIMIIaM, B TOCYJApPCTBEHHBIC M MYHHUIIUNAIbHBIC YUYPSKICHHS, M HHBIC
OpraHM3aliy, Ha KOTOPbIE BO3JI0KEHO OCYIIECTBIECHUE MyOJWYHO 3HAYMMBIX (QYHKLIMH, U HX
JOJIKHOCTHBIM JIUIIaM.

34.3. Tpaxnmane peanm3ylT IpaBO Ha OOpameHHe CBOOOJHO U JIOOPOBOJBHO.
OcymiecTBieHHe Tpa)xKIaHaMU TIpaBa Ha OOpallleHHuEe HE JOHKHO HapyllaTh MpaBa U CBOOOIBI
JpYTUX JIULL.

35.  IIpeamer kano0bl

35.1. Hapymenue cpoka permcTpandu 3ampoca (KOMIUIEKCHOTO —3ampoca) o
IIPEIOCTABJICHUN MYHULIMIIAIIBHON YCIYTH.

35.2. Hapymenne cpoka MpenoCTaBIeHHUs MYHHIMIAIBHOW yciuyrn. B yka3aHHOM
ciydae JocyaeOHoe (BHecylneOHOe) oOKaloBaHWE 3asBUTENEM pEIICHUH U JAeWCTBUI
(6e3neiictBusi) M®DII, paboranka M®I[ Bo3mMoxHO B cimydae, ecniu Ha MOIL, pemenus u
neiictBust (0e37eiicTBUE) KOTOPOTro OOKAIyHOTCs, BO3JIOKEHA (DYHKIUS IO IMPel0CTABICHUIO
COOTBETCTBYIOIIUX TOCYJApCTBEHHBIX WJIM MYHUIUNAIbHBIX YCIyr B IIOJHOM oObeME B
HOpsIIKE, ollpeeneHHOM JacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3;

35.3. TpebGoBanue y 3asBUTEINSI TOKYMEHTOB M MH(MOPMAIMH JIMOO OCYIIECTBICHHS
JNENCTBUH, MPENCTABICHUE WM OCYILIECTBIEHHE KOTOPBIX HE IIPEILyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuu u (win) PecnyOnuku KpeiM, MyHULIMTIATBHBIMU
IIPABOBBIMU aKTaMU /ISl IIPEJOCTABIEHUS MyHULMIIAIBHON YCIYTH.

35.4. Otka3z B mpuemMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX TPEAYCMOTPEHO
HOpPMATHBHBIMU TpaBOBbIMU akTaMu Poccuiickoir ®enepauuu u (uam) PecryOmuku Kpbim,
MYHHUIMIAJbHBIMA IPABOBBIMU aKTaMHU JJIsi IPEJOCTABIEHUS MYHULUIAIBHOM YCIYTH, Y
3asBUTEIIS.

35.5. Ortka3 B mpeaoCTaBIeHUH MYHHUIIUMAIBLHON YCIIyTH, €CIM OCHOBAaHHUS OTKa3a He
IPeIyCMOTPEHbI (peepalbHbIMU 3aKOHAMH M HPUHATBIMH B COOTBETCTBHMM C HUMM HHBIMU
HOPMATHBHBIMU TPaBOBBIMU akTaMu Poccuiickoii ®enepaumu u (wnm) PecryOmmkm Kpbim,
MYHUIUNAIbHBIMU TIPaBOBBIMM aKTaMu. B yka3aHHOM ciyuae JocyaeOHoe (BHecyleOHoe)
oOayioBaHWe 3asBUTENEM pemieHuil u naelictBuil (6e3meiictBus) ML, paborHuka MOI]
BO3MOXKHO B ciydae, ecnmu Ha MODIl, pemenus wu paeiictBus (0Oe3nelcTBHE) KOTOPOTO
00anyroTcs, BO3J10XKeHa QYHKIUS IO MPEJAOCTaBICHUIO COOTBETCTBYIOIUX IOCYAapCTBEHHBIX
WIA MYHUIUNAJIBHBIX YCIYT B IIOJIHOM 00BEME B MOPSAKE, ONpeeIeHHOM YacTbio 1.3 crathu 16
®enepanbHoro 3akoHa Ne 210-D3;

35.6. 3arpeOoBaHue C 3asIBUTENS PH NPEIOCTABICHUN MYHUIUIAIBHON YCIIyTH IUIATHI,
HE IpeIyCMOTPEHHONM HOPMAaTHUBHBIMHM IPaBOBBIMU akTamu Poccuiickoit ®@enepanuu u (win)
Pecnty6nuku KpbiM, MyHUIIMTIATBHBIMU IPABOBBIMH aKTaMHU.

