AJIMUHUCTPALINA
MypOMCKOro CebCKOro ImoceacHus
benoropckoro paiiona

Pecniy6nuku Kpbim
I[TOCTAHOBJIEHHME

19 oxTs6ps 2020 c.Mypomckoe Ne 208

00 yTBepxkIeHUN AIMUHUCTPATHBHOIO perjaMeHTa

MO NMPeI0CTABJIEHNI0) MYHUIMIIAJIBHON yCIyTru

«Bbl1aya apXHUBHBIX CHIPABOK, APXUBHBIX BbINHCOK

U APXHUBHBIX KOMHUII 0 CONMAIBbHO-TIPABOBbIM 3alIPOCaM))

B coorBercTtBun ®denepanbubiMu 3akoHamu OT 27 urossg 2010 roma Ne 210-d3 «O6
OpraHu3aly MPEIOCTABICHUS T'OCYIAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr», oT 06 OKTsOps
2003 roma, Ne 131-®3 «O06 oOmMX MPUHIUIIAX OPraHU3ALUU MECTHOTO CaMOYIPaBIICHUS B
Poccuiickoit ®enepanumn», nynkrom 2 Ykasa I'nassl PecyOnuku Kpeim ot 10.03.2015 r Ne 64-
Y «O0 yTBepKI€HUU TUIOBOIO (PEKOMEHJIOBAaHHOI'O) IEPEeUHs MYHUIMNAIbHBIX yCIyr» (B
penakuuu ykasza ['naBel PecriyOnuku Kpbim o1 12.07.2019 rona Ne 285-Y), Ilopyuenuem ['naBel
Pecnyomukn  Kpeim ot 20.07.2020 roma Ne 1/01-32/4078 «O mOBBIIIEHHH KadecTBa
NPEeOCTaBIICHHUS TOCYIaPCTBEHHBIX U MYHUIIUNATIBHBIX YCIYT, a TAK)Ke 00€CIeYeHUs TUITH3aluN
IPEOCTABIICHUS] MYHHUITUIIATBHBIX YCIYyT Ha TeppuTopun PecryOmmku Kpbim», pyKOBOICTBYSICH
YcraBom Mypomckoro cenbckoro mnoceneHus bemoropckoro paiiona PecmyOmuku Kpbim,
angmuHucTtparus Mypomckoro cenbckoro nocenenus [IOCTAHOBJIIAET:

1. VrtBepauth npunaraeMbelii AJMUHUCTPATUBHBIM pErjaMeHT IO MPeJOCTaBICHHUIO
MYHUIUIAIBHON yCinyru «Bbigaua apXUBHBIX CIPABOK, APXHUBHBIX BBIIMUCOK U aPXUBHBIX KOMUN
0 COIMAJIbHO-TIPABOBBIM 3arpocam»( MpuiiokeHnel K HacTosAeMy TOCTaHOBJICHHUIO).

2. Omy6nukoBath (0OHAPOIOBATh) HACTOAIIEE MOCTAHOBJICHHE Ha OQUIIMAIBHOM CaiTe
aaMUHUCTpaAIuu MypOMCKOTO CEIhCKOro TocesieHus (Mypomckoe.pd) u Ha HHGOPMAITMOHHOM
CTEHJE€ B 3JaHUM aJMUHHUCTpAaUuud MypOMCKOro cesbcKkoro nocenenus.(c.Mypomckoe,
yin.llenrpansHas, 1).

3. Hacrosiimee nocTaHOBJIEHHWE BCTYNMaeT B CHWIy CO JHSI €ro OQHUIHMAILHOIO
00HApOJOBaHUS Ha cailiTe agMUHHCTpAlid MypOMCKOTO CelbCKOro moceneHus bemoropckoro
paiiona Pecniy6inku Kpbim (Mypomckoe.pd).

4. KoHTpOJIb 32 UCIIOTHEHUEM JaHHOTO MTOCTAHOBJICHUSI OCTABIISIIO 32 COOOM.

IIpeacenares MypoMCKOro cejibCKOro COBera -
rjaBa aiMUHUCTpauuu Mypomckoro
CeJILCKOI0 MoceIeHNs A.X.XamutoB



[Tpunoxenue Ne 1
K nmocranoBnenuro anMuHUCTpanuu MypoMcKoro
CEJIbCKOTO MOCEJICHUS

19.10.2020 roma Ne 208

AJIMHUHUCTPATHBHBIN perjiaMeHT
NpeaocTaBJIeHUs MYHHIMIIAJIBHON YCIYTH
«BbI1a4a apXHBHBIX CIIPABOK, APXUBHBIX BBINHMCOK M APXMBHBIX KOIMI 110 COLMATbHO-
NPaBOBbIM 3aIPOCAM»

I. O0mme nonoxeHust
1. Ilpeamer pery/iupoBaHusi aIMUHHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATHUBHBIN periiaMeHT NpeJOCTaBIeHUSI MyHULIMIIAIbHON ycinyru «Beinaua
ApXUBHBIX CIPABOK, AapXMUBHBIX BBIINMCOK M AapXMBHBIX KONHMI IO COLMAJIbHO-IIPAaBOBBIM
3anpocam» (manee — AJMUHUCTPATUBHBIA pErjaMeHT) ONpefeNseT MNOpPSJOK M CTaHaapT
IIPEIOCTABJICHUS MYHMLMIAIBHONW YCIYTH, CPOKM M IOCJIEI0BAaTEIBHOCTh JEHCTBUH MO €€
WCIIOJIHEHUIO aJMMHHMCTpanue MypOMCKOro ceiabCKOro mocesieHHs beroropckoro paiioHa
(manee — Opran).

Hacrosiiuit AIMUHUCTPAaTUBHBIN periIaMeHT pa3padoTaH B IIEJIAX MMOBBIILIEHUS KauecTBa
IIPEIOCTABIICHUS U UCIIOJIHEHNS MyHULIMIIAJIILHOW yCIIyTH, B TOM YHCJIE:

- YHOPSAAOYEHHS aIMUHUCTPATUBHBIX IpoLeayp (AeicTBHif);

- COKpallleHUs1  KOJIMYECTBA  JIOKYMEHTOB, IIPEJOCTaBISEMBIX TIpakJaHaMU U
IPEIOCTABICHUS MyHULIUTIATbHON YCIYTH;

- YCTAaHOBJIEHUSI OTBETCTBEHHOCTH JOJDKHOCTHBIX Jjull OpraHa, NpeaoCcTaBISIFOIINX
MYHHIIMIAIBHYIO YCIYTY, 32 HECOOII0IeHHE UM TpeOOBaHUM A TMUHUCTPATUBHOTO perjiaMeHTa
IpY BBIITOJHEHUH aIMUHUCTPATUBHBIX MpoLeayp (IeicTBuUi).

1.2. TemaTtuka 3arpocoB COIMAJIBLHO-TIPABOBOTO XapaKTepa, OXBAaThIBAE€T BOIPOCHL: O
TPpaXXIAaHCKOM COCTOSTHUM, TMOATBEP)KJIEHUU TPYAOBOTO CTa)xa, pazMepax 3apabOTHOM IMIIaThI,
MPOXOXKJICHUH CIIy»)O0bl B BoopykeHHBIX cuiax, ydacTuu B Benukoit OTedecTBEHHOU BoOlHE
1941 - 1945 rr. W ApyruxX BOCHHBIX KOH(IUKTAX, HECYACTHBIX CIIydasx Ha IPOHU3BOCTBE,
HarpakIeHUM TOCY/apCTBEHHBIMH M BEJAOMCTBEHHBIMM HarpajgamMu, NPUCBOCHHMM I1OYETHBIX
3BaHMi, MOTy4YeHUH 00pa30BaHUs, ONEKYHCTBE, MATPOHUPOBAHUU, O PETIPECCUSX, NEMOPTAIIH,
HaCWJIbCTBEHHOM BBICEJIEHUH, IPEObIBAHNN B KOHIIArePsIX, O MOATBEPKICHUN UMYIIIECTBEHHBIX
U APYTUX MpaB.

WNudopmanus conuanbHO-IIPaBOBOIO XapaKTepa MO 3ampocaM IpaxJIaH U OpraHH3aiui
BbI1aeTcs B (hopMe apXUBHOI CIIpaBKH, apXUBHOM KOMUU U apXUBHOM BBITUCKHU.

ApxuBHas crpaBKa - JOKYMEHT, COAEpXallluii apXUBHYI HH(POPMAIMIO O INpEAMETE
3ampoca, C YKa3aHWEM I[IOMCKOBBIX JIaHHBIX JIOKYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX OHa
COCTaBJICHA.

ApXUBHasg KOMUS - JOKYMEHT, BOCIIPOU3BOSIINNA TEKCT MU M300paKeHUE apXUBHOTO
JIOKYMEHTA, C YKa3aHHEM €r0 TOMCKOBBIX JIAHHBIX.

ApXuUBHas BBIIIUCKA - JOKYMEHT, IOCJIOBHO BOCIIPOU3BOASIINI YaCTh TEKCTA apXUBHOTO
JOKYMEHTa, OTHOCSIIYIOCS K OIpEIeIeHHOMY BOMpocy, (akTy WM JHIy, C yKa3aHHEeM
MOMCKOBBIX TAHHBIX IOKYMEHTA.

NupopmanmoHHOEe TUCHMO — IMHCHMO, COCTABJICHHOE HA OJIAHKE apXWBa IO 3ampocy
MOJIL30BAaTEINs, Co/iepKalee MHPOPMAIUIO O XPAaHALIUXCA B apXUBE apXUBHBIX JOKYMEHTax IO
oIpesieIeHHON IpobiieMe, TeEMeE.

2. Kpyr 3asiBuTeJIeil NPH NpeI0CTABJIeHMA MYHHIIUNIAJIBHOMN yCJIyIH
2.1. 3agBUTENAMHU Ha NPEJOCTaBIEHUE MYHULMIAIBHON YCIYTH SBISIIOTCS (PU3NUECKUe
WM FOPUANYECKUE JIUIIA (J1ajee - 3asBUTETh).
OT uMeHH 3asBUTENEH MOTYT BBICTYNAaTh HUX MPEACTaBUTENH, JEHCTBYIOIIME B



COOTBCTCTBUH C ITOJJHOMOYHUAMHU, TOATBCPIKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.

3. TpeGoBanusi K NOPSIAKY HHPOPMHUPOBAHHS O NPEIOCTABJICHHH MYHHIIUIIAJIBHOMN
YCJIYIH

3.1. INopsmox moydeHus: HHGOPMAIMH MO BOTIPOCAM TPEIOCTABICHUS MYHHUIUITAIHHON
YCIYTH U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU U O0SI3aTEIbHBIMU Ul NMPEAOCTABICHUS
MYHHUILIMTIATBLHON YCIIYTH:

1) nyOiuyHOe NHUCBMEHHOE  KOHCYJbTHPOBAHUE  (IIOCPEACTBOM  pa3MeEIleHUs
uHbopMalun):

- Ha ounmansHOM BeO - caiite Oprana u ['ocyaapcTBEHHOTO OIOJKETHOTO YUPEKICHHS
Pecriybnuku KppiM «MHOroyHKIIMOHAIBHBIM LEHTP MPEIOCTaBICHUS T'OCY/IapCTBEHHBIX U
MYHHUIUNATBHBIX yeiayr» (nanee — [BY PK «M®lLly);

- B (enepanabHOW TOCYNapCTBEHHOM HHPOpMAMOHHON cucrteme «Eaunbiii mopran
rOCyJIJapCTBEHHBIX U MyHUIMNAIbHBIX ycayT (¢pyHkumid)» (nanee — EINI'Y) u B rocyjapcTBeHHOM
uHpopMalmoHHOH cucteme «llopTan rocy1apcTBEHHbIX U MyHULMINAIbHBIX yciyr PecryOmuku
Kpeim» (nanee — PIIT'Y);

- Ha MH(POPMAIMOHHBIX CTEHJaX, B MECTax IpPEIOCTABJICHUS MYHUIUMNAIbHON YCIyTH
Oprana © MHOTO(QYHKIMOHAJBHOI'O IEHTpa MPEJOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (Jajiee — MHOTO(YHKIIMOHAIBHBIA LEHTD);

2) UHAMBUYaJIbHOE KOHCYJIbTUPOBAHME 10 CIIPAaBOYHBIM Tele(oHHBIM HOMepaM Oprana
Y MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

3) WHIMBHUIYaNbHOE KOHCYJIbTUPOBAaHUE II0 IIOYTE, B TOM UHUCIE IIOCPEACTBOM
JJIEKTPOHHOW MOYTHl (B cCllydyae MOCTYIUIEHUS COOTBETCTBYIOLIero 3ampoca B Opran wid
MHOT'O()yHKIIMOHAJIbHBIN LIEHTD);

4) mocpeaCTBOM MHIANBUAYATBHOIO YCTHOTO MHPOPMUPOBAHUS.

3.2. Ily6nu4HOEe MMCbMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBIISIETCS IMyTEM pa3MeEIIeHUs
UHPOPMALIMOHHBIX MAaTEepPHajOoB Ha HWH(POPMALMOHHBIX CTEHIAX B MeECTax IPeI0CTaBICHHUS
MYHUIUNAIBHON yCIyTH, MyOJMKauy UHPOPMALMOHHBIX MaTepUaJIOB B CPEICTBAX MAacCOBOU
uHpOpMaLnK, BKIOYas MyOnukanuio Ha oduimansHoM caiite Oprana u I'BY PK «M®L]»,
EIII'Y, PIII'Y. KoucynbTHpoBaHHWe MyTeM NyOIMKaMK WH()OPMAIMOHHBIX MaTepHaOB Ha
opuIMaNbHBIX caliTaXx, B CpPEIACTBaX MAacCOBOH WH(pOpPMAIMM pPErHOHAIBFHOTO YPOBHA
ocyuiectBisieTcss OpraHom.

Ha undopmarmmonnsix crenmax OpraHa, B MeCTax NPEAOCTABICHHUS MYyHHIIUTAILHON
YCIIyTH, pa3MelaeTcs clieayromnas nHpopMalus:

- McUepIbIBaromas HHPOpPMaIUs O TOPSIIKE IPEAOCTABICHIS] MyHHIIUTIAIBHOW YCIYTH;

- BBIICPKKU U3 AZIMUHHUCTPATUBHOIO PETJIAMEHTA U IIPUJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISETCS MyHHUIIMIANbHAs yCiIyra; (haMumy,
UMEHa, oT4yecTBa (TMOCJIeHEe - IPU HAJIWYMK) U JIOJDKHOCTH COOTBETCTBYIOIIMX JIOJKHOCTHBIX
JIMLI, PEXKUM IIpHEMa UMHU 3asiBUTENIEH;

- anpec odurmanpHoro caiita I'bBY PK «M®IL», Ha KOTOPOM MOXKHO y3HATh aapec H
rpaduku paboThl MHOTO(QYHKIIMOHATBHBIX [IEHTPOB;

- BBLACP)KKM M3 HOPMATHUBHBIX IPAaBOBBIX AKTOB IO HauOojee YacTo 3a7aBaeMbIM
BOIIPOCAM;

- WCYEpNBIBAIOIIMKA MEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU [TPaBOBBIMU aKTaMU JJIsl IPEIOCTABIECHUS MyHULIUIIAIbHON YCITyTH;

- (hOpMBI 3asBICHMIA;

- IepeueHb OCHOBAHUH /JIl OTKa3a B MPEJOCTABICHUN MyHUIIUIAIBLHON yCIIyTH;

- MOpAAOK O00XaloBaHUS pPEUIeHUH, NEHCTBUHA WM Oe31eHCTBHUS TOJKHOCTHBIX JIULL,
IIPENOCTABISAIOMINX MyHULIUIIATIBHYIO YCIIYTY.

3.3. CexTop MH()OPMUPOBAHUS M OXKHJIAHUSI MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB BKIHOYAET
B ce0st:

a) MHQOPMALMOHHBIE CTEHIbl WM HHBbIE MCTOYHMKM HMH(POPMHPOBAHUS, COJEprKallue



aKTyaJbHYI0O W  HWCYCPNBIBAIONIYI0  WHPOPMANHIO, HEOOXOAUMYIO IS TOJYYCHHUS
rOCyAAapCTBEHHBIX U MyHUIUNAIBHBIX YCIYT, B TOM YHUCIIE:

MepeueHb TOCYAAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, MPEIOCTaBICHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABIICHNUS TOCYIaPCTBEHHBIX U MyHHULIMIIAJIBHBIX YCIYT;

pa3Mepsl IOCyIapCTBEHHOW IOLIIMHBI U MHBIX IIATEKEH, YIJIAaUMBAEMbIX 3asBUTEIIEM
IIPU [IOJIyYEHUHU TOCYIapCTBEHHBIX U MyHHUIMIIAJIbHBIX YCIYT, IOPSIOK UX YIUIATHI;

nHGOPMALMIO O JOMOJIHUTEIbHBIX (COMYTCTBYIOIIUX) YCIIyrax, a Takxke 00 yciyrax,
HEOOXOJUMBIX M 0053aTelbHBIX [JISl NPEJOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHHUIMIAIbHBIX
YCIIyT, pa3Mepax U MOPsIKE UX OILIaThI;

MopAOK oOkajoBaHMsl JAeiicTBuil  (Oe3melcTBUSA), a TaKKe pELIEeHUl OpraHos,
IIPEOCTABIIAIOIINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABIAIONIMX MyHUIIUIIAIbHBIE
YCIIyTHU, TOCYAAPCTBEHHBIX U MYHHMIMIIAJIbHBIX CIIyXKallliX, MHOIO(YHKIHOHAJIBHBIX LIEHTPOB,
pabOTHUKOB MHOTO(YHKIMOHATIBHBIX IIEHTPOB;

nHpOpMaALIUIO O TMPEayCMOTPEHHON 3aKoHOAaTenbcTBOM Poccuiickorn denepanun u
PecnyOnukn  KpbiM  OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, IPEIOCTaBIISIFOIIUX
rOCyAapCTBEHHbIE YCIYTH, JOJDKHOCTHBIX JIML[ OPraHoB, MPEIOCTABISAIONIMX MYHMIIUIATIbHBIC
yCIyrd, pabOTHUKOB  MHOTO(QYHKUIMOHAIBHOTO  IIEHTpa, paOOTHUKOB  MPUBJIEKAEMbIX
OpraHM3alyil 3a HapylleHUEe MOpsAKa MPEJOCTABICHUS! T'OCYJApCTBEHHBIX U MYHHUIMIAIbHBIX
YCIIYT;

MH(OPMALIMIO O TOPSAKE BO3MEILEHUS Bpela, NPUUYMHEHHOIO 3asBUTEII0 B PE3yJIbTaTe
HEHAJUIeXKAIEr0 UCIOJIHEHHs JINOO HEUCIIOIHEHHsI MHOTO(QYHKIMOHAIBHBIM LIEHTPOM WJIA €ro
pabOTHUKAMH, a TAK)Ke MPHUBJIEKAEMbIMU OpraHU3ALMSAMHU WM UX paOOTHUKAaMU OOsS3aHHOCTEH,
IpeyCMOTPEHHBIX 3aKoHOAaTeNIbcTBOM Poccuiickoii @enepanun u Pecybnuku Kpbivm;

pexuM paboThl M ajpeca HMHBIX MHOTO(YHKIHMOHAJIBHBIX LIEHTPOB M MPHUBIIEKAEMBIX
OpraHu3aluii, HaxoasAmxcs Ha Tepputopun Pecriy6nuku Kpbim;

UHYI0O  WHPOpMANHI0, HEOOXOIMMYI0 JUIs  TOJNy4YeHHs  TOCyJlapCTBEHHOH U
MYHMIMIIAIBbHON yCITyTH;

0) He MeHee OJHOTO OKHa (pabodero Mecra), OOOPYIOBAaHHOTO TMEPCOHATLHBIM
KOMITBIOTEPOM C BO3MOYKHOCTBIO JOCTyNa K WH(GOPMAIlMOHHBIM CHCTEMaM, IeYaTarolluM U
CKAHMPYIOIIMM  YCTPOMCTBOM, DJJEKTPOHHOM  CHUCTEMOM  YINPABICHHUS  O4YEpEApl0 U
OpeJHAa3HAYCHHOTO JUIsl HMH(GOPMHUpPOBaHMSA 3asBUTENEd O TMOpSAKE IPelOCTaBICHUS
FOCyapCTBEHHBIX W MYHULUIAIBbHBIX YCIyr, O XOJI€ pAacCMOTPEHHs] 3alpocoB O
IIPEIOCTABIEHUN TOCYIAPCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT, & TaKXe JJIs IPEIOCTABICHUS
UHON HMH(pOpMAIKM, B TOM 4YHCIE YKa3aHHOW B TMOAMYHKTE «a» HacTosAmero myHkra. OkHa
(paboune mecTa), CO3JaHHbIE B COOTBETCTBUH C HACTOSIIIUM HOJIYHKTOM, HE SBJSIOTCS OKHAaMHU
IIpUEMa U BbIIaYM IOKyMEHTOB;

B) MMpOTpaMMHO-aNNapaTHbIA KOMIUIEKC, obecrieunBarontuii qoctyi 3assurteneid k EINTY,
PIITY, a Takke Kk WHHPOpMALMM O TOCYJAPCTBEHHBIX M MYHUUUNAIbHBIX YCIyrax,
HPEOCTABIIAEMBIX B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

T') CTYyJIbsl, KpECeNbHbIE CEKIIMHU, CKaMbH (OaHKETKH) U CTOJBI (CTOWKM) /Ui OOPMIICHUS
JIOKyMEHTOB C pa3MelnieHueM Ha Hux ¢opM (OJIaHKOB) TOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYEHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT;

1) 2JIEKTPOHHYIO CUCTEMY YNPaBJIEHUS OYEPEIbIO.

3.4. NnauBunyanbHOe KOHCYJBTUPOBaHUE IO TeiepoHy HE AOKHO HpeBblarh 10
MUHYT. OTBEeT Ha TeneQOHHBIN 3BOHOK JOKEH HAYMHAThCS C MHPOPMALMU O HAaMMEHOBAaHHU
Oprana, MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, B KOTOPbII MO3BOHWII IPaKJaHUH, (aMIWINN, UMEHH,
oTyecTBe (MpPU HAIMYMU) U JIOJDKHOCTH CIELHUAUCTA, OCYIIECTBIISIONIETO HHIUBUAYabHOE
KOHCYJIbTHpOBaHHE 1o TeiedoHy. KoHcympTanuu oOimiero xapakrepa (0O MECTOHAXOXIECHUU,
rpagpuke paboThl, TpeOyeMbIX [TOKYMEHTax) TaKXkKe IpeJOCTaBISIOTCA C HCIOJIb30BaHUEM
cpenctB aBToMH(pOpMUpOBaHUS (TpH Hamuuuu). [Ipy aBTOMHPOPMHPOBAHUU OOECIIEUMBACTCS
KPYIJIOCYTOYHOE MPeI0CTABICHNE CIPaBOYHON MH(OpMAIUH.



3.5. UnauBuyanbHOE KOHCYJIBTUPOBAHHUE 110 NOYTE (110 3JIEKTPOHHOM 1oure).

IIpy wWHAMBHIYaqbHOM KOHCYJBTUPOBAaHMM [0 TIOYT€ OTBET Ha oOpaleHue
3aMHTEPECOBAHHOTO JIMIIa HANpaBJIseTCS IMOYTON B ajpec 3anHTepecoBaHHOro juna. OTBeT
HalpaBisgeTcsl B MUCbMEHHOM BHJE, JEKTPOHHOHM mourtoil nmubo yepe3 BeO — caiit OpraHa B
3aBUCHUMOCTH OT criocoba oOpallleHusl 3aUHTEPECOBAHHOIO JIMLA UM CITOco0a JOCTaBKH OTBETA,
YKa3aHHOTO B TNHMCbMEHHOM oOpamieHuu (B ciaydae oOpaiieHus B (GopMe 3JIEKTPOHHOTO
JIOKYMEHTa B CpOK, YCTaHOBJIEHHBIM 3akoHoAarenscTBoM Poccuiickoit ®enepauun). [datoit
HOJy4YeHUs: OOpalleHus sBISETCS JaTa perucTpaluy BXojsiiero oOpamienus B OpraHe wiu
MHOTO(YHKIIMOHAIbHOM LEHTpE.

3.6. Bpems oxxuanus 3asBUTENS IPU UHAWBUyAJIbBHOM KOHCYJIbTUPOBAHUM IIPH JINYHOM
oOpallleHuu He JT0JKHO MPEBBIIAaTh 15 MUHYT.

WnpuBuayanbHOe KOHCYJIBTHMPOBAHUE INPHU JIMYHOM OOpallleHMM KaXKAO0ro 3asBUTENsS
JOJKHOCTHBIM JiniioM OpraHa win paOOTHHUKOM MHOTOQYHKIIMOHAJIBHOTO LEHTpa HE JOJIKHO
npesbimath 10 MUHYT.

3.7. HomxuHoctHoe suuo OpraHa, NOpeJOCTaBISIOUIET0 MYHHUIUNAIbHYIO YCIYTY,
pabOTHUK MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, IPU OTBETE HA OOpaIlleHus 3asBUTEICH:

- IpU yCTHOM oOpallleHuu 3asBuUTeNs (10 TeaepoHy WM JIMYHO) MOTYT JaThb OTBET
camocTosTeNlbHO. B ciywasx, korma  jnomkHocTHoe — smno  OpraHa,  paOOTHHK
MHOTO(QYHKIIMOHAJIBHOI'O LIEHTPAa HE MOXET CaMOCTOSITEIbHO OTBETUTh HAa 3aJaHHBIA IpHU
Tesie()OHHOM OOpallleHMH BOMpOC, TeIeQOHHBIH 3BOHOK JODKEH OBITh IepeaipecoBaH
(mepeBefieH) ApyroMy JOJDKHOCTHOMY JIMIly WJIM OOpaTHBIIEMYCS JIMIY COOOIIAeTCs
Tesie(hOHHBIN HOMEp, [0 KOTOPOMY MOKHO MOJYYUTh HE00X0AUMYIO UH(OpMAIIHIO;

- IIpM OTBETE Ha Tele(OHHBIE 3BOHKH, YCTHBIE M IMHUCHbMEHHBbIE OOpallleHUs IOKHBI
OTBEUaTh BEXKINBO U KOPPEKTHO;

- Tpu OTBeTe Ha TeneoHHBIE 3BOHKUA JODKHOCTHOE muio Oprada, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISIONINE KOHCYJBTUPOBAHUE, JIOJKHBI HA3BaTh
damunuro, wMs, OT4YecTBO (TOCTENHEe - TPH HAIWYMM), 3aHAUMAEMYyIO JIOJDKHOCTh U
HaumeHoBaHue Oprana. [lo pesynpTaTaM  KOHCYJNBTHPOBAHMS — JOJDKHOCTHOE — JIUIIO,
OCYUIECTBIISIONIEE KOHCYJIBTHPOBAHUE, JOJDKHO KpaTKo IIOJBECTH WTOTU M NEPEUUCIINTH
3asBUTEIIO MEPbI, KOTOPbIE HEOOXOAMMO MPEANPUHSTS;

- OTBETHI Ha MUCHMEHHBIE OOpAIICHHUs TAIOTCS B MPOCTOM, YETKOM U MOHATHOH (opme B
IMCbMEHHOM BHJE U JOJDKHBI COJIEP/KATH!

