AIMUHUCTPALIUA
MypOMCKOTO CETBCKOTO MOCEICHUS
benoropckoro paiiona
Pecniy6muku Kpbsim

MOCTAHOBJIEHUE
12 centsi6ps 2022 1. c.Mypomckoe Ne 119

OO0 yTBepkACHUHN AIMUHUCTPATUBHOIO PErIaMEHTa
IIPEAOCTABIEHUS MYHUIUIIAIBbHON yCnyru «Beraaya
KOIIUM NPAaBOBBIX aKTOB aIMUHHUCTPALIUH,
HaxOISIIMXCs HA XPAaHCHUN

Ha ocnoBannu ®@enepanbuoro 3akona ot 06 oxtsaops 2003 romga Ne 131-D3
«O06 0o0mMX MPUHIUIAX OPTaHU3AIMK MECTHOTO caMoympasiieHus B Poccuiickoi
deneparuny», deaepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHMU3alHH TPEIOCTABICHHS] TOCYAAPCTBEHHBIX M MYHMUIMIIAIBHBIX YCIyD»,
PYKOBOJACTBYACh YCTaBOM MypOMCKOI0 CEIbCKOIro IOoceleHus bemoropckoro
paitona PecniyOonuku Kpeim, anmunucTpaiuss MypoMCKOro ceiabCKOro moCeseHus,
IHOCTAHOBJISAET:

1. YTBepauth aJMUHUCTPATUBHBIN peryiaMeHT pe0CTaBICHUS
MYHULIUMIAIBHOW ycinyru «Bbimada, komuii TpaBOBBIX aKTOB aJMHHUCTpAIUU,
HaXOSIINXCS HA XPAHEHUN.

2. JlaaHOEC IIOCTAHOBJIEHUE MOJUIEKUT 00HaAPOIOBAHUIO Ha
UH(OPMAITMOHHOM CTEHJE aIMUHHUCTpAlud MyYpPOMCKOTO CEIbCKOTO MOCEIEHUS
benoropckoro paiiona PecniyOnuku KpbiM, pacnonoxkeHHbld no aapecy: 297615,
Pecnybnuka Kpeim, benoropckuii paiton, c¢. Mypomckoe, yi.llentpanphas, 1,
opurmanpbHoMm Iloprane IlpaButensctBa PecmyOmmku Kpbim Ha crpanuie
Bbenoropckoro mynmnmmnaasHoro pariona (http:belogorskiy.rk.gov.ru) B pasnene
«MyHununaneHele 0o0Opa3oBaHus paiioHa» mnonapasnen «MypomMckoe CceabCcKoe
MOCEJICHUEY.

3. Hacrosiee nocranoBiieHrue BCTyHaeT B CHIIYy CO AHS €ro O(pHUIIMaTIbHOIO
0OHapOIOBaHUS.

4. KoHTposib 32 BBIMOJHEHUEM HACTOAIIETO TMOCTAHOBJIEHUS OCTaBIISIO 3a
co0oi.

[Ipeacenarens MypoMCKOro CeJIbCKOTO COBETA -
rJ1aBa aAMMHUCTpAUU MypOMCKOro CebCKOro
nocesiennss Mypomckoro paiiona Pecrryommku Kpbeim A.X.XamuroB



[Tpunoxxenune Ne 1

K [locTanoBieHuto
aJIMUHHUCTpauu MypoMCcKOro
CEJIbCKOI0 MOCEJIEHHUS

ot .2022r. Ne 119

AJIMUHUCTPATUBHBIN PETJIAMEHT

NpeaoCcTABJICHU MYHHMIMIIAJIBHON yCayru «Bpliaya Konuii npaBoBbIX

AKTOB aIMUHUCTPALMHU, HAXOAAIIUXCH HA XPaHEHUN»

1. OO0mue moJi0KeHus1

1.1. TIIpeamer peryJMpoBaHHUS.

AJMUHUCTPaTUBHBI pPErJaMEHT II0 MPEJOCTaBICHUID MYHULUIIAIbHOM
yciuyru «Belgaga komuil NpaBOBBIX aKTOB AJMUHUCTPALMM, HAXOMSIIHUXCSA Ha
XpaHEeHUW» (Jlanee - aJMUHUCTPATUBHBIM pEraMeHT) pa3paboTaH B LEISIX
NOBBIIICHNUS KadecTBa MPEJOCTABICHUS MYHHLIMIAIBHOM YCIyTH, CO3JaHUs
KOMGOPTHBIX YCIOBUM UIsI (PU3MYECKMX U IOPUIMYECKUX JIHUI[ U ONpeIelserT
IIOCJIEOBATENBHOCT M CPOKHM JEUCTBUH (aAMUHHUCTPATHBHBIE IPOLEAYPHI)
AnvmuHHCTpauun MypOMCKOIO CeJIbCKOTO IoceneHus benoropckoro panoHa
PecniyOnuku KpbiM 1 ee JOJKHOCTHBIX JIHII.

1.2. Kpyr 3aaButenei

3a noxyyeHueM MyHUIIUTNIATBHOU YCIYTH MOTYT OOpaTUThCS:

1) rpaxkaane, a TakkKe OT HMX HMMEHU 3aKOHHbIE MPEACTaBUTENN WU
NpeACTaBUTENM, JEHCTBYIOIIME B CHJIY T[OJHOMOYMH, OCHOBAHHBIX Ha
JIOBEPEHHOCTH;

2) COTpYIHUKNA AJAMHHHCTpaMM MypOMCKOTO CEJIbCKOIO IOCENEHUs
benoropckoro paitona PecnyOnuku KpbiM ¥ T0JIBEIOMCTBEHHBIX YUYPEKIICHUN
AnvuHucTpauuu MypoOMCKOTO CeNbCKOTO ToceneHus benoropckoro paiiona
PecnyOnuku Kpbim;

3) MHAUBHIyalIbHbIE IPEATNPUHUMATENH;

4) 1opuaAnYecKre JUIa U JINIa, JeHCTBYIONNE OT UMEHU IOPUIUIYECKHUX JIUI]
B COOTBETCTBUM C 3aKOHOM, WHBIMH IPABOBBIMHU aKTaMHU W YUYPEAUTEIbHBIMU
JOKyMEHTamMu 0€3 10BEPEHHOCTH;

5) mpeacTaBUTeNM, ACHCTBYIONIME B CUJIY TOJTHOMOYWH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU MJIM UHBIX 3aKOHHBIX OCHOBAHUSX (J1aJiee - 3asBUTEIIN).

1.3. TpeOoBanuss K NOPAAKY HMH(POPMUPOBAHUS O NPeIOCTABJEHUHU
MYHUIMNIAJIBHON yCIyru

1.3.1. Tlopsgox mnosydeHus HWHPOpMANMK 3asBUTEISIMU IO BOMPOCAM
IPENOCTABICHUS MYHULMIIAIBHOM YCIYTM M YCIyI, KOTOpPbIE SIBJISIFOTCS
HEOOXOMMBIMU U 00s13aTEIbHBIMU JJIs1 IPEAOCTaBICHNUS MYHULIMIIAIBHOMN yCITyTH,
CBEIECHUH O XOJI¢ NPENOCTaBICHUS YKa3aHHbIX YCIYr, B TOM 4YHCIE Ha
opuumanbHOM caiiTe, a Takke Ha EJAMHOM mopTane TOoCyAapCTBEHHBIX U
MyHUIUMOANbHBIX — ycayr (pynkuuil) u  Iloprame rocygapCTBEHHBIX U
MYHHUIUTNAIBHBIX yeuyT (pyHkuuit) Pecyonuku Kpbim.

1.3.2.Uudopmanio 1o BompocaM MPEJOCTABICHUS MYHULMIATIbHON
YCIYTM M YCIYT, KOTOpBIE SIBISIIOTCS HEOOXOAUMBIMM MU 00S3aTE€IbHBIMHU IS
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MPEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, CBEJACHHM O XOJe NpelOoCTaBICHUS
yKa3aHHBIX YCJIYT, B TOM 4YHCJI€ Ha O(QUIMAIBLHOM caiTe, a Takke Ha EmxumHoM
MopTaje roCy1apCTBEHHBIX M MYHUIIMMAIBHBIX YCIyT (byHKuumin) (manee - Equnbiii
noprtan) u Iloprame rocymapCTBEHHBIX M MYHHIIMMAIBHBIX YCIyT ((QYHKIUN)
Pecnybnuku Kpeim (nanee - PernoHalibHbIM MOPTaT) MOKHO MOTYUUTh:

- B Q/IMUHUCTPALINHN:

- B YCTHOM (popMe IIpH JINYHOM OOpallleHHH;

- C UCIIOJIb30BAaHUEM TEIE(POHHOU CBSI3U;

- B (hopMe JIEKTPOHHOTO JOKYMEHTa MOCPE/ICTBOM HAIpaBIEHUS HA aipec
AJIEKTPOHHOM IOYTHI;

- 110 TUCBMEHHBIM OOpaIICHUSIM.

1.33.B ¢umanax IBY PK «MHoropyHKIHOHANBHBIA  LIEHTP
MPEIOCTaBIEHUSI TOCY/IapPCTBEHHBIX M MYHUIMTNAIBHBIX yciayr» (manee - M®I)
U JIMYHOM OOpAIIEHHUH.

Nudopmarus o wmecTtoHaxoxkaeHnn u rpaduke pabdOThl, CIPABOYHBIX
tenedoHax, opuuanbHeIXx caiitax MO®L] mpemocTaBieHUs TOCYIapCTBEHHBIX U
MyHUITUNATBHBIX yciyr PecnyOnmuku Kpeim pasmemiena wHa EnuHomM moptaie
MHOTO()YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTABICHHS  TOCYAAPCTBEHHBIX U
MyHUIMNAIbHBIX ~ ycayr  Pecnybnmuku  Kpeim B mH(OpManmonHo-
TeJICKOMMYHUKaIMoHHOM cetn «HTepHeT» - http://md.crimea.ru.

1.3.4. Ha  odunmanbHOM  HMHTEpHET-caiiTe  AJAMUHUCTpAMM -
https://muromskoe.rk.gov.ru/ru/index.

1.3.5.B uHpOopMallMIOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn «VHTepHeT» Ha
Enunom mnoprane u (wnm) PermonampHom mnoptane (manee - Enunbiil u
Pernonanbublii mopTan).

Ha Emunom wu PernonasbHOM mopTajge pa3MeEmaeTcs CIeAyromas
uHpopMarms:

1)  wcuepmbIBAlOMMA TEpPeUeHb JOKYMEHTOB, HEOOXOIUMBIX  JIS
MPEIOCTABICHUS MYHUIMITAJILHONW  yCIyTH, TpeOoBaHuA K  O(DOPMIICHHIO
YKa3aHHBIX JTIOKYMEHTOB, a TAaKX€ MEPEUYCeHb JOKYMEHTOB, KOTOPBIC 3asIBUTEIb
BIIpaBE MPEACTABUTH O COOCTBEHHOW MHUIIMATHUBE;

2)  Kpyr 3asBUTEICH;

3)  CpOK MpenoCTaBICHHUS MYyHUIIUTIAILHOW YCIYTH,

4)  pe3ynbTaThl TPEIOCTABICHUS MYHHIMNAIBHOW YCIYTH, MOPSIOK
NpEACTaBICHUS JOKYMEHTa, SBISIOIIErOCs  PE3yJbTaTOM  MPEOCTaBICHUS
MYHUIIUTTATBHOU YCITYTH;

5) pa3mep rocynapCcTBEHHOW MOIUIMHBI, B3MMAaeMOW 3a MPEIOCTABICHHUE
MYHHUITUTIATHBHOU YCITYTH;

6)  WCYepHBIBAOIIMKA TEpeUYeHb OCHOBAHHUM ISl MPUOCTAHOBIICHUS HWIIH
OTKa3a B MPEJOCTaBICHUHA MYHHIIUNIAIbHON yCIYTH;

7) o mpaBe 3asABUTENIAI Ha JOCyIcOHOe (BHECyIneOHOE) OO0XKalOBaHHE
nercTBuil (0e31ecTBUS) W pPELIEHUM, NPUHATHIX (OCYLIECTBISIEMBIX) B XOJE
NpeAOCTaBICHUS MYHUIIMNIATBLHON YCIIYyTH;

8) dopmbl 3asBieHUil (YBEIOMIICHHH, COOOIICHMIA), HCIIOJIb3YyEeMbIC IPH
[PEIOCTAaBICHUU MYHUIIMIAIBHON YCIIyTH.


http://md.crimea.ru/
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Nudopmanusa na Enunom m PermonanbHOM moprajie O MOpSAJIKE U CPOKax
NpPEAOCTABICHUS  MYHMIIMIAJIBHONW  yCIYyrM  Ha  OCHOBAaHUM  CBEICHUMU,
comepxammxcsa B ¢eaepalbHON TOCyJapCTBEHHOW HWHGOPMAIIMOHHON CHUCTEME
«DenepanbHbI peecTp TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX yCIyT (QYyHKIIHI)Y,
pPErHOHAJIbHOM  TrOCyAapCTBEHHOW — MHpOpMalMOHHOM  cucreme  «Peectp
rocygapcTBeHHbIX yciuyr (pynkuui) PecnyOmuku Kpbim», mnpemocTaBisercs
3asIBUTEINIO OECIIaTHO.

Hoctyn k uHQOpManuMu O CpOKax U MOPSAKE NPEIOCTaBICHUS YCIyTH
ocylIecTBIsieTCs 0e3 BBIIIOJIHEHMS 3asiBUTEIEM KakKux-IHO0 TpeOOBaHM, B TOM
yucie 0e3 UCIOoJIb30BaHUsl IPOrpaMMHOTO 00ecleueHUs, YCTaHOBKA KOTOPOTo Ha
TEXHUYECKUE CpEACTBA 3asiBUTENs TpeOyeT 3aKIIOYEeHMs JUIEH3MOHHOIO WIIH
MHOTO COTJIAllleHUsi C mpaBooOiazareneM MPOrpaMMHOIO  oOecrlieyeHusl,
NpeAyCMaTPUBAIOIIETO B3UMAHHWE IUIATHI, PETUCTPALMIO WIM aBTOPHU3ALMIO
3asBUTEJISI WM MPEIOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

1.3.6. Ha uadopManMoOHHBIX CTEeHAaX B AJMUHUCTpPAINH, & TaKXKE B CETU
HNuTepHer Ha oduIMaTbHOM caiTe AJIMUHUCTPAIMHA Pa3MEIICHBI CIIETyIONTNe
uH(OPMAITMOHHBIE MAaTEPHAIIBI:

- aapec, Homepa TtenepoHoB u (Jakca, rpaduk padOTHI, aapec
AIIEKTPOHHON MOYTHI AaAMUHUCTPALMH, & TAKXKE CTPYKTYPHOrO MOJpa3JeieHUs,
HEMOCPEICTBEHHO NPEIOCTABISIONIEI0 MYHULUIIAIBHYIO YCIIYTY;

- rpauk JUYHOrO NMpUEMa TJIABOM aJIMUHUCTPAIMHU, €r0 3aMECTUTEISIMU,
JOJKHOCTHBIMU JIMLIAMH aJIMUHUCTPALIMH, CHEIHAINCTaMH, OTBETCTBEHHBIMH 32
PeI0CTaBIECHUE MyHUIIUTIATBHOU YCITYTH;

- HOMEp KaOMHEeTa, B KOTOPOM MPEIOCTABISIETCS MYHMIIMIAIbHAS
yciyra, paMuiIni, UMEHa, OTYECTBA U JIOJDKHOCTH CIICIUANIMCTOB, YUYaCTBYIOIIUX B
NPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

- CBEJICHUS O MPENOCTABIAEMON MYHULMIIAIIBHON YCIIYTE;

- IEpe4YeHb JOKYMEHTOB, KOTOPbIE 3asBUTENb JOJDKEH MNPEICTABUTH IS
NpEeAOCTaBICHUS MYHHUIIUNIATLHON YCIIYTH;

- 00pasIibl 3aMO0JIHEHUS JOKYMEHTOB;

- NepeYeHb OCHOBAHMM JJIi OTKa3a B MpUEME JIOKYMEHTOB,
IPUOCTAHOBJIEHUS U OTKa3a B MPEJOCTABICHUA MyHULIUIIAJILHON YCIyTH;

- W3BJIEYEHHS] U3 AJMUHUCTPATHUBHOIO PErJIAMEHTA, PErIAMEHTHPYIOIINE
PeI0CTaBIECHUE MYHUIIUNIATBHOM YCIIYTH, B TOM YUCJIE CTAHAAPT MPEA0CTABICHUS
MYHUIIUNAIBHOW YCIYTH, TOPSAOK, COCTaB, IIOCIENOBAaTEIbHOCT U CPOKHU
BBITIOJTHEHUS aIMUHHUCTPATUBHBIX MPOIEAYyp (AeHCTBUIT), TpeOOBaHUS K TOPSIAKY
WX BBIMOJHEHUS, B TOM YHCJIE€ OCOOCHHOCTH BBIMIOJHEHHS aJIMUHUCTPATUBHBIX
npouenyp (AeicTBUi) B 2JIEKTPOHHOM (hopMme.

NudopmanmmonHbIii  cTeHH, cojepkanmuid HHPOPMAIMI0 O IPOIEAype
NpPEeAOCTAaBICHUS MYHHUIIMNIATBLHON YCIIYTH, pa3MEILEH B XOJUI€ aJIMUHUCTPALIUH.

Ha odummansHom caiite AAMHHHCTpanuu HHQOpMAIHs pa3MelieHa B
pazzaene, mMpeIyCMOTPEHHOM Ui pa3MemleHus] WHQOpPMAlUd O MYHHUIHITATbHBIX
yciyrax.

KoHcynbTHpoBaHue no Bomnpocam NpeaoCcTaBIeHUs MyHULUIAIbHON yCIIyTH
OCYILIECTBIISIETCSA OECIUIaTHO.



Creuumanuct,  OCYLIECTBISIIOIIMA  KOHCYJIbTHpPOBaHHE  (IIOCPEICTBOM
TenedoHa WIM JIMYHO) MO BOMPOCAM MPEAOCTaBICHHUS] MYHULMIAIbHON YCIyTH,
JOJKEH KOPPEKTHO ¥ BHUMATEJIBHO OTHOCHUTBHCS K 3aIBUTEIISIM.

[Ipy KOHCYJIBTUPOBAHUU IO TEIEPOHY CHEHUAIUCT JIOJKEH Ha3BaTh CBOIO
(daMuauio, UMsI ¥ OTYECTBO, JTOJDKHOCTh, @ 3aT€EM B BEXIHMBOW (POpME YETKO U
noApoOHO  MPOUH(OPMUPOBATH OOpPATHUBIIETOCS IO HWHTEPECYIOIIUM  €ro
BOIIPOCAM.

Ecnu cnenuanuct He MOXKET OTBETUTHh HA BOINPOC CAMOCTOATENBHO, JIMOO
MOJITOTOBKA OTBETa TPeOyeT MPOIOJKUTEILHOTO BPEMEHHU, OH MOKET MPEIOKUTh
oOpaTuBLIEMyCsl OOpPaTUTHCS MUCBMEHHO, JIMOO Ha3HAYUThH APYroe yaoOHOe st
3aMHTEPECOBAHHOTO JIMIIA BpeMs ISl OJTy4eHUs] HH(POPMALIUH.

Pekomenayemoe BpeMs i TelneQOHHOro pazroBopa - He Oonee 10 MUHYT,
JUYHOTO YCTHOTO UH(pOpMHUpOBaHUS - He Oosee 20 MUHYT.

NuauBuayanbHOe TUCbMEHHOE MH(GOpMUPOBaHHE (IO JIEKTPOHHOM MOYTE)
OCYLIECTBJISIETCA IyTEM HANpaBJICHHUs DJIEKTPOHHOIO MHCbMa Ha  aJpec
JIEKTPOHHOM MOYTHI 3asiBUTENS] MU JOJDKHO COAEpP’KaTh YETKUUA OTBET Ha
NIOCTABJICHHBIE BOIIPOCHI.

WupuBunyanbHOE  NHCbMEHHOE  MH(GOPMHUPOBAHUE (mo  moute)
OCYLIECTBJISIETCS MyTEM HANpPABJICHHS MUChbMa HA MOYTOBBIM aJpec 3asBUTENS U
JOJIKHO COZEPKaTh YETKUW OTBET HA MOCTABJIEHHBIE BOIPOCHI.

2. Crangapr npeaocraBjieHUs MyYHUIIUNIAJIbHOMN YCJIYT'H

2.1.HaumeHOBaHME MYHHUIMNAIBHOW yCIyrd - Bblgaua komuid MmpaBOBBIX
aKTOB aIMUHUCTPALIMHU, HAXOAIINXCS Ha XPAHCHUHU.

2.2 MyHunumnansHas yciyra MPEAOCTaBISACTCS aAMUHHCTpALINEN
MypoMckoro cenbckoro mocenenust bemoropckoro paiiona PecnyOnuku Kpbim
(manee - agMUHUCTpALIMS).

2.2.1. AmMyuHUCTpaIsi  OpraHuM3yeT TMPEJOCTABICHUE MYHHIIMITATIBHON
yciyru Ha 6aze M®II.

2.2.2. Anmunuctpanus, MO®I[, ©Ha 0a3ze KOTOPOro OpPraHU30BaHO
NpEeAOCTaBICHUE MYHUIIMNIAILHON YCIYTd, HE BOpaBe TPeOOBaTh OT 3asiBUTENS
OCYILIECTBJICHUSI JIEUCTBUNA, B TOM YHUCJE COIIACOBAaHUN, HEOOXOAMMBIX s
MOJIyYEHUsS] MYHUIIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHUEM B UHBIC
rOCyJIapCTBEHHBIE OpraHbl (OpraHbl MECTHOT'O CaMOYyIIPaBJIEHHUs ), OpraHu3aIuy, 3a
WCKJIIOUCHUEM TMIOJIYYEHHS] YCIYT, BKJIIOUYCHHBIX B MEPEYEHb YCIYT, KOTOpbIE
SBJISIIOTCSI  HEOOXOJMMBIMH M 00sI3aTENBHBIMH  JUIS  TPEJOCTaBJICHUS
MYHULIUNAIbHBIX YCIYT.

2.3.KoHEeuHbIM pE3yJNbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH
ABJISIETCS BbIJaua (HAIpaBJEHUE) 3asBUTENI0 pe3yJibTaTa MpefoCTaBICHUS
MYHHIUIIAIIBHON YCIYTH.