35.7. Otka3 YIoJIHOMOUYEHHOTO OpraHa, IpeAO0CTaBISIONIET0 MyHHIIUIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIUIAa YTIOJIHOMOUYEHHOTO OpraHa, MpPeIOoCTaBIIAIOIIEr0 MyHUIUIIAIBHYIO YCIYyTy
B HCHPABICHWW JONYIICHHBIX HMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTare
NpPEeOCTaBICHUS] MyHULIMNIAIBHOW YCIYyTM JOKYMEHTax JIMOO HapylleHHEe YCTaHOBJIEHHOIO
CpoKa TakuX HCHpaBlieHUd. B ykazanHom ciydae nocynebHoe (BHecyneOHOE) 00kaloBaHUE
3asiBUTENIEM pelleHuid u nerctBuit (6e3aeiictusi) M®DLI, pabotHrka M®IL] Bo3MOXKHO B ciiydae,
ecii Ha MOILI, pemenust u neiictBus (Oe3neiicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOXKEHA
(GYHKLIMS 1O TPEOCTABIEHHIO COOTBETCTBYIOUIMX TOCYAAPCTBEHHBIX MM MYHHIMIAIbHBIX
yCIYr B TIOJTHOM OOBeME B TOPSIIKE, ONpeAesieHHOM dYacThio 1.3 ctateu 16 denepanbHOTO
3akoHa Ne 210-®3;

35.8. Hapymienme cpoka WM TOpSOKa BBIIAYM JOKYMEHTOB TIO pe3yJbTaTam
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCITYTH.



35.9. IlpuocTaHOBICHHUE TPEIOCTABICHUS MYHHIIUIIATHHOW YCIYTH, €CIM OCHOBAaHUS
MPUOCTAHOBIICHUS HE TPEyCMOTPEHBI (peiepaibHBIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUU
C HUMH WHBIMH HOpPMAaTHBHBIMH TIpaBOBbIMU akTamMu Poccuiickoit ®eneparuun u (win)
Pecriy6nuku KpbiM, MyHUITUIaNEHBIME NIPABOBBIMU aKTaMU. B ykazaHHOM ciydae Aocyae0Hoe
(BHecyneOHOE) oOKaloBaHHWE 3asBUTEIEM pelieHuil W jaevictBuil (OesneiictBusi) MOL,
paborHuka M®I] Bo3moxkHO B ciydae, ecinu Ha ML, pemenus u neictBus (Oe3neiicTBue)
KOTOPOTO OOXKAIyIOTCA, BO3JIOKEHAa (QYHKIMS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
TOCYAapCTBEHHBIX WM MYHHULUIAIBHBIX YCIYyT B MOJHOM OO0beMe B MOPSIKE, ONpeleIeHHOM
yacTeto 1.3 crateu 16 ®enepanpHoro 3akona Ne 210-D3;

35.10. TpeboBanue y 3asgBUTENS MPH MPEIOCTABICHUM MYHHUIMIIAIBHON yCIyru
JOKyMEHTOB WM HWH(POpManuu, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3blBaJIMCh MPH [EPBOHAYAIHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWUMBIX s
MPEIOCTABICHUS MYHHUIUTIAIBHON YCIYTH, TM00 B MPEIOCTABICHUN MYHHUIIUIIAILHON yCIIyTH, 32
HCKIIFOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 PeaepanbHOro 3aKoHa
Noe 210 - ®3. B ykazaHHOM ciydae nocyaeOHoe (BHecyaeOHOe) 00)KalloBaHHUE 3asBHUTEIIEM
pemienuit u nevictBuii (Oesnmerictusi) M®PLI, paborauka M®IL] BO3MOXXHO B Cily4ae, €Clid Ha
MO®II, pemienns u aecTBust (6€37eHCTBHE) KOTOPOrOo OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX MM MYHHUIUMIAIBHBIX YCIYT B MOJHOM
o0beMe B MopsiaKe, onpeneaeHHoM acThio 1.3 ctathu 16 @eaepanbuoro 3akona Ne 210-D3.

36.  OpraHbsl rocyiapcTBeHHOMH, MYHHIIMNIAJTbHOM BJIACTH, OPraHU3ALMHI
HOJI’KHOCTHBIE JIMIA, KOTOPBIM MOsKeT ObITh HANIPABJIEHA KaJ100a

36.1. B cmywae oOxanoBanus  JAeiicTBuii  (Oe3meiicTBHA) WM pEUICHHS
YOTHOMOYEHHOTO OpraHa W €ro JOJDKHOCTHBIX JIMI], 3aMECTUTEINSI TJIaBhI Y TOJITHOMOYEHHOTO
oprasa ano0a HalpaBisieTcs Ha paccMOTpeHue [ 1aBe YoITHOMOUEHHOTO OpraHa.

B cmyuae oOxamoBaHusi  neiictBuii  (Oe3meWcTBUS) WM pemieHHs [ aBbI
YnonmHOMOYEHHOTO — OpraHa, kajnoba HampaBiseTrcs B bermoropckyro  MexpaloHHYIO
MIPOKYpaTypy.

B VYnonnoMmoueHHOM opraHe [js 3asBUTENEH MpelycMaTpUBAETCs HAIMYUE HA BUTHOM
MeCTe KHUTH KaJlo0 U MPeI0KEHUH.