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JOJPKHOCTD, (PaMUIIMIO Y MHULIMAJIBI JIMLIA, TIOATHCABIIETO OTBET;

(haMIITHIO ¥ MHUIHAJIBI HCTIOTHUTETIS;

HaUMEHOBAHUE CTPYKTYPHOTO MOAPAa3A€ICHUSA-UCIIOIHUATES;

HOMeEp Tene(hOHA UCTIOJTHUTES,

- HE BIIPAaBE€ OCYLIECTBIIATH KOHCYJIBTUPOBAHUE 3asBUTENICH, BBIXOIAILIEE 3a DPAMKHU
UH(GOPMHUPOBAHUS O CTAHJAPTHBIX MPOIEIypaxX U YCIOBUSIX OKa3aHHUsI MyHUIIMTIAIILHON YCIYTH U
BIIMAIOLIEE MTPSIMO MJIM KOCBEHHO HA MHIWBUYaJIbHbIEC PEILEHUS 3asBUTEIICH.

3.8. Ha EINI'Y, PII'Y u odunmamsHoMm caiite Oprana pasmemiaercs cieayromas
nHbopmaInus:

1) ucuepnpIBalOIIMi MepevYeHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABIICHUS
MYHUIIUNAJIBHON yCIyTH, TpeOoBaHUS K O(OPMIIEHHMIO YKa3aHHBIX JIOKYMEHTOB, a TakKxke
nepeyeHb JOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIPAaBE MPEJOCTABUTh 10 COOCTBEHHOM
VMHUINATHBE;

2) KpyT 3asiBUTENEH;

3) CpOK IIpeOCTABJICHNSI MyHULIMITAJIbHON YCIIyTH;

4) pe3ynbTaThl MPEAOCTaBICHHUS MYHMUIMIAIBHOW YCIYTH, HOPSAOK IpPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM NIPEAOCTaBICHNUS MyHUIIUIIAIIBHON YCIIyTH;

5) pa3mep rocyAapcTBEHHON MONUIMHBI, B3UMAaeMOH 3a MPEJ0CTaBIEHUE MYHULIUIIAIbHON
YCIIyTH;



6) ucuepnbIBAIOLIUMN IE€PEYEHb OCHOBAaHUM [UIsl INPUOCTAHOBJIEHUS WM OTKa3a B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JOCyleOHOe (BHecymeOHOe) oO0kajJoBaHWE JEUCTBUI
(Oe3meicTBUSI) M pELICHUHM, MPHUHATHIX (OCYIIECTBISIEMbIX) B XOJ€ MPEJOCTaBICHUS
MYHMIIMIIAIbHON yCITyTH;

8) dopmbl 3asBiIeHUi (YBEIOMIICHUH, COOOIIEHUIT), UCTIONIb3yeMble IIPU PEIOCTaBICHUH
MYHHIMIIAJIbHON YCIYTH.

WNndopmanusa na EIIT'Y, PIII'Y o mopsake U cpokax MpeiocTaBICHUS MyHHLIUIATILHON
yCIyTM Ha OCHOBAaHMM CBEJIEHUHM, coJepkaumxcsa B (¢eaepalbHOM TIoCyAapCTBEHHOU
UHPOPMALMOHHON cucTeme «dDenepanbHblii peecTp rocy1apcTBEHHBIX U MyHULIMIAIBHBIX YCIIYT
(pyHKLMIT)», TpeOCTaBIISIETCS 3asIBUTEIO OECIUIaTHO.

JocTtyn kK nHbOpMaMK O CPOKAX M MOPSJIKE MPEJOCTaBICHUS YCIYT'H OCYIIECTBISETCS
0e3 BBINOJIHEHUS 3asBUTENIEM KakuX — Jubo TpeOoBaHMil, B T.4. 0€3 HCHOJIB30BaHUS
IPOrPpaMMHOI0 00eCHeueHusl, YCTaHOBKAa KOTOPOTrO Ha TEXHUYECKUE CpEACTBA 3asBUTENS
TpeOyeT 3aKiIl4YeHMs JIUMIEH3MOHHOIO WJIM HHOTO COMVIAlIeHUs C IpaBooOagaTesieM
IPOrPaMMHOI0 OOECIEUYEeHHUs, IPelyCMaTPUBAIOLIET0 B3MMAaHHUE IUIAThl, PETUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS WM NPEAOCTABICHUE UM IIEPCOHANIbHBIX JaHHbIX.

3.9. CBeneHuss 0 XoJ€ INPENOCTaBICHUS MYHULUIAIbHOM YCIyI'M 3asBUTEJb BIIPaBE
HOJIyYUTh MIPU JIMYHOM, MUCbMEHHOM oOpaniennu B OpraH, NpeoCTaBIsIONINN YCIyTy, a TaKxKe
nocpenctBoM TenedoHHoil cBsi3u Oprana. Kpome Toro, cBelneHus O XOfA€ MPelOCTaBICHUS
MYHMIMIAJILHOW YCIYTH 3asBUTENb BIIpaBe Mosyuuth nocpeactsoM PIIIY (mist 3asiBienui,
nojaHHbIX nocpeactsoM PIITY), snexTponHoit moutsl Opraxa.

3.10. ChopaBoynasi uHpOpMaNMs TOMICKHUT 00s3arenbHOMYy pasmemnieHnto Ha EITY,
PIII'Y, opunmansHoM caiite Oprana, Npe1oCTaBsIOIIEro0 MyHHIMIIAIBHYIO YCIYTY U SBISETCS
nocTynHoOU A 3asButens. Opras, Mpe1oCTaBIAIOMUNA MyHUIIUIIAIbHYIO YCIyTy o0ecreunBaeT
pasMelleHre U aKTyalu3alllio CIPaBOYHOM HMH(pOpPMAIMK B 3JIEKTPOHHOM BHUJE MOCPEICTBOM
EIT'Y, PIIT'Y, odpunmansHoro caiita Oprana.

K cnpaBouHO# HHPOpPMALIUU OTHOCUTCS:

- MECTO HaXOXJeHUs U Tpaduku padbotel Oprana, MpeIoCTaBISIONIEr0 MyHHIIUTAIBHYTO
YCIyTy, €ro CTPYKTYPHBIX IOJAPA3AEJICHUM, NPENOCTaBIAIOIUX MYHHLHUNAIbHYIO YCIYTY,
rOCyapCTBEHHBIX W MYHUIUNAJIbHBIX OPraHoOB W OpraHu3auuii, oOpalleHue B KOTOpbIE
HEOOXOIUMO Ui TOJIY4YEeHHs MYHUIMNAJIbHON YCIyTH, a TakXke OTJeJIeHUl (LEeHTpOB)
MHOTO()YHKIIHOHAJIEHOTO IIEHTPA;

- CIpaBOuHbIe TeneOHbl CTPYKTYPHBIX HojapasjeneHuil OpraHa, MpegoCTaBIISIOLIETO
MYHHUIMNAJIbHYIO YCIYTy, OpraHu3alliii, y4acTBYIOUIMX B MPEJOCTAaBICHUM MYHHULUNAIbHON
yCIIyTH, B TOM 4HCie HoMep TenedoHa-aBTonH(popMaTopa (pU HAJIHMUUN);

- ajpeca oduuuanpHoro caiita OpraHa, MPeIOCTABIIAIOIIEI0 MYHHMIMIIAIbHYIO YCIYTY,
pacrnionoskeHHoro Ha [lopraine IlpaButensctBa PecrryOnuku KpbiM, a Takke 371€KTpOHHOM MOYTHI
U (nm) popMbl 00paTHOH CBsi3U B ceTH «HTEpHETY.

WNudopmanus o nperocTaBIeHUd MYHUIUIAIBHON YCIYTH JOJDKHA ObITh TOCTYMHA IS
MHBAJINJIOB.

II. CTanaapT npeaocTaB/ieHUusi MyHHIMNIAJIBHOM YCJIYTH

4. HaumeHOBaHME MYHUIIUNIAJIbHOM YCJIYTH
4.1. Belaya apXUBHBIX CIIPaBOK, apPXUBHBIX BBIIMCOK U ApXUBHBIX KOMUN MO COLMAIBHO-
IIPABOBBIM 3aIIpoOcaM.

5. HaumeHoBaHue OpPraHa, npeaocTaB/IsI0IIero MyHHIMNIAIbHYIO YCJIYTy
5. 1. MyHUIIMIIANBbHYIO YCIYTY MPEAOCTAaBISIET agMUHUCTpanusi MypOMCKOTo CeIbCKOTO
noceseHns besoropckoro panoHa.
Cnenuanuct, NpPeIOoCTaBIAOINNA MYyHUIUNAIBHYIO YCIYTy - 3aMECTUTENb TJIaBbl



aJIMUHUCTpAITUH.

5.2. MyHHUIMMansHast ycIyra MOXeT MPEN0CTaBIATHCS B MHOTO(YHKIIHOHATHHOM IIEHTPE
B YaCTH:

- TIpyUeMa, PEeTUCTpaluu U nepenadn B OpraH 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTABIICHUSI MYHUIIUTIAIGHON YCITYTH;

- uHGOPMUPOBAHUS O TMOPSAKE MPEIOCTABICHUS MYHHUIUMIATBHONW YCIYTH, O XOJe
BBITIOJTHEHHUS 3aIIpOCca O MPEI0CTaBICHUNA MYHHUIIUTIAILHON YCITYTH;

- BBIJJaUU pe3yJibTara NpeJoCTaBICHUsI MyHUIUIIAIbHON YCIYyTH.

5.3. 3ampemnieHo TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JEHCTBHM, B TOM YHCIIE
COrlacoBaHUi, HEOOXOMUMBIX [UIsI TONYyYEHHS MYHHUIMIAIBHON YCIyI'M M CBA3aHHBIX C
oOpaleHueM B WHBIE TOCYAapCTBEHHBIC OPTaHbl U OPraHU3alNH, 32 UCKIIOYCHUEM IOTyUYEHUS
yCIYI U TIONy4eHUs JOKYMEHTOB H HH(OpPMAIHH, MPEeIOoCTaBIIeMbIX B pe3yibTare
MPEIOCTABICHUS TAaKUX YCIIYT, BKIIIOUCHHBIX B MEPEYHU, yKa3aHHBIC B YaCTH MEPBOM CTATbu 9
®enepanbHoro 3akona ot 27 urong 2010 roga Ne 210-d3 «OO6 opraHu3anuu MperoCTaBICHUS
TrOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.

6. Onucanue pe3yabTaTa NPeAOCTABJCHAS MYHHIHMIAJIBHON yCJIyIH

6.1. PesynpTaToM IIpe1oCTaBIICHUSI MyHUIIUIIAJIbHON YCIyTU SIBISETCS:

- apxuBHble crpaBku ([Ipwnoxenne Ne 1 k HacrosmiemMy AJIMUHUCTPaAaTUBHOMY
periiaMeHTy);

- apxuBHble BbiMCcKU ([Ipmnoxenne Ne 2 k HacTosdueMy AJMHUHHUCTPATUBHOMY
periiaMeHTy);

- ApXUBHBIE KOIIHH;

- TeMaTU4YeCKHe NOJOOPKH KOIMM apXUBHBIX JJOKYMEHTOB,;

- TeMaTU4eCKHe 0030pbl APXHUBHBIX JJOKYMEHTOB;

- ”H(POPMALIMOHHOE MTUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEJOCTABUTh HH(POPMAIIHIO.

7. Cpok npenocTaBJieHHsI MyHHIIUNIAJIBLHOM YCJIYyTH

7.1. OOt cpoK MpeOCTaBICHUS MYHHUITUIAIBHON ycryTu — 30 KaleHIapHbIX THEH CO
IHS mpenacraBiaeHuss B OpraH JOKyMEHTOB, OOS3aHHOCTh IO TPEAOCTaBICHUIO KOTOPBIX
BO3JIO)KEHA Ha 3asgBUTEINA. [Ipu CIOKHBIX 3ampocax CpoK MOKET OBbITh MPOJUIEH, HO HE Oosiee yeM
Ha 30 xaneHJapHbIX JHEHN ¢ 0043aTeIbHBIM YBEIOMIIEHUEM 00 3TOM 3asiBUTEIS.

B ciydae npezacraBieHus 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(QYHKIIMOHAIBHBIN LIEHTP
WIM HAIPaBIICHHUs 3alpoca B dJIEKTPOHHOM Buae, nocpencrsoM PIITIY, cpok mpenocraBieHus
MYHUIUNAIBHON YCIyTH HCUYMCISAETCA CO JHS MOCTYIUICHHMs (PErucTpanu) JOKYMEHTOB B
Opras.

MHoro¢pyHKIIMOHAIBHBIA LEHTp oOecredynBaeT nepenayy 3asBIECHUS M JOKYMEHTOB B
Opras B CpOK, HE MPEBBIIAIONINX 2 pabounX JHEH, CIeIYIOMUX 3a THEM IprueMa JOKYMEHTOB B
MHOTO(YHKIMOHATbHOM LIEHTpE.

7.2. Cpok BblJauu (HaIrpaBiIeHUs) pe3yibTaTa MPeJOCTaBICHUS MyHUIIUIIAILHON yCIyTru
3asBUTENIO COCTaBIIsAeT He Ooyiee 3 KaJeHJapHBIX JHEW CO JIHSA MPHUHATUS COOTBETCTBYIOIIETO
pemenus Oprasom.

7.3. Ilepemaua B MHOTO(QYHKIMOHAJIbHBIM LEHTP pe3yibTara MpeAoCTaBICHUS
MYHUITUTIAIBHON YCIIYTH TI0 3asiBICHUSM, TIOCTYIUBIINM Y€pe3 MHOTO(YHKIIMOHAIBHBINA IEHTD,
OCYyIIECTBISETCS He TMo3AHee 2 pabouux JHEW, CIEAyIOIMMX 3a JHEM OKOHYaHWA,
YCTaHOBJIEHHOTO JEHCTBYIOLIMM 3aKOHO/ATEIbCTBOM CPOKa IMPEAOCTaBICHHUS] MYHHULIUINAIbHON
YCIIyTH.

MHoOropyHKIMOHANBHBI IEHTP OCYIIECTBISET BBIAAYY 3asBUTENIO  pe3yibTara
IIPEJOCTABIICHUSI MYHHULUIAIBHONW YCIYyTM B TE€YEHHE CPOKAa XpPaHEHMsI TOTOBOIO pE3yJbTara,
IPETYCMOTPEHHOTO COIVIAIIEHHEM O B3aMMOAECUCTBUU MEXIY MHOTOQYHKIIMOHAJIbHBIM LIEHTPOM
n OpraHom.


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

7.4. IlpuocTaHOBIEHHUE MTPEIOCTABIICHUSI MyHUIIUIIAILHON YCIyTU HE MPEAYCMOTPEHO.

8. IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOIIEHUS,
BO3HHKAIOLIME B CBSI3M € NPeAOCTABJICeHHEM MYHUIIUNIAJBLHOH YCIyIH

8.1. IlepeyeHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, PETYJIMPYIOIIMX IIPEIOCTABICHUE
MyHHULIMNAIbHOU yciyru pa3melteH Ha EIITY, PIITY u opunmansaom caiite Oprana.

9. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM /IJIsl IPEIOCTABJIECHU MYHUIIUNIAJIBLHOM YCJIYTH U
yCJIyT, KOTOpbI€ SIBJIAIOTCH HEOOXOAMMBIMH U 00513aTeIbHBIMH JIs1 IIPEI0CTABJICHUS
MYHMIHNAJIbHON YCJIYIH, NOJIeKAIIUX MPeI0CTABJICHNIO 3asiBUTE/IeM, B TOM YucJ/ie B
3JIEKTPOHHOH (hopMe

9.1. IlepeueHb IOKYMEHTOB, OO0S3aTENbHBIX K IPEIOCTABICHUIO 3asBUTENEM, IS
MOJIyYEHUSI MyHUIIUIIAIbHON YCIyTH!

1) 3ampoc Ha mnpenocraBieHue MyHUIMNanbHOM ycmyru, (Ilpumoxenne Ne 3 k
HACTOALEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

3arpoc J10JKEH CoJepkKaTh CIEAYIONIYI0 HHPOPMALHUIO:

- HaUMEHOBAaHHUE HOPHUJIMYECKOro JIMIAa - aBTopa 3ampoca (Ans rpaxnaaH - (aMuinu,
MMEHH, OTYECTBA, [IPU HAJIMYUU TTOCIIEIHETO);

- IOYTOBBINA W/WJIH 3JEKTPOHHBIN aJpec, 10 KOTOPOMY JIOJIKEH ObITh J1aH OTBET;

- CBEJICHUS, UHTEPECYIOIINE 10JIB30BATENS U XPOHOJIOITMUECKHUE PAMKHU 3allpallliBaeMOoM
uHbopMaluy;

- (hopMy mosyueHHs Mojib30BaresaeM nHpopmanuu (MHGOpMaMOHHOE MTUCbMO, apXUBHAS
CIpaBKa, apXMBHas BBIIMCKA, apXUBHAsA KOMUS, TEMATUYECKUI MepedeHb, TeMaTHUYECKU 0030p
JIOKYMEHTOB);

- IMYHYI0 OJIUCH aBTOpa 3anpoca (rpakJaHMHA WK JOJKHOCTHOTO JIUIA);

- J1aTy.

2) IOKyMEHT, Y0CTOBEPSIOIINN JTUUHOCTD 3asBUTEINS (IPEICTaBUTENS 3asIBUTENS);

3) JloKkyMeHT, MOJTBEPKAAIOLUIMI  IMOJHOMOUYHUS  TNpEACTaBUTENS  3asBUTEN,
YIOOJHOMOYEHHOTO Ha TMoJadyy JOKYMEHTOB M TIOJYyYEHHE pe3yJIbTaTOB OKa3aHUs
MYHUIIUNAJIBLHON yCIIyTH (B ciay4ae oOpallleHus MpeICTaBUTENsl 3asiBUTENS — JIOBEPEHHOCTh WIIH
NpYKa3 O HAa3HAYeHWW WIM M30paHMM Ha JOJDKHOCTh B Cllyyae OOpalleHus PyKOBOJIUTENS B
Opran);

4) JloKyMeHTBI, TOATBEpXKIAIOMIME TPaBO (U3NYECKOTO JIMIA Ha MOJy4YeHHE
UHQOPMALIMK O TPEThEM JIMIE: HOTAPHAIBHO 3aBEpEHHasl JAOBEPEHHOCThb; JIOTOBOP (KYIUIM-
IPOJaKH, JTapeHHsl); PEIIeHNEe CyJa; CBUJAETEIbCTB: O POXKJIEHUH, Opake, mepeMeHe HUMEHH, O
IpaBe COOCTBEHHOCTH, O MpaBe HACJIEJOBaHUS;

5) cornacue 3asBuTeNei Ha 00paObOTKY MEPCOHATBHBIX JTAHHBIX.

9.2. Jlns nosy4eHus: apXUBHBIX CIIPaBOK COLIMAIBHO-TIPABOBOTO XapakTepa:

1) 3anpoc (ITpunoxenne Ne 5, Ne 6 k HacTosiieMy AJMUHHCTPaTHBHOMY PETJIAMEHTY);

2) JIOKyMEHT, y10CTOBEPSIOLINI TUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTENIA);

3) JIoOKyMeHT, TOJITBEPXIAIOUIMN  TOJHOMOYHMS  TPEICTABUTENS  3asiBUTEINS,
YIOJHOMOYEHHOT0 Ha M0Jjauy JT0KyMEHTOB U MOJyYeHHE pe3yJIbTaTa OKa3aHUs MyHULMIAIbHON
yCiIyrH (B ciiydae oOpaiieHust MpeICTaBUTEIIS 3asIBUTEN);

4) xonus Tpya0BOH KHUKKH (IPU MCHIOJHEHUH 3aIPOCOB, KACAIOIIMXCS MOATBEPKICHHUS
TPYAOBOIO CTa)ka, B TOM 4YHCIE JBIOTHOIO, CIIELUAJIBHOCTH, pa3Mepa 3apabOTHOM IUIaThl,
pa3IMYHBIX HAaJ0ABOK U JBIOT B COOTBETCTBHHU C MIEHCHOHHBIM 3aKOHOJATEILCTBOM Poccuiickoit
denepanyn);

5) cornacue 3asBUTENEH HAa 00PaOOTKY IEPCOHATIBHBIX TAaHHBIX.

9.3. 3agBuTEN0 MPEAOCTABISAETCS BO3MOKHOCTH TMOAAYM 3asBJICHHUS B DJECKTPOHHOU
¢dopme mocpeactsom PIII'Y. Ilpu HampaBieHHM 3asBUTEIEM 3asBICHUS O IMPEIOCTaBICHUU



MYHULMIIAIBHON yciyru nocpeactsoM PIITY, 3asBuTens Bnpase NpeaoCTaBUTh B JJIEKTPOHHOM
BUJIC UHBIE JOKYMEHTBI, IpeaycMOTpeHHble yHKTaMu 9.1.-9.2. Ilpu HanpaBneHuM 3asBUTEIEM
(mpencTaBUTENEM  3asiBUTENs1) 3asBICHUS O MPEAOCTABICHUM MYHHUIMNAIBHOW YCIyTU
nocpeactsoM PIII'Y, 1MOKyMEHT, yIOCTOBEpSIONIMI JHYHOCTh 3asBUTENss He Tpelyercs,
JIOKYMEHT, MOATBEPKIAIOIINI OTHOMOYUS MPEICTABUTENSI JOKEH OBbITh MOANKMCAH YCUIEHHON
KBaJIM(PULIMPOBAHHOHN MOANMCHIO OPraHa, BBIAABIIETO JOKYMEHT, 1100 HoTapuyca. B ciydae He
IIPEIOCTABIICHNs BBIIICYKA3aHHBIX JJOKYMEHTOB B AJIEKTPOHHOM BHJIE, 3asIBUTEIIO IIOCPEICTBOM
«Jlmunoro xabunera» Ha PIII'Y HampaBisercs yBeJOMJIEHHE O HEOOXOAMMOCTHU
IPEIOCTABICHUSI  IOJIHOTO  KOMIUIEKTa  JIOKyMeHTOB B  OprasH, MpenoCTaBIISIOMINN
MYHUIUNATIBHON YCIIyTy, Ha OyMa)KHOM HOCHUTENIE, COTJIACHO YCTaHOBJIEHHOI'O CPOKa.

@opMbl TOKYMEHTOB Uil 3aIIOJHEHUSI MOTYT OBITh MOJYYEHbI 3asBUTENEM MPU JINYHOM
oOpamennn B Opran wiM MHOrOQYHKIMOHAJIBHBIA IIEHTP, B JJIGKTPOHHOH ¢opme Ha
odpunmansHoM BeO-caiite Oprana, EIN'Y, PIITY.

10. UcuepnpiBaomuii nepeyeHb J0KYyMEHTOB, He00X0AUMBIX B COOTBETCTBUH C
HOPMATHBHBLIMHU NIPABOBBIMH aKTAMH /I PEI0CTABICHHA MYHUIUNIAJTBHOH YCJIYIH,
KOTOPBIe HAXOJATCH B PACIIOPAKEHHH I'OCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYIPaBJICHUS ¥ HHBIX OPraHOB, YYACTBYIOILIHMX B MIPEAOCTABICHUH MYHHIMIIAJIbHOI
YCJIYIH, M KOTOPbIE 3asiBUTE/Ib BIIpaBe NPeACTABUTh, B TOM YHCJI€ B JIeKTPOHHOI opme
[IpenocraBienre TOKYMEHTOB, KOTOPbIE HAXOJATCA B PACIOPSHKEHUM TOCYIAPCTBEHHBIX
OpraHoOB, OpraHOB MECTHOIO CaMOYIPABIECHHUS M MHBIX OpraHOB, YYacTBYIOIIUX B
IIPENOCTABICHUA MYHUIMIIAIBHON YCIYTHM, U KOTOpPBIE 3asBUTENIb BIIPABE MPEACTABUTH, B TOM
qucie B AJIEKTPOHHOM Gopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpet Tpe00BaTh OT 3asiBUTEJIs

11.1. Opran, npegocTaBIAOIMNA MyHAIIMTIATIBHYIO YCIYTY HE BIIPaBe:

- OTKa3blBaTh B TNIpUEME 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAMUMBIX JUIA
MPEIOCTABIICHUSI MyHUIIUIIAIILHOMN yCIIyTH, B CIIy4ae, €clid 3alpoc U TOKyMEHTHI, HE0OOXOJUMbIe
JUI TPEJOCTAaBIICHUs] MYHHMLMIAIBHOW YCIYTH, MOJaHbBI B COOTBETCTBUU C HH(poOpMaluen o
CpPOKax W TMOPSIKE NPEeJOCTaBIECHUS MYHHUIMMNAIbHOM yciyru, omyOsnkoBanHoi Ha EINIY,
PIII'Y, nHa oduuumansHoM caiite OpraHa, NperoCTaBISAIOMIEr0 MYHHUIMIIAIBHYIO YCIYTY,
OpraHu3alyi, y4aCTBYIOIIUX B MPEIOCTaBICHUN MyHUIUIIATBHON YCIYTH;

- OTKa3bplBaThb B IIPEJOCTABICHUM MYHUIUIIAIBLHOM YCIYyTH B Cilydae, €CJIM 3alpoc U
JOKYMEHTBI, HEOOXOAMMBbIE Uil TMPEAOCTaBICHHUS MYHULUIMAIbHONW YCIyrW, TMOAAHBI B
COOTBETCTBUM ¢ MH(OPMALME 0 CPOKaX U MOPsIKE MPEJOCTaBICHUS] MyHHIIUIIAIBHOW YCIYTH,
onyonukoBanHod Ha EIII'Y, PIII'Y, Ha odunmansHom caiite OpraHa, MpeaoCTaBIISIONIETO
MYHUIUIIAIBHYIO YCIYry, OpraHU3alMi, Y4YacTBYIOIIUX B IIPEIOCTaBICHUU MYHHULMIIAIBHOU
YCIIYyTH;

- TpeOoBaTh OT 3asBUTENS] COBEPLICHUS MWHBIX JACUCTBUM, KpOME IPOXOXKICHHS
UACHTU(DUKAIMN U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoii ®Penepauuu, ykasaHus LEJId IIpUEMa, a TaKXKe IPENOCTABICHUs CBEICHUN,
HEOOXOJUMBIX HJIsi pacyeTa JUIMTEIbHOCTH BPEMEHHOIO HHTEpBajia, KOTOPHI HEOO0XOAMMO
3a0pOHHPOBATH JJIS IPUEMA;

- TpeOOBaTh MPEACTABICHHUS JOKYMEHTOB U HHPOPMAILIUHU MU OCYIIECTBICHHUS JCHCTBUH,
IIPEJICTAaBICHUE WM OCYIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, PETryJUPYIOIIMMHM OTHOILICHMs, BO3HMKAIOIIME B CBI3M C MPEIOCTaBICHUEM
MYHHMLMIAIBHBIX YCIYT;

- TpeOOBaTh TPEICTABICHUS JTOKYMEHTOB M HH(OpMAIK, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit @enepaumu u PecnybOmuku  Kpbiwm,
MYHMLIMNAJIbHBIMA ~ TPaBOBBIMM  aKTaMH  HaxoasTrcs B pacnopsbkeHun — Oprana,
IIPEJOCTABIIIOMIEr0 MYHHMIMIIAIBHYIO YCIYTy, HWHBIX TI'OCYAApCTBEHHBIX OPIraHOB, OPraHOB
MECTHOI'O CaMOyTpaBieHUs W (WIM) TMOJABEJOMCTBEHHBIX OpraHu3alliid, Yy4acTBYIOLUIUX B
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MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT, 32 UCKIIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbk 7 denepanpHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENS MPEIOCTaBICHUS JOKYMEHTOB, MOATBEPKIAIOIINX BHECEHUE
3asBUTEJIEM IUIAThI 32 MPEJOCTABICHUE MYHHUIIMIAIIBHON YCIIyTH;

- TpeboBaTh OT 3asBUTENISI OCYIIECTBICHUS JEHCTBUIA, B TOM YHUCJIE COIJIACOBAHHIA,
HEOOXOJUMBIX ISl TIOJIYYeHUS MYHHIIMINAIBHOW YCIYTH U CBSA3aHHBIX C OOpalleHHEeM B UHbBIC
rOCYJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAaMOYIIPABJICHUsI, OPTaHU3AIMH, 32 UCKITIOUYEHUEM
MOJTyYEHHUsl YCIYT U TMONYYeHHs] JOKYMEHTOB M HH(OPMAIMH, MPEAOCTaBISIEMBIX B PE3yJIbTaTe
MPEIOCTaBICHUS TaKUX YCIYyT, BKIIOUEHHBIX B IEpPEYHH, yKa3aHHbIe B dYacTu 1 crtathu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3aABUTENSI MPEICTABICHUS JOKYMEHTOB M MH(POpPMAIMHA, OTCYTCTBHE H
(M) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU IMEPBOHAYATHHOM OTKa3e B IMpHEME
JIOKyMEHTOB, HEOOXOIWMBIX ISl TPEJOCTABICHUS MYHHIIMNAIBHOW yCIyrd, Jubo B
NPEeAOCTAaBICHUH MYHHUIMNAIBHOW YCIYTH, 3a HCKIIOUEHHUEM CIIy4yaeB, MPEeayCMOTPEHHBIX
MOJIMYHKTaMU «a» - «r» myHKTa 4 gactu 1 ctateu 7 enepanpHoro 3akona Ne 210-D3.

