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OO0 yTBep>KICHUH AIMHUHHCTPATHBHOIO PETIaMEHTa
IIPENOCTABICHUs MYHULUMIIAIBHON yciayru «/laga
MUCHMEHHBIX Pa3bICHEHUN HAJIOTOIUIATEIbIIUKAM U
HAJIOTOBBIM aréHTaM I10 BOIpOCaM IIPUMCHCHUA
MYHHIIMIIAIbHBIX HOPMATHUBHBIX MPABOBHIX AKTOB O
Hajorax u coopax»

PykoBoactBysice denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
IIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX W MYHUUMNAJIBHBIX YCIYI», B COOTBETCTBUH C
®enepanbabiM 3ak0HOM 0T 06.10.2003 Ne 131-03 «OO0 00mux OpUHIMIAX OPTaHU3AIUN
MECTHOro camoynpasieHuss B Poccuiickon ®denepauun», YCTaBOM MYHULUIIAIBHOTO
oOpazoBanusi Mypomckoe cenbckoe mnoceneHue benoropckoro paiiona PecnyOnuku Kpbiwm,
[TOCTAHOBIJIAIO:

1. VrBepauTb AJIMUHUCTPATHUBHBIN pEryiaMeHT MO MPEIOCTaBICHUI0O MYHUIUNAIbHOMN
yciyru «Jlaya MMCbMEHHBIX pa3bsCHEHWM HAJIOrOIUIATENIBIIMKAM M HAJOTOBBIM areHTam Io
BOIPOCaM NMPUMEHEHHS] MyHHUIUIAIbHBIX HOPMATUBHBIX MIPAaBOBBIX aKTOB O Hajorax u cbopax»
(mpunoxenue 1).

2. TlocTaHOBIIEHUE BCTYIAET B CHITY CO JIHS €TO ITOITUCAHMUS.

3. OOHaposoBaTh HACTOsIIEEe MOCTAaHOBJICHHWE HA JOCKe OObBsBIEHHH MypOMCKOro
CEITbCKOTO COBETA M OMyOJIMKOBaTh Ha caite: http://mypomckoe.pd

4. KoHTpOJIb 32 UCIIOJTHEHWEM HACTOSALIETO MOCTAHOBICHHS OCTABJISIO 3a COOOiA.

IIpencenarens MypoMCKOTo CEJILCKOTO COBETA -
TJ1aBa aIMUHUACTPAIIAY CEITbCKOTO MTOCEIICHUS A.X. XamuToB



[Ipunoxxenne Ne 1

K ITIOCTaHOBJICHUIO
aIMUHUCTPALUU
MypOoMCKOTro CeIbCKOTro
IIOCEJICHUS

ot 02.11.2020 roma Ne 220

AJIMMHHUCTPATUBHBIN perjiaMeHT
NpeaoCTABIEHUSI MyYHUIMIIAIbHOM yeayru «/laya nucbMeHHbIX pa3bsiCHeHMit
HAJIOTOIIATEe/IbINMKAM H HAJIOTOBBIM areHTaM 110 BOIPOCaM NPUMeHEeHHs
MYHHMIHNAJIbHBIX HOPMATHBHBIX IPABOBbIX AKTOB 0 HAJIOrax U cHopax»

1. O6uMe moJI0KeHus

1.1. Ilpeamer perynupoBaHusl.

AJMUHUCTPATUBHBIA PErJIaMEHT M0 MPEeJIOCTABICHUI0 MYHULMMAIbHON yciyru «Jlaua
MUCHBMEHHBIX PAa3bSICHCHUN HAJIOTOIIATENBIINKAM W HAJIOTOBBIM areHTaM II0 BOIPOcaM
MPUMEHEHUS MYHUIMIAIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB O Hajorax u cbopax» (mauee —
aJIMUHHCTPATUBHBIA PETIAMEHT) pa3paOOTaH B LEJSAX IMOBBIIMICHUS KAauyecTBa MPEIOCTABICHUS
MYHHIIMIIAILHOW YCIYyTH, CO3AaHUS KOM(OPTHBIX YCIOBUU Uil PU3NYECKUX U IOPUIAMUECKHUX
JUI W OMPEIENSIeT MOCIe0BATeIbHOCTh U CPOKU JNCHCTBHUH (2 IMUHUCTPATUBHBIC MTPOLIETYPHI)
AnMuHHECTpaniuu MypoMCKOTO celbCKOoro noceiieHus benoropckoro paiiona Pecny6nuku Kpbim
U €€ JTOJKHOCTHBIX JIUII.

1.2. Kpyr 3asBureneit

3a TONyYeHWEM MYHUIMMAIBLHOW YCIyTH MOTYT OOpaTuThCs (PHU3UYECKOe WU
IOPUIMYECKOE JIUIIO (32 UCKIIOUYEHUEM TOCYAApCTBEHHBIX OPraHOB, TEPPUTOPUAIBHBIX OPTaHOB,
OpTraHOB T'OCYAaPCTBEHHBIX BHEOIOKETHOBIX (DOHIOB U UX TEPPUTOPUATHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUs), MO0 WX MPEACTABUTENH, ACHCTBYIOIIME B CHIYy MOJTHOMOYUH,
OCHOBAHHBIX Ha JOBEPEHHOCTHU MJIM MHBIX 3aKOHHBIX OCHOBAHMSIX (J]aJie€ - 3asIBUTEIH ).

1.3. TpeGoBanusi Kk MOpPAAKY HHDOPMHPOBAHHUS O MPEAOCTABICHUM MYHUIIUMATHHON
YCIIyTH

1.3.1. aopmupoBanue 3asBHUTENICH MO BOMpPOCAM TMPEIOCTABICHUS MYHHUITUTIATHHON
YCIIyTH OCYLIECTBIISIETCS IOCPEACTBOM:

pa3Menienuss uWHpopMalnud Ha OQUIMAIBHOM caiite AJMUHUCTpauud MypomcKoro
CEJIbCKOTO TIOCENCHHS B WH(OPMAINMOHHO-TEICKOMMYHUKAIIMOHHONH cetu  «VHTepHET»
http://mypomckoe.pd/ (mamee - oduUIUANBHBIA calT), B ¢eaepaabHOil TOCyIapCTBEHHON
nHPOPMAITMOHHOHN cucTeme «DeepabHbBIN peecTp rocyJapCTBEHHBIX U MyHHIIHITATLHBIX YCIYT
(bynkumii)» (manee - denepalbHBIA peecTp), Ha odUIMATBHOM caiTe B deaepaabHON
rOCyapCTBEHHOW WHQPOPMAIMOHHON cucteMe «EmWHBIN mopTan ToCyIapCTBEHHBIX U
MYHUITUTIATBHBIX yCIIyT (QyHKIuMN)» (nanee - Enuabiii mopran), Ha HHOOPMAIMOHHBIX CTEHIAaX
B MMOMEIIEHUAX AAMUHUCTpAIIMH MypOMCKOTO CETbCKOTO MOCEIEHUS;

NPEIOCTaBICHUS 3asBUTEN0 MHPOpMAIMU B YCTHOW ¢opme mo TenedoHy WIHM NpU
JIMYHOM OOpalleHUH;

NPEIOCTaBICHUSl 3asBUTENI0 HWH(GOpMAlNKUKM B MUCBMEHHOW ¢dopMe MO TMouTe WU
ANEKTPOHHOM MOYTE.

1.3.2. Ha odunmansHoMm caiite, B denepanbHOM peecTpe, Ha EaumHoM moprtane u Ha
WHPOPMAIMOHHBIX CTEHAAX B TIOMEHICHHMSIX AJIMHHHCTpAri MypOMCKOTO CEIIbCKOTO
MOCENICHUS pa3MeIaeTcsl CleAyoas ClipaBoYHast UHHOPMAIIHS:

0 MecTe HaxoXJIeHus U rpaduke padoThl AIMUHUCTpAIUU MypPOMCKOTO CEIIbCKOTO
MOCETICHUS;

CIpaBOYHBIX TeiehoHaX AIMUHUCTpAIUd MypPOMCKOTO CEIIbCKOTO IOCEICHUS, B TOM
yuclie HoMmepe TenedoHa-aBTOMHPopMaTopa;


http://
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azipecax O(QUIMATBHOTO CaiiTa, a TaKKe JIEKTPOHHOH MouThl U (Min) GopMBI 0OpaTHOM
CBs3M  AnMUHHUCTpanud  MypOMCKOTO  CEIbCKOTO  MOCelieHuss B HH(OpMaIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTH «IHTEepHEeT».

1.3.3. Ha odunmansHOM caiiTe Kpome CIpaBOYHOM MHGPOpMAIUH, YKa3aHHOW B IyHKTE
1.3.2 HacTosAIIer0o AAMUHUCTPATHBHOTO PETIIAMEHTA, pa3MeIaeTcs Cleayonas nHOpMAaIHs:

rpaduk npuema 3asiBICHUIH;

TEKCT HaCTOSALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

HOPSAZOK TONMydeHUs HWHGOpPMALUK 3asBUTENAMU [0 BOIpPOCaM MPEIOCTABICHUS
MYHMIMIIAJIbHON yCIIyTH, CBEACHUN O X0J1€ IPEIOCTABIECHUS YKa3aHHBIX YCIIYT;

nepeyeHb HOPMATHUBHBIX  TPAaBOBBIX  aKTOB, PETyJIUPYIOIIUX  IPEIOCTaBICHUE
MYHUIIUTIATBHON YCITyTH;

MOPSJIOK  JTocyneOHOTO  (BHECYIeOHOr0) OOKAJIOBaHMS PEIICHWH ©  JICWCTBHI
(6e3mericTBuUs) AnMUHUCTpAaUd MypOMCKOTO CETCKOTO TIOCEICHHS U €€ JTIOJDKHOCTHBIX JIHII,

(hopMbI 3asBJICHUM [Is1 3aMOJIHEHHS U 00pa31Ibl 3aM0IHEHUS 3asIBJICHUM.

1.3.4. Ha EnqunoM mopTaiie KpoMe CIipaBOYHOM MH(pOpMaIuy, yKa3aHHOW B myHKTe 1.3.2
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, pa3MellaeTcs cleayronias nHpopMaIus:

MOPSAOK MONy4YeHHs WHGOPMAIMKM 3asgBUTEISIMU [0 BONPOCAM  IPEIOCTABICHUS
MYHHIIMIIAJBHOW YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU IS
IIPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIIyTH, CBEACHUI O X0JI€ IIPEJOCTABICHUS YKa3aHHBIX YCIYT;

nepeyeHb HOPMATHUBHBIX  TPAaBOBBIX  aKTOB, PETyJIUPYIOIIUX  IPEIOCTaBICHUE
MYHUIIUTIATBHON YCITyTH;

UCUEPIBIBAIOIIUNA TEpeYeHb JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBICHUS
MYHUIIUNIATBHON yCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeyeHb J0KyMEHTOB, KOTOPBIE 3agBUTEIb BIPaBE MPEACTaBUTH MO COOCTBEHHON MHUIINATUBE;

KpyT 3asiBUTEIIEH;

CPOK IPEI0CTABICHUS MYyHHUIIUITATLHON YCITyTH;

pe3ynbTarhl MPENOCTaBICHUS MYHMUIMIAIBHOW YCIYTd, TMOPSIOK MpPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yIbTaTOM MPEAOCTaBICHUS MyHUIUIAIBHON YCIIyTH;

MCUEPIBIBAIOIINN NIEpeYeHb OCHOBAHMN JJI OTKa3a B MPEAOCTaBICHUH MYHHUIIUINAIbHON
YCIIyTH;

MOPSIIOK  J10CyIeOHOTO  (BHECYIEOHOr0) O0XKaJIOBaHMSI PEUICHUA U JIeUCTBHM
(Oe3neticTBuUs) AIMUHUCTpaUd MypOMCKOTO CeThCKOTO MOCETICHHS U €€ TOJDKHOCTHBIX JIHII,

(hopMBbI 3asBJICHUN /IS 3aIIOTHEHUS 1 00pa3Ibl 3aII0THEHUS 3asIBICHUI.

1.3.5. Ha umHOpManuoHHBIX CTEHJaX B MOMEMIEHUAX AJIMUHHUCTparuu MypoMCKOro
CEJIbCKOTO MOCEJIEHNs KpOMe CIIPaBOYHON MH(OpMalny, yKa3aHHOH B IyHKTe 1.3.2 HacTosero
AJIMUHUCTPATUBHOTO periiaMeHTa, pa3Meniaercs ciaeayromnas nHpopmarus:

rpaduK npuemMa 3asiBICHHH;

MOpSJIOK  JTocyneOHOro  (BHECYIeOHOro) OO0KaJIOBaHMsI PEIICHUH W JICWCTBHIM
(6e3neiicTBUS) AIMUHUCTpATTH MypPOMCKOTO CEIILCKOTO TIOCEJICHUS U €€ TOJKHOCTHBIX JIUIL;

(hopMbI 3asBICHUM JTsI 3aTIOJTHEHHS U 00pa31Ibl 3aMOTHEHUSI 3asIBIICHUM.

1.3.6. Undopmanust o mopsake M CPOKax IMPEIOCTABICHUS MYHUIIUMAIBHON YCIyTH,
pa3Mmeniaemast Ha Exunom noprane u popmupyemas Ha OCHOBaHUU CBEICHUMN, COEPIKAIUXCS B
(benepanbHOM peecTpe, PEIOCTABISIETCS 3asIBUTEINIO OECIIaTHO.

Hoctyn x nHbOpMalUy 0 CpOKax M MOPSAKE MPEIOCTaBICHUS YCIyTU OCYLIECTBIAETCS
0e3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMN, B TOM 4YHUClIEe 0€3 HCIOJIb30BaHUS
MPOrPaMMHOTO OOECIEUEHHUs, yYCTAaHOBKA KOTOPOTO HAa TEXHUYECKHUE CPEICTBA 3asBUTEIS
TpeOyeT 3aKiIl4YeHMs] JIMIEH3MOHHOIO WJIM HHOTO COMVIALIEHUs C IpaBooOiagaTesieM
MPOrPaMMHOT0 OOecTeyeHus, MpeIyCMaTPUBAIONIEr0 B3WMaHWE IUIAThl, PETHCTPAIUIO KU
ABTOPU3ALIMIO 3asIBUTEIIS UM NPEAOCTABICHUE UM NIEPCOHANIBHBIX JAHHBIX.

1.3.7. IlpenocraBnenue nHGOPMAIUH 3aIBUTEIIO B YCTHOU (hopme 1o TenedoHy Uil npu
JMYHOM OOpaIEHUH OCYILECTBIISIETCS MO CIAEAYIOLIUM BOIIPOCAM:

JaTa MOCTYIUICHUS B AIMUHUCTpaLMi0 MypOMCKOTO CEIbCKOTO TIOCETICHHS 3asiBICHUS O



NpPEJOCTABICHUH  MYHUIMIIATBHOM  YCIyIrM W BXOISIIEM HOMEpe, TIOJ  KOTOPBIM
3aperuCTPUPOBAHO YKA3aHHOE 3asiBICHHE, 00 OTBETCTBEHHOM paOOTHUKE AJIMUHHUCTPALUU
MypOMCKOTO CeTbCKOTO TMTOCENICHHSI, PACCMATPUBAIOIIETO 3asBICHNUE;

XOJ paCCMOTPEHUS 3asBIICHUS;

HOpPMAaTHBHBIC TPABOBHIE aKThl, HA OCHOBAaHMU KOTOPBIX AJMUHHUCTpanus MypoMCKOTo
CEJICKOTO MOCEJICHUS IPEJOCTAaBIAET MyHUIMIIATBHYIO YCIYTY;

MECTO pa3MeIleHus] Ha OpHUIMATIBLHOM caiiTe AJIMUHHUCTpanuu MypOMCKOTO CEIbCKOTO
noceneHus U Ha EnquHoM noprasne uHdopmalu no Bonpocam npeaocTaBiIeHs] MyHUUTAIbHON
YCIIyTH.

[Ipn npenocraBneHUM 3asgBUTENIO0 YKAa3aHHOM B HACTOSIIEM IyHKTe HH(OpManuu
paboTHUK AJIMHHUCTpAaMK MypOMCKOTO CEIbCKOTO IIOCEICHUsI JOJDKEH Has3BaTh CBOIO
dbamunuio, uMsi, 0OT4eCTBO (IIPU HAJIWYHUH), TOJKHOCTh, a TAaK’K€ HAUMEHOBAHHE CTPYKTYpPHOTO
noJpa3fesieHus] AIMUHHCTPAUUUd MypOMCKOTO CEIbCKOTO MOCEIECHUS B KOTOpOE oOpaTmiics
3agBUTENb, U B BEXKIMBOH Qopme mnoaApoOHO NPOUHPOPMHUPOBATH OOPATUBLIETOCS IO
MHTEPECYIOIINM €T0 BOIPOCAM.

Bpemsi orBeTa Ha BOmpoCH! 3asBUTENS MO TelnedOHYy WIM NPHU JTUYHOM OOpalIeHUH He
JIOJKHO npeBblmIaTh 10 MUHYT.

B cnyuae ecnu [ moAroToBKy OoTBeTa TpedyeTcs: OoJblle BpEeMEHHU, YeM YCTaHOBIIEHO,
paboTHUK AAMUHUCTpaluu MyYpPOMCKOTO CEJIbCKOI0 MOCEJICHMs], OCYIIECTBISIONINN YCTHOE
nH(GOPMHUPOBAHUE, BIIPaBe MPEIJIOKUTh 3aIBUTEN0 OOpAaTUTHCS AJI MOIyYeHHs] HEOOXOAUMOMN
UH(POpPMAaLIMU B MUCbMEHHOH (popme b0 Ha3HAUUTH JPyToe yA00HOE BpeMs.

1.3.8. Ilpu oOpamiennu 3asBuTeNs 3a WHGoOpMaIeld B AIMUHHUCTpAIMIO MypOMCKOTO
CEJIbCKOTO TOCENICHHsI B NMUCHhMEHHOH (OpMe OTBET Ha IOCTABICHHBIH B OOpAIIEHHWH BOIIPOC
u3JaraeTcs B MPOCTOM, YETKONM W TOHATHON ¢opMe ¢ ykazaHHEM IODKHOCTH, (amMHIdd U
MHHIIAAIOB JIUIA, TIOANKCABIIETO OTBET, a TaKke (aMIIUN, IMEHHU, OTYECTBA (MIPH HAJIMYHMN) U
HOMepa TeneoHa HEMOCPenCTBEHHOro wHcmoiaHuTens. OTBET 3asgBUTENIO HAmpaBiseTcs B
NUCHbMEHHOW (hopMe TIOYTOBBIM OTITPABICHHEM WIIH IO 3JIEKTPOHHOM MMOUYTE B TEUYCHHUE TPUILATH
THEH co JHS MOCTYIUICHHS OOpaIeHHs.

1.3.9. Eciu 3ampammBaemas 3asiBUTENIEeM MHPOPMAIUS HE MOXET OBbITh MpeI0oCTaBIeHA
0e3 pasriamieHusl CBEACHHM, COCTABISIIOIIMX TOCYJAAPCTBEHHYIO WJIM HMHYIO OXpaHSEMYIO
(denepanbHBIM 3aKOHOM TaiiHy, 3asBUTENIO COOOIIAETCS O HEBO3MOXXHOCTH J1aTh OTBET II0
CYWIECTBY TIOCTaBJIEHHOIO BOMpPOCa B CBSI3M C  HEJOMYCTUMOCTHIO  pasrialleHus
COOTBETCTBYIOIIUX CBEACHUN.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K HWH(GOOPMHUPOBAHHMIO 3asABUTEICH IO BOMpOCaM
IPE0CTaBICHUS] MyHHUIIUTIAIBHOW YCITYTH SBIISIOTCS:

JIOCTOBEPHOCTH U MOJIHOTA MPEAOCTaBIsIeMON HHPOpMAIUY;

YETKOCTh B U3JIOKEHUH UHPOPMALINY;

yA00CTBO U IOCTYITHOCTb MONy4YeHUS HH(DOPMALINY;

OTIEPATUBHOCTH MPEIOCTABICHUS HHPOPMALINH.

2. CTanaapr npeaocTaBJjieHHsi MyHUIUNAJIBLHOM YCJIYT U
2.1. HaumMeHOBaHME€ MYHUIMNAIbHON ycayru - Jlaya NTUCBMEHHBIX pPa3bSICHEHUU
HAJIOTOTUIATENBIIMKAM M HAJIOTOBBIM areHTaM IO BOMPOCaM MNPUMEHEHHUS MYHHUIMIAIbHBIX
HOPMATUBHBIX MPABOBBIX aKTOB O Hajorax u coopax.
2.2. HaumeHoBaHME OpraHa, MpeoCTaBIISIIONIETO MyHUITUTIATBHYIO YCIYTY.
MyHuUIMNAneHY0 YCIyry MpeAocTaBisieT AIMUHUCTpanus MypOMCKOro CelbCKOTO
nocesieHus (maigee - AaMuHHUCTpaius). B cooTrBercTBuu ¢ myHKTOM 3 dYactu 1 cratem 7
O®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O0 opraHuzanuu MpeIoCTaBICHUS
TOCYJJaPCTBEHHBIX W MYHHUIIMTAIBHBIX YCIyT~ OpraHbl, MPEIOCTABISIONINE TOCYAapCTBEHHBIC
YCIIyTU, W OpTaHbl, MPEJOCTABISIONINE MYHUIMIAIbHBIE YCIyT'H, HE BIpaBe TpeOOBaTh OT
3asBUTENSl OCYINECTBIICHUS JCUCTBHUH, B TOM YHCJIE COIJIACOBaHWM, HEOOXOMUMBIX JIs
MOJyYEHHUsI TOCYJAPCTBEHHBIX U MYHUIIMIANBHBIX YCIYT U CBSI3aHHBIX C OOpallleHUEM B HHbBIE



roCyAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIEHHs, OPraHNU3alUHY, 32 UCKIIOUEHUEM
HOJY4YEeHHUsl YCIyT U MOJXy4YEHHUs JOKYMEHTOB M MH(OpMAIMH, IPEJOCTaBIIEMbIX B pe3yibTaTe
TaKHUX YCIyT, BKJIIIOUEHHBIX B NIEPEYHH, YKa3aHHbIE B yacTH 1 craThu 9 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 “O6 opraHuM3alud IpeJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT .

2.2.1. OcyecTBieHHE OTAENbHBIX MNPOLEAYpP BO3MOXKHO Ha 0aze M®DIL[ Tonbko Ha
OCHOBAHUU COOTBETCTBYIOIIMX COTJIAIEHUN Mexay AnmuHuctpanueid u MOLI.

2.2.2. Anmunuctpanus, M®I] He BmpaBe TpeOOBaTh OT 3agBUTENSI OCYIIECTBICHHS
JIeCTBUH, B TOM YHCJIE COTJIACOBAHUMN, HEOOXOAUMBIX JUIS TOTYYCHUSI MyHHUIMIIATBHOW YCIyTH
U CBA3aHHBIX C OOpalleHHEM B HHbIE TOCYAAPCTBEHHBbIE OpraHbl (OpraHbl MECTHOI'O
CaMOYIIPABJICHUS ), OPraHU3alMH, 3a UCKIIOYEHUEM IOJYyUEHHUS YCIIyT, BKIIOUEHHBIX B IEPEUEHD
yCIyr, KOTOpbIE SBISIOTCS HEOOXOOUMBIMH M 00s3aTelIbHBIMM JUISL NPEAOCTABICHUS
MYHMIMIAIbHBIX YCIIYT.

2.3. KoHe4yHBIM pe3yJapTaTOM IPEJOCTABICHUS MYHULUNAIBHON YCIYI'M SBIISETCS
Bbl/1aya (HaIlpaBJIEHNE) 3asBUTEINIO pe3yiibTaTa IPEeI0CTABICHUS MyHUIIUIIAIbHON YCIyTH.

PesynpTaToM npenocraBieHus MyHULIUIIAIBHON YCIYTH SIBIISETCA:

1) nmuceMeHHOE pa3bsCHEHHE II0 BOIPOCAM IPUMEHEHHS MYHHMLMIAIbHBIX MPABOBBIX
aKTOB O HaJlorax u coopax;

2) NUCBbMEHHBIN OTKa3 B IPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH.

2.4. Cpok npeocTaBIeHUs MyHULIMIAIBHON YCIYTH HE TOJDKEH mpeBbimaTth 20 gHel co
JIHSl pEeruCTpaliy 3asiBICHUS O IPEJOCTABICHUN MYHULMIIAIBHON YCIyI'H U UHBIX JOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 2.6 HAcTOALIETO aAMMHHUCTPATHUBHOIO periameHTa. CpoKHM MpOXO0KIECHUS
OTJENbHBIX AJMUHUCTPATUBHBIX NPOLEAYP U CPOKH BBIIIOJHEHUS JACUCTBUH OTIEIbHBIMU
JOJKHOCTHBIMH JIMIIAMM YKa3aHbl B pa3ziese 3 HaCTOSAUIETO aIMUHUCTPATUBHOTO PErVIAMEHTA.

2.5. Ilepeuenn HOPMAaTUBHBIX  IPABOBBIX aKTOB, PEryIHMpyIOMNX
IpPEJOCTaBIEHNE MYHUIMNAIbHON yCIayru (C yKa3aHHEM HUX PEKBU3UTOB M HCTOYHUKOB
ounmanbHOro OIMyOIMKOBAaHUS), pa3MeIIeH Ha OQUIIMATILHOM caiiTe AJMHHUCTPAIlUN B CETH
«HTepuer», B (eaepaibHOM peecTpe M Ha EnuHOM moprane TroCyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT ((QyHKITHIA).

AnMUHHCTpanst  obecrieyrBaeT pa3MEUIeHHe M aKTyaJlu3aluio  IepedHs
HOPMAaTUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLIUX MPEAOCTaBICHUE MyHUIMIIAIILHON yCIIyTH, Ha
CBOEM O(HILIMAILHOM caiiTe, a TakXkKe B COOTBETCTBYIOILEM pa3zfielnie eliepalbHOro peecTpa.

2.6. UcuepnpiBarouuil nepeueHb JTOKyMEHTOB, HEOOXOAMMBIX MAJI NPEJOCTaBICHUS
MYHHLMIIAIBHON YCIIyTH.

2.6.1. HcuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
3aKOHOAATEIbHBIMA WJIM WHBIMH HOPMATHBHO-TIPABOBBIMM aKTaMU JUISl PENOCTABIICHUS
MYHMIMINAIBHON yCIIyTH, MOJUIEkKAIINX IPEICTABICHUIO 3asiBUTEIIEM

3asBJICHHE O Jade [HCBMEHHBIX PpAa3bsICHEHHH 10 BONpPOCaM IPUMEHEHHUS
MYHHIIMIIATBHBIX TPABOBBIX aKTOB O Hajorax W cbopax (manee - 3asBieHue) mo ¢dopme,
yKa3aHHOH B npuioxeHnu Ne 1 k HacTosimeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3asiBUTENb B CBOEM NMMCbMEHHOM OOpAIEHUH B 00513aTEIbHOM HOPSAAKE YKa3bIBAET:

- HauMMEHOBaHHE YIOJIHOMOYEHHOIO OpraHa MECTHOTO CaMOyIpaBleHHUs, 100
(amMuITuIo, UMs1, OTYECTBO PYKOBOJIUTEIS, INOO TOJDKHOCTH COOTBETCTBYIOIIETO JIMIA, KOTOPOMY
HaIpaBJIEHO MUCbMEHHOE 00paICHHE;

- HaUMEHOBAaHWE OpraHu3aluud Wiad  (paMuiaus, uMs, OTYECTBO TIpa)KAaHUHA,
HalpaBUBIIEro OOpalleHue;

- aJ)pec 3asgBUTENS, 10 KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET;

- coJiepKaHue OOpaleHNUs;

- IO/TIUC JINIIA;

- 1aTa oOpaIieHus.

[MucemenHOE oOpalieHne PUAMYECKOTO JHIa OpopMIIsieTcsl Ha OJIaHKe ¢ yKa3zaHHeM
PEKBU3UTOB 3asBUTEJNISA, JAThl U PErMCTPALMOHHOTO HOMepa, (aMWIMU M HoMepa TenedoHa



UCIIOJTHUTENS 3a MOJNUCHI0 PYKOBOAMTENS WIM JIOJDKHOCTHOTO JIMLA, HMEIOUIEr0 IpaBo
MOJIMTUCU COOTBETCTBYIOIIUX TOKYMEHTOB.

2.6.2.JIokyMeHTBI, HEOOXOIUMBIC B COOTBETCTBUU C HOPMATHBHBIMHU IMPABOBBIMH aKTaMH
JUISE  TIPEJOCTaBICHUS MYHMIIMNAIBHOW YCIYTH, KOTOpble HAaXOASITCI B PACIOPSIKEHUU
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPABJICHUS M WHBIX OPraHoB, U
NO/JIeXKAIIUX  IPEACTABICHUI0 B  paMKaX MEXBEJOMCTBEHHOIO  B3aMMOJICUCTBHUS  HE
PEeTyCMOTPEHBI.

2.6.3. Konuu JOKYMEHTOB, €CIIM TaKOBbIE NMPUJIATAIOTCS 3asBUTEIEM IO COOCTBEHHOM
WHUIMATHBE, JIOJDKHBI OBITh 3aBEPEHBbI TOJIUCHIO 3asABUTENS C yKa3aHueM (amMuiuu u
MHUIMAIOB (OTYECTBO B WMHHUIMANAX - NPHU HAIMYUU) 3asiBUTENS, a TAKXKE JaThl 3asBJICHUS.
JIUCTBI, COCTABISIONINE KOTHIO OJTHOTO JOKYMEHTA, JIOJDKHBI OBITh IPOHYMEPOBAHBI U MTPOIITUTHI
C YKa3aHUEM KOJIMYECTBA MPOILIUTHIX JIUCTOB.

2.6.4. Ilpu nopaue 3asBJICHUS M MPUIATa€MbIX K HEMY JIOKYMEHTOB JIMYHO 3asBUTEJIEM
COTPYIIHUKY aJAMHHHUCTpAIMH, TMPEABABIAETCS JOKYMEHT, YJIOCTOBEPSIOMIMA JHUYHOCTH
dusnyeckoro nuia (ero MPeACTaBUTENS), MPEICTABUTENS FOPUIUYECKOTO JIMIA, JOKYMEHT,
MOJITBEPKIAIOLIUI TTOJTHOMOYHUS MPEICTaBUTEN (PU3MUECKOT0 WM IOPUANYECKOro Juna (mpu
nojaue 3asBieHUs npejacraButenem). Cekperapb KOMUCCUU M3TOTaBIMBAET KOIMUIO JOKYMEHTA,
YAOCTOBEPSAIOLIEr0 JHMYHOCTh (PU3NYECKOro Jnia (ero mpeacTaBUTeNs), MpeacTaBUTENs
IOPUMYECKOTO  JIMIA, JIOKYMEHTa, [MOATBEPXKJAIOIIETO  MOJHOMOYHUS  IMPEJACTaBUTENS
bu3znyecKoro WM OpUIUYECKOro Jsuna (Mpu TMojade 3asBICHUS IMpPEJCTaBUTENEM), U
BO3BpAILlAET yKa3aHHBIC IOKYMEHTHI.

2.6.5.AmMHUHHCTpAIIMS HE BIIpaBe TPEOOBAThH OT 3asBUTEIIS:

1) mpencraBieHuss NOKYMEHTOB W HWH(GOpPMAIMM WU OCYIICCTBICHUS JCHCTBHA,
MPEJICTAaBICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pPETyJUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIMIME B CBSI3U C MPEIOCTaBICHUEM
MYHHIIUIIAILHON yCITyTH;

2) TpenCTaBJICHUS JOKYMEHTOB W WH(MOpMAIMKM, B TOM YHCIIE TMOATBEPIKIAIOIINX
BHECEHUE 3asiBUTENIEM ILIAThI 32 MPEAOCTaBICHUE MYHUILIUNIATBHON YCIYTH, KOTOPbIE HAXOIATCS
B PpAacCMOpsHKEHUU OPraHOB MECTHOTO CaMOYMPABJICHHS JUOO TMOJBEIOMCTBEHHBIX OpraHaM
MECTHOT'O CaMOYTIpaBJeHHs OPTaHU3ali, YIaCTBYIOUINX B MPEJOCTABICHUH MPEIYCMOTPEHHBIX
gacteio 1 ctareu 1 @enepanpHoro 3akoHa ot 27 utong 2010 r. Ne 210-d3 «O6 opranuzamuu
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYr» MYHULUMNAIbHBIX YCIYT, B
COOTBETCTBUU C HOPMATHBHBIMU ITPAaBOBBIMU akTamu Poccuiickoin denepanni, HOpMaTUBHBIMHU
npaBoBbIMU akTamMu PecnyOonmuku  KpblM, MyHHIMNATbHBIMA TNPAaBOBBIMHU  aKTamH, 3a
WCKIIFOUEHHEM JIOKYMEHTOB, BKJIIFOUEHHBIX B OMpPEEIECHHBIN YacThio 6 ctatbu 7 deaepanbHOTro
3akoHa oT 27 utofisg 2010 r. Ne 210-D3 «O06 opranuzaiuu MpeaoCTaBICHNUs TOCYAApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT» MepeYeHb TOKYMEHTOB. 3asiBUTENb BIPaBe IMPEJACTaBUTh YKa3aHHbBIC
JOKYMEHTbl U WHGOpPMAaIlMI0O B OpraHbl, MPEAOCTABISIIONINE MYyHHIIMIAIbHBIE YCIyTH, IO
cOOCTBEHHON MHHUIINATHBE;

3) ocy1iecTBiIeHUs AEUCTBUIA, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOIUMBIX IS MOTy4eHUs
MYHUIUIIAJIBHBIX YCIYT U CBSA3aHHBIX C OOpAIllEHUEM B UHBIE TOCY/IaPCTBEHHBIE OPTaHbl, OPraHbl
MECTHOTO CaMOYTpaBJICHHsI, OPTaHU3alUY, 32 HCKJIIOUYEHHUEM IOJYYeHHUS YCIYT U MOTyYeHHUs
JTIOKyMEHTOB U WH(OpPMAIUHU, TMPEIOCTABISIEMbIX B PE3YJIbTATE MPEJOCTABICHUS TaKUX YCIYT,
BKIIIOUEHHBIX B IMEPEYHH, yKa3aHHbIe B yacTH 1 crateu 9 denepanbHOro 3akoHa oT 27 HIONA
2010 1. Ne 210-®3 «O06 opraHuzaniyi MpeAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHIIHUIIATBHBIX
yCIyT»,

4) mpencraBieHUs] JOKYMEHTOB W WH(POpPMAIHU, OTCYTCTBUE U (MIJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEOCTABJICHUS MYHMIIMIAIBHOW YCIyTH, JHOO B TMPEIOCTaBICHUU MYHHUIIMIAIBHON
YCIIyTH, 32 UCKITIOYCHUEM CJIEAYIOUINX CIy4aeB:

a) UW3MEHEHHWE TpeOOBaHWUN  HOPMATHUBHBIX  TPABOBBIX  AKTOB,  KacalOUIUXCS
MPEIOCTaBICHUSI MYHUIMIAIBLHON YCIyrH, TOcle MEepBOHAYAIBHON TMOMa4yu 3asBICHUS O



IPEIOCTABIEHUU MYHULIUNIANBHON YCIYTH;

0) Haiuyue OIMOOK B 3afBICHUU O TMPEAOCTABICHUM MYHHUIMIAIBHOW YCIYTH U
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAJIbHOTO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOJMUMBIX JJIsi TMPENOCTAaBICHUS MYHHUIMIIAIBHOM YCIyrd, JUO0 B MPeIOCTaBICHUU
MYHMIIMINAILHON YCIIyTH U HE BKJIIOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYEHHE CpOKa [JEHCTBUS JOKYMEHTOB MM HM3MEHEHUEe HHGOpMaIlUM Iocie
IIEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi IPEJOCTaBICHUS
MYHHIIMIIAILHON yCIyTH, JINOO B MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIyTH;

I') BBISABJICHHE JOKYMEHTAJIBHO MOATBEPKICHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO WU
MPOTUBONPABHOTO JeicTBUA (0e34ecTBHSI) NOMKHOCTHOTO JIUIAa OpraHa, MpeaoCTaBISIONIErO
MYHUIUNATIBHYIO YCIYTY, MYHHIMIAIBHOTO CiyXkamero, padorHuka MOIL], pabGorHuka
OpraHu3alvy, MpeaycMOTpeHHOW YacThio 1.1 cratbum 16 denepanbHOro 3akoHa OT 27 WIS
2010r. Ne 210-®3 «OO0 opraHuzanuy MperoCTaBICHUS TOCYJapCTBEHHBIX M MYHHUIIMIIATbHBIX
yCclIyr», TMpU T[EepBOHAYAJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX Jis
IpEeOCTaBICHUS] MyHULIUIIATBHON YCIIyTH, TM00 B MPEIOCTABICHUN MYHHIUIAIBHOW YCIyTH, O
YyeM B IMCbMEHHOM BHUJE 3a TMOJIMNUCHI0O PYKOBOAMUTEIS OpraHa, IMpelOoCTaBIIAIOIIETO
MYHULUIAIBHYIO YyCIyry, pykoogutens MOIL[ npu nepBoHayalabHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHHS MYHULIUIIATBHON YCIyTH, JIN0O PYKOBOIUTES
OpraHM3aluu, NpeaycMOTpeHHOM dacTeio 1.1 ctateu 16 denepanbHOro 3akoHa oT 27 U0
2010r. Ne 210-d3 «OO6 opraHu3aIuu MPEeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUITUIATBHBIX
yCIIyr», YBENOMIISIETCS 3asBUTENb, a TaKXKe IPUHOCSATCS W3BMHEHHS 32 JOCTaBJICHHbBIC
HEey100CTBa.

5) mpencraBiueHus TOKYMEHTOB M MH(OPMAaLUHU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTaBIEHUSI TOCYJIapCTBEHHOM YCIyru, JUOO0 B IPEIOCTABIEHUU TOCYIapCTBEHHOMN
YCIIyTH, 3a WCKJIIOUYEHHEM CIlydaeB, NPeJyCMOTPEHHbIX NyHKTOM 4 uactu 1 crateu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MperoCTaBICHUS
rOCYyAapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT.

2.7. OcHOBaHus AJi 0TKa3a B IpUEME JOKYMEHTOB HE IIPEyCMOTPEHBDI.

2.8. HcuepnpiBarolinii NEpeYeHb OCHOBAHWM JUIsl MPUOCTAHOBICHHUS WM OTKa3a B
IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH.

2.8.1. OcHoBaHMI i1 TIPUOCTAHOBJICHUSI TMPEIOCTABICHUS MYHUUMUNAIBHON yCIyTH
3aKOHOJaTeNbcTBOM Poccuniickoit denepaniu He PEyCMOTPEHO.

2.8.2. HcuepnbIBaloluii MEpeUYeHb OCHOBAHUM i1 OTKa3a B TMPEAOCTaBICHUU
MYHHULMTIATBHON YCIYTH:

- €CTM B NMUCHbMEHHOM OOpalleHHd He yKazaHa (aMuiusl 3asBUTENs, HANpPaBUBIIETO
oOpallieHue, WM He yKa3aH IOYTOBBIN aJgpec, 0 KOTOPOMY JOJDKEH ObITh HAlpaBJIEH OTBET;

- €CIIi TEKCT MUCHBMEHHOTO OOpallleHUs HE MOAMACTCS MPOYTEHHUIO OHO HE MOJJICKUT
HAIpPaBJICHUIO HA PACCMOTPEHNE JOHDKHOCTHOMY JIMILY, O YEM B TEUEHUE CEMU JIHEN cooOIaercs
3asIBUTEII0, HampaBUBIIEMYy oOpallleHue, eciau ero (Gamuivs U MOYTOBBIA aJpec MOANAI0TCS
IIPOYTEHHUIO;

- €Clli B MUCHbMEHHOM OOpalIeHUH 3asBUTENS COAEPIKHUTCA BOMPOC, Ha KOTOPBIA eMy
YIOJTHOMOYEHHBIM OpPraHOM MHOTOKPATHO J1aBaJHCh MUCbMEHHBIE OTBETHI 110 CYILIECTBY B CBSI3U
C paHee HampaBIIIEMBIMH OOpAIICHUSMH, M TPH TOM B OOpalIeHUH HE TPUBOAATCS HOBBIE
JIOBOJIbI UM OOCTOSATENBCTBA, IJ1aBa CEIBLCKOIO MOCEJIEHUS] B COOTBETCTBUM C pacHpeeIeHUEM
00s13aHHOCTEH BMpaBe MPHUHITH PEIICHHE O OE30CHOBATEIHHOCTU OYEPETHOTO OOpalieHus u
NPEKPALICHUH MEPENUCKU C 3asBUTEIEM MO JAaHHOMY BOIIPOCY IPU YCIOBUH, YTO yKa3aHHOE
oOpallleHre U paHee HallpaBisieMble OOpalleHHs HampaBIsUIMCh B YIOTHOMOYEHHbIN opraH. O
JTAHHOM PEILIEHUH YBEIOMIIETCS 3assBUTENb, HAIPABUBLINI 00OpalieHue;

- eCli OTBET MO CYIIECTBY TIOCTaBJICHHOIO BOIIPpOCa HE MOXET ObITh JaH 0e3
pasriameHusl CBEACHMM, COCTABJIAIOIIMX TOCYJAapCTBEHHYIO MM HHYI0 OXpPaHSIEMYIO
denepanbHBIM 3aKOHOM TaifHy, 3asBUTENIO, HAMpaBUBIIEMY OOpalleHue, coo0IIaeTcs o



HEBO3MOKHOCTH JaTh OTBET II0 CYIIECTBY IIOCTABIEHHOTO B HEM BOINpPOCa B CBSA3U C
HEJIOMYCTUMOCTBIO pa3rialleHusl yKa3aHHBIX CBEACHUN;

- ecni o0paleHne COACPKUT HEIeH3YPHBIE JTHO0 OCKOPOUTEIHHBIE BEIPAKECHUS, YTPO3BI
JKU3HU, 3I0POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaKXKe WJIECHOB ero ceMbu. [Ipu 3Tom
3asBUTEIIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM.

2.9. MyHumnanbpHast yciyra npeiocTaBisieTcs: 0ecIuiaTHO.

2.10. MakcumanbHbIi CPOK OXXHUJIAHUS B Ouepend IMpU IoAaue IOKYMEHTOB M IIpU
MOJIyYEHUH pe3yJIbTaTa Mpel0CTaBICHUs MyHHUIIUIIaJIbHONW YCIIyTH COCTaBIsAeT 15 MUHYT.

2.11. MakcuMainbpHBIi CPOK pErMCcTpalyy 3asBJIEHUS O MIPEIOCTaBICHUN MyHHUIUIIAIBHON
YCIIyTHU:

1) npu HanpaBieHUU 3asBJICHUS U MPWIAraeéMbIX JOKYMEHTOB IOCPEICTBOM IOYTOBOIO
OTIpaBJICHUS WIM B DOJIEKTPOHHOM BuAe uyepe3 EauHbIl mopran rocylapcTBEHHBIX U
MYHHIHUMATBHBIX yeryT (pynknuid) (mamee - [lopram), a Takxke depe3 MHOTOGYHKIIMOHATHHBIC
HEHTPHI - 3 (TPH) KaJICHIAPHBIX JTHS;

2) mpu JTUYHOM OOpaIleHUH 3asiBUTENS - B MPUCYTCTBHM 3asBUTENS B JIHb OOpalIeHHUs
MAaKCHUMaJIbHBIN CPOK HE JOJKEH MPEBbIIATH 15 MUHYT.