B cinywyae oGxkamoBaHus aercTBuii (Oe3aeicTBUsA) WM pemieHus padoTHuka MOII,
OCYILECTBIISIOLIETO TPHEM JTOKYMEHTOB, jKajio0a HampaBIseTcs Ha PACCMOTPEHUE JUPEKTOPY
I'BY PK «M®IL».

B ciyuae oOxanoBanusi nedctuii (Oe3meiicTBus) win pemeHust aupektopa ['BY PK
«M®ILly (ymosTHOMOYEHHOTO JHIla), kamoba HamparmsieTcs Yupenurento ['BY PK «M®Ily -
MuHHCTEpCTBY BHYTPEHHEW TIOJIUTUKH, HH(popMarun 1 cBsi3u Pecryomiku Kpbim.

B M®I] s 3asBuTeneil mpeaycMaTpyuBaeTcsl HAIMYUE Ha BUJAHOM MECTE KHUTH kKajnob U
IIPEIOKECHUM.

37.  Tlopsinok mogavyu M paccCMOTPEHHS KAJT00bI

37.1. KanobGa momaeTcsi B MMCbMEHHOM (hopMe Ha OyMa>kHOM HOCHTEIIE, B 3JICKTPOHHOM
dopme (mocpeactsom EIII'Y, PIII'Y, oduumansHoro caiita YHOJIHOMOYEHHOTO OpraHa,
AIIEKTPOHHOM MOYTHI), IOYTOBOM CBA3bIO, B XOJ€ MPEAOCTAaBICHHSI MyHULIUNIAIBHON YCIyTH, IpU
JUYHOM oOpaleHuu 3asButess B Oprat, HocpeacTBOM TeraeGoHHON «ropsueil auHun» CoBeta
MUHHCTPOB Pecmyonmuku Kpbim.

XKanoba nomxHa conepxKarh:

1) HaVMEHOBAHME YII0ITHOMOYEHHOTO oprasa, IIPEIOCTABIIAIOLIET O
MYHHMIMIAIBHYO YCIYTY, JOJDKHOCTHOTO JINLA Y IOJIHOMOUYEHHOIO OpraHa, IpeJoCTaBIIsAIOErO
MYHULMIAJIbHYIO YCIYyTry, JUOO0 MYHUIMOAJIBHOTO CIY)KAIEro pelmeHuss | JeHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKATYIOTCS;



2) dbamunuio, uMs, OTYeCTBO (TOCTENHEe - MpPHU HAIWYHMK), CBEJCHHUS O MECTe
KHUTEIILCTBA 3asBUTENS - (PU3MYECKOrOo IJMIa JIMOO HAWMMEHOBaHME, CBEICHHUS O MeCTe
HAXOXXICHUS 3asBUTENI - IOPUIMYECKOTO JIMIA, a TakkKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) HEKTPOHHON MOYTHI (MIPH HAIMYKH) U TIOYTOBBIH aapec, IO KOTOPHIM
JIOJDKEH OBITh HAIpPaBJICH OTBET 3asIBUTEIIO;

3) ceneHust 00 oOxalyeMmbIX pemieHusX u  JeiictBusax  (OesneiicTBUn)
VYTOIHOMOYEHHOTO OpraHa, MPeA0CTaBISIONIET0 MyHUITUNIAIBHYIO YCIYTY, TODKHOCTHOTO JINIA
VYIOJIHOMOYEHHOT0  OpraHa,  HpPEeJOCTAaBIIONIET0  MYyHMLUMOAIBHYIO  yCIyry,  Ju0o
MYHHUITUTIAIFHOTO CITy>KaIlIero;

4) JI0BOJIbI, HAa OCHOBAaHMHU KOTOPBIX 3asABUTEIb HE COINIACEH C pELICHHEM U
neiictBuem (6e3aeiicTBUEM) YTIOIHOMOUYEHHOTO OpraHa, IpeJOCTaBIISIONIEr0 MyHUIUIAIbHYIO
yCIyTY, TOJDKHOCTHOTO JIMIa Y IOJIHOMOYEHHOTO OpraHa, MpeloCTaBIsIoIero MyHUIUIAIbHY O
yCIyry, Ju00 MYHHIUIAIBHOTO CIy)Kalmlero. 3asBUTENEM MOTYT OBITh IPEICTaBICHBI
JOKYMEHTBHI (IIPY HAJIM4MH), HOATBEPKAAIOLINE JOBO/IbI 3asIBUTEIS, JINOO UX KOHH.