PesynpraTom npenocraBieHrs MyHULIMNIAIBHONW YCIIYTH SABJISCTCS:

1) BbIIaYa 3aBEPECHHON B YCTAHOBJICHHOM IOPSJIKE KO MTPABOBOIO aKTa,
HaxXOJIIEroCcs HAa OTBETCTBEHHOM XPAaHEHUHW B KOHTPOJIbHO-OPTaHU3ALMOHHOM
OTJEIIE;

2)  oTBeT 00 OTCYTCTBHUH 3alPALINBAEMBIX CBEICHHIA;



3)  pekoMeHiamus O JalbHEUIIMX MyTAX [OHCKAa HEOOXOIUMOM
uHbopMaIy;

4)  0TKa3 B paCCMOTPECHUH OOpAIICHUs] C MOTUBUPOBAHHBIM H3JI0KECHUEM
€ro MPUYUH.

2.4.Cpok mpeaoCcTaBICHUS MYHUIIUNIAIHHON YCIYTH HE TOJDKEH MPEBBIIIATH
14 (uyeTplpHagUATH) AHEN CO JHS PETUCTpALMU 3asBICHUS O MPEIOCTaBICHUU
MYHULANIAIBHOW YCIYTM WM HWHBIX JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6
HACTOSILIEr0 aJMUHUCTPATUBHOIO perinaMeHTa. CpOKH NPOXO0KAECHUSA OTAEIIBHBIX
aAMUHHCTPATUBHBIX MPOLEAYP M CPOKH BBIIIOJIHEHUS ACHUCTBUM OTAEIbHBIMU
JOJKHOCTHBIMM JIMIAMH yKa3aHbl B pa3ziesie 3 HACTOSAIIEro agMUHHCTPATUBHOIO

periJameHra.
2.5. AnMUHMCTpalys 00eCceunBaeT pa3MELEHUEe U aKTyalu3aliio NepedHs
HOpPMaTUBHBIX IPaBOBBIX aKTOB, PEryIUpYIOIINX IPEI0CTaBICHUE

MYHULIUTIAIBHOW  YCIyTHM, Ha CBOeM O(QHUIIMAJIBHOM CaiiTe, a TaKkke B
COOTBETCTBYIOIIEM paszjieie denepaabHOro peecTpa.

2.6. UcuepnpiBarommuii TepedeHb JOKYMEHTOB, HEOOXOIUMBIX  JUIS
IPEAOCTABICHUS MYHHITUTIATILHON YCIYTH.

2.6.1. VcuepmipiBatomuii  MepeYeHb JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MyHUITUTIATFHON YCITYTH.

WcuepnpiBarommuii mepedeHs JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBHUH C
3aKOHOJIATCIBPHBIMM ~ WJIM HWHBIMH ~ HOPMATHBHO-TIPABOBBIMH  aKTaMH IS
NIPEIOCTABICHUS ~ MYHHMIMIAIBHOW  YCIYTH, TOJUICKAIINX  MPEACTABICHHUIO
3asIBUTEIICM:

1) g GU3NYECKUX JIUIL:

-IMCbMEHHOE 3asBJICHHE (3ampoc) O BbIJaY€ KOMHUM ITPABOBOIO akKTa IO
dbopme, coriracHo MNPWIOKEHHIO 1 K HacrosAmeMmy AJIMUHHCTPATUBHOMY
periaMeHTy WM 3alpoc OT HOTapUyca, B ClIydau BCTYILICHUS B HACJIEACTBO;

-IOKYMEHT, yIOCTOBEPSIONTUHN JIMYHOCTH (MTACTIOPT WJIA WHOM JTOKYMEHT);

- JIOKYMEHTBHI, TIOJITBEPKAAIOIINE TTOJTHOMOYHSI 3aKOHHOTO TPEICTABUTEIIS
rpakIaHNHA;

2) 1A IOPUIWYCSCKUX JIUI M MHIUBUAYATBHBIX MPEANPUHUMATEIICH:

-3asiBJICHUE (3ampoc) O BbIa4ye€ KOMHUM MPaBOBOrO akTa Ha OJaHKE OT
OpTaHU3aIMH 32 TOANKUCHI0 PYKOBOIUTENS 1O (popMe, COTIIACHO MPUIIOKECHUIO 2 K
HACTOSIIIIEMY AMUHUCTPATUBHOMY PETJIAMCHTY;

- JIOKYMEHT, yJOCTOBEPSIONIUH JTMYHOCTh W TTOJTHOMOYHMS TPEICTAaBUTEIIS
JEHCTBOBATh OT MMCHH FOPHIMYECKOTO JIUIIA;

3) mas COTPYAHHMKOB AJIMHHHCTPALMKM U IOJABEIOMCTBCHHBIX YUPEKICHUMN
AJIMUHHUCTpAIUHU:

-cmykeOHasi 3amuMcKa O BbIJa4e KOMHMH IPABOBOTO AaKTa, COTJIACHO
MPUJIOKCHHIO 3 K HACTOSAIMIEMY AJIMUHUCTPATUBHOMY pErJIaMEHTY.

3asBUTENH BIpPaBe, 10 COOCTBEHHOW MHUITMATHUBE MPEACTABUTH JOKYMEHTHI
(WM UX KOTWH), COJIEPKAINEe TOTIOJHUTEIBHBIC CBEACHUS, OTHOCAIIUECS K TEME
3amnpoca.

JlaHHBIA TIEpEYeHb SBJSETCS WCUCPIBIBAIONIUM HM HE MpeArojaract
MEXBEJOMCTBEHHOTO MH(OPMAITMOHHOTO B3aUMOICHCTBHSI.



2.6.2.UcuepnibiBatonuii  mepeuyeHb  JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH IIPAaBOBBIMH aKTaMU [Ji HPEAOCTABICHUS
MYHULIUNAIBHON yCIIYyTH, KOTOPbIE HAXOAATCSA B PACIIOPSKEHUH TOCY1aPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIPABJIICHUS U MHBIX OPraHoB, W MOJICIKAIIUX
MPEACTaBICHUIO B paMKaX MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:

[lepeueHb HOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C HOPMATUBHBIMU
MPaBOBBIMH aKTaMU JUIsl MPEIOCTABICHUS MYHUIMIAIBHOU YCIYTH, KOTOpbIE
HaXOJSITCS B PACHOPSKEHUU TOCYAapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOyIpaBJeHUsS W WHBIX OPraHoB, U MOJJICKAIINX TMPEICTABICHUI0O B paMKax
MEXBEJIOMCTBEHHOT'O B3aMMO/ICHCTBUSI HE TIPETYCMOTPEH.

2.6.3. Konuu AOKYMEHTOB JIOJKHBI OBITH 3aBEPEHBI MOAMUCHIO 3asBUTENS C
yKazaHueM (QamMwink W HHUIMAIOB (OTYECTBO B HWHUIMANAX - TMPU HATUYUH)
3asBUTEIISI, & TakKe AaThl 3asBiIEHUs. JIMCTBI, COCTaBISIONIME KOIHUIO OJHOTO
JIOKyMEHTA, JOJHKHBI ObITh IPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJMYECTBA
MPOIINUTHIX JIUCTOB.

2.6.4.1lpu momaue 3asBICHUS W TMPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asBUTEJIEM  COTPYJIHHUKY  aAMUHHUCTPAIlMU,  NPEIBABIAECTCS  JIOKYMEHT,
YAOCTOBEPSIIONIUA  JTUYHOCTh  (u3nueckoro Jyuma (€ro  MpeacTaBUTENs ),
MpEeACTABUTEIIS IOPUIUYECKOTO JIMIA, JOKYMEHT, TOATBEPKAAIOMIUM TOJTHOMOYUS
npeAcTaBuTelss GU3NYECKOro WIM IOPUIUYECKOro juia (Ipu mojade 3asBiICHUS
npeactaBurenieMm). CekpeTapb KOMHCCHUH H3TOTABIMBACT KOMHUIO JOKYMEHTA,
YAOCTOBEPSIIONIETO  JIMYHOCTh  (pusnueckoro Jjuna (ero mMpeacTaBUTENs),
NpEeACTABUTENISI  HOPUAUYECKOTO  JIMIA,  JOKYMEHTa,  MOJTBEPKIAIOIIETO
MOJTHOMOYHS TIPEJCTABUTEIS (PU3UUECKOTO WM IOPUANYECKOTO Jinia (Mpy mojaaue
3asBJICHUSI IPEICTABUTEIIEM), U BO3BPAIIAET YKA3aHHBIE TOKYMEHTHI.

2.6.5. AnMUHHCTpaIMs HE BIIpaBe TPeOOBATH OT 3aABUTEIIS:

1) npencraBiaeHUss JOKYMEHTOB H  HWHGOPMAIMKA WM  OCYIICCTBICHHS
JNEUCTBUM, MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETyJUPYIOUIUMU  OTHOUICHUS,
BO3HUKAIOIIUE B CBSI3M C MPEIOCTABICHUEM MYHULIMTIATBHOMN YCIIyTH;

2) MpeACTaBICHUST  JIOKYMCHTOB W HMH(pOpMammu, B TOM  YHCIC
NOATBEPKAAIONIMX  BHECEHHWE  3asgBUTEIEM IUIaThl 32  MPEJOCTaBJICHUE
MYHULIUTAIBHON YCITYTH, KOTOPbIE HAXOASITCS B pACHOPSIKEHUN OPTaHOB MECTHOTO
caMOyTpaBJieHUs JTUOO TMOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHu3alliii, y4acTBYIOIIUX B MPEIOCTABICHUH TMPETYCMOTPEHHBIX YacThio 1
cratbu 1 denepanbHoro 3akoHa oT 27 utoiig 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABJIEHUS FOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» MYHULHNAIbHBIX
yCIyTr, B COOTBETCTBMM C HOPMAaTUBHBIMU IPABOBBIMM aKTamMu Poccuiickoi
denepanu, HOPMATUBHBIMU TPaBOBBIMH  akTamMu  PecnyOnmuku  Kpbiwm,
MYHULUNAIbHBIMU ~ MPABOBBIMU  aKTaMH, 34 MCKIIOUYEHUEM JOKYMEHTOB,
BKJIIOYEHHBIX B ONPENEIICHHBIM 4acThio 6 cratbu 7 denepanpHOro 3akoHa ot 27
utoist 2010 r. Ne 210-d3 «O6 opranuzaiuu IpeaoCcTaBIeHUs] TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT « TIEPEUYCHb JIOKYMEHTOB. 3asiBUTEIb BIPABE MPEICTABUTH
yKa3aHHbIC JOKYMEHTHI M HHQPOpMAIMI0O B OpraHbl, MPEJOCTaBIISIIONINE
MYHULUTNAIBHBIE YCIYTH, 10 COOCTBEHHOM MHUITUATHUBE;
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3) ocyuiecTBICHUS JIECHCTBHIA, B TOM YHCJIC COTJIACOBAHUH, HEOOXOIUMBIX
JUIS TIOJIyY€HUS MYHHUIMIAIBHBIX YCIYr U CBSI3aHHBIX C OOpallleHUEM B HHbIE
roCyJapCTBEHHBIE OPIraHbl, OPraHbl MECTHOIO CaMOYIIPABJIEHUS, OpraHU3aliY, 32
UCKJIIOYCHHEM TMIOJIy4YeHHsI YCIYr U IOJyuyeHHUs JOKYMEHTOB W HH(pOpMaluu,
IPEIOCTABISEMbIX B pe3yJbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
IepeYHy, yKa3aHHble B 4yacTu | cratem 9 denmepampbHOro 3akoHa OT 27 HIONA
2010r. Ne 210-®3 «OO0 opraHuzanuu HpeaOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHHUIUOAIbHBIX YCITYT»;

4) mpencTaBiieHUs TOKYMEHTOB M WH(pOpPMAIUU, OTCYTCTBHE M (HIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIi NPEeJOCTaBICHUS MYHHUIMHAIbHON
yCIyrd, MO0 B TMPEJAOCTAaBICHUUM MYHHUIMIIAIBLHON YCIyTH, 3a HCKIIOYEHUEM
CHEAYIOUIUX CIIyYacB:

a) U3BMEHEHHE TpeOOBAaHWN HOPMATHBHBIX IMPABOBLIX AKTOB, KaCaIOIIMXCA
IPEIOCTABICHUS MYHULUIAIBHON YCIyrd, IOCJIE IEePBOHAYAIBHON IOJAYn
3as1BJIEHUS O NPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH;

0) Hamuuue OIMOOK B 3afBIIEHUM O TMPEJOCTABICHUH MYHHUIIUIAIbHOM
YCIYT'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM MOCIE NMEPBOHAYAIILHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX MJis NPEIOCTaBICHUS MYHULMIIAIBHON
yCIIyTH, MO0 B MPEJOCTABICHUM MYHHIMIAIBHOM YCIYTM U HE BKJIIOYEHHBIX B
NPE/ICTaBIICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B)  HCTEUEHHWE CpOKa JIEWCTBHS  JOKYMEHTOB WJIM  HM3MEHEHHE
uHpopMalMM MOcie TMEepBOHAYAIBHOTO OTKa3a B NpHEME JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABICHUS MYHHUIMNAIBHOW  yCIyrd, JubOo B
MPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH;

r) BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPXKIAECHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBONPABHOIO JAeWcTBUA (0€31elCTBUSA) JTOIKHOCTHOTO
JUIAa OpraHa, MpPeJOCTaBISAIOIIEr0 MYHULHMIIAIBHYIO YCIyTy, MYHHIHMIIAIBHOIO
cimyxariero, paboranka MO®II, paboTHHMKa OpraHW3alid, MPETyCMOTPEHHON
gacThio 1.1 craten 16 @enepanbroro 3akona ot 27 uronst 2010 1. Ne 210-03 «O6
OpraHu3alMK MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyT», IPU
NEPBOHAYAJIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX s
OPENIOCTAaBICHUS ~ MYHUIMOAIbHOW  yCIyr'W, JUMOO B  NIPEIOCTaBICHUU
MYHUIIMNAIBHONW YCIyTH, O YeM B MUCbMEHHOM BUJIE 3a MOAMUCHI0 PYKOBOIUTEIS
Oprasa, MpeaoCTaBiAIOIIEr0 MyHULIIMNIAIBHYIO yCiyry, pykosoaurenss M®I] npu
NEepBOHAYAILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS MYHULIMMAIBLHON YCIyrH, JUOO PYKOBOAMUTENS OpTraHMU3aIuH,
npeaycMoTpeHHoi vacteio 1.1 crateu 16 denepanbHOro 3akoHa OT 27 HIOJA
2010r. Ne 210-®3 «O06 opraHuzanuu MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHULUOAIBHBIX YCIYI», YBEIOMIISIETCS 3asBUTENb, a TaKK€ IPUHOCATCSA
W3BUHEHUS 32 JOCTABJIICHHbIE HEY100CTBA.

5) mpenocraBieHuss Ha OyMa)XHOM HOCHTENE IOKYMEHTOB M MH(OpMAIuy,
3IIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM
CIy4yaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTbl JTMOO HX H3IbSATHE
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SBIIIETCSI HEOOXOAMMBIM YCIIOBUEM TMPEJOCTaBICHUS TOCYAapCTBEHHOW WU
MYHUIIUNIATBHOW YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBIECHHBIX (QeaeparbHbIMU
3aKOHAMHU.

2.7. HcuepnwiBaronuii mepevyeHb OCHOBAHWM JUIsi OTKa3a B MpUEME
JIOKYMEHTOB:

1)  HenpaBWJIBHOE 3allOJHEHHE 3aMpoca, a TaKXKe OTCYTCTBUE B 3arpoce
JIAHHBIX, COJIEpKAIIMNXCS B IpriokeHuu 1, 2, 3 Pernamenra;

2)  3amoJIHEHWE 3ampoca Hepa3OOPUMBEIM, HE MOAMAIONIMMCS IPOYTCHUIO
MIOYEPKOM.

2.8. MHcuepnsiBarouuii nepeyeHb OCHOBAHUW ISl MPUOCTAHOBIICHUS WIIU
OTKa3a B MPEJOCTABICHUH MYHULIUTTAIbHON YCITyTH:

2.8.1.OcHoBaHMil i1 TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMITATILHON
yCIIyru 3aKkoHoAaTenbcTBOM Poccuiickoin denepaunn HE NPeayCMOTPEHO.

2.8.2.VcuepnpiBatoliuii ~ TepeuyeHb  OCHOBaHMM  JJII  OTKa3a B
NPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH:

1) €CJIM B 3aIlpOCE 3asIBUTEIS OTCYTCTBYET Tema (BOIPOC), XPOHOJIOTHUS
3ampainmBaeMon nHpopMaIuy;

2)  echaWm OTBET IO CYIIECTBY IIOCTABICHHOTO B 3alpoce BOMpOCa HE
MOXKET OBITh JaH 0e3 pa3rialieHusi CBEACHUN, COCTABIISIIOIIUX TOCY/1apCTBEHHYIO
WIM UHYIO OXpaHAeMYyIo (heepaibHbIM 3aKOHOM TalHy. 3asBUTEI0 COOOIIAETCS O
HEBO3MOXHOCTH JIaTh OTBET IO CYIIECTBY MOCTABJIEHHOI'O B 3alpoce BOINpoOca B
CBA3U C HEAOMYCTUMOCTBbIO pasrjalleHus] YyKa3aHHBIX CBEJCHHMM. YKa3aHHas
uH(popMaIs MOXKET OBbITh MPENOCTaBICHA TOJbKO MPU HAIWYUU Y 3asBUTENSA
JOKYMEHTAJIBHO TMOATBEPKJICHHBIX MpPaB Ha MOJIyYEHHE CBEJEHUM, COJepkKallux
roCyJapCTBEHHYIO TallHy W/WiK KOH(UICHIIUATBHYI0 HH(OpMaIuio;

3) €CJIM B 3aIlPOCE COAEPIKUTCS BOIPOC, HA KOTOPBI 3asIBUTEIIO paHEE
HEOJHOKPATHO [1aBaJMCh NUCHBMEHHBIE OTBETHI MO CYIIECTBY, M IpPU 3TOM HE
MPUBOJISATCS HOBBIE IOBOJBI U 0OCTOSITENLCTBA. | J1aBa BpaBe MPUHSTH PEUICHUE O
0€30CHOBATEILHOCTH OYEPEJHOTO 3ampoca M MPEKpalleHUH MEPEenucKH 10
JTAHHOMY BOIIPOCY IIPH YCJIIOBUH, YTO YKa3aHHBIM 3alpoc U paHee HampaBisieMble
3aMpoChl HANpPaBISUIMCh B OJAMH M TOT € OpraH WiM opranuzanuio. O JTaHHOM
pELICHUH YBEIOMIISIETCS 3asBUTEIb, HAITPABUBILUN 3aMpoOC;

4)ecnu B 3ampoce CojaepkKarcs HEICH3ypHbIe, JMOO OCKOPOWUTEIbHBIC
BBIPAKEHUSI, YIPO3bl KWU3HHU, 3OPOBbI0 M HMYIIECTBY JOHDKHOCTHOIO JMIA, a
TaK)K€ YICHOB €ro ceMbH. [ 1TaBa BpaBe OCTaBUTH 3aMpoc 0€3 OTBETA IO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOIIUTH 3asBUTEIIO, HAMIPABUBILIEMY €ro, O
HEJOMYCTUMOCTH 3J10YNOTPEOICHHS MPABOM;

5)ecnu y 3asBHUTENSI OTCYTCTBYIOT JOKYMEHTHI, HOJTBEPXKIAIOUINE €ro
MOJIHOMOYHS BBICTYNIaTh OT UMEHU TPETHUX JIUILI.

2.9. MyHununanabHas ycliyra npeocTaBisieTcsi 0eCIiaTHO.

2.10.MakcuManbHBIA CPOK OXKHUAAHUSA B OYEPEIU IIPU MOAaYe JOKYMEHTOB H
IPU NOJIYYEHHUH Pe3yJIbTaTa MpeJOCTABICHUS] MyHUIMNAIBHOW YCIYyTrd COCTaBISAET
15 munyT.

2.11. MakcumanbHblii CPOK PErucTpaluy 3asBJIEHUS O MPEeAOCTaBICHUU
MYHULMUIIAJIbHOW YCIIYTH:
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1) npu HanpaBJiCHUH 3asBJICHHUS U MPUIIAraeMbIX JTOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTHPABJIEHUS WM B HJIEKTPOHHOM BHAE uepe3 Eaunblil mopran
TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ycnyr (dbyHkuwmii) (mamee - Ilopram), a
TaKXKe 4yepe3 MHOTO(YHKIIMOHATIBHBIC IIEHTPHI - 3 (TpH) KaJeHAAPHBIX JTHS;

2) IpH JIMYHOM OOpAICHUM 3asBHUTENSA - B MPUCYTCTBUU 3asABUTENS B JCHb
oOpalieHusi MaKCUMaJIbHBIN CPOK HE JTOJIKEH MPEBBIILATh 15 MUHYT.

2.12.TpeboBaHusi K TIOMEIICHHWSIM, B KOTOPBIX  IPEIOCTABISAETCS
MyHUIMNANbHAS yClIyra, K 3a]ly OKHUJAHUsA, MECTaM JJIsl 3allOJIHEHUsS 3alpOCOB O
NPEAOCTaBICHUA MYHULIMUNAIBHOW yCIyrd, WH(MPOPMAIIMOHHBIM CTEHAAM C
oOpa3naMi WX 3alojHEHUs W TepeYHEeM JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS KaX0W MYyHUIIUIIATILHOW YCIYTH, Pa3MEIICHUI0O U 0OPOPMIICHUIO
BU3yallbHOM, TEKCTOBOM UM  MYyJIbTUMEIMHMHOW uWHQOpMamuu O TOpPSAKe
MPEIOCTaBICHUSI TaKOM YCIYTd, B TOM 4YHCIie K 00€CIEeUeHUI0 TOCTYIMHOCTH JIJIs
WHBAUIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUUM C 3aKOHOJATEIHCTBOM
Poccuiickon deaepanuu 0 CONUAIBHON 3aIUTE WHBATUIOB.

2.12.1. Uudopmanius o rpaduke (pexume) padOThl yHOTHOMOUYEHHOTO
opraHa pa3MellaeTcsi Ipu BXOJ€ B 3[laHHE, B KOTOPOM OHO OCYILECTBIISIET CBOIO
NeATEeNbHOCTh, HA BUHOM MECTE.