12. UcyepnbiBalommii nepeyeHb OCHOBAHMI UIs1 0TKa3a B IpHeMe 10KYMEHTOB,
He00XO0AUMBIX /ISl IPEeJ0CTABJICHUSI MyHUIMIIAIbHON YCIyTH

12.1. OcHoBaHus Uil OTKa3a B IpUEME JOKYMEHTOB HEOOXOAUMBIX JJISl IPEIOCTABIICHUS
MYHMIIMIAIBHON yCIIyTH:

1) 3asiBUTENIb HE COOTBETCTBYET TPEOOBAHUSIM, YKA3aHHBIM B II. 2.1. AIMUHUCTPATUBHOIO
perilaMeHTa;

2) Hanu4yue B 3asBJICHUHM HEOTOBOPEHHBIX HCIIPABJICHUN, CEPhE3HBIX MOBPEXKACHUN, HE
HO3BOJISIIOIIMX OJHO3HAYHO MCTOJKOBAaTh HX COJAEp)KaHUE, MMOJYMCTOK JIMOO MPUITHCOK,
3a4EepKHYTHIX CJIOB;

3) TEKCT 3asBJIEHUS HE MOANAETCS IPOYTEHUIO;

4) oTCyTCTBUE B 3asBJICHUM CBEJICHUN O 3asBUTENE, IOANNCH 3asIBUTEIS.

12.2. OcHoBaHMEM I OTKa3a B MpPUEME K PACCMOTPEHHUIO OOpallleHHsl 3a MOTy4eHUEM
MYHUITUTIATBHON YCIYTM B DJEKTPOHHOM BHUJE SIBISIETCS HaJM4Me TOBPEXKICHUN aiina, He
HO3BOJISIOIIUX HOJTYYUTh AOCTYI K MH(OPMAIMH, COAEpIKaIIENHCs B IOKYMEHTE.

12.3. OcHoBanuem i OTKa3a B TpUeMe JOKyMEHTOB 3asBUTENS pabOTHUKOM
MHOTO(QYHKIMOHAIBHOTO IIEHTpa SBISETCS OTCYyTCTBHE JHMOO OTKa3 B IPEJOCTaBICHUU
3asBUTEJIEM OpUIMHAja JIOKYMEHTA, YAOCTOBEPSIOLIEIO JIMYHOCTH 3asBUTENS, MPEICTABUTEIS
3asBUTENIA, a TAKXKE IPEJOCTABICHUE HENCHCTBUTENBHOIO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb 3asBUTEIIA.

13. UcuepnpiBaonuii nepedyeHb OCHOBAHUI /1JIsl IPUOCTAHOBJIEHHUS UJIM 0TKAa3a B
NpeJoCTABJICHUN MYHHIIUNIAJIBLHOMN yCJIYTH

13.1. OcHoBaHMs Ui HPHUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIMIAIBHOW yCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHMSIMU JIJIsl OTKa3a B IPEAOCTaBICHUH MyHHUIUIIAILHON YCIIyTH ABIISIOTCA:

- OTCYTCTBHUE IOKYMEHTOB B Oprase 1o 3anpamiuBaeMoi TeMaTHKe;

- TEKCT 3aIpoca He MOJAAETCs POUYTEHHUIO;

- OTCYTCTBME B 3ampoce, OOpalleHHH HEOOXOAMMBIX CBEACHUH Ui TNPOBEICHMS
MOMCKOBOM pabOTHI;

13.3. 3asButenp (mpeAcTaBUTENb 3asBUTENS) BIpPaBE OTKA3aTbCAd OT IOJYYEHUS
MYHMIMINAJIbHOW YCIYI'M Ha OCHOBaHMM JIMYHOTO NHCbMEHHOIO 3asBJICHHS, HAIMCAaHHOTO B
cBOOOIHOHN (popMe HampaBUB MOYTOBBIM OTIIPABICHUEM (C YBEIOMJICHHEM) WM OOpaTUBIINCH B
Opras.

13.4.B cimyuyae oTCyTCTBHS AOKyMEeHTOB B OpraHe mo 3ampaiivBaeMoi TeMaTuke, NMpU
oOnananun uHQOpMaIMe O MecTe HuX HaxoxaeHus, OpraH HaOpaBisSeTCs MHUCbMO 10
NPUHATIEKHOCTH ¢ 0053aTEIbHBIM YBEIOMJICHUEM 3asBUTEIIS.
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OTka3 B NpENOCTABIEHUH MYHULMIAIbHONM YCIYTM HE NPENATCTBYET IMOBTOPHOMY
00palIeHUIO 32 IPEOCTaBICHUEM MYHUIIUIATBLHON YCITyTH.

14. IlepedeHsb ycayr, KOTOpbIe SIBJSIOTCH HEOOXO0AUMBbIMHU H 0013aTeIbHBIMH J1JI1
NpeAoCTaABJICHUSI MyHHIMIIAJIbHOMN yCJIYyTH
14.1. Ycuyru, HeoOxoauMble M 00s3aTeNbHbIE Ul MPEIOCTABICHUS MYHUIUINATbHON
YCIIyTH, OTCYTCTBYIOT

15. llopsnok, pa3Mep ¥ OCHOBAHUS B3UMAHHS TOCY/IapCTBEHHOM MOUINHBI WIH
HHOM IU1aThl, B3UMAaeMOil 32 NIpeI0CcTaB/JIeHHe MYHUIUIIAJIBHON YCIYIH
15.1. Ilnara 3a npe1ocTaBlI€HUE MyHULIUNIAIBHON YCIYTH HE B3UMAETCSL.

16. [lopsaaok, pa3Mep U OCHOBAHUSI B3MMAHMS MJIATHI 32 MPeI0CTABJIEHUE YCIYT,
KOTOpbIE SIBJIAIOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMH [IJISl IPE10CTABJIEHHUS
MYHUIHNAJTbHON yCJIyrH

16.1. Ilmata 3a mnpemocTaBICHUE YCIYr, KOTOPBIC SBIAIOTCS HEOOXOIUMBIMUA |
00s13aTeNbHBIMHU TSI IPEAOCTABICHUS MyHHUIUIIAILHOM YCIIyTH, OTCYTCTBYET.

17. MakcuMaIbHBIN CPOK 0KMIAHUS 3asiBUTEJIS B OUepead NPH MoJgaue 3arnpoca o
NpeJocTaBJIeHM MYHHIMIIAILHON YCJIYIH U IIPU MOJIY4YE€HHH pe3y/IbTaTa NPea0CTaBIeHUs
MYHUIUNIAJTBHOH YCJIYI'H

17.1. Bpems oxxujaHus 3asiBUTEIN B O4E€peaM IpU MOJayde 3ampoca O MpeloCTaBICHUN
MYHULUIIAIBHOM YCIyI'M W IIpU IIOJYYEHUU pe3yJIbTaTa IMPEJOCTaBICHUSA MYHULMIIAIBHOU
YCIIYTH HE JIOJKHO MPEBBIIATh 15 MUHYT.

18. Cpok u nMOpsiAoK perucTpanuy 3anpoca 3asaBUTeIs 0 NPeJ0CTABICHUHN
MYHULIHUIIAJIBHOM YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOM opme

18.1. Perucrpanusa 3asBneHus, nocrynusiero B OpraH, OCyIIECTBIISIETCS B T€UYEHHE 1
paGouero 1Hs, C JaThl €ro MOJYYeHHMS JOJDKHOCTHBIM JjuuoMm Oprana. Perucrpanms
OCYUIECTBIISIETCS TyTEM MPOCTABJICHHSI OTMETKU Ha 3asBJICHUH (JlaTa IprUeMa, BXOIAIINI HOMED)
Y PErUCTpALUH 3asBJIEHUS B )KypHAJIE pErUCTPaLUH.

18.2. 3asBiieHHe M JOKYMEHTHI, MOJaBaeMble 4epe3 MHOTO(PYHKIMOHAIbHBIN ILIEHTD,
nepenatorcs B Oprad B CpoK, He MpeBBIIIAOMUN 2 pabounx JHEH, co JHSA UX MOCTYIUIEHUS B
MHOTO(QYHKIIMOHATBHBIN LIEHTP, U perucTpupytoTcss OpraHoM B 3TOT K€ J€Hb.

18.3. Ilpn HampaBieHHH 3asBUTENEM 3asBJICHUS O IPENOCTABIECHUU MYHHUIUINAIBHOU
yCciIyru B 3yeKTpoHHO# dopme mocpeactBoMm PIII'Y, Opran B Teduenue 3 pabounx gHEH CO JTHS
NOJYYEeHHUs] YKa3aHHOTO 3asBJICHUS HANpaBIeT 3asBUTEIIO YBEJIOMIIEHUE B «JIMUHBIA KaOUHET»
Ha PIII'Y, o HeoOxomumoctu npexacrasieHuss B Opran JOKyMEHTOB, YKa3aHHBIX B IMyHKTe 9.1.
HACTOSILEro AIMHUHHMCTPATUBHOIO periiaMeHTa, Ha OyMaXKHBIX HOCHUTENSX C yKa3aHHEM JAaThl,
BPEMEHH UX MPEIOCTABICHUS U MecTa HaxoxkaeHus: Opraxa.

19. TpeGoBaHus K MOMeELIEHUAM, B KOTOPBIX NPEAOCTABJIsIETCH MYHHIIUNIAJIbHAS
yeJiyra, K 3aj1y 0:KUJAaHHs, MeCTaM JIJIsl 3a10JTHeHHsI 3alIPOCOB O NMPeI0CTABIEHHH
MYHMIHMNAJIbHON yCJIyrd, HH(POPMAIMOHHBIM CTEHAaM ¢ 00pa3uaMM UX 3aM0JTHEHHUS U
nepeyHeM J0KYMEHTOB, HEOOXOAUMBIX /ISl IPeI0CTABJIEHUS MYHHIIUNIAJIbHOM YCJIYTH, B
TOM 4YHcJie K 00ecrnedeHHI0 TOCTYNNHOCTH VI HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJIbCTBOM Poccuiickoit @enepauyu 0 COMUAIBHOM 3alUTe
HHBAJINI0B

19.1. B nensax oOecrieyeHuss KOHPUACHIUATBLHOCTH CBEIEHUIN BENETCS MPHEM TOJIBKO
onHOoro 3asBUTENs. OTHOBpEMEHHOE KOHCYJIBTUPOBaHME W (WJIM) MpUEM JBYX H OoJee
3asiBUTEINICH He TOMyCKaeTCsl.

Pabouee wmecto cnemmanucra OpranHa (cTpykTypHOro moapasaenenus Oprana),
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HETIOCPE/ICTBEHHO YYaCTBYIOIIETO B MPEIOCTABICHUN MYHHUIIUIAIBHON YCIYTH, JOJKHO OBITh
000pyZI0BaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOAMMBIM
WHPOPMAIMOHHBIM 0a3aM JaHHBIX, [EYATAIONUM, KCEPOKOMUPYIOMUM U CKaHUPYIOIIUM
yCcTpoiicTBamu, uMeTh wuHPOpManuio o GaMWIMM, UMEHH U OTYECTBE CIICHUAJIHCTA,
OCYILECTBIISIONIETO MPUEM 3asBUTEIICH.

Bxon B 3manune Oprana AomkeH ObITh 000pYZOBaH BBIBECKOW C yKa3aHHWEM IOJIHOTO
HanMeHoBanus OpraHa, aapeca, Homepa TenedoHa st CIPaBOK, MPUEMHBIX JTHEH.

3asButenu, ooparusiuecs B Oprat, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 WCYEPNBIBAIOIIEM IEPEYHE JOKYMEHTOB, HEOOXOAMMBIX I TIPEIOCTABICHHUS
MYHHIIUTIATBHON YCIyTH, X KOMIUIEKTHOCTH;

- 0 TIOpSAJKE OKa3aHWS MYHHIIMITAILHOW YCIYrd, B TOM 4YHCIIE O JOKyMECHTax, HeE
TpeOyeMBbIX OT 3asBUTENS MPU MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH;

- 0 TPaBWIBHOCTH OG(OPMIICHUS JOKYMEHTOB, HEOOXOMUMBIX JUIS TIPEIOCTaBICHUS
MYHHIIUIATLHON yCITyTH;

- 00 WCTOYHHMKAX TIOJYyYCHHUS JIOKYMEHTOB, HEOOXOJMMBIX IS TIPEJOCTaBICHUS
MYHHIIUIIATLHON yCITyTH;

- 0 TopsAKe, Cpokax o(opmIIeHUS IOKYMEHTOB, HEOOXOJHMMBIX JUISl TPEIOCTaBICHUS
MYHHIIUIAILHON yCITyTH, BO3SMOXKHOCTH UX MOTYYCHHUS,

- 00 wWcUepmbIBAIOIIEM TMEpeYHE OCHOBAHMM JUIsi OTKaza B  MPEAOCTaBICHUU
MYHHIIUITATBbHON YCITyTH.

19.2. TlomenieHwusl, B KOTOPBIX PEIOCTABIISCTCS MYHHIIATIATBHAS YCITyTa:

- IPEATNIOYTUTEIHHO PAa3MENIAOTCS Ha HUKHUX dTaKax 3JaHH, WIH B OTACTHHO CTOSIINX
3JIaHUSAX, U JOJDKHBI OBITh 00OPYZOBAaHBI OTACIBHBIM BXOJOM. PacrionoeHue BBIIIE TEPBOTO
JTa)ka JIOMycKaeTcs NpU HAIWYMM B 3JaHUU CIENHUaIbHO O0OpynoBaHHOrO judra wIU
MOTbEMHUKA TSI MHBAIHJIOB W HHBIX MAJIOMOOWIBHBIX TPYIIT HAceJICHHs. BXOIbI B TOMEIIEHUS
o0opyAyroTCs TaHAycaMH, pPACIIMPEHHBIMU MPOXOJaMH, TIO3BOJSIONIUMHU  O0ECTIeUUTh
OCCTIpensATCTBEHHBIA JOCTYIl WHBAJIHMJIOB, BKIIOYas WHBAIUIOB, HCIIOJIB3YIOMUX Kpecia-
KOJISICKHU;

- JIOJDKHBI ~ COOTBETCTBOBAaTh  CAHUTAPHO-TUTUEHUYECKUM,  IMPOTHBOMOKAPHBIM
TpeOOBaHUSIM M TPeOOBaHHSIM TEXHHKH O€30MacHOCTH, a Takke oOecrnedyuBaTh CBOOOIHBIN
JOCTYT K HUIM MHBAJUIOB U MAJIOMOOMIBHBIX TPYII HACECIICHUS;

- 000pyayI0TCS CBETOBBIM MH(OPMAIIMOHHBIM TabII10;

- KOMIUICKTYETCSI HEOOXOJMMBIM OOOpYJOBaHMEM B IENSAX CO3MaHHUS KOMQOPTHBIX
YCIOBUM JIJIs MOJTyYaTesiell MyHUIIUIAIBHOM YCIIyTH;

- JIOJDKHBI OBITH 00OPYIOBAHBI YCTPOWCTBAMU JIJISi O3BYUMBAHUS BH3YaJbHOM, TEKCTOBON
uHbOpMallny, a TaKKe HAJMUCAMHU, 3HAKAMHU U MHON TEKCTOBOM U rpaduueckoit nHdopmaine,
BBITIOJTHCHHBIMU ~ peibeHO-TOUCYHBIM ImpudpTOM bpaiinss u Ha KOHTpacTHOM (QoOHe, B
COOTBETCTBUU C ACHCTBYIOIIMMHU CTaHAApTaMH BBINOJHEHUS U pa3MEIICHUS TaKuX 3HAKOB, a
TaKk)Ke€ BU3YAIbHBIMH HHIUKATOpaMH, MPeoOpa3yoNIMMHA 3BYKOBBIE CHTHAIBI B CBETOBBIC,
peueBble CUTHAIBI B TEKCTOBYIO OEryInyto cTpoky. ObecrednBaeTcst AOMYCK Cypa0NepeBOIYNKa
U TU(DIOCYpAONIEPEBOTIHKA.

19.3. TpeboBaHus K 3Ty OKUJIAHUS.

Mecra OXUIaHHS JOJDKHBI OBITH OOOPYNOBAaHBI CTYJIBSIMH, KPECEIbHBIMUA CEKIIHSIMH,
CKaMbSIMH.

KonmgecTBo MecT OXUIaHHS ONpENeNseTcss UCXOAs H3 (DAKTHYECKOH HArpy3Ku H
BO3MOXKHOCTEH ISl UX pa3MeleHUsl.

19.4. TpebGoBanuss K MecTaMm JUIsl 3allOJIHEHUS 3alpoCOB O IPEIOCTaBIECHUU
MYHHIIUITATBHON YCITYTH.

Mecra I 3aIll0JIHEHUSI TOKYMEHTOB JIOJDKHBI OBITH 00OPYIOBAHBI CTYJIBSIMH, CTOJIAMH
(croiikamu) u oOecrmedyeHbl oOpa3laMu 3aloONHEHUs [TOKYMEHTOB, OJIaHKaMH 3asBICHUN U
KaHIEIAPCKUMHU MPUHAIC)KHOCTIMHU.

19.5. TpeboBanusi k WH(MOPMALMOHHBIM CTEHIAM C OOpa3laMu HX 3alOJHEHHS U
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NEPEYHEM JIOKyMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHHSI MyHULIUIAIIbHOMN YCITyTH.

Mecta nns uHQOpPMUpPOBaHUS, MpeTHA3HAUYCHHBIC NJIS O3HAKOMIICHUS 3asBHUTENCH C
UH(POPMALMOHHBIMH MaTepHallaMH, 000PYIyIOTCsI HH(POPMAITMOHHBIMU CTEHIAMH.

Ha wundopmannoHHBIX CcTeHIaXx WIM HHOOPMAIMOHHBIX TEpPMHUHAJIAX pa3MelaeTcs
BU3yalIbHAs,, TEKCTOBas H MYJbTHMEIMiHAs WH(OpMAIUs O TMOpSAIKE TMPEIOCTABICHUS
MYyHHIUNATbHOW ycnyru. WHbopMmannoHHBIE CTEHIBI YCTaHABIUBAIOTCA B YAOOHOM s
rpaXkaaH MeCT€ U JOJDKHBI COOTBETCTBOBATh ONTHUMAIbHOMY 3pUTEIIBHOMY U CIyXOBOMY
BOCTIPUATHUIO 3TOW WH(GOPMALIUU TPaKIaHAMHU.

19.6. TpeGoBaHusi K OOECHEYEHHUIO JTOCTYIHOCTU JUIsl MHBAJIUIOB B COOTBETCTBUU C
3akoHoJarenbeTBOM Pocceuniickoi denepanuu 0 COLMaNbHOM 3alUMTE HHBAIUJIOB:

- ycioBusl 1S OECHpEensTCTBEHHOrO JOCTyla K OObEeKTaMm, MecTaM OTAbIXa M K
MPEI0CTaBIISEMbIM B HUX YCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSATEIBHOI'O TMEPEABIKEHUS [0 TEPPUTOPUH, Ha KOTOPOI
pacmojioxkeH OOBeKT, BXOJa B TaKhe OOBEKThl M BHIXOJA U3 HHX, MOCAJKH B TPAHCHIOPTHOE
CPEJICTBO U BBICAJIKU U3 HETO, B TOM YHUCJIE C UCTIOIb30BAaHUEM KPECIa-KOJISCKH;

- COMPOBOXICHHE WHBAIHIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (YyHKIUU 3pEHUS U
CaMOCTOSITEJIbHOTO MEePEABUKEHUS, U OKa3aHUE MM ITOMOIIU Ha OOBEKTE;

- COJEWCTBME WHBAIUIY IpPHU BXOJE B 3/[aHHE M BBIXOJEC W3 HEro, MHPOPMHUPOBAHUE
MHBAJINJIA O JOCTYIHBIX MAPHIPYTaxX OOIIECTBEHHOI'O TPAHCIIOPTA;

- TyOIMpoBaHUE HEOOXOAUMOU ISl MHBAIHJIOB 3BYKOBOW M 3pUTENbHON MHpOpMAIuy, a
TaK)K€ HaJAMKNCed, 3HAKOB M HHOM TEKCTOBOM U rpaduyeckoil uHPoOpMaluu 3HAKaMH,
BBIMIOJTHEHHBIMU ~ peibeHO-TOueYHbIM I1mpudToM bpaiinsg, momyck cypaonepeBoguuka U
TU(IIOCYpIOTIEPEBOTUNKA;

- TOTMYCK Ha 00BEKTHI COOAKU-TIPOBOIHMKA MPU HATMYNH TIOKYMEHTA, MOITBEPKIAIOLIETO
ee creuuagbHoe o0ydYeHHe U BbIJaBaeMoro mno ¢opMe U B MOPSAKE, KOTOPHIE ONpPEAesioTCs
dbenepanbHBIM OPraHOM HCIOTHUTENBHOM BIACTH, OCYIIECTBISIOMUM (DYHKIIUU TIO BBIPAOOTKE U
peanu3anyy rocy1apcTBEHHOM MOJUTUKM U HOPMAaTUBHO-TIPABOBOMY PETyJIMpPOBAaHHUIO B cdepe
COIIMAIbHOM 3aIMThl HACETICHUS;

- OKa3aHHE JOJKHOCTHBIMU JIMLAMH, NMPEAOCTABIISIOIIMMH YCIIYTy, IIOMOIIY UHBAJIWIAM
B IIPEOOJICHUH 0apbepOB, MEIIAIOIINX MOMYyUYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMU;

- BBIJIEJICHHE Ha BCEX MapKOBKax OOIIEro MoJjb30BaHMUs, OKOJIO OOBEKTOB U MECT OT/IbIXa,
He MeHee 10 TpoIEeHTOB MecT (HO HE MEHee OJHOro MecTa) Uid OecIIaTHOW MapKOBKU
TPAHCIOPTHBIX CPEJCTB, yNpaBisgeMmblx HHBaduaamu [, Il rpymm, u TpaHCIIOPTHBIX CPENCTB,
MEPEBO3SIINX TaKUX MHBAIUIOB U (WIK) AeTel-uHBaiua0B. Ha rpaxaan U3 yucia WHBAIHIIOB
III rpynmel pacnpoOCTPaHSIOTCS HOPMBI HACTOSALIEM YacTH B IOPSAAKE, OIPEIEIsieMOM
IIpaButensctBoM Poccuiickoit ®denepanun. Ha yka3aHHBIX TPaHCHOPTHBIX CPEACTBAX JTOJLKEH
OBITH YCTAHOBJICH OIO3HABATENBHBIN 3HaK «MHBamum» u nHMOpMAIHS 00 3TUX TPAHCIOPTHBIX
CpelICTBaxX O KHA ObITh BHECEHA B (efiepaibHbIN peecTp HHBAIUIOB.

- HaJyIeXKaliee pa3MelleHrne o0OpyIOBaHUS M HOCHUTENeH HH(OpMAIH, HEOOXOTUMBIX
JUIsi o0ecriedeHns: OeCIpensITCTBEHHOTO JOCTyNa MHBAIUIOB K OOBEKTaM U yCIIyTaM C Y4eTOM
OTpaHUUYEHUN UX KU3HEAESITEIbHOCTH.

B cnyuasix, ecnu cyuiecTByronue 00OBEKThl HEBO3ZMOXKHO MOJHOCTBIO MPUCIOCOOUTH C
y4e€TOM NOTPEOHOCTEM MHBAJIUIOB, O HMX PEKOHCTPYKUUU WIM KalUTAJIbHOTO PEMOHTA,
NPUHUMAIOTCS COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHWI WHBAJIHJIOB,
OCYUIECTBIISAIOIIUX CBOIO JEATEIBHOCTh HA TEPPUTOPUU TOCEJICHUS, MyHULIUIIAIILHOTO pailoHa,
TOPOJICKOTO OKpyTa, MHHHMMAIbHBIE MEpPBI ISl OOecreyeHHus JOCTyla WHBAIUIOB K MECTY
NPEJOCTABICHUS] MYHUIUMAIBHONH yCIyrd JmOO, KOTrJa STO BO3MOXKHO, OOECICUYHTh
MPEIOCTaBlIEHNE HEOOXOAUMBIX YCIyT MO MECTY JKUTEIbCTBA MHBAIH/IA WA B AUCTAHIIMOHHOM
pexuMe.