38.  Cpoku paccMOTpeHHsI KAT00bI

38.1. B cmydae mocyaeOHOro (BHecyAeOHOT0) 00KajlOBaHUS 3asBUTENIEM DPEIICHUN U
neiictBuil (0e3neicTBUS) YTOJIHOMOUYEHHOTO OpraHa, MNpeOoCTaBiSIONIEr0 MYHUIUIAIbHYIO
yCIIyTy, ’ajnoba MOoAJIeKUT PACCMOTPEHHIO B TeueHHe 15 paboumx aHEeH co AHA ee perucTpanu,
a B cly4ae oOO0XajloBaHHMS OTKa3za YIOJIHOMOYEHHOTO OpraHa, HpeJOCTaBISIOLIErO
MYHHUIMIATBHYIO YCIYTy B MpUeMe JOKyMEHTOB Yy 3asBUTENs JHUOO B HUCIPABICHUU
JIOTTYTIIEHHBIX ONEYaTOK W OMIMOOK WM B ciydae 00KaJlOBaHWSI HAPYIICHUS YCTaHOBJICHHOTO
CPOKa TaKMX MCIIPABJICHUM - B T€UEHUE 5 pabouMx JHEH co THA ee perucTpaluu.

Kanoba peructpupyercs B YIOJIHOMOYEHHOM OpraHe B TeueHue 1 padodero mHs.

39. Pe3yabTaTt paccMoTpeHHsI sKaJT00bI

39.1. TIlo pe3ymbraTaM pacCMOTPEHHS KaTOObI MPUHUMAETCS OJHO M3 CIIEAYIOIIUX
pELICHMI:

a) *xano0a yJI0BJIETBOPSETCS, B TOM YHCIE B (hOpME OTMEHBI IPUHSATOTO PELICHHUS,

UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEJOCTABICHUS] MYHHUIMIIAIBHOM YCIyTM JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPE/ICTB, B3WMaHHWE KOTOPHIX HE TMPEIYyCMOTPEHO HOPMATHUBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu u (niam) Pecrryonuku Kpeim;

2) B Y/JIOBJIETBOPECHUH KaJOOBI OTKa3bIBACTCSI.

39.2. B cmyuyae ycTaHOBJECHHS B XOJ€ WJIHM TIO pe3yiabTaTaM PacCMOTPEHHS >KaI0ObI
NPU3HAKOB COCTaBa aJMUHHUCTPATHBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS TOJDKHOCTHOE
JIMIIO, HAJICJICHHOE MOJHOMOYMSIMH IO PAaCCMOTPEHHUIO JKano0, He3aMeUINTENIbHO HAlpaBIIsIOT
MMEIOIIHNECS] MaTePHaJIbl B OPTaHbI IPOKYPaTyPHlI.

40. Iopsiaok nunpopMupoBaHus 3asABUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS
JKAJTO0BI

40.1. He mo3gHee OHs, CIEOYIONMIETO 3a JHEM TPUHATHA PELICHHS, 3asBUTEIIO B
NUCbMEHHOW (opME W MO JKEIAHUIO 3asiBUTENs B 3JEKTPOHHOW (opMe HampapiseTcs
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHS KaJIOOBI.

40.2. B cnyuyae mOpHU3HAHUS KAIOObl MOJUIeXkallell yHOBJIETBOPEHHIO B OTBETE
3asBUTEINIO, TAaeTcs HH(OpMAIs 0 AEHCTBHSIX, OCYIIECTBISIEMBIX OPIraHOM, TPEI0CTABIISIONIAM
MYHULUNAJIBHYIO YCIYTy B LESAX He3aMeJUIMTENbHOIO0 YCTPAaHEHUS BBIABICHHBIX HapylIEeHUN
IpU OKa3aHWM MYHULUIAIBHOM YCIyIH, a TaKKe IPUHOCSTCS W3BUHEHMS 3a JOCTaBJICHHBIC
HEyJ00CTBa M yKa3blBaeTcsi MH(popMalus O AaJbHEWIIMX NEHCTBUSAX, KOTOpble HEOOXOIUMO



COBEPLIUTH 3asBUTEIIO B LIEIAX MMOITYYEHHUS] MyHULIUIAIBHON YCIIyTH.

40.3. B ciywae npusHaHUs kajnoObl, HEe MOJyIeXkKallell yAOBIETBOPEHHIO B OTBETE
3asIBUTEII0, JAIOTCSI apryMEHTHUPOBAaHHBIE PAa3bSICHEHHUS O MPUYMHAX IMPHUHITOrO pPELIEHUs, a
Takxke nHpopMalus o MopsaAKe 00’KaloBaHUs IPUHATOTO PELICHHUS.

41.  Ilopsinok 00:kaJIOBAHUS pellleHUs I0 xKajnode

41.1. TIlpunsaroe, Mo pe3ysbTaTaM PacCMOTPEHMs JKalIo0Obl, peIIeHHEe MOXKET ObITh
00’KaoBaHO B TMOPSIKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJIATEILCTBOM Poccuiickoi
Oenepanun u (win) Pecny6muku Kpbim.