31aHue, B KOTOPOM MPENOCTABISIETCS MYHHMIMNAIbHAS YCIYyra, JOJHKHO
OBITh 00OPYAOBAHO OTJEIBHBIM BXOJOM JUIsi CBOOOJHOIO JOCTyMa 3asiBUTENCH B
IOMEUIEHHE.

Bxox B 3manue gomxkeH ObITb 000pyA0BaH MH(MOPMAIMOHHOW TAaOIUYKOM
(BbIBeCcKOl), coaepxaiieii uHpopMamHoo 00  YIOJHOMOYCHHOM  OpraHe,
OCYLIECTBJISIIOIIEM  MPEJOCTABICHUE MYHMIMIAIBHOM  YCIyrH, a TakKke
o0opynoBaH  ynOOHOW  JIECTHUIEH €  TOPYYHSIMH, TaHAycaMH ISt
OeCTpenaTCTBEHHOTO MEePEBUKEHUS TPaXKIaH.

Mecra nipefocTaBieHUs MYHUIIMITAIIBHON YCIYTH OOOPYIYIOTCS C YYETOM
TpeOOBaHMIA JOCTYIMHOCTH IS WHBAJIUIOB B COOTBETCTBHH C JE€HCTBYIOIIUM
3aKOHOJATEeNLCTBOM Poccuiickoi Denepannv 0 CONMAIbHON 3alIUTE HHBAIUIOB, B
TOM 4HCJI€ 00ECTIeUNBAIOTCS:

- ycnoBUs Juisl OecHpensaTCTBEHHOrO JAO0CTyna K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPEJOCTABICHUE YCIYT, K MECTaM OT/bIXa M MNPEJA0CTaABISIEMbIM
yCIIyTraM;

- BOBMOKHOCTh CaMOCTOSITEJILHOT'O TIEPEABMIKEHHUSI TIO TEPPUTOPUM 0OBEKTA,
Ha KOTOPOM OpraHU30BaHO MPEAOCTaBIEHUE YCIYr, BXOAa B Takoll OOBEKT U
BBIXOJIa U3 HEro, MOCaJKNW B TPAHCIIOPTHOE CPEJICTBO W BBICAJKU M3 HETO, B TOM
YKCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSACKU;

- COIPOBOXKJICHWE WHBAIHIOB, UMEIOIINX CTOWKHE PacCTpOMCTBAa (PyHKIIUU
3pEHUS ¥ CAMOCTOSATEIHLHOTO MEePEABUKECHUS, U OKa3aHUE UM MOMOIIH Ha OOBEKTE,
Ha KOTOPOM OpPraHMW30BaHO MPEJAOCTABICHUE YCIIYT;

- HaJJIeXxalee pasMelleHue oOOpyAOBaHUS M HOCUTENeH HH(pOpMaIH,
HEOOXOJUMBIX ISl OOecreueHusi OECHpensTCTBEHHOIO J0CTyIlla HWHBAIUIOB K
O0BEKTYy M NPEAOCTABISIEMBIM yCIyraM € y4€TOM OrpaHHYEHUW HUX
KU3ZHEACATETLHOCTH;

- IyonMpoBaHuE HEOOXOIMMOM ISl MHBAJIMJIOB 3BYKOBOM M 3PUTENILHOU
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uHpopManMK, a TaKkKe HaJIMHUCEeH, 3HAKOB M WHOW TEKCTOBOW U rpaduueckoi
uH(pOpMAIMN 3HAKaMU, BHITIOJTHEHHBIMH pebeHO -ToueuHbIM mpudToM bpaiins,
JIOTTYCK CYypAOIEPEBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

- JIONyCK Ha OOBEKT, HA KOTOPOM OPraHMU30BaHO IMPEIOCTABICHUE YCIYT,
co0aku- TPOBOJHUKA TMPU HATUYUM JOKYMEHTA, MOJATBEPKIAIOIIEro €€
cnenuaibHoe O0ydyeHHEe W BBIJABAEMOIO B MOPSAKE, YCTAHOBIEHHOM
3aKoHOAaTenbCTBOM Poccniickon denepanny;

- OKa3zaHMe paboTHUKamMu opraHa (yUpexaeHus), MNpeAoCTaBISAIONIETO
YCIIyT'H HACEJIEHHIO, MOMOIIM MHBAJIUAAM B MPEOAOJEHUU OaphepoB, MEIIAOIMINX
NOJIYYEHHUIO UMU YCIIyT HapaBHE C JPYTUMU OpraHamu.

[lomenienusi, B KOTOpPBIX MPEAOCTABIACTCA MYHULHUIIAIbHASA YyCIyra,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IPAaBHIIAM U HOPMAaTUBaM,
nmpaBuwiIaM  ToKapHOW  Oe3omacHocTd, Oe3omacHoctu Tpyaa. [lomemenus
000pYIyIOTCS CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJAXKIEHUS W HArpeBaHUs) U
BEHTWJIMPOBAHUS  BO3/lyXa, CPEIACTBAMHU OIOBEIICHUS O BO3HUKHOBEHUU
ype3BbIYalHOW cuTyanuu. Ha BUITHOM MecTe pacroiararoTcs CXeMbl pa3MelieHUs
CPEIACTB MOXApOTYLIEHUs W NyTed »sBakyauuu mwoaed. IIpemycmarpuBaercs
000py0BaHuE JOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIb30BaHMUs (Tyaler).

[Tomemenus M®IL qyist paboThl ¢ 3asBUTENAMH O00PYIYIOTCS 3JIEKTPOHHOM
CUCTEMOI YIpaBJIEHUS OYEpeabl0, KOTOpas MpeACTaBIseT CO00M KOMIUIEKC
IPOrPaMMHO - aNMapaTHBIX CPECTB, MO3BOISIONIUX ONTUMHU3UPOBATh YIPaBICHUE
ouepeasmMu  3asButTenedl. [lopsok HMCHONB30BaHUS  AJIEKTPOHHOM  CHCTEMBI
yIpaBieHUs] MPEITyCMOTPEH aIMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPKJICHHBIM
npukasom aupexkropa MOILI.

2.12.2. Tlpuem AOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYIIECTBIISIETCS B
CrenuaibHO O00OPYTOBAaHHBIX TIOMEIICHUSX WJIM OTBEACHHBIX [UJISI  ATOTO
KaOuHeTax.

2.12.3. [lomemenusi, mpeaHA3HAYCHHBIE Ui TpUEMa  3asgBUTEIICH,
obopynyroTcss  WHGOPMAIMOHHBIMUA ~ CTEHAAMH,  COJACPIKAIUMHU  CBEIACHUS,
yka3zaHHble B noanyHkre 1.3.3 [loapa3nena 1.3 Pernmamenra.

NudopmanmoHHble CTEHIIbI pa3MELIAIOTCd Ha BUIHOM, JOCTYITHOM MECTE.
Odopmiienre MHGOOPMAIIMOHHBIX JIMCTOB OCYIIECTBIISIETCS YAOOHBIM JJisi YTEHHS
mpudrom - TimesNewRoman, ¢gopmar nucra A-4; TEKCT - MPOMUCHBIE OYKBHI,
pasmepom mipuprta Ne 16 - oObIYHBIA, HAMMEHOBaHUE - 3aryiaBHbIE OYKBBI,
pazmepom mpudTta No 16 - xkupHbIi, osist - 1 cM BKpyroByro. TekcTsl MaTepuaion
JOJKHBI OBITh HameudaTraHbl 0e3 MCIpaBieHWM, Haubolsiee BakHas HHQOpMaus
BbIeNAeTCS  KUpHBIM  mpudTom. I[lpm  odopmiennn uUHPOPMALMOHHBIX
MaTepHaJIOB B BUJE 0OpA3IOB 3asBICHUN HA MOJYYCHUE MYHHUIIMTAIBHONU YCITyTH,
0o0pas3IioB 3asBICHUM, MepeyHed JOKYMEHTOB TpeOOBaHUS K pasMepy mipudTta u
dbopmaTy JIMCTa MOTYT OBITh CHUKEHBI.

2.12.4. Tlomemenus s TpueMa 3asgBUTENCH TOJDKHBI COOTBETCTBOBATH
KOM(MOPTHBIM JUISI TPaXJIaH YCIOBUSM M ONTHMAJIbHBIM YCJIOBHSIM pPadOTHI
JOJDKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO OpraHa M JIOJKHBI 00€CIIeYnBaTh:

-  KOM(OPTHOE paCHOJIOXKEHUE 3asBUTENsT M JOJDKHOCTHOIO  JIMLA
YIOJHOMOYEHHOI'O OpraHa;



12

- BO3MOXHOCTb W YJI00CTBO OQOpMIICHHUS 3asBUTEIEM MHUCbMEHHOTO
oOpalleHus;

- TeTIe()OHHYIO CBSI3b;

- BO3MOXHOCTb KOIMPOBAHUS JJOKYMEHTOB;

- JIOCTyl K HOPMATUBHBIM TMPABOBBIM  aKTaM, PETYJIHPYIOIIUM
MpeA0CTaBICHNE MYHULIUTIATBHON YCIIyTH;

- HAJINYKE MMUChbMEHHBIX MPUHAJJICKHOCTEN U Oymaru gpopmata A4.

2.12.5. Jna oxumaHus 3assBUTEISIMU TPUEMa, 3aIOJTHEHUS HEOOXOIUMBIX
JUISL  TIOJYyYEeHHS MYHUIMOAIBHOM YCIYTM JIOKYMEHTOB OTBOJSATCS MeECTa,
000pyIOBaHHBIE CTYJIbSIMHU, CTOJIAMU (CTOMKAMH) JJI1 BO3MOXHOCTH OhOpMIICHUS
JIOKYMEHTOB, OO0ECIEUMUBAIOTCS pydykKamu, OJlaHKamHu J0KymMeHTOB. KomuuectBo
MECT 0>KHJIaHUSI OTIPEIEISICTCS UCXO0I U3 (DAKTUUECKON HArPYy3KH U BO3MOKHOCTHU
UX pa3MeIleHUs B TOMEIIECHHUU.

2.12.6. Ilpuem 3asBUTENICH TPU MPEAOCTABICHUN MYHHUIUIIAJLHON YCIyTH
OCYIIECTBIISIETCS COTIIACHO TpaduKy (pekumy) paboThl YIIOJTHOMOYEHHOTO OpraHa:
€XKEIHeBHO (C MOHEAENbHUKA MO ISITHUILY), KPOME BBIXOAHBIX M TPA3THUYHBIX
JTHEH, B TeUeHHE pabouero BpeMEeHHU.

2.12.7. Paboyee MecTO MOJDKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOTO OpTaHa,
OTBETCTBEHHOT'O 3a TMPEIOCTABICHHE MYHHIIUIAIBLHON YCIYTd, AOJAKHO OBITh
000pyI0BaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K HH(GOPMAIMOHHBIM
pecypcaM yIoJIHOMOYEHHOT'O OpraHa.

KabuneTsl mpuema mojydatesiell MYyHMIIMNAIbHBIX YCIYT JOJKHBI OBITh
OCHaIeHbl MH()OPMAIIMOHHBIMU TabJMUKaMu (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrenranucThbl, OCYHISCTBIISIONIME TMPUEM TOJIydaTelied MYHHUIIUIATbHbBIX
yciyr, 00ecleunBarOTCS  JIMYHBIMH  HArpyJHBIMH  WICHTU(UKAITMOHHBIMU
KapToukamu (O3MpKamMu) U (MIIM) HACTOIBHBIMH TaOTHMYKaMHU.

2.12.8. TpeboBanust kK 00€CHEYEHHIO AOCTYNMHOCTH MPEAOCTaBICHHUS
MYHHUITUTIATBHON YCIIYTH JIJIs1 UHBATUIOB.

VYTIOJTHOMOYEHHBIM OPTaHOM, MPEIOCTABIISIIONTUM MYHHUITUTIAIBHYIO YCIYTY,
obecrnieunBaeTcs Co3jaHre MHBAIUAAM CIEAYIONIUX YCIOBUM IOCTYTHOCTH:

a) BO3MOXKHOCTb OecnpensTCTBEHHOTO BXOJa B MOMEIIEHUSI
YIOJIHOMOUYEHHOI'O OpraHa U BbIX0J1a U3 HUX;

0) BO3MOXHOCTh CAMOCTOSITEJIPHOTO TIEPEABMIKEHUSI B TMOMEIICHUSIX
YIOJITHOMOUYEHHOI'O OpraHa B IIJISIX JOCTyIa K MECTy MpPEeJAOCTaBICHUS YCIIyTH, B
TOM  YHCJI€ C  TIOMOIIbIO  PAOOTHUKOB  yIOJHOMOYEHHOI'O  OpraHa,
IPEIOCTABISIONIET0 MYHULIUITAIBHYIO YCIYTY, aCCUCTUBHBIX U BCIIOMOTATEIbHBIX
TEXHOJIOTUH, & TAK)KE CMEHHOT'O KPECJIa-KOJISICKH;

B) BO3MOKHOCTh TOCAQJKA B TPAHCIIOPTHOE CPEJICTBO M BBICAAKHU W3 HETO
nepes; BXOJAOM B YIOJHOMOYEHHBIH OpraH, B TOM YHCJE C HCIOJIb30BAHUEM
KpeCla-KOJSICKH W, TpU  HEOOXOIWMOCTH, C TOMOINIbI0  PabOTHUKOB
YIOJIHOMOYEHHOT'O OpPraHa;

T') COMPOBOXKCHNUE WHBAIHIOB, UMEIONNX CTOWKHE PacCTPONCTBA (YYHKIIHH
3peHHs] U CaMOCTOSITEJIbHOTO TIEPEJBIDKCHUS, U OKa3aHWS UM TIOMOIIU B
MOMEIIEHUSIX YITOJTHOMOUYEHHOTO OpraHa;
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1) COACICTBUE WHBAIUAY IpPU BXOJE B MOMEIICHHE YIOJHOMOYEHHOTO
OpraHa M BbIXOJI€ U3 HEro, MHPOPMHUPOBAHUE MHBAJINA O JIOCTYIIHBIX MapIIpyTax
0OIIECTBEHHOT'O TPAHCIIOPTA;

€) Ha/Iexallee pa3MelieHue HocuTeleld nHdopManuu, HeoOXOIuMON s
oOecrieueHrs OECTIPEnsITCTBEHHOTO JOCTyNMa WHBAIHIOB K MYHUIUNAIBHON
yciIyre, € YyYeTOM OTpaHHMYEHUH WX IHKHU3IHEACITETbHOCTH, B TOM YHCIIE
nyOnupoBaHHe HEOOXOOUMOM /i TMOJYYEHHUS YCIyTH 3BYKOBOM M 3pUTEIBHOU
uH(popMaIMK, a Tak)Ke HaJNuced, 3HAKOB W WHOM TEKCTOBOM U rpaduyeckoi
uHGOpMAIUU 3HAKAMH, BHITIOJTHEHHBIMHU pellbe(DHO - TOUeuHbIM IpudTOoM bpaiins
¥ Ha KOHTPACTHOM (pOHE; JOMYCK CYpAONEPEBOTINKA B TU(DIOCYPIOTIEPEBOTINKA;

XK)  oOecreyeHne IOMyCKa B TIOMEIICHHE YMOJHOMOYEHHOTO OpraHa, B
KOTOPOM TMPEAOCTABIACTCS MYHHUIIMNAIBHOW YCIyra, COOAaKu-TIPOBOJHUKA TMpU
HAJIMYUU JIOKYMEHTA, TTOJTBEPKIAAIOUIErO €€ ClielnalibHOe 00yYeHHE, BBIIAHHOTO
no ¢opMe U B TOPSJKE, YTBEPKICHHBIX MMpPUKa3oM MUHHUCTEpCTBa TpyJa H
conmanbHoM 3amuThl Poccuiickoit @enepanuu ot 22 uroHsa 2015 r. No 386H;

3) OKazaHue pabOTHUKAMHU YMOJIHOMOYEHHOTO OpraHa WHOM HEoO0XOAMMOMN
MHBAIMJIAM [IOMOIIM B TPEOJIOJICHUH OapbepoB, MEIIAIOUUX MOJYyUYEHUI0 HMHU
yCIIyT HapaBHE C APYTUMHU JINLIAMHU.

2.13. Tloka3aTenu JOCTYMHOCTH M Kaue€CTBA MYHULIUTIATBHON YCIyTH

2.13.1. OcHOBHBIMU MoKa3aTesaMu JOCTYTTHOCTH u KauecTBa
MYHHIIATIATGHON YCITYTH SBIISIFOTCS:

- KOJIMYECTBO B3aUMOJICHCTBUH3ASBUTENS C JODKHOCTHBIMHU JIMIIAMU TIPH
NPEIO0CTABICHUN MYHHIIMITAILHOW YCIYTH U MX MPOJOIKUTEILHOCTE. B mporecce
NPEOCTABIICHUS] MYHUIIUTIATBHOWYCITYTH ~ 3asiBUTENIb  BIpaBe oOpamaThCs B
YIOJIHOMOYEHHBIM OpraH 1o Mepe HeoOXOJIMMOCTH, B TOM YMCJIE 32 MOJyYEHUEM
UHGOpPMAIUH O XOJI€ MPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH;

- BO3MOXKHOCTb IIOJIaYM  3allpoca 3asBUTENST O MPEJOCTaBICHUU
MYHUIIMIIAIBHOW YCIYTH W BBIJAYM 3aABUTEISIM JOKYMEHTOB IO pe3yJibTaTaM
IIPEAOCTABICHUS MyHALIMNIAIbHOM yciryru B MODII;

- BO3MOXXHOCTb JINOO HEBO3MOXKHOCTh MOJTYUYEHHS] MyHUIIUTIAIBHON YCIYTH B
J000M  TEPPUTOPUAIBHOM  TOJPA3JEICHUU  OpraHa, MpeIOoCTaBJISIOLIErO
MYHHUIIMNIAJBHYIO  YCIyTy, TO BbIOOpY 3asBHUTENS (SKCTEPPUTOPUATHHBIN
MPUHIIUII);

- BO3MOXHOCTh TIONy4eHHUS] HWHPOpMAIMU O XOJe TPEJOCTaBICHHUS
MYHHIIATIAJTPHOW YCIyTH, B TOM YHCIE C HCIOJb30BaHUEM OQPHUIIHATEHOTO
WHTEpHET-caiiTe aAMUHUCTpanyn, Equaoro noprana u PernoHaisHOTO TIopTana;

- YCTaHOBJICHHE JIOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MIPEIOCTaBICHUE
MYHULIMIIAIBHON YCIyTH;

- YCTaHOBJIEHHWE M COOJIIO/IeHHE TpeOOBaHUW K TMOMEIIEHUSM, B KOTOPBIX
PEOCTaBISAETCS YCIyra;

- YCTaHOBJICHHE U COOJIOACHHE CpPOKa MPEAOCTABICHHUS MYHHUIUIAIbHOM
yCIyTH, B TOM YHCIIE€ CPOKa OXHUAAHUSA B OUEPEIW MPH MOJave 3asBICHUS U TpU
MOJTyYEHUH pe3yibTaTa MPeI0CTaBICHUSI MyHULIUIIATBHON YCIYTH;

- KOJIMYECTBO 3asBJICHUM, MPUHATHIX C HCIOIb30BaHHEM WH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH OOIIEro MOJIb30BaHMSI, B TOM YHCIIE MOCPEACTBOM
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Enunoro noprana u PernonanpHoro nopraia.

2.13.2. [Ipy  mpepocTaBi€HUM  MYHULUUNAIBHOM  YyCAYyrH MO
AKCTEPPUTOPUATBHOMY MPUHLHUITY 3asABUTENMN (IPEACTABUTENN 3aABUTENS) UMEIOT
npaBo Ha oOpamieHue B 000 M®I] BHe 3aBHCHMOCTH OT MeCTa pPErucTpaiuu
3asiBUTENA (IPEACTABUTENIS 3asIBUTEIISI) IO MECTY KUTEIbCTBA, MECTa HAXOXKIACHUS
00bEKTa HEIBUKUMOCTH B COOTBETCTBUM C JACHCTBUEM HKCTEPPUTOPHUATBLHOTO
MPUHIINTIA.

[IpenocTaBneHre MYHULIUNAIBHOM YCIYTH 1O 3KCTEPPUTOPUATBHOMY
NPUHIUIY 00ecTeunBaeTCsl MPU JTUYHOM OOpaIlleHUHU 3asBUTENS (TPEACTaBUTEIS
3asBUTEIISA) TI0O MECTY MpeObIBaHUS 3asBUTENS (MIpeacTaBuTes 3asButess) B MOIL]
C 3asBJICHHEM O IPEIOCTABICHUU MYHHUIIUIAIBHON YCIIYTH.

2.13.3. B3aumopeiictBue  3asButens  (ero  MPEJACTAaBUTENS)  C
JNOJKHOCTHBIMH JTMIaMu M@, yrmoTHOMOYEHHOTO OpraHa mpH MpeaoCTaBICHUH
MYHULIUNIAIBHOM YCIIYTH OCYIIECTBIISIETCA /IBa pa3a - Npu npeacraBieHud B MOLI,
YIOJHOMOYEHHBI OpraH 3asBJICHUSI CO BCEMU HEOOXOAUMBIMU JOKYMEHTAMH IS
MNOJIYYEHUS] MYHULMNAIBHOM  yCIYyrM W TOpU  MOJIYyYEHHH  pe3yjbTara
NPEAOCTABICHUS MYHULMNAIBHOM  YCIYTM  3asBUTEIEM  HEMOCPEJICTBEHHO.
[1poAOIKUTETHLHOCTD OJTHOTO B3aUMOJICHCTBUS 3asBUTENS C JOTKHOCTHBIM JTUIIOM
M®II, ynosHOMOYEHHOTO OpraHa IpU NPEeAOCTABICHUN MYHHUIIMIIAIBHON YCIYTH
He mnpeBblmact 15 MmuHyT. B cinydae HampaBieHus 3asBIEHUS ITOCPEACTBOM
EnnHoro moprana B3anMOACHUCTBUE 3aBUTENSA C JOJKHOCTHBIMM Jinamu MOIL],
YIOJHOMOUYEHHOI'O OpraHa OCYILECTBISETCS JiBa pa3a - NpPHU MPEJCTABICHUU B
M®II, ynoJTHOMOUYEHHBIH OpraH BCeX HEOOXOJUMBIX JOKYMEHTOB JUIsl MOJyYCHUS
MYHULIUMAIBHOM YCIYyIM W TPU TOJYYEHUM pe3yJibTaTa MpeJaoCTaBICHUS
MYHULIUNIAIBHON YCIYIM 3asiBUTENIEM HENOCPEACTBEHHO. [IpoaomKUTEIbHOCTD
OJHOTO  B3aWMOJICMCTBHUSI  3asgBUTENISI C  JOJOKHOCTHBIM  jurioM  MOI],
YIOJIHOMOYEHHOIO OpraHa IMpu MPEIOCTAaBICHUM MYHHIMNAIBHON YCIyTH HE
MPEBBIMIAET 15 MUHYT.