19.7. JlomkHOCTHBIE JHIla, padOTalOIIUe C WHBATUAAMHU, MPOXOASIT WHCTPYKTUPOBAHUE
WM o0y4eHHe TO BOIPOCAM, CBSI3aHHBIM C OOECIIEYEHHEM JOCTYITHOCTH Ui HUX OOBEKTOB
COLIMATIbHOM, UHKEHEPHOU U TPaHCIOPTHOM HHMPACTPYKTYP U YCIIYT.
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20. IToxa3aTesy JOCTYNHOCTH M KA4eCTBA MYHMIIUIIAJILHOMN YCJIYTH

20.1. [TokazarensiMu TOCTYITHOCTH IPEIOCTABICHUS MyHUIIUIIAIbHON YCITYTH SIBIISIOTCS:

- IPU IPEAOCTaBICHUY MyHULIMIIAILHON YCIYTH KOJIMYECTBO B3aMMOAECHCTBHM 3assBUTEIIS
C JIOJDKHOCTHBIMHM JjuiamMu OpraHa, OTBETCTBEHHBIMHM 3a IPEIOCTABICHHWE MYHHLUNATbHON
yciyry, He Ooiee 3-X pas, IPOJIOJIKUTEIBHOCTD KaX/10r0 0OpalleHus He peBbIaeT 15 MUHyT;

- BOBMOYKHOCTb IIOJIyU€HUS! CBEICHHUM O XO/€ MPEAOCTaBICHUS MYHHUIMIIAIBLHOU YCIyTH
nocpernctsoM PIII'Y (B ciydae momauu 3asBiIeHHMS B OJIEKTpOHHOM Buje uyepe3 PIITY),
JJIEKTPOHHOM TOYTHI, a TaKXe I10 CIpPaBOYHbIM TenepoHaM OpraHa, MPerIOCTaBISIIOIIETO
MYHUIUNAIBHYIO YCIYTY U JIMYHOTO noceuieHuss OpraHa, B yCTaHOBJIEHHOE IpaduKoM pabOThI
Bpems. [lonmydyeHue cBefeHMII O XoJe MNPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIyrd IyTeM
ucnonb3oBanus PIIT'Y Bo3MoxHO B 11000€ BpeMst ¢ MOMEHTA OJJau T0KyMEHTOB;

- MYHMIMIAJbHAs yCIyra IpeIOCTaBsETCS IOCPEICTBOM MHOTIO(YHKLIMOHAIBHBIX
LIEHTPOB B COOTBETCTBUU C ACHCTBYIOIIUM COIJIAIIEHUEM O B3aUMOJEHUCTBUH, 3aKIHOYCHHOM
mexay OpranoMm u I'BY PK «MO®Ly;

- BO3MOXHOCTb TIOJYYEHMS MYHULMNAIBHON YCIYIM IIOCPEICTBOM 3ampoca o
IPEIOCTABJIEHUN HECKOJBKUX MYHUIMIAIbHBIX YCIYT, MOCPEICTBOM KOMILIEKCHOIO 3ampoca
OTCYTCTBYET.

20.2. KadecTBO mpenoCTaBI€HUS  MYHULUIIAIBHOM  YCIYI'M  XapaKTEPHU3YETCs
IIPEIOCTABJIEHUEM MYHMIMIIAJBHOW YCIYI'M B COOTBETCTBUHU CO CTaHJAPTOM IIPENOCTABIICHUS
MYHHIMIIAJILHON YCIIyTH, a TAK)XKE OTCYTCTBUEM:

- 6€30CHOBATENBHBIX OTKA30B B MPUEME 3asBJICHUIA O MPEIOCTABICHUH MYHHUIMIIAIBHOM
YCIIyTH OT 3asiBUTEJICH U B IPEAOCTaBICHUHY MYyHHUIUIIATILHON YCIIyTH;

- HapyLIEHUH CPOKOB IIPENOCTABJICHNS MyHULIMIIAJIbHON YCIIyTH;

- ouepesel MpU MpueMe 3asBICHUH O NPEJOCTAaBICHUH MYHHUIMIAILHOW YCIYTH OT
3asiBUTEJIEN U BbIJAU€ PE3YJIbTATOB NIPEAOCTABICHNUS MyHUIIUIIAJILHON YCIIyTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- )kano0 Ha nericTBus (Oe3neicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIIPHOE OTHOIIICHHE
K 3asIBUTEJISIM CHEIUAJIMCTOB, OCYIECTBIISIOMINX MPEAOCTABICHUE MyHULIUIAIIBHOMN YCIIyTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAKOIIME 0COOEHHOCTH NMPEA0CTABICHUSA
MYHMIHUNAJIBHON YCJIYIH 10 IKCTEPPUTOPHAJIBLHOMY NPUHIHKILY (B ciIy4ae, eciiu
MYHULIMIAJBHAS yCJIyra NpeAocTaBIsAeTCs 10 IKCTePPUTOPHATBHOMY NPUHLIMITY) H
0COOEHHOCTH NPeI0CTABJICHUS MYHHIIUIIAJBHOMI YCJIYTH B 3JIeKTPOHHOI (popme

21.1. OcoOGeHHOCTH NPEIOCTAaBIECHUSI MyHUIIUIIAIbHON YCIYTH 110 AKCTEPPUTOPUATIBHOMY
HPUHIMITY OCYIIECTBISETCS MOCIE €€ EPEBO/IA B AIEKTPOHHBIN BUJL B MOPAIKE, YCTAHOBIEHHOM
JEHCTBYIOIEM 3aKOHO/ATEIbCTBOM.

IIpu nHamuuuu B OpraHe TEXHUYECKUX YCIOBUH JUIsl MPEJOCTABICHUS MYHMLUNAIBHON
YCIYTH TO 3KCTEPPUTOPHAIBHOMY NPUHIUIY MPEIOCTABIEHUE MYHULUNAIBHON YCIyTH IO
9KCTEPPUTOPUAIIBHOMY MPUHLUIY 00ecreuynBaeTcsl NpU JUYHOM OOpAIlleHUU 3asBUTEINS
(mpeacTaBUTENS 3asBUTENS) MO MECTYy NpeObIBaHUS 3asBUTENs (MPEACTABUTENS 3asiBUTENS) B
OpraH C 3asiBIIEHUEM O IPEIOCTABICHUN MyHHUIIUIIAIBHOM yCIyTH.

21.2. Oco0eHHOCTH TTPEAOCTABICHUS MYHULIUITAILHON YCIIYTH B 3JIEKTPOHHOM BUJIE.

[IpenocraBnenne MyHHMIMIAIBHONW YCIYTH B 3JeKTpOHHOH (opme, nmocpeactsom PIITY,
OCYLIECTBIISIETCS TIOCJIE €€ IepeBoJla B JJIEKTPOHHBIM BUA B THOPSAKE, YCTAHOBICHHOM
JeMCTBYIOINM 3aKOHO1ATEIIbCTBOM.

OOparienye 3a MONYYEHHMEM MYHHUIMIAIBHOM YCIYIM MOXET OCYLIECTBIATHCA C
UCIIOJIb30BAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX HJIEKTPOHHOM MOANUCHIO B
COOTBETCTBUU C TpeboBaHusMu DenepasbHOTO 3akoHa «O0 JIIEKTPOHHOH TMOMIUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusMu PenepanbHoro 3akoHa Ne 210-P3.

3anpoc M UHBIE JOKYMEHTbl, HEOOXOOUMBIE MJisl IMPEAOCTaBICHHUS MYHUILIUINATbHOU
yCIyTH, MOJNUCAHHBIE NPOCTOM 3IEKTPOHHOW TOAMMCHIO U TOAAHHBIE 3asiBUTENEM C
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coOmroaenreM TpedoBanuii yact 2 crateu 21. 1u wactu 1 crateu 5 denepanpHoro 3akoHa «O0
JIEKTPOHHOU moanucu» U TpeboBanusmMu DenepanbHoro 3akoHa Ne 210-D3, mpusHaroTcs
PaBHO3HAYHBIMU 3aIIPOCY U UHBIM JOKyMEHTaM, MOANNCAHHBIM COOCTBEHHOPYYHO! MOJAINKCHIO U
IpEeCTaBICHHBIM Ha OyMa)KHOM HOCHTEJE, 3a UCKIIOUEHHEM Clly4yaeB, eci (eaepalbHbIMU
3aKOHAMU WJIM MHBIMU HOPMAaTHBHBIMU IPABOBBIMHU aKTaMHU YCTAaHOBJIEH 3allpeT Ha oOpalleHue
3a MOJIyYeHUEM MYHUIIMIIAIbHOM yCIIyTH B 3JIEKTPOHHOM (hopme.

B cootBerctBumn ¢ nynkrom 2(1) IlpaBun onpeneneHus BUIOB AJIEKTPOHHOM MOAMMCH,
UCIIOJIb30BaHUE KOTOPBIX JOIYCKAaeTCsl MpU OOpaICHUU 3a MOJYYCHHEM IOCYJapCTBEHHBIX U
MYHHUIMIAJIbHBIX YCIYT, YTBEpXKIEHHBIX IocTaHoBiIeHueM IlpaBurensctBa Poccuiickoit
Oenepaunn ot 25 utona 2012 1. Ne 634 «O Buaax 3J€KTPOHHOM MOAMKMCH, UCIOJIb30BAHUE
KOTOPBIX JIOIyCKaeTcsl MpU OOpallleHuU 3a MOJYyUYEHUEM IOCYAApCTBEHHBIX U MYHHUIMIAIbHBIX
YCIyT» 3asiBUTENb - (U3HMUECKOE JIUIIO BIIPABE UCIOIB30BATh IPOCTYIO JIEKTPOHHYIO MOANUCH B
cily4yae, eciau uAeHTUUKaUuUig U ayTeHTU(UKAIMs 3asBUTENS - (UIWYECKOro JiMia
OCYILECTBIISIFOTCS C UCIHOJIb30BAHUEM E€IMHOM CHUCTEMbl MACHTU(PHUKAIMU U ayTCHTU(UKALIH,
IIPU YCIOBUH, YTO MPHU BbIJAYE KJIOYa MMPOCTOM AJIEKTPOHHON MOJNUCH JUYHOCTh (PU3HUECKOTO
JMIA YCTAaHOBJIEHA IIPU JINYHOM IIPUEME.

21.3. 3asBieHWe © JOKyMEHTH, yKazaHHble B myHKkTax 9.1, 9.2 Hacrosmero
AJIMMHUCTPAaTUBHOTO pEeIIaMeHTa, Mpe/ICTaBlIeHHbIE B (JOPME 3JIEKTPOHHOIO JOKYMEHTa 4epes
PIIT'Y noanuceiBaloTcs 3asBUTEIEM JHOO MPEICTAaBUTENEM 3asBUTENS C MCIIOJIIb30BaHUEM
IOPOCTON 3JEKTPOHHOW MOANMMUCH (aBTOMATUYECKH) WIM YCHUJICHHOM KBaJTU(pHUIIMPOBAHHON
AJIEKTPOHHOM MOANMCH 3asiBUTENS (IPEACTABUTENS 3aIBUTENIS).

[Ipu mpencraBneHUM 3asiBICHHS INPEICTaBUTEIEM 3asBUTENS B (OpME 3JIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asiBIICHUIO @pUJlaraercd HauiexamuM oOpa3oM oQopMIIeHHas
JIOBEPEHHOCTh B (OpME DICKTPOHHOTO JOKYMEHTA, MOJMMCAHHOIO JIMIIOM, BbIIABLIMM
(moxmucaBIIMM)  JIOBEPEHHOCTb, C  HCIIOJIb30BAaHUEM YCHUJICHHOW KBaJU(UIUPOBAHHOM
IEKTPOHHOM MOANUCHU (B Ciyyae, €CIM NPEACTABUTENb 3asIBUTENS JIEHCTBYET HAa OCHOBAHWUHU
JIOBEPEHHOCTH ).

I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI AIMUHUCTPATHBHBIX
npoueayp, TPeG0BaHUsI K MOPSIAKY UX BBITIOJHEHHUS, 0CO0€HHOCTH BBITOJHEHUS
AIMMHHMCTPATUBHBIX MPOLEAYP B JIeKTPOHHOH popMe U B MHOTO(PYHKIIHOHATIBLHOM
HeHTpe

22. UcuepnbiBaloniuii nepeyeHb A IMUHUCTPATUBHBIX NMPOLEYP NPH
NpeaoCTABJIEHUN MYHHIIUNIAJIBLHOMI YCJIYTH

22.1. TlpenocrtaBiaeHue MYHHUIUMINAIBHON YCIyTH BKJIIOYAaeT B ce0s  CIEAYOIIHE
aJMUHHMCTPATUBHBIE TIPOLIEAYPBI:

1) npueM u perucTpanus 3asBieHUs U TOKyMEHTOB, 00s3aTeIbHBIX K MPEI0CTaBICHUIO;

2) pacCMOTpEHHE MPEJICTABICHHBIX JOKYMEHTOB;

3) mpuHATHE PElIeHUs O MPEIOCTaBICHUN MYHULIUTIATBHON YCIYTH;

4) BpIJaUa WJIM HaIlpaBJICHUE 3asBUTENIO Pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMIIAIbLHON
YCIIYTH.

23. Ilpuem u perucTpanms 3asiBJIeHUSI U JOKYMEHTOB, 00513aTeJIbHBIX K
NPeJ0CTABJICHUIO

23.1. OcHoBaHMEM I Hayaja aJMUHHMCTPATUBHOW MPOLEAYPHI SIBJISETCS MOCTYIUIEHUE
3aMECTHUTENIO IVIaBbl aJIMUHHMCTPALMU (Jajee — CHEUUAINCT), COOTBETCTBYIOLIETO 3asBIICHMS.
3anpoc (3asBlIeHHE) NpPEACTaBIsIeTCs 3asgBUTENEM (TPEICTaBUTENIEM 3asiBUTENS) CHELMAIIKCTY,
MOCPEACTBOM IOYTOBOM CBSI3M WM B 3JIeKTpoHHOU (opme uepe3 PIITY, nubo mpu nuuHOM
oOpallieHny B MHOTO(QYHKIIMOHAIbHBIN LEHTP.

Creunanuct, OTBETCTBEHHBIH 3a NPUEM M PETUCTPALUIO JTOKYMEHTOB, MPOU3BOJIUT
IpUeM 3asiBJICHUs, COIVIACHO YCTaHOBJEHHOM (opMme, U TNPHIOKEHHBIX K HEMY JOKYMEHTOB
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JUYHO OT 3asBUTENSI WM €ro yNOJHOMOYEHHOTO MpeicTaBUTENs. B ciiydae mpencraBiieHus
3asBJICHUS NPH JIMYHOM OOpAIEHUU 3asBUTENS WIM MPEICTABUTENS 3asBUTENS NPEAbABIsICTCS
JOKYMEHT, YIOCTOBEPSIOIINNA COOTBETCTBEHHO JIMYHOCTh 3asBUTENd WIA TNPEACTaBUTENS
3asiBUTEIISL.

JIuno, uMerolee npaBo AEMCTBOBaTh 0€3 TOBEPEHHOCTH OT UMEHH IOPUIMYECKOTO JIMIIA,
OPEABbSABISICT JOKYMEHT, YIOCTOBEPSIOUIMA €ro JIMYHOCTb, U COOOLIAeT PEKBU3UTHI
CBUJIETEJILCTBA O TOCYAAPCTBEHHONW PErucTpaluy IOpUANYECcKOro Juna (Jucta 3anucu EguHoro
TOCYIapCTBEHHOI'O peecTpa IOPUIMYECKUX JIMI[), a IMPEICTaBUTENb IOPUANYECKOTO JIHIA
NPEIBIBISIET TAKXKE JOKYMEHT, MOATBEPXKIAIOLINI €ro IMOJHOMOYUS JE€HCTBOBATH OT HMMEHU
9TOr0 FOPUINYECKOIO JIUIA, WIHA KOIUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO II€YaThIO (IIpU HAJIUYUU
M€YaTH) U NOAMKUCHIO PyKOBOJIUTEIS 3TOTO IOPUANYECKOTO JIHIIA.

IIpn npencraBneHnn 3asBUTENEM JOKYMEHTOB YCTaHABJIMBAETCS JIMYHOCTH 3asBUTEIS,
IPOBEPSIIOTCS MOJIHOMOYMS 3asiBUTENIS, OCYIIECTBISETCS MPOBEPKa COOTBETCTBUS CBEJICHUH,
yKa3aHHbIX B 3asBJICHUH, IPEACTABICHHBIM JOKYMEHTaM, IIOJHOTa M IPaBUWIBHOCTb
odopMIIeHUS 3asIBICHHUS.

B xome mnpuema 3asBieHHS M NpPUIAraéMblX K HEMY JOKYMEHTOB CIELUAIHNCT
OCYUIECTBIISIET UX IPOBEPKY HA:

- IPaBUIIBHOCTH O(POPMIICHHS 3asIBIICHHUS;

- KOMIUIEKTHOCTh IPUJIOKEHHBIX K 3asBJIEHUIO JOKYMEHTOB, YKa3aHHbIX B HyHKTe 9.1.
HACTOALIETO AJIMMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asIBJICHUU M IMPHJIAraeéMbIX K 3asBICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
WCIPABJICHUH, CEPBE3HBIX IIOBPEXKICHUN, HE IO3BOJSIOIIMX OJHO3HAYHO HCTOJKOBaTh MX
coJiep’KaHue, MOJYUCTOK JIMOO MPUIUCOK, 3aU€PKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBICHMM W IPUIAraeMbIX K 3asdBJICHUIO JOKYMEHTax 3alliceH,
BBITMIOJTHEHHBIX KapaHallioM.

[locne mpoBepku AOKYMEHTOB CIIELUAIUCT Ha OOOPOTHOI CTOpOHE 3asiBICHHUS] CTaBUT
OTMETKY O COOTBETCTBUH JIOKyMEHTOB IPEIBSABISEMBbIM TPeOOBaHUIM, MOCIE YETO 3asiBICHUE
pPETUCTPUPYETCS B JKypHalle yueTa BXOAALIMX IOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JaTa
perucTpanum.

3asBuremnto BoeigaetTcs pacnucka (I[Ipunoxenue Ne 4 k AAMUHUCTPAaTHBHOMY PETJIAMEHTY )
B MIOJIYYEHHUHU OT 3asBUTENS JOKYMEHTOB C YKa3aHUEM HX NEpEeyHs U JaThl nosydeHus OpraHom,
NPEOCTABIIAIOLIMM YCIyTy, MOPSAKOBOrO HOMEpa, TAaKoro ke, 4uTo W B xypHaie, DPUO,
JOJKHOCTH U TIOJITUCBIO COTPYIHHKA, & TAK)XKE C YKa3aHUEM IEepeyHsl CBEJICHUI U TOKyMEHTOB,
KOTOpble ~ OyayT TMOJIy4e€Hbl  IOCPEACTBOM  MEXBEIOMCTBEHHOIO  HMH(OPMAIMOHHOIO
B3auMoOJIeiicTBUA. B ciyuae mpencTaBieHUs] TOKYMEHTOB 4epe3 MHOTO(QYHKIIMOHAIBHBIN LEHTP
pacrucka BbIJAeTCs YKa3aHHBIM MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Ilpm ycraHoBieHHH (HAKTOB OTCYTCTBUS HEOOXOIUMBIX  JIOKYMEHTOB,
HECOOTBETCTBHSI ITPEOCTABIECHHBIX JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B IyHKTax 9.1.-9.2.
AJMUHUCTPAaTUBHOIO pErjlaMeHTa CIELHAIUCT YBEAOMISET 3asBUTENS JIMYHO O HaJIUYUU
OPEnsATCTBUNA Ul BBIAAYM APXMBHBIX CIPABOK, APXUBHBIX BBIIUCOK M APXMBHBIX KOIMIH,
OOBSCHSET 3asBUTENIO COACPKAHKUE BBISIBJICHHBIX HEJOCTATKOB B MPECTABICHHBIX JOKyMEHTaX
U MIpejsiaraeT NpUHATh MEPBI 10 UX YCTPAHEHHIO.

23.3. B ciydae, ecnm 3asBICHHWE M JOKYMEHTHI, yKa3zaHHble B MyHKTax 9.1.-9.2.
HACTOALIET0 AJIMUHUCTPATUBHOTIO PErIaMeHTa, IpecTaBieHbl B Oprad nocpeacTBOM MOYTOBOIO
OTIIPaBJICHUS, PACIUCKa B MOJIYUYEHUH TAKUX 3asBJICHUS U JOKYMEHTOB HampasisieTcs OpraHoMm
10 YKa3aHHOMY B 3asIBICHHM [TOYTOBOMY apeCy B JI€Hb nostyuyeHust OpraHoM J0KyMEHTOB.

23.4. TlomyuyeHne 3asBICHUS W JOKYMEHTOB, YKa3aHHBIX IMyHKTax 9.1.-9.2. Hacrosmiero
AJIMMHUCTPAaTUBHOTO pEINIaMEHTa, MPEACTaBIsIeMbIX B (OpMe SIEKTPOHHBIX JOKYMEHTOB,
NOATBEPKAACTCS IyTEM HAIpaBIICHUs 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) COOOILIEHUS O
NOJTYYEHUU 3asBJICHUS M JIOKYMEHTOB C YyKa3aHMEM BXOISLIETO PETMCTPALIOHHOIO HOMeEpa
3asIBJICHUS, JaThl IOJyYEHUS 3asBICHUS M JIOKyMEHTOB, a TaKXKe INEepedyeHb HAaUMEHOBAaHUMN
(aiinoB, NpeACTaBICHHBIX B (OpPME 3JEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM HX o0beMa.
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CooOuieHre O TMOJNy4YEHUM 3asBICHHUS M JOKYMEHTOB, YyKa3aHHBIX B MHyHKTe 9.1.
HACTOALIET0 AIMHHHMCTPATUBHOIO DPEIVIAMEHTA, HalpaBiseTcsl MO yKa3aHHOMY B 3asiBICHUU
a/ipecy dJIEKTPOHHOW MOYTHI WM B JIMYHBIN KaOWMHET 3asBUTENS (IIPEICTABUTEINS 3asBUTEIIS) HA
PIII'Y B ciydae npeacraBieHys 3asBICHUAS U JOKyMEHTOB uepes3 PIITY.

23.5. 3asBneHHEe U JIOKyMEHTbI, IPEACTABICHHbIE 3asBUTENEM (IIPEICTABUTEIEM
3asgBUTENA) Yepe3 MHOrO(QYHKUMOHAIBHBIM IIEHTP MEepeAaroTcs MHOTO(YHKIIMOHAIBHBIM
neHTpoM B Opran Ha OyMa)XHOM HOCHTEJIE, a TIociie 00ecreueHNs TEXHUUECKO BO3MOXKHOCTH, -
U B 2JIEKTPOHHOM BHJIE, B CPOK, YCTAHOBJICHHBII CONIALICHUEM, 3aKIOUEHHBIM Mex1y OpraHom
u I'bY PK «MOIL».

23.6. KputepueM NpUHATHSA PpELIEHUS SBISETCd HAJIWYUE 3asBICHHUS U IIOJHOTO
KOMIUIEKTa JOKyMEHTOB, 00513aTeIbHBIX JUIsl IPEAOCTAaBICHHUSI MyHULIUIAIBHOMN YCIIyTH.

23.7. Pe3ynpTaToM UCIOJHEHMS aJMUHUCTPATUBHOMN MPOLIEIYPHI SBISIETCS PETUCTPALIUS
NOCTYNUBIIET0 3asBJICHUS U IIOJHOTO KOMIUIEKTa JOKYMEHTOB, O0S3aTelIbHBIX IS
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

23.8. Cnocobom ¢ukcanuu pe3yjpTaTa aIMUHUCTPATUBHOW NPOLEAYPHl SBISETCS
perucTpanys 3asBICHNS U JOKYMEHTOB B KypHaJe y4eTa BXOJALIMX JOKYMEHTOB.

23.9. Ilpoueaypsl, ycraHaBiuBaeMble myHKTamMu 23.1.-23.2. oCyIIeCTBISIOTCS B TEUCHUE
15 munyT.

Peructpanus 3asBnenus noctynusiiero B OpraH oT MHOrO(yHKIMOHAJIBHOTO LEHTpPa
OCYyILECTBIIICTCSI B TeyeHHe | pabodero JHS MM Ha CIEIYIOIUH JIeHb C MOMEHTa ero
noctyiuienus B Otaern.

24. PaccMoOTpeHue NpeacTaBJICHHbIX JOKYMEHTOB

24.1. OcHoBaHueM JuId Hauyaja aJMHUHUCTPATUBHON MHpPOLEAYypHl MO PACCMOTPEHMIO
IPEICTABICHHBIX JOKYMEHTOB SIBJIISIETCS TOJy4Y€HHE JOJDKHOCTHBIM JsmunoM Otaena,
OTBETCTBEHHBIM 3a IPUEM JIOKyMEHTOB, 3asBJICHHS C KOMIUIEKTOM MPHUJIAraeMbIX JOKYMEHTOB.

3asBICHUE PETUCTPUPYETCS  3aMECTUTENEM TJIaBbl AJMUHUCTpALMM M Teperaercs
cneruanucty OTaena Wiy ynoiHoMoueHHoMy Jinity Otaena.

Cneunanucr Othena win ynojJHOMoueHHoe Juuno Othena B COOTBETCTBHM CO CBOEH
KOMIIETEHIIMEN NepesaeT 3asBlIeHNe AJI UCIIOTHEHMs TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a paCCMOTPEHHE MOCTYIUBLIETO 3asIBICHUS.

JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 32 PACCMOTPEHHE OCTYIHBILETO 3asBICHU:

- TpOBEpS€T KOMIUIEKTHOCTh TIOJNYYCHHBIX JIOKYMEHTOB M CBEJCHHH, B HHX
COJIepIKaLINXCS;

3anpoc, HE OTHOCSIIMHCA K cocTaBy XpaHamuxcd B OpraHe JIOKyMEHTOB
(HempoGWIBHBIA 3ampoc), B TeUeHHE 7 KaJleHJAAapHbIX JHEH cO JHA pEerucTpaluu 3amnpoca
HaIpaBl€TCS B OpPraHU3alMIO, TIJI€ MOTYT XpaHUTbCS HEOOXOAWMBIE JOKYMEHTBI C
yBeIOMJIEHHEM 00 3TOM I10JIb30BaTEIIS.

B cmydae oOTCyTCTBMSL OCHOBaHMM JUIsi OTKaza B IpPUEME JIOKYMEHTOB,
NpeycMOTpeHHbIX NyHKTamMu 12.1. u 12.2. HacTosimiero AJMHUHUCTPATUBHOTO pETJIAMEHTA,
cnenuanuct Ortaena, OTBETCTBEHHBIM 3a pPACCMOTPEHUE MPECTABICHHBIX JOKYMEHTOB
KOMIUIEKTYET NPEeAOCTaBICHHbIE JOKYMEHThI B YUETHOE JIEJI0 3asBUTEIIS.

24.2. KputepueM NpHUHATHUS PEIICHUs SBISETCS OTCYTCTBUE OCHOBAHUM A1 OTKa3a B
npueMe J0KYMEHTOB.

24.3.  Pe3ynpbraToM  HCHOJHEHMS]  aJAMHUHUCTPATUBHOM  MpOLEAYpHl  SIBISIETCA
(dopMHpOBaHUE YUETHOTO JieJla 3asBUTEIIS.

24.4. CnocoboM (QuKcanuu pe3yibTaTa aIMHHHCTPATUBHOW TPOLEAYPHI SBISETCS
3aperuCTPUPOBAHHOE 3asIBIICHUE.

MakcumanbHblii CPOK BBIMOJHEHUS aJMHHUCTPATUBHOW NPOLEAYpHl COCTaBISET 3
pabouux IHS.