42.  IlpaBo 3asiBUTeJIs1 HA MOJIyYeHHe HH(OPMAIUH H JOKYMEHTOB, HE00X0TUMBIX
AJ151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

42.1. 3asButens BrpaBe oOpatuthcst B Opran 3a moiyueHHEM HWHPOPMALUU U
JIOKYMEHTOB, HEOOXOMMBIX J11 00OCHOBAHHUS U PACCMOTPEHUS ’KajI00bl, B MUCbMEHHOH (opme,
B TOM YHCJIE€ IPU JTUYHOM OOpaICHUH 3asiBUTEIIS, WIH B AJIEKTPOHHOM BHUJIE.

43.  Cnoco0bl HH(OPMHUPOBaHMS 3asiBUTeIel 0 MOpsiAKe MOJA4YH 1
PaccMOTpPeHHUs KAJI00bI

43.1. HWudopmauuio o mopsake MOAaYd U PacCMOTPEHMs *KasloObl 3asBUTENb BIIPaBe
MOJIyYNUTh Ha UH(MOPMAIIMOHHBIX CTEHJIaX, B MECTaX IMPEJI0CTaBICHNUS MYyHHUIMIIAILHON YCIIyTH,
MOCPEJICTBOM TeIe(OHHOM CBSA3M, NMPH JUYHOM OOpallleHHH, TOCPEACTBOM MOYTOBOM CBs3H, B
anexktponHoM Buze (EINY, PIITY, odumumanpHeii caidit YmomHoModeHHOro oprana, M®II,
opunumansroro caiita 'BY PK «M®LIy, snexTpoHHas noyta YOJIHOMOYEHHOTO OpraHa).



[Tpunoxxenne Nel

K aJMHUHHUCTPATUBHOMY DETJIaAMEHTY
MPEIOCTABICHUS  MYHUIUNAIbHON
yciyru «Bplgaua apXUBHBIX CIIPaBOK,
ApPXUBHBIX BBIIUCOK U apXHUBHBIX
KOIIMH 1O  COLUAIbHO-IIPABOBBIM
3arpocam» aJMUHHCTPAIUH
MypOMCKOro CelnbCKOro IOCEIEHUS
benoropckoro paitona Pecmy6nuku
Kpbim

3ASIBJIEHUE

(komy)

JJIS1 TIOJIy4eHHs1 ApXUBHOM CIIPABKHU 0 TPYJA0BOM CTa:Ke, JIbIOTHOM TPYI0BOM CTaXKe,
BBIXO/I0/IHSIX, IPOCTOSIX, NPe0bIBAHUH B OTIIyCKAX N0 YXOY 32 pe0eHKOM, APYTHX
OTIyCcKaxX (Hy’KHOe YKa3aTh B 0JIaHKe)

dammmms, uMs, OT4eCTBO (110
NacnopTy), MAaHHbIE MacropTa
(cepusi, HOMEp, KEM BbIJaH, JaTa
BbI/Ia4N) 3asBUTENS
(npencraBUTENS 3asIBUTENS),
JTOKYMEHT,  yJOCTOBEPSIOLIUil
MTOJITHOMOYHSI MpeACTaBUTENS
3asBUTEIIS; HauMEHOBaHHE
IOPUINYECKOTO JTUIA

[TouToBEIH HHJIEKC, azpec
perucTpanuu 3asIBUTEIS
(mpencraBUTENS 3asBUTEIA);
IOPUJINYECKUIT W TOYTOBBIN
aJipec PUINYECKOTO JIUIA

KoHnTtakTHbIM TenedoH

Hazpanue opranuzanuu (B
nepuoj paboThl)

[Tpomry BbIIaTh apXUBHYIO
cripaBKy (yKasaTh 0 4eM) 3a
nepuoJ1 paboThl

10

JomwkHocTs (B yKa3aHHBIN
epuo1)

damuins, UMs, OTYECTBO, JaTa
POXKICHHS JIMIIa, HAa KOTOPOE
3anparnimBaeTCs apXUBHAas
cripaBka (ykKa3aTh W3MEHCHHS B
dbaMuIMKM, HWMEHH, OTYECTBE,
HMMEBIIIHE MECTO B
3anpanMBaeMblil IEPHOJT

CTpyKTypHOE  MOJpa3jicicHue,
rae paboran (a) (1ex, y4acrTok,
OTJIeJ ¥ TIP.), TOJ] YBOJbHEHUS




Jatel  poxaeHus  Jeredl B
YKa3aHHbII NepUoJ

OTBeT BLIIATH JUYHO 110 TTouTe MOI]
(HyJiCHOE NOOYEPKHY D)

[TouToBBI HMHAEKC, aapec s
HaHpaBJIeHI/ISI OTBECTA

[ToaTBepknaio cBoe corjacue, a TakKe COrjache Mpe[CTaBIIeMOr0 MHOIO JIMIIA Ha
00pabOTKy NEepCOHANbHBIX JaHHBIX (COOp, CHCTEMaTH3alMi0, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHUCIE
nepeaavy), o0e3nMuMBaHNe, OJOKMPOBAHUE, YHUUYTO)KCHUE IMEPCOHAIBHBIX ITAHHBIX, a TaKKe
WHBbIE JEWCTBUA, HeoOXoAuMbIe [JIsi O00pabOTKM NEPCOHAIBHBIX JAaHHBIX B  paMKax
IPEIOCTABICHUS YTIOJIHOMOUYEHHBIM OpPraHOM OCYIIECTBISIOIIUM IPUHATHE PEIIEHUS O
MPEIOCTABICHUU YCIYTH), B TOM YHUCJIE B aBTOMAaTU3MPOBAHHOM pPEXKUME, BKIIOUas MPUHATHE
pelIeHn Ha UX OCHOBE YIIOJIHOMOUYEHHBIM OpPraHOM, B LIEJSIX [IPEIOCTABICHUS MyHULIUITAIbHON
YCIIYTH.