3asBUTENSIM 00ECTIEUMBACTCS BO3MOXKHOCTH OIIEHUTH JIOCTYITHOCTH H
KaueCcTBO MYHUIIMIIAJILHOW ycayru Ha Enunom noprase.

2.13.4. Jlns mosiyyeHuss MYHUIIUMTIAIBLHOW YCIYTH 3asiBUTENIb BIIPaBe
oOpatuthcst B MO®L] B coorBeTcTBUU co cTaThel 15.1 DeaepanbHoro 3akoHa ot 27
utogist 2010 roga Ne 210-03 «O6 opranu3zanuu NpeaoCTaBIEHUS FOCYJapCTBEHHBIX
U MYHUIUNAIBHBIX yCIyr» MyTeM TOJaud KOMIUIEKCHOrO 3ampoca o
MPEAOCTABICHUN HECKOJIBKUX TOCY/IAPCTBEHHBIX U (MJIM) MYHUIIUMTATIBHBIX YCIIYT.

2.14. Uunble TpeOOBaHWS, B TOM UYHCIE YYUTHIBAIOIIME OCOOCHHOCTH
IPEIOCTAaBICHUS MYHHUIIMIAIBHOW YCIYTH B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX,
0COOEHHOCTH MPEOCTABICHHS] MYHHUIIUTAIIBHON YCIIYTH 110 SKCTEPPUTOPHATBHOMY
OPUHIIMIY, B yIOpexXnaawmeMm (MPOAaKTUBHOM) pPEXKUME M OCOOCHHOCTH
MPEIOCTaBICHUS MyHUITUTIATHHOM YCIIYTH B JIEKTPOHHOU (hopme

2.14.1. JIna  nomydyeHHss ~ MYHUUMIAIBHOW  YCIYTH  3aABUTENSAM
NPEAOCTABISICTCS BO3MOXKHOCTh MPEACTAaBUTh 3asBJIECHHUE O MPEAOCTABICHUU
MYHULUNAIBHON YCIYIM U JOKYMEHTHl (COJAepKalllhuecsi B HHUX CBEACHUSA),
HEOOXOJIMMbIC MJISI MPEJOCTaBICHUS MYHUIIMIAILHOW YCIyTHM, B TOM YHCIIEC B
dbopme MEKTPOHHOTO JOKYMEHTA:
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- B YIIOJJHOMOYEHHBIN OpraH;

- yuepe3 M®DI] B yroJITHOMOYEHHBIN OPraH;

- TIOCPE/ICTBOM HCIIOJIb30BaHUSI UHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX
TE€XHOJIOTMH, BKJIIOYasl MCIOJIb30BAHUE, C IIPUMEHEHUEM DJIEKTPOHHOM IOIINCH,
BUJ KOTOPOM JOJKEH COOTBETCTBOBATH TpPEeOOBAaHUSM, YCTaHOBJICHHBIM
«IIpaBunaMu HCHOJIB30BaHUSI YCWJICHHON KBaIU(UIIMPOBAHHON 3IEKTPOHHOMN
NOJANKUCH TPU OOpalIEHUH 3a MOJYYEHUEM TOCYJAPCTBEHHBIX M MYHUUMUIAIbHBIX
YCIyT», YTBEPKICHHBIX MocTaHoBiIeHueM [IpaBurensctBa PO ot 25 aBrycra 2012
r. Ne 852 «O06 yrBepxkaenun IlpaBun  HCHOAB30BAHMS  YCUIICHHOU
KBTU(PUIIMPOBAHHON 3JIEKTPOHHOM MNOANMHUCH TpH OOpalleHUH 3a MOJIyYEeHUEM
rOCy/JIapCTBEHHBIX M MYHMIUIIAJIBHBIX YCIYT U O BHECEHNH M3MeHeHHUs B [IpaBuiia
pa3pabOTKu U YTBEPXKIACHHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX YCIYr» (C MU3MEHEHUSMU U JIOMOJHEHUSMH) U TOCTAHOBJICHUS
[IpaButenbctBa PD ot 25 mtons 2012 Ne 634 «O Buaax 3J€KTPOHHOU MOIIHUCH,
UCIIOJb30BaHUE KOTOPBIX JOIyCKaeTcsi NpU OOpalleHHH 3a MOJyuYeHUEM
rOCyJIapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT» (Aajiee - 3JEKTPOHHAS! MOJIIKCH).

3asBIEHUS] W JOKYMEHTbI, HEOOXOJMMBbIE i1  MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, MPEJOCTABISIEMbIE B JOPME AIEKTPOHHBIX JTOKYMEHTOB,
NOJNKCHIBAIOTCS B COOTBETCTBMM C TpeOoBaHusimMu crared 21.1 u 21.2
®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «OO0 opranuzanuu
NPEAOCTABJIEHUS TOCY/IAPCTBEHHBIX U MYHULMNAIBHBIX yciayr» u denepasbHOro
3akoHa oT 6 anpens 2011 roxa No 63-D3 «O0 37IEKTPOHHOMN TOATHCHY.

B cnydae HanpaBneHus 3asBJICHUN U JTOKYMEHTOB B 3JIEKTPOHHOU (hopme C
ucroiab3oBanueM EnnHOro m PerMoHalbHOrO moprana, 3asBJIEHHUE U JOKYMEHTBI
JOJDKHBI  OBITH TIOJIMMCAHbl YCWJICHHOW KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOU
MOJMUCHIO, KOTOpBIE JOMYCKAIOTCS K HCIOIB30BAHUIO TPH OOpalleHuHu 3a
ITOJIyYEHUEM MYHHUIUITAIIBHON YCIYTH, OKa3bIBAEMOM C MPUMEHEHUEM YCUJICHHOU
KBAJM(UIIMPOBAHHON AIEKTPOHHON TMOAMHMCH, W OINPEACNAIOTCS Ha OCHOBAaHUU
YTBEPKIAEMOM OpraHoM, MPEJOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyry, MO
cornacoBanuio ¢ denepanbHON Cimy»)00i 6e3omacHocTH Poccuiickoit denepanuu
MOJENM yrpo3 0e30macHOCTH HMH(POpMaUud B HHPOPMALMOHHON CHUCTEME,
UCIIOJIb3yeMOW B LENSAX IMpUeMa OOpallleHWH 3a MOJTYyYEHUEM MYHULMMAIBbHON
yCiayry U (Miau) OpeaoCTaBICHUSI TAKOW YCITyTH.

2.14.2. 3agButensam oOecrieynBaercs BO3MOKHOCTb NOJIyYEHHUS
uHpopMaIlMM O TMPEeAOCTaBIsIeMONM MYyHUUHMIAIBHON yciyre Ha EjguHom wu
PernonansHom nopraie.

Jns mosyyeHus [O0OCTyna K BO3MOXHOCTAM EnnHoro m PermonanbHOro
noprajga Heobxoaumo BeIOpaTh cyObekT Poccuiickoit ®dexpepanuu, U TOCIe
OTKPBITUS CIIMCKA TEPPUTOPUAIBHBIX (eepaIbHBIX OPraHOB HCIIOIHUTEIBHOU
BJIACTH B 3TOM cyObekTe Poccuiickoit dexnepaniuu, OpraHOB HCIOJIHHUTEIBHON
Biactu cyonekra Poccuiickoit denepannu U OpraHoB MECTHOTO CaMOYMpPaBICHUS
BbIOpaTh aJIMUHUCTpaLKIO0 (yKa3aTh HAaWMMEHOBAHHE AJMUHUCTPALMU COTJIACHO
YcTaBy) ¢ mepeuyHeM OKa3bIBAEMbIX MYHMIIMIIAJIBHBIX YCIYT U MH(pOpMammen mo
Ka)JIOW YCIIyTe.

B kapTouke Kax[oill yCIyru COAEpP>KUTCA OINMCAHUE YCIYTH, MOAPOOHAs



16

uHdopmalsi O TMOpsaKke M crnocobax oOpalleHus 3a YCIyroW, IepedyeHb
JIOKyMEHTOB, HEOOXOJIMMBIX HJIsi MOJY4YEHUsl YCIyrd, MHPOpMAIHs O CPOKax ee
UCIIOJIHCHMSI, a TaKXke OJaHKu 3asBiIeHU U (OpM, KOTOpbIE HEOOXOIUMO
3aMOJHUTH JJIA OOpaIleHus 3a YCIYTOM.

[Tonaya 3asBUTENEM 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX s
NpPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTM, W TPUEM TaKUX 3alpocoB U
JOKYMEHTOB OCYIIECTBIISIETCS B CIIETYIOLIEM MOPSJIKE:

- JoJaya 3ampoca Ha MPEeAOCTaBIEHWE MYHHUIMNAIbHOW YCIyrd B
9JIEKTPOHHOM BHJIE€ 3asgBUTEJIEM OCYUIECTBJISIETCS Yepe3 JMYHBbIA KaOWHET Ha
EnnnoM n PernonanbHOM mopranie;

- 11 opopMIIeHHS] TOKYMEHTOB MOCPEICTBOM ceTu «MIHTepHEeT» 3asiBUTEINIO
HEOOXOIMMO TPOUTH Tpolenypy asTopuszanuu Ha EaumHom u PermonanbHoM
opTaJIe;

- N7l aBTOpHU3allUM 3asBUTENI0 HEOOXOJMMO BBECTH CTPAaXOBOM HOMEp
WHJVMBUAYAJILHOTO JIMIIEBOIO CYETa 3acTPaXxOBaHHOIO JIMIA, BbIJAHHbBIN
[TencnoHHBIM dboHIOM Poccuiickon denepanuu (rocy1apCTBEHHBIM
yupexaenuem) o Pecryonuku Kpeim (CHUJIC), u mapoinib, MoTydeHHBIN MOCIe
peructpanuu Ha Equnom n PernonansHOM noprane;

- 3asBUTENb, BEIOPAB MYHUIIMIIAIILHYIO YCIYTY, TOTOBUT MaKeT JTOKYMEHTOB
(koMK B DJIEKTPOHHOM BHJE), HEOOXOAUMBIX Jii €€ MPEIOCTaBICHUS, U
HampaB/sIeT MX BMECTE C 3asBJICHUEM 4Yepe3 JIMYHbIA KaOMHET 3asBUTENs Ha
EnnnoM n PernonanbHOM nopranie;

- 3asBJIEHUE BMECTE C DJICKTPOHHBIMU KOMHUSMH JOKYMEHTOB IOMAJaeT B
UH(OPMAIIMOHHYIO  CHCTEMY  YIOJHOMOYEHHOIO  OpraHa, OKa3bIBaIOIIETO
BBLIOpDAHHYIO 3asBUTENIEM YCJIYry, KOTopas oOO0ecCnedyrBaeT MpPHUEM 3amlpocCoB,
oOpareHuii, 3asBICHUI U WHBIX JIOKYMEHTOB (CBEICHMIi), MOCTYMUBIIUX C
Enunoro u PernonansHoro nopraina u (Wjn) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMO/ICHCTBUSI.

2.14.3. Jlna 3asBuTeneil 00ECHEYMBAETCS BO3MOXKHOCTH OCYIIECTBIISTH C
WCIIOJIb30BaHMEM EQMHOrO M PernoHaibHOrO moprana IMOJy4YEHHE CBEACHUU O
XO0/J1€ BBINIOJIHEHHU 3aIIpOca O NMPEJOCTABICHUH MYHULIUITAILHON YCITYTH.

CBeneHusl 0 X0/l€ U pe3yJibTaTe BBINOJIHEHUS 3arpoca O MPEeAOCTaBICHUU
MYHUIUNATBHOW YCIYTH B 3JIEKTPOHHOM BHJIE 3asIBUTEIIO MPEACTABISIOTCS B BUIE
YBEJIOMJICHUSI B JIMYHOM KaOuHeTe 3asBuTels Ha EnudHom u PernonambHOM
noprarne.

2.14.4. Tlpu HanpaBJIeHUH 3asBJICHUS U JOKYMEHTOB (COJEPKALUXCS B HUX
cBelieHU) B (GopMe DJIEKTPOHHBIX JOKYMEHTOB B MOPSAKE, MPETyCMOTPEHHOM
noamyHkroM 2.14.1 nonpaznena 2.14 Pernamenra, o0ecrieduBaeTcs BO3MOXKHOCTh
HAIPaBJICHUS 3aIBUTEIIO COOOIIECHUSI B JIEKTPOHHOM BUJIE, MMOATBEPKIAIOIIETO HX
MIPUEM U PETUCTPALHUIO.

2.14.5. MO®IL] npu obpamenun 3asBuUTeNs (MPEACTABUTENS 3asSBUTENS) 3a
NPENOCTABJICHUEM  MYHULMIIAIBHOM  YCIOYyrM  OCYILUECTBISIOT  CO3/IaHUE
ANEKTPOHHBIX O0Pa30B 3asIBJICHUSA U JOKYMEHTOB, MPEJICTABIISIEMbIX 3asBUTEIEM
(npencraBuTeneM  3asBUTENSA) M HEOOXOIUMBIX  JJii  NPEJAOCTaBJICHUS
MYHULIMTAIBHON YCIYTM B COOTBETCTBUU C AJMUHHCTPATHUBHBIM PpErjIaMEHTOM
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IIPENOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH, U UX 3aBEPEHUE C LEJIbI0 HAIPABIICHUS
YIOJHOMOYEHHBI OpraH JUisi IPUHATUS pElIeHUus O IPEeAOCTaBICHUU
MYHULUIAIBHON yCIIyTH.

2.14.6. [lpu obpamennun B MO®PI[ MyHununaspHas  yciyra
IPEIOCTABISAETCSA C YUYETOM MPUHIIMIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C
KOTOPBIM 3asBUTENb BIpPABE BBIOpaTh A OOpallleHUs 3a MOJYyYEHHUEM YCIYTd
MOILI, pacnonoxenHsldi Ha Tepputopuu PecmyOnuku KpbiM, He3aBUCUMO OT
MECTa €ro perucTpanuu Ha Tepputopun PecnyOnmku KpbiM, MecTa pacnonoxeHus
Ha TeppuTopun Pecniyonnku KpbiM 00BbEKTOB HEABUKUMOCTH.

2.14.7. MyHununaibHasi yciayra 1o 3KCTEppUTOPUATILHOMY MPUHUUIY U B
yrpexaaroneM (MIpoakTUBHOM) PEKUME HEe TTPE0CTaBISETCS.

3. Cocras, MOCJIe0BATEIbHOCTD n CPOKHM BbITIOJIHEHU S
aIMUHUCTPATHUBHBIX MPOLEAYP, TPeOOBAHUSA K NMOPSAKY MX BbINOJHEHHS, B
TOM YHCJIe OCOOEHHOCTH BbINOJHEHUS AJIMHUHUCTPATHBHBLIX MNpoOUEAyp B
3JIEKTPOHHOU (popme

3.1. Onucanue NMoc/jiea0BaTeILHOCTH JeHCTBUI NMPH MPeI0CTABIECHUHU
MYHHIHMIIAJIBHON yCIyru

[IpenocraBiieHre MyHULMIAIBHOM YCIYTM BKJIIOYAET B CEOsl CIEQYIOIIHE
aJIMUHHUCTPATUBHBIE TPOLIETYPBIL:

1)  mpueM W perucTpais 3anpoca 3assBUTEIIS;

2) HampaBlicHHWE M PACCMOTPEHHE 3ampoca TIIIaBOHM, HANpaBlICHUE 3ampoca
UCIIOJIHUTEIIO, PACCMOTPEHHUE 3a1poca UCTIOTHUTEIEM, aHAJIN3 TEMATUKH 3aIpoca;

3)  MOArOTOBKA M HANPABJICHHE OTBETA 3aSBUTEIIIO.

3.2. TlpueM u perucrpanusi 3anpoca 3asiBUTeJsl

3.2.1. OcHoBaHueM JUIsi  Hayaja BBIMNOJIHEHUS  aJMUHUCTPATHBHOMN
IPOLEIYpPhl SBISAETCA NOCTYIUIEHHE 3alpoca 3asBUTENS B AJIMHUHUCTPALMIO
MOCPEACTBOM JIMYHOTO 0OpamieHus, 1100 MOYTOBOTO OTIIPABICHHUS.

3.2.2. B cnyuae Hanmuuus OCHOBAaHWS JJIS OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOUMBIX JUISl MPEJOCTABICHHUSI MYHHULMIIAIILHON YCIYTd, B COOTBETCTBUU C
OYHKTOM 2.7 HACTOSILEro aJMHHHCTPATUBHOIO PpErVIAMEHTA, CIELHAIUCT
AJIMUHHCTpaMM OTKa3blBa€T B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
[PEIOCTABIECHUSI MyHUIUMNIATBHON YCIYyTH.

3.2.3. [loctynuBmmnii B AIMUHUCTpAIMIO TTUCHMEHHBIN 3ampoc 3asBUTENA
PETUCTPUPYETCS B IEHb €T0 MOCTYIUICHUS B YCTaHOBJIEHHOM MOPSIKE.

3.2.4. Bpems nprema IOKyMEHTOB cOocTaBisieT He Ooiee 20 MUHYT.

3.2.5. Pe3ynbratoM aAMUHUCTPATUBHOM MPOLIEAYPHI SBISETCA PErUCTpalvs
3asBJI€HUS B OJKypH&JIE€  PEruCTpallMM  BXOJAIIEH  KOPPECHOHIECHUUHU
AnmuHHucTpanuy, 100 OTKa3 B MpUeMe JOKYMEHTOB C MX He3aMeUIMTEIbHbIM
BO3BPATOM 3asIBUTEIIO.

3.3. HanpaBnenue u paccMOTpeHHUE 3alpoca TIaBoi, HapaBlIeHUE 3ampoca
UCIIOJIHUTEIIO, PACCMOTPEHHUE 3aIpOCa UCIIOJIHUTENEM, aHAJIN3 TEMATHKH 3aI1poca

3.3.1. OcHoBanueM [UIsi Hadaja BBIMOJIHEHHUS  aJMHUHUCTPATUBHOMN
MPOLEIYPHI SIBISETCS PErMCTpalMs 3ampoca COrJlacCHO MpWIOXKeHusM 1, 2, 3 K
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.



18

3.3.2. 3apeructpupoBaHHbBIN 3anpoc IIPEACTABISAETCS I'maBe
aAMUHUCTpalM MypOMCKOro CelbCKOro mocelieHusi benoropckoro pakioHa
Peciy6mmuku Kpeim. ['maBa agmunuctpanuu MypoMCKOTO CEIbCKOTO TOCETIEHUS
benoropckoro paitona PecnyOmuku Kpeim  obecnieunBaeT — onepaTUBHOE
pacCMOTpPEHHUE 3anpoca 3assBUTEIIA.

3.3.3. Cnenuamuct AIMUHUCTPALMU OCYIIECTBISIET aHAJIN3 TEMAaTHKU
NOCTYIHMBILETO  3alpoca, COJEPKAIIUXCA  CBEICHUW, HEOOXOAMMBIX s
VCIIOJTHEHNS 3aI1pOca 3asiBUTEIIS.

3.3. Cneunanuct AAMUHUCTPALMA TUCbMEHHO 3alpallliBaeT 3asBUTENS 00
YTOYHEHUU U JIOTIOJHEHUU 3ampoca HEOOXOAUMBIMM JJii €ro HCHOJHEHUs
CBEJICHUSIMH, B CIIyyae OTCYTCTBHS B 3alpoce 3asBUTENS JOCTATOYHBIX JaHHBIX
JUIs OpraHW3allid BBIABJICHMS 3alpaliuBaeMoil WHGOpMAIMK WIM HEYETKO,
HEMpPaBUIHLHO CHOPMYIUPOBAHHOTO 3aMPOCa.

3.3.6. Cpok HCTIIOJIHEHUS JaHHOW aJMUHHUCTPATUBHOMN IIPOLICAYPHI - 5 THEH.

3.3.7. Pe3ynbraTrom BHITIOJIHEHHS aAMUHUCTPATUBHOU MPOIEAYPHI SBISETCS
OIIPENIEIICHUE:

1) paBOMOYHOCTH TMOTYUYEHUS 3asIBUTEIIEM 3aIpalimBacMo nHPopMaIuu ¢
Y4€TOM  OrpPaHMYEHUHM  HA  NOPEAOCTABICHUE  CBEICHHMM,  COAEp KallMX
roCyJapCTBEHHYIO TailHy U CBEJIEHUI KOH(PHICHIIMAIBHOTO XapaKTepa;

2)CTETeHN TIOJHOTHI CBEICHUH, COJCpXKAIIUXCS B 3ampoce 3asBUTENS,
HEOOXOMMBIX JIJIsl TPOBEACHUSI TOMCKOBOW PabOTHI;

B cnydae ycTraHOBIEHMSI OCHOBAaHMM [UIsi OTKa3a B IPEJOCTABICHUHU
MYHUIIUNAIBHOW YCIAYyTd CHeHUaIUCT AJMHHUCTPALMM COOOIIaeT 00 3TOM
3asBUTEIIIO C YKAa3aHUEM MPUYMH OTKAa3a.

3.4. TloaroroBka u HampaBJeHHe OTBETA 3asiBUTEII0

3.4.1. OcHoBaHHeM JJId Hayaja aJMUHUACTPATUBHOM MPOIETYpPHI SBISETCS
pesomonuss  ['maBel  aaMuHUCTpauuu MypOMCKOrO  CEJIbCKOTO  MOCEJIEHHUS
benoropckoro paiiona PecnyOonuku KpbiM 00 OTka3ze wiM TpeAoCTaBICHUU
3ampanmBaeMbIX JOKYMEHTOB.