25. IlpunsTHe pelieHus 0 MPeJI0CTABJICHMH MYHHIMIAJIbHON yCJIyIH
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25.1. OcHoBaHWeM JUIsi Hayala aJMUHUCTPATHBHOM TPOLEAYPHI SBISIETCS HAIWYHE
MOJTHOTO MAaKeTa JOKYMEHTOB, HEOOXOAUMOTO ISl IPE0CTaBICHUS MYHUIIMTIATBHON YCIYTH.

Crenmanuct OTAela Ha OCHOBAaHUY CBEACHHI:

- IPUHUMAET PElICHUE O MPEIOCTaBICHUU MYHULIUTIATBHON YCIYTH;

- TIOJTOTABIMBACT B JIBYX AOK3EMIUIApaxX pe3yNbTaT MPEIOCTABICHUS MYHHUIIMIIATBHON
YCIIYTH.

CrpaHuIBpl JTOKyMEHTA, IMOJATOTOBICHHOTO B XOJE MPEIOCTABICHUS MYHHUIUITAIHHON
YCIIyTH, KOJIMYECTBO KOTOPBIX 00JIee OHOM, JOIKHBI OBITH TPOHYMEPOBAHBHI.

25.2. ApxuBHble crnpaBku odopmisitorcs Ha Onanke Oprana (apxuBa Oprana,
opranu3zaium) ¢ o6o3HaueHueM Ha3BaHus Bujaa gokymenTta: «APXVMBHAS CITPABKA».

ApxuBHas ~ CIpaBKa MOMANUCHIBaeTCs  pykoBomuteneM  OpraHa WM HWHBIM
YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMILIOM U 3aBEPSIETCS MeYaThio OpraHu3alny.

ApxuBHas crpaBKka, OOBEM KOTOPOW TMPEBBINIAET OJUH JIUCT, JOJDKHA OBITh
IPOHYMEpPOBaHa.

B Tekcre apxXWBHOH CHpaBKH B XPOHOJOTHYECKOW IMOCIEIOBATEIHLHOCTH H3JIAratoTCs
COOBITHS C yKa3aHHEM BHJIOB UCIIOJIb30BAaHHBIX JOKYMEHTOB, X JaT U HOMEpPOB. B apxuBHOMU
CHpaBKe JOIMYCKAeTCs IUTUPOBAHNE JTOKYMEHTOB.

HecoBnazeHne  OTAENbHBIX  CBEJCHUN/IAHHBIX  JOKYMEHTOB CO  CBEJICHHSMH,
U3JI0)KCHHBIMH B 3aIIpOCE, HE SIBJSICTCS MPEISATCTBUEM ISl BKIIIOYCHHUS UX B apXUBHYIO CIIPABKY,
€CJIM COBIAJICHUE BCEX OCTAJIbHBIX CBEJICHUI HE BBI3BIBACT COMHEHMH B TOXKJECTBEHHOCTH JIMIIA
WM (HaKTOB, O KOTOPBIX TOBOPUTCS B JOKYMEHTaX.

B apxuBHOI1 cipaBKe JaHHbIE BOCIPOU3BOJATCS TaK, KAK OHU HU3JIOKEHBI B JIOKyMEHTaX,
a pPacXOoXKIEHHs, HECOBIAJCHHS W HETOYHbIC HAa3BaHHs, OTCYTCTBHE HWMEHH, OTYECTBa,
MHHIIMAIOB WM HAJMYKE TOJIBKO OJJHOTO U3 HHUX JIOJKHBI OBITh OTOBOPEHBI B TEKCTE CIIPABKHU B
ckoOkax: «Tak B mokymeHTe», «Tak B TEKCTE OpUTHHAIIAY.

Caenenus, UMerOLIMeCs B apXHUBe MO 3ampocy O pabore W (W) ydeOe B HECKOJIBKUX
OpraHM3aIMIX, KacalolUecs: OJJHOTO JIUIa, BKIIOYAIOTCS B O/IHY apXUBHYIO CIIPaBKY.

[To Tekcty apXxwBHOW CHpaBKH B KauecTBE NpPUMEYaHH MOTYT OBITh OTOBOPEHBI
HEepa30OpUMBO HANKCAaHHBIC, WCIPABICHHbIE aBTOPOM, HE MOAJAIOIIMECS MPOYTEHHUIO
BCJIEICTBUE TIOBpPEXACHHUS TekcTa opuruHana: «Tak B TekcTe opuruHaiza», «B Tekcre
HEPa300pUUBOY.

B tekcTe apxuBHOM CIIpaBKU HE AOMYCKAIOTCS W3MEHEHUs, UCIIPABIICHUS, CYMMHUPOBaHHE
JTAHHBIX, KOMMEHTAapUH, COOCTBEHHbIE BBIBOJbI MCTIOJHUTEIS MO COJIEPYKAHHUIO TOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX COCTaBlieHa apXWBHasi cmpaBka. [loAYMCTKM M TOMapKu B apXUBHBIX
CIPaBKax HE JOIyCKalOTCS.

B apxuBHO# crpaBke NOMKHBI ObITH NMPUBEACHBI apXUBHBbIE MH(PHI U HOMEpa JIMCTOB
€IMHUI] XpaHEHHsI TOKYMEHTOB, HCIIOJIB30BABIINXCS ISl €€ COCTABJICHUSI.

[To 3ampocy monb3oBaTenell apXWBHBIE CIPAaBKU MOTYT BBIIABAThCA B AJIEKTPOHHOM
dopmMe Ha  DIEKTPOHHOM  HOcUTeNne JHOO  TepechulaThCsi MO  HH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIM CETSAM. DIIEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPSIFOTCS AIEKTPOHHOU
MOJIHICHI0 PYKOBOJUTENS OpraHU3aIMK WIK HHOTO YIIOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIUIIA.

25.3. ApxuBHBIC BBIIUCKH OQOPMIISIOTCS Ha OjaHKe opraHu3anuu (apxuBa
opranm3anum) ¢ o0o3HaueHreM HazBanus Buja JokymeHTa: «KAPXMBHAS BBITIMCKA.

B apxuBHOIi BBIMCKE Ha3BaHHE JOKyMEHTa, €r0 HOMEP M JlaTa BOCIPOHU3BOMASTCA
MOJIHOCTBIO.

Boinucka mpou3BOAUTCS TOJNBKO M3 JOKYMEHTa, B KOTOPOM COAEPKHUTCS HECKOIBKO
OTJENbHBIX, HE CBSI3aHHBIX MEXKY COOOH BOMPOCOB. BhIMMCKa JOKHA BOCIPOU3BOIUTH MTOJTHBIN
TEKCT YaCcTU JOKYMEHTA, OTHOCAIIEHCS K 3ampocy.

W3Bnedennem M3 TEKCTa JTOKYMEHTA JOJDKHBI OBITh MCUEPIIAHBI BCE MMEIOIUECS TaHHbIC
no 3ampocy. Hauano u KOHel Ka)XJ0ro M3BJICUEHUS, a Tak)Ke MPOIMYCKU OTAETHHBIX CJIOB B
TEKCTEe JOKyMEHTa 0003HAYat0TCs MHOTOTOYHEM.

B apxuBHOH BBIUCKE AOKHBI OBITH CIENaHbl COOTBETCTBYIOIIHE MPUMEUYAHUS H
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OTOBOPEHBI YaCTH TEKCTa OPUTHHAJA, HEPA30OPUMBO HANTMCAHHBIC, UCTIPABICHHBIC aBTOPOM, HE
MO/1/Ial0IIMECS IPOYTEHUIO BCIIEICTBUE MOBPEXKACHUS TEKCTAa U ApYruM npuurHaMm. OTAenbHbIe
CJIOBa W BBIPAXEHUS JOKYMEHTA, BBI3BIBAIOIIME COMHEHHS B WX TOYHOCTH, a TaKkKe
UCIIPaBIICHUS, TOJYHCTKH, BHI3BIBAIOIINE COMHEHHE B X JOCTOBEPHOCTH, OroBapuBatorcs: «Tak
B JIOKyMEHTe», Wi «B Tekcre HepazboopumBoy, mwin «Tak B Tekcte opurnHanay. Ilocie Texcra
ApPXWBHOU BBIMHUCKH YKA3bIBAIOTCS ApXUBHBIM MU(pP U HOMEpa JHMCTOB EAMHMIIBI XpaHEHUS
apXUBHOTO JIOKYMEHTA.

ApxuBHasi BBINUCKAa TMOJANUCHIBAETCS PYKOBOJIUTEIEM OpraHU3aldd WIH HUHBIM
YIIOJITHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSETCS MEUYaTh0 OpraHU3alliH.

Ecnu apxuBHasi crpaBka COJIEPKUT HE BCE CBEIEHMs IO 3ampocy, TO, KaK MPaBHUIIO,
uH(popMaIrs 0 TOM, KaKue CBEICHMS M 3a Kakue Tofsl B OpraHe OTCYTCTBYIOT M TOYEMY, TJie
MO>KHO MOJIYYUTh HEJIOCTAIOLIME CBEACHUS U3JIaratoTcsi B CONMPOBOJIUTEILHOM MHCbME apXUBA K
apXMBHOM CIpaBKE, KOTOpPOE IedyaTaeTcsi Ha OJlaHKe IHMChbMa apXWBa U MOAIMUCHIBACTCS
PYKOBOJCTBOM apxuBa. Kpome Toro, B COMpoOBOAUTENBHOE MUCHMO BKJIIOYAaeTCS HHGOPMAIIUS O
HAJMYMH WM OTCYTCTBUU CBEJIEHHWW IO KOJaM BHJIOB OIUIATHl TPyJAa U yHACpKaHUU U3
3apaboTHOM mnaTel (M UX pacmupoBKE) 3a yKa3aHHBIH B apXWMBHOM CIpaBKe MEPUOI U O
pacuudpoBKe KOJIOB, €CJIM BUABI OTUIATHI TPYa AaHbBI IO KOJIAM.

25.4. ApxuBHBIE KOTUU O(POPMIIAIOTCS HA YUCTHIX JIUCTaxX Oymaru. Ha apXMBHBIX KOMUSIX
JIOKyMEHTOB, KaK Ha OyMa)>XHOM HOCHTEJIC TaK 3JIEKTPOHHBIX HOCHUTENSX, apXHBHBIC MIHQPHI
MPOCTABIISIIOTCS Ha O00OpOTE KaXXAOTO JIUCTA apXMBHOW KOMHH, a 3aBEpUTENbHAS HAAMNHCHh U
nevyaTh - Ha 000pOTE MOCIEAHETO JIUCTA KO JTOKYMEHTA.

[Ipn HeoOxoammocTu MpoBeneHUS OOBEMHOM pabOThl MO TMOUCKY U KOMUPOBAHHUIO
ApXMBHBIX JIOKYMEHTOB apXWB IHCbMEHHO W3BEIIACT IIOJB30BATENS O MPOMEKYTOUHBIX
pe3ynbratax paboTel. Bun wHPOpPMAIMOHHOTO JOKYMEHTA, MOATOTABIMBAEMOTO apXHMBOM IO
3ampocCy MOJB30BATENsA, COTIACOBBIBAETCS C HUM, €CJIH 00 3TOM HE yKa3aHo B 3aIpoce.

B apxuBHOI BBINHCKE Ha3BaHUE ApPXUBHOIO JOKYMEHTa, €ro HOMEp M JaTa
BOCITPOU3BOATCSL MOJHOCTHIO. V3BlIeUEeHUSMH U3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIOJKHBI
OBITH HCUEpIIaHbl Bce UMEIOIINECs JAaHHbIE MO0 3anpocy. Hagano u koHel Kaxa0ro u3BjieueHus,
a TakkKe TMPOIMYCKH B TEKCTE apXHWBHOTO JIOKYMEHTAa OTICIBHBIX CIIOB 0003HAYAIOTCS
MHOTOTOYHEM.

NudopmanmoHHOE MHCHMO 3asBUTENIO COCTABISICTCS TPU OTCYTCTBHH B apXUBE
JIOKYMEHTOB, HEOOXOJUMBIX [UIsi UCIOJHEHHUS 3alpoca COLMAaIbHO-TIPABOBOTO XapakTepa, U
uHpopMaluu 00 WX MECTOHAXOXJICHHWH, B CIydae NEPEeCBUIKH 3ampoca B MPOQHILHYIO
opranuzaiuio. B nmucebMe yKkas3blBaloTCsS MPUYHHBI, 110 KOTOPHIM 3allpaliiBaeMble CBEICHHS He
OBLITN BBISIBJICHBI, U, 110 BO3MOXXHOCTH, MPEJIAraeTCs ajJropuTM JaJIbHEHIIEro morcka.

25.6. OcHoBaHUSl IS TOATBEPXKICHHS 3aIllpPOIICHHONW B 3asBICHUU HHGOPMAIIH
OTpaXkeHbI B «METOUYECKUX PEKOMEHAAIUAX TI0 UCIIOTHEHHUIO 3aPOCOB COIIMAIIBHO-TIPABOBOTO
xapakrtepay denepanbHOro apXMBHOTO areHTcTBa Beepoccuiickoro HayqHO-UCCIIEI0BATENbCKUN
WHCTUTYTa JIOKYMEHTOBEJIEHUS U apXuBHOro jaena (yrBepxkiaeH @DenepanbHbIM apXUBHBIM
areHTCTBOM, TEKCT JOKyYMEHTa TMpPHUBEICH B COOTBETCTBUU C MyONuKalued Ha caiTe
http://archives.ru/).

25.6. Kpurepuem npuHATHS pEIICHUS SIBISETCA OTCYTCTBHE OCHOBAHUU JUIsl OTKa3a B
MPEIOCTABICHUHA MYHUIIUTIATLHON YCITyTH.

25.7. Pe3ynapTaTOM  HCTIOJHEHUS  aIMUHUCTPATUBHON  MTpOLENyphl  SBIsAETCA
MOANMUCAHHBINA PE3YJIbTAT MPEIOCTABICHUS MYHUIIUTTAIBHON YCITyTH.

25.8. Cnocobom (pukcanuu pe3ysibTaTa BHIMIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCA OTMETKa B KaHueasipuu OpraHa, myTeM pPETUCTPAIMU B JKypHaJie PETHCTpaIluu
pe3yJlibTaTta MpeAoCTaBICHHS] MyHUIIUIAIBHON YCIyTH.

[Iponienypa, ycranaBinuBaemasi HAaCTOSIIUM ITyHKTOM, OCYIIECTBISIETCS B TeueHue 23
KaJICHAApHBIX THEH C MOMEHTA MOCTYIICHUS! OTBETOB Ha 3aIpOCHI.

26. Beitaua iiM HanpasJieHUe 3asiBUTETIO Pe3yabTaTa NpeAoCcTaBIeHUs
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MYHUIIUNIAJTbHOH YCJIYyTH

26.1. OcHOoBaHMEM 7151 Ha4aJla aAMUHUCTPATUBHOM MPOLEAYPHI ABIISIETCS MOAIUCAHHBII
pe3ynbTar NpeJoCTaBIeHUS] MyHULIMIIAIBHON YCIYTH.

Cnemnanmucr Othena He MO3AHEE YeM 4epe3 3 KaJeHAApPHBIX JHS CO JIHA TMPUHATHS
pelIeHNs BbIIaeT UM HaIpaBIISIET 1O aJipecy, YKa3aHHOMY B 3asIBJICHUH, 3asBUTEIIO TOKYMEHT,
HOJITBEPKJAIOLIUI PUHATUE TAKOIO PEILICHUS.

[Ipn oOpaienun 3asBUTENS WIM MPEICTABUTENS 3asBUTENS 32 PE3YyJbTATOM OKa3aHUS
MyHHMIMINAIbHOU yciyru B Opran, cienuanuct Otaena:

- YCTaHaBJIMBAET JMYHOCTh 3asBUTENS WIM NPEACTABUTENS 3asBUTENS, B TOM YUCIE
IIPOBEPSIET TOKYMEHT, YIOCTOBEPSIOLINI INYHOCTD;

- MPOBEPSIET MOJHOMOYUS MPEACTABUTENS 3asBUTENS AEMCTBOBATh OT UMEHU 3asBUTENS
IIPY [IOJIyYEHNUHU JOKYMEHTOB;

- 3HAKOMUT 3asBUTENS WM MPEICTAaBUTENsS 3asBUTENS C IEPEYHEM BBIJABAEMBIX
JIOKYMEHTOB (OTJjalmaeT Ha3BaHUsl BbI1aBAEMBIX JIOKYMEHTOB);

- BoijaeT 1OKyMEHTBI 3asIBUTEIIO WU TPEJCTABUTEIIO 3asIBUTEIIS.

Ha xommm 3ampoca nenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTaX, C yKa3aHMEM HX
HepeyHs, MPOCTaBIsAET CBOU (aMUIMIO U MHUIUABI, TOJDKHOCTh U noanuch, O.M.0 3asBurens
WIH €ro IPEICTaBUTEINS U IPeIaraeT MpOCTaBUTh MOANNCH 3asIBUTEIIS.

26.2. lIlepemaya B MHOTrO(YHKUMOHAJIBHBIM LEHTP pe3yJibTaTa MPeAOCTaBICHUS
MYHUIIUNAJIBHON YCIIyTH 10 3asBJICHUSIM, OCTYIHUBIINM Yepe3 MHOIO()YHKIIMOHAIBHBINA LIEHTD,
OCYUIECTBIISIETCS HE Tmo3AHee 2 padouux JAHEW, CleIyloUMX 3a JHEM OKOHYaHuS,
YCTaHOBJIEHHOI'O JECMCTBYIOIMM 3aKOHOJATEIBCTBOM CPOKa IPENOCTABIEHUS MYHULUNAIbHON
YCIIyTH.

MHoro¢pyHKIIMOHAIBHBIA  LIEHTP OCYIIECTBISAET BbIAAuy 3asBUTENI0 pe3yJbTara
MPEIOCTABIICHUS! MYHUIMIAIBHON yCIyrd B TEUEHUU CpPOKAa XpPaHEHHs] TOTOBOIO pe3yjbTara,
IPEIYCMOTPEHHOTO COTJIALIEHUEM O B3aUMOJICHCTBUN MEXY MHOTO()YHKIIMOHAIBHBIM [IEHTPOM
u OpraHom.

26.3. B ciayuae momauu 3asBIICHHs] B JJIEKTPOHHOM Buie mocpeactBom PIITY, mocie
perucTpanuu pe3yaprara NpeJoCTaBICHUS MYHMIMIIAJIbHOW YCIYTH SK3EMIUISP, 3aBEPEHHBIN
YCUJIEHHOW KBaJM(DUIMPOBAHHON SIEKTPOHHONW MOAMKUCHIO YIOJIHOMOUYEHHOTO JOKHOCTHOTO
JWIa, HampasisieTcs: 3asBuTento B «JInunblii xaOuner» PIIIY. Ilpu Hanmuyum B 3asBICHUH
yKa3aHHs O BbIJaue pe3ysibTara NpPeJOCTaBICHUS MYHHUIIUMNAIbHOW YCIYyrd Ha OyMa)KHOM
HOCHUTENIE, DBK3EMIULIp  IepeJaeTcss  3asBUTEI0  IpPU  MPEABbABICHUM  JIOKYMEHTa,
YAOCTOBEPSIOUIETO JINYHOCTb.

BTtopoii sx3eMIuisip pesysibTaTa npeoCTaBICHUsT MyHUITUTIATBHON yCIyru Ha OyMa>KHOM
U (WIM) DIIEKTPOHHOM HOCHUTEINE, 3aBEPEHHBIN YCHJICHHON KBaMU(DPHUKAIIMOHHON SIEKTPOHHON
HNOJIHUCHI0 YIMOJIHOMOYEHHOIO JIOJDKHOCTHOIO JIMLIA, OcCTaeTcs Ha XxpaHeHuu B Oprawxe,
BBIJIABIIEM apXMBHYIO CIPABKY, apXUBHYIO BBIITUCKY, APXUBHYIO KOIUIO.

26.4. KpurepueM TpHUHATHS  pEIICHUS  SBISETCS  MOJNHCAHHBIA  pE3yJbTaT
MPEA0CTaBIICHUS] MYHULIUITAIbHON YCITyTH.

26.5. Pe3ynbTaToM HCIIOJIHEHUS aJMHHUCTPATUBHON TPOLENyphl SBISETCS BbIgaua
pe3yibTaTa MNPEAOCTABICHHUS MYHULMIAIBHON YCIYTM WIA HalpaBiI€HUE €ro 3asBUTENIO
3aKa3HbIM NMHUCbMOM C YBEJOMJICHUEM.

26.6. Cnocobom (pukcanuu pe3ysibTaTa BHIMIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl BblJAaua 3asBUTENI0 pe3yJjbTaTa MPEJOCTABICHUS MYHHUIMIIAIbHOW YCIYrH HOJ
POCHNCH, B )KypHAJI€ BbIJAHHBIX PEILICHUI.

27. Ilopsaiok ocyumiecTBJIeHNS aAMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
¢opme, B TOM uncie ¢ ucnojan3osanuem EIIT'Y, PIIT'Y, a Tak:ke opuumaabHoro caiira

Oprana

27.1. Noayyenne nHGOPMALMH 0 MOPSIAKE H CPOKAX NMPeI0CTABJICHHUS YCJIYTH
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Iocpencteom EIII'Y u PIII'Y obecnieunBaeTcsi BO3MOXHOCTh HWH(POPMHPOBAHUS
3asIBUTEIIS B YACTH:

1) noctyma 3asBUTENICH K CBEICHUSIM 00 YCIIyTe;

2) KOMUpPOBaHHUS B ANEKTPOHHOU (hopMe 3ampoca U WHBIX JOKYMEHTOB, HEOOXOMUMBIX
JUTSL TIOJTYYCHHUS YCITYTH;

3) moxauM 3asBUTEIEM C MCIIOJIB30BaHMEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHH 3arpoca O IpeA0CTaBICHHH yCIYTH;

4) nonydeHus 3asBUTEJEM CBEJACHUH O XOJE BBINOJIHEHHUS 3alpoca O MPel0oCTaBICHUN
YCIIyTH, B CJIy4ae MoJIayu 3ampoca B JIEKTPOHHOM Buae, nocpenctsom EINTY, PIITY;

5) nonydeHus pe3yapTara NpeAoCTaBICHHs YCIyTH B 3JIEKTPOHHOM (hopMe;

6) ocyIIeCTBIICHUS OLIEHKH KauecTBa PEJOCTABICHUS YCIYTH;

7) nocynebOHoOro (BHecyaeOHOro) oOkajloBaHHWE pelleHUN U aelicTBuil (Oe3melicTBus)
opraHa (opraHu3aiuu), AOHKHOCTHOTO JIMIA OopraHa (OpraHu3aluu) Ju00 ToCyIapCTBEHHOTO
WM MyHUIUIAIBHOTO CITYKaIlero.

Ha odunmaneHoM caiite opraHa, MpeIOCTaBISIONIETO YCIYry OOeCIeurBaeTCs
BO3MOXHOCTb:

1) noctyna 3asiBuTeNIel K CBEIEHUSIM 00 yCIyre;

2) KONMpOBaHHUS B DJEKTPOHHOH (opme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX
TUTSL TIOJTYYCHHUS Y CITYTH;

3) ocyuiecTBIEHHs OLICHKHU KayecTBa NPEAO0CTaBICHUs YCIIyTH;

4) nocynebHoro (BHeCyaeOHOT0) OOXaJOBaHHWE PEIICHUA M JIeUCTBUM (Oe3aeicTBus)
opraHa (opraHu3aluu), JOJDKHOCTHOTO JIMIAa opraHa (OpraHu3alnuu) JUOO0 rocyIapCTBEHHOIO
WA MYHUIIUITAJIHHOTO CITYKaIIero.

27.2. 3anuch Ha IpUeM B OPraH (OPraHM3anMI0), MHOTO(YHKIIHOHAIbHbIC HEHTPHI
NpeaoCTaBJIEHUS] TOCYAAPCTBEHHBIX U MYHMIMIAJIbHBIX YCJIYT AJS MOIa4H 3a1poca o
NPeJ0CTABJICHUH YCJIYTH

IIpenBapuTenbHas 3amUCh HAa MPUEM B MHOTO(DYHKIIMOHAIBHBIE LIEHTPhI OCYLIECTBISETCS
Ha oduuumansHoMm caiite ['BY PK «M®L]». MHOrodyHKIMOHANbHEIE IIEHTPHl HE BIIpaBe
TpeOOBaTh OT 3asBUTENS COBEPIIECHUS UHBIX JEHCTBHM, KpOME MPOXOKACHUS UACHTUDHUKALIMY U
ayTeHTH(UKAMU B COOTBETCTBUM C HOPMATHBHBIMH NPAaBOBBIMU aKTamMHu Poccuiickoii
denepaium, ykazaHus LEeId OpUeMa, a TaKkKe NPeAOoCTaBIeHHs CBEACHUH, HEOOXOIUMBIX IS
pacueTa JUIMTENBHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPBIH HEOO0XOIMMO 3a0pOHHpPOBATH IS
pHUeMa.

27.3. ®opmMupoBaHue 3anpoca

@dopMupOBaHUE 3arpoca 3asBUTEIEM OCYIIECTBISIETCS IMOCPEICTBOM  3aIlOJIHEHUS
3JIEKTPOHHOM (opMbl 3anpoca Ha PII'Y 6e3 HeoOX0IMMOCTH JOTIOJHUTEILHOM T0/1auu 3ampoca
B KaKoW-11100 UHOU opme.

dopmaTHO-IOTHYECKass TMpoBepka CPOPMUPOBAHHOTO  3amMpoca  OCYLIECTBISETCS
ABTOMATHUYECKH TOCJIE 3aIlOJHEHUS 3asBUTENEM KaXKIOrO W3 TOJIEH AIIEKTPOHHOW (HOPMBI
3anpoca. [Ipy BBIABIEHWH HEKOPPEKTHO 3alOJHEHHOIO IMOJIA 3JIEKTPOHHOU (opmbl 3ampoca
3asiBUTENIb YBEIOMIISIETCS O XapaKTepe BbIIBICHHOW OIIMOKM M TOPSAJIKE €€ YCTpaHEHUs
MOCPEACTBOM HMH(POPMAIIMOHHOTO COOOIICHHS] HEMOCPEACTBEHHO B AJIEKTPOHHOW (opme
3armpoca.