2.12. TpeGoBaHMs K IOMEUIEHUSAM, B KOTOPBIX IIPEIOCTABIIAETCA MyHUIIUIIAIbHAs yCIyra,
K 3]y OXUIAaHHs, MecTaM JUIsl 3alOJHEHHsS 3allpoCOB O MPEJOCTaBICHUH MYHUIUMIAIbHON
yCIyrd, WHGOPMAIIMOHHBIM CTEH/aM C o0pa3laMH WX 3aloJIHEHHS U NEepEeYHEM JIOKYMEHTOB,
HEOOXOJUMBIX U TPEJOCTAaBICHUS KaXKIOW MYHUIUNAIBHON YCIyTH, pa3MEUICHUI0 U
opopMIICHHIO BH3YaJIbHOW, TEKCTOBOW M MYJbTUMEIUHHONH HH(pOpMauu o0 TOpsIKe
MPEIOCTABIICHUSI TaKOW YCIyT'H, B TOM YHCJIEe K OOECIEeUeHUI0 NOCTYIMHOCTU JIsi MHBAIHJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAAaTelbcTBOM Poccwiickoii ®epepammu o
COLIMATILHOM 3aIlUTE MHBAIIUIOB.

2.12.1. Wundopmanus o rpaduke (pexume) pabOTHl YIOIHOMOYEHHOTO OpraHa
pa3Meniaercs IMpHU BXOJ€ B 3/aHHE, B KOTOPOM OHO OCYIIECTBIJISET CBOIO JIEATEIbHOCTh, Ha
BUJTHOM MECTE.

3nanue, B KOTOpPOM TMPEAOCTaBISETCS MYyHHUIUMNAlIbHAs YCIyra, JOJDKHO OBITh
000pyA0BaHO OTAEIBHBIM BXO/I0M JJIsl CBOOOJHOIO JOCTYTIA 3asiBUTENEH B IOMEILICHHE.

Bxon B 3manue moimkeH OBITH 000pYyJAOBaH MH(POPMAIMOHHON TaOMWYKON (BBIBECKOK),
conepxamieil nHpopManuio 00 YHOJTHOMOYEHHOM OpTaHe, OCYIIECTBISIONIEM IPEI0CTaBICHNE
MYHHIIMIIAJIBHONW YCIIyTH, a TaKkke 000pyI0oBaH yI0OHOI JIECTHUIIEH ¢ MOPYYHSIMH, MMaHIyCcaMu
JUIsl OECTIPENATCTBEHHOTO MEPEABMKEHNS IPaXk/1aH.

Mecta npeaocTaBieHHs] MyHHUIUIAIBHOW yCIyrd 00OpYAYIOTCS C Y4eTOM TpeOOoBaHMIA
JOCTYIIHOCTM JJIi HWHBaJIMIOB B COOTBETCTBUU C JECWCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccutiickoii @enepariuu 0 coruaabHOM 3aIUTe HHBAIUIOB, B TOM YHCJIE 00CCIICYMBAIOTCS

yclIoBUSL sl OECHpPENsITCTBEHHOTO JIOCTyIla K OOBEKTY, Ha KOTOPOM OpraHM30BaHO
MPEIOCTaBIIEHUE YCIYT, K MECTaM OT/IbIXa U MPEJOCTaBISIEMbIM yCIIyTaM;

BO3MO>XHOCTh CaMOCTOSITEJIbHOTO NEPEBUKEHUS IO TEPPUTOPUU O00BEKTa, HA KOTOPOM
OpPraHM30BAHO MPEJOCTABIECHUE YCIYT, BXOJa B TaKOH OOBEKT M BBIXOAA W3 HEro, MOCAAKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSICKU;

COTIPOBOXKACHUE WHBAIUAOB, UMEIOUINX CTOWKHE PAcCTPONCTBa (YHKIMH 3pEHUS U
CaMOCTOSITEJIBHOTO TEPEABIKEHUS, M OKa3aHWE MM IIOMOLIM Ha OOBEKTE, Ha KOTOPOM
OpPraHU30BAHO MPEIOCTABICHUE YCIIYT;

HaJyIeXkKaIIee pa3MenicHne 000pyI0BaHUS WU HOCUTEIICH HHPOPMAITUH, HEOOXOIUMBIX IS
obecriedeHnss OECHpPEMsITCTBEHHOTO JOCTyla HWHBAIUAOB K OOBEKTY U MPEAOCTaBISEMBIM
yCIIyraM ¢ y4eTOM OTpaHUUYEHUN UX )KU3HEAEITEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOMN ISl MHBAIHMJIOB 3BYKOBOW W 3pUTENbHON HMH(MOpManuu, a
TaKXKe HaJIMHCEH, 3HAKOB M WHOW TEKCTOBOM H rpaduieckoil HHPOpMauM 3HAKaMH,
BBIMIOJTHEHHBIMU ~ peibeHO-ToueyHbIM ImpudToM bpaiinsg, momyck cypaonepeBoguuka u
TUQIIOCY PIOTIEPEBOAUNKA;

JOTyCK Ha OOBEKT, HAa KOTOPOM OpPraHMU30BaHO TPEJOCTAaBICHUE YCIyr, COOaKH-
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NPOBOJHUKA TpPU HAJWMYUM JOKYMEHTAa, MOJTBEPKIAIONIETO €€ CIeHUAIbHOEe OO0y4YeHHEe u
BBI/IaBa€MOT'0 B TIOPSJIKE, YCTAHOBIIEHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanmu;

OKa3zaHue padOTHUKAMU opraHa (YUpexxAeHHs ), IPEJOCTaBISIOIEr0 YCIYI'H HAaCEJIECHHUIO,
MOMOIIM WHBATUAAaM B MPEOAOJICHUH 0apbepoB, MEIIAIOMINX MMOTYYCHHIO UMH yCIIyT HapaBHE C
JIPYTUMHU OpraHaMHU.

[Tomemenus, B KOTOPbIX MPEAOCTABIACTCS MYyHUIUINAIbHAs YCIyra, JOJIKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM IpaBUIaM M HOpPMAaTHBaM, IpaBWJIaM IOKapHOU
0e30MacHOCTH, 0e30MMacHOCTH Tpyna. [Tomemenus obopyayroTcs CUCTEeMaMHU
KOHJAMIIMOHUPOBaHUS (OXJaXJIEHUS U HAarpeBaHMs) U BEHTWIMPOBAHMS BO31yXa, CPEICTBAMU
OTOBELICHHUS] O BO3HMKHOBEHUHU 4Ype3BbIYAHON cuTyanuu. Ha BHIHOM MecTe pacronararorcs
CXEMBbI pa3MEIIEeHUs CPEICTB NOKApOTYILIEHUs U IyTel 3Bakyanuu Jtojaei. [IpenycmarpuBaercs
000py0BaHKE JOCTYIHOTO MeCTa OOLIECTBEHHOIO MOJIb30BaHUs (Tyaser).

[omemenuss ML myis paboThl ¢ 3aABUTENAMU OOOPYAYIOTCS NEKTPOHHONW CHCTEMOMN
yIOpaBlIeHUSI OYepeqpl0, KOTOpas MPEeACTaBlIAeT COOOM KOMILIEKC MpOrpaMMHO-aIapaTHbIX
CPEJCTB, IO3BOJISIONIMX OINTUMHU3UPOBATh YIpaBiIeHUE ouepensMu 3assurencil. Ilopspox
UCIIOJIb30BAHUSl DJIGKTPOHHOM CHCTEMBbI YIPaBJICHHUS TPEAYCMOTPEH aJMHUHUCTPATUBHBIM
PErIaMEHTOM YTBEPKACHHBIM ITPUKa30oM JupekTopa MOLI.

2.12.2. TlpyeM JOKYMEHTOB B YIOJHOMOYEHHOM OpPraHe OCYIECTBISETCS B CIEIHUAIBHO
000pYIOBaHHBIX MIOMEIEHHUSIX MU OTBEICHHBIX I 3TOr0 KabWHEeTax.

2.12.3. TlomemeHus, mnpeaHa3HAYCHHBIC [UJI TIpUeMa 3asBHTENCH, OO0OpYymyIOTCS
UHPOPMALIMOHHBIMUA CTCHJAMH, COJCpKAIIUMH CBEACHUS, yKa3aHHble B moamyHkTe 1.3.3
[Tonpaznena 1.3 Pernamenra.

WNudopmanroHHble CTEHIBI pa3MEIaloTCs Ha BUIHOM, JOCTYITHOM MeCTe.

Odopmnenne uHGOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM Ui YTEHUs
mpudrom — Times Neew Roma, ¢opmar nmcra A-4; TEKCT — MPONMUCHBIE OYKBBI, pa3MepoM
mpudTa Noe 16 — 0OBIUHBIN, HANMEHOBAHUE — 3arjlaBHbIE OYKBBI, pazMepoM mpudra Ne 16 —
KHUPHBIHA, Tonst — 1 cM BKpyroBywo. TeKcThl MaTepHalioB JOJDKHBI OBITH HamedataHbl 0e3
UCIpaBlieHUl, Haubornee BaxHass uHGoOpMalus BbIAENAETCA JKUPHBIM 1mipudToM. [lpu
oopmieHnH WHPOPMALMOHHBIX MAaTE€pHajOB B BUJIEC 00pa3loB 3asBICHHA Ha TOJIy4YECHHE
MYHHIIMIIATBFHONW YCIyTH, 00pa3lioB 3asBICHUMN, NEpeuyHel JOKYMEHTOB TpeOOBaHUS K pa3Mepy
mpudTa U GopMary JUCTAa MOTYT ObITH CHHIKEHBI.

2.12.4. Tlomemenus sl IpueMa 3asBUTENEH JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM
JUIsL TpaXJaH YCJIOBMSIM W ONTUMAIbHBIM  YCJIOBHUAM DPAaOOTHl  JIOJDKHOCTHBIX  JIMIL
YHIOJTHOMOYEHHOTO OpTaHa U IOJKHBI 00eCTIeYnBaTh:

KOM(OPTHOE pAaCIOJIOKEHUE 3asBUTENS M JIOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO
oprasa;

BO3MOXHOCTH U YJI0OCTBO 0(hopMIICHHUSI 3asBUTENIEM ITUCbMEHHOTO O0paIIeHus;

TeneOHHYIO CBS3b;

BO3MO>KHOCTb KOTIMPOBAHMSI IOKyMEHTOB;

JOCTy K HOPMAaTUBHBIM TPABOBBIM aKTaM, pEryJIHPYIOIIMM MpedOCTaBICHHE
MYHUIUTIATLHON YCIYTH;

HaJIMYUe MUCbMEHHBIX MPUHAJIe)KHOCTEH 1 Oymaru popmara A4.

2.12.5. lns oxxuaaHus 3asiBUTENISIMU IIpUEMa, 3alI0JHEHHS] HEOOXOAUMBIX ISl IOy YEHUS
MYHHIIUIIATBHOW yCIIyTU JOKYMEHTOB OTBOMSTCS MecTa, 00OpYJAOBaHHBIE CTYJIbSIMH, CTOJIAMU
(cToiikaMu) 17151 BO3MOKHOCTH 0(OPMIIEHUS TOKYMEHTOB, 00€CIIeUMBAIOTCS pyuKaMu, OJTaHKaMU
JTOKYMeHTOB. KonmndyecTBO MECT OKUAAHMSI OMpenessieTcsl UCXos U3 (PaKkTHUYeCKOW Harpy3kd U
BO3MO>KHOCTH UX pa3MEIEHUS B IOMELICHUH.

2.12.6. llpuem 3asBUTENEd NOpU NPEAOCTABICHUHM MYHHUIMNAIBHOM  yCIyrH
OCYIIECTBIISIETCSl COTIACHO TpaduKy (pekuMy) paOOThI YITOJIHOMOYEHHOTO OpraHa: €XXeJIHEBHO
(c moHeAeNnbHUKA 1O MATHUILY), KPOME BBIXOJHBIX W MPa3JHUYHBIX THEH, B TeUeHHE pabodero
BPEMEHH.

2.12.7. Paboyee MeCTO MOMKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOTO
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3a TPENOCTaBICHWE MYHHUIUIAIBHON YCIYTH, IOJDKHO OBITH 00OpPYIOBAaHO NEPCOHATBHBIM
KOMIBIOTEPOM C JIOCTYIIOM K HH(POPMAIIMOHHBIM pecypcaM YIOJIHOMOYEHHOTO OpraHa.

KabuneTsl mpriemMa mMoJydareiae MyHUIUIAIBHBIX YCIYT JOJDKHBI OBITH OCHAIICHBI
nHGOPMaLMOHHBIMU TaOJIMYKaMK (BBIBECKAMHU) C YKa3aHHEM HOMepa KaOuHeTa.

CreunanucTbl, OCYIIECTBISIOUIME NPUEM MOdydaTeledl MYyHHIMIAIbHBIX YCIYT,
00ecreYnBaroOTCsl JUYHBIMU HArpyJIHBIMH HACHTU(UKAIMOHHBIMUA KapToukamu (OsimkaMu) u
(M) HACTOJILHBIMU TAOIUYKAMH.

2.12.8. TpeboBaHus K OOECIEUYEHHUIO JIOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIUIIAIBLHON
YCIIYTHU JJI1 WHBAJIUJIOB.

VYHOIHOMOYEHHBIM ~ OPraHoM,  MPEAOCTABISIIOUIMM  MYHULMIOAIBHYIO  YCIYTY,
oOecrnieunBaeTcs CO3JjaHle NHBAIUAAM CIIEAYIOUINX YCIOBUM TOCTYTHOCTH:

a) BO3MOXKHOCTb O€CTIPENSTCTBEHHOI'O BXO/a B ITOMEILIEHUSI YIIOJTHOMOYEHHOTO OpraHa u
BBIXO/Ia U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TMEPEABIKEHUS B IMOMEIICHUAX YIOTHOMOYEHHOI'O
opraHa B LENAX JOCTYNa K MECTy IPENOCTaBJICHUS YCIYTM, B TOM YHUCJIE C IOMOUIbIO
pabOTHUKOB YHOJHOMOYEHHOTO OpraHa, IMpeJOoCTaBIAIONIEr0 MYHULUIAIbHYIO —YCIyTy,
ACCHUCTUBHBIX M BCIIOMOTATEIbHBIX TEXHOJOTUM, a TAK’KE€ CMEHHOT'O Kpecia-KOJSICKH,

B) BO3MOXKHOCTH MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJKHU U3 HETO Mepel BXOJ0M B
YIOJHOMOYEHHBIII OpraH, B TOM 4HCIE€ C HCIOJIb30BAHUEM KpECIIAa-KOISICKM U, IpHU
HEO0OXOJJUMOCTH, C IIOMOIIBI0 PAOOTHUKOB YIIOJIHOMOYEHHOTO OpraHa;

T') CONMPOBOXKJICHUE WHBAIHJIOB, UMCIOIINX CTOWKHE PACCTPONCTBA (YHKIUH 3PCHUS H
CaMOCTOSITEJIBHOIO MEPEABUKEHUS, U OKA3aHUS UM IOMOIIY B MOMEIIECHUAX YIIOJTHOMOYEHHOTO
Oprasa;

1) COJICHCTBUE MHBAJIKMAY MPH BXOJE B OMEIICHHE YIIOJHOMOUYEHHOTO OpraHa M BBIXOJIE
U3 Hero, THPOPMHUPOBAHUE MHBAIH/IA O JIOCTYITHBIX MapUIpyTax 0OLIIECTBEHHOTO TPAHCIIOPTA;

€) HaJyIexallee pa3MelleHne HocuTene nHdopmanuu, HeoOX0AUMOHN s oOecTieueHus
OeCpensITCTBEHHOTO JOCTyIla MHBAIMAOB K MYHUILUINAIBHON YyCIyTe, C YYETOM OTpaHUYEHUU
UX JKM3HEAEATEIbHOCTH, B TOM 4HcJe AyOnupoBaHHEe HEOOXOAUMOW HJisl MOJY4YEHUS YCIYTH
3BYKOBOW M 3pUTEIHHONM WHGPOpPMAIUU, a TaKXKe HAIMUCEH, 3HAKOB M WHOW TEKCTOBOW W
rpaduueckoii nHGOpMAIIUU 3HAKaMH, BBHIIOJHEHHBIMU penbeHO-ToueUHbIM HpudToM bpaiins
¥ Ha KOHTPAcTHOM (hOHE; JOMYCK CypAONEepeBOIINKA U TH(IOCYPIOTIEPEBOTUHNKA;

k) oOecriedeHHe JOMyCKa B TOMEIIEHHE YIOJIHOMOUYEHHOTO OpraHa, B KOTOPOM
MPEOCTABIACTCS MYHUIMIIAIBLHON yCiayra, COOaKku-NMPOBOJHMKA TMPU HAIMYUU JIOKYMEHTA,
MOJTBEPXKJAIONIETO €€ CIleluanbHoe oO0ydeHHe, BBIJAaHHOrO Mo QopMe U B TOpPSIKE,
YTBEPXKICHHBIX IpUKAa3oM MuHHCTEpCTBA TpyJda M COLMAJIBHOW 3amuTel Poccuiickon
®enepanunn ot 22 utons 2015 1. No 386H;

3) OKa3aHHMe PaOOTHUKAMH YHOJIHOMOYEHHOTO OpraHa WHOW HEOOXOIMMOW MHBATUIaM
MOMOIIHM B MPEOJOJIEHUU OaphepoB, MEMIAIONIUX IMOJYYSHUI0O UMHU YCIyr HapaBHE C JAPYTUMHU
JUIAMH.

2.13. [loka3arenu TOCTYITHOCTHA U KAY€CTBa MyHUIIUNTAIBHON YCIIyTH

2.13.1. OCHOBHBIMH TIOKa3aTEJSIMM JIOCTYITHOCTH M KaueCTBAa MYHHIMIIAJBHOW YCIyIH
SABJISIFOTCS:

KOJIMYECTBO  B3aMMOJICUCTBHM  3asABUTENIE C  JODKHOCTHBIMU  JIMIIAMH  TIPH
NPEeJIOCTAaBICHUA MYHHUIMOAIBHOM YCIYyIM W HX [POAOCKUTENBHOCTb. B mponecce
MPEAOCTABICHUS MYyHUIIUTIATHLHOM YCIIYTH 3asiBUTENb BIpaBe oOpaIiaThCs B yIMOJIHOMOYECHHBIN
OpraH MO Mepe HeoOXOJUMOCTH, B TOM 4YHCIE 3a IMOJy4eHHEeM HHPOpMaAIMH O XOJe
MIPEIOCTABIICHUS MYHULIUTIAIEHON YCITYTH;

BO3MOYKHOCTh MOJA4M 3alpoca 3asBUTEINS O MPEJOCTABICHUN MyHULIUNIAILHON YCIYTU U
BBIJIAUM 3aSBUTENISIM JOKYMEHTOB 10 pe3yJibTaTaM MPEJOCTABICHUS MYHUIIUIAIBLHON yCIyTH B
MoLJ;

BO3MOXHOCTh JTMOO HEBO3MOXXHOCTH TIIOJyYEHHUS] MYHHIMMAIBHOW YCIYTH B JHOOOM
TEPPUTOPUATBHOM MOJPA3JECIECHUN OPraHa, MPEJOCTaBISAIOLIEr0 MYHUIMNAIbHYIO YCIYTy, IO
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BbIOOPY 3asBUTENS (SKCTEPPUTOPUATBHBIN IPHUHLIUI);

BO3MOXXHOCTh TOJIy4eHUsT HMHQPOpPMAIMM O XOJ€ MPEAOCTABICHUS MYHUIIUMATBHON
YCIIYyTH, B TOM YHCJIEC C HWCIOJb30BaHHWEM OQHUIIMAIBHOTO HHTEPHET-CAWTe aIMHUHHCTPAIUH,
Enunoro noprana u PernonansHoro noprana;

YCTAaHOBJICHUE TOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHHUIIUIIATBHOMN
YCIYTH;

YCTaHOBJICHHE M COONIOICHHE TPEOOBAHUI K TIOMEIIECHUSAM, B KOTOPBIX MPEAOCTABIISICTCS
yCIyra;

YCTAaHOBJICHHE M COOJIOJICHUE CPOKa MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, B TOM
YUCIie CpOoKa OXHUJAHHUS B O4YEpeIM IpU MOoJade 3asBICHUS W MPU IMOJIYUYECHHH pe3yJibTara
MPEI0CTABICHUS MYHUILIUITAIbHON YCIIyTH;

KOJMYECTBO  3asABJICHWUH, TPHHATBIX C  HCIOJB30BaHHEM  HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW CETH OOIIEero MOJIb30BaHUSA, B TOM 4YHCIIe TOCpencTBoM EmmHOro
nopTajia u PernonanbHOro nopraia.

2.13.2. Tlpm mnpenocTaBiICHUMM MYHHULMIAIBHOM YCIYyTH IO 3KCTEPPUTOPHAIBHOMY
MPUHITUITY 3asiBUTENH (TIPEICTAaBUTEIIN 3assBUTEIS) UMEIOT MPaBo Ha oOparnieHue B 1000 MOI]
BHE 3aBHUCHMOCTH OT MECTAa PETUCTpal 3asBUTENs (TPEICTaBUTEIN 3asBUTEINS) 1O MECTY
JKUTEIBCTBA, MECTa HaXOXKIEHHS OOBEKTa HENBMIKMMOCTH B COOTBETCTBHUU C JIEHMCTBHEM
AKCTEPPUTOPUATILHOTO TPUHITUIIA.

[IpenocraBieHne MYHUIMIAIBHOM YCIYrd MO 3KCTEPPUTOPUATBHOMY MPUHIIUITY
obecrieunBaeTcs MPU JIMIHOM OOpallleHUU 3asBUTENs (MPEACTABUTENS 3asBHUTENS) IO MECTY
npeObIBaHMS 3assBUTENS (TpencTaBuTeNns 3asButenss) B MOIL] ¢ 3asBiaeHHEM 0 IpeaoCTaBlICHUN
MYHHUIMIIAJIBbHON YCIYTH.