3.4.2. Cnenuanuct AJIMUHUCTpAIIMM OCYIIECTBISET B YCTAaHOBJICHHOM
MOPSIAKE BBISIBJICHUE APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI MCIOJHEHUS
3anpoca. [lo pe3ynbraram BBISBIEHHS TOTOBUTCS OTBET 3asABUTEII0 Ha 3ampoc
(koMK TMPABOBBIX AaKTOB, AapXWMBHas BBINKHCKA, OTBET 00 OTCYTCTBUU
3ampalmrBaeMbix cBeaeHui). Cpok UCIONMHEHUs 3ampoca - 14 gHel co JHS ero
pEerucTpalnu:

1)B apXMBHO# BBINKCKE HA3BaHWE apXMBHOIO JIOKYMEHTA, €r0 HOMEp U JaTa
BOCIIPOU3BOJSITCS MOJIHOCTBIO. V3BIIEUEHUSMU U3 TEKCTOB APXMBHBIX JOKYMEHTOB
JIOJKHBI OBITH MCYEPIIaHbl BCE UMEIOIIMECS JaHHBIE M0 3ampocy. Hagano u konen
KOKJIOTO0 U3BJICUCHUS, a TaKK€ MPOIMYCKM B TEKCTE apXUBHOIO JOKYMEHTa
OTJIETTFHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

2)B  NpPUMEYAHHSIX K  TEKCTY  apXWBHOW  BBIMHCKH  JCJAIOTCS
COOTBETCTBYIOIIME OrOBOPKM O YacTSIX TEKCTAa OpHUrHMHajia, Hepaz0opyuBO
HAIMKUCAHHBIX, UCIIPABJIECHHBIX aBTOPOM, HE MOAJAIOUIUXCS MPOUYTECHUIO BCIIEACTBUE
NOBPEXJICHUS TEKCTa U T.1.;

3)oTAenbHBIE CIIOBA U BBIPAKCHHS OPUTHMHANA, BBI3BIBAIOIINE COMHCHHS B
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X TOYHOCTH, OroBapuBarOTCi cioBamMM «Tak B Tekcre opuruHana», «Tak B
nokymeHTe». [locie TekcTa apXuBHOM BBINMMCKU YKA3bIBAIOTCS apXUBHBIN MU U
HOMEpA JIMCTOB €IUHULIBI XPAHEHUS apXUBHOIO IOKYMEHTA;

4)ayTeHTUYHOCTh  BBIAAHHOW MO  3alpoCcy  apXUBHOH  BBITUCKH
YAOCTOBEPSIETCA  NOANMCBHIO  CHENMAINCTAa AJIMUHUCTPAllMd UM [I€YaThIO
AJIMUHHCTpaLH;

5)xonus Mo/KHA OBITH 3aBEpPeHA IEYAThIO «AJMHHHCTpanus» (Iaiee -
neyarb) U mramnom ciaeayromero conepxanus: « BEPHO I[lopmnaaNK TOKyMeHTa
HaxoauTcss B AamuHuctpauuu B nesie Ne 3a ron. Cnenuanuct AJIMUHHUCTpalUU
Mypomckoro cenabckoro mnoceneHus bemoropckoro paiiona Pecnyonuxu Kpbimy»
(manee - mwrtami). B cioydae eciau Komusi IpaBOBOTO aKTa COCTOUT U3 HECKOJIBKUX
JIMCTOB, OHA MPOIINUBAETCA U CKpeIuisieTcs Haanucbio «IIpoHymMepoBaHo, MPOIIUTO
Y CKPEIUICHO ME€YaThi0 Ha JIUCTAX» U TAKKE 3aBEPSAETCS MEYATHIO U IITAMIIOM.

3.4.3. Tlpu oTcyTCTBUM pe3yiibTaTa B X0Ji€ MCIIOJHEHHS 3allpoca B TEUCHUE
14 nHEW cocTaBiseTCsS OTPHUIATEIBHBIA OTBET Ha OJaHKe AIMHHHCTpanuu. B
OTBETE U3JIaraeTcs NPUYMHA, [0 KOTOPON HE NPEACTABIACTCS BO3MOKHBIM BBIJATh
TpeOyeMyIo KOIHUIO MTPABOBOI0 aKTa MWJIK aPXUBHYIO BBIMHCKY.

3.4.4. ApxuBHas BBIHCKA W KOMHUS TPABOBOTO akTa O(OPMISIOTCA Ha
rocyapCTBEHHOM sA3bIKe Poccuiickoit @enepanumu.

3.4.5. ApxuBHas BBINHCKAa W KOMHUS MPABOBOTO aKTa MPEAOCTABISIOTCS B
dbopme noKkymMeHTa Ha OyMa)XHOM HOCHUTEJE JIMYHO 3asBUTENIO0 WM TMOYTOBBIM
OTIPABIIEHUEM I10 BBIOOPY 3asiBUTEIIS.

3.4.6. ApxuBHas BBIIIMCKA W KOMHS IMPABOBOIO akTa B Cllydyae JIUYHOIO
oOpareHus 3asgBUTENSI UM €ro JOBEPEHHOIO JIMIA BBIAAIOTCSA €My TOJI PacHUCKy
IpU TPEIbSABICHUM MACHOpPTa WJIM HWHOTO YJIOCTOBEPSIOIIETO JIMYHOCTH
JOKYMEHTA; JIOBEPEHHOMY JIMIy - TIPU [PEABSIBICHUU JOBEPECHHOCTH,
o(pOpMIICHHOI B YCTaHOBJIECHHOM Topsizike. [lomydaTens apXWBHOW BBIMUCKU WU
KOIIMM PAaCIMCHIBAETCA HA 3aIIPOCe, YKa3bIBas AaTy UX MOIYYCHHUS.

Konuu npaBoBBIX aKTOB, HAXOAAIIMXCS HA IOCTOSTHHOM XPAHEHUU B apXUBE.

3.4.7. Pe3ynbpTaToM agMUHUCTPATUBHOM MPOLEAYPHI SBISIETCA HAlpaBlICHUE
OTBETa 3asABUTENI0. PaccMOTpeHMe 3ampoca 3asBUTENSI CUMTACTCS 3aKOHUYEHHBIM,
€CJIM JaH OTBET IO CYIIECTBY 3arpoca, MO HEMY MPHUHSITHl HEOOXOAMMBIE MEPHI,
3asiBUTENb NMPOMH(GOPMHUPOBAH O pe3yjbTaTax paccMoTpeHus. Cpok XpaHEHHs
HEBOCTPEOOBAHHBIX 3asBUTENIEM PE3YJIbTATOB COCTABJISIET 5 JIET.

3.5. IlepeyeHb AaIMHHUCTPATUBHBLIX mpouenyp (neiicTBuiil) npwu
MPeI0CTABJICHUN MYHHIMIIAJBbHBIX YCJIYT B 3JIEKTPOHHOU (popme

3.5.1. [lpu HampaBieHHH 3asBICHUS O MPEAOCTABICHUUA MYHUIUNAIHHOU
yCIyTd B 3JEKTpOHHOM ¢opMe 3asBUTENb (DOpMHpPYET 3asBIIEHHUE Ha
PEIOCTAaBIEHUE MYHUIUMIAIBHON YCIYrd B (OpME 3JEKTPOHHOTO JOKYMEHTa U
HOJITUCHIBAET €r0 AIEKTPOHHON MOJAIMKUCKHIO B COOTBETCTBUHU € TPEOOBaHUAMU OT 28
utonss 2014 r. Ne 184-®3 «O6 nsnextpoHHod noamucw». [lpu HampaBieHun
3asBJICHHUS] O MPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYI'M B 3JEKTPOHHOU (popme
3asBUTEb BIPABE MPHIOKUTH K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOAMMbIE
JUIsL TPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, KOTOpble (OPMHUPYIOTCA U
HAIpaBJISIIOTCA B BHJIE OTHAEIBHBIX (DAiJIOB B COOTBETCTBUM C TPEOOBAHMSIMU
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3aKoHoAaTeNnbCTBA. l[lpn HanmpaBieHWH 3asBICHUS W MPUJIIATAEMBIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOH (opMe NpeAcTaBUTENIEM 3asBUTENs, NEHCTBYIOIUM
Ha OCHOBAaHUHU JIOBEPEHHOCTH, JIOBEPEHHOCTb JOJDKHA OBITh IpejACTaBlieHa B
(GopMe DJIEKTPOHHOTO JOKYMEHTA, IOJMUCAHHOIO 3JIEKTPOHHOW MOAMUCHIO
YIOJHOMOYEHHOT'O JIUIA, BbIJABIIETO (ITOAMHUCABIIET0) TOBEPEHHOCTD.

3.5.2. IllpenocTaBineHre MYHHUIIMTAIBHOW YCIYTH B 3JEKTPOHHOW (opme
BKJIFOYAET B c€0s CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLEAYPBL:

1) mpuem 3asBICHHS W JITOKYMEHTOB (MH(pOpMAIWH), HEOOXOMUMBIX IS
IPeIOCTaBICHUSI MyHUIIUNIATBHOU YCITyTH;

2) TpoBepKa  JCWCTBUTEIBHOCTh  YCWJIICHHOW  KBaJU(HUIIMPOBAHHOM
AJIEKTPOHHOM IMOJIHUCH;

3) o0paboTka ¥ MpeABAPUTEIbHOE PACCMOTPEHHE JIOKYMEHTOB:
dbopMHpoBaHUE DIEKTPOHHBIX JIOKYMEHTOB M (WJIM) DJIEKTPOHHBIX 00pa3oB
3asBJICHUS], JOKYMEHTOB, MPUHATBHIX OT 3asIBUTENSA, KOMUN JOKYMEHTOB JIMYHOIO
IPOUCXO0XKJICHUS, IPUHATHIX OT 3asiBUTENS (IIPEICTaBUTENS 3asBUTENIA), 3aBEPEHUE
JIEKTPOHHOM MOJIMCHIO B YCTAHOBJIEHHOM MOPSIKE;

4)  TpUHATHE PEUICHHS O IMOJATOTOBKE BBHIITMCKH, YBEIOMIICHUS;

5)  HampaBleHHE 3aSBUTEIO YBEJOMJICHHS O TpUEME 3asBICHHS WIH
OTKa3a B PUEME K PACCMOTPEHUIO 3asBICHMUS;

6) dopmupoBanue pe3ynabTara  MPEAOCTABICHHUS ~ MYHHIUTAILHOU
YCIIyTH;

7)  HampaBicHHe (BbIZaua) pe3yJibTara.

3asBUTENL BIOpaBe OTO3BaTh CBOE 3asdBJIICHME Ha JIO00M  cTaauu
PacCMOTPEHHUSI, COTJIACOBAHUS UJTU TIOJIFTOTOBKH JIOKYMEHTA.

3.6. [lopsimok ocymiecTBieHus B SJIEKTPOHHOU ¢dopMe, B TOM HHCIE C
UCIIOIb30BaHuEM EAMHOrO moprana rocyJapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT
(pyHKIMit), aAMUHUCTPATUBHBIX TMpolEenyp (IEHCTBUII) B COOTBETCTBHH C
nosioxkeHusiMu cratbu 10 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-03
«O0 opraHu3anyy NPeJOCTABICHHS TOCYIaPCTBEHHBIX U MyHULMIIATBHBIX YCIyT».

IIpuem m peructpanus 3amnpoca OCYLIECTBISIOTCA JIOJKHOCTHBIM JIMIIOM
YIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOI'O 33 PErUCTPALHIO.

[locne peructpanuu 3anmpoc HAMNpaBisAe€TCs B YINOJTHOMOYEHHBIM Opra,
OTBETCTBEHHBIH 3a IPEIOCTABICHUE MYHUIIMTAIBHON YCIIyTH.

YT0IHOMOYEHHBIA OpraH 00ecneYrBaeT MPUEM JOKYMEHTOB, HEOOXOIUMbIX
JUISL TIPEJOCTaBIICHUS MYHHUIMIAIbHOW YCIyTd, M pPErucTpanuio 3ampoca 0e3
HEO0OXOIMMOCTH MOBTOPHOT'O MPEACTABIICHUS 3asBUTEJIEM TaKWX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

B citydae noctyruieHus 3asiBI€HUS U JOKYMEHTOB, YKa3aHHBIX B IOJpa3/eie
2.6 paznena 2 PernamenTta, B 9J€KTpOHHON dopMe ¢ MCHoiib30BaHEM EnnHOro u
PernonanpHoro moprana, MOAMUCAHHBIX YCWICHHOW KBAIM(PUIIMPOBAHHON
AIIEKTPOHHON MOAMMUCHIO, TOJKHOCTHOE JIMIIO, OTBEYAIOLIEE 3a IPEIOCTaBICHUE
MYHULUIATbHOW YCIIYTH:

- IPOBEpSICT  JNEUCTBUTEIBHOCTh  YCWJICHHOM  KBaTU(UIIUPOBAHHOM
AJIEKTPOHHOM MOAMMUCH C UCIOJIb30BAaHUEM CPEACTB MH(DPOPMALMOHHOM CHCTEMBI
TOJIOBHOTO  YJOCTOBEpSIOIIET0  LIEHTpA, KOTOpas  BXOJUT B  COCTaB



21

UHQPACTPYKTYPHI, oOecrieunBaroIen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBHE JICUCTBYIOIUX U CO3JaBaeMbIX HH(DOPMAIMOHHBIX CHCTEM,
VICTIOJIB3YEMBIX ISl ITPEIOCTABIICHUS] YCIIYT.

- (opmupyeT 2IIEKTPOHHBIE TOKYMEHTHI W (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JIOKYMEHTOB, MPUHSTHIX OT 3asIBUTENS, KOMUW JIOKYMEHTOB JUYHOTO
MPOUCXOXKJCHUSI, TPUHIATBIX OT 3aaBUTENs  (IPEACTaBUTENS  3asBUTEINS),
obecrieunBas UX 3aBEPEHUE PIECKTPOHHOMN MOAMUCHIO B YCTAHOBICHHOM MOPSIKE.

Cpok agMUHUCTPATHUBHOW TMPOLEAYpbl MO TMPHUEMY 3asBICHUS U
MPUJIaraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3aABJICHUS U BbIJIaU€ 3asIBUTEIIO
pacHUCKU B MOJIYYCHUH 3asiBJICHUA U JOKYMEHTOB, B TOM YHUCJIE C HCIIOJIb30BAHUEM
Enunoro u PernonansHoro noprana - 2 JHsl.

[Tpu nomydyenun 3ampoca B 3JIEKTPOHHOU (popMe B aBTOMATUYECKOM PEKUME
OCYILIECTBISIETCS  (DOPMATHO-IOTUYECKUM  KOHTPOJIb  3alpoca, MPOBEPSETCS
HaJu4Yue OCHOBAHUM ISl OTKa3a B MPUEME 3alpoca, YKa3aHHbIX B mojapaszene 2.7
Paznema II  Hacrosmero AJIMHHUCTPAaTHBHOIO  pErJIaMEHTa, a  TaKkKe
OCYIIECTBIISIFOTCS CIEAYIOIINE JEUCTBUSL:

1) npu HanuYuK XOTs OBl OJTHOTO W3 YKa3aHHBIX OCHOBAaHWH JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIUNAIbHOW YCIYTH, B CPOK, HE
MPEBBILIAIONINN CPOK MPEAOCTABICHUS MYHUIIUNAIBHOW YCIYTH, MOJATOTABINBACT
MMACHbMO O HEBO3MOKHOCTH MPEIOCTABIEHNS] MyHULIMNIAJILHOW YCIIYTH;

2) Ipd  OTCYTCTBHM YKa3aHHBIX OCHOBAaHUH 3asBUTEIIO COOOMIACTCS
MPUCBOCHHBIN 3aIIPOCY B AJIEKTPOHHOU (hOpME YHUKAIBHBIM HOMEp, IO KOTOPOMY
B COOTBETCTBYIOIIEM pazzene EnuHoro u PernonansHoro nopraina, ohUIaibHOTO
caiitTa 3agBUTEN0 OyJeT TmpejcTaBieHa WHQOpMaMs O XO0J€ BBHIOJIHEHUS
YKa3aHHOTO 3aIpoca.

Pe3zynpraToM aaMUHHUCTPAaTHBHOM NPOLEAYPHI IO NPUEMY 3asBICHUSA U
IIPUJIaraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMU 3asBJICHUS U BbIIAY€ 3aBUTEIIO
PACIMCKH B MOJYYEHHUH 3asIBJICHUS U IOKYMEHTOB, B TOM YHCJIE C UCIIOJIb30BAHUEM
EnuHoro n PernoHanbHOTO nmopraina, sIBISIETCS IPUEM U PETUCTPALUSA 3asIBIICHUS U
MIPUJIAraeMbIX K HEMY JIOKYMEHTOB.

[Tocne  mpussTHS ~ 3ampoca  3asBUTENS  JOJDKHOCTHBIM — JIMIIOM,
YIIOJJTHOMOYEHHBIM Ha MPEIOCTABICHUE MYHUIUNAIBHOM YCIYTH, CTAaTyC 3ampoca
3asBUTENIE B JIMUHOM KabuHetre Ha Eaumnom wu PeruonansHOM moprarne,
odUIIMAIBHOM caiiTe OOHOBIISIETCS JI0 CTaTyca IIPUHATOY.

[Ipu mnpenocTaBieHUM MYHULIMNAIBHOW YCIyTM B DJIEKTPOHHOU (dopMme
3asIBUTEIIO HANPABJISIECTCS:

a) yBEJIOMJICHHE O 3aIIMCU Ha MPUEM B YIIOJIHOMOYEHHBIN opraH niu M®II;

0)yBeIOMIICHHE O TPHEME W PETHCTPAllUU 3alpoca M WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATHBHOU YCITYTH;

B)YBEJAOMIICHHUE O Hayaje MOpOUEAyphbl MPEJOCTABICHHUS MYHUIUIAIbHON
YCIIyTH;

r)yBeJoMiIieHUE 00 OKOHYAHHUM MPEIOCTABICHUS MYHUIMNAIBHOW YCIyTd
aub0 MOTHMBHPOBAHHOM OTKa3e B MpHEME 3amnpoca M HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEIOCTABIICHHUS] MyHUIIUITAJIbHOW) YCITYTH;

€)YBEJIOMJICHHE O pe3yJibTaTaX PacCMOTPEHHUSI TOKYMEHTOB, HEOOXOAUMBIX



22

JUISL TPEAOCTABJIEHUSI MyHULIMTIIAIBHOMN YCIIYTH;

) YBEJOMJIEHUE O BO3MOXXHOCTH IOJYYUTb PE3yJIbTaT MPEAOCTABICHUS
MYHUIIUNIATBHOW YCIYyTrd JUOO MOTHMBHPOBAHHBIM OTKa3 B MPEIOCTaBICHUU
MYHULUNAIBHOU YCITYTH;

3) YBEAOMJICHME O MOTHUBHPOBAHHOM OTKa3e B MPEAOCTaBICHUU
MYHHIUITAIBHON YCITYTH.

Ecnu B pesynbraTe mnpoBEepKH KBaTU(PUIIMPOBAHHOMW MOAMUCU OyJleT
BBISIBJICHO  HECOOJIIOJICHUE  yCTAHOBJEHHBIX  YCIOBHM  TpPU3HAHUS €€
JNEUCTBUTENBHOCTH, JOJHKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa YCIyrd B
TEUCHUE 3 AHEW CO JIHS 3aBEpIICHUS MPOBEACHUS TAKOW MPOBEPKU MPUHUMAET
peuieHre o0 OTKa3ze B IMPUEME K PACCMOTPEHUIO 3asBJICHHMS 3a TMOJy4eHHUEM
MYHUIIUNIATBHOW YCIYTM W HaIpaBisieT 3asBUTENI0 YBEJOMIIEHHE 00 3TOM B
AJIEKTPOHHON (opMe ¢ yKa3aHHMEM MyHKTOB ctatbu 11 DenepanbHOro 3akoHa
denepanbHbiii 3akoH OT 28 uioHS 2014 1. Ne 184-D3 «O0 31eKTpOHHON MTOAITUCHY,
KOTOpBIE TOCIYXWUJIM OCHOBAHWEM Ul NPUHATHUS YKA3aHHOTO peleHus. Takoe
YBEJOMJICHUE TOAMUCHIBACTCS KBATU(DUIIMPOBAHHONW MOMAMKUCHIO JOKHOCTHOTO
JIMIA YIOJHOMOYEHHOIO OpraHa M HANpaBJeTCA MO aAPECy IEKTPOHHOU MOYTHI
3asiBUTENIA MO0 B €ro TUYHbIN KaOuHeT Ha EnuHom u PernonansHom nopraiie.

[Tocne nmonmydeHus: yBeAOMIICHUS 3asBUTENb BIPaBe 0OPaTUTHCS TOBTOPHO C
3asBJICHUEM O MPEIOCTABICHUM MYHULMNAJIBHOW YCIYyTH, YCTPAaHUB HApYLICHUS,
KOTOpbIE MOCIY>XWJIM OCHOBaHHMEM J[JIsi OTKa3a B MPHUEME K PACCMOTPEHUIO
MIEPBUYHOTO 3aBJICHUS.

[Ipu nogaue 3asBiEHUS B JIEKTPOHHOM BUE JJIs1 MOJIYUYECHUS MOIJIMHHUKA
pe3yJibTata MPEeAOCTABICHUS MYHHUIIMIIAIBHONW YCIYyTH 3asBUTENIb NMPUOBIBACT B
aAMUHUCTPALINIO JTUYHO C TOKYMEHTOM, YJOCTOBEPSIOIINM JIUYHOCTD.

Nudopmarus o mpoxoxkaeHUN TOKYMEHTOB, a TaK)KEe O MPUHATHIX PEIICHUSIX
OTPAXKAETCS B CHUCTEME OHJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JI€Hb MPHUHSATHS
COOTBETCTBYIOLIMX PEUICHUM.

CpoK HCHOJHEHHS] aJIMUHUCTPATUBHON MPOUEIYpPhl MO BbIAAYE 3asBUTEIIO
pe3ynbTara NpeAoCTaBICHUs MyHULIUIIAJIBHON yCayru - 1 pabouuil 1eHb.

2.7. IlepeueHnb aIMUHUCTPATUBHBbIX npoueayp (neiicTBHH),
BbINOJHsAeMbIX M®DI]

[Ipu oOpatieHnu 3asBUTENISI C 3asIBJICHUEM M JOKYMEHTAMH, YKa3aHHBIMU B
noapazzaene 2.6 pazaena |l Pernamenra 8 M®I] pegocraBieHrne MyHUITUTIATBHON
YCIIYTH BKJIIOUYAET B Ce0sI CICAYIONINE aIMUHUCTPATUBHBIC TIPOLIEAYPHI:

1) MIpUEM 3a4BJICHUS] U MPUIATAEMBIX K HEMY JJOKYMEHTOB, PErUCTpAIUs
3asBJICHUST M BblJaya 3adBUTEII0 PACIHUCKUM B TOJYYEHUU 3asBICHUA U
JIOKYMEHTOB;

2)  [epeBOj B JJCKTPOHHYIO (OpPMY M CHATHE KOIMUH C JIOKYMEHTOB,
NPEACTABICHHBIX 3asBUTEJIEM, IMOINUCHh U 3aBEPEHHE I€YaThIO (BJIEKTPOHHOMU
MIOJIITUCHIO);

3)  mepemava KyphepoM 3asBIICHUS W NPHJIAraeMbIX K HEMY JOKYMEHTOB
13 M®I] B ynoJIHOMOYEHHBIN OPTaH;

4)  nmepemaya KypbepoM MaKeTa JOKYMEHTOB M3 YIOJHOMOYCHHOI'O
oprana B MOIJ;
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5) BblIauya (HAmpaBJICHHE) 3asBUTEIIO0 pe3yjibTaTa MPEJOCTABICHHUS
MYHHIUIIAIBHON YCIYTH.