[Ipu popmupoBanuu 3ampoca 3asBUTENIO 00ECIIEUNBACTCS:

a) BO3MOXXHOCTh KOTNHPOBAHWS W COXpPAHEHHs 3ampoca, HEOOXOIMMOTO s
MPEIOCTaBICHUS YCIYTH;

0) BO3MOXKHOCTD Te4aTH Ha OyMa)KHOM HOCHTEJIe KOIUU 3JIEKTPOHHOU (POpMBI 3ampoca;

B) COXpaHEHHE paHee BBEIEHHBIX B ANEKTPOHHYIO (hopMy 3ampoca 3HaUYEHUUN B OO0
MOMEHT MO J>KEJIaHMUIO IOJIb30BaTeNsl, B TOM 4MCJE IMPU BO3HUKHOBEHUHM OIIMOOK BBOAA U
BO3BpaTe JIJIsl IOBTOPHOTO BBOJIa 3HAYEHHI B 3JIEKTPOHHYIO (JOpMY 3arpoca;
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I') BO3MOXXHOCTh BEPHYTHCSI Ha JII0OOOW W3 JTAlOB 3aMOJHEHHS AJIEKTPOHHOU (OPMBI
3arpoca 0e3 noTepu paHee BBeleHHON MH(opMaIuy;

J) BO3MOXHOCTh jgoctyna 3asButens Ha PIII'Y k paHee momaHHBIM UM 3ampocaM B
TE4YEHUE HE MEHEE OJHOr0 I'0/a, a TAKXKe YaCTUYHO CPOPMHUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE
MeHee 3 MecsIIeB.

CdopmupoBaHHbIil 1 oanUCaHHBIN 3anpoc nocpeactsoMm PIII'Y Hanpasisiercs B opra,
MPEIOCTABIISAIOIINI YCIYTy, KOTOPBI 00€ecreuynBaeT perucTpaluio 3anpoca.

IIpu oOpameHnu 3a MOJYyYEHHEM YCIyI'M TpEeACTAaBUTENs 3asBUTENS, K 3ampocy
npwiaraeTcs HaaaexamuMm oOpa3oM odOopMIIEHHAs JOBEPEHHOCTh B (OpME DIIEKTPOHHOTO
JOKYMEHTa, TMOJMMCAHHOIO  JIMIIOM, BBLAABIIUM  (TIOAMMCABIINM)  JIOBEPEHHOCTb, C
HCIIOJIb30BaHUEM YCHJIEHHOM KBaJM(ULIMPOBAHHON 3JIEKTPOHHOW moimucu (B ciayyae, eciiu
IpEeCTaBUTEIb 3asBUTENS ICUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH ), JINOO HOTApUYCOM.

27.4. IlpueM u perucTpanusi OpranoM (opraHusainueii) 3anpoca u HHbIX
AOKYMEHTOB, HCOOXOAUMBIX /ISl IPEAOCTABJICHUS yCJIYTH

3asBUTENIb UMEET MPaBO MOJAATh 3asBJICHUE B HJIEKTPOHHOU (OpME C HUCHOIH30BAHHUEM
PIIT'Y.

@opMupOBaHUE 3alpoca 3asBUTEIIEM OCYILECTBISIETCS IOCPEICTBOM  3aIlOJIHEHUS
aeKTpoHHOU opmbl 3anpoca Ha PIIT'Y 6e3 HE0OX0IMMOCTH TOTOIHUTEIBLHOM MOIaun 3ampoca
B Kakoil-mu6o wuHOM ¢Qopme. Ha PIII'Y, ENI'Y, odunuansHom caiite Oprana,
IIPEIOCTABIISAIONIETO YCIYTy pa3MenatoTcsl 00pasiibl 3al10JIHEHUS JIEKTPOHHOM (OpPMBI 3ampoca.

dopmarHO-JIOTHYECKass MpoBepka Cc(HOPMUPOBAHHOIO  3aIpoca  OCYIIECTBIISAETCS
ABTOMATUYECKU IIOCJIE€ 3aIlOJIHEHUS 3asBUTENIEM KaXKJI0TO U3 TOJeH 3JIeKTPOHHOU (POpMbI
3anpoca. [Ipy BBIIBIEHMH HEKOPPEKTHO 3aMOJHEHHOTO IOJI 3JIEKTPOHHOM (OpMBI 3ampoca
3asiBUTENIb YBEIOMIISIETCS O XapaKTepe BbISBICHHOW OIIMOKM M TOPSAIKE €€ YCTpaHEHHUS
HOCPEJICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOH (opme
3arpoca.

CcdopMupoBaHHbIl  3ampoc, HampaBisieTcs B OpraH, HPeAOCTABISAIOLIMHA  YyCIyry
nocpencrtsoM PIITY.

IIpuem wm perucrpanms 3asBIEHUS OCYILIECTBIIIOTCS JODKHOCTHBIM JIMLIOM OpraHa
IPEIOCTABIISAIONIEIO YCIYry, OTBETCTBEHHBIM 3a IpPUEM M PETUCTpAlMIO 3asBICHUH C
JOKYMEHTaMH, He0OXOAUMBIMHU JJIs1 IPEAOCTABICHUS YCIYTH.

[locne peructpauuy 3asBI€HHE HANPABIAETCS B CTPYKTypHOE TOJpa3/eicHUE,
OTBETCTBEHHOE 3a MPEIOCTaBICHHUE YCIIyTH.

[locne mnpuHATUS  3asBiE€HHUS  JOJDKHOCTHBIM  JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
IpeJOCTaBIEHUE YCIyTH, CTaTyc 3amnpoca 3asBUTENsS B <«JIMYHOM KkaOuHere» Ha PIITY,
OOHOBIISIETCA JIO CTaTyCa KIIPUHSATOY.

27.5. B3aumojeiicTBHe OPraHoOB, IPE0CTABJSIIONIMX IOCY1APCTBEHHbIE YCJIYIH,
OPraHoB, NPeI0CTABIAINIUX MYHUIIUNIATbHBIE YCJIYTH, HHBIX FOCYAAPCTBEHHBIX OPraHoOB,
OpPraHoB MECTHOI0 CaMOYNpPaBJIeHUSs, OPTaAHU3ANMI, YYACTBYIOLIHMX B NMPEJ0CTABIECHUH
npeaycMoTpeHHbIX 4acThio 1 ctatbu 1 MenepanbHoro 3akona Ne 210-d3
rocy1apCcTBEeHHBIX 1 MYHHIUNAJIbHBIX YCJIYT

B3aumoneiicTBue oOpraHoB, MPENOCTABIAIOIIMX YCIYTH, B YaCTH OCYIIECTBICHUS
MEXXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJCHCTBUS OCYIICCTBIISIETCS COTJIACHO IyHKTa 2
yactu 1 crateu 7 ®@enepanbHoro 3akoHa Ne 210-D3, a takke MpeaocTaBlIeHUE TOKYMEHTOB U
UHPOPMALIMKU B ClTydae, IpeayCMOTpeHHOM JacThio 4 ctatbu 19 denepanpHoro 3akoHa Ne 210-
@3, ocyliecTBISETCS B TOM YHUCIIE B 3JEKTPOHHOU (popMme ¢ MCTONIb30BaHUEM €IUHON CHCTEMBbI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS M TOJKIIIOYAEMBIX K HEM PErHOHATBHBIX
CUCTEM MEKBEIOMCTBEHHOT'O JIEKTPOHHOTO B3aWMOJICUCTBHUS 110 MEKBEIOMCTBEHHOMY 3ampocy
opraHa, TMpPeAOCTABISIONIETO YCIYTy, TOJBEIOMCTBEHHOW TOCYJapCTBEHHOMY OpraHy WId
OpraHy MECTHOTO CaMOYMpaBICHHUS OpraHMU3allH, YYacTBYIOLIEH B MpPeIOCTaBICHUU
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perycMOTpeHHbIX YacTbio 1 ctatbu 1 denepanbHoro 3akoHa Ne 210- @3 rocynapcTBEHHbBIX U
MYHUIUNAIBHBIX YCIYT, 1100 MHOTO(YHKIIMOHAIBHBIX [IEHTPOB.

27.6. OnjaTa rocy1apcTBeHHOI MONTMHBI 32 NPe10CTaB/IeHHe YCJIYT U yIjiaTa
HMHBIX IIaTeKel, B3MMaeMbIX B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoi
Denepauun
Omnata rocynapCTBEHHOM TIONUIMHBI 3a MPEJOCTABICHHE YCIYr W yIUlaTa WHBIX
IUIaTeKel He B3UMAaeTCH.

27.7. lloany4yeHue pe3yjbTAaTa NPe0CTABJICHUS YCIYTH
B cinydae Hamuuus BO3MOKHOCTH, PE€3YyJIbTaT MNPEHOCTABIEHUSA YCIYTH, 3aBEPECHHBIN
YCUJIGHHOW KBaNU(UIIMPOBAHHON AJIEKTPOHHON MOAMUCHIO YIMOJTHOMOUYEHHOTO JOKHOCTHOTO
Tuna, HampamiseTcs 3asBuTento B «Jluunbni kabuner» PIIIY. B mHBIX cioydasx Bblgava
pe3ylbTaTta mpeoCTaBICHHs YCIYTH OCYIIECTBISIETCA HA OyMa)KHOM HOCUTEJE.

27.8. IlosryueHue cBeAeHHH O X0/1€¢ BBINOJHEHHS 3a1poca

3asiBUTENIb MMEET BO3MOXKHOCTH MOJy4YeHHs] HMHPOpPMAlMU O XOJE IPEIOCTaBICHUS
YCIIyTH.

Nudopmanusa o xone MpenocTaBl€HUs YCIyI'M HampaBisSeTCs] 3asgBUTEII0 OPraHoM,
IPEOCTABIISIOUIMM YCIYyTy B CPOK, HE HpeBblatomuid 1 paboumii eHb MOCiEe 3aBeplIeHUs
BBITMIOJIHEHHSI COOTBETCTBYIOLIETO JIEHCTBUS, HAa aApec 3JIEKTPOHHOM MOYTHI MM MOCPEICTBOM
PIIT'Y (B cnyuae, ecinu 3asBieHue moaaBanoch yepes PIITY).

[Ipn npenocraBienuu yciyru mnocpenactsom PIIIY B yimyHOM kaOuHeTe 3asBUTEIS
0TOOpaXkaroTCsl CTaTyChl 3aIpoca:

a) 3asgBJIEHUE 3aperucTpUpOBaHO — UWH(POPMALMOHHAs CHUCTEMa OpraHa BJAcTU
3aperucTpupoBalia 3asBiIeHUE (IPOMEXKYTOUHBIH CTAaTyC);

0) 3asBIEHUE MPHUHATO K PACCMOTPEHUIO - 3asBJICHUE MPUHATO K PaCCMOTPEHUIO
(ITpoMexyTOUHBIH CTATYC);

B) MPOMEKYTOUYHBIE PE3YJIbTATHI MO 3asIBIECHUIO — BBIIIOJHEHUE ITPOMEXYTOUHBIX ITANOB
paccMOTpeHHUs 3asiBIeHUS (IPOMEXYTOUHBIN CTATyC);

I) yclIyra oka3aHa — yciayra ucrnojHeHa. Pesynprar mepenan B «JIMuHbIM KaOuHET»
3asBUTENS ((DUHATBHBIN CTATYC);

J) OTKa3aHO B IIPEIOCTABJIEHUU YCIYTM - OTKAa3aHO B IPEJOCTaBICHUH YCIyTH
(puHaTBHBIHA cTATYC).

JIOTIOTHUTENBHO K CTaTycy, MH(POPMALMOHHAS CHUCTEMa OpraHa, MPeJIO0CTaBISIONIETO
yCIyTY, MOXET IlepeaBaTh KOMMEHTapHil.

Ecnu 3asgButens mnogaBan 3asiBKy Ha IpefocrasieHue yciayru dyepe3 PIIIY, To
UHPOPMALIMIO O XOJ€ MNPEAOCTABICHUS YCIyI'M 3asBUTEIb MOXET MOCMOTpeTh B «JIMuHOM
kabunere» Ha PIITY.

Jlnis mpocMoOTpa CBEACHUH O XOJe U pe3yJibTaTe NMpeloCTaBIeHUs YCIyTH Yepe3 JTUYHBIN
kabunet PIII'Y 3asBuTen0 HEOOXOIMMO:

a) aBTopusoBaThcs Ha PIITY (Bo¥TH B TMYHBIN KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIONLIYIO 3asIBKY;

B) MPOCMOTPETh UHPOPMALIUIO O XOJ€ U pe3yJIbTaTe MPeJOCTaBICHUS YCIyTH.

27.9. OcymecTBiIeHHE OLEHKH Ka4eCTBA MPeI0CTABJICHUS YCIyTH
3asBUTENSIM 00ECIIEUMBACTCSI BO3MOXKHOCTH OLEHUTh JOCTYIIHOCTb M KadeCTBO
npefocTaBieHuss  ycayru  mocpenctsoM  PIIIY,  oduumanbHoro  caifita  oprasa,
IIPEIOCTABIIAIOIIErO yCIYTy.

27.10. Tocyneonoe (BHecyaeOHOE) 00:kaT0BaAHME pPellleHUIl U TeiicTBUii
(0e3neiicTBUs) oprana (OpraHu3anmu), 10JLKHOCTHOIO JIMIA OPpraHa (opraHu3aunuu) Juoo
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roCyAapCTBEHHOI0 MJIM MYHUIIMIIAJIBHOIO CJIYKAIIEro
3asBUTENSIM 00ECTIeUnBaeTCsl BO3MOXKHOCTD JI0CY1e0HOT0 (BHECYZeOHOT0) 00KanoBaHuUs
pemieHuid u aeWctBuil (Oe3melicTBUs) opraHa (OpraHu3anyu), JOJDKHOCTHOTO JIMLA OpraHa
npenocTasisitoniero yciyry nocpeactsom EIIIY, PIII'Y, snexkTpoHHO# MOYTH ¥ 0UIMATBHOTO
caiiTa opraHa, mpeIoCTaBJIsIoNIIEero yciyry, opunuansaoro caiita ['BY PK «M®IL».

28. IlopsinoK BBINOJHEHHS] AIMHUHUCTPATHBHBIX NpoueaAyp (aeiicTuii)
MHOT0(YHKIMOHAJIBbHBIM LHEHTPOM

28.1. UudopmupoBaHue 3asiBUTe/IeH 0 MOPSAIKe NPeAOCTABJEHUS MYHUIHMNAJIbHOMN
YCJIYIH B MHOTO()YHKIIHOHAJBLHOM LIEHTPE, 0 X0/i¢ BINOJTHEHHSI 3a1poca 0
NpeAoCTABJIEHUM MYHUIIUTIAJBHOM YCJIYyTH, 10 MHBIM BOIIPOCaM, CBSI3AHHBIM C
NpeAoCTaBIeHHEeM MYHHIIUNIAIbHOM YCIyTH, a TAK/Ke KOHCYJIbTHPOBaHUe 3asiBUTe el 0
Nnopsi/iKe NpPeAoCTABIEHUSI MyHHIMIIAIbHON YCJIYI'M B MHOTO(YHKIIMOHAJTbHOM LIEHTpe

[Ipn oOpameHun 3asBUTENss B MHOTOQYHKIMOHAJIbHBIA LIEHTP 3a MOJXyYEHHEM
KOHCYJIbTAllMM TI0  BOIIPOCAM  NPEJOCTAaBICHUS MYHULUNAIBHOW  yCIyrd, paOOTHUK
MHOTO(QYHKIIMOHAJIBHOIO LEHTPa, OCYIIECTBISIOUUI IpUEM JOKYMEHTOB, HH(GOPMHUPYET
3asIBUTEJISL:

- 0 CpOKax IMPeI0CTaBICHUS MyHUIIMIIAJIbHON YCIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaxX MAJs MOJy4EeHUS MYHHUIMIAIbHOM yciayru (1o BHIaM
CIIPABOK);

- 0 BO3MOXHOM OTKa3e B IIPEJOCTABJIEHUU MYHULUNAIbHON YCIYrH, B CIy4ae
OTCYTCTBHE JIOKyMEHTOB B OpraHe 1o 3arpaiirBaeMoi TeMaTHKe.

IIpy HEoOXOIMMOCTH TOJIyYEHHUS] KOHCYJbTAllMM B IHUCBMEHHOH (opme pabOTHHK
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa PEKOMEHAYEeT 3asBUTEN0 JIMYHO HANpaBUTh HMUCHbMEHHOE
oOpamienue B Oprad, pa3bsICHUB MPHU 3TOM TOPSJIOK PACCMOTPEHHUsI MUCHMEHHOTO OOpaIleHus
3asBUTENs B cOOTBeTCTBUHU ¢ DepepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O mnopsake
paccMoTpeHus oOpalieHui rpaxkaan Poccniickoit deneparum.

28.2. IIpuem 3anpocoB 3asiBUTe/IeH O NPeAOCTABJICHUH MYHUIIUNIAJLHOH YCIYIH U
HHBIX I0KYMEHTOB, He00X0AUMBIX /15l MPe0CTABJIEHN MyHHIHMNAJbHON yCJIyrH

B MHOro(yHKIIMOHAJILHOM IEHTPE OCYIIECTBIISETCS MPUEM 3asBICHUA U JTOKYMEHTOB,
HEOOXOIMMBIX JJIsl TPEAOCTABICHHUS] MYHUIMIIATBHON YCIIyTH, a Takke BbIada JIOKYMEHTOB,
SBJISIIOIIMXCSL PE3YJIbTATOM MPEJOCTABIECHUS MYHHUIMIIAIBHOM YCIYyTd TOJBKO INPH JUYHOM
oOpalIeHny 3asiBUTENSI, IMOO €ro MPeICTaBUTENs, TIPU HAIWYHH JTOKYMEHTA, Y0CTOBEPSIIOIIEro
JUYHOCTh  TNPEACTaBUTENS  3asBUTENsS, JOKYMEHTa,  YIOCTOBEPSIOIMI  MOJHOMOYHS
NPEeCTaBUTEIIS 3aBUTEIIS. =

IIpueM ROKYMEHTOB, NOJYYEHHBIX [OYTOBBIM OTIpABICHHEM, JHUOO B 3JIEKTPOHHOU
dbopMe He JTomycKaeTcsl.

IIpu oOpamenun B MHOrOQYHKIMOHAJIBHBIM LEHTP 3asBUTEIb IPEJOCTaBISET
JIOKYMEHTBI, yKa3aHHbIE B MyHKTax 9.1.-9.2. HacTos11Iero aAMMHUCTPATUBHOIO PETJIaMEeHTa

B xome mpuemMa JOKYMEHTOB, HEOOXOIMMBIX [UIl OpPraHU3alMU IPelOoCTaBICHUsS
MYHHUITUTIATIBHON YCIIyTH, paOOTHHK MHOTO(YHKIIMOHAIBHOTO LIEHTpPA!

VYcTraHaBiaMBaeT JMYHOCTb 3asBUTENS WM TMPEACTABUTENS 3asiBUTENs, B TOM YHUCIE
IPOBEPSET TOKYMEHT, yIOCTOBEPSIONINNA JINYHOCTD, JOKYMEHT, YAOCTOBEPSIIOIINI ITOJTHOMOYHS
IpeCTaBUTENs 3asBUTENS.

B cnywae ecnm He ycTaHOBIEHAa JMYHOCTH JIMIA, OOPAaTHBIIETOCS 3a MOJIYyYCHHEM
OcHoBaHueM s OTKa3a B IpuUeMe  JOKYMEHTOB  3asBUTeNs  pabOOTHHUKOM
MHOTO(YHKIIHOHAJIFHOTO IIEHTpa SBISETCS OTCYTCTBHE JIMOO OTKa3 B TPEIOCTAaBICHUU
3asBUTEJIEM OpUIMHAJa JOKYMEHTA, yIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, MPEICTABUTEINS
3asgBHUTENS, a TAaKKe MPEJOCTaBICHUE HEICHCTBUTEILHOTO TOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTH 3asIBUTEIIS.



25

[IpoBepsieT mpaBUIBHOCTE OQOPMIICHHS 3asiBIICHUS O TPEAOCTABICHIH MYHHIIUTAIEHON
yciyru. B ciydae, ecnu 3asiBUTENb CaMOCTOSITENIbHO HE 3aMONHUI (OpMY 3asiBICHUS, MO €ro
pocs0e, paboOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, 3aIOJHSCT 3asBJICHUE B DJICKTPOHHOM
BUJIC.

Ecnu B 3asdBieHMM HE yKaszaH aJpec 3JEKTPOHHOM IMOYTHI 3asBUTEINs, Npeniaraer (B
yCTHOH ¢opMe) yKa3aTh B 3asBICHHUU aApPEC DJIEKTPOHHOM MOYTHI B ILENSX BO3MOXKHOCTH
YTOYHEHHS] B XOJ€ MPEJOCTaBICHHUS] MyHUIMNAIBHON yCIyrn HEOOXOJUMBIX CBEICHUN IyTeM
HaIpPaBIIEHUS AJIEKTPOHHBIX COOOIICHH, a TakKe B LEIIX UHOOPMHUPOBAHUS O XOJ€ OKa3aHUs
MYHHIMTIAJIbHON YCIYTH.

B cnyuae mnpenocraBieHus 3asBUTENEM IOUIMHHUKA JIOKYMEHTa, MPECTaBICHUE
KOTOpPOTO0 B TMOJUIMHHUKE HE TpeOyeTcsi, pabOTHUK MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa CBEpSET
KOIUU TMOJJIMHHUKA JOKYMEHTOB, MPEICTABICHHBIX 3asiBUTENEM, C MOJJIMHHUKAMHU TaKHUX
JOKYMEHTOB, Ha KOMNHHM IPOCTaBISET OTMETKY O COOTBETCTBUU KONHUU JOKYMEHTa €ro
NOJJTMHHHUKY 3aBepsii €€ CBOSH MOAMKCHIO C yKa3aHWEM JOJDKHOCTU, (paMIIMKA M WHUIIMATIOB.
[TonnMHHUK JOKyMEHTa BO3BpALIACTCS 3asBUTENI0, a KOMUS NPUOOIIAETCS K KOMIUIEKTY
JIOKyMEHTOB, TepeiaBaeMbIx B Opras.

Komrmiexryer 3asiBieHHe U HEOOXOAUMBIE TOKYMEHTHI (Jjajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISIsl PACIMCKY TPUHATBIX KOMIUIEKTOB JOKYMEHTOB B JIBYX 53K3EMIUISIpax, KOTopas
COJICPKUT IEpPEUEHb MPEIOCTABICHHBIX 3asIBUTEJIEM TOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHU
UX MPEIOCTaBICHUS, U IPUKPEIUIAET €ro K 3asBICHHUIO.

Boigaer 3asBuTENI0 OJMH OK3EMIUIAP PACIUCKH B MOJATBEPXKIEHUE MPUHITUS
MHOTO(YHKIIHOHATBHBIM IEHTPOM KOMIUIEKTa JIOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIEM,
BTOPOI1 9K3eMIUISIp pacnucku nepenaercss B OpraH ¢ KOMIIJIEKTOM JOKYMEHTOB.

CooO01aer 3asBUTEINIO O JIaTe MOMyUYEHUs pe3ysibTaTa MyHULIUIATBHON yCITyTH, COTIACHO
NyHKTY 7.1. HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

B cpok, He mpeBblmaromumii 2 pabodnx AHEH, CASAYIONUX 3a JHEM MpHueMa KOMILIEKTa
JIOKYMEHTOB, SKCIIEAUTOPOM MHOTO(YHKIIMOHAIBHOTO IEHTpPa WM HHBIM YHOJTHOMOYEHHBIM
JUIOM MHOTO(QYHKIIMOHATBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTABIICHUSI MyHULIMTIAIBHON yCIyru nepenaercs B Opras.

[Ipuem [OKYMEHTOB OT OHKCIEAUTOpPa MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WJIH HWHOTO
YIOJHOMOYEHHOTO JIMIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISETCS COTPYIHHUKAMH
Oprana BHE o4epe/u.

B xoxe nmpuema 1OKyMEHTOB OTBETCTBEHHOE JiMLl0 OpraHa, MpoBepsieT KOMILJIEKTHOCTD
JOKYMEHTOB B TPHUCYTCTBUU OKCIEIUTOpPa MHOTO(YHKIIMOHANBHOTO IIEHTpa WJIM HHOTO
YIOJIHOMOYEHHOT0 JINLIa MHOTO(YHKIIMOHAIBHOIO LIEHTPA.

B cnywyae oTcyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B pPAaCHHCKE, OTBETCTBEHHOE JIHUIIO
Oprana, B TPUCYTCTBHUM JKCIEIUTOpPAa MHOTO(YHKIMOHAJIBHOTO LEHTPAa WU HMHOIO
YHIOJTHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAEHOTO LIEHTPA, JAETaeT COOTBETCTBYIONIYI0O OTMETKY
B COIPOBOJIUTEIILHOM PEECTPE.

OnuH 3K3eMITISIP COMPOBOJUTENHLHOTO peecTpa MepeiaBaeMbIX KOMILIEKTOB JOKYMEHTOB
ocraeTcs MHOTO(YHKIMOHAJIBHBIM IIEHTPOM C OTMETKOH, JoybKHOcTHoro muma Oprana,
OTBETCTBEHHOTO 32 MPEI0CTaBICHNE MyHHUIIMITATLHON YCIIYTH, O TOJTYYeHHUH, C YKa3aHUEM JaThl,
BPEMEHHU Y TTOAMKCH JIULIA, TPUHSIBIIETO TOKYMEHTHI.

B cnyuae oTkaza B mpHeMe JOKYMEHTOB OT JKCHEAMTOpPa MHOTO(YHKIIMOHAIHHOTO
[EHTpa WM YIMOJHOMOYEHHOTO JIMIA MHOTO(QYHKIIMOHAJIBFHOTO IEHTPa, MODKHOCTHOE JIMIIO
Oprana, He3aMeITUTENHHO, B IPUCYTCTBUU KCIEIUTOPAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa WIH
MHOTO YTOJHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAIFHOTO [IEHTPA, 3alloJHIET YBEAOMIICHHE 00
OTKa3e B MpHeMe OT MHOTO()YHKIIMOHAIBHOTO IIEHTPa 3asBJICHUS U JOKYMEHTOB, MPUHATHIX OT
3asBUTENIS C YKa3aHUEM MPUUIKH(bI) OTKa3a B IPHEME.

28.3. Beinaua 3asiBUTEII0 pe3yJIbTAaTA NPEI0CTABJICHHS MYHHMIUNIAJIBHON YCJIYIH, B
TOM 4YHcJIe BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, NOATBEPKAAIOIIHNX COAepKaHue
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3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJCHHBIX B MHOI0()YHKIIMOHAJIBHBIH LEHTP IO
pe3yJibTaTaM NpeAoCTaBJIeHUs] TOCYAAPCTBEHHBIX 1 MYHHMIMNIAJIbHBIX YCJIYT OPraHaMHu,
NPeJ0CTABIAIOIMMH FOCYIapCTBEeHHbIE YCJIYTH, H OPraHAMH, NPeJ0CTABISIOIIUMHU
MYHHMIHNAJbHBIE YCIYTH, a TAK/Ke BbI1a4a JOKYMEHTOB, BKJII0Yasi COCTABJIeHHE Ha
OyMaKHOM HOCHTeJIe H 3aBePeHHe BHINMUCOK U3 HHPOPMANMOHHBIX CHCTEM OPraHoOB,
NPeAoCTABJISAIOIINX IOCYyJapPCTBEHHbIE YCIYTH, 1 OPTaHOB, PeI0CTABJISIIOLIUX
MYHHIHMIAJIbHbIC YCJIYTH

Ilepenaya  OpraHoM  pe3ysnbTaTOB  OKa3aHWA  MYHUUUNAJIBHOM  ycIyru B
MHOTO(YHKIIMOHAIBHOM IIEHTPE OCYIIECTBISETCS HE Mo3AHee 2 pabouyuX JAHEH, CIEeIYIOIMNX 3a
JHEM OKOHYaHMsI, yCTAHOBJIEHHOI'O JEMCTBYIOIMM 3aKOHOJATENBCTBOM CPOKA MPENOCTABICHHUS
MYHHIIMTIAJIbHON YCIYTH.