2.13.3. BzaumogeiictBue 3asBUTENs (€ro MPEACTaBUTENSA) C JOJDKHOCTHBIMH JIMIIAMH
M®II, yHOJIHOMOYEHHOrO OpraHa INpU MPEAOCTABICHUM MYHULHUIAIBHON  YCIyTH
OCYIIECTBIISACTCS JIBa pa3a - nNpu npeacTaBieHrnd B MOIL], yrnoaHOMOYEHHBIN OpraH 3asBICHUS
CO BCEMH HEOOXOJMMBIMH JTOKyMEHTAMH JUIsl TOTYYCHHS MYHUIUTAIBHONW YCIYyTd W TIpU
MOTYy4YECHU U pe3yJibTaTa Mpe0CTaBICHUS MYHHUIIMTATEHON yCIIyTH 3assBUTEJIEM
HEMOCpPeACTBEHHO. [IpoI0IKUTENFHOCTE OJJTHOTO B3aMMOJICUCTBUS 3asBUTEINS C JOKHOCTHBIM
auiioM M®I], ynoJIHOMOYEHHOTO OpraHa MPU MPETOCTABICHUU MYHMIIUINAIBHOW YCIyTH HE
npeBblmaer 15 mMuHyT. B cnydae HampaBiieHusl 3asBiieHHs TocpencTBoM Enunoro moprana
B3aMMOJICUCTBHE 3asBUTEIS C JOJDKHOCTHBIMH JuiaMu MOI], ymoJHOMOYEHHOro opraHa
OCYIIECTBIISICTCS JBa paza - mnpu mnpexacraBieHnd B MOIL[, ymoaHOMOYEHHBI OpraH BCEX
HEOOXOAMMBIX JOKYMEHTOB JUIsl TIOJYYCHHS MYHHUIUIAILHON YCIYyTH W TPU TOJTYYECHUH
pe3yiibTaTa TPEJOCTaBICHUS MYHUIMIIAIBHOW YCIYTH 3asBUTENIEM HEMOCPEICTBEHHO.
[1IpoaoKUTENBHOCTS OJIHOTO B3aMMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIM JuiioM MOI],
YIOJIHOMOYEHHOTO OpraHa IMpU MPEJOCTABICHUM MYHHUIIMIIAIBLHON YCIyrd HE mpeBblmaeT 15
MHUHYT.

3asBUTENSIM O0ECNEYMBAETCS BO3MOXKHOCTH OILICHUTH JOCTYITHOCTh W Ka4eCTBO
MYHHUIIMTIATLHOM yCyru Ha EnuHom nopraie.

2.13.4. [Ing nomyyeHuss MyHULIMIIAIBHON YCIIYTH 3asBUTENb BIpase oOpatutbes B MOI]
B COOTBETCTBHH cO cTtatheit 15.1 denepanpHoro 3akona ot 27 utonsg 2010 roga Ne 210-D3 «O06
OpraHU3aIMy TPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT» IyTEM IMOAA4d
KOMIUIEKCHOTO ~3almpoca O TMPEAOCTaBICHUU HECKOJNBKHUX TOCYJapCTBEHHBIX U (WIJIH)
MYHUIUTIATBHBIX YCIIYTY.

2.14. Vuble TpeOoBaHUS, B TOM YHCJE YUUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUTIAIFHON YCIYyTd B MHOTO(YHKIIMOHAIBHBIX I[EHTPAX, OCOOCHHOCTH MPEIOCTaBICHUS
MYHHIIUIIATBHON YCIYTH M0 SKCTEPPUTOPUATHLHOMY MPHUHIUITY (B CiIydae, €Clu MyHHIIMIATbHAS
yciayra — TpPENOCTaBIsE€TCSs IO  AKCTEPPUTOPUATILHOMY  MPUHIMIY) W OCOOCHHOCTH
MPEIOCTAaBICHUSI MYHHUIIUTIATHLHON YCIYyTH B DJIEKTPOHHOM (opme

2.14.1. Jnsg mnomyyeHUss MYHUIUNAIBHOM YCIYTH 3asBHUTEISAM MPEAOCTABIISICTCS
BO3MOKHOCTh TPEACTaBUTh 3aABJICHHE O MPEAOCTABICHUH MYHUIMNAIBHOM YCIyIM U
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JOKyMEHTHI  (COAEpIKalluecss B HUX CBEACHUS), HEOOXOAWMBIE I MPEAOCTaBICHUS
MYHHIIMIIAIBLHON YCIyTH, B TOM YHCIE B GopMe dIEKTPOHHOTO TIOKyMEHTA:

B YIIOJIHOMOYEHHBINA OpTaH;

yepe3 MOL B yroJTHOMOYEHHBIN OPraH;

MOCPEJICTBOM HCIIOJIB30BaHUST HH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAsl HKCIIOJb30BAHHME, C IPUMEHEHHUEM 3JIEKTPOHHOM MOAMUCH, BHUJI KOTOPOH JOJIKEH
COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBJICHHBIM «lIpaBUIaMu WCTHOIB30BAHUS YCHICHHOU
KBAIM(ULUMPOBAHHON  JJIEKTPOHHOM  MOJAMUCHM  MpU  OOpalleHHMH  3a  MOJy4YeHUEeM
rOCYJJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT», YTBEPKIECHHBIX MocTaHoBIeHueM [IpaBurenscra
P® ot 25 aBrycra 2012 1. Ne 852 «OO0 ytBepknenun IlpaBun ucmosib30BaHUS YCHIICHHON
KBATM(UIIMPOBAHHON  JJICKTPOHHOW  TOMMWCH  NPU  OOpameHHWW 32  MOJyYeHHUEM
roCyAapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT U O BHeceHUU u3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKICHUS aJMUHUCTPATUBHBIX PETIAMEHTOB MPEJAOCTABICHUS TOCYAAPCTBEHHBIX YCIyr» (C
W3MEHEHUSMHU U JOTIOJTHEHUSAMH ) U TTocTaHoBIeHHs [IpaBuTenscTBa PO o1 25 nrons 2012 Ne 634
«O BUAax 3JIEKTPOHHOW MOMMCH, WCHOJIB30BAHUE KOTOPBIX JIOMYCKAETCSA MPU OOpamieHuH 3a
MOJIy4YE€HUEM TOCYJaPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIyD» (J1ajee — 3JIEeKTPOHHAS MOJIIUCH).

3asBieHUs U IOKYMEHTbI, HEOOXOUMBIE ISl MPEOCTaBICHUS MYHHUIIUIAIBHOU YCIIyTH,
IperocTaBisieMble B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOAMMCHIBAIOTCS B COOTBETCTBUU C
tpeboBanusimu crateii 21.1 u 21.2 @enepansHoro 3akoHa ot 27 urosst 2010 roma Ne 210-03 «O6
OpraHu3aly NPeJOCTaBICHUS TOCYAaPCTBEHHBIX U MYHHUIMIAILHBIX yciyr» u deaepanibHOro
3akoHa oT 6 anpenst 2011 roga Ne 63-03 «O0 37€KTPOHHOM MOITUCHY.

B cnydae HampaBneHus 3asBICHHM U JOKYMEHTOB B OJJIGKTPOHHOH (opme c
UCTIONb30BaHueM EnnHoro u PermoHanpHOro moprana, 3asBlIEHUE W JOKYMEHTHI TOJKHBI OBITh
MOJIMUCaHbl YCUIIEHHOW KBAMU()HUIIMPOBAHHON AJIEKTPOHHON MOJAMUCHIO, KOTOPBIE JOIMYCKAIOTCS
K UCIOJB30BAaHUIO NpU OOpAalllEHUH 3a MOJIyYEeHHEM MYHMIIMIAIBHOW YCIYTH, OKa3bIBa€MOH ¢
MPUMEHEHUEM YCHJIEHHOW KBaIU(UIIMPOBAHHOM 3JEKTPOHHOM MOIMHNCH, U OMpPENesioTCsS Ha
OCHOBaHUHU YTBEPXKIAAEMOM OpraHoM, MPEAOCTABISIONIMM MYHUIMIAIBHYIO YCIyTy, IO
cornacoBanuto ¢ denepanbHON Ciry )00 6e3omacHocTH Poccuiickoit deneparuun Moaenu yrpo3
6e3omacHOCTH WHGpOpMANMKU B WHPOPMAIMOHHON CHCTEMe, UCIOJIb3yeMOW B IENAX MpHeMa
oOpallieHu# 3a TOJy4YeHUEM MYHUIIMTIANBHON YCIYTH U (W) IPEI0CTaBICHUS TAKOW yCITyTH.

2.14.2. 3asBuTensM o00ecreunBaeTCs BO3MOXKHOCTh IMOJNyYeHHs HWHPOpPMAIUU O
MPEeI0CTaBIsIEMOI MyHUIIUNIAIbHOM yciayre Ha Equnom u Pernonansnom nopraie.

Jns momydeHuss nOocTyna K BO3MOXKHOCTAM EnuHOoro um PermonanpHOro mnoprana
HeoOXoauMo BbIOpaTh CcyOBekT Poccuiickoit ®Dexepanuu, M T1OCIe OTKPHITHUS CIHCKA
TEPPUTOPUATBHBIX (PeiepadbHbIX OpPraHOB HCIIOJIHUTEIIBHOW BJIACTH B 3TOM CYOBEKTE
Poccuiickoii @eneparii, OpraHoB UCIIOTHUTEIBHON BiacTH cyobekTa Poccuiickoit deneparun
U OpPraHOB MECTHOTO CaMOYIIPaBJICHHS BBHIOpATh aqMHUHHCTpaIio (ykKa3aTh HAaMMEHOBaHWE
aIMUHHUCTPAIIMM COTJIACHO YCTaBy) C MEPEYHEM OKa3bIBAEMbIX MYHUIMNAIBHBIX YCIYT U
UHpOpMaLKeH 1Mo KaxKJI0! yciyre.

B kaprouke KaXI10#l yCIyru COAEPKUTCS OMUCAHHUE YCIyTH, TOApoOHas HHPOpMAIHS O
NOpsZIKE M croco0ax oOpalleHusl 3a YCIyroi, NepeyeHb JAOKYyMEHTOB, HEOOXOIUMBIX s
MOJTyYeHUs yCIyTy, HHPOPMAIUSI O CPOKaX €€ UCTIOTHEHHsI, a TaKKe OJaHKU 3asBIICHUHN U GopM,
KOTOpbIE HEOOXOUMO 3aMOJIHUTD I 00palleHus 3a yCIyTroi.

[Tomaua 3asBUTENEM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTaBICHUS
MYHUIIMTIAIGHON YCIYTHM, W TPUEM TaKHX 3alpoOCOB M JOKYMEHTOB OCYIIECTBISETCS B
CIIETyIOIIEM MOPSIKE:

rojaya 3amnpoca Ha MPEJOCTaBICHHE MYHULMIAIBHONW YCIYIM B 3JEKTPOHHOM BUJE
3asiBUTENIEM OCYIIECTBISICTCS Yepe3 IMUHbIA kabuHeT Ha EquaoM u PernonansHom noprare;

Uit 0pOpMIIEHHSI TOKYMEHTOB MOCpeAcTBOM ceTh «HTepHeT» 3asBUTEN0 HEe0OX0IUMO
MPOUTH Mporenypy aBTopu3anuu Ha EquHoM u PernonansHom nopraine;

JUTSL aBTOPU3AIMHU 3asIBUTEII0 HEOOXOAMMO BBECTH CTPaXxOBOW HOMEDP MHIUBHUIYaJIbLHOTO
JUIIEBOTO CYeTa 3acCTPAaXOBAaHHOTO JHIA, BbIOAaHHBIA [leHcuoHHBIM QoHaOM Poccuiickoit
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@®enepanun (rocygapcTBeHHbIM yupexzaeHnueMm) no PecnyOnuku Kpeiv (CHUJIC), u mapois,
MOJTyYEHHBI Mocie perucTpanuu Ha EqunoM u PernonansHoMm nopTraie;

3asiBUTEJb, BHIOpAB MYHHUIMMNAJbHYI YCIYTy, TOTOBUT IaKeT JIOKyMEHTOB (KOIUU B
AJIEKTPOHHOM BHJE), HEOOXOMUMBIX HJisi €€ MPEJAOCTABICHUS, U HAMpaBiIseT HUX BMECTE C
3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asBuTens Ha EnunoM u PernonansHoM nopraiie;

3asBJIEHUE BMECT€ C  DOJEKTPOHHBIMM  KONUSMU  JOKYMEHTOB IONaJaeT B
UHPOPMALIMOHHYIO CHCTEMY YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOUIETO BHIOPaHHYIO
3asgBUTEJIEM YCIyTy, KOTOpas oOecleuynBaeT MpHUeM 3alpocoB, OOpaIleHU, 3asiBICHUNA U WHBIX
JIOKYMEHTOB (CBeJEHMI), mocTynuBmux ¢ EnquHoro m PernonanpHoro noprana u (Wiam) depes
CUCTEMY MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

2.143. ]Jlns 3asBuTenedl  oOecmeuymBaeTCs ~ BO3MOXKHOCTh  OCYHIECTBISITH €
ucnons3oBanueM ExuHoro u PeruonanpHOro mnoprana ModydeHHE CBEACHUW O XOJe
BBITNOJIHEHMSI 3a1poca O IMPEJOCTaBICHUN MyHUIUIIAIIBHOMN YCITyTH.

CBenmenuss 0 Xo0A€ U pe3ylbTaTe BBINOJHEHUSA 3ampoca O MPeIOCTaBICHUU
MYHMLMIIAJBbHOW YCIYyrd B 3JEKTPOHHOM BMJI€ 3asBUTENI0 MPEACTABIAIOTCS B BUIE
yBEAOMJICHHSI B TMYHOM KaOuHeTe 3asBuTeNs Ha Enqunom u PerronansHoM nopTaie.

2.14.4. Tlpu HampaBJICHUU 3asBJICHUS M JOKYMEHTOB (COACPKAIIUXCS B HUX CBEJCHUI) B
dbopMe DIIEKTPOHHBIX JOKYMEHTOB B THOpSIKE, NPEIyCMOTPEHHOM MOAMYHKTOM 2.14.1
nogpasnena 2.14 PermamenTa, oOecrneynBaeTcsi BO3MOXXHOCTb HANpaBJICHUS 3asSBUTEIIO
COOOILIEHNS B DJIIEGKTPOHHOM BHUJIE, TOATBEPIKAAIONIETO UX IPHUEM U PETUCTPALIUIO.

2.14.,5. MO®I| npu obOpameHun 3asBUTels (MPEACTaBUTENs  3asBUTENS) 32
MPEIOCTABIIEHUEM MYHHUIMIAIBHON YCIYTH OCYIIECTBISIOT CO3/IaHHE JJIEKTPOHHBIX 00pa3oB
3asBJICHUS U JOKYMEHTOB, IPEJCTAaBJISEMbIX 3asBUTENEM (IIPEICTABUTEIIEM 3asBUTENA) U
HEOOXOJUMBIX  JIJIi  MPEJOCTaBICHUS MYHUIMIAIBHOH YCIYTM B  COOTBETCTBUHU C
aJMUHHMCTPATUBHBIM PETJIAMEHTOM IPEAOCTaBICHNUS MyHULIMIIAIBHON yCIyTH, U UX 3aBEPEHHUE C
LENbI0 HAMpaBJICHUS YIOJHOMOYEHHBIH OpraH JUIsl MPHUHSTHS DPELIEHUS O MpelOoCTaBICHUU
MYHHUIUTIAJIbHON YCIYTH.

2.14.6. ITpu obpamennn B M®OIL[ MyHununagpHas yciayra HpeIoCTaBIsAETCS ¢ YYETOM
NPUHIAIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBHH C KOTOPHIM 3asIBUTEIh BIIPaBE BHIOPATH IS
oOpareHus 3a nmoiaydenueM ycinyru MOILI, pacmonokeHHbIi Ha Tepputopun Pecnyomuku Kpbim,
HE3aBUCHMO OT MecTa €ro perucrtpauuu Ha Tteppuropun Pecnyonuku Kpeiv, Mecra
pacnosoxeHus Ha Tepputopun PecnyOnrku KpbiM 00BEKTOB HEIBUKUMOCTH.

3. CocTaB, n0C/1€10BATEJILHOCTh U CPOKH BbINOJHEHUS] AAMHUHUCTPATHBHBIX
Npoueayp, TPeGOBAHMS K NMOPSIAKY UX BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP B 3JEKTPOHHOIi opme

3.1. TIlpenmocraBieHue MYyHUIMIAIBHON YCIYyrd BKIIOYAeT B ce0d CIeAyrolIue
aJIMUHUCTPATUBHBIE MIPOLETYPHI:

1) npuem u peructpanus 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpeHHUE 3asBJIECHUS U JOKYMEHTOB, IIPUHATUE PEIIEHUs O Jlaye MUCbMEHHBIX
pa3bsCHEHUH 10 BOIpOcaM MPUMEHEHHS MYHHUITUIATBHBIX MTPABOBBIX aKTOB O HaJorax U cOopax;

3) HampaBlieHHE Pe3YyIbTATOB PACCMOTPEHMS 3asBICHUS:

- THCBMEHHOE pa3bsICHEHHE IO BOMPOCAM IPHUMEHEHHs MYHHUIUIAIbHBIX IPAaBOBBIX
aKTOB O HaJlorax u coopax;

- MUCHbMEHHBIN OTKAa3 B MPEJOCTABICHUN MyHHIIUTIAIIEHONW YCITYTH.

3.2. [Ipuem u peructpanus 3asBICHHs U IPUIOKEHHBIX K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHMEM JJI Hayaja aIMUHUCTPATUBHOM MPOLETYpHI SIBISETCA MOCTYIUIEHNE
B AZIMUHUCTpPALMIO 3asBJICHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.2.2. 3asBieHue, TOCTYNHUBIIEE HEMOCPEACTBEHHO OT 3asiBUTENS, IOCPEACTBOM
(akCUMMIBHOM WM TOYTOBOW CBSI3M NPUHUMAETCS U PETUCTPUPYETCS B JCHb MOCTYIUICHUS
CHEHMAINCTOM, OTBETCTBEHHBIM 3a TPHUEM JIOKYMEHTOB AJMHHHUCTparuu. [lpm mmaHOM
oOpallleHnH 3asBUTENS B YTIOJIHOMOYEHHBIN OpraH IO €ro MpockOe J1enaeTcst OTMETKa O MpHeMe
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3asIBJICHUS Ha KOIIMH U BTOPOM SK3EMILUIAPE C YKa3aHUEM JaThl IpUEMa 3asBJICHUS.

3.2.3. Ilpu nuyHOM OOpalmieHUH 3asBUTEIb MPEIBAPUTEIHLHO MOXKET TMOIYYUTh
KOHCYJIbTAllMIO CHEeUaJINCcTa AJMUHUCTpPALMU, OTBETCTBEHHOTO 3a HMH()OPMHUpPOBAHUE, B
OTHOIICHUHU TIOPSIKA IPEICTABICHUS U TPABIIBHOCTH O(OPMIICHHUS 3asIBICHHUS.

3.2.4. B pneHp peructpauuy 3asBICHHUS YKa3aHHOE 3asBJICHUE C MPUIOKEHHBIMU
JOKyMEHTaMU CHEIUaINCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB AJIMHHHUCTPALMHU MEpeaacT
PYKOBOJUTEINO YIIOJIHOMOUYEHHOTO OpraHa.

3.2.5. Pe3ynbTatoM BBINOJHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SABIACTCS MOJyYEHUE
3asBJICHUS C IPWIOKEHHBIMU K HeMmy AokymeHTamu IIpencenarento MypOMCKOro CeiabCKOro
COBETa - TJ1aBe aJIMUHUCTpAaUU MypOMCKOTO CEIbCKOTO MOCEICHHUS.

3.3. PaccMmoTpeHue 3asBIIEHUS U JOKYMEHTOB, IPUHITHE U HAIpPABICHUE 3asBUTEIIO
peleHusl.

3.3.1. OcHoBaHMeM AJI Hayajla aJMUHUCTPAaTUBHOM NIpPOLEAYpbl ABIAETCS IOJIyYEHHE
3asBJICHUS U MPUJIaraeMbIX K HEMy JTOKYMEHTOB | J1aBoil aqMUHUCTpaAIUH.

3.3.2. Ilpencenatens MypoOMCKOTO CEJIBCKOTO COBETa - TIJIaBa aJMUHHUCTPALUN
MypoMCKOTro CelbcKOro MOCceIeHHs He Mo3Hee padouero JIHs, CIAeAYIOUIero 3a JHEeM Mepeaadn
3asIBJICHUS U NPUJIaraéMblX K HEMY JOKYMEHTOB, ONpEEIeT CHELMAIUCTa, OTBETCTBEHHOIO 32
paccMOTpeHHE 3asiBIIeHUsl (Jajee — OTBETCTBEHHBIM HCIOJHUTENb), IyTEM HaJOKEHUs
COOTBETCTBYIOIIEH BM3bl Ha 3asBIICHUE U IEPENaeT yKa3aHHbIE JOKYMEHTBI CIIELUAJIHUCTY,
OTBETCTBEHHOMY 3a TMpPEAOCTaBICHHE MYHHIMIIAIBHOM yCIyru (Jajnee - OTBETCTBEHHBIN
WCIIOJTHUTEIID ).

3.3.3. OTBETCTBEHHBI HCIIOIHUTENb PACCMATPUBAET 3asBJICHUE C IMPUIOKEHHBIMU K
HEMY JIOKyMEHTaMH U 0(hopMIIsIeT MUCbMEHHOE Pa3bsCHEHHE.

OTBeT Ha BOMPOC NPEIOCTABISAETCS B MMPOCTOM, UETKON U MOHATHOH (opMe 3a MOJIUCHIO
PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa JIn0o Julia ero 3aMelaroero.

B otBete Takxke yka3piBaeTcs (pamMuiIns, UMs, OTYECTBO, HOMEP TereOoHa JOIKHOCTHOTO
JIMIIa, OTBETCTBEHHOTO 32 TIOJrOTOBKY OTBETA Ha OOpaIlieHue.

IIpn paccmoTpeHun oOpaiieHUs] YMOJIHOMOUYEHHOE JIOJDKHOCTHOE JIMII0 BIpaBe
IPUBJIEKATh UHBIX JOHKHOCTHBIX JIMI[ YTIOJTHOMOUEHHOT'O OpraHa JJisl OKa3aHusi METOINYECKON 1
KOHCYJIbTaTUBHOW MTOMOIITH.