3asBUTENh BIOpaBE OTO3BaTh CBOE 3asABICHME Ha JIO00M craauu
PAacCMOTpPEHHUSI, COTJIACOBAHMS WJIM TOATOTOBKM JOKyMEHTa, OOpaTUBIIUCH C
COOTBETCTBYIOIIIMM 3asBiacHHEM B MOII.

2.8. Ilopsiiok BBHINOJIHEHUSI A/IMUHUCTPATUBHBIX Mpoueayp (aeicTBuii)
M®I]

2.8.1. [lpu mpueme 3asBICHHUS W TPUIATaeMbIX K HEMY JOKYMEHTOB
pabotHux MOII;

- UHQOPMUPYET 3asiBUTENICH O MOPSAIKE MPEIOCTaBICHUS MYHUIMIATBHON
YCIYTM B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE, O XOJ€ BBINOJHEHHUS 3ampoca o
MPEAOCTABICHUN MYHULUIAIBHOW YCIYrd, IO WHBIM BONPOCAaM, CBSI3aHHBIM C
NPEAOCTABICHUEM MYHULUNAIBHOM yCIYrM, a TakKe KOHCYJIbTUPOBAHUE
3asBUTENIE O TOpANKE TMPEJOCTaBICHUS  MYHULHUNAIBHOW  YCIyI'M B
MHOTO()YHKIIHOHATLHOM IICHTPE;

- INPUHUMAET 3aIpOC 3adABUTEIIEM O NPENOCTABICHUU MYHHUIUIIAIBHON
yCIYTM W HMHBIX  JIOKYMEHTOB, HEOOXOJMMBIX  JJisi  TPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH;

- YCTaHABIIMBAECT JIMYHOCTh 3asBUTENS, B TOM UYHCIJE MPOBEPSET JOKYMEHT,
YAOCTOBEPSIOMINI JIMYHOCTh, MPOBEPSET IMOJTHOMOYHUS 3asBUTENS, B TOM YHCIIE
MOJTHOMOYHS MPEACTABUTENS JEUCTBOBATh OT €r0 UMEHH;

- TpOBEpsieT HaJUYue BCEX HEOOXOIUMBIX JOKYMEHTOB WCXOIs W3
COOTBETCTBYIOIIETO TMEPEUHsI JOKYMEHTOB, HEOOXOAUMBIX JJISI MPEIOCTABICHUS
MYHHUIUIIAIBHOMN YCIIYTH;

- MPOBEPSET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBAHUSIM, YIIOCTOBEPSACH, YTO:

- JIOKyMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM CIIy4asiX HOTApUAIBbHO
YAOCTOBEPEHBI, CKpEIUIEHbl TMe4yaTaMu (IpU  HAJWYUW  [€YaTH), HMEIOT
HAJUIC)KAIIUE TOANUCHA CTOPOH WM  ONPEICICHHBIX 3aKOHOJATEIbCTBOM
JIOJKHOCTHBIX JIWII;

- TEKCThI JIOKYMEHTOB HalKCaHbl pa300pPUYUBO;

- (amwinu, MMeHa © OTYeCcTBa (PU3UYECKHX JIMI[, aJgpeca HX MeCT
JKATEJILCTBA HAMMMCAHBI MTOJHOCTHIO;

-B JIOKYMEHTaxX HET MOJYMCTOK, MPHUIHMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUN;

- IOKYMEHTBI HE UCTIOJTHEHBI KapaH 1alllOM;

- JOKYMEHTBl HE HMMEIOT MOBPEXKICHUHN, HAIUYME KOTOPBIX HE IO3BOJISIET
OJHO3HAYHO MCTOJIKOBATh UX COJICPIKAHUE;

- CPOK JEUCTBUS JOKYMEHTOB HE UCTEK;

- TOKYMEHTHI cofiepKaT nHGOpMAINio, HEOOXOAUMYIO JIJISl TIPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUH;

-JIOKYMEHTHI MPEJICTABICHBI B IOJIHOM 00BEME;

-3asBJICHUE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHUSAM K ero Qgopme u
BU]LY;

- IPU OTCYTCTBUU OCHOBAHUM JJI OTKa3a B IpUEMe IOKYMEHTOB 0(OPMIISIET
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C HCIIOJb30BAaHUEM CHUCTEMBI JJIEKTPOHHOM O4Yepelrd paclucKy O IpueMe
JIOKyMEHTOB, a TIPU HAJIMYUM TaKUX OCHOBAHWH - PAaCHUCKy 00 OTKasze B MpueMe
JIOKYMEHTOB.

Pabornuk MO®DIL[ oT wuMeHH 3agBHTENS 3allOJHSACT 3asABIICHHE 10
COOTBETCTBYIOIIEH hopme.

PabotHuk M®I] nepeBoaUT B 3NEKTPOHHYIO (HOPMY M CHUMAET KOIHU C
JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM, MOJNUCHIBAET U 3aBEPSET NEYaThIO
(37IEKTPOHHOM MOJIMUCHIO).

3asBUTEIb, MPEACTABUBIINN JOKYMEHTHI JJIsl MOJYyYECHHUS MYHMIIUIAIbLHON
yCIIyTH, B 00513aTeJIbHOM NopsJiKke HHPpopMupyetcst padbotHrukom MOII;

- O CPOKE MPENOCTABIECHNS MYHULIUIIAJbHON YCIYTH;

- 0 BO3MO>XHOCTH OTKa3a B IPEJAOCTABICHUN MYHULIUIAIBHON YCITyTH.

Ecnu npencraBiieHHbIE KONMUU JTOKYMEHTOB HOTapUajJbHO HE 3aBEPEHBI,
coTpyaHUK M®II, ciuunuB KONMUU JOKYMEHTOB C UX MOJIMHHBIMU 3K3EMIUISIPAMU,
3aBepsieT CBOCH MOMAMKCHIO C YKazaHWEeM (haMUJIMU ¥ WHHUIINAJIOB M CTaBUT IITAMII
«KOTIUSI BEpHAY.

2.8.2.Ilepenaua nokymenTtoB u3 M®Il B amtMUHHCTpAITUIO OCYIIIECTBIISICTCS
HE I03/IHEE OJJTHOTO pabdoyero AHs, CIEAYIOLIEro 3a JIHEM IpremMa JOKYMEHTOB, Ha
OCHOBAaHHH PEECTpa, KOTOPBIA COCTABISAETCS B JBYX OK3EMIUIAPAX M COJIEPKHUT
JaTy U BpeMs Mepeaayu.

I[Ipy npuemMe MAOKYMEHTOB CHEHHUAIWCT YHOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIIN 3a IPUEM M PETUCTPALUIO TOKYMEHTOB, IPOBEPSET COOTBETCTBUE
U KOJIMYECTBO JOKYMEHTOB C JIaHHBIMHU, yKa3aHHbIMH B pPEeCTpe, MpPOCTaBISET
JaTy, BpeMs MOJy4YeHUs! JOKYMEHTOB U MOAMKCH.

[Ipu nepengaye nmakera JOKYMEHTOB CHEIUATUCT YIIOJHOMOYEHHOTO OpraHa,
NPUHUMAIOIIMNA HX, MPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMHU, YKa3aHHBIMU B PEECTpE, MPOCTABISAET AaTy,
BpEMS MOJyUYEHHsI TOKYMEHTOB M MOANKCH. [IepBbIi 3K3eMILTAp peecTpa O0CTaeTcs
y JOJKHOCTHOTI'O JIMLA YIIOJITHOMOYEHHOTO OpraHa, BTOPOM - IMOJUIEKUT BO3BpaTy
Kypbepy. MHopmanust o moixydeHHMH JOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO
0azy.

2.8.3. [lepenqaua JOKYMEHTOB W3 YIOJHOMOYEHHOTO opraHa B MOI]
OCYIIECTBIISIETCA HE IMO3JHEE CIEAYIOUIErO JHS Ha OCHOBAaHUHU PEECTPa, KOTOPHIN
COCTABJISIETCS B ABYX dK3EMILISpax.

[Ipu nepenade makera IOKyMeHTOB paboTHuk MO, npuHumaromuii ux,
IPOBEPSAET B MPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJUYECTBO JIOKYMEHTOB C
JAHHBIMH, YKa3aHHbBIMU B PEECTpPE, MPOCTABIAECT JaTy, BpEMs MOJYy4YEHUs
JOKYMEHTOB M MOANMCH. IIepBBIil 3K3eMIUISIp peecTpa OCTAETCs y JOHKHOCTHOTO
muria MOL, BTopoii - mOIIeKUT BO3Bpaty Kyphepy. UHpopMalus o moaydeHun
JIOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

2.8.4. MOI] OCYILECTBIISIET BbIJIAYY 3asIBUTEITIO pe3yabTara
NPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyTH, B TOM YHCJIE€ BblJlaya JOKYMEHTOB Ha
OyMa)KHOM HOCHTEIIE, IOATBEPKAAIOIIHNX COAEPKaHUE JIEKTPOHHBIX TOKYMEHTOB,
HaIpaBJICHHBIX YTIOJHOMOYEHHBIM OPTraHOM B MHOTO()YHKIIMOHAJIBHBII IIEHTp IO
pe3yJibTaram IIPEAOCTABIECHUS MYHHUIUIATbHBIX yCIIyT opraHamu,
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NPEAOCTABISIOIMMU MYHULIMIAIbHBIE YCIIYIHM, a TaKXe BblJada JOKYMEHTOB,
BKJIOYAsl COCTAaBJIEHHE Ha OyMa)XHOM HOCHUTENIE U 3aBEPEHHE BBINHCOK U3
UH(OPMAITMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIONINX MyHUITUTIATHHBIC YCITYTH.

Jlist monydeHusi JOKYMEHTOB 3asBUTENb HpuObiBaer B MO®IL[ nuyHO C
JTOKYMEHTOM, YAOCTOBEPSIOLINUM JTUYHOCTb.

OcHoBaHueM [UIs Hayajla aJIMUHHUCTPATUBHOM MPOLEIYpPHl SBISAETCA
nonydeHne M®IL] pe3yibTaTa NpeaoCTaBICHUS MyHUIUITAIBHON YCIYTH.

[Ipum BBIIaYE JOKYMEHTOB JOJKHOCTHOE o MOPLI:

- YCTaHABJIMBAET JMYHOCTH 3asIBUTENS, MPOBEPSET HAIUYUE PACHUCKU (B
cllyyae yTepu 3asBUTEIEM pPACHUCKU pacleyaThlBaeT C HMCHOJb30BaHUEM
IPOrPaMMHOIO  AJIEKTPOHHOTO KOMIUIEKCA OJMH JK3EMIULSIp pacluCKd, Ha
o0paTHOUM CTOpPOHE KOTOPOM JeNaeT HAJIUCh «OPUTHHAN PACIHCKU YTEPSIHY,
CTaBUT JaTy U MOJMMNCH);

- 3HAKOMMUT C COJIEPKAHUEM TOKYMEHTOB U BBIJAET UX.

2.8.5.B cmywae  oOpamieHuss ~— 3agBUTENS 32 MPEJIOCTaBICHUEM
MYHHIUIIAIBHON YCIYTH MO 3KCTEPPUTOpUAIBHOMY ITpuHIMIy MOII:

- MPUHUMAET OT 3asBUTEJSI 3asBJICHUE U JOKYMEHTHI, IPEACTaBICHHbIEC
3asIBUTEIIEM;

- OCYIIECTBIISIET  KONMUPOBAHUE (ckaHMpOBaHUE) JOKYMEHTOB,
IIPEAYCMOTPEHHBIX 4acThio 6 cratbu 7 denepanbHoro 3axkoHa ot 27 wurona 2010
roga Ne 210-®3 «OO0 opraHuzanuu TMpeJoCTaBICHUsS] TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX YyCIyr» (Janee - JOKYMEHTHl JIMYHOTO MPOUCXOXKICHUS) U
NPE/ICTABIICHHBIX 3asBUTEIEM, B Clydae, €ClId 3asBUTEIb CAMOCTOSTEIBHO HE
NPEICTaBUJI KOMHUHU JIOKYMEHTOB JMYHOTO NMPOUCXOXKACHHS, @ B COOTBETCTBUH C
aAMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS MYHHUIIMIAIBHON yCIyTy JUIs
ee TPEeNOoCTaBJICHUS HEOOXOAMMO TMPEJCTABICHUE KOMHHM JOKYMEHTa JWYHOTO
MPOUCXOXKJEHUA (32 HCKJIIOYEHUEM Cllydas, KOIrjJla B COOTBETCTBHHM C
HOPMAaTUBHBIM MPABOBBIM aKTOM [IJIsi MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
HEOOXO/IMMO MPEABSBICHHE HOTAPUAIBHO YJIOCTOBEPEHHOW KOMHHM JOKYMEHTA
JUYHOTO MPOUCXOKACHHUS).

- bopMUpPYET IEKTPOHHBIE JOKYMEHTHI U (UJIN) 3JIEKTPOHHBIE 00pa3bl
3asBJICHMS], IOKYMEHTOB, IPUHATBHIX OT 3asBUTENS, KONMUU JOKYMEHTOB JIMYHOTO
NPOUCXOXKJEHUSA, TPHUHATBIX OT 3asABUTENs  (MPEICTABUTENS  3asBUTENs),
o0ecrieunBasi X 3aBEPEHUE PJICKTPOHHOU MOAMKUCHIO B YCTAHOBICHHOM TMOPSIJIKE;

- C HCITIOJIB30BaHHUCM I/IH(I)OpMaIII/IOHHO-TCHCKOMMyHI/IKaIII/IOHHBIX
TEXHOJIOTUH HaIpaBJIACT 3JICKTPOHHBIC JOKYMCHTHI U (I/IJII/I) SJICKTPOHHBIC 06pa351
JOKYMCHTOB, 3aBCPCHHLBIC YIIOJIHOMOYCHHBIM JOJIZKHOCTHBIM JIUIIOM

MHOTO()YHKIIMOHATLHOTO IIEHTPA, B aIMUHUCTPAITHIO.

2.8.6.B cnyuae oOpamenuss  3asBUTENsT 33  MPEAOCTaBICHUEM
MYHHIUIIAIIBHON YCIYTH [0 NPUEMY 3asBUTEIICH 110 MPEABAPUTEIIBHOM 3aIIUCH

B nensx mpenocraBieHrs MyHUIMNAIBHOW YCIIYTH OCYIIECTBIISIETCS MPUEM
3asIBUTEJIEH T10 ITPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MpPUEM MPOBOJAUTCS mocpenctBoM Ennnoro m PermonanbHOrO
noprasnia.

3asBUTENI0 MPEIOCTABISIETCS BO3MOXKHOCTh 3allUCH B JII0ObIE CBOOOIHBIE
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JUIs TIpUEMa JIaTy U BpeMsi B Mpejenax ycranoBiaeHHoro B MOI] rpaduka npuema
3asBUTEIICH.

MOI] ne BmpaBe TpeOOBaTh OT 3asBUTEINS COBEPIICHUS WHBIX JICUCTBHM,
KpOME TPOXOXKIEHUS HUACHTU(DUKAIMN W ayTeHTU(HKAUU B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPAaBOBBIMU akTamu Poccuiickon ®Penepanuu, ykasaHus LEIU
npuemMa, a TakKe IMPEJOCTABICHUSI CBEJAEHUM, HEOOXOAMMBIX U pacyera
JUIMTEJIbHOCTH BPEMEHHOT'O MHTEPBaa, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

@opMHUpOBaHUE 3aIllpoca 3asABUTEJIEM  OCYLIECTBISETCS IOCPEACTBOM
3aMoJIHEHUS JIEKTPOHHOUM (opmbl 3ampoca Ha Eaunbiil u PernonanabHbIN mopTall,
obuMAIbHOM caiiTe 0e3 HeOOXOJMMOCTH JOIMOJIHUTEILHON MOoJadyM 3ampoca B
Kakoi-nmmbo nHou opme.

Ha Enunom u PernonanbHOM moprajie, opuIliaJbHOM CaTe pa3MearTcs
00pas3iibl 3aM0THEHUS JIEKTPOHHOM (OpPMBI 3ampoca.

dopmMaTHO-JIOTHYeCKas MpoBEpKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYILIECTBIISIETC aBTOMAaTUYECKU TMOCIE 3aIlOJIHEHUS 3asiBUTENIEM KaKJI0ro W3
moJiel  AJIEKTpOHHOM  ¢opMbl  3ampoca. [Ipu  BBIABICHHMH  HEKOPPEKTHO
3aIOJHEHHOr0 MOJS 3JEKTPOHHOM (OopMBI 3ampoca 3asgBUTENb YBEIOMIIAETCS O
XapakTepe BBISBICHHOW OIIMOKM W TOPSAJKE €€ YCTPaAHEHHS MOCPEICTBOM
MH()OPMAIIMOHHOTO  COOOIICHUSI HEMOCPEACTBEHHO B  3JIEKTPOHHOU (dopme
3ampoca.

[Ipu hopmupoBaHuu 3ampoca 3assBUTENI0 00eCeYNBACTCS:

a) BOBMOXKHOCTh KOITMPOBAHUS U COXPaHEHUS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B moapasnaene 2.6 Pazgena 2 HacTosmero AIMUHUCTPATUBHOIO
periiaMenTa, HeoOXOAUMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH;

0)BO3MOXKHOCTh ~ 3allOJJHEHUS ~ HECKOJIbKUMHU  3asBUTEISIMH  OJHOU
AJIEKTPOHHOM (OPMBI 3arpoca Mpu OOpalIEHUH 3a yCIyramu, Mpe/noiaralonumMu
HaIPaBJICHHE COBMECTHOIO 3aMPOCa HECKOJbKUMH 3asBUTEISIMU;

B) BO3MOXXHOCTh I€4aTH Ha OYMa)XKHOM HOCHUTENEC KOMHH DSJIEKTPOHHOM
dbopMeI 3arpoca;

I') COXpaHEHHUE paHee BBEACHHBIX B JIEKTPOHHYIO (pOpMY 3ampoca 3HaAUCHUI
B JIFOOOM MOMEHT M0 >KEJIAaHUIO TMOJh30BaTeNsl, B TOM YKCJI€ TP BOSHUKHOBEHUU
OoIMOOK BBOJIAa W BO3BpATE [JIsi NOBTOPHOTO BBOJA 3HAYEHUW B 3JEKTPOHHYIO
dbopmy 3arpoca;

1) 3alI0JTHEHUE TOJIeM 3JIEKTPOHHOM (OopMBbI 3ampoca 0 Hadaja BBOAA
CBEJCHUM 3asBUTEJIEM C HCIOJB30BAaHUEM CBEJCHMM, pa3MEIICHHBIX B
denepanbHON rocynapcTBeHHON HHPOpManuoHHON cucreme «EnuHas cucrema
uaeHTUGUKAMK W ayTeHTu(dUKanuu B UHDpacTpykType, obecrneunBaronieit
UH(OPMAITMOHHO - TEXHOJIOTUYECKOE B3aUMOICHCTBUE HH(DOPMAITMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX JJIS MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT
B DJIEKTpOHHOW (opme» (mamee - enuWHas CcHUCTeMa WICHTU(DHUKAIUKA U
ayTeHTU(UKALUK), U CBEJCHUM, omyOJMKOBaHHbIX Ha EnuHoMm u PermonanbHOM
noprajue, OQpUIHAIBHOM CalTe B YaCTH, KaCAIOLIEHCs CBEJIEHNUI, OTCYTCTBYIOLLUX B
eAMHOM cucTeMe UJIeHTU(UKAIUUA U ayTeHTU(UKAIUY;

€) BO3MOKHOCTh BEPHYTbCSI Ha JIIOOOM M3 3TAINOB 3allOJIHEHUS 3JIEKTPOHHOM
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dbopmpbl 3anpoca 0e3 MoTepu paHee BBEJACHHON HH(OpMAIUY;

)  BO3MOXHOCTh JOCTyna 3asBuUTeNsi Ha EaumHom u PerunonaibHOM
noprajue uiu oQUIUATFHOM CaiiTe K paHee MOJIaHHBIM UM 3alpocaM B TEYCHHUE HE
MEHEee OJHOTO0 TOja, a TaK)Ke YaCTUYHO CHOPMUPOBAHHBIX 3aPOCOB - B TCUCHUE
HE MEHEeE 3 MECSIEB.

2.9. Tlopsgok wuchnpaBieHUs JOMYIICHHBIX ONMEYaTOK W OIMHUOOK B
BBIJIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIMTIATLHON YCIYTH JOKYMEHTaxX

OcHoBaHueM [Jis Havalla aJMUHUCTPATUBHON TMPOIEAYpPHI SBISIETCS
npejcTaBieHue (HampaBieHUE) 3asBUTEIEM B YIOJHOMOYEHHBIN OpraH B
IPOU3BOJIBHOM (opMe 3asdBiIeHHs] 00 MCHPABICHUM OMNEYATOK U (MJIM) OIIMUOOK,
JOMYIICHHBIX B BBIJAHHBIX B pe3yJibTaTe MPEIOCTABICHUS MYHUIUIIAIBHON
YCIYTH TOKYMEHTaXx.

JIOMKHOCTHOE JIMII0  YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPENIOCTaBICHUE  MYHHUIMIAIBHOM  YCIyTM, paccMaTpuBaeT  3asiBICHUE,
MpEACTAaBICHHOE 3asgBUTEIEM, M IMPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUN B CpOK, HE MPEBBIMAIONINN 2 paboyux AHEH C JaThl perucTpaiuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

Kputepriem mnpuHSITUS pelIeHHs MO aJMUHUCTPATUBHOM MpolEeaype
SIBJISIETCA HAJIMYKE WA OTCYTCTBUE TAKUX OMEYATOK U (MJIM) OLINOOK.