(Oama) (noonucw) (©.1.0.)



[Tpunoxenne Ne 2

K aJMHUHHUCTPATUBHOMY DETJIaAMEHTY
MPEIOCTABICHUS  MYHUIUNAIbHON
yciyru «Bplgaua apXUBHBIX CIIPaBOK,
ApPXUBHBIX BBIIUCOK U apXHUBHBIX
KOIIMH 10  COLUAIbHO-IIPABOBBIM
3arpocam» aJMUHHCTPAIUH
MypOMCKOro CelbCKOro IOCEIEHUS
benoropckoro paitona Pecmy6nuku
Kpbim

(komy)

3ASIBJIEHUE

JJIS1 TIOJTy4eHHs1 APXMUBHOM CIIPaBKH 0 3apadoTHOI mJiare

dammus, WM, OTYECTBO (IO
MacropTy), Jara pOoXIACHHS,
JTaHHble  macnopra  (cepus,
HOMEp, KeM BbIJaH, JaTa

BBIJIA4M) 3asBUTEIIS
(mpencraBuUTENS 3asBUTESA);
JIOKYMEHT, YJIOCTOBEPSIOLINI
MTOJIHOMOYHS MPEeJICTaBUTENS
3asIBUTEIIS; HAaUMEHOBaHUE
IOPUANYECKOTO JINIIA

IToutoBsIit HWHJICKC, azpec
perucrpaiuu 3asiBUTENS
(mpencraButens 3asIBUTEIISN);

IOPUANYECKHUI U TTOYTOBBIN
aJpec IPUINYECKOr0 JTUIA

KonrtakTHbIi Tenedon

HasBanue opranuszanuu (B
Tepro 1 paboThI)

[lpomry  BBIHaTH  apXUBHYIO
CHpaBKy O 3apabOTHOM IuIaTe 3a
nepuoj; pabotel (He OGomee 60
MECSIIICB TIO/IPSI)

JlomkHocTh (B yKa3aHHBIN
Tepuon)

1o

damuims, UMs, OTYECTBO, Jara
POXICHHUS JIMIA, HAa KOTOPOE
3arpammBaeTCs apXWBHas
cnpaBka (yKazaTb U3MEHEHHUS B
dbamMuIMu, WMEHH, OTYECTBE,
MMEBIITHE MECTO B
3anpanvBaeMblid IEPHUOJ)

CTpykTypHOE  TIOApa3/eieHUE,
rae paboran (a) (mex, y4acTox,




OTJIeJ ¥ TIP.), TOJ YBOJIbHEHUS

Jlater  poxneHuss  eTe B
YKa3aHHBIN NEPHOJT

OTBeT BHIIATH m4HO 1o noute MDI]
(HYoICHOE NOOYEePKHYMb)

[TouToBBIli WHIEKC, aapec s
HanpaBJI€HUs OTBETA

[lonTBepxknar0 cBOe corjgacue, a TaKKe COIJIaCHe IMPEJCTABIAEMOIO0 MHOK JIMIA Ha
00pabOTKy NEepCOHANbHBIX JaHHBIX (COOp, CHCTEMaTH3alMi0, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHUCIE
nepeaavy), o0e3nMunBaHue, OJOKMPOBAHUE, YHUYTOKEHHUE MEPCOHAIBHBIX TAHHBIX, a TaKXKe
WHBbIE JEeWCTBUA, HeoOXoAMMbIE [JIsi 00pabOTKM NEPCOHAIBHBIX JAaHHBIX B  paMKax
IPEIOCTABICHUS YTIOJIHOMOUYEHHBIM OpPraHOM OCYILECTBISIOUIMM IPUHIATHE pELIEHUS O
MPEIOCTABICHUU YCIYTH), B TOM YHUCJIE€ B aBTOMaTU3UPOBAHHOM pEXHME, BKIIIOUYasl MPUHSATHE
pelIeHn Ha UX OCHOBE YIIOJIHOMOUYEHHBIM OpPraHOM, B LIEJSIX [IPEIOCTABICHUS MyHULIMITAJIbHON
YCIIYTH.

(Oama) (noonucwv) (©.1.0.)