OTtBer Ha oOpalieHue 3asBUTENS IMOAMUCHIBAETCS PYKOBOIUTENEM YIOIHOMOYEHHOTO
opraHa B CpoKk He Oojee 2 pabouumx JHEH C MOMEHTa TMOJYy4YeHHs] MPOEKTa OTBETa OT
OTBETCTBEHHOT'O MCIIOJIHUTETIS.

[Tocne moamucanus OTBETa CHEIMATUCT, OTBETCTBEHHBIM 3a TpHUEM M PETUCTPALUIO
JIOKYMEHTOB, PETMCTPUPYET OTBET B KypHaJIe PETUCTPALUU KOPPECIOHJEHIIMH C IPUCBOCHUEM
UCXOJSIIEr0o HOMEpa W HampaBigeT ajapecary Mo mouTe JuO0 BpydaeT ajpecaTy JIMYHO B
TeueHue | pabouero JHA ¢ MOMEHTA MOAMHUCAHMUS.

OtBeT Ha obOparieHue, nocTynawiiee B (opMe dIEKTPOHHOTO JOKYMEHTA, HAIPaBIIseTCs
B (hopMe DIIEKTPOHHOTO JOKYMEHTa IO aJpecy IJIEKTPOHHOW IMOYTHI, YKa3aHHOH B O0OpalieHun
WM B IMCBMEHHOM (popme 1Mo moYToBOMY ajpecy, yKa3aHHOMY B OOpaIleHUH.

3.4. Cpok uCnoJHEeHUs] MyHULIUIATbHON YCIIYTH.

MaxkcumanbHbI CPOK MCIOJIHEHUS aIMUHUCTPATUBHOU Mpoueayphl cocTaBiseT 20 nHei
C J1aThl NOCTYIIJICHUS 3asIBJICHMUSL.

3.5. Pe3ynpTaToM aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS:

1) nampaBnenue nmOO Tmepemada pemieHuss AIMUHHCTPANMU O Jade MUChMEHHBIX
pa3bsICHEHHH 110 BOMPOCAaM MPUMEHEHUS MyHHIIUITATBHBIX MPABOBBIX aKTOB O HAJIOTrax U cOopax;

2) HampaBieHHe MO0 Tniepenavya peleHus AJIMUHUCTpauuu o0 OTKaze B Jaue
MUCHMEHHBIX Pa3bSICHEHUH MO BOIPOCAM MPHUMEHEHHS MYHUIUMAIbHBIX MPABOBBIX aKTOB O
Hayorax u coopax.

3.6. IlepeueHb agMUHHCTPATHUBHBIX Tpoleayp (AeHcTBUil) TpHU MPEeIOCTaBICHUU
MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.6.1. Ilpu HampaBlieHUM 3asBICHHUS O MPEAOCTABICHUM MYHHIIMIIAIBLHOW YCIyrd B
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IEKTPOHHOU (hopme 3asBHUTENH (HOPMUPYET 3asABICHHE HA TPEIOCTABICHHEC MYHUIUTATBHON
yciuyru B ¢GopMe DJIEKTPOHHOTO JTOKyMEHTa U TMOAMKCHIBAET €r0 SJEKTPOHHOW MOJIMUCHIO B
COOTBETCTBUU ¢ TpeboBaHusMHU OT 28 uioHs 2014 r. Ne 184-D3 «OO0 37CKTPOHHOU TOITUCH.
[Ipy HampaBieHUUW 3asBICHUS O NPEIOCTABICHUM MYHHIIMIIAIBLHOW YCIYyTd B AJIEKTPOHHON
dbopme 3asBUTEH BIpPABE MPUIOKUTH K TAaKOMY 3asBJICHHUIO JOKYMEHTHI, HEOOXOIUMBIC ISt
MPEIOCTaBICHUSI MYHUIIUNAIBHON YCIyTH, KOTOpbIE (DOPMHUPYIOTCS UM HAMPABISIOTCS B BUIE
OTJICNbHBIX (DalIOB B COOTBETCTBUU C TPEOOBAaHUSIMHU 3aKOHOJATENbCTBA. [Ipu HampaBiieHUU
3adBJICHUS W TpUJaraeMbIX K HEMYy JOKYMEHTOB B 3JIEKTPOHHOW Qopme mpeacTaBUTEIEM
3asIBUTEIIS, JICHCTBYIOIIMM HAa OCHOBAaHWU JIOBEPCHHOCTH, JOBEPCHHOCTh JOJKHA OBITh
npejcTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJIHCAHHOTO SJIEKTPOHHOM MOIMHCHIO
YIOJIHOMOYEHHOTO JIMIIA, BEIAABIIETO (TIOIMKUCABILIETO) TOBEPEHHOCTD.

3.6.2. IlpenocraBieHre MYHHIMIAIBHONW YCIYTH B 3JIEKTPOHHOW (opMe BKIHOYACT B
ce0s creayrone aIMIUHUCTPATUBHBIE MTPOLETYPHI:

1) npuem 3asBieHHUS U TOKyMEHTOB (MH(MOpMAIKH), HEOOXOAUMBIX ISl TTPEIOCTABICHUS
MYHUIUTIATBHON YCIYTH;

2) TmpoBepKa JIEWCTBHUTEIBHOCTh YCHJICHHOHW KBaJU(DHUIIMPOBAHHOW SJICKTPOHHOM
MOATHCH;

3) oOpaboTka © NpeaBApUTEIBLHOE PACCMOTPEHUE JIOKYMEHTOB: (OpMUPOBAHUE
AJIEKTPOHHBIX JIOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B 3asiBICHUS, JOKYMEHTOB, MPUHSATHIX
OT 3asiBUTElNA, KONHUIl JIOKyMEHTOB JHYHOTO TMPOUCXOXKIEHUS, NPUHATBIX OT 3asgBUTENS
(mpencTaBUTENs 3asIBUTEIIS ), 3aBEPEHUE AICKTPOHHOU MOAMKUCHIO B YCTAHOBJICHHOM MOPSIKE;

4) NpUHSTHE PEILEeHUs O MOATOTOBKE BBHIITUCKHU, YBEIOMIICHUS;

5) HampaBJeHUE 3aABUTENIO YBEJIOMIICHUS O MPUEME 3asiBJICHUS WU OTKa3a B MpUEME K
PacCMOTPEHHUIO 3asIBICHHUS,

6) hopMupoBaHHE pe3yJibTaTa MPEA0CTABICHIS MYHUITUTIAIBHON YCIYTH;

7) HamipaBJeHue (BbI1aya) pe3yJbTara.

3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHUE Ha JIOOOW CTaAuM pPacCMOTPEHHS,
COTJIaCOBaHUS WJIM MOJATOTOBKU JOKYMEHTA.

3.7. IlopsiAoK OCYIECTBIIEHUS B AJIEKTPOHHOU (popMe, B TOM UHCIIE C UCTIOIb30BAHHEM
Enunoro moprana rocy1apcTBEHHBIX U MYHULIUTNIANBHBIX YCIYT (DYHKIUIT), aIMUHUCTPATUBHBIX
nporenyp (ACHCTBUI) B COOTBETCTBUU C IMOJOKeHUIMH ctatbu 10 denepanbHoro 3akoHa ot 27
utongs 2010 1. Ne 210-®3 «OO6 opraHm3anud TNPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHIIHITATBHBIX YCITYT».

I[Ipuem wu  peructpamus  3ampoca  OCYIIECTBISIOTCS  JOJDKHOCTHBIM  JIUIIOM
YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOT'O 3a PETUCTPALUIO.

[Tocne peructpanuu 3ampoc HampaBisieTcss B YIOJTHOMOYEHHBIH OpraH, OTBETCTBEHHBIM
3a MPeOCTaBICHUE MYHHUIIUTIAIBHONU yCITyTH.

YonmHOMOYEHHBIH OpraH o0ecreyuBaeT MpHEeM JOKYMEHTOB, HEOOXOJUMBIX JUIS
NPEJOCTaBICHUS] MYHHUIMIIAIBHOM YCIyTHM, M PETUCTpalMio 3ampoca 0e3 Heo0XOAMMOCTH
MOBTOPHOTO MPEICTABICHHUS 3asIBUTEIIEM TaKUX JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJE.

B ciydae noctyruienust 3asBiaeHUs U JOKYMEHTOB, YKa3aHHBIX B Iozpaszeine 2.6 pazaena
2 Pernamenra, B 3JeKTpoHHOU (hopme ¢ ucnonbzoBanueM Enunoro m PernonanbHoro moprana,
HOJMMCAaHHBIX YCUJICHHON KBaJM(ULIMPOBAHHON 3JIEKTPOHHOMN MOJIHUCHIO, JOKHOCTHOE JIMIIO,
OTBeualollee 3a NPeJ0CTaBIeHIEe MyHUITUTIAIBHON YCIyTH:

- IPOBEPSET AEHCTBUTEIBHOCTD YCUJIEHHOW KBATU(QUIMPOBAHHON JIEKTPOHHON MOJIUCH
C HCIIOJIb30BAHUEM CPEJCTB MH()OPMAIIMOHHOW CHCTEMBI TOJIOBHOTO YOCTOBEPSIIOIIETO IIEHTPA,
KOTOpasi BXOJUT B COCTaB HWHQPPACTPYKTYphl, oOecreunBaromed HH(OOPMAIMOHHO-
TEXHOJIOTHYECKOe B3aUMOJICHCTBUE JCHCTBYIOIIUX U CO3JAaBacMbIX WH(GOPMALIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIJISl IPEOCTABICHUS YCIYT.

- QopMHupyeT SIEKTPOHHBIE TOKYMEHTHI W (MJIU) SJIEKTPOHHBIE 00pasbl 3asBIICHUS,
JIOKyMEHTOB, IPUHSITHIX OT 3asBUTENS, KONMUN JOKYMEHTOB JINYHOTO TIPOUCXOKICHUS, TPUHSATHIX
OT 3asBUTENS (MIPEICTABUTEINS 3asgBUTENS), 0OECIEUnBas X 3aBEPEHUE AIEKTPOHHON MOIMUCHIO



16

B YCTaHOBJICHHOM MOPSIJIKE.

Cpok aZIMHMHHCTPATHBHOM NPOLEAYPHI IO NMPUEMY 3asBICHHA U NPWIAraeMbIX K HEMY
JIOKYMEHTOB, PETUCTPALIMU 3asBJICHUS U BblAaue 3asBUTENIO PACHIMCKU B MOJYYEHUU 3asBIICHUS
Y IOKyMEHTOB, B TOM 4YHCJIE C UCNONIb30BaHUuEeM EquHoro n PernonansHoro noprana - 2 ass.

[Ipn mnomyyeHun 3ampoca B AJIEKTPOHHOM (OpMe B aBTOMAaTHUYECKOM pPEXHUME
OCYILECTBIIICTCS. (POPMATHO-TOIMYECKHI KOHTPOJIb 3aIlpoca, MPOBEPsIeTCsl HAIMYUE OCHOBaHUN
JUlsL OTKa3a B IIpUEME 3ampoca, yKasaHHbIX B mnofgpaszaene 2.7 Paspena II Hacrosiero
AJIMUHUCTPAaTUBHOTI'O PETIAMEHTA, & TAKXKE OCYILECTBIISIFOTCS CIEAYIOIUE NCHCTBUSA:

1) npu Hamumuuu XoTs OBl OJHOTO W3 YKa3aHHBIX OCHOBAaHMU JOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHULMIIAIBHON YCIYTH, B CPOK, HE IIPEBBILIAIOIINNA CPOK
IPEIOCTABICHUSI MYHHUIMIAIBHOM YCIyrd, IOATOTABIMBAET IHCbMO O HEBO3MOXHOCTU
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

2) mpu OTCYTCTBHM YKa3aHHBIX OCHOBAHMU 3asBUTEIIO COOOIIACTCS MPUCBOCHHBIN
3aIpocy B 3JICKTPOHHOH (popMe YHUKaIbHBII HOMEp, 10 KOTOPOMY B COOTBETCTBYIOILEM pazjelie
Enunoro u PernonanpHOro mnoprana, OQHUIMAIBHOTO caifTa 3asBUTENI0 OyJeT NpeicTaBicHa
UH(POPMALIKS O XO/€ BBINOJIHEHHS YKa3aHHOIO 3aIpoca.

Pe3ynpTaToM agMUHUCTPATUBHOW MPOLELYPHI IO MPUEMY 3asBICHUS U NPUIIATaEMbIX K
HEMY JIOKyMEHTOB, PETHCTpallMM 3asBJICHUS W BbAAUYE 3asBUTENIO PACIHUCKU B IOJy4YECHUU
3asIBJICHUA U IOKyMEHTOB, B TOM YHCJIE C UCNOIb30BaHUEM EnnHoro u PernonanbHoro noprana,
ABJIAETCS IIPUEM U PErUCTpalys 3asBJICHUS U IPUIIAracMbIX K HEMY JOKYMEHTOB.

[locne npuHsATHS 3ampoca 3asBUTENS JODKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
IPEJOCTaBIEHUEe MyHULIMIAIILHOW — yCIIyTH, CTaTycC 3alpoca 3asBUTENS B JUYHOM KaOMHETEe Ha
EnunoMm u Pernonansnom mopraie, opUIHMaIbHOM caliTe OOHOBIISIETCS JI0 CTaTyca «IPUHSATO.

IIpu mnpenocTaBneHMHM MYHHULIMIIAIBHOM YCIyrM B 3JIGKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsETCS:

a) YBEJIOMJICHHUE O 3aITMCH Ha TIPUEM B YIIOJTHOMOYEHHBIN oprad uin MOIL];

0) yBeIOMIJIEHHE O MPUEME U PETHCTPAINH 3alpOca M WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHNS MyHULIMIIAJIbHON YCIIyTH;

B) YBEJIOMJIEHHE O HayaJie IPOLeaypbl NPEJOCTAaBICHUS MyHUIIMIIAIBHON YCIYTH;

I) yBeroMJieHHEe 00 OKOHYaHMU NPEAOCTaBIEHHS MYHHLIMIAIBHOM yciyru Jumbo
MOTHBUPOBAaHHOM OTKa3€ B IIPHUEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOJWMBIX s
NPEeOCTaBICHUS MyHULIUTIAIBHON) YCITyTH;

€) YBEIOMIIEHHE O pe3yjJbTaTax pPACCMOTPEHUS JOKYMEHTOB, HEOOXOIAMMBIX ISt
IIPEIOCTABICHUS MyHULINIIAIbHON YCIYTH;

)  yBEIOMJICHME O  BO3MOXKHOCTH  IIOJyYUThb  PE3YyJbTaT  IPEAOCTaBICHUS
MYHUIUNAIBHON YCIyTH JMOO MOTHBMPOBAHHBIA OTKa3 B NPEAOCTABICHUM MYHUIUNAIbHON
YCIIyTH;

3) YBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHUIIUNAIBLHON YCIyTH.

Ecniu B pesynbrare NpoBEpKH KBaTU(PUIMPOBAHHOW MOANUCH OYJET BBISBIEHO
HECOOJII0/IEHNEe YCTAaHOBJIEHHBIX YCIOBUHM NMPU3HAHUS €€ JeHCTBUTENIHOCTH, TOJDKHOCTHOE JIUIIO
YIOJHOMOYEHHOT'O OpraHa yCJIyr'M B T€UeHue 3 JHEW CO JHS 3aBEepIICHMs IIPOBEICHUS TaKOU
NPOBEPKU TMPUHMMAET pelleHrne o0 OTKa3ze B IpUeMe K PacCMOTPEHHUIO 3asBICHUS 32
MOJlyYEHUEM MYHULUIAIbHON YCIYTM M HaIpaBlIIe€T 3asBUTEII0 YBEIOMIIEHHE 00 3TOM B
JJIEKTPOHHOU (hopMe C yka3aHueM MyHKToB ctaThM 11 ®enepanbHoro 3akoHa denepanbHblii
3akoH oT 28 mioHss 2014 1. Ne 184-®3 «O0 >1MeKTPOHHON MOIMUCH», KOTOPHIE MOCITYKHIIH
OCHOBAaHMEM JUI MPHUHATHS YKa3aHHOTO peuleHus. Takoe yBENOMIIEHHE IOJIMCBIBAETCS
KBaJTM(HUIUPOBAHHONW  TOANKCHIO  JIOJDKHOCTHOTO JIMIIA  YIOJIHOMOYEHHOTO OpraHa u
HalpaBisgeTcsl M0 aapecy UIEKTPOHHOW MOYTHI 3asBHUTENs JMOO0 B €ro JUYHBIA KaOMHET Ha
Ennnom u PernonansHoM mopTane.

[Tocne nomydeHus: yBe1oOMIIEHHs 3asBUTENb BIIpaBe OOPAaTUTHCS MTOBTOPHO C 3asBICHUEM
0 TPEIOCTAaBIECHUU MYHHMIMIAJIBLHOW YCIYTH, YCTpaHUB HapyLIEHHs, KOTOPbIE IOCIYKHUIN
OCHOBaHHUEM JJIs OTKa3a B IIpUEMe K PACCMOTPEHHUIO IEPBUYHOIO 3asIBJICHUS.
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[Ipn nonave 3asBieHUS B AJIIEKTPOHHOM BHJIE JUISl NOJYyYEHUS MOJJMHHUKA pe3yibTara
MPEIOCTaBICHUSI MYHHIIUIIAJLHOW YCIYTHU 3asiBUTENb MPHOBIBACT B aJIMHUHUCTPALMIO JIUYHO C
JIOKYMEHTOM, yA0CTOBEPSIOLIUM JINYHOCTb.

Nudopmanus o npoxokIeHUU JOKYMEHTOB, a TAKXKE O MPUHITHIX PEIICHUIX OTpa)kaeTcs
B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO0OpOTAa B IEHb MPUHATHUS COOTBETCTBYIOIUX PEIICHUH.

Cpok HCMONMHEHUs aJMUHUCTPATUBHON MPOLEIYpPHl MO BbIaye 3asIBUTENIO Pe3yJsbTaTa
NpeOCTaBICHUS] MyHHIMTIAIBHON yCeayTru — 1 pabounii 1eHb.

3.8. Ilepedenp aIMMHUCTPATUBHBIX MpoLeayp (AeicTBU), BhIMOTHsAeMbIX M®II,

[Ipu oOpameHnn 3asgBUTENS C 3asBJICHUEM M JIOKYMEHTaMH, YKa3aHHBIMU B TOJpa3Jielie
2.6 paznena II Pernmamenta B M@ npegocraBieHre MyHUITMTIAILHON YCIIYTH BKIIIOYAET B ce0s
CJIEIyIOIIME aIMUHUCTPATUBHBIE IPOLEAYPBI:

1) npueM 3asBlIEHUS] U MPUIATAEMBIX K HEMY JOKYMEHTOB, PETUCTpalUs 3asBICHUS U
BbI/1aya 3asBUTENIO PACIIMCKU B [IOJyYE€HUU 3asBJICHUS U JOKyMEHTOB;

2) mepeBoj B 3JEKTPOHHYIO (OPMY U CHSTHE KOMUN C JIOKyMEHTOB, MPEICTaBICHHBIX
3asiBUTEJIEM, MIOJIUCH U 3aBEPEHUE TIEYaThIO (JIEKTPOHHOM MOJIHUCHIO);

3) mepenada KypbepoM 3asiBIICHHS M IPWJIaraeMblX K HeMy TOKYMEeHTOB u3 M®IL[ B
YIIOJIJHOMOYEHHBIA OPraH;

4) nepenaya KypbepoM IakeTa JOKyMEHTOB U3 YIOJTHOMOYEHHOTo oprana B MOII;

5) Bblgaua (HampaBIEHHE) 3asBUTEII0 pe3yjibTaTa IPEJOCTABICHUS MYHULUIAIBHOMN
YCIIYTH.

3asBUTENb BIPaBE OTO3BAaTh CBOE 3asBIIEHHE HA JIIOOOW CTaguM pPacCMOTPEHUS,
COTJIaCOBaHUS WJIM TMOJrOTOBKHU JOKYMEHTAa, OOpPATUBIIMCH C COOTBETCTBYIOIIMM 3asiBJICHHEM B
MOLI.