B cnydae BbIsiBIIEHUS TONMYIIEHHBIX OMEYATOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJbTare MPEJOCTABJICHUS  MYHUIMNAIBHONW  yCIYrH  JOKYMEHTax
JOJDKHOCTHOE  JIMII0  YTMOJIHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
PeI0CTaBICHUE MYHUIIMNAIBHOW YCIIYTH, OCYIIECTBIISIET UCTIPABICHUE U 3aMEHY
yKa3aHHBIX JJOKYMEHTOB B CPOK, HE MPEBBIMIAIONIUNA 5 paboyux AHEH ¢ MOMEHTa
pEerucTpanuy COOTBETCTBYIOIIETO 3as1BJICHHUSI.

B ciyuae oTcyTcTBUS oneyaTok U (MJIM) OMIMOOK B JOKYMEHTaX, BbITAHHBIX
B pE3yJbTare MPEJOCTaBICHUS MYHHIUMINAIbHON YCIYTd, AOJKHOCTHOE JIUIIO
CTPYKTYpPHOTO TOApAa3AeieHUsT YTMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTaBICHUE MYHUIIUTIATHFHOW YCIyTd, MUCHMEHHO COOOIIAeT 3asBUTEIIO 00
OTCYTCTBUM TAaKUX OMNEYATOK W (WJIM) OMMOOK B CPOK, HE MPEBBIIAIIMIMNI 5
paboyux JTHEN ¢ MOMEHTA PErUCTPALIMH COOTBETCTBYIOLIETO 3asIBICHHUS.

PesynbTaToM  aAMUHUCTPATUBHOM  MpONEAYphl  SBISETCS  BblJaua
(HampaBJieHKE) 3aBUTEIIO UCIPABIEHHOTO B3aMEH paHee BBIIAHHOIO JOKYMEHTA,
SBJISIIOIIETOCS.  PE3yJIbTaTOM TIPEJAOCTABJICHUS MYHUIMIAIBHON YCIyTH, WU
coo01ieHre 00 OTCYTCTBUU TaKUX OMEYATOK U (MIIM) OIIMOOK.

4. ®opMbl KOHTpPOJS 32  HCIHOJHEHHEM  AJMUHHMCTPATHUBHOIO
perjiaMeHTa

4.1. TlopsamoK OCYIIECTBIIEHUSI TEKYIEro KOHTPOJIS 3a COOJIIOJICHUEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMU TOJIOKEHUM perjiaMeHTa
U HHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIIUIIAIBHOW YCIYTH, a TAK)XKE MIPUHSATAEM UMU PEIICHUH.

JIOJDKHOCTHBIE — JIMIlAa, MYHULMNAIbHBIE CIYy)KalllMe, Y4YacTBYIOIIUE B
NPEAOCTaBICHUA MYHULMIAIBHON YCIyTH, PYKOBOJCTBYIOTCS IOJIOKEHUSIMU
HacToslero Pernamenra.
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B IOKHOCTHBIX pErjlaMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOIIUX B
NPEAOCTABICHUA MYHHIIMIAIBHON YCIYTH, OCYIICCTBIISIOMUX (YHKIUHA I10
MPEIOCTABJIEHUID MYHHUIMIIAIBHON YCIyTH, YCTAaHABIMBAIOTCS JOJKHOCTHBIE
00S13aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAaHWS K 3HAHMSIM U KBaIH(pHUKAIUN
CHEIUAINCTOB.

JIOM>KHOCTHBIE  JIMIJA OpPraHoB, YYacCTBYIOIIUX B  MOPEAOCTABICHUU
MYHHIUITAIBHON YCIYyTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 34 WCIOJHEHUE
aMUHUCTPATUBHBIX TPOIEAYp U  COOJNIOJEHHE CPOKOB, YCTAHOBJICHHBIX
HacrossuM  Permmamentom. Ilpu npengocraBiieHMM MYHUUMIIAIBHOM — YCIYTH
rpaXJIaHUHY TapaHTUPYETCs MPaBO Ha MoyyyeHue MHGOpMAaIlMU O CBOMX IpaBax,
005I3aHHOCTSIX U YCIOBUSX OKa3aHUsI MyHUITUIIAIbHON YCIYTH; 3alUTy CBEICHUM O
MEPCOHAIIBHBIX JTAHHBIX; YBAXKUTEIBHOE OTHOLICHUE CO CTOPOHBI JTOJKHOCTHBIX
JIMII.

Tekymuii KOHTPOJIb W KOOPJAMHALMSA MOCJIEI0BATEIBHOCTH JIEUCTBUM,
OIPENICJIEHHBIX  AJMUHHUCTPATUBHBIMH  IPOLEAYpPaMH, IO MPEIOCTABICHUIO
MYHULUIAJIBHON YCIAYTH JOJDKHOCTHBIMH JIUI[AMH YIOJHOMOYEHHOIO OpraHa
OCYIIECTBISIETCS ~ MOCTOSIHHO ~ HEMOCPEICTBEHHO  JOJDKHOCTHBIM  JIMIIOM
YIIOJJTHOMOYEHHOT'O OpraHa IyTeM NPOBEICHHUS ITPOBEPOK.

[IpoBepkH MOJHOTHI U KAYECTBA MPENOCTABICHHUS MYHULMIIAIIBHON YCIIyTH
BKJIIOYAIOT B ce€0sl MPOBEJICHUE MPOBEPOK, BHIABICHUE U YCTPAHEHUE HAPYIICHUMN
MpaB 3asiBUTEIICH, PACCMOTPEHUE, IPUHATUE PEIICHUNA U MOATOTOBKY OTBETOB Ha
oOpailileHusi 3asBUTENCH, coiep)Kalux kajaoObl Ha JercTBust (Oe3aeicTBUE) U
pellieHusl JOJLKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABIEHUE MYHULIMTIAJILHOU YCIIYTH.

4.2.TTopsa0K ¥ MEPUOTUYHOCTh OCYIIECTBIICHUS TIAHOBBIX U BHETUIAHOBBIX
MPOBEPOK IOJHOTHI U KA4€CTBA MPEAOCTABICHUS MYHHUIIUNAIBHON YCIYTH, B TOM
YUCJe MOPSAI0K U (GOPMBI KOHTPOJIS 3a MOJHOTOH M Ka4eCTBOM IPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

KoHTposib 32 MOJHOTOW M Kadye€CTBOM IPEAOCTABJICHUS MYHUIMNAIbHON
YCIIYTH BKJIIOYAeT B ceOsl IPOBEACHHUE TJIAHOBBIX M BHEINIAHOBBIX IIPOBEPOK.

[1aHoBbIE ¥ BHEIJIAHOBBIE TIPOBEPKHM MOTYT MPOBOJAUTHCS TJIABOU,
3aMECTUTENIEM TJIaBbl, KYPUPYIOIIUM YMNOJHOMOYEHHBIA OpraH, 4epe3 KOTOPbIH
MPEIOCTABISAETCS MyHUIUMIIAJIbHAS YCITyTa.

[IpoBeaeHue TIAHOBBIX MPOBEPOK, MOJHOTHI M KAaYeCTBA MPEAOCTABIICHUS
MYHHIUIIAIBHON YCJIYTH OCYIIECTBJISETCS B COOTBETCTBUU C YTBEPKIACHHBIM
rpauKoM, HO HE peXe OJTHOTO pa3a B Tojl.

BrennanoBbie MPOBEPKH MTPOBOMASTCS 10 OOpAIICHHUSAM HOPUAUYECKUX U
(bU3UYECKHUX JIMI C )KajJjoObaMu Ha HapYIICHHWE WX IPaB M 3aKOHHBIX MHTEPECOB B
XOJI€ TMPEAOCTaBJICHUS MYHULIMNAIBHOM YCIyrd, a TakKXe Ha OCHOBaHUU
JIOKYMEHTOB M CBEJICHUM, YKA3bIBAIOIIMX HA HAPYIICHUE UCIIOJHEHUS PeritamenTa.

B xo/z1€ mi1aHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

-IPOBEPSIETCS 3HAHUE OTBETCTBEHHBIMH JIMIIAMH TPEOOBAHMI HACTOSIIIETO
PernamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUITAIBHON YCIYTH;

- MpoBepsETCS COOJIIOACHUE CPOKOB U MOCIIEA0BATEILHOCTH UCIIOTHEHUS
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aIMUHHUCTPATUBHBIX MPOLETYD;

- BBISBIBIIOTCS HAPYLICHMS IIPaB 3asBUTENIEN, HEJOCTATKU, JONMYLIEHHbIE B
XO0J1€ MPEIOCTABIICHUS] MyHULIUIIAIIBHON YCIIyTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, IpeJ0CTaBIISIOLIETO
MYHUIUNAIBHYIO YCIYTY, 32 PElIeHUs U eicTBUs (Oe3/1eiicTBUE), TPUHUMAEMBbIE
(ocy1iecTBIIsIEMBIE) MU B XOJI€ TPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

[1o pe3ynbpTaTaM MPOBEICHHBIX MPOBEPOK B CIIy4Yae BBIABICHUS HAPYIICHUS
NOpsIAKA MPEAOCTABICHNUST MYHULMIIAJBHONW YCIYTH, IIPaB 3asBUTEJIE BUHOBHBIC
JUIA TPUBIIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOAATENHCTBOM
Poccutickon ®enepanuu, U NPUHUMAIOTCSA MEPHI 10 YCTPAHEHUIO HApyIIEHUM.

JIOJDKHOCTHBIE JIMIIAa, MYHHLMNAIbHBIE CIYy>KAlllMe, Y4YacTBYIOIIHE B
PEAOCTaBICHUN MYHULATTATBHOM YCIIYTH, HECYT EPCOHATBHYIO
OTBETCTBEHHOCTh 3a TMPUHATUE pelIeHus u JedctBus (Oe3nelcTBHe) TMpHU
MPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

IlepcoHanbHass OTBETCTBEHHOCTb YCTAHABIMBACTCS B  JIOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBHHM C TpeOOBaHUSMU 3aKOHOJaTenhcTBa Poccuiickoi
denepann.

4.4. TlonoxxeHusl, XapakTepuU3yrolre TpeOOBaHHS K MOPSIAKY U (popMam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHHULIMIIATBHON YyCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpakaaH, uX 00bEAMHEHUN U OpraHU3aINil.

KoHTpons 3a nmpenoctaBieHneM MyHULIUNAIBHOM YCIIYTH OCYIIECTBISETCS B
dbopMe  KOHTpoJisi 3a  COOJIOJEHHWEM  TIOCHEOBATENIbHOCTU  JIEUCTBUM,
ONPENCIICHHBIX  aJAMUHUCTPATUBHBIMU  NPOLEAypaMH IO  HCIOJHEHUIO
MYHULUNAIBHOW YCIYTH, U IPUHATHUEM PEIIECHUN NOJKHOCTHBIMM JIMLAMHU, ITyTEM
MIPOBENICHUSI TPOBEPOK COOMIOJCHUS W MCIOJHEHUS JOJKHOCTHBIMU JIUIIAMU
YIIOJHOMOYEHHOI0 OpraHa HOPMAaTUBHBIX IIPaBOBBIX aKTOB Poccuiickoi
®denepanuu, Pecrrybnuku KpbiM, a Takke nonoxeHuil Pernamenra.

[IpoBepka TakXke MOMKET IPOBOJUTHCA [0 KOHKPETHOMY OOpaIEHUIO
rpa)xJaHNHA U OPraHU3aLNH.

[Topsinok 1 (opMBI KOHTPOJIA 32 MPEAOCTABIEHUEM MYHULIUIIAILHON YCIIyTH
JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSIM  HENPEPHIBHOCTH U JIEWCTBEHHOCTH
(3P dexTuBHOCTH).

I'paxxnane, uX OOBEIMHEHHUS M OPraHU3alUUd MOTYT KOHTPOJUPOBATH
NPEAOCTABICHUE MYHHUIMUIIAJBHONW YCIYyTH NYTEM IMOJIYYEHHS ITMCbMEHHOM H
yCTHOM HMH(OpMALMKU O pe3yJibTaTaX MPOBEJEHHBIX MPOBEPOK M TMPUHATHIX I10
pe3yJibTaTam NpOBEPOK MeEpax.

5. HocyneOHbiii (BHeCY1eOHBbII) MOPSAA0K 00:KaJT0BAHUS PelIeHUN 1
npeiicTBuii (0e3geiicTBust) AaMuHucTpauuu, M®ILI, opranuzanuii, yka3aHHbIX B
gactu 1.1 crareu 16 ®enepanbroro 3akoHa ot 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3aluy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT», a
TaKXe UX JIOJPKHOCTHBIX JIUI, MyHUIIUMTAJIBHBIX CIYKAIlIUX, PAOOTHUKOB

5.1. Hudopmanus i 3asiBUTEIS O €T0 MpaBe MOJaTh Kajao0y Ha peleHUs
u (wm) paeictBus (Oe3aeiictBue) Anmunuctpanuu, MOIL], opranuzanui,
yKa3aHHbIX B yactu 1.1 craten 16 @enepanbHoro 3akona ot 27 uronsg 2010 roxa
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No 210-d3 «OO06 opranuzamuu MPEIOCTABICHHUS  TOCYJAApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYI», a TaKKe€ HMX JOJDKHOCTHBIX JHI, MYHUUHUIAIbHBIX
CITy»anux, pabOTHUKOB MPHU MPEIOCTABICHUN MYHUITUTAIBHON YCIIYTH.
3asBHUTENIb MMEET MPaBO Ha jJocyjeOHoe (BHecyneOHOE) oOKaloBaHHUE
pemieHuid  u  gAeiictBuil  (0e3neHCTBUS), TPUHATHIX  (OCYIIECTBIISIEMBIX )
AZIMUHHCTpanuen, JIOJKHOCTHBIM JIAIIOM AJIMUHHCTpaLuH, 1160
MyHUIUOANbHBIM  ciayxkaumM, MOIL[, paGotHukom MOPIL], a Takxke
OpraHu3alysIMu, NOPeAyCMOTpPEHHbIMM dYacThio 1.1 cratem 16 denepanbHOTO
3akoHa Ne 210-®3, wunum wux pabOTHUKAMM B XOJ€ IPEIOCTaBICHUS
MYHULIUNIATIBHOM YCIyTH (J1aee - focyae0Hoe (BHeCcy1e0H0e) 00KaaoBaHUE).

5.2. IlpeaMer Kajno0bl.

[IpenmeroMm nocyaeOHOro (BHeCyneOHOTro) oOOXajdoBaHUS 3asBUTEIEM
pemieHud W JIeUCcTBUN (0e3MeUCTBUA) AJIMHHHUCTpAIMU, JOJDKHOCTHOTO JIMIIA
AJIMHHUCTpAIUU, 1100 MyHULIIMTIANBHOTO ciysxaiiero, M®I], paborauka M®I], a
TaK)XK€ OpraHu3alui, TpeaycMOTpeHHbIX 4acThio 1.1 crtateum 16 ®enepanbHOro
3akoHa No 210 -®3, unm ux paOOTHUKOB SIBISETCS KOHKPETHOE PEIICHUE WU
neiicteue (Oe3nmelicTBHE), TPHUHATOE WJIM OCYIICCTBICHHOE WMH B  XOJIE
MpeAOCTaBICHUS MYHUIIUTIATLHON YCIYTH, B TOM YHUCJIE B CACAYIONIUX CIydasx:

1) HapyllIleHHEe  CpOKa  PETHCTpAallMd  3ampoca O  MPEJOCTaBICHHUH
MYHULANIAIBHOW YCIIYT'H, 3alpoca, yKa3aHHOro B cratbe 15.1 @PenepanbHOro
3akoHa Ne 210-D3;

2) HapylICHHE CpOKa IMPEJOCTABICHUS MYHHMIMIIAIbHOW yciyrn. B
yKa3aHHOM clly4ae JocyjaeOHoe (BHecyAeOHOe) oO0KajJoBaHUE 3asBUTEIEM
pemienuii u naevictBuit (6e3nerictBusi) MOILI, padotnuka M®I] Bo3MOXKHO B
cly4yae, €clii Ha MHOTrOQYHKIMOHAJIBHBIM IIEHTP, pEUICHUS U JCUCTBUS
(Oe3meiicTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JIOXKEHA (DYHKITUS TIO MPE0CTABICHUIO
COOTBETCTBYIOIIEH MYHUIIUMTIATHHOM YyCIYrd B TIOJIHOM OOBEME B TMOPSIKE,
onpenesieHHoM dactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHne y 3asBHUTENS JIOKYMEHTOB WM wuHDopMmamuu w00
OCYILIECTBJICHUSI JCHCTBUM, MPEACTABICHHE WU OCYLIECTBICHUE KOTOPBIX HE
NpeAyCMOTPEHO HOPMATHUBHBIMU TpPaBOBbIMU akTamu Pocculickoit denepanuu,
HOPMATUBHBIMM TPABOBBIMM akTaMu CcyObekTOB Poccuiickoit ®denepanuu,
MYHUIIUIATBHBIMU TIPABOBBIMM aKTaMU JUIsl TIPEJOCTABJICHUS TOCYyAapCTBEHHOU
WM MYHUIIUTTATBHOM YCITyTH;

4) oTKa3 B IpHEMe JOKYMEHTOB, MPEJACTABICHUE KOTOPHIX IMPEIyCMOTPEHO
HOPMaTUBHBIMH TPaBOBBIMH akTaMu Poccuiickoit denepariuu, HOPMATHUBHBIMU
npaBoBeIMH akTamMu PecnyOnuku KpbiM, MyHULIMIIATBbHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJIEHUSI TOCYIapCTBEHHOM YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEJOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CJIH OCHOBAHHS
OTKa3a HE NPEeayCMOTpeHbl (denepaibHbIMU 3aKOHAMHU ¢ TPUHITBIMA B
COOTBETCTBUM C HUMHU MHBIMM HOPMATUBHBIMHU NMPABOBBIMU akTamu Poccuiickoi
depgepaluu, 3aKOHAMU U UHBIMU HOPMaTUBHBIMU MPABOBbIMU akTaMu PecnyOnnku
KpbiM, MyHULIUTTAIBHBIMY MPABOBBIMU aKTamMu. B ykazaHHOM ciydae qocyneOHoe
(BHECYIeOHOE) 00XkKajoBaHUE 3asBUTENIEM pEIICHUM U JeUCTBUU (Oe3/eiCcTBuUs)
M®ILI, paborarka M®IL] Bo3MOXHO B cily4yae, €C’IM Ha MHOTO(DYHKIIMOHAJbHBIN
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LEHTp, PEHIeHUs U AelcTBUs (0e3AeCTBUE) KOTOPOro O0XKAIYIOTCS, BO3JIOKEHA
(GYHKIMS 1O TPEJOCTaBICHUIO COOTBETCTBYIOIIEH MYHHULMIAIbHON YCIyTH B
MIOJIHOM O0BEME B MOPSIKE, ONPEAeTIeHHOM YacThio 1.3 cratbu 16 denepanbHOTO
3akoHa Ne 210-D3;

6) 3arpeOoBaHHME C 3asBUTENS NPHU MPEIOCTABICHUU MYHHIIUTAIEHOU
yCIyrd IUIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMHU
Poccuiickoii @enepannn, HOpMaTUBHBIMH MPaBOBbIMU akTamu PecriyOnuku Kpbim,
MYHULIUTATIBHBIMU TPABOBBIMU AKTaAMU;

7)  oTka3 AJMHHHUCTpPAIUH, JOJHDKHOCTHOTO JIMIA AJIMHHUCTPAIUH,
ML, pa6ornuka M®LI, opranuzanuii, npeaycMOTpeHHbIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa No 210-O3, wiu ux pabOTHUKOB B HUCIPaBICHUU
JOMYUIEHHBIX MMM OIEYaTOK M OIIMOOK B BBIIAHHBIX B  pe3yJibTare
NPENIOCTAaBICHUS MYHUIMIAIBHOM YCIYrd JOKYMEHTaxXx JHOO0 HapylieHue
YCTaHOBJICHHOTO CpOKa TaKWX HcIpaBieHud. B ykazanHoMm ciydae gocyneOHOe
(BHecyneOHOE) OO’kalmoBaHUE 3asBUTENIEM PEIICHWH U AeicTBUil (Oe3aeicTBu)
M®II, paboramka M®PI[ Bo3MoOXXHO B ciydae, ecau Ha MO®PII, pemeHus wu
neictBus (0Oe3nelcTBHE) KOTOPOTO OOKamyrOTCs, BO3J0KE€Ha (QYHKIHS TIO
IPEIOCTABIECHUIO COOTBETCTBYIOIIEH MyHULIUIIAIBLHON YCIyTH B IOJIHOM 00bEME B
nopsiAKe, onpeaesieHHoM Jacteio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapymieHHe cpoka WM MOpsAKa BBIIAYH JOKYMEHTOB IO pe3yJibTaTaM
NPeIOCTaBICHUSI MyHUIIUTIATBHOU YCITyTH;

9)  NPUOCTAHOBJICHUE TMPEIOCTABICHUS MYHUIUIAIBHOW YCIIyTH, €CIH
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE MPEAyCMOTpPEHbl (elepalibHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHBHBIMH MPABOBLIMU aKTaMU
Poccuiickon denepanuu, 3aKOHaMU ¥ UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMHU
Pecny6muku KpbiM, MyHUIIMITAIbHBIMU TPABOBBIMU aKTaMu. B ykazanHOM ciydae
nocyneOHoe (BHecyJeOHOE) OO)KaJloBaHWE 3asBUTEIEM pEIICHUH W JICUCTBUN
(6e3nerictBusi) MOILI, pabotHuka M®IL[ Bo3MoxHO B ciyyae, eciu Ha MOIL],
penienust u nercTBus (6€3AeCTBIE) KOTOPOTO 00KATYIOTCS, BO3JI0KEHA (DYHKITUS
10 NPENOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIMIAIBHON YCIYTM B IOJHOM
o0beMe B MOpAJIKE, ONpeAesieHHOM 4yacThio 1.3 ctatbu 16 denepanbHOro 3akoHa
Ne 210-D3;

10) TpeOoBaHMe y 3asBUTEIIS MIPH MPEAOCTABICHHH MYHHUIIUIIATBHON YCITyTH
JIOKYMEHTOB WJIM MH(OpMAIUU, OTCYTCTBUE U (WIJIM) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh NIPHU MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEIOCTaBJICHUS. MYHHUUMIAIBHOM yCIyrd, JU0O B MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH, 332 UCKIIFOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX IYHKTOM
4 gactu 1 cratbu 7 ®@enepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O6
OpraHu3aldd TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULUNAIBHBIX YCIyI»
(manee - denepanbubiii 3ak0oH Ne 210-D3). B ykazannom ciydae mocyaeOHOe
(BHECymeOHOE) OO’kamoBaHWE 3asBUTENIEM PEIICHWH W AchcTBUi (Oe3aecTBu)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B Cllydyae, €CIM Ha MHOIO(QpYHKUMOHAJIbHBIA LIEHTP, PEIICHHUS |
nerctBusa (0e3aeiCTBUE) KOTOPOTro OOXKalIylOTCs, BO3J0KE€HAa (QYHKIMS IO
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIbHBIX YCIYT B MIOJHOM O0BbEME B
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MopsiJIKe, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

Opran, npeaocTaBIsSOIINNT MyHUIUNAIbHYO yeiayry, M®II, opranuzanuu,
ykazaHHble B yactu 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, a takxe ux
JOJKHOCTHBIC JIUIA, MyHHUIIUTIAIbHBIC CTy>Kalue, pA0OTHUKHA U YITOJTHOMOYCHHbBIC
Ha PAcCMOTPEHUE >KAJOOBbl JIOPKHOCTHBIE JIMIIA, KOTOPHIM MOXKET OBbITh
HarpasJjieHa xano0a

5.3.Kamoba Ha pemeHus u AelcTBus (0€3ACHCTBUE) MOKHOCTHBIX JIUI]
AJIMUHUCTpallMy, MYHULUNAIBHBIX CIYXKalllUX TOJAaeTCsl  3asBUTEIEM B
AIMUHHCTpanui0O Ha wuMs [1aBel AamuHuctpanuu, MO®IL[ mmubo B opran
rocyJapCTBEHHOM BiacTH (OpraH MecTHoro camoymnpasiienus) PecyOnuku Kpbim,
SBJISIIOIUICS yUpeIuTesieM MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (Jajee - yUYpeaAuTeb
MHOTO(YHKIIMOHAJILHOTO IIEHTPA), a TaKkKe B OpPraHU3allid, MPeIyCMOTPEHHbIE
yactbto 1.1 ctateu 16 denepanbHoro 3axkoHa Ne 210-D3.