[Tpunoxenne Ne 3

K aJMHUHHUCTPATUBHOMY DETJIaAMEHTY
MPEIOCTABICHUS  MYHUIUNAIbHON
yciyru «Bplgaua apXUBHBIX CIIPaBOK,
ApXHMBHBIX BBINHCOK W apXUBHBIX
KONMA 1O  COLMAIbHO-TIPABOBBIM
3arpocam» aJMUHHCTPAIUH
MypOMCKOro CelnbCKOro IOCEIEHUS
benoropckoro paitona Pecmy6nuku
Kpbim

(komy)
3ASABJIEHUE

JJIS TIOJIyYeHHUs] ADXUBHOM CIIPABKH, APXMBHOM BBINUCKH, APXUBHON KONUM (HYKHOe
NOI4YePKHYTH) JJIs NOATBEPKIeHUsI UMYIIeCTBEHHbIX PAB/IIPaB ONEKYHOB

damunus, uMs, OT4YecTBO (IO
NacnopTy),  JaHHble  IacnopTa
(cepus, HOMEp, K€M BbIJaH, JaTa
BBIZIAUM) 3aABUTEINS (TIPEICTaBUTEIIS

3asIBUTENA), JIOKYMEHT,
YIOCTOBEPSIOIIUI TTOJTHOMOYMS
MIPEACTaBUTENS 3asBUTEIS;

HaMMCHOBAHUEC IOPUIUYCCKOTO JIMIIA

damunus, UMs, OTYECTBO JIMIA B
apXHBHOM JIOKyMEHTE;
HAaMMEHOBAHME OPUAMYECKOIO JINLA

ITouToBEIH HHJIEKC, azipec
perucTpauuu 3asBUTEIIS
(mpencraBUTENS 3asIBUTENA);
IOPUIMYECKUM M TIOYTOBBIM aapec
FOPHJIMYECKOTO JINIA

KonrtakTHsil Tenedon

[Tpomry BbLAATH apXUBHYIO CIIPABKY,
APXUBHYIO  BBINIUCKY, AapXHUBHYIO
KOITHIO (HYy>XHOE
MOJAYEPKHYTh)(yKa3arb, O 4YEM: O
BBIICJICHUH 3€MENIbHOTO  ydYacTKa,
MPEIOCTABIICHUU KUJIOW TIJIONIA]IH,
MOJITBEPKICHUH TpaBa OMEKYyHCTBA,
00 ONEKYyHCTBE U T.J.)

Ha3panue oprana (opraHusanuu,
Jp.), BBIHOCHBILIETO PEILICHUE

Jlata npuHsATHS pemeHus (4ucio,
Mecsi1l, T0J1), HOMEp pellIeHus

OTBeT BLIAATH

JU4HO 1o moute MOI]
(HYoICHOE NOOYEePKHYMb)

[louroBblld WHIOEKC, aapec s
HaIpaBJICHUs OTBETA




B ciaydae HEOOXO0IMMOCTH
MOy YCHUS PE3yJIbTaTOB
NpEeNOCTaBIICHUS YCIIyTH B
OTHOIIICHUH HECOBEPIICHHOJETHETO,
oopmieHHBIX B hopMe ITOKyMeHTa
Ha OyMa)KHOM HOCHTEJIC, 3aKOHHBIM

IpeCTaBUTENIEM
HECOBEPILEHHOJIETHETO, HE
SIBIISTIONICTOCS. 3asBUTENIEM, YKa3aTh
bamunuto, ums, OTYECTBO
(mocnenHee - NpU  HAJIUYUK),
CBEJICHUS 0 JOKyMEHTeE,
yZIOCTOBEPSAIOIIEM JMYHOCTh

JPYroro 3aKOHHOI'O IMpEeACTaBUTENS,
YIOJIHOMOYEHHOTO Ha TMOJIyYeHHUE
pe3yJIbTaTOB MPEAOCTABICHUS
YCIIYTH.

[ToaTBepkna0 cBoe corjacue, a TakkKe COrjache MpeICTaBIIeMOr0 MHOIO JIMIIA Ha
00pabOTKy TIEPCOHANBHBIX JIAHHBIX (cOOp, CHCTEeMaTH3allio, HAKOIUICHWE, XpaHCHUE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HWCIOIb30BaHUE, pacIpocTpaHeHHEe (B TOM 4YHUCIE
nepeaady), 00e3nTUYMBaHUE, OJIOKMPOBAHWE, YHHUUTOKEHUE TEPCOHAIBHBIX TAaHHBIX, a TakKKe
WHBIC JICWCTBUA, HEOOXOoAMMBIE [JIsi O00paOOTKM TEPCOHANBHBIX JAaHHBIX B  paMKax
MPEIOCTABIICHUS YTIOJTHOMOYCHHBIM OPTaHOM OCYIIECTBISIONINM MPHUHITHE pPEIICHUS O
MPEIOCTABICHUU YCIYTH), B TOM YHUCJI€ B aBTOMATU3HUPOBAHHOM DPEKMME, BKIIOYAs MPHUHITHE
pelIeHN Ha X OCHOBE YITOJITHOMOUYEHHBIM OPTraHOM, B IEJISIX MTPEIOCTABIICHUS MYHUIIHITATLHOM
YCIIYTH.