3.9. ITops/10K BBITTOTHEHUS aIMUHUCTPATHBHBIX MTporeayp (aercTuii) MO

3.9.1. IIpu mpueme 3asiBICHUS U IPUIIATaeMBIX K HEMY JOKyMEeHTOB paboTHUK M®ILI:

uHGOPMUpYET 3asBUTENECH O MOpSAAKE NPEJOCTaBICHUS MYHUIMNAIBLHON yCIyTH B
MHOTO(YHKIIMOHAILHOM ~ IIEHTPEe, O XOJE€ BBINMOJHEHHUsS 3ampoca O IPeIOoCTaBICHUN
MYHHIIMIIAILHON YCIIYTH, IO MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM MYHHUIIUTIAIBHON
YCIIyTH, a TaKK€ KOHCYJbTUPOBAHUE 3aBUTEIECH O MOPSIKE MPEJOCTAaBICHUSI MyHULIUIIATbHON
YCIIyTU B MHOTO(QYHKITMOHATILHOM LIEHTPE;

IPUHUMAET 3allpoc 3asBUTENCH O NPEJOCTAaBIEHUM MYHULUNAIBHON YCIYIM M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MyHHUIIUIIAILHON yCIyTH;

YCTaHABIMBAaET JIMYHOCTh 3asBUTENsS, B TOM 4HCIE TPOBEPAET JIOKYMEHT,
YAOCTOBEPSAIOIIUN JTUYHOCTh, MPOBEPSET MOJHOMOYHS 3asBUTENSA, B TOM YHCIE MOJTHOMOYUS
IpEJICTaBUTENS JEICTBOBATH OT €0 UMEHU;

poBepsieT HaU4Me BCEX HEOOXOAMMBIX TOKYMEHTOB HCXOJASl M3 COOTBETCTBYIOIIETO
NEePEeYHs JOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTAaBICHHUSI MyHULIMIIAIIHON YCIIyTH;

IPOBEPSET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBIIEHHBIM TPEOOBAHUSM,
YAOCTOBEPSACH, UTO:

JOKYMEHTBI B  YCTAQHOBJICHHBIX  3aKOHOJATEIbCTBOM  CIIy4asxX  HOTapuajbHO
YAOCTOBEPEHBI, CKPEIUIEHbI MeuyaTsAMU (MpU HAIWYUM T€YaTH), UMEIOT HaJylIeXkallue MOANNUCU
CTOPOH WJIM ONPEEICHHBIX 3aKOHOAATEILCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThI JOKyMEHTOB HalllCaHbl pa300pUuBoO;

(haMuInK, UMEHa M OT4ecTBa (PU3UUECKUX JIMII, apeca UX MECT KHUTEIbCTBA HAHCAHbI
MOJIHOCTHIO;

B JOKYMEHTax HET MOAYMCTOK, MPUITUCOK, 32aYEPKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX B
HUX UCIPABIICHUN;

JOKYMEHTBI HEe UCTIOJTHEHBI KapaHaIlioM;

JOKYMEHTbl HE HMMEIOT IOBPEXJIEHUI, HAJU4YMe KOTOPHIX HE IO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh MX COJIEPIKaHUE;

CPOK JEHCTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI ~ cojepkaT  uH(pOpManuio, HEOOXOAMMYIO AN MPEAOCTaBICHUS
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MYHUIUIIAJIBHON YCIYyTH, YKa3aHHOW B 3asBJICHUY;

JIOKYMEHTHI MIPE/ICTABICHBI B IOTHOM 00beMe;

3asIBJIEHHE COOTBETCTBYET YCTaHOBJIEHHBIM TPEOOBAaHUSM K €ro (hopMe U BUAY;

Opu OTCYTCTBUM OCHOBAaHMH [UIsi OTKa3a B TMpUEME JOKYMEHTOB odopmiser ¢
UCIIOJIb30BAaHUEM CHUCTEMBI JIEKTPOHHOW OuYepelr paclucKy O IpHeMe JOKYMEHTOB, a Npu
HAJIMYUU TaKMX OCHOBAHUH — pacIUCKy 00 OTKase B IpueMe JOKYMEHTOB.

PaGorHuk MOIL] oT WMeHH 3asBUTENs 3aMOJHSET 3asABJICHHE IO COOTBETCTBYIOMICH
dbopwme.

Pabotark M®I] nepeBoaUT B 3JEKTPOHHYIO (HOPMY M CHHUMAET KOIHUHU C JOKYMEHTOB,
MPEJICTABICHHBIX 3asiBUTENIEM, TIOIUCHIBAET U 3aBEPSIET MeYaThio (3JIEKTPOHHOM MOAINHUCHIO).

3asiBUTENb, NPEICTAaBUBLIMM JOKYMEHTHI JI IOJIYy4EHHS MYHULUNAIbHON YCIyru, B
o0s3aTensHOM Mnopsiike uHpopmupyercsa padotHrukom MOLI;

0 CPOKE INPEAOCTaBICHNUS MyHUIIUIIAILHON yCIIyTH;

0 BO3MO>XXHOCTH OTKa3a B IIPEIOCTABICHUN MyHULIUMIIAIbHON YCIYTH.

Ecnu npexncraBneHHble KONUU JOKYMEHTOB HOTapHalbHO HE 3aBEPEHbI, COTPYIHHUK
MOILI, cauuuB KONMHM JOKYMEHTOB C HUX IHOJJIMHHBIMU 3K3EMIUIIpAMH, 3aBepsieT CBOEH
HOJIKCHIO C YKa3aHWeM (paMUIMH U HHALIUAJIOB U CTABHT IITAMII «KOTIHS BEPHAY.

3.9.2. Ilepenaua nokyMeHToB n3 M®I] B aqxMUHUCTpALMIO OCYILIECTBISETCS HE MO3HEE
OJTHOTO pabodero IHS, CIEAYIOLIEr0 3a JHEM IpueMa JIOKYMEHTOB, Ha OCHOBAHHUU peEecTpa,
KOTOPBIN COCTABJISETCS B JBYX dK3EMILUIAPAX U COACPKUT JaTy U BpeMsl epeIayuu.

[Ipn nmpueme NOKyMEHTOB CHELMAIUCT YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IIPUEM MU PETUCTPALUIO JOKYMEHTOB, IPOBEPSET COOTBETCTBUE M KOJUYECTBO JOKYMEHTOB C
JAaHHBIMHU, YKa3aHHBIMM B pPEECTpEe, IPOCTABISAET AATy, BpPEMsI IOJYUEHUS JOKYMEHTOB U
MOJAMMUCH.

I[Ipn nepenaue makera JOKYMEHTOB CHEIUAJINUCT  YINOJIHOMOYEHHOTO OpraHa,
NPUHUMAIOIINNA HX, TPOBEpPAET B MPUCYTCTBUU Kypbe€pa COOTBETCTBHE M KOJMYECTBO
JIOKYMEHTOB C JIaHHBIMM, YKa3aHHBIMH B pPEECTpe, MPOCTABISAET JaTy, BpPeMs IOJyYEHUs
JOKYMEHTOB U mnoanuchk. [lepBblii 3K3eMIUIAp peecTpa oOCTaeTcs y JAOHKHOCTHOIO JIMIa
YIOJIHOMOYEHHOTO OpraHa, BTOPOi — MOJIeKHUT BO3BpaTy Kypbepy. MHpopmanus o nomrydeHun
JIOKYMEHTOB 3aHOCHUTCS B AJIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaua JOKYMEHTOB U3 yHOJHOMOUYEHHOTO opraHa B M®I] ocymiecTBusiercs He
MO3/IHEE CJIEIYIOIIETO JIHA Ha OCHOBAaHUU PEECTPa, KOTOPHIN COCTABIISIETCS B ABYX IK3EMILISApax.

[Ipn nepenauye nakera gokyMeHTOB paOoTHMK M®ILI, npuHuMaromuii ux, IpoBepsiET B
MPUCYTCTBUU Kypb€pa COOTBETCTBHE M KOJWYECTBO JOKYMEHTOB C JAHHBIMH, yKa3aHHbIMH B
peecTpe, NpOCTaBIsIET J1aTy, BpeMs IOJIYy4YeHHs JTOKyMEHTOB U MoAnuch. [lepBblil 3K3eMIUISIp
peecTpa ocrtaercs y JIOJpKHOCTHOro juna MOIL[, BTopoil — moanexuT BO3BpaTy Kypbepy.
WNudopmanus o mosydyeHHH JOKyMEHTOB 3aHOCHTCS B DJICKTPOHHYIO 0a3y.

3.94. MOIl ocyuiecTBasgeT BblAa4y 3asABUTENI0  pe3yJibTaTa MpPeIOCTaBICHUS
MYHUIIUIATBHONH YCIIyTH, B TOM 4YHCII€ Bbaya JOKYMEHTOB Ha OyMa)XKHOM HOCHTEJNE,
MOATBEPKIAOIINX COJIEPKAHUE HIIEKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX Y TOJHOMOUYEHHBIM
OpraHOM B MHOT'O()YHKIMOHAJIbHBIN LEHTP MO pe3yJbTaTaM IPEI0CTAaBICHUS MYHHUIMIIAIBHBIX
YCIIYT OpraHamu, NpeJoCTaBISIOIMMHA MyHULIMIIAJIbHbIE YCIYTH, a TAKXKE Bblaya JOKYMEHTOB,
BKJIIOYasi COCTaBJIeHWE Ha OyMa)kKHOM HOCHUTENIE U 3aBEPEHHUE BBIMMCOK W3 MH()OPMAIMOHHBIX
CHUCTEM OpPraHOB, IPEIOCTABISAIOIINX MyHULIUIIATIbHBIE YCIYTH.

J1st mosrydeHus: JOKYMEHTOB 3asiBUTENbh NpuObiBaeT B MO®IL] nu4YHO ¢ JOKYMEHTOM,
YAOCTOBEPSIOIIHNM JINYHOCTD.

OcHoBaHMeM JUIsl Hayaia aJMUHUCTPATUBHOI mpornenypsl siBisercs nonydeHune MOL]
pe3yibTaTa NpeoCTaBICHUS MyHUIIUIIAIbHOM YCIYTH.

[Ipu BEIAAYE NOKYMEHTOB AOKHOCTHOE U0 M®DLI:

YCTaHABIIMBAET JUYHOCTH 3asBUTENS, MPOBEPSET HAJMYMe PACHUCKU (B Cllydae yTepH
3asiBUTEJIEM PACIMCKH pacledyaTblBa€T C MCIOJIB30BAHUEM IPOTPAMMHOIO AJIEKTPOHHOIO
KOMIUIEKCa OJIMH SK3eMIUIAp PACIHCKH, Ha OOpaTHON CTOPOHE KOTOPOW [elaeT HaIMuCh
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«OpUTMHAJ PaCHUCKHU YTEPSIH», CTABUT JATy U MOJIINCH);

3HAaKOMMUT C COZIEP>KaHUEM JTOKYMEHTOB U BBIIAET HX.

3.9.5. B ciryuae oOparieHust 3assBUTEIIS 3a MPEIOCTABICHUEM MYHHUIUITAIBHON YCIyTH T10
3KCTEppUTOpUAIbHOMY npuHUMIy MOILI:

- IPUHUMAET OT 3asiBUTEIIS 3asIBJIICHUE U IOKyMEHTBHI, IPEACTABICHHBIE 3asIBUTEIIEM;

- OCYIIECTBISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, IIPEyCMOTPEHHBIX YaCThIO
6 crareu 7 ®enepanbhHoro 3akona ot 27 wutons 2010 roma Ne 210-®3 «O06 opranuzanuu
IPEOCTaBIIEHUS] TOCYJApCTBEHHBIX M MYHHUIMINAIbHBIX YCIyT» (ajgee — JOKYMEHThI JIUYHOIO
IIPOMCXOXK/IEHUS) U MPEACTABICHHBIX 3asBUTENIEM, B Cllydae, €CJIM 3asBUTEIb CaMOCTOSTEIBHO
HE MpEeACTaBWJ KONMU JOKYMEHTOB JIMYHOTO IIPOMCXOXKIEHHSA, a B COOTBETCTBUU C
aMUHHMCTPAaTUBHBIM  PETJIAMEHTOM IPEJOCTABIEHUS MYHMLMIAIBHOW YyCIyTH Uil €€
IPEeJOCTaBIEHUs] HEOOXOAMMO MPEICTaBIEHUE KOIUM JOKYMEHTA JIMYHOI'O MPOUCXOXKIEHUS (3a
UCKJIIIOYEHHEM Ciyyas, KOrJJa B COOTBETCTBUM C HOPMATHBHBIM IPAaBOBBIM aKTOM IS
IPEOCTaBICHUs] MYHUIUNAIBHOM  yCIYyrd HEOOXOIMMO IpEABSABICHHE HOTApHAIbHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIUYHOI'O IPOUCXOKICHNUS).

- (opMupyeT 3IEeKTPOHHBIE AOKYMEHThl U (MJIHM) 3JIEKTPOHHBIE OOpa3bl 3asiBJICHUS,
JIOKYMEHTOB, IIPUHSATBIX OT 3asBUTENS, KOIUN JOKYMEHTOB JIMYHOI'O IPOUCXOXKIEHUS, IPUHATHIX
OT 3asBUTENS (IpEACTaBUTENS 3asBUTEINs), 00ECIeUnBas UX 3aBEPEHUE NIEKTPOHHON MOANUCHIO
B YCTaHOBJIEHHOM IOPSKE;

- € MHCIOJb30BaHMEM  HMH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHBIX  TEXHOJOTH
HANpaBJIsAeT JICKTPOHHBIC JOKYMEHTHI U (MJIH) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEpEHHbBIC
YIOJHOMOYEHHBIM JOJPKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, B aIMUHUCTPALIUIO.

3.9.6. B ciryuae oOparieHus 3asBUTEIIS 3a MPEIOCTABICHUEM MYHUIUITAIBHON YCIyTH 110
npueMy 3asBUTEIIEH 10 MPeABAPUTEIBHON 3aHCH.

B nensx npenocTtaBieHHs MyHUIUIAIBHON YCIyI'M OCYLIECTBIISIETCS MPUEM 3asiBUTEIEH
0 IpeBapUTENbHON 3aIHCH.

3anuch Ha IpueM NpoBoAUTCs nocpeAacTBoM Enxnnoro u PernonansHoro noprana.

3agBUTEIIO MPETOCTABISIETCS BO3MOXHOCTh 3allUCH B JIIOObIE CBOOOIHBIE Ul IpHEMa
JaTy ¥ Bpems B mpefenax ycraHoBieHHOTo B MO rpaduka npuema 3asiBUTENEH.

M®I] nHe BmpaBe TpeOOBAaTh OT 3asABHUTENS COBEPIICHUS HWHBIX JICUCTBUH, Kpome
NPOXOXKICHUS WICHTU()UKAIMU W ayTEHTH(HUKAIMA B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepannu, yka3aHus Leld IpueMa, a Takke MpeJoCTaBIeHUs
CBEJICHUM, HEOOXOAMMBIX JMJI pacyera JIUTEIIbHOCTH BPEMEHHOI'O MHTEpBala, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH /ISl IPHEMA.

@dopMuUpOBaHUE 3arpoca 3asBUTEIEM OCYLIECTBISIETCS IOCPEICTBOM  3aIlOJIHEHUS
AJICKTPOHHOU (opMBI 3ampoca Ha Enunbiii 1 PernonansHei moptan, opuimansHOM caiite 0e3
HEOOXOIMMOCTH JIOTIOJIHUTENIFHON TI0[auy 3ampoca B KaKoi-1100 nHou dopme.

Ha Eaunom u PernonanbHOM mnoprane, opUIMaIbHOM caiiTe pa3MeriaroTcs oOpasiibl
3aM0JIHEHUS AIEKTPOHHON (POPMBI 3ampoca.

dopmarHO-IOTHYecKass MpoBepka Cc(HOPMUPOBAHHOIO  3alpoca  OCYIIECTBIISAETCS
ABTOMATUYECKU II0CJIE€ 3aIIOJHEHUS 3asBUTENIEM KaXI0TO W3 TOJEeH AJIEKTPOHHON (POpMbI
3anpoca. [Ipy BBIIBIEHMH HEKOPPEKTHO 3allOJHEHHOrO MOJI 3JIEKTPOHHOM (OopMBbI 3ampoca
3asiBUTENIb YBEIOMIISIETCS O XapaKTepe BbIIBICHHOW OIIMOKM M TOPSAJIKE €€ YCTpaHEHUs
HOCPEJICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHUsSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (opme
3armpoca.

ITpu popmupoBaHHMHM 3ampoca 3asiBUTENIO 00€CTIeUnBAETCS:

a) BO3MOXXHOCTh KOIMMPOBAHUS U COXPAHEHHUS 3allpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX
B nozpaszene 2.6 Paznena 2 HacTosero AIMUHUCTPATUBHOTO PErjlaMeHTa, HE0OXOAUMBIX IS
IPEIOCTABIEHUS MyHULIUTIATbHON YCIYTH;

0) BO3MOXXHOCTb 3aIlOJTHEHUS HECKOJIBKUMM 3asBUTENIIMU OJHOM 3JEKTPOHHOU (OpMBI
3arpoca npu OOpaImeHnH 3a YCIyraMu, IpeAoIararoiiiMi HallpaBJIieHHEe COBMECTHOTO 3aIpoca
HECKOJIbKUMHU 3asIBUTEIISIMH;
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B) BO3MOXKHOCTh TI€4aTH Ha OyMaKHOM HOCUTEJIE KOTTUH AJIEKTPOHHOHN (hOPMBI 3ampoca;

T') COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HAUYEHUN B JIOOOM
MOMEHT TIO JKEJIAaHWIO TOJB30BATENs, B TOM YHCJIE NPH BO3SHUKHOBEHHH OMIMOOK BBOJA M
BO3BpaTe ISl IOBTOPHOTO BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (JopMYy 3ampoca;

Jl) 3allOJIHCHUE TIOJICH 3JIEKTPOHHOH (OpMBI 3ampoca [0 Hadajda BBOJA CBEACHHMA
3asBUTEJIEM C HCIOJb30BAHUEM CBEJICHMMH, pa3MEIIeHHBIX B (efepalibHOW TOCYdapCTBEHHOM
uHpOpMalMOHHON cucteme «EnuHas cuctema wuIeHTUGUKANMKM W ayTCHTH(PUKAUU B
uHppacTpykType, obecrneunBaomeil UHGOPMALMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBUE
UHQOPMALIMOHHBIX CHUCTEM, HCHOJB3YEMBbIX  JUIS TPEAOCTABICHHUS TOCYIJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B AJIEKTPOHHOU Qopme» (llanee — ennHas cucreMa UISHTU(PUKALUU U
ayTeHTH(UKALMU), U CBEICHMI, OomyOnukoBaHHBIX Ha EnuHom u PernonampHOM mopraie,
oQUIMaTbHOM caiiTeé B YacTH, KacalolleHCsl CBEACHMI, OTCYTCTBYIOIIMX B €IMHON cHCTeMe
UICHTU(QHUKAINY U ayTCHTUDUKAIIN;

€) BO3MOXHOCTb BEpPHYTHCS Ha JI00OI M3 3TAnoB 3alOJHEHHS 3JIEKTPOHHOU (DopMmbl
3arpoca 0e3 moTepu paHee BBeIeHHON HH(pOpMaIuy;

) BO3MOXXHOCTH JlOCTyma 3asBuTens Ha EnuHom u PermonanmsHOM moprane wiu
oumanbHOM caliTe K paHee MOJAHHBIM MM 3allpocaM B TEUCHHWE HE MEHee OJHOro roja, a
TaK)Ke 4YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEee 3 MecsIEB.

3.10. Tlopsimox wucHpaBieHUs AOMYIICHHBIX OINEYATOK M OMIMOOK B BBIJAHHBIX B
pe3yJibTaTe MpeAoCTaBICHHS] MyHUIIUIAIBHON YCIyTH JOKYMEHTaX

OcHOBaHMEM Uil Haydaja aJMHHUACTPATHBHOM NPOLEIYPHI SBISAETCS NpPEACTABICHUE
(HampaBiieHHE) 3asgBUTENEM B YIOJHOMOYEHHBIN OpraH B MPOM3BOJILHON (hopMe 3asiBI€HUs 00
UCTIPABJICHUU ONEeYaTOK W (WiM) OMmMOOK, MAOMYUICHHBIX B BBIAAHHBIX B pe3yJbTare
MPEIOCTAaBICHUS! MYHUILIUTIATBHON YCIYTH TOKyMEHTAaX.

JIOJDKHOCTHOE JIUIIO0  YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIO0CTaBIICHHE
MYHHIIMIIAIFHON YCIYTH, PaCCMaTPUBAET 3asBIICHUE, MTPE/ICTABICHHOE 3asBUTENIEM, U TIPOBOJIUT
IIPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEACHHUN B CPOK, HE IMPEBBILAIOLIMI 2 padouux aHEH ¢
JaThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBICHUS.

Kpurtepuem npuHSTHS pelIeHUs MO aJMHUHHCTPATHBHOW TPOIEAYPE SBISETCS HATUYHEC
WJIM OTCYTCTBHE TaKMX OTIEYATOK M (MJIH) OITHOOK.

B cmydae BBISBICHHS JIOMYMIEHHBIX ONMEYaTOK M (MJIU) OMMUOOK B BBIJAHHBIX B
pe3ylbTaTe MpPeJOCTaBICHUS MYHULMUNATBHOW YCIyrd JOKYMEHTaX JOJKHOCTHOE JIUII0
YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPENOCTABICHWE MYHUIIUNAIBHONW YCIYyTH,
OCYIIECTBIISIET HCIPABICHHE W 3aMEHY yKa3aHHBIX JOKYMEHTOB B CPOK, HE NMPEBBIMIAIONIUN 5
pabounx qHEH ¢ MOMEHTa PETHCTPALMU COOTBETCTBYIOIIETO 3asiBICHHUS.

B cnyuae orcyTcTBHS OnevyaTok U (MJIK) OMIMOOK B TOKYMEHTAaX, BBIIAHHBIX B pe3yJbTaTe
NPEOCTaBICHUS] MYyHHIUTIAIBHOW YCIYTH, AOJDKHOCTHOE JIMIIO CTPYKTYPHOTO IMOJpa3/ieiIeHuUs
YOMTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPEJOCTaBICHHE MYHHIIUIAIBLHOU YCIyTH,
MUCHbMEHHO COOOIIAET 3asgBUTEN0 00 OTCYTCTBUU TAKUX OIEYATOK M (MIM) OMIMOOK B CPOK, HE
MPEBBIIIAIOIINNA 5 pabo4YnX JHEH ¢ MOMEHTa PETUCTPALIUU COOTBETCTBYIOIIETO 3asiBICHUS.

PesynbraToM agMHHHCTPAaTUBHOM MPOLEAYpbl SBISETCS BbAaya (HampaBliCHHE)
3asIBUTEIII0 MCTPABICHHOTO B3aMEH paHee BBIIAHHOTO JOKYMEHTA, SBJISIOMIETOCS Pe3yJIbTaToM
NPEJOCTABICHUS] MYHUIIUITAIIBHON yCIYTH, WJIN COOOIIeHHE 00 OTCYTCTBHM TaKHX OINEYAaTOK U
(vnn) omuOoK.

4. ®opMBbI KOHTPOJIS 32 HCMIOJTHEHHEM A[IMUHUCTPATUBHOIO pPerjiaMeHTa
4.1. Ilopsanok OCyIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOJEHHUEM M HCIOJIHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH TOJIO)KEHUN pErIaMeHTa M HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHHUS K MPEAOCTABICHUIO MYHUIIMIIAIIBHON YCITyTH,
a TaKKe MPUHATHEM MU PEIIeHUH.
JIOIDKHOCTHBIE JIWIIA, MYHUIIMITAJIBHBIE CIy)Kalllde, YYacTBYIOIIME B TMPEIOCTABICHUHU
MYHHIIMIIATLHON yCIIyTH, PyKOBOJCTBYIOTCS TIOJIOKEHUSIMU HacTosmlero Permamenra.
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B OJDKHOCTHBIX periamMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOIIMX B INPEJOCTABICHUHN
MYHHIIUNAIGHOW YCIYTH, OCYIIECTBISIOMUX (YHKIUU MO MPEIOCTABICHUIO MYHHUIIUTAIbHON
YCIYyTH, YCTaHABIMBAIOTCS JIOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBaHUS K
3HAHUSM U KBaJIU(DUKAINH CTICIIUATHCTOB.