5.4. B ciyyae ecnu oOXanyroTcs pelIeHUs W jAcicTBus (Oe3nelicTBue)
PYKOBOAMTENS AJIMHHHCTpAIlUU, >Kajo0a IMOJAeTCs B BBIMICCTOSIINN opraH (B
MOPsJIKE TOTIYUNHEHHOCTH).

[Ipy  oTCcyTCTBMM  BBIIIECTOSINETO  OpraHa  Jajgoba  TMoJaeTcs
HETMOCPEJACTBEHHO PYKOBOJUTENO AJIMUHUCTPALIUH.

5.5. XKanoObl Ha pemienus u neiictBusa (0e3neiicteue) paboruka MOI]
nogatotrcst pykoBoautento 3roro MOII. XKamoObl Ha pemieHuss U JEUCTBUS
(6e3nerictBue) M®II mogatotcst yupeautento MOPI[ unu H0mKHOCTHOMY JIHUILY,
YIOJITHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBBIM akToM PecriyOnuku Kpeim. Kamoosl
Ha pemeHuss W jaecTBus  (Oe3nelicTBue)  paOOTHUKOB — OpraHU3aIvi,
NpeaycMOTpeHHbIX 4acTthio 1.1 crateu 16 ®enpepanbHoro 3akoHa Ne 210-D3,
MOAAIOTCSI PYKOBOJUTEIISAM 3TUX OpPraHU3ALIMIA.

5.6. [Ilopsaok mogayum ¥ pacCMOTPEHHUS >KaIOObI.

OcHoBanueM Ui Hayajga TMpOIEeAyphl JocyAeOHOro (BHECYAeOHOIO)
00>KaJoBaHUs SIBISIETCS MMOCTYTUICHUE >KAJIOOBI, MMOJaHHOW B MUCHhMEHHOU (opme
Ha OyMa)XHOM HOCHUTEJIE, B AJIEKTPOHHOU (hOpMe, B YIMOJHOMOUYCHHBIN OpPraH Io
PACCMOTPEHHUIO KaJTOOBI.

5.7. Kanoba Ha pemieHuss u aeicTBus (Oe3neiicTBUE) AIMUHHUCTpAIUH,
JOJDKHOCTHOTO  Juiia  AJMUHHUCTpPAIMM,  MYHUIIMIAIBHOTO  CIIy>Kalllero,
pPYKOBOIUTENS AIMUHUCTPALMU, MOKET ObITh HalpaBJIeHa 1o noure, yepes MOL],
C UCIOJIb30BaHUEM MH(POPMAIIMIOHHO-TEIEKOMMYHHUKAIMOHHON cetn «HTepHET»,
obunMabHOTO  caiita AJIMUHHCTpauu, ¢eaepanbHOil  TocydapCTBEHHOU
uHpopManiMoHHOW  cuctembl  «EAWHBIN  mOpTam  rocyIapCTBEHHBIX U
MyHUIIMNANBHBIX  ycnyr (dynkuwmii)» nubo Ilopranma rocynapcTBEHHBIX U
MYHUIIUNATBHBIX ycIyT (pynkmuit) PecnyOnuku KpeiM, a Takke MOXKeT OBITH
MPUHATA [IPU JTUYHOM IIPUEME 3asIBUTEIISL.

3asgBuTeNt0 0OecmeunBaeTCs BO3MOXXHOCTH HANpPABJICHHUS HKAIOOBl Ha
peuieHuss u jAeidcTBus (Oe3neiicTBUE) AJIMUHUCTpALUU, JIOHKHOCTHOTO JIUIA
AJIMUHHCTpauy, MyHUIIMIAIBHOIO CIY’Kallero B COOTBETCTBUU CO cTarbeid 11.2
®denepanpHoro 3akona Ne 210-d3 ¢ umcmonb3oBaHueM moprana ¢eaepanbHO
rocyJapCTBEHHOM HH(POPMAMOHHOM CHUCTEMbI, OOecnedYuBaroleld MpoLecce
nocyneOHoro (BHECY1e0HOT0) 00KaloBaHus PEIICHU U 1elcTBUi (0e3aeiicTBYS),
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COBEPILEHHBIX MPU MPEJAOCTABICHUU TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
OpraHam, MpeaoCTaBIAIONIMMU TOCYJaPCTBEHHbIE U MyHULIMIIAJIBHBIEC YCIIYTH, UX
JOJDKHOCTHBIMH JIMIIAMH, TOCYJITAPCTBEHHBIMU Y MYHHUIIMNIAIbHBIMU CITYKalllUMH C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAaMOHHONW cetu «MHTepHeT»
(manee - cuctema 10CyJaeOHOTO 00KATIOBAHUS).

5.8. JKamob6a ma pemenus u neiictBus (6e3aeiictBue) M®II, paboTHuKa
M®II MoxeT ObITh HampaBjeHa MO MOYTEe, C UCIOJIb30BaHUEM WH(OPMAIIMOHHO-
TEJIEKOMMYHUKaIMOHHON cetn «MHTepHer», oduuuansHoro caidra MOILI,
dbenepanbHON rocyaapcTBeHHONM HHGOpMAIMOHHON cucteMbl «EnuHbBIA mopran
roCyJapCTBEHHbIX WM  MyHUIUNAIbHBIX  yciuyr  (pynkouit)»,  Iloprana
rocyJapCTBEHHBIX UM MYHMIMHNAIbHBIX ycayr (¢pyHkuuil) Pecryomuku KpbiM, a
TaK)K€ MOXKET ObITh PUHSTA MPU JTUYHOM IIPUEME 3aIBUTEIIA.

5.9. Xanoba nHa pemenus u JgercTBus (Oe3neWCTBUE) OpraHU3aIUi,
npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 depepanbHoro 3akona Ne 210 -@3; a
TaKKe UX PaOOTHHKOB MOKET OBITh HaIlpaBJIeHa IO IOYTE, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», OoduIIMaIbHBIX
CalTOB ATUX OpraHu3aimii, (enepansbHONW TOCYAAPCTBEHHONW HWHGOPMAIIMOHHON
cuctrembl «EnuHBIA MOpTam TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pynxumit)», Iloprama rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYyr (QyHKIUN)
PecyOnuku KpbiM, a Takke MOXKET ObITh NpPUHATA OPH JIMYHOM IpUEME
3asIBUTES.

5.10. KanoGa, moctynuBiias B AAMUHUCTPALIMIO, TOMJIEKUT PErUCTpaluu
HE TI03HEE CIIEAYIOUIEro paboyero JAHs cO JHS €€ MOCTYIUICHUS.

B cnydyae momauun 3asiButeneM xanoObl uepe3 MDL], M®I] obecneunBaer
nepenavy xanoosl B AIMUHUCTPAIIMIO B TIOPSAKE U CPOKU, KOTOPHIE YCTAHOBIICHBI
COIIAllICHUEM O B3auMOJCUCTBUM Mexay MO®PIl u AnMuHucTpamueid, HO HE
MO3/IHEE CIIETYIONIEro pabovyero AHs CO JHS MOCTYIICHUS KaIOOBI.

5.11. Xanoba momkHa COIepKATh:

1) HauMeHOBaHWE AMUHHUCTPAITUH, JTOJDKHOCTHOTO JIMIA AJMUHUCTPAIUH,
an00 MyHUIUIIATBHOTO ciyxainiero, M®II, ero pykoBoauTtens u (Win) pabOTHUKA,
OpraHu3anuii, TpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3akoHa Ne
210-®3, wux pykoBoautenedd u (WiM) paOOTHUKOB, PEIICHUS U JICHCTBHS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) haMuInio, UMsi, OTYECTBO (TIOCTICAHEE - IPH HAJUYHH), CBEACHHUS O MECTE
KUTEJNbCTBA 3aBUTEINS - (PU3UYECKOTrO JHIla JUOO HAMMEHOBAaHUE, CBEJCHUS O
MECTOHAXOXKJACHUH 3asgBUTENS - IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
KOHTaKkTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HATUYUHU) U
HOYTOBBIN a/IpeC, 0 KOTOPHIM JOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBeacHus 00 O0OXalyeMbIX PELICHUAX M JCHCTBUAX (Oe37eiCTBUN)
AJIMUHUCTpAIUH, JOIKHOCTHOTO JIMIa AJIMUHHUCTPAIIMU, JTUOO MYHHUIIUITATILHOTO
ciyxamero, M®ILI, paborauka M®L], opranuzanuii, mpeayCMOTPEHHBIX YACTHIO
1.1 crateu 16 @enepanproro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) moBO/bI, HA OCHOBAaHMH KOTOPBIX 3asBUTEIh HE COTJIACEH C PEHICHUEM U
JIEUCTBUEM (6e3nericTBrEM) AJIMUHHCTpalLuH, JTOJ>KHOCTHOTO Jauna
AJIMUHUCTpaIuy, JTUO0 MyHUIUNAIBHOTO ciyxaiiero, M®OII, padoruruka M®II,



34

OpraHu3aluii, IpeayCMOTPEHHbIX YacThio 1.1 cTtateu 16 denepanbHOro 3aKoHa OT
27 wrwona 2010 roma Ne 210-@3 «OO6 opraHuzanuyd MPeIOCTaBICHUS
rOCy/apCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT», UX PAOOTHUKOB. 3asBUTEIEM MOTYT
ObITh TPEJCTaBJICHbl JOKYMEHTHl (IIPU HAJIMYUU), MOATBEPKAAIOIINE JIOBOJIBI
3asBUTEN, TU00 NX KOIIUH.

5.12. Cpoku pacCMOTPEHHS KaJ00BI.

XKanoba, nocrynuBmas B Anmunuctpauuto, MOLI, yupeaureno MOPII, B
OpraHMu3alnH, TPEeAYyCMOTpeHHbIE YacThio 1.1 craten 16 depepasbHOrO 3aKoHa
Ne210-®3, nub0 B BbIIIECTOSIIUNA OpradH (MpU €ro HaJU4HH), M[OJICKUT
PAacCMOTPEHMIO B TEUEHHE MATHAAUATH paboyuX AHEH cO JHS €e pEerucTpalvy, a B
ciaydae  oOkajoBaHus ~ OTkaza  AaMunHucTparuu, MOIL[, opranuzanmi,
npeaycMoTpeHHbIX 4yacTbio 1.1 ctateum 16 @enepanbHoro 3akona Ne 210-03, B
npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIIPABICHUM JTOMYIIEHHBIX OMEYaTOK U
OIKOOK WM B cllydae O0XKaJIOBaHWS HAPYIIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX
VCIIPABJICHUI - B T€UEHUE NATU pabOUYMX JHEN CO JHS €€ PerucTpanuu.

5.13. IlepeueHb OCHOBaHUI AJIsi TPUOCTAHOBICHHUS PACCMOTPEHUS KalOObI
B Cllydae, €CIIH  BO3MOXHOCTb  IPHOCTAHOBJIEHUS  IPEIYyCMOTpPEHA
3aKkoHOAaTeNnbCTBOM Poccniickon denepannu.

OcHoBaHus U1l IPUOCTAHOBJICHHS PACCMOTPEHUS 5KaJI00bI OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTpPEHUS KaNT0OBI.

[To pe3ynbTaraM paccMOTPEHHUS KaT00bl MPUHUMAETCS OJHO U3 CIIETYIOUIUX
peLICHUN:

1)  xamo0a yJ0OBJIECTBOPSETCS, B TOM YHCIIC B (JOPME OTMEHBI MPUHATOTO
pelIeHus, MCHPABJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibpTaTe NPEJOCTABICHUS MYHULMNAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa
3aSBUTEII0 JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecriyOnvku KpbiM, MyHUIIMTIATbHBIMU [TPABOBBIMHU aKTAMMU;

2) B yJIOBJICTBOPEHHH KATOOBI OTKA3bIBACTCSI.

5.15. AaMuHHCTpalMsi OTKa3blBa€T B  YJIOBJIETBOPEHHHM JKAJIOOBI B
COOTBETCTBUM C OCHOBAHUSIMH, MPEAYCMOTPEHHBIMH MYHHUIIMIIAIBHBIM MPABOBBIM
aKTOM.

5.16. M®I] oTka3bIBaeT B YJIOBJIECTBOPEHHUU KaJIOOBI B COOTBETCTBUU C
OCHOBAaHUSIMU, MperycMOTpeHHbIMU [lopsikoM.

5.17. ApamuHucCTpanus OCTaBJISIET XKajloOy Oe3 OTBETa B COOTBETCTBUU C
OCHOBAaHUSIMU, MIPETyCMOTPEHHBIMU MYHUIIUNIATBHBIM IIPABOBBIM aKTOM.

5.18. M®I] ocrasisieT xano0y 6e3 OTBETa B COOTBETCTBUM C OCHOBAHUSMH,
npenycMoTpeHHbIMU [lopsinkom.

5.19. B ciyuyae ycTaHOBJIEHUS B XOJ€ WU MO pe3yibTaTaM PacCMOTPEHMS
XKaJoObl NPU3HAKOB COCTaBa aJMMHHMCTPATHUBHOIO IPaBOHAPYLIEHUS WU
NPECTYIUICHUS JOKHOCTHOE JIMIO, PAOOTHUK, HAJEIECHHbIE MOJHOMOYHUSAMH IIO
pPacCMOTPEHHUIO kano0, HE3aMEUIUTENIbHO HAMPABISIOT UMEIOIIMECS] MaTepUaibl B
OpraHsbl POKYPATYPBHI.

5.20. Tlopsaok mHGOPMHUPOBAHUA 3asBUTENSL O PE3YyJIbTATaX PACCMOTPEHUS
AKanoO0bI.
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He no3gnee nHsA, ciieqyromero 3a AHEM MPUHATHS PELICHUS, YKa3aHHOTO B
yacTu 5.14 Hacrosiero pasena, 3asBUTEIN0 B TUCbMEHHON (hOpPME U 1O KETAHUIO
3asBUTENS B DJIGKTPOHHOW (OpMe HAmpaBiseTCs MOTHBHPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHUS KATOOBI.

5.20.1.B cnyuae mpu3HaHMS >Kano0bl MOANEXKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asIBUTENIO JaeTcs MH(OpMaIMS O NEUCTBUSX, OCYLIECTBIISIEMBIX OPTaHOM,
MPEAOCTABISIONINM MYHUIIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHATBLHBIM LIEHTPOM
aubo opraHuzaiuen, npeaycMoTpeHHoil vacteio 1.1 crateu 16 denepanbHOro
3akoHa oT 27 wurong 2010 r. Ne 210-®3 «OO0 opraHuzauuud HpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr», B IEIIX He3aMeIJIUTEIbHOTO
YCTpaHEHUs BBIABJICHHBIX HAPYIICHUH MPU OKa3aHUW MYHUIUIIAIBHOU YCIIYyTH, a
TaK)K€ TPUHOCSITCS W3BUHEHUS 3a JIOCTaBJICHHBIE HEYJ00CTBa M YKa3bIBaeTCs
uHbopMaIsl O JaNbHEUIIUX JEHCTBUAX, KOTOpble HEOOXOIHMMO COBEPIIUTH
3asIBUTEIIIO B LIEJSAX MOJIYYEHHS TOCYAaPCTBEHHOW WM MyHULIMIIATBHOMN YCIIyTH.

5.20.2. B  cnydyae  mpusHaHms ~ kanmoObl, HE  TOJJIeXaren
YAOBJIETBOPEHUIO, B OTBETE 3asBUTEIIO JAIOTCS apTyMEHTUPOBAHHBIE PA3bSICHEHUS
0 MPUYMHAX MPUHATOTO PEIIEHUs, a TaKKe HHPopMaIrs 0 opsaKe 00KaTOoBaHUS
MPUHSATOTO PELICHUS.

5.21. B cimywae ecim »kxajnoba Oblla HampaBjieHa B JJICKTPOHHOM BHUIE
MOCPEACTBOM  CHUCTEMBI  JOCYJ€OHOTO  OOKallOBaHWS C  HUCIOJb30BaHUEM
WH()OPMAIIMOHHO-TEICKOMMYHUKAITMOHHON ceTu «l/HTepHeT», OTBET 3asBUTEIIO
HaIpaBJIIETCS TOCPEACTBOM CUCTEMBI JOCY1€OHOT0 00KaTOBaHMUSI.

5.22. Tlopsaok o0xanoBaHus peuieHus Mo xanoode.

3asBUTENIN UMEIOT TIPaBO O00XKAJIOBATh pelleHus U AcicTBus (0e3aeiicTBue),
MPUHATHIE (OCYIIECTBIISIEMbIC) AIMUHUCTPAIMEH, TOKHOCTHBIM JIULIOM

AJIMHHUCTpAIlMK, MYHHUIUNAIBHBIM ciyxamumu, MOIl, paborHHMKOM
M®II, a Takxe opraHuzauusMH, MPEIyCMOTPEHHbIMU YacTbio 1.1 crtateu 16
®epnepanbHoro 3akoHa Ne 210-®d3, wnn ux pabOTHUKAMH B CyJ, B MOPSAKE U
CPOKH, YCTaHOBJICHHBIE 3aKOHOIaTEILCTBOM Poccuiickoit denepanni.

5.23. IlpaBo 3asBUTEnss Ha TMOJydYeHWEe WHPOPMAUA € JOKYMEHTOB,
HEOOXOIUMBIX J1JIsI 000OCHOBAHUS U PACCMOTPEHHUS KaTOOHbI.

3asBUTENN MMEIOT MpaBo oOpatutbes B AamuHuctpauuio, MOLI, a Takxke
OpraHM3alHI0, NPENYCMOTPEHHYIO dacThio 1.1 crateu 16 @enepanbHOTO 3aKoHa
No 210-d3, 3a nonydenueM HHOOpPMAUM U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
000CHOBaHUSI M PACCMOTPEHHUs >XKajloObl B MHUCbMEHHOW (opme 1o TmoduTe, C
UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHONU cetu «UHTepHeT»,
obunmMarbHOrO  caita  AamuHucTtpauuu, odunuanpbHoro cadWra MOI],
dbenepanbHON rocyaapcTBEHHONW WHGOPMAMOHHOW cucTeMbl «EnuHBIA mopTan
rOCyJapCTBEHHBIX W MyHUIMNAIbHBIX  yciuyr  (pyskmuit)»,  [loprana
rOCyJJapCTBEHHBIX M MYHHIIMNAIBbHBIX yciayr (dyHkuui) Pecryomuku KpeiM, a
TaKXe MpU JINYHOM MIPUEME 3asBUTENS.

5.24. CnocoObl uHGOPMUPOBAHUA 3asBUTENEH O TOPSAKE MOAAYU U
pPaccMOTPEHUS KaTOOHI.

Nudopmarnuio o mopsake MojJadyd M PpacCMOTPEHUsT KajdoObl 3asiBUTEIU
MOTYT TOJYYUTh Ha HWHQPOPMAIIMOHHBIX CTEHJAX pACIOJOXEHHBIX B MeECTax
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MPEAOCTABICHUS MYHUIIMTIAIBLHON YCIIYyTH HEMOCPEACTBEHHO B AJIMHUHUCTpAIUU,
Ha oduIHAIbHOM caiite AnMuHHCcTparuu, B M®Il, a Takxke opraHu3aiuu,
npeaycMoTpeHHor vacTteio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B
dbenepanbHON TOCYIApCTBEHHOW HWHMOPMAIMOHHOW cucTeMe «EauHbIi mopran
rOCyJapCTBEHHbIX M MYHHMIMNAIbHBIX yciuyr (¢yHkuwmid)», Ha Iloprane
rocyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCayr (pyHkuuii) Pecriyonuku Kpbim.
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[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

['maBe agmuHMCTpauuu MypomcKoro
CEJIBCKOro nocenenus bemoropckoro panona
Pecny6nuku Kpeim

Or

(®.1.0.)
Anpec
TenedoH

3ASBJIEHUE
[Tpory npe1ocTaBUTh 3aBEPEHHYI0 KOIMMIO MOCTAHOBJICHHUsI/pacnopsizkenns/
pelIeHust ceccCum
(HauMEeHOBaHWE OpraHa MECTHOro caMoyripasieHus MO)

(mara, perucTpallMOHHbBI HOMEP, HAMMEHOBAHUE JOKYMEHTA)
JU1s1 (B CBSI3U)

(e moy4eHus: KON )

(moanuck 3asButens win npeacrasutens) (O.M.0. 3asBurens)
« _» 20 .
3aBepeHHast KOMUs MOJIy4eHa Ha PYKH.

(moanucsk 3asiButens win npeacrasutens) (O.U1.0. 3asBurens)

« » 20 T.