JomxaocTtHOe nmuo OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHHUIMIIAIBHOU
YCIIyTU, TOCPEACTBOM Tele(OHHOU CBSI3M, YBEIOMJISIET MHOIO(YHKIHMOHAJIbHBIN LIEHTP O
TOTOBHOCTH Pe3yJIbTaTa MyHULIMIIAIILHOMN YCIIyTH;

B ciydae nmpunsTHs pemieHuss o0 OTKa3e B IPEIOCTABICHUU MYHMIIMIIAIbLHOW YCIIyTH
Oprana, nommkHOocTHOE uio OpraHa B IMCBMEHHOM BMJIE YBEIOMIISIET 3asBUTENS O TaKOM
pelIeHNH, C yKa3aHUEeM MPUYMH MPUOCTAHOBJIEHUS, OTKa3a MPEJAOCTaBICHUN MYHHIIMIIAIbHON
YCIIyTH.

JHomxunoctHoe suuo OpraHa, nepeiaer B MHOTOQYHKUHMOHAJIBHBIM LEHTP pe3yibTar
MYHMIMIIAJIBHOW YCIyTH Ha OCHOBAaHUM COIPOBOAMTEIBHOIO PEECTPA, C yKa3aHUEM JaThl,
BpEMEHH M  TMOJNUCH  OJKCIEAUTOpa MHOTOQYHKIMOHAJBHOTO IIEHTpa WJIM  HMHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IPUHSBIIETO JOKYMEHTHI.

[Ipn oOpaieHun 3asBUTENS WIM MPEACTABUTENS 3asBUTENS 3a PE3YJbTATOM OKa3aHUS
MYHUIIUNAIBHON YCIyTH B MHOTO(YHKUIMOHAIBHBIM HEHTP, pa0OTHUK MHOTO(YHKIMOHAIHLHOIO
HEeHTpa:

- YcraHaBiIMBAaeT JUYHOCTH 3asBUTENSI WM NPEICTABUTENS 3asABUTENSA, B TOM 4YHCIIE
IPOBEPSIET IOKYMEHT, YIOCTOBEPSIOLINI TNYHOCTH;

- [IpoBepsieT nOJTHOMOYMS MPEACTABUTENS 3asBUTENS AEUCTBOBATh OT UMEHU 3asBUTEISA
IIPU [IOJIyYEHUU JOKYMEHTOB;

- 3HAaKOMHUT 3asBHUTEIS WIM MPEACTABUTENSA 3asBUTENA C IIEPEYHEM BbIIABAEMBIX
JIOKYMEHTOB (OIJIalllaeT Ha3BaHUS BbIAABAEMBIX IOKYMEHTOB);

- BoljaeT TOKYMEHTBI 3asIBUTEIIO WU IPEICTABUTEIIO 3asIBUTEIIS.

Ha xommm 3ampoca nenmaeT OTMETKY O BBIIABAEMBIX JOKYMEHTaX, C yKa3aHMEM HX
HepeyYHs, MPOCTaBIsIeT CBOM (PAMUIMIO U MHUIUAJIBI, JOJDKHOCTh U noanuck, ®.J.0 3asButens
WIM €ro MPEeJICTaBUTEINS U IpelaraeT MPOCTABUTh MOANNCH 3asIBUTENIS.

Ecim mnpum nosmydeHunm 3asBUTENEM  pe3ysibTaTa MYHMIMIIAIBHOW  YCIyI'M B
MHOTO(YHKIIMOHAJIFHOM LIEHTpE, 3asBUTEIEM WM TIPEACTABUTENEM 3asBUTEINS BBISBICHBI
OIEYaTKU U (MJIM) OMIMOKYU B BBIJAHHBIX B Pe3yJIbTaTe MPEAOCTABICHHSI MyHHUIMIIAIBHON yCIIyTH
JOKYMEHTaX, pabOTHUK MHOTO(YHKIIMOHAJIHHOTO [IEHTPA TMpeiaraeT 3asBUTENI0 00paTUThCS 32
UCTIpaBIEHUEM ONeyaToK M (uiau) omuOoK HemocpeAcTBeHHO B OpraH, NMpeaocTaBUBIINN
YCIIyTYy.

Ecin 3agBUTENs WIM HpPEACTAaBUTENb 3asBUTENS OTKA3bIBAETCS IOJIy4YaTh PpE3yJbTaT
MYHMIMINAIBLHON YCIIYTH, a TAKXKe OTKA3bIBAETCS MPOCTABIISATH CBOIO MOJIHUCH B MOATBEPKICHNE
NOJY4YeHHUs, pPe3ysbTaT yYCIyrd He BblnaeTcs. PaOOTHMK MHOTO(QYHKLIMOHAJIbHOTO ILIEHTpa
IPOCTABJISIET HA OMMCU OTMETKY 00 OTKa3e MOJIy4YeHHs pe3yJbTaTa MyHULMIAIBHON YCIyTH, C
yKa3zaHUEM MPUYHMHBI, TM00 00 OTKa3e B MPOCTABJICHUU 3asBUTENIEM CBOEH MOANUCH, yKa3bIBas
CBOIO JOKHOCTE, ©.1.0. 1 MOANHKCE.

MHoro¢pyHKIIMOHAIBHBIA LEHTp o0ecrneyrBaeT XpaHEeHHE IMojaydyeHHbIX oT Oprana
JOKYMEHTOB, NpEJHa3HAYCHHBIX JUIsI BBIJAYM 3asBUTENI0 WU IPEICTaBUTENIO 3asBUTENS, a
TaKXKe HaNpaBSIIOT IO pPEecTpy HeBOCTpeOOBaHHbIE MJOKyMeHTHI B OpraH, B CpOKH,
OTpe/ieNIEHHBIE COrJIalllEHUEM O B3aUMOJICHCTBHUH.
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28.4. Unble geiicTBUs, HEOOXOAMMBbIE I PEe0CTABJICHU MYHUIMIIAJIbHOM
YCJIYT'H, B TOM YHCJIe CBSI3aHHbIE C POBEPKOM AelCTBUTEIbHOCTH YCUJIEHHOM
KBAJIN(PUIUPOBAHHOM 3JIEKTPOHHOM MOJINUCH 3asiBUTEJIs, MCIOJIb30BAHHON NP
o0pamieHny 32 MOJTy4eHHeM MYHMIIUIIAJIbHOM YCJIYIH, a TAK/Ke C YCTAHOBJIeHHEM IepevHs
CPEe/CTB YAOCTOBEPSIOIINX HEHTPOB, KOTOPBIE A0IYCKAKTCS I MCIOAb30BAHUS B LEJIsIX
olecrieyeHUs] YKa3aHHOM NMPOBEPKHU
[Ipuem 1OKyMEHTOB, MOIYUYEHHBIX B 3JIEKTPOHHOM (popMe HE J0ITyCKaeTCsl.

29. Ilopsnok ucnpaB/IeHUs JONMYIICHHBIX ONIeYATOK U OIIN0OOK B BbI/IAHHBIX B
pe3yJibTaTe NpeAOCTABJIEHUS] MYHMIMNAJIbHON YCJIYIrH JOKYMeHTax

29.1. OcHoBaHMEM JIJIs Hauaj1a aIMUHUCTPATUBHOM NMPOLIEYpHI SABIIAETCS MPEICTABICHNUE
(HanpaBnenue) 3asButesnieM B OpraH B NpOM3BOJBHOM (hopMme 3asBieHHS 00 HCIpaBICHUU
orneyaTok W (wiM) omuOOK, AOMYIIEHHBIX B BBbIJIAHHBIX B pE3YyJbTaTe IPEIOCTaBICHUS
MYHMIMIAIBHON yCIyTU JOKYMEHTaX.

29.2. JIoJKHOCTHOE JIMLO CTPYKTYypHOro nojpaszaeneHusi OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABJIEHUE MYHHULMIAIBHOW YCIYyTH, pPACCMAaTPUBAECT 3asBJICHHE, IPEICTABICHHOE
3asiBUTEJIEM, M MPOBOAMT IIPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJIECHUH B CpPOK, HE
IPEeBbILIAIOIINN 2 pabOYNX JAHEH C JaThl PETUCTPALIMM COOTBETCTBYIOILETO 3asIBICHUS.

29.3. KpurepueM MpUHATHS PEIIEHHsS MO aJMHHHMCTPATHBHOW HpPOLEAYpEe SBISIETCS
HaJIM4YME WM OTCYTCTBHE TAaKUX ONEYaTOK U (MJIM) OMIMOOK.

29.4. B cnyuyae BbISBJICHHS JOIMYIICHHBIX ONEYATOK M (WJIM) OMMOOK B BBIJAHHBIX B
pe3yJsIbTaTe NPEJOCTABICHUS MYHULUIAIbHOM YCIYyTd JOKYMEHTaX [JOJDKHOCTHOE JIUILIO
CTPYKTypHOTO mnojapaszaeneHusi OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIEHUE MYHULIUIMATbHON
YCIIyTH, OCYIIECTBISET MCIPABICHUE M 3aMEHY YKa3aHHBIX JIOKyMEHTOB B CpOK, HE
MIPEBBIMIAOIINN 5 paboYuX THEH ¢ MOMEHTAa PETUCTPAIIMU COOTBETCTBYIOIIECTO 3asBICHHUS.

29.5. B ciydae OTCyTCTBUS ONeuYaTOK M (MJIM) OMIMOOK B JIOKyMEHTaX, BBIJIAHHBIX B
pe3ynbTare MpeloCTABICHUS MYHHUIMIIAJbHOW YCIYIH, JOJKHOCTHOE JIMIO CTPYKTYPHOIO
noxpasaenenus OpraHa, OTBETCTBEHHOE 3a MPEAOCTAaBICHHE MYHHULIMIIAIBHOW YCIYTH,
MUCHbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUU TaKUX ONEYATOK U (MJM) OMIMOOK B CPOK, HE
NPEBBIIAIOIMINN 5 paboUYmX JAHEH ¢ MOMEHTa PErUCTPaIlii COOTBETCTBYIOILETO 3asIBICHUS.

29.6. Pe3ynpTaTOM aJMUHHCTPATUBHOW INpOLEAYpHl SIBISIETCA BblAaua (HampaBiICHHE)
3asIBUTEIII0 MCIPABICHHOIO B3aMEH PaHEe BBIIAHHOIO JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM
NPEOCTAaBICHUS] MYHUIIUIIAIBHON yCIYTH, WU COOOIIeHHe 00 OTCYTCTBHM TaKUX OINEYAaTOK U
(v) omMOOK.

B ciywae BHeceHusT W3MEHEHUH B BBUIAHHBIA [0 PpE3yJIbTaTaM IPEJOCTABICHUS
MYHUIUNAIBHON yCIYTH JOKYMEHT, HallpaBJI€HHbIH HA HCIPABIEHHUE OMNOOK, JOMYIIEHHBIX 110
BuHe Oprana, MHOTO(YHKIIMOHAIBHOTO LEeHTpa H (Win) JIomKHOCTHOro numa Oprana,
paboTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA, TJ1aTa ¢ 3asSBUTENS HE B3UMAaeTCs.

V. q)Oprl KOHTPOJISA 32 UCITOJTHEHUEM a/IMUHUCTPATUBHOI'O pErjiaMmeHTa

30. [TopsA0K ocylIecTBIEHUS TEKYIEr0 KOHTPOJIS 32 COOJII0IEeHUEM H
HCIOJTHEHHEM J0JKHOCTHBIMH JIMIAMH MOJ0KEHUH AIMMHICTPATHBHOIO PerjaMeHTa u
HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEeOOBAHUS K
NPeI0CTABJICHUI0 MYHHUIMIIAJBHON YCIYIrd, a TAK/Ke NPUHATHEM UMH pelleHuit

30.1. Texymuii KOHTPOJIb 3a COONIOJEHUEM TIOCIEIOBATENFHOCTH JACHCTBHIA,
ONPEAEICHHBIX aJIMHUHUCTPATUBHBIMU MPOLIEAYPAMH, IO MPEAOCTABICHUIO MYHUUHUITAIBHON
yCIIyTH (Janee — TeKyLIil KOHTPOJIb) OCYIIECTBISIETCS MpecenareneM MypoMCKOTo CelbCKOro
COBETa TIJIaBOWM aJIMHUHUCTpaUUK MypOMCKOIro CEJIbCKOro MOCENeHUS. TEeKyIHil KOHTPOJIb
OCYIIECTBIISIETCS TTyTeM MPOBEIEHUSI TPOBEPOK COONIOACHUS U UCTIOTHEHUS MYHHUIIUIIATHHBIMU
CIy>KalllUMU aIMUHUCTPATUBHOTO pErJIaMEHTa M WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHHUIIMIIATLHON YCITyTH.
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31. llopsAoK ¥ NEPUHOAUYHOCTH OCYIIECTBJICHUS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCTBA NPeJI0CTaBJIeHU MYHUIUNIAJIBHON YCJIYIH, B TOM YHCJIe
NOPSI0K U (POPMbI KOHTPOJISI 32 MOJTHOTOM M KA4eCTBOM NPEA0CTABJICHUS
MYHMIMIAJIbHON yCJIYIH

31.1. KoHTpoab 3a MONMHOTOW M KAa4eCTBOM IPEJOCTABICHUS MYHULMIAIBHON YyCIyru
BKJIIOYAET B ce0s1 MpOBE/IECHUE IUIAHOBBIX MPOBEPOK (OCYIIECTBIIAETCS HA OCHOBAHUHU T'OJIOBBIX
WIM KBapTajbHBIX IJIaHOB paboThl OpraHa) U BHEIUIAHOBBIX IPOBEPOK, B TOM YHUCIIE MIPOBEPOK
[0 KOHKPETHbIM oOpamieHusM rpaxnaaH. llpu mpoBepke paccMaTpuUBarOTCs BCE BOIPOCHI,
CBA3aHHBIE C MPEIOCTABJIIEHUEM MYHULUNAIbHON YCIyrd, (KOMIUIEKCHas MpoBepKa) JuOo
OTJIeJIbHBIE BONPOCHI (TeMaThyeckasl MpoBepKka). BHemIaHOBbIe MPOBEPKH OCYLIECTBISIOTCS Ha
ocHOBaHuM pacnopspkeHuss Oprana. [lo pesynbrataMm KOHTpOJIS, IPH BBISBIEHUU JOIYIIEHHBIX
HapyILIEeHUH, 3aMecTUTeb I1aBbl OpraHa NpUHUMAET pelieHne 00 UX YCTPAHEHMU U Mepbl O
HAJIOKEHUIO JIMCUUIUIMHAPHBIX B3bICKAHUH, TaK)K€ MOTYT OBbITh JJaHbI YKa3aHMS 110 MOJArOTOBKE
IIPEIUI0KEHUH 110 U3MEHEHUIO TI0JI0’KEHUH aJIMUHUCTPATUBHOIO PEIJIAMEHTA.

Cpox mpoBeicHUS TAKUX ITPOBEPOK HE JOJDKEH MPeBhImaTh 20 KaJeHIapHbIX THEH.

32. OTBeTCTBEHHOCTDH A0JKHOCTHBIX JinI Oprana 3a pemeHust U AeficTBUS
(0e3neiicTBHE), NPUHUMAaeMBbIe (OCYLIECTBJIsAEMbIe) MMM B X0/1¢ IIPEeA0CTABJICHUSA
MYHMIHMIAJIBHON yCJIYIH

32.1. KoHuTposib 3a NpeAoCTaBICHHMEM MYHUIMIAIBHONH YCIyrW BKJIKOYaeT B ce0s
IIPOBE/ICHNUE ITPOBEPOK, BBISIBJICHUE U YCTPAHCHHUE HAPYLICHUH MIPaB 3asBUTENICH HA BCEX 3TaIax
Ipe0CTaBICHUs] MyHUIMIIANbHOH ycinyru. [IpoBepka npoBoAUTCS MO KaXKAOH kajnobe rpakiaH,
noctynuBmiedr B Oprad, Ha JjeidctBue (0e3deiicTBUE) MYyHUIMNAIBHBIX — CIY’KalIMX,
OTBETCTBEHHBIX 3a MPEAOCTAaBICHUE MYHUIUNAIbHONH Yyciyru. Ilpum mpoBepke ¢axToB,
yKa3aHHbIX B jkajgo0e, MOTYyT paccMaTpUBAaThCS BCE BOMNPOCHI, CBSI3aHHBIE C IMPEIOCTaBICHUEM
MYHHIMIIAIBbHON YCIIYTH.

[IepcoHanbHas OTBETCTBEHHOCTh MYHHIMIIAJIBLHOTO CIIY)Kallero, OTBETCTBEHHOIO 3a
NpEeJOCTaBIEeHNEe MYHUIMIAIbHON YCIyrH, 3a COOJIIOJICHMEM CPOKOB M IOpSAJIKa MPOBEIACHUS
aMUHHMCTPATUBHBIX  IPOLEAYpP, YCTAaHOBJIEHHBIX  aJMUHUCTPATUBHBIM  PETJIaMEHTOM,
3aKpEIUIAETCS B UX JOJDKHOCTHBIX HHCTPYKIMSX.

JIOJDKHOCTHBIE  JIMIA,  NPEJOCTAaBIAIOIME  MYHHLIMIAIBHYIO  YCIyry,  HECyT
IEPCOHATIBbHYIO OTBETCTBEHHOCTh 32 HEOKA3aHUE MOMOIIM HHBAINAM B ITPEO0JIEHUN 0apbepoB,
MENIAIOIINX MOTYYEHUIO MU MyHULIMIAIIHOM yCIIyI'M HapaBHE C JPYTMMHU JIUIAMH.

33. Ilos10:xeHUs1, XapaKTepPU3y0Ie TPeOOBaHNS K MOPAAKY U (popMaM KOHTPOJISA
3a mpeJ0CcTaB/IeHHeM MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe €O CTOPOHBI FPaKAaH, HX
00beIMHEHUI ¥ OPraHu3auMi

33.1. Jlnsg ocyuiecTBI€HUsT KOHTPOJS 3a MPEIOCTABICHUEM MYHMIIUIIAIBHOW YCIyTH
rpaxaaHe, WX OOBEOIUHEHHS W OpPraHM3alMUd HUMEIT TMpaBo HampaeisaTh B Oprad
WHAMBHUAYalbHbIE M KOJUIEKTUBHBIE OOpalleHHs C MPEIIOKCHUSIMH, PEKOMEHIAIUSMHU IO
COBEPILIEHCTBOBAHUIO KAa4eCTBA W MOPSAKA MPEAOCTABICHUS MYHHIMIIAIBHOW YCIIYyTH, a TaKXke
3asBJICHUA M KalIoObl C COOOIIEHHWEM O HapylleHWu crenuaiucramu OpraHa, MOJOKEHUN
PernmamenTa W WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPEOOBAaHUSA K
MPEIOCTABICHUIO0 MyHHIIMITATFHOU YCIIYTH.

33.2. KoHTposb 3a MpeAoCTaBICHUEM MYHMIMIAIBHOW YCIYTHM CO CTOPOHBI TpakIaH
OCYIIECTBIISIETCS MyTeM IMOJy4YeHHS HH(pOpMAIMM O HAIUYUU B JCHCTBHUSIX CIEIUATHCTOB
Oprana HapymeHWid TOJOXEHWH PerimameHTa W WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MyHHUIIUITATFHONU YCITYTH.

33.3. KoHTpOIIb 32 IPEOCTaBICHUEM MYHHUIMIIATBHBIX YCIYT CO CTOPOHBI O0bEIMHEHUH
TpaKIaH ¥ OPraHMU3AIMi OCYIIECTBISETCS B Clydyae MPEICTaBICHUS] dTUMHU OObEIUHEHUSIMU U
OpraHu3alsIMA HWHTEPECOB 3asBHUTENCH IyTEM TONYy4YeHUS HHPOPMANUK O HAUIMYAHA B
neicTBusaX crienuanuctoB OpraHa HapyleHUH MOJoKeHU PermameHTa U MHBIX HOPMATHUBHBIX



29

IMPAaBOBBLIX AKTOB, YCTaHABJIWBAIOIIUX TpC6OBaHI/I$[ K IpCa0CTaBJICHUIO MYHHHHHaHLHOﬁ YCIIyTH.

V. JocyneoHblii (BHecy1eOHbIIT) MOPSII0K 00:KaT0BAHUSA pellleHuii U AeiicTBU
(0e3neiicTBUs) Oprana, Npea0CTABJIAIONIEr0 MYHHIMIIAJBHYIO YCIYIY,
MHOT0(p)yHKIIMOHAJILHOI'0 LIEHTPA, 2 TAKAKE UX JOJKHOCTHBIX JIHIL, FOCYJAPCTBEHHBIX
CJIYKAIUMX, PA0OTHHKOB

34. Undopmainus 1Ji51 3asiBUTEJIS1 O €r0 MPaBe NMoAaTh Kaja00y

34.1. 3agBuTenp MMEET NPaBO Ha oOXanoBaHuWe aercTBui (6e3neiicTtBus) Oprana, a
TakKe €ero JODKHOCTHBIX JIMII WIM  MHOTO(YHKIMOHAIBLHOTO IEHTpa, pabOoTHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa B JOCYJeOHOM (BHECYI€OHOM) MOPSIIKE.

342. T'paxgaHe wuMEIOT TMpaBo oOpamiareCs JHUYHO, a TakKe HamlpaBlsTh
WHIUBUTyJIbHBIC U KOJIJIEKTUBHBIC OOpAIleHUsI, BKIIFoUas 00pameHust O0beAMHEHUH TPpaKIaH, B
TOM 4YHCI€ OPUAMYECKHX JIMI, B TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYyIIpaBJICHUA, MHOFO(i)YHKHHOHaHBHBIﬁ LOCHTP )51 nux JOJPKHOCTHBIM Junam, B
rOCyAapCTBEHHbIE M MYHHIIMIAJIbHBIC YUYPEXKACHUS, W UHBbIE OpTraHU3allUHd, HAa KOTOpBIC
BO3JIOKCHO OCYIICCTBIICHUC HY6J'II/I‘~IHO 3HAYUMBbIX (bYHKHHﬁ, U UX JOJDKHOCTHBIM JIMIIaM.

34.3. TI'paxnaHe peanu3yloT NpaBo Ha oOpalieHue CBOOOJHO M JOOPOBOJIBHO.
OcyuiecTBieHHE Tpa)<JIaHaMy IIpaBa Ha oOpallleHue HE JOHKHO HapyllaTh IpaBa U CBOOOJbI
JIPYTHX JINII.

35. IIpeaMmer xkan00b1

35.1. Hapymenne cpoka peructpamuu 3ampoca (KOMIUIEKCHOTO —3ampoca) o
MPEeA0CTABICHUHA MYHULIUIIAJBHON YCIYTH.

35.2. HapymieHue cpoka npeaoCcTaBIeHUs] MyHUIIMNIAILHON yCIyTH. B yka3zaHHOM ciydae
nocyaeOHoe (BHecyaeOHOE) oOaloBaHUE 3asBUTEIEM pEIIeHHd W AeicTBuil (O6e31eiicTBHs)
MHOTO(QYHKITHOHATBHOTO IICHTpPa, PabOTHMKAa MHOTO(YHKIIMOHATHHOTO IICHTPAa BO3MOXHO B
clly4ae, eclii Ha MHOTO(YHKIIMOHATBHBIN LIEHTp, PEIIeHUs U IeHcTBUs (Oe3/eiicTBIE) KOTOPOTo
00XaTyIOTCsI, BO3JIO’KEHA (DYHKIMS TIO MPEAOCTABICHHIO COOTBETCTBYIOIICH MYHHUITUTIATBHON
YCIIYTH B TIOJJHOM O0BEME B IMOpPsKE, OMpeaesleHHOM yacThio 1.3 crateu 16 deaepanbHOTO
3akoHa Ne 210-@3.

35.3. TpeboBanue y 3asBUTENsS MOKYMEHTOB WM HH(QOpMAIMH JHOO OCYIIECTBICHUS
JEUCTBUM, MPEACTaBICHUE WIM OCYIIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuu u (win) PecryOnuku KpbiM, MyHUIIUITATBHBIMU
MPaBOBBIMU aKTaMH JJIsl IPEIOCTABICHUSI MYHUIIUIIATLHON YCITyTH.

35.4. Otkaz B mpueMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM TpaBOBbIMH akTaMu Poccuiickoil @eneparuun u (wim) PecnyOnuku KpbiM,
MYHHIIMMAIbHBIMA TPABOBBIMU aKTaMU Ui TPEAOCTaBICHHUS MYHUIUMNAIBHON YCIyTH, Y
3asIBUTETISI.

35.5. OTka3 B NpeAOCTAaBICHUH MYHUIUIAIBHON YCIyI'M, €CIM OCHOBaHUsS OTKa3a He
PeyCMOTPEHBI (eJepaTbHbIMA 3aKOHAMH W TMPUHSATBIMA B COOTBETCTBHH C HHMH HHBIMHU
HOPMATHBHBIMH TPaBOBBIMU akTaMu Poccuiickoit ®deneparmu u (wnm) PecryOonmuku Kpbim,
MYHHIIMITAJGHBIMA TPABOBBIMH aKTaMH. B yka3aHHOM ciydae aocyneOHoe (BHecymeOHoe)
o0kaloBaHUE 3asBUTENEM pelIeHUd u JAeicTBuil (Oe3aeicTBUS) MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIILHOTO IIEHTpa BO3MOXHO B Cly4ae, €CJId Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, pelleHus] U NehcTBUs (0e3lelCTBHE) KOTOPOro 00XalyroTcs,
BO3JIOKEeHA (DYHKIIMSI TI0 MPEJOCTABICHUIO COOTBETCTBYIONIUX MYHHITUIAIBHBIX YCIYT B TIOJIHOM
o0BeMe B MOPSAKE, ONpeeieHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asBUTENS MPU NPEJOCTABICHUN MYHUIMIAIBHON YCIYTH IUIATHI,
HE TPeIyCMOTPEHHONH HOPMAaTHMBHBIMHU MpPaBOBBIMU akTamu Poccuiickoit ®@enepanuu u (win)
Pecnty6nuku KpbiM, MyHHUITUTIATBHBIME IPABOBBIMU aKTaMHU.