JIOJDKHOCTHBIE JIMIIa OPraHoOB, YYAacCTBYIOIIMX B IPEJOCTABICHUM MYHULUIAIBHON
YCIIYTH, HECYT IIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a UCIIOJIHEHUE aJIMUHUCTPATUBHBIX IIPOLIEIYD
U COOJIIOJICHHE CPOKOB, YCTaHOBJIGHHBIX HacTosumM Permamentom. Ilpm mpenocraBienun
MYHHIIMIAIGHOW YCIYTU TpaXXAaHUHY TapaHTHPYeTCs MpaBO Ha IMONIydeHHe HHpopMmanuu o
CBOMX IIpaBax, 00s13aHHOCTSAX U YCJIOBHIX OKa3aHMsI MyHULMIAIBHON yCIyTH; 3alllUTy CBEICHUN
0 MEPCOHAIBHBIX JAHHBIX; YBAXKUTEIBHOE OTHOIIEHHE CO CTOPOHBI JOJKHOCTHBIX JIMLI.

Tekymnii KOHTPOJIb U KOOPAMHALHKS IOCJIEAOBATEIbHOCTH JIEHUCTBHM, ONPENCICHHBIX
aJMUHUCTPAaTUBHBIMU  NIPOLEAYypaMH, IO MPEJOCTABICHUI0 MYHULMIIAIBHOM  yCIyru
JOJDKHOCTHBIMM ~ JIMI[AMU  YIIOJJHOMOYEHHOI'O  OpraHa  OCYIIECTBJISIETCS  ITOCTOSIHHO
HEIOCPEICTBEHHO JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa IyTeM MpOBEACHUs
IIPOBEPOK.

[IpoBepky MONHOTHI M KaYeCTBA MPEAOCTABICHUS] MYHUIIMIAIBHON yCIYI'M BKIIIOYAIOT B
ce0s TpoBeIEHUE TMPOBEPOK, BBIABICHHE W YCTpPaHEHHE HApYyIIEHUH IpaB 3asBUTENCH,
paccMOTpeHHe, MPHUHATHE pEelIeHWH M TOJArOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH,
colepXamux KamoObl Ha JAeWcTBUS (Oe3[eiicTBME) W pElIeHHS JOJDKHOCTHBIX — JIMIL
YIIOJIJHOMOYEHHOT'O OPTaHa, OTBETCTBEHHBIX 3a MIPEAOCTABICEHNE MYHULIUIIAIBHON YCITyTH.

4.2. Tlops10K U NEPUOJAUYHOCTh OCYILECTBICHMSI IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4ecTBa MPe0CTaBICHHS] MyHULUTIATbHON YCIYTH, B TOM YHUCIIE MOPSIOK U (hOPMBI
KOHTPOJIA 32 IIOJIHOTOM M Ka4e€CTBOM IIPEAOCTABIICHHUS] MyHULIMIIAIIBHON YCIIyTH.

KoHTponb 3a NOTHOTOW M KauyecTBOM MNPEIOCTaBICHUS MYHULHNAIBHON YCIyrd
BKJTIOYAET B ce0s1 MPOBEICHNE TUIAHOBHIX ¥ BHETIJIAHOBBIX NMPOBEPOK.

[InaHOBBIE ¥ BHEIJIAHOBBIE TPOBEPKU MOTYT IPOBOJUTHCS TJIABOM, 3aMECTUTENIEM TJIABHI,
KypPUPYIOIIMM YIIOJJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM INPEJOCTABISETCS MyHHUIUIAIbHAS
yciyra.

[IpoBeneHne  IUIAHOBBIX  IIPOBEPOK, IOJHOTBI M KayecTBa  IPEJOCTABIICHMS
MYHHIIMIIAJILHONW YCIIYTU OCYIIECTBIISETCS B COOTBETCTBUU C YTBEPKACHHBIM TpaduKoOM, HO HE
peXxe OJTHOrO pa3a B IoJ.

BrennanoBble TPOBEPKU MPOBOATCS MO OOPALIEHUSAM IOPUANYECKUX U (HU3HMUECKUX JIHI
¢ ’kajo0aMy Ha HapylIeHWEe HMX IpaB U 3aKOHHBIX HMHTEPECOB B XOJAE IPEIOCTABICHUS
MYHULHUIIAIBHON yCIyTH, a TaKK€ Ha OCHOBAaHUU JIOKYMEHTOB M CBEJICHMM, YKa3bIBAIOIIMX Ha
HapyllICHHE UCIIOIHEHUS Periiamenra.

B xoze niiaHOBBIX U BHETUIAHOBBIX MPOBEPOK:

NpOBEpsIeTCSl 3HAHME OTBETCTBEHHBIMH JIMIIaMH TpeOoBaHMU HacTosimero Permamenra,
HOPMATHUBHBIX TIPAaBOBBIX aKTOB, YCTaHABJIMBAIOMIMX TpeOOBaHHS K MPEJOCTABICHHUIO
MYHMIIMIIAIbHON yCIIyTH;

npoBepsieTcsi  COONIOIGHHE  CPOKOB M TOCJENOBATENBHOCTH  HCIIOJIHEHUS
aJMUHHMCTPATUBHBIX NPOLIETYD;

BBISIBIIIFOTCSL HApYIIEHWs TMpaB 3asABUTENEH, HEAOCTAaTKH, JOMYLIEHHbIE B XOJE
IIPEAOCTABICHNAS] MYHULIUIIAIBHON YCIIyTH.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIUIl OpraHa, IpeI0CTaBIsAIOIIEro MyHUIUIIATbHY IO
YCIIyTY, 3a peueHus u IeicTBus (0e3aeiicTBre), IpuHUMaeMble (OCYIIECTBIIIEMbIE) MU B XOJI€
MPEA0CTaBICHNUS] MyHULIMTAIbHON YCIIyTH.

[Io pe3ynpraraM IPOBEACHHBIX MPOBEPOK B CIIy4yae BBIABICHUS HapyLICHUs INOpsIKa
MPEeAOCTaBICHNU MYHUIIMNAIBHOW YCIyTH, MpPaB 3asBUTENECH BUHOBHBIE JIUIA MPUBIEKAIOTCSA K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTesnbcTBOM Poccmiickon ®enepaunu, u
MPUHUMAIOTCSI MEPBI IO YCTPAHEHUIO HAPYILICHUM.

JIOJDKHOCTHBIE JIMIIA, MYHHLMIIAIBHBIE CIYy’KalllMe, y4AaCTBYIOIIME B IPEAOCTABICHUHN
MYHULUIAIBHON YCIYrH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a IMPUHATHE PEIICHUS U
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neiictBus (0e31eiCTBUE) MTPU NMPEAOCTABICHUN MYHHUIIMIIAIbHON YCITyTH.

[lepconanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJKHOCTHBIX pETJIAMEHTax B
COOTBETCTBUU C TpeOOBaHUSAMU 3aKOHO1aTeNnbecTBa Poccuiickoit @eneparun.

4.4. TlonoxkeHus, xapaKTepusylole TpeOOBaHMs K MOPSAKY W GopMaM KOHTPOJIS 3a
IPEIOCTABIIEHUEM MYHULMNAIBHON YCIYrH, B TOM 4YHCIE€ CO CTOPOHBI TpaxJIaH, HX
00BEAMHEHUN U OPTaHU3AIIHIA.

Kontponps 3a mpemocTaBieHHMEM MYyHHIMIIAIBHOW YCIyrM OCYIIECTBIseTcs B (hopme
KOHTPOJIS 3a coOIr0IeHIEM MOCIIEI0BATEIbHOCTH NeCTBHIA, OTpeIeICHHBIX
aJMUHHMCTPATUBHBIMU IPOLEAYpaMHU 10 MCIOJHEHUI0 MYHMIMIIAIBHOW YCIyTHU, U HNPUHATHEM
pelIeHui TOMKHOCTHBIMU JIMLIAMU, ITyTeM IPOBEICHHS MPOBEPOK COOIIOACHUS U HUCIIOJHEHUS
JOJDKHOCTHBIMM ~ JIMLAMU ~ YIIOJJHOMOYEHHOI'O OpraHa HOPMAaTUBHBIX IIPAaBOBBIX aKTOB
Poccutickoii ®eneparuu, Peciyonuku KpeiM, a Taxoke mosoxenuii Pernmamenra.

[IpoBepka Taxke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIICHUIO TPayKAaHWHA WIIN
OpraHH3aIliH.

[opsimok 1 (opMBI KOHTPOJISL 32 MPEJOCTaBICHUEM MYHHIMIIAIBHON YCIyTH JOJDKHBI
OTBEYATh TPEOOBAHUSAM HETPEPHIBHOCTH U JEHCTBEHHOCTH (3(P(HEKTUBHOCTH).

I'paxnane, ux oObEIMHEHUS U OpPraHMU3AlMM MOTYT KOHTPOJIMPOBATh MPEJOCTABICHHUE
MYHHIMIIAILHONW YCIYTH MyTEeM MOTy4YeHHs] TUCbMEHHON U YCTHOM MH(POpPMAIH O pe3yIbTaTax
IIPOBEJCHHBIX POBEPOK U IPUHATHIX IO PE3yJIbTaTaM MPOBEPOK Mepax.

5. ocyneOHblii (BHecy1e0OHBII) MOPSIOK 00KAJI0BAHUS PellieHUil U AeldcTBUiA
(0e3neiictBust) Axmunucrpauuu, M®I, opranusaumii, ykazanubix B yactu 1.1 cratsu 16
®enepajabHoro 3akona ot 27 urous 2010 roxa Ne 210-®3 «O06 opranuzanumn
Npe0CTaBIeHUs] TOCYAAPCTBEHHBIX U MYHHUIMIAJBHBIX YCJIYI», 4 TAKKe UX T0/ZKHOCTHBIX
JINI, MyHHIMTAJBHBIX CJIYKAIINX, PA0OTHHKOB.

5.1. Undopmanms st 3asBUTENST O €ro MpaBe MOJATh KaloOy Ha peuieHds U (W)
nerictBus (0e3aeiicTBue) Anqmunuctpaiuu, M®OL], opranuzaiuii, ykazaHHbIX B 4acTh 1.1 cTtaTeu
16 ®enepanbHoro 3akoHa ot 27 utoinst 2010 roga Ne 210-03 «O06 opranuzanuy npeocTaBIeHUS]
rOCYyAapCTBEHHBIX U MyHHIIMIIAJIBHBIX YCIYT», a TAKXKE X JOJKHOCTHBIX JIMII, MyHUIIUTATbHBIX
CITy>KallluX, paOOTHUKOB TIPH MPETOCTABICHUN MYHHUIIUIAIBHON yCITYTH.

3asBUTETHL HMMEET TPAaBO Ha J0CyAcOHOe (BHECylneOHOE) OO0XKaJloBaHHWE PEIICHHH |
neiictBuii  (0e3neiCcTBHA), TPUHATHIX (OCYHIECTBISEMBIX) AIMHHHUCTPALIUEH, TOIKHOCTHBIM
JUIOM AJIMUHHUCTpAIlMU, JTMOO0 MYyHHUIMTIAIBHBIM ciyxkammuMm, M®ILI, paboraukom M®II, a
TaK)K€ OpraHu3alUsMHU, MPEeNyCMOTPEHHBbIMU 4acThio 1.1 cratbu 16 @PenepanbHOro 3aKoHa
No210-®3, unu ux paOOTHUKAMH B XOJi¢ MPEJOCTABICHHUS MYHHUIUNIATBHOW yCIyru (manee —
nocynieoHoe (BHeCy1Ie0HO€e) 00KalOBaHuUE).

5.2. IlpenmMeTt xanoOsl.

[Ipenmerom nocynebHOTO (BHECYIAEOHOTO) O0O0KaIOBaHHS 3asBUTEIIEM pEIICHUH W
nercTBuil  (0e3MecTBUS) AJIMUHUCTpAIMHU, JOHKHOCTHOTO JIMIA AJIMHUHHCTpAIUU, JHOO
MyHULIMNaabHOro  ciyxamero, M®I[, paborhuka MO®IL], a Takke OpraHu3alui,
peaycCMOTpEeHHBIX YacThio 1.1 cratbu 16 denepanpHoro 3akona Ne210-D3, uinu ux pabOTHUKOB
ABJIIETCS. KOHKPETHOE PElLleHUe Win AeiicTBue (06e3aeiicTBrE), IPUHATOE WU OCYIIECTBIECHHOE
MU B XO/I€ MIPEIOCTABICHUS MyHHUIIUIIATBLHON YCIIyTH, B TOM YHCIIE B CIEAYIOIMIUX CIydasx:

1) HapylIeHue CpoKa perucTpaiuy 3amnpoca o IpeJoCTaBICHUN MYHUIIUIIATbHON YCIIyTH,
3ampoca, ykazaHHoOro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylLIeHHE CpoKa MpeAOCTaBICHHUS MyHUIUNAIbHON yciayru. B ykasaHHoM ciydae
nocyaeOHoe (BHecyneOHOe) oOrkaloBaHWE 3asBUTEIEM pelIeHW W AeicTBuil (Oe3aeiicTBHs)
M®II, paboramka M®DI] BO3MOXHO B ciydae, €clid Ha MHOTO(YHKIMOHAIBHBIA IICHTD,
pemieHuss U JedcTBUs (Oe3meiicTBHE) KOTOPOTo OOXKANyrOTCS, BO3JNOXKEHA (YHKIHS IO
NPEOCTABICHUIO COOTBETCTBYIOIICH MYHHUIMITAJIHHON YCIYTH B MOJHOM OOBEME B TOPSIKE,
onpeneneHHoM dacTbio 1.3 ctateu 16 @eaepanbuoro 3akoHa Ne 210-D3;
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3) TpebGoBaHWe Yy 3asBHUTENS ITOKYMEHTOB WM HH(OpMAIMH JUOO OCYIIECTBICHHS
NEHCTBU, MpeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBBIMU akTaMu Poccuiickoit denepanyy, HOpMaTHBHBIME TPAaBOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit denepanuy, MyHHUIHMNATbHBIMU TPABOBBIMU aKTaMH JJs TMPEIOCTAaBICHUS
roCyJapCTBEHHON WJIM MyHULIUIIAJIbHON YCIIyTH;

4) oTka3 B TIpUeMEe JIOKyMEHTOB, IPEACTABICHUE KOTOPBIX IPENyCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akTaMu Poccuiickor ®enepanuu, HOPMATUBHBIMU IPAaBOBBIMU
aktamMu PecrnyOnuku KppiM, MyHUIUMDANBHBIMU IPAaBOBBIMU aKTaMHU JUIsl TPEIOCTABIICHUS
rOCyJJapCTBEHHOH YCIIyTH, y 3asBUTEII,

5) oTka3 B MNpPEeAOCTaBICHUMM MYHHUIMMNAIBbHOM YCIYrH, €CId OCHOBAaHHUS OTKa3za He
IpPeIyCMOTPEHBI (pelepalbHbIMU 3aKOHAMHU M TNPHUHATBIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOpPMAaTUBHBIMHM [paBOBbIMU akTaMu Poccuiickoit @Denepanuu, 3aKOHaMH U HHBIMU
HOPMATHBHBIMM TPaBOBbIMH akTamMu PecnyOnuku KpbiM, MyHHIMNAIbHBIMU IPABOBBIMU
aktamu. B ykazaHHOM ciydae nocyneoHoe (BHeCy1e0HOe) 00KaoBaHNE 3asIBUTEIIEM PEIICHUN 1
neiictBuii  (OesneiictBusi) ML, paboraumka MOL] BO3MOXKHO B cCiydae, €cld Ha
MHOTO()YHKITHOHAJIBHBINA IEHTpP, pelIeHus U NelcTBHs (0e31eiCTBHE) KOTOPOTO O0KaIyIOTCH,
BO3JIOKEHA (YHKLHUS TO NPEAOCTABICHHIO COOTBETCTBYIOMIEH MYHUIUMAIBHONH YCIyrH B
MOJIHOM 00BbeMe B MOpsIKe, ompeneaeHHOM 4dacTbio 1.3 cratem 16 denepanbHoro 3akona No
210-@3;

6) 3aTpeOoBaHUE C 3asBUTEIIS MIPU MPEIOCTABICHUNA MYHMIIUINAIBLHONU YCIyTH IUIAaThl, HE
IIPEAYyCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMM  akTaMH  Poccuiickonn — dPenepauuy,
HOPMATUBHBIMHM MpaBOBbIMU akTamMu PecmyOnuku KpbiM, MyHUIIMNATbHBIMH IPaBOBBIMU
aKTaMu;

7) oTka3 AJIMHUHHCTpAIlMH, JODKHOCTHOrO jura AnmuHucTpanuu, M®ILI, paboTHuka
M®II, opranuzanuii, npeaycMOTpeHHBIX YacTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, unn ux pabOTHUKOB B UCIPABICHUHU JOMYIICHHBIX UMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MpefOoCTaBICHMS MYHHUIMIAIBHOM YyCIyrH JOKyMEHTax JIMOO HapylleHHe
YCTaHOBJIEHHOT'O CpPOKa TaKMX UCIHpaBiieHud. B ykazaHHoM ciiydae nocyzeOHoe (BHecyaeOHOe)
oOayioBaHWE 3asiBUTENIEM pelieHud u neiictBuil (OesnmeiictBusi) ML, paborHuka MOI]
BO3MOXKHO B ciydae, ecnu Ha MOIl, pemenus u nerictBus (0e3aeicTBHE) KOTOPOTO
00KaJytoTCsl, BO3NIOKEHA (DYHKIHS 1O MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHHUITUMAIBHON
YCIIYTH B TIOJJHOM O0BEMe B IMOpsAKEe, OmpeaeseHHOM yacTeio 1.3 crateu 16 denepanbHOTO
3akoHa Ne 210-D3;

8) HapymieHue cpoka WIM TOpsAKa BBIJIAYM JOKYMEHTOB IO pe3yJibTaTam
IPEIOCTABICHUS MYHULIUTIATbHON YCIYTH;

9) mnpuoCTaHOBIIEHHE TPEJOCTABICHUS MYHULMMAIBHON YCIyrd, €clid OCHOBaHUS
NPUOCTAHOBIICHHS HE PEIYCMOTPEHBI (peiepatbHBIMHA 3aKOHAMH M MIPHHATHIMUA B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMH NPAaBOBBIMU akTamMu Poccuiickoit ®Denepanuu, 3aKOHaMHU U
WHBIMU HOPMAaTUBHBIMH MPABOBBIMU akTamMu PecriyOinku KpeiM, MyHUIIMTTAIBHBIMU TTPABOBBIMU
akTaMu. B ykazanHoM ciyuae nocyaebHoe (BHecyeOHoe) 00kanoBaHue 3assBUTEIEM PEIICHUI 1
neiictBuii (6e3neiicteusi) MOLI, pabotauka M®I] Bo3MoxHO B ciy4ae, ecian Ha MOL, penienus
u JeicTBus (0e37eiicTBrE) KOTOPOro 00KalyroTcs, BO3J0XKeHa (DYHKIIMS MO MPeJOCTaBICHHUIO
COOTBETCTBYIOIIEH MYHUIIMIAIBHOW YCIYTM B IIOJIHOM OObEME B MOpPSAIKE, OIpPEIEICHHOM
yacTeto 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

10) TpeboBaHue y 3asBUTENS MpPU MPEIOCTABICHUUM  MYHULUNAIBHOM YyCIyru
JOKYMEHTOB WU uH(pOpMamuu, OTCYyTCTBHE U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3blBaJIMCh IpU IE€PBOHAYAIBHOM OTKa3€ B IpPHUEME JOKYMEHTOB, HEOOXOIMUMBIX st
MPEIOCTaBICHUSI MYHHUIIMIAIBHON YCIYTH, TUOO B MPEJOCTABICHUH MYHHIIMIIATBLHOW yCIyTH,
3a UCKJIIOYEHHMEM CIIy4aeB, NMPEAYyCMOTPEHHBIX MyHKTOM 4 uvactu 1 crateu 7 PepepanbHOro
3akoHa oT 27 urons 2010 r. Ne 210-93 «O06 opranuzanuy npeocTaBiIeHus rocy1apCTBEHHbBIX U
MYHHULIMNAJIbHBIX ycayr» (nanee - PenepanbHblii 3akoH Ne 210-03). B ykazaHHOM ciiydae
nocyaeOHoe (BHecyaeOHOe) oOXalloBaHUE 3asBUTENEM pEIICHUW W AeiicTBuil (Oe3meiicTBHA)
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MHOTO(QYHKIIHOHAIBHOTO IICHTpPa, PabOTHHKAa MHOTO(YHKIIMOHATHHOTO IICHTPAa BO3MOXHO B
clly4ae, eclii Ha MHOTO(YHKIIMOHATBHBIN LIEHTp, pEIICHUs U AeicTBUA (0e31eiCTBIE) KOTOPOTO
00KaJyI0TCsl, BO3JIOKEHA (DYHKIUS TI0 TPEAOCTABICHHIO COOTBETCTBYIOMIMX MYHHIIMITATBHBIX
yCIyT B TOTHOM OOBEME B MOpsAKe, ompeiesieHHOM yacThio 1.3 ctathu 16 DenepanbHOTrO
3akoHa Ne 210-@3.