(0ama) (noonucv) (©.1.0.)



[Tpunoxxenune Ne 4

K aJMHHHUCTPATUBHOMY DETJIaMEHTY
MPEIOCTABICHUS  MYHUIUNAIbHON
yciyru «Bplgaua apXUBHBIX CIIPaBOK,
ApPXUBHBIX BBIIUCOK U apXHUBHBIX
KOIIMH 10  COLUAIbHO-IIPABOBBIM
3arpocam» aJMUHHCTPAIUH
MypOMCKOro CelnbCKOro IOCEIEHUS
benoropckoro paitona Pecmy6nuku
Kpbim

3ASIBJIEHUE

(komy)

AJIA MOJTYICHH A apXI/IBHOfI CIIPAaBKH 0 HATPAKACHUH, MIPUCBOCHUHU MMOYC€THOT0 3BAHUA

(Hy’KHOE IMOAYEePKHYTh)

®amwins, UM, OTYECTBO (IO
[acnopTy), JaHHble HacnopTa
(cepus, HOMep, KEM BBIJaH, JaTa
BbIJIa4N) 3asiBUTEIS
(mpencTaBUTENS 3as1BUTENIA),
JIOKYMEHT, YAOCTOBEPSAIOIINI
MOJIHOMOYUS IIPEICTaBUTEIIS
3asIBUTEIIS; HAaUMEHOBAaHUE
IOPUAMYECKOTO JINIA

ITouToBEIH HHJIEKC,
perucTpauuu 3asBUTEIIS
(mpeacTaBuTENS 3asIBUTEISN);
IOPUIMYECKUAN U TIOUYTOBBIN ajpec
FOPHJIMYECKOTO JIUIA

azapec

KoHTakTHBIH TenedoH

[Tpomry BBIJIaTh apXUBHYIO
CITpaBKy 0 Harpax;jaeHuu,
MIPUCBOCHUU TIOYETHOTO 3BaHUS
(Hy>XKHO€ TIOTYEPKHYTH) (YKas3aTh

Ha3BaHUE rocyaapCTBEHHOU
(BEJOMCTBEHHOI) Harpazpl
(opmeH, Menanb, HarpyJIHBIHA
3HaK, TIpamMoTa),  IOYETHOIO

3BaHUA U T. 1.)*

HasBanue oprana (opraHuzammuw,
Ip.), TPHUHSBIIETO pEUICHHE O

HarpakJICHUH, MIPUCBOCHUHT
MOYETHOTO 3BaHUS, nara
NPUHATUS ~ pEelIeHus  (YUco,

MecsIl, T0/1), HOMEp pEIIeHuUs, Jp.

Mecto paboThl UM JOKHOCTH B
TIEPHOJT HATPAKICHHUS

damMuansi, UM, OTYECTBO JIHMIIA,




Ha  KOTOpO€  3alpalluBaeTCs
apxuBHas cIpaBka (yKa3aTb Bce
U3MEHEeHHs B (aMIINU, MMEHH,
OTYECTBE, MMEBIIUE MECTO B
3anpaiMBaeMblii IEpUo)

OTBeT BBIJATH JInuno, o noure, MOI]
(HYoHCHOE NOOYEPKHYMb)

ITouroBblli HWHAEKC, aapec st
HalnpaBJICHUs OTBETa

*B ciyuae coxpannocmu y0ocmogepenus K Hazpaoe - RPUILOHNCUMb KCEPOKONUIO
yoocmogepeHusi

[ToaTBepknaio cBoe corjacue, a TaKKe COrjache MPeACTaBIIeMOr0 MHOIO JIMIIA Ha
00pabOTKy TepCOHANbHBIX JaHHBIX (cOOp, CHCTEMaTH3alMI0, HAKOIUICHHE, XpaHEHHE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIE
nepenauy), o0e3nMuMBaHUe, OJOKMPOBAHUE, YHUUYTO)KCHUE IMEPCOHAIBHBIX ITAHHBIX, a TaKKe
UHBbIE JIeWCTBUA, HeoOXoAMMbIE [Isi O00pabOTKM NEPCOHAIBHBIX JAaHHBIX B paMKax
IPEIOCTABICHUS YTIOJIHOMOUYEHHBIM OpPraHOM OCYILECTBISIOUIUM IPUHATHE pELIEHUS O
MPEIOCTABIICHUU YCIYTH), B TOM YHUCJIE B aBTOMAaTU3MPOBAHHOM pPEXKUME, BKIIOUas MPUHATHE
pelIeHN Ha UX OCHOBE YIIOJIHOMOUYEHHBIM OpPraHOM, B LIEJSIX IIPEIOCTABICHUS MyHHULIMITAJIbHON
yCIIyTH

(0ama) (noonucw) (D.1.0.)