35.7. Otka3 oprasa, NpeAOCTaBISIIONIET0 MyHHUIMITATBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA
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OpraHa, MpPEJOCTABISIONIETO MYHUIIUMNAIBHYIO YCIyTy, MHOTO(YHKIHOHAJILHOTO IICHTpA,
paboTHHKAa MHOTO(YHKIMOHAIBFHOTO ILIEHTPAa B HCIPABICHUM AOMYIIEHHBIX MMM OIEYaTOK W
OmMOOK B BBIJAHHBIX B PE3YJIbTAaTE MPEAOCTABICHIS MyHHIUTIAIBHOW YCIYTH TOKYMEHTaxX JIN00
HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKWX HCIpaBieHHid. B ykazaHHOM ciyudae aocyneOHoe
(BHecyneOHOe)  oOkajoOBaHWE  3asBUTENEM  peleHud U JedcTBuil  (Oe3nedcTBuUs)
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPa, PaOOTHUKA MHOTO(YHKIMOHAJIBHOTO ILIEHTPa BO3MOXKHO B
cllydae, €ciiM Ha MHOTO(QYHKIIMOHAIbHBIN LEHTp, PEIIeHUs U iedcTBUs (0e3/eiicTBIE) KOTOPOTo
00KaJTyt0TCs, BO3JIOKEHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIATbHBIX
YCIyr B TIOJTHOM OOBEME B TOPSIKE, OINpeAesieHHOM dYacThio 1.3 ctateum 16 denepanbHOTO
3akoHa Ne 210-D3.

35.8. Hapymenue cpoka wWiIM TMOpsAAKa BbIJAYM JOKYMEHTOB II0 pe3yJibTaTaM
IIPEIOCTABIICHUS MyHHIIAIIAIbHON YCIIYTH.

35.9. IIpuocTaHOBJIEHHE MPEIOCTABICHUS MYHHUILMNAIBLHON YCIYTH, €CJIM OCHOBaHUSA
IPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U IPUHITHIMU B COOTBETCTBUU
C HUMH WHBIMH HOPMAaTHBHBIMH TIPaBOBbIMU akTamMu Poccmiickoit ®eneparuun u (wim)
Pecny6uinku KpbiM, MyHHLIIMIIAIBHBIMU TIPAaBOBBIMU akTaMu. B yka3aHHOM ciydae gocynaeOHoe
(BHecyneOHOe)  oOykajoBaHWE  3asBUTENEM  pelieHud W jedctBuil  (Oe3meicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, PabOTHUKA MHOrO(YHKIIMOHAJIBHOTO ILIEHTPAa BO3MOXKHO B
cilydae, eciii Ha MHOTO(YHKIIMOHAIbHBIN LEHTp, PEIIeHUs U 1edcTBUs (0e3eiicTBIE) KOTOPOTo
00KaJTyt0TCs, BO3JIOKEHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIATbHBIX
YCIYr B TIOJTHOM OOBEME€ B TOPSIKE, ONpeAeeHHOM dYacThio 1.3 ctateu 16 DenepanbHOrO
3akoHa Ne 210-D3.

35.10. TpeboBanue Yy 3asBUTENd MpPU MPEAOCTABICHUM MYHUIMIAIBHON yCIyru
JOKYMEHTOB WM HMH(OpPMaluu, OTCYTCTBME U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3blBaJINCh MpPH IE€PBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX MJis
IPEOCTaBICHUS] MyHUIMIIATBHOMN YCIIyTH, TMOO B MPEIOCTABICHUN MYHHUIUIIAIBHON YCIyTH, 3a
UCKJIIOYEHHEM CIIydaeB, IPEAyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 denepanbHOro 3akoHa
No210 - ®3. B ykazanHOM ciydae naocyjaeOHoe (BHecyneOHOe) oOXaloBaHHE 3asBUTEIICM
pemennit u  neiictBuii  (Oe3nmeiicTBHA) MHOTO(YHKIIMOHAJBHOTO  LEHTpPA, pabOTHHKA
MHOTO(YHKIIHOHATBHOTO IIEHTPa BO3MOXHO B Cclydyae, €CIi Ha MHOTO(YHKIIMOHATBHBINA IICHTD,
pemeHust u aeiictBus (Oe3meHCTBHE) KOTOPOTO OOKAIYIOTCS, BO3J0XKEHa (YHKIHSA 10
MPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMMANBHBIX YCIYyT B IOJHOM O0bEME B MOPSIKE,
onpeneneHHoM yacThio 1.3 crateu 16 @enepanpuoro 3akona Ne 210-D3.

36. Opranbl rocy1apcTBeHHOI BJIACTH, OPraHU3AIMHU J0JKHOCTHBIE JIHIA,
KOTOPBIM MOKeT ObITh HallpaBJeHa KaJj100a

36.1. B cunyuae oOxanoBaHus JedcTBUM (Oe3nelcTBUs) WM pemieHus [ naBbl
aJMUHUCTpalMK  (YMOJIHOMOYEHHOIO JIMIA), JKanoba HampaBiseTcs B aJMHHUCTPALIUIO
benoropckoro paiiona.

B cnywae oOxkamoBaHus JedcTBHEA (O€3MEWCTBHSI) WM PEIICHUS 3aMeCTUTENs [ aBbl
aJMUHHMCTpALMM, JOHKHOCTHOrO juua OpraHa, NpeaoCTaBiISIONIET0 MyHUIMNAIBHYIO YCIYTY,
*aJo0a HarpasisieTcst Ha paccMoTpeHue ['1aBe aiMUHUCTpaLny.

B Oprane nns 3asiBuTeneit nmpelycMaTpuBaeTcsl HAIMYME Ha BUIHOM MECTE KHUTH Kajlo0
U NIPEIJI0KEHU .

36.2. B cnywae oOxanoBaHUs neicTBUN (Oe3MEUCTBUS) WIM pEHICHUS PaOOTHHKOM
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa,  OCYIIECTBIISIONIEr0  MpPUEM  JOKYMEHTOB, ’kanoba
Harpasisercs Ha paccmorpenue qupekropy I'bY PK «M®Ly.

B ciyuae oOxanoBaHus nedctBuil (Oe3meiicTBus) win pemenus aupektopa I'BY PK
«M®L» (ynomHoMOUYEeHHOro JuIa), *anoda Hampasisercs Yupeaurento ['BY PK «MOILly -
MunucTepcTBY BHYTPEHHEN OJIUTUKY, MH(opMarun 1 cBsi3u PecriyOmuku Kpbim.

B MHOro(yHKIIMOHAIEHOM LIEHTpE MJIs 3asBUTEICH IMpeayCMaTpUBAETCS HAIWYHE Ha
BUJHOM MECTE KHHUTH KaJIo0 U NMpeaIoKeHUH.
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37. llopAA0K NMOAAYU U PACCMOTPEHHA KAT00bI

37.1. XKanoba nomaercs B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTENE, B AIEKTPOHHOU
dopme (mocpeactom EIN'Y, PIITY, odumnmansHoro caiita OpraHa, 3J€KTPOHHOH IOYTHI),
IIOYTOBOM CBSA3bIO, B XO/€ MPEJOCTABICHUSI MyHHULIUIIAIBHON yCIyTH, MIPU JIUYHOM OOpallieHuu
3asgBuTenss B OpraH W MHOTO(QYHKIIMOHAIBHBIM HEHTP, MOCPEACTBOM Tele(OHHOH «ropsyeit
auHun» CoBeta MUHUCTpOB Pecy6nuku Kpbim.

XKanoba nomxHa cogepxarh:

1) HauMeHOBaHME OpraHa, MPeJOCTABIISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY, TOJKHOCTHOTO
JWIIa OpraHa, TMPEIOCTABISIIONIET0 MYHUIMIAIBHYIO YCIyry, JH00 MYyHHIMIIAIBHOTO
CJIy>Kallero, MHOrO(pyHKIIMOHAJIBHOTO LIEHTPA, €0 PYKOBOIUTENS U (WIK) paOOTHHUKA, PEIICHUS
u elictBus (06e31eicTBIE) KOTOPBIX 00KaIyr0TCs;

2) (hamminio, UMsl, OTYECTBO (TIOCIEAHEE - IPH HAJTMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asBUTEINA - (PU3NIECKOTO JIUIA JIMO0 HANMEHOBAHKE, CBEICHHS O MECTE HAXOXKCHUS 3asiBUTEIIS
- IOpUIMYECKOro JIMIa, a Takke HoMmep (HoMmepa) KOHTaKTHOro teinedoHa, aapec (aapeca)
AJIEKTPOHHOM TTOYTHI (MIPH HAJIMYKHW) U MTOYTOBBIA a/ipec, M0 KOTOPHIM JOJDKEH OBITh HAIPaBJICH
OTBET 3asBUTEIIIO;

3) cBeaeHus o0 oOXalyeMbIX peIIeHUsAX U JAeWcTBUAX (Oe3nelCTBUM) Oprasa,
IPEOCTABIISIONIET0 MyHULIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIUIA OpraHa, MPel0CTaBIIsI0IIEro
MYHUITUTATBHYIO YCIYTy, JHU0O0 MYHHIUIAIBHOTO CIIY’KaIlero, MHOTO(QYHKIHOHAIHLHOTO
LIEHTpa, pa0OTHUKA MHOTO(YHKIMOHAJIBHOI'O LIEHTPA;

4) moBOABI, HA OCHOBAaHUH KOTOPBIX 3asSBUTENIb HE COTJIACEH C PEIICHUEM H JIEHCTBHEM
(Oe3neiicTBUEM) OpraHa, MpeIOCTABISIONIEI0 MYHHUIMIIAIBHYIO YCIYTy, AOJKHOCTHOIO JIMIA
OpraHa, NpPEJOCTABIIIONIETO MYHUIIUIAIBHYIO YCIYTy, JMOO MYHHUIMIIQTBHOTO CITy)KaIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IEHTP. 3asBUTEIEM
MOTYT OBITh TIPEICTaBJICHBI JOKYMEHTHI (TIPU HAJIMYHUH), TIOATBEPKAAIONINE JJOBOIBI 3asIBUTEIS,
100 UX KOIHUH.

38. Cpoku paccMOTpeHUs KaJI00bI

38.1. B cinywyae nocyneOHoro (BHecyaeOHOro) oO)ajloBaHUS 3asgBUTEJIEM pEIICHUN U
nevictBuii  (Oe3medCTBHsA) — OpraHa,  NPEJOCTABISAIONIETO  MYHHUIUMAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIHOTO IIEHTPa, YYPEAUTENs MHOTO(QYHKIIMOHAIBFHOTO IIEHTpa, >Kanoba
MIOJUICKHUT PACCMOTPECHHUIO B TeueHHE 15 paboumx IHEH co THS ee perucTpaivd, a B cllydae
00KaoBaHUs OTKa3a oprana, MIPEIOCTABIISIONIETO MYHHIHITATEHYFO yCIIyTY,
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, B MPUEME JOKYMEHTOB Y 3asBHUTENS JMOO B WCHPABICHUU
JOMYIICHHBIX OICYAaTOK U OIHI/I6OK HJIK B Cliy4ac 0o0’KaJIOBaHUsA HapylmcHusA YCTaHOBJICHHOI'O
CpOKa TaKHMX MCIIPABIICHHH - B TEYCHUE 5 pab0OvMX JTHEH CO THS €€ PerrcTpaluy.

39. Pe3yJabTaT paccMOTpPEeHUs KaJI00bI

39.1. Tlo pe3ynbTaraM paccCMOTPEHHS >KAIOOBI MPUHUMAETCS OJHO W3 CICIYIOINX
peLIeHUI:

a) ’kanoba yJOBIETBOPSETCS, B TOM 4YHCIE€ B (OPME OTMEHBI NPHUHITOTO DPELICHUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUITUTIAJTIBHON YCIyTH JTOKYMEHTaxX, BO3BpaTa 3asBHTENIO JCHEXKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU MpPaBOBbIMH akTamu Poccuiickoit denepanvu u
(unm) Pecny6nuku Kpbim;

2) B yIOBJIETBOPEHHH KATOOBI OTKA3bIBACTCS.

39.2. B cnyyae yCTaHOBJIEHUS B XOJ€ WIM IO pe3yibTaTaM pPAacCMOTPEHHUS KauoObl
MPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WIM MPECTYIUICHHUS JOKHOCTHOE
JMIIO, HAJCJICHHOE TOJHOMOYHMSMHU IO PACCMOTPEHHIO KAI00 HE3aMeIIUTEIbHO HAMpPaBIISIOT
UMEIOIINECs] MaTepHallbl B OPraHbl MPOKYPaTYPHI.

40. ITopsinox nHGOPMHUPOBAHMSA 3asIBUTEJISI O Pe3yJIbTATAX PACCMOTPEHUS KAT00bI
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40.1. He mno3gHee AHs, CIEOYIOIIErO 3a JHEM MPUHATUS PEIICHUS, 3asBUTENIO B
NUCBMEHHOW (OpME M TIO JKENAHHWIO 3asBUTENS B JJIEKTPOHHOW (OpME HaNpaBIIeTCS
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHS KAJTIOOBI.

40.2. B ciydae npu3HaHUS XKajlo0b! MOkl yIOBJICTBOPEHUIO B OTBETE 3asBUTEIIO,
JacTCsa I/IH(l)OpMaHI/Iﬂ (6] HeﬁCTBHHX, OCYHICCTBJIACMBIX opraHom, mpeaoCTaBJIAIOIIUM
MYHUIUNAJIBHYIO YCIYTy, MHOTO(QYHKIHMOHAJIbHBIM LEHTPOM B LEIAX He3aMeJIUTEIbHOIO
YCTPAaHEHUS BBISABICHHBIX HApYyIUEHUWH IPpU OKA3aHUM MYHULHIIAJBHOM YCIyI'M, a TakKke
IOPUHOCATCS M3BMHEHMS 3a JOCTaBJICHHbIE HEyJ0O0CTBa W YyKa3blBaeTcsi MHMOpManus o
I[aJ'IBHefIHIHX I[efICTBHSIX, KOTOPEIC HGO6XO)II/IMO COBCPIIUTL 3aABUTCIIIO B LCIIAX IMOJTYYCHHA
MYHUIUIATIBHOHN YCIIyTH.

40.3. B ciyuae npu3HaHMUS KajJoObl HE TIOJUIEkKAIIed YJIOBIETBOPEHUIO B OTBETE
3asBUTEINIO, JAIOTCS APTyMEHTUPOBAHHbBIE PAa3bsICHEHHUS O MPUYMHAX MPHUHATOrO pPELICHHUs, a
Tak)ke MHPOopMaIus O NopsAaKe 00XKaJIOBaHUS PUHATOTO PELICHHUS.

41. Ilopsinox 00:xajI0BaHUsI PeLICHUs 10 KaJj100e
41.1. Ilpunstoe, Mo pe3yiabTaTaM pPACCMOTPEHHUS KalOObI, pEIIeHHe MOXKET ObITh
00’kajoBaHO B TMOPSIKE, YCTAaHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoi
Oeneparun u (win) Pecyomuku Kpbim.

42. IlpaBo 3asiBUTeJIs1 HA NOJIy4eHHe MHGOPMALUM U TIOKYMEHTOB, He00X0AUMBIX
AJ151 000CHOBAHMS M PACCMOTPEHHS KAJI00bI
42.1. 3asButens BmpaBe oOpatuthcsi B OpraH, MHOrO(QYHKLIHMOHAJIbHBI LEHTp 3a
MOJlyueHHEeM MHQPOpMalu U JTOKyMEHTOB, HEOOXOAUMBIX ISl OOOCHOBAHUS M PAacCCMOTPEHUS
*asoObl, B MHCbMEHHON (opMe, B TOM UHUCIE NPU JIMYHOM OOpAIlEHUM 3asBUTENS, WIH B
3JIEKTPOHHOM BUJIE.

43. Cnoco0b1 uHGOPMUPOBaHNS 3asiBUTEJIeH 0 MOPSIAKe NMOAAYH U PACCMOTPEHMS
7KAJT100b1
43.1. Nudopmanuio o MOpsAKe MOJAYM M PACCMOTPEHHUS KAIOObI 3asBUTENb BIPABE
MOJyYUTh HAa MHPOPMAIIMOHHBIX CTEH/IaX, B MECTaxX MPEJOCTaBICHUS MYHULIUIIATHHON YCIYyTH,
MIOCPEICTBOM TeJIe(OHHON CBSA3H, MPU JTUYHOM OOpAIIEHUH, OCPEICTBOM IOYTOBON CBS3H, B
anextporHoM Buze (EIITY, PIITY, odunmaneueiil caitt Oprana, opunmansueiii cait ['BY PK
«M®Ly, snextponnas noura Oprana).

IIpencenarens MypoOMCKOro CeJIbCKOrO COBETA -
rJ1aBa aJMUHHUCTpAIII MypOMCKOTo
CEJIbCKOTO MOCEIICHHUS: A.X.XamMuTOB
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IIpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHUIIUIIATbHON
yciyru «Bpliaya apXuBHBIX CIIPaBOK,
aApPXUBHBIX BBIMHCOK U apXUBHBIX
KOIIUH 10 COLMAIbHO-IIPABOBBIM
3anpocaM» AJIMUHUCTPALIUU
MypOMCKOro CenbCKOro MocesIeHus

(Ha3BaHHUE apXHBa)

(IIOYTOBBII MHIEKC, aZpec,

tenedoH, daxc) (ampecar)

ApXHBHaA CIIpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHHeE:

PYKOBO}II/ITGJ'IB OpraHu3anuun

(ofruce) (pacumdpoBKa MOAIHCH)

Ileuatn

Ucnonaurenn

TenedoH
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[Tpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUSI MyHUIIUIIATbHON
yciyru «Bpliaua apXUBHBIX CIPABOK,
aApPXUBHBIX BBIMHCOK U apXUBHBIX
KOIIUH 10 COLMAIbHO-IIPABOBBIM
3anpocaM» AJIMUHUCTPALIUU
MypOMCKOro CenbCKOro MocesIeHus

(Ha3BaHME apXUBA)

(IIOYTOBBIN HHJEKC, aJpec,

tesnedoH, daxc) (ampecar)

APXMBHAS BBIIIUCKA
Ne

(mara)

Ha Ne oT

OcHOBaHUeE:

PykoBoaurens opranuzanuu

(ofmuce) (pacumdpoBKa MOAMHUCH)

IleuaTs

Hcnogaurenn

TenedoH
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[Ipunoxxenne Ne 3

K aIMUHUCTPATUBHOMY
perimaMeHTy IpeaOCTaBICHUS
MYHUIUIIAJIBHOU yCayTHu « Beimaua
ApPXMBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U @pXUBHBIX KOIIUH 1O
COLIMAJIbHO-IIPABOBBIM 3aIIPOCaM»
AnmunucTpanuu MypoMcKoro
CEJIBCKOTO MOCEJICHUS

(®.1.0., nubo HauMeHOBaHUE

IOPUIMYECKOTO JIUIIA)

(aj:[pec MCCTa KUTCJIbLCTBA, aIpCC

JUTST KOPPECTIOHACHITIH )

(KOHTaKTHBIN TeIe(OH)

3ASBJIEHUE
0 IIPEAOCTABICHUH aPXUBHBIX CIIPABOK

[Tpomry MPEI0OCTaBUTh /apXUBHYIO CIPaBKY/apXHBHYIO

KOITUIO/TEeMaTUIECKHA
(noOYepKHYymb HYICHOE)

MepPEUYCHB/TEMATHIECKYIO TIOAMOPKY/TEMaTHIECKU 0030p/:

(371eKTpOHHAS TTOYTA)

BBIMICKY/apXUBHYIO

Jiist pu3udeckoro auma:
« » 20 T.
(moamuce) (pacmmdpoBKa MOIMTUCH)

(TOKyMEHT, IOATBEPKAAIOLIHI ITpaBa (TIOJTHOMOYNS) MPECTABUTENS)

JI1s1 'opuAMYEcKOro JIMna
« » 20 r. PykoBoautenn

(HauMeHOBaHKe 10p. JUIa) (MOAMUCH) (pacuirdpoBKa MOAMUCH)

M.IIL.

(TOKyMEHT, TIOITBEPKJAIOIIHI MpaBa (MIOJTHOMOYMS) TPECTaBUTENS)
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[Tpunoxxenne Ned

K aJMUHUCTPAaTUBHOMY pErjlaMeHTy
MPEIOCTABICHUS  MYHHUIMIAIbHOU
yciyru «Bpljaua apXuBHBIX CIPABOK,
apXUBHBIX BBIUCOK M apXHUBHBIX
KOIIMA 10  COLMAJIBHO-IIPABOBBIM
3anpocam» AJMUHUCTpaLUU
MypOMCKOro CenbCKOro MocesIeHus

PACIIMCKA B IOJIYUEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem pexksusumam,
VKA3AHHBIM 8 JICYPHALEe pecucCmpayuiL)

Brigana

(D.U.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJIICHHBIX 3aABUTCIIEM CaAMOCTOATCIIBHO!

NogkrwdpE

[TepedeHb JTOKYMEHTOB, KOTOpBIE OYIyT TOJIY4YeHBI TIO MEXKBEIOMCTBEHHBIM 3alpocaM
(3anonusemcs 6 cayuae, eciu maxue OOKYMEHMbl He Obliu NpeocmagieHvl 3aseumenem no
COOCMBEHHOU UHUYUAMUGe).

Noogkrwbh e

(Oonsrcnocmov, @.1.O. donxcHocmHozo auya, nOONUCH 8b10A8ULE20 PACNUCK))



MOYEPKHYTh) 110 JTOKYMEHTaM
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[Ipunoxxenne Ne 5

K aIMUHUCTPATUBHOMY
perimaMeHTy IpeaOCTaBICHUS
MYHUIUIIAJIBHOU yCayTHu « Beimaua
ApPXMBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U apXUBHBIX KOIUH 110
COLIMAJIbHO-IIPABOBBIM 3aIIPOCaM»
AnmunucTpanuu MypoMcKoro
CEJIBCKOTO MOCEJICHUS

3AIIPOC

JU1st 0QOpMIIEHHSI apXUBHOM CIPAaBKH, apXUBHOM BBIMHUCKH, apXUBHON KOMHUH (HYKHOE

Ha3Banue OpraHa

WNudopmanus o nepcoHaIbHBIX JAaHHBIX XPaHUTCS U 00pabaTbiBaeTcs ¢ COONMI0IEHUEM
POCCHUHCKOr0 3aKOHO/IaTENbCTBA O IEPCOHANIBHBIX JAHHBIX. 3aIlOIHSI TaHHYIO0 aHKeTy, Bbl naete

coryiacue Ha o0paboTKy 1e

COHAJIBHBIX JAHHBIX <*>,

1.

damMunusg, UM, OTUYECTBO 3asBUTEIA,
JaHHbIE macrnopTa (cepusi, HOMEp, KeM
BBIJIaH, J1aTa BBIJAYH)

Homep u pata noBepeHHocTH (Tpu
HaJIMYUN)

®amunusg, UM, OTYECTBO, JIHIA, O
KOTOPOM  3alpaliuBaeTcsi  apXUBHas
BBINTKCKA)

ok~

Tewma 3amnpoca:

[pUBaTU3aLMs KWIbA, OTBOJ 3E€MJIH;
BBIIETICHUE  3E€MEJIbHOI0  ydYacTka,
NIEPEVMEHOBAHUE YJIMIIBI; MPUCBOCHHE
azpeca, BBbIIEJCHHE >KUJIOW TUIOMIAIHN,
orneka M T.JA. (Hy’KHO€ OTYEPKHYTh)

PexBu3UTHI 3allpalrruBacMbIX
JOKYMCHTOB. HOMECP M Jara pPCHICHHA,
IIPOTOKOJIAa, ITPHUKAa3a

Jns  kakol 1menu  3ampamimBaeTcs
apXuBHAas CIIpaBKa

Croco6 mosrydeHus OTBeTa Ha 3ampoc(
JUYHO, TIOYTON)

9.

Anpec peructpauuu(Iponucku),
TenedoH

10. Coco0 mosy4eHust OTBETA Ha 3a1poc

11. JInst kako# 1ies opopMIISIeTCs 3a1poc

20 r. Iloanuce

(Hara) (moamuck Mob30BaATEN)
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[Tpunoxenne Ne 6
K aJIMUHUCTPATHBHOMY PETJIAMEHTY
MpeaoCTaBJICHUA MYHI/IHPIHaHBHOﬁ
yciyru «Bpiaya apXMBHBIX CIPaBOK,
APXWUBHBIX BBIITMCOK U apXHWBHBIX
KOMUH MO COLUAIbHO-TIPABOBBIM 1
HMYIICCTBCHHBIM 3aIlIpocam»
3AIIPOC
JUist 0QOpMIIEHHSI apXUBHOM CIPAaBKH, apXUBHOM BBIMHUCKH, ADXUBHON KOMHHU (HYKHOE
MOIYEPKHYTH) MO JOKYMEHTaM (na3zBanue Oprana)
Nudopmanmss 0 mEepCOHATBHBIX MAHHBIX XPAaHUTCS W OOpadaTbiBaeTcss C COONIOEHUEM
POCCHIICKOT0 3aKOHOAATENbCTBA O EPCOHAIBHBIX JAHHBIX. 3aONHAA JaHHYIO aHKeTy, Bbl naete
corjacue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX <*>,

1. damunus, ums, OTYECTBO
(IOHOCTBIO) 3asBUTEIIS.

- Jlata poxxaeHus.

-JlanHbIe macniopTa (KeM BbIIaH, cepus, HOMED,
JaTa BbIIAYN).

- Craryc (neHcuosep , 0e3pabOTHBIH,
CIIy>Kalllui, pabOTHHK, CTYJICHT)

2. damunusg, WMH, OTYSCTBO  JIMIIA,
3aMpamMBaroIero CHpaBKy (MpU  HaIUYUU
JIOBEPEHHOCTH); IaTa U HOMEP JIOBEPCHHOCTH.

3. W3menenue dpamMuinm, UMEHH, OTYECTBA
3asBUTEIIS c yKa3zaHUEeM nat (3a
3anpaiyBaeMblil IEpUO.)

4, Tema 3ampoca (oOpareHus ):

1. TPYIOBOM CTaX:

- IIOJIHOE Ha3BaHHWE OPraHU3ALMU COIJIACHO
3aIMCH B TPYJAOBOM KHUXKKE;

- HOMEpa M JaTbl IIPUKAa30B O IIPUEME W
YBOJIbHEHUH, HAXOXJAEHUHM B JIOJITOCPOUYHBIX
KOMaHIUPOBKaX, B y4eOHBIX OTITyCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OPTaHU3ALNH;

-KpalHUE JaThl 3alpallluBAEMbIX CBEJICHUM;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COINIACHO
3anucen B TPYIOBOM KHMKKE B
XPOHOJIOTUYECKON  IOCHe0BaTeNbHOCTH (32
3anpaiiyuBaeMblil IEpUo.)

5. Jlatel  poxaeHus JOeTedl U Bpems
HAXO0XJICHUS B OTITyCKE 10 YXOJIy 332 peOSHKOM
(3a 3ampaluBaeMblii MEPHO.)

6. Anpec  peructpanuu (mpormckn)
TenedoH

7. Anpec paKTHYECKOTO MPOKUBAHUS

8. Jns  kakol 1menum  3ampaniMBaeTcs
apXWBHAas CIIPaBKa

0. Crnioco6 noyueHust (JTMYHO, TOYTOM)

20 r. [oamuch
([lara) (TOMMCh MOTH30BATES)