Opran, nIpeaocTaBISONUN MyHUIUNATBHYI0 yernyry, M®LI, opranuzanuu, ykazaHHble B
yactu 1.1 crareu 16 ®depepanvHoro 3axkoHa Ne 210-d3, a Taxke UX JOKHOCTHBIE JIMIIA,
MYHHIIMIIAJIbHbIE CyXalue, paOOTHUKM M YIOJIHOMOYEHHBIE Ha PACCMOTPEHHE KAIOObI
JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXKET OBITh HalpaBJIeHa jkajaoda

5.3. XKamoba w©Ha pemeHus u jgecTBusA  (0e3CHCTBUE) JTOJDKHOCTHBIX — JIMI]
AIMUHUCTpAIUU, MyHHUIMITATBHBIX CIYXKAIIMX IMOAACTCS 3asBHTEIEM B AJIMHHHCTPAIMIO Ha
ums [Ipencenatenss MypoMCKOTro CelnbCKOTO COBETa - TJIaBbl aJMHHUCTpAlMM MypoMCKOro
cesnbekoro mnoceneHusi, M®IL[ nubo B opran rocyaapcTBEHHOW BiacTU (OpraH MECTHOIO
camoympasiienusi) Pecriyonuku KpbiM, siBisiomuiics yupeauTesnieM MHOTO(YHKIIMOHAIBHOTO
HeHTpa (manee - ydpeauTellb MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa), a TaKkKe B OpraHU3alluH,
npeaycMoTpeHHbie yacTeio 1.1 cratbu 16 @enepanbroro 3akona Ne 210-D3.

5.4. B ciydae ecnu 0OXayroTcs pelieHuss U JIedcTBUs (Oe3melicTBrUE) PYKOBOJHUTENS
AIMUHHUCTpaIUY, Kano0a mogaercs B BBIMIECTOSIINN OpraH (B MOPAIKE MOTYNHEHHOCTH).

[Ipy OTCYTCTBMM BBIIIECTOSIIETO OpraHa ajmo0a TMOJACTCI HEMOCPEICTBEHHO
PYKOBOJUTENO AJMUHUCTPAIIH.

5.5. XKanoGsl Ha pemenuss m paeiictBus (Oe3meiictBue) paborHuka ML monmarorcs
pykoBoautento 3toro M®II. XKanoOwr Ha pemenus u aerictus (6e3neiicteue) M®I] nmogarorcs
yupeautento ML win AOIKHOCTHOMY JIHILY, YIIOJTHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
aktoM PecryOnmuku Kpeim. JKamoObsr Ha pemeHus u jneiictBus (0e3aeiicTBHE) paOOTHUKOB
opraHu3aiuii, npeaycMoTpeHHbIX 4acThio 1.1 cratem 16 ®denepanbHoro 3akoHa Ne 210-D3,
MOJIAI0TCS PYKOBOAMUTENSIM 3TUX OpPTaHU3alIUM.

5.6. [Topsitok To1auw ¥ PACCMOTPEHUS KATOOHI.

OcHoBaHMeM JUIA Haudajga TMPOIeayphl I0CyneOHOTO (BHECYIeOHOT0) O0XKaJTOBaHHS
SIBIISIETCS TOCTYIUIEHUE KaJo0bl, TIOJJAHHOM B MUCHMEHHOW (opme Ha OyMa)KHOM HOCHTEINE, B
INEKTPOHHOU (hopMe, B YIIOITHOMOUYEHHBIN OpTraH M0 paCCMOTPEHUIO HKal00BbI.

5.7. Kanoba Ha pemieHuss u aercTBus (Oe3MeiCTBIE) AJMHHHUCTPAINH, JTOJDKHOCTHOTO
auna AIMUHUCTPALUU, MYHUIIMTIAIBHOTO CITY>Kalllero, pyKOBOIUTENs AJMUHUCTPAIMHN, MOXET
ObITh HampaBleHa 10 moure, uepes MOL], ¢ wucnonp3zoBaHWEM HH(POPMAITHOHHO-
TeJIeKOMMYHUKalIMOHHOW cetu  «MHTepHeT», oduuuanpHOro caiTa AJIMHHHCTpAINH,
denepanbHOH  TOCYTapCTBEHHOW  WMH(OPMAMOHHOU cucrembl  «EauHbpIl  mopTan
rOCYAapCTBEHHBIX M MYHHUIMMNAIbHBIX ycayr (pyHkuwmii)» nubo Iloprama rocynapcTBeHHBIX U
MYHHUIAMATBHBIX yeryT (pynkmmii) Pecryonmuku Kpbim, a Takke MOXeT OBITh NPHHATA TPU
JMYHOM TpUEME 3asBUTEIS.

3asBUTENIO OOECIIEYMBAETCS BO3MOXKHOCTH HAIIPAaBIEHHUS >KaJoObl Ha peIIeHUs U
neiictBust  (O6e3geiicTBue)  AIMUHUCTpPAllMM,  JOJDKHOCTHOTO — JHIAa  AJMHHHUCTPAIHH,
MYHHUITUTATIBHOTO CITY’KaIllero B COOTBETCTBHH co cTaThell 11.2 denepanpHoro 3axona Ne 210-
@3 ¢ ucnonb3oBaHUEM TopTana (eaepaibHONW TOCYIapCTBEHHON MH()OPMAIIMOHHOW CUCTEMBI,
obecrieunBaroliei mpoiecc A0cyaeOHOro (BHECYIeO0HOT0) 00KaloBaHUs PEIICHUNA W ACHUCTBUMN
(Oe3meicTBUS), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYJApCTBEHHBIX M MYHHIIUIMATHHBIX
YCIIYyT OpraHamMu, TMPEAOCTaBISIONIMME TOCYJapCTBEHHBIC W MYHHUIIUTIAIBHBIC YCIYTH, WX
JTOJKHOCTHBIMHU ~ JIMIIAMH, TOCYJAapCTBEHHHIMH W  MYHUIUNAIBHBIMH  CIYXXallUMH  C
WCIIOJIb30BaHUEM WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHONW ceTn  «uTepHeT» (mamee -
cucTema ocyeOHOT0 00KaTOBaHUs ).

5.8. XKanoba Ha pemenus u aeiicteus (0e3aciictBue) M®PII, padoranka M®IL] mMoxeT
OBITH HaIlpaBJI€HAa MO TOYTE, C HCIOJIb30BaHHWEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetru  «UWHTepHeT», odunmanmpHOrOo caiita MOIl, QenepanpHONl  rocymapcTBEHHOU
uHGOPMAIMOHHON cucTeMbl «EAMHBIN MOpTan TOCYJapCTBEHHBIX M MYHUIUMATBHBIX YCIYT
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(pynkmmit)», [Toprama rocynapcTBEHHBIX M MYHHIMMAIBHBIX yciyr (pyHkuuii) PecmyOmuku
KppiM, a Takke MOXKET ObITh IPUHATA MIPHU TUYHOM TpUEME 3asBUTEIIS.

5.9. KanoOa Ha pemienus u aeiictBus (0e3eHCTBUE) OpraHU3ALMMA, TPEAYCMOTPEHHBIX
yacTeio 1.1 crateu 16 deaepanbHoro 3akoHa Ne 210-D3, a Takke uX paOOTHHUKOB MOXET ObITh
HampaBJieHa II0 TI0YTEe, C HCIOJIB30BaHUEM HWH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», Oo(UIMATBHBIX CAWTOB JTHX OpraHu3anuii, (eaepaabHO TOCyAapCTBEHHOU
WH(POPMAIIMOHHON CUCTEMBbI «EQWHBIN MOpTan TOCYJapCTBEHHBIX M MYHHIIUIMATBHBIX YCIYT
(dynkuuii)», IlopTama rocynapCTBEHHBIX M MYHUIHMIAIBHBIX yCayr (dbyHkumid) PecrmyOnuku
KpbiM, a Takxke MOXKET ObITh IPUHSTA TP JTUTHOM TIPUEME 3asBUTEIIS.

5.10. Xanoba, moctynuBmas B AIMUHUCTPALNIO, TOJICKHUT PETHCTPALUUA HE TO3/IHEE
CJIEyIOUIero pabouero THs CO IHS €€ MOCTYIICHHUS.

B cnydae momaum 3asBuTenem sxkanobObl yepes M®DI[, M®I] obecrieunBaer mnepemady
KaIoObl B AJMHUHHCTPAIIMIO B TOPSIKE M CPOKH, KOTOPHIE YCTAHOBJICHBI COTJIAIICHHEM O
B3auMOIeCTBUU MKy MOL] u AaMuHHCTpanyen, HO He TO3HEE CIASAYIOMIEro pabovero aHs
CO JHS MOCTYTUICHHUS KaJIOOBI.

5.11. XKanoba moimkHa comepxKaTh:

1) HauMeHOBaHHME AJMUHHUCTPAIMH, TOHDKHOCTHOTO JIMIA AJIMHUHHCTPALUHU, JHOO
MyHHIMINAJIbHOTO ciyxamiero, M®L], ero pykoBoaurtens u (win) pabOTHUKA, OpraHU3alU,
IpeyCcMOTpeHHbIX yacThio 1.1 ctatbu 16 denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen
U (wm) paOOTHUKOB, pEIICHUs U ACHCTBUS (0€31eHCTBHE) KOTOPHIX 00KATYIOTCS;

2) damunuio, UM, OTYeCTBO (TOCIEAHEE — TMPH HAIWYUH), CBEJICHUS O MECTe
JKUTENbCTBA  3asBUTENss — (U3MYECKOro JHla JuO00 HAaUMEHOBAaHME, CBEICHHUS O
MECTOHAXOXKACHUU 3asBUTENS — IOPUAWYECKOrO JHIa, & TaKKe HOMEp (HOMEpa) KOHTAKTHOI'O
tenedoHa, aapec (aapeca) 3MEKTPOHHON MOYTHI (IPU HAJTUYKUK) U TTOYTOBBIN aJpec, M0 KOTOPHIM
JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHs 00 0OXKAITyEMBIX PEHICHUSAX M JTCUCTBHUAX (0€31eHCTBUU) AJIMUHUCTpPAIIHH,
JOJKHOCTHOTO JIUIA AJMUHHUCTPAIUH, JTHOO MYyHUIIUIAIBHOTO ciyxamiero, M®I], paboTHuka
M®II, opranuzanuii, npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOMbI, HA OCHOBAaHUHM KOTOPBIX 3asABUTENh HE COTJACEH C PEIICHHEM U AeHCTBHEM
(Oe3meficTBueM)  AJMUHUCTpAlWH,  JODKHOCTHOTO — JUIa  AJMHHHCTpanuu,  JHOO
MyHUIUTNIATBHOTO chaykamero, M®Il, paboranuka MO®ILI, opranuzanuii, MpeayCMOTPEHHBIX
gacteio 1.1 cratem 16 ®epepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHMU3aIK MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIANBHBIX YCIYT», X paOOTHUKOB.
3asBUTENIEM MOTYT OBITh MPEJICTABIICHBI JOKYMEHTHI (ITPU HAJTMYUH ), TOATBEPKIAIOIINE IOBOIBI
3asiBUTEIS, JINOO UX KOTIHH.

5.12. Cpoku paccCMOTPEHUS KAIOOBI.

Kano6a, mocrynusiias B Aqmunuctpaiuto, MOILI, yupenurento MOILI, B opranuzamumu,
npeaycMoTpeHHsle 4dacteio 1.1 cratem 16 ®epepanphHoro 3akona Ne 210-®3, nubdo B
BBIIIECTOSIIIUNA OpraH (MpU €ro HaJIWyuu), MOJUICKUT PACCMOTPEHHUIO B TEUEHHUE MSATHAALATH
pabounx JHEH cO JHS €e PEerucTpalii, a B CiIydae OOKaJOBaHMSA OTKaza AJIMHHHCTPALUH,
M®II, opranuzanuii, npeaycMOTpeHHbIX YacThio 1.1 cTtateu 16 @enepanpHoro 3akona Ne 210-
@3, B mpreMe JOKYMEHTOB Y 3asiBUTEIIS JIMOO B HCIIPABJICHUH JOMTYIICHHBIX OTICUYATOK M OIIHOOK
WIM B Ciy4ae OOKaloBaHUs HApYIICHHUS YCTAHOBJICHHOTO CpPOKa TAaKUX HUCIpPaBICHUN - B
TEUYEHUE TISATH PabOYMX THEH CO THS €€ PErUCTPaLIUH.

5.13. IlepedyeHb OCHOBaHUl Ui MPUOCTAHOBIEHHUS PACCMOTPEHHMS KaloObl B cllydae,
€CIM BO3MOYKHOCTb IIPUOCTAaHOBJIEHMS IPEAYCMOTpPEHA 3aKOHOAATENbCTBOM Poccuiickoin
denepauuu.

OcHoBaHusI sl TIPUOCTAHOBJIEHHUS PACCMOTPEHUS KaJl0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTat pacCMOTpPEHUS KalOObI.

[To pe3ynbrataM paccMOTpeHHUs KaJloObl IPUHUMAETCS OJJHO U3 CIEAYIOUINX PELIECHUI:

1) »anoba yooOBIETBOpPSETCA, B TOM 4ucie B (GopMe OTMEHBI MPHUHITOTO PEIICHUs,
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UCTIPABJICHUS JIOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3YJbTATE MPEIOCTABICHUS
MYHUIIUNAIBHON YCIIyTM JOKYMEHTax, BO3BpaTa 3asBUTENI0 JCHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTHMBHBIMU IpPaBOBBIMH akTaMu Poccuiickoit Penepanuu,
HOPMAaTUBHBIMU TpaBoBbIMM akTamMu PecnyOnuku KpbIM, MyHUIUNAIbHBIMH IPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH KaT00bI OTKA3bIBAETCS.

5.15. AnmuHHCTpanusi OTKa3bIBa€T B YJOBJIETBOPEHUHU JKaloObl B COOTBETCTBUHU C
OCHOBAHUSAMHU, NIPEyCMOTPEHHBIMH MyHHUIIUIIAJIEHBIM IIPABOBBIM aKTOM.

5.16. M®II oTka3bIBacT B yJAOBICTBOPEHUH KATOOBI B COOTBETCTBHH C OCHOBAaHHUSIMH,
npenaycmorpeHHbIMu Tlopsiikom.

5.17. AnMuHUCTpaIusl OCTaBIISET Kano0y 0e3 oTBeTa B COOTBETCTBUHU C OCHOBAaHUSMHU,
IPEIyCMOTPEHHBIMUA MYHUIMIIAIbHBIM IPABOBBIM aKTOM.

5.18. M®I] ocraBnser xano0y ©Oe3 oOTBeTa B COOTBETCTBHH C OCHOBAaHUSIMH,
npenaycmorpeHHbIMU [lopsiikom.

5.19. B ciyuae ycTaHOBIEHUS B XOJE€ WJIM IO pe3ysbTaTaM PACCMOTPEHUS KaJloObl
IPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPaBOHAPYIIEHUS WIN HPECTYIUICHUS IOJKHOCTHOE
Mo, pabOTHUK, HAJENICHHBIC MOJHOMOYMSMHU II0 PACCMOTPEHHIO XKalo0, HEe3aMeUIUTEILHO
HaIpaBJIIOT UMEIOIINECS MaTepUallbl B OpraHbl IPOKYPATYPHI.

5.20. [opsnok nHGOPMHUPOBAHUS 3aBUTENS O PE3yIbTaTaX PACCMOTPEHUS JKAT00bI.

He no3nnee aHsd, cienyroomero 3a JHEM NPUHITUSA PEIIeHHs], YKa3aHHOro B 4acTu 5.14
HACTOSILErO pas3jena, 3asABUTEII0 B NHCbMEHHOW (opMe M TO JKEIaHUIO 3asgBUTENS B
JIEKTPOHHON (OpMe HaIpaBiseTCs] MOTUBUPOBAHHBI OTBET O pE3yJIbTaTax PacCMOTPEHUS
KAJIOOBI.

5.20.1. B cnywyae mnpu3HaHUSA KajIoObl TMOJUICKAMIEH YAOBJICTBOPEHHUIO B OTBETE
3asgBUTENIO JaeTcs WHpopManus O JEHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEAOCTABISIONINM
MYHULUNAIBHYIO  YCIyTy, MHOIO(QYHKIHOHAJBHBIM  ILIEHTpOM  JHOO  OpraHu3aiuei,
npeaycMoTpeHHoi yacTeio 1.1 crarbu 16 @enepanbHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-03
«O0 opraHuzalMM IMPeJOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIyr», B ILEJAX
HE3aMeJUINTEIbHOIO YCTPAHEHMS BBISABICHHBIX HApyLIEHUH NpPU OKAa3aHUM MYHHULUINAIbHOU
YCIYTd, a TakKe IPHHOCATCS HW3BUHEHMs 3a JOCTABICHHbIE HEyNO0OCTBA M YKa3bIBaeTCs
UHpOpMaLUs O JaTbHEHITNX JIEHCTBUAX, KOTOPhIE HEOOXOIMMO COBEPIIUTH 3asiBUTENIO B LIEJSIX
HOJIY4YEeHHUs TOCYJApPCTBEHHOM MM MyHUIUIIAIBHON YCITyTH.

5.20.2. B ciyuae mpusHaHHsA KanoObl, HE MOJJEKAIICH YIOBIECTBOPEHUIO, B OTBETE
3aBUTENIO JAIOTCSI apryMEHTUPOBAHHbBIE Pa3bsCHEHUS O MPUYMHAX NPHUHITOTO pEIleHUs, a
TaKxke HHPOpMAIH O MOPSAKE 00KATOBAHHS IPUHSATOTO PEUICHHUS.

5.21. B cnydae ecnm xaynoOa Oblla HampaBieHa B 3JEKTPOHHOM BHJE IOCPEICTBOM
CHUCTEMBI JIOCYJ1IeOHOTO 00>xamoBaHus c HCIIOJIb30BAaHUEM UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», OTBeT 3asBUTEII0 HAIPABIAETCS IOCPEACTBOM
CHUCTEMBI JIOCYyA€OHOTO 00KaIOBAHUS.

5.22. Ilopsaok 00xkanoBaHUs PEIISHHUS T10 KaJlo0e.

3asiBUTENIM MMEIOT IIPAaBO O0XKajloBaTh pelIeHUs U AeicTBus (Oe3aeicTBrE), TPUHSTHIE
(ocyuiecTBisieMbIE) AMHUHHCTpauei, JOJKHOCTHBIM JULIOM AJMUHUCTpaINH,
MYHULIMNAIbHBIM  ciyxkamumu, MOILl, paGorHukom MOPI[, a Takxke opraHu3zalusIMy,
IpeIyCMOTpeHHbIMU 4YacTbto 1.1 cratem 16 @PepepanbHoro 3axkoHa Ne2l10-®3, wim wux
paboTHUKaMU B CyJ, B TIOPSIIKE M CPOKH, YCTAaHOBJIEHHBIE 3aKOHOAATEIBCTBOM Poccuiickoit
denepanuu.

5.23. IIpaBo 3asBUTENSA Ha MOJIy4eHHE MH(OPMALUU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJI0OBbI.

3asiBUTEIIN UMEIOT MTPaBO 0OpaTUThCS B AqmuHHUCTparnuio, MOII, a Takke opraHu3aiuio,
IIpeyCMOTpeHHYI0 dacTeio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a nmosydeHuem
UHPOPMALIMK M JTOKYMEHTOB, HEOOXOTUMBIX Ui OOOCHOBaHHMS W PACCMOTPEHHUS KajJoObl B
NUCbMEHHOW (popMe MO MoYTe, ¢ UCIOJIb30BaHUEM HMH(POPMALNOHHO-TEIEKOMMYHUKAIIMOHHON
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cetn «MHTEepHET», OPUIMAIBHOTO caiTa AaMmMuHHCTpanuu, odummuamsHOoro caiita MO®II,
denepanbHO  rocymapcTBeHHOM — uH(popmanuoHHOW — cuctembl — «EguHbli  mopran
TOCYJIapCTBEHHBIX M MYHHIHMMANBHBIX ycuayr ((yHkiuii)», Iloprama rocynapcTBEHHBIX H
MYHHUIUNATbHBIX ycrnyr (dynkuuit) PecryOmuku Kpbim, a Takke mNOpu JHUYHOM TIpUeMe
3asIBUTEIS.

5.24. Cnocob6bl MH(MOPMUPOBaHMS 3asBUTENIEH O MOPAIKE IMOJAYM U PACCMOTPEHHS
KaJOOBI.

Nudopmanuio o nmopsaake mojgadu U pacCMOTPEHUS Kano0bl 3asBUTEIN MOTYT MOJTYYHUTh
Ha MH(QOPMALMOHHBIX CTEHJAX PACIOJIOKEHHBIX B MECTaX IMPEJOCTaBICHUS MYHULIUIAILHOU
YCIIYyTU HEMOCPEICTBEHHO B AIMHHHCTpalMHM, Ha O(UIMaIbHOM caiiTe AJIMUHUCTpaluu, B
M®I], a Takxke opraHuzaluu, NpeaycMoTpeHHoM yacTbio 1.1 crateu 16 denepanbHOro 3akoHa
Ne 210-®3, B denepanbHOl rocynapcTBEHHOH HH(POPMAIMOHHON cucTeMme «EauHBIA mopTant
TOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX ycayr (¢yHkiwmii)», Ha [loprane rocyaapCTBEHHBIX H
MYHUIUTNIATBHBIX yeryT (pyHkiuit) Pecriyonuku Kpbim.
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[Tpunoxxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

(¢popma 3aaBiICHUA

B

(Yka3aTh HAMMEHOBaHUE Y IOJITHOMOUYEHHOTO OPraHa)
Ot

(®UO Pusznueckoro auIa)

(®UO pykoBoaUTENIOPraHU3ALIIH )

(anpec)

(KOHTaKTHBIN TeTIe(OH)

3ASIBJIEHUE
10 1a4e NUCbMEHHbIX PAa3bsiCHEHUH 110 BOIIPOCAM NPUMEHEHH s
MYHHIHMIAJIBHBIX IPABOBBIX AKTOB 0 HAJI0rax M cOopax

[Ipomry mate pa3bscHEHHE IO BOIPOCY

3asBHUTEID:
(®.1.0. nomxHOCTD IpeacTaBUTENS (IIOIIUCH)
ropuaudeckoro auia; ©.1.0. rpaxknanuHa)

«_» 20 T.




